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	Introduction M28, Part II


	Vocational Rehabilitation and Employment Manual M28 Part II, entitled “Office Administration,” organizes and conceptualizes the practices, procedures and policies of the Department of Veterans Affairs’ Vocational Rehabilitation and Employment (VR&E) Program.  


	M28, Part II Chapter 1
	M28, Part II, Chapter 1. Program Establishment and Office Requirements

rescinds the following: 

· M28-1, Part I, Chapter 3. Organization and Responsibilities 

· Paragraph 3.03; Vocational Rehabilitation and Counseling Division, dated June 4, 1987

· Paragraph 3.04; Personnel Management, dated June 4, 1987

· Paragraph 3.05; Administrative Reviews and Other Submissions to Central Office, dated June 4, 1987

· M28-1, Part I, Chapter 5. Office Administration

· Paragraph 5.01; Space and Appearance, dated June 4, 1987




M28, Part II 
M28, Part II, Chapter 2. Managing Folders and Forms; Section A: 

Chapter 2
Folder/File Maintenance rescinds the following:

· M28-1, Part I, Chapter 5. Office Administration

· Paragraph 5.03(a); Vocational Rehabilitation and Counseling Folder Maintenance, dated June 4, 1987

M28, Part II, Chapter 2. Managing Folders and Forms; Section B: Correspondence and Correspondence Files rescinds the following:

· M28-1, Part I, Chapter 5. Office Administration

· Paragraph 5.04; Correspondence and Correspondence 

        

Files, dated June 4, 1987
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	M28, Part II, Chapter 2. Managing Folders and Forms; Section C: Department of Veterans Affairs (VA) Forms and Form Letter (FLs) rescinds the following:

· M28-1, Part I, Chapter 5. Office Administration

· Paragraph 5.02; Vocational Rehabilitation and 

                        Counseling Forms and Form Letters, dated June 4,    

                        1987 

M28, Part II, Chapter 2. Managing Folders and Forms; Section D: Test Supplies and Materials rescinds the following:

· M28-1, Part I, Chapter 5. Office Administration 

· Paragraph 5.05; Test Supplies for Counseling and 

                        Evaluation Services, Sections (a) and (c), dated 

                        June 4, 1987 

M28, Part II, Chapter 2. Managing Folders and Forms; Section E: Occupational and Educational Information and Professional Publications rescinds the following:

· M28-1, Part I, Chapter 5, Paragraph 5.05(f) Test Supplies for 

         Counseling and Evaluation Services, dated June 4, 1987




	
	

	M28, Part II  Chapter 4
	M28, Part II, Chapter 4. Hiring and Managing Office Staff:

Section A:  Office Staffing, Section B: Performance Standards and Evaluations, and Section C; Staff Development, rescinds the following:

·    M28-1, Part I, Chapter 4. Staffing and Staff Development 

	
	


	
	

	
	Judith A. Caden

Director, Vocational Rehabilitation

and Employment Service
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