Instructions to Apply for the Portland Area Job Announcement:
Pharmacist GS-0660-11

1. Read over the instructions or print out instruction before step 2.

2. Click on the link listed below to go directly to the vacancy announcement.

HHS-IHS-WR-2008-0301 Agency Merit Promotion and/or Excepted Service Examining Hire
Authority

Shortcut to: http://jobsearch.usajobs.gov/ftva.asp?seeker=1&JoblD=77696125

3. Using the vertical scroll bar; scroll down to the bottom of the vacancy announcement to locate
the APPLY ON LINE BUTTON.

4. Create an account first. Once you create an account, sign in.
5. Create a resume, next.

6. Follow the on-screen instructions. You will be typing in data fields. You will assign a name to
your resume.

7. Once your resume is completed, select it by the name. Then click on the “APPLY FOR THIS
POSITION NOW!

8. Please wait as instructed. Your computer screen should look like this:
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‘We are now bringing you to the system used by the

Indian Health Service

to complete the application process.
You'll be returned to USAJOBS upon completion.
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http://jobsearch.usajobs.gov/ftva.asp?seeker=1&JobID=77696125
http://jobsearch.usajobs.gov/ftva.asp?seeker=1&JobID=76157844
http://jobsearch.usajobs.gov/ftva.asp?seeker=1&JobID=76027055
http://jobsearch.usajobs.gov/ftva.asp?seeker=1&JobID=75936680
http://jobsearch.usajobs.gov/ftva.asp?seeker=1&JobID=69207472

9. Choose the “TAKE ME TO THE ASSESSMENT” button to complete applying for the job. Your
computer screen should look like this:

3 United States Department of Health and Human Services Careers - Microsoft Internet Explorer

File Edit View Favorites Tools Help w
Qeack - (= B 0 Osearch rFavorites € S n = - |
iress 41 hitps:/fjobs1.quickhire.com/scripts/HHS-THS_QHBCWeb.exe/ROSApply 2OONFIGID=C7501140475 ~ |ElGo &

Skip Navigation

aHHS Home
United States, Department of g :(Q::‘:;i?l;:
\2 Health - Human Services eSite Map

HHS Careers Online Heme | HHS Careers Online FAQs | Questions Regarding HHS Careers Online?
Welcome

You have arrived here from Recruitment One Stop to continue your application.

Department of Health and Human Services - THS

HHS-THS-WR-2007-0010 Medical Officer (Family Practice) GS-0602-13/14 DH
Based upon our information, you have visited our site in the past. What would you like to do?

O Update my information that is on file
@ Take me to the Assessment

Continue

HHS Home | Questions? | Contact Us | Site Map | Accessibility | Privacy Policy | Freedom of Information Act | Disclaimers

The White House | FirstGov

U.S. Department of Health & Human Services » 200 Independence Avenue, 8.W. » Washington, D.C. 20201
[foater links]

4] Done 2 & Internet
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10. Complete supplemental forms which are listed under the HOW TO APPLY tab on the Job
Announcement. Follow the links listed there, complete, print out, and sign the forms. Fax or send in
the regular mail. The FAX telephone number is listed on the vacancy announcement.

REQUIRED DOCUMENTS:

You must provide the required information during the on-line application process and fax all
supporting documents to the fax number listed; if any of the following are missing when the
announcement closes we will deem your application incomplete:

Resume complete in HHS Careers
Responses to Core Questions
Responses to Vacancy specific questions
Applicable Supporting Documentation

PowpbdPE

SUPPORTING DOCUMENTATION :
Supporting documentation requested to complete the application process

1. Resume - to be entered during on-line application process

2. If claiming Indian Preference, you must submit the BIA Form 4432 "Verification of Indian
Preference for Employment in BIA and IHS".

3. If claiming Veteran's Preference, include a copy of DD-214 Form,

and SF-15 if claiming 10 point Veteran's Preference.

4. Transcripts must be provided if substituting education for experience and/or if the position has a
positive education requirement.
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5. OF-306 Declaration for Federal Employment OF306.doc

AGENCY CONTACT INFO:
MARGARET WITT

Phone: 503-326-2625

Fax: 503-326-5787

TDD: 301-443-6394

Email: Margaret.Witt@ihs.gov

Or write:

Department of Health and Human Services - IHS
Portland Area Indian Health Service

1220 SW 3rd Ave

PORTLAND, OR 97204

Fax: 503-326-5787
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http://www.ihs.gov/JobsCareerDevelop/CareerCenter/Vacancy/forms/of306_word1.doc

