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A.1 BACKGROUND 

The USAID program in Uganda began in 1981. Over the intervening two de~ades, the 
USAID program, and the Ugandan society and economy, have evolved through relief and 
recovery to sustainable development. What distinguishes Uganda from her neighbors 
- and what provides hope for development success - is that the nation has in place 
an outstanding set of policies and programs that are designed to sustain economic 
growth and to alleviate poverty. These policies and programs have emerged through 
a broad and genuine consultative process involving all levels of society as well as 
the donor community. The cornerstone of Uganda's development vision is the Poverty 
Eradication Action plan (PEAP). The PEAP targets a reduction in the incidence of 
poverty to 10 percent by 2017 and operationalizes the Government of Uganda (GOU) 
strategy to reduce poverty by: 
• 	 Creating an enabling environment for rapid and sustainable economic growth 

and structural transformation; 
• 	 Directly increasing the ability of the poor to raise their incomes; 
• 	 Directly increasing the quality of life of the poor; 
• 	 Ensuring good governance and security. 

The consultative process that the Mission used in the development of the 
Integrated Strategic Plan (ISP) 2002-2007 demonstrated exceptionally strong 
consensus that the GOU, through the PEAP, has established a groundbreaking and 
highly effective approach to poverty alleviation and sustainable economic 
growth. Accordingly, USAID/Uganda has aligned the ISP directly with overall 
GOU development goals as articulated in the PEAP and related documents. The 
Mission's Program Goal for the 2002 2007 planning period is: Assist Uganda to 
Reduce Mass Poverty. This goal directly supports the PEAP's broadest poverty 
reduction objective. USAID/Uganda's ISP has three Strategic Objectives that 
will contribute to the poverty reduction goal. 

S07: Expanded Sustainable Economic Opportunities for Rural Sector Growth. 
S07 will help to sustain and reinforce broad-based growth by addressing the 
underlying problems of low productivity, lack of competitiveness, and 
environmental degradation. To achieve broad impact, the SO will support the 
closer integration of agricultural programs with sustainable natural resource 
management interventions, and increase the productivity of farms, enterprises, 
and producer organizations. The SO will leverage key policy reforms and 
encourage growth investments that are environmentally sustainable, and 
environmental investments that are economically viable. Through food security 
and microfinance interventions, the SO will build the capacity of the poor to 
lift themselves out of poverty. 

S08: Improved Human Capacity. Human capacity in this SO refers to 
individuals' ability to reduce their vulnerability to poverty and achieve a 
better quality of life by improving their health and educational status. The 
SO will implement integrated education and health interventions to help 
mothers reduce young child mortality. For school-aged children, the SO will 
focus on quality primary education, especially for girls, coupled with 
HIV/AIDS and reproductive health interventions. Quality education engenders 
lifelong improvements in hea1th- and fertility-related behavior; similarly, 
poor health and unwanted pregnancies are a prime cause of school dropout for 
girls. For adults, emphasis will be placed on the key problem of high 
fertility, as well as HIV/AIDS prevention, treatment, care, and support. 
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S09: More Effective and participatory Governance. Integral to the S09 
program is the participation of civil society in advocating for community 
needs and engaging with local elected and civil service leaders. The SO will 
also build the capacity of decentralized government systems to plan, manage 
and budget, as well as strengthening legislative and judicial structures and 
the separation of powers. A strong focus on participatory dialogue will bring 
the issues of all parties, including those of war- and conflict-affected 
communities, into the process of reconciliation. Strategic partnerships will 
support interventions to mitigate the impact of conflict on individuals, 
households and communities. 

A.2 	 TiTLE 

USAID/Uganda Monitoring and Evaluation Management Services 

A.3 	 OBJECTIVE 

To support the implementation of these strategic objectives, USAID/Uganda will 
use this Task Order to assist the Strategic Objective Teams in carrying out 
their performance measurement, activity monitoring, and planning 
responsibilities. The contractor will develop and implement a comprehensive 
performance management, monitoring and reporting program in accordance with 
the detailed description below. 

A.4 	 STATEMEN'I' OF WORK 

The contractor shall design and implement a comprehensive performance 
measurement, planning, monitoring and evaluation, and reporting system to 
measure USAID/Uganda's performance in achieving its objectives as laid out in 
the Integrated Strategic Plan 2002-2007. This system shall be comprised of 
components that will enable USAID/Uganda to fulfill its performance 
monitoring, evaluation, reporting, and dissemination requirements as mandated 
in the ADS and other Agency guidance. 

A. 	 Performance Monitoring 

1. 	 Initially, the Contractor shall assist USAID/Uganda's so teams to: 

a. 	 Assess reporting requirements resulting from the wrap-up of 
activities and objectives under the CSP 1996-2001 and the 
transition to the ISP 2002-2007, including necessary evaluations 
and baseline studies, and develop a timeline for their completion; 

b. 	 Review the performance monitoring plans of on-going and newly 
designed activities to ensure capacity to report impact; 

c. 	 Ensure the linkage of partner performance monitoring plans to SO 
reporting requirements; 

d. 	 Ensure that audit requirements related to data quality and 
reliability for each SO and IR indicator are met; 
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e. 	 Ensure that appropriate indicators at the goal, strategic 
objective and intermediate results levels are being tracked with 
sufficient rigor to determine the impact of the program. 

! 

2. 	 The Contractor shall build on the Mission's ISP performance indicators 
to design a monitoring methodology and evaluation plan. This plan will 
coordinate data gathering, analysis and dissemination activities of all 
information components (USAID, implementing partners, other donors, 
academic institutions, and regional and national data sources), 
preventing duplication and promoting synergy. This function will 
complement, not replace, implementing partner reporting and performance 
management responsibilities. Specific tasks: 

a. 	 Validate choice of baseline data and targets set for each year and 
for the life of the activity or Mission program or suggest alternate 
baselines and targets; 

b. 	 b. Ensure that implementing partners are using common definitions 
and comparable methods of data collection; 

c. 	 Collect data as necessary, using both qualitative and quantitative 
methods, and conduct preliminary analyses to track progress in 
reaching targets set for each level of result of the Mission's ISP 
(to include all 3 SOs). Implementing partners will continue to be 
responsible for collecting their baseline data, monitoring progress, 
and reporting results; 

d. 	 Develop an inventory of indicators used by development partners in 
Uganda, including composite indicators and indices; 

e. 	 Aggregate data from implementing partners in a format usable for 
formal reporting requirements; 

f. 	 Recommend any beneficial re-alignment of Mission's strategic 
approach, based on analysis of data gathered. 

3. 	 The Contractor shall develop and implement a system for documenting 
process and impact, as follows: 

a. 	Analyze the data gathered and suggest ways to improve USAID/Uganda's 
performance, particularly with regard to impact of the program; 

b. 	Collaborate with, and support, teams and partners to document how 
results and impact (both anticipated and unanticipated) are achieved by 
various activities/projects; 

c. 	 Collaborate with, and support, teams and partners to document which 

factors, including management issues, design, and assumptions, 

contribute to or hinder USAID/Uganda's achievement of results. 


d. 	 Evaluate currently-used methods to report monitoring and evaluation 

findings to USAID, partners, and the wider public and develop an 

approach that both facilitates corrective actions for better program 

performance and broadly disseminates program success stories. 
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B. Evaluation Assistance 

The Contractor shall formalize the evaluation process (or the decision not to 
evaluate) to meet the needs of activity managers and comply with current ADS 
guidance. The Contractor will be expected, to be available to provide 
guidance and assistance as noted below, to ensure quality, timeliness and 
adequate dissemination of results. Tasks will include: 

1. Identify, within four months of the start of the task order, a roster of 
Ugandan firms, organizations, and individuals, available and highly qualified to 
conduct evaluations of USAID activities, as needed; and propose an approach that 
will provide Mission-wide a.ccess to these resources i 

2. Create a matrix of mission evaluations on an annual basis, by SO; 

3. Advise Mission activity managers and implementing partners on the 
development of statements of work for contract/assistance instrument, 
activity, and SO-level evaluations to ensure inclusion of key evaluation 
questions and impact analysis and identify evaluation terms; 

4. Recommend methods to ensure the effective and timely use of evaluations to 
facilitate corrective action and, most importantly, to disseminate lessons 
learned; 

5. Provide guidance and advice to ensure quality, timeliness and adequate 
dissemination of evaluation results; 

6. Conduct consultations with each SO on an annual basis to strengthen 
intermediaries' capability to monitor, evaluate, and disseminate information 
on the progress and impact of USAID-funded as well as other activities. This 
may include institutional strengthening of M&E units; use of computerized 
information systems, databases and networking; improved dissemination 
techniques (including the use of electronic communications), and expert 
consultations as needed to strengthen M&E systems; 

7. Conduct consultations with each SO on an annual basis to enhance 
recipients' evaluation procedures including: developing evaluation scopes of 
work to ensure inclusion of key evaluation questions and impact analysis; 
identifying evaluation teams; and ensuring the effective and timely use of 
evaluations to facilitate corrective action; and, most importantly, 
dissemination of lessons learned; 

8. Consult with SO Teams annually to identify targeted sectoral studies, cross
cutting analyses, case studies and documentation of best practices to assist in 
SO decision-making, managing for results, and provision of information to 
customers and stakeholders. (Cost of producing these special studies and 
analyses will not exceed $75,OOO/year [plug figure in budget]. Each 
study/analysis ordered will be priced in accordance with the contract and task 
order. ); and 

9. Establish sources for rapid preparation, printing and delivery of 
major M & E documents as needed. 
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c. 	 REPORTING/DELIVERABLES 

The reporting responsibilities detailed under this contract will require that the 
contractor establish strong linkages with and liaise closely with other 
USAID/Uganda partners that carry out analytic work and generate data for 
dissemination, including: 

• 	 The International Food Policy Research Institute (IFPRI) Strategic 

Criteria for Rural Investments in Productivity (SCRIP) program; 


• 	 Macro International and the Uganda Demographic and Health Survey (UDHS) 

and EdData activities 


• 	 The Uganda Bureau of Statistics (UBOS), which implements the population 

census (scheduled for 2002) and the Uganda National Household Survey 

(UNHS) 	. 

• 	 The Makerere Institute for Social Research (MISR) and Institute of 

Public Health (IPH) , SO 8 partners. 


1. 	 Annual Work Plan: 

Within the first 90 days after the award of the task order, the 
Contractor shall submit the first annual work plan to the USAID/Uganda 
CTO for approval. This work plan will be for the first year of 
performance. Annual work plans for subsequent years shall be submitted 
on or before the anniversary date of this order. Work plans shall be 
developed collaboratively with the CTO and SO teams, and shall describe 
the activities and interventions required to meet the Contract outputs, 
including: 

a. 	Proposed activities for the given year; 

b. 	Corresponding time frame for implementation of annual activities; 

c. 	Detailed budget for implementation; 

d. 	Information on how activities will be implemented in a collaborative 
and coordinated manner with implementing partners and counterpart 
organizations; 

e. 	Review previous year's accomplishments, problems, and progress towards 
achieving task order outputs; and 

f. 	 Proposed annual accomplishments and progress towards achieving 
outputs. 

2. 	 The Contractor shall prepare, and update annually, a roster of Ugandan 
firms, organization and individuals available to provide M&E technical 
assistance. 

3. 	 The Contractor shall prepare a yearly progress report addressing the following 
issues: 
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a. 	 Quantitative progress made towards the achievement of the 
strategic objectives and intermediate results over the past fiscal 
year, as well as expectations for future results; 

b. 	 Status of critical assumptions (whether they continue to hold) and 
causal relationships defined in the results framework and the 
related implications for strategic objective and intermediate 
results performance; 

c. 	 Status of the operating unit's management contract and the need 
for any changes to the approved strategic plan. 

The Contractor will NOT prepare Agency reports such as the new Annual Report 
or Congressional Budget Justification. 

4. 	 The Contractor shall produce the following to support the 
dissemination of monitoring and evaluation findings: 

a. 	 Prepare and disseminate newsletters, information bulletins, or 
other print media, or develop a strategy for inclusion of USAID 
reporting in established communication vehicles; 

b. 	 Producing a "how to report results and impact" guide for 

distribution to potential users; 


c. 	 Preparing and distributing press releases and newspaper stories, 
flyers and brochures. 

5. 	 Produce, on an annual basis, ten short informational reports on the 
Mission's program using data generated through the contract to meet 
unanticipated or special needs reporting. This may include reporting on 
crosscutting issues or high-profile, earmark areas such as 
microenterprise, environment, gender, education, HIV/AIDS and child 
survival. Information collected will be made readily available to 
USAID/Uganda personnel allowing staff to respond to requests for 
information from the general public, the GOU, and Washington-based 
constituencies. 

6. 	 Conduct annually, in years two through five, up to three dissemination 
workshops in Uganda, of one to two days duration and for a maximum of 25 
local participants each, to disseminate the results of analytic work, 
especially in crosscutting and innovative areas. 

A.S 	 TECHNICAL DIRECTIONS 

Technical Directions during the performance of this task order shall be 
provided by the Technical Officer as stated in Block 5 of the cover page pursuant 
to Section F of the contract. 

TECHNICAL DIRECTIONS/RELATIONSHIP WITH USAID 

(a) Technical Directions is defined to include: 
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(1) Written directions to the Contractor which fill in details t suggest 
possible lines of inquiryt or otherwise facilitate completion of worki 

(2) Provision of written information to the Contractor which assists in the 
interpretation of drawings, specifications t or technical portions of the work 
statement; 

(3) Review and, where required, provide written approval of technical 
reports, drawings, specifications, or technical information to be delivered. 
Technical directions must be in writing, and must be within the scope of the work 
as detailed in Section C. 

(b) The CTO is authorized by designation to take any or all action with 
respect to the following which could lawfully be taken by the Contracting 
Officer, except any action specifically prohibited by the terms of this Contract: 

(1) Assure that the Contractor performs the technical requirements of the 
contract in accordance with the contract terms, conditions, and specifications. 

(2) Perform or cause to be performed, inspections necessary in connection 
with a) above and require the Contractor to correct all deficiencies; perform 
acceptance for the GoverTh~ent. 

(3) Maintain all liaison and direct communications with the Contractor. 
Written communications with the Contractor and documents shall be signed as 
"Cognizant Technical Officer" with a copy furnished to the Contracting Officer. 

(4) Issue written interpretations of technical requirements of Government 
drawings, designs, and specifications. 

(5) Monitor the Contractor's production or performance progress and notify 
the Contractor in writing of deficiencies observed during surveillance, and 
direct appropriate action to effect correction. Record and report to the 
Contracting Officer incidents of faulty or nonconforming work, delays or 
problems. 

(6) Obtain necessary security clearance and appropriate identification if 
access to Government facilities is required. If to be provided, ensure that 
Government furnished property is available when required. 

LIMITATIONS: The CTO is not empowered to award, agree to, or sign any 
contract (including delivery or purchase orders) or modifications thereto, or in 
any way to obligate the payment of money by the Government. The CTO may not take 
any action which may impact on the contract schedule, funds, scope or rate of 
utilization of LOE. All contractual agreements, commitments, or modifications 
which involve prices, quantities, quality, schedules shall be made only by the 
Contracting Officer. 

(c) The CTO is required to meet quarterly/semi-annually/annually with the 
Contractor and the Contracting Officer concerning performance of items delivered 
under this contract and any other administration or technical issues. Telephonic 
reports may be made if no problems are being experienced. Problem areas should 
be brought to the immediate attention of the Contracting Officer. 
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(d) In the absence of the designated CTO, the CTO may designate someone to 
serve as CTO in their place. However, such action to direct an individual to act 
in the CTO's stead shall immediately be communicated to the Contractor and the 
Contracting Officer. 

(e) Contractual Problems - Contractual problems, of any nature, that may 
arise during the life of the contract must be handled in conformance with 
specific public laws and regulations (i.e. Federal Acquisition Regulation and 
Agency for International Development Acquisition Regulation). The Contractor and 
the CTO shall bring all contracting problems to the immediate attention of the 
Contracting Officer. Only the Contracting Officer is authorized to formally 
resolve such problems. The Contracting Officer will be responsible for resolving 
legal issues, determining contract scope and interpreting contract terms and 
conditions. The Contracting Officer is the sole authority authorized to approve 
changes in any of the requirements under this contract. Notwithstanding any 
clause contained elsewhere in this contract, the said authority remains solely 
with the Contracting Officer. These changes include, but will not be limited to 
the following areas: scope of work, price, quantity, technical specifications, 
delivery schedules, and contract terms and conditions. In the event the 
Contractor effects any changes at the direction of any other person other than 
the Contracting Officer, the change will be considered to have been made without 
authority. 

(f) Failure by the Contractor to report to the Administrative Contracting 
Office, any action by the Government considered to a change, within the specified 
number of days contained in FAR 52.243-7 (Notification of Changes), waives the 
Contractor's right to any claims for equitable adjustments. 

A.6 TERM OF PERFORMANCE 

a. Work shall commence on the date noted in Block 7 of the cover page. The 
estimated completion date is reflected in Block 8 of the cover page. 

b. Subject to the ceiling price of this task order and the prior written 
approval of the Technical Officer (see Block No. 5 on the Cover Page), the 
contractor may extend the estimated completion date, provided that the extension 
does not cause the elapsed time for completion of the work, including the 
furnishing of all deliverables to extend beyond 60 calendar days from the 
original estimated completion date. Prior to the original estimated completion 
date, the contractor shall provide a copy of the Technical Officer's written 
approval for any extension of the term of this task order to the Contracting 
Officer; in addition, the contractor shall attach a copy of the Technical 
Officer's approval to the final voucher submitted for payment. 

t 

c. It is the contractor's responsibility to ensure that the Technical 
Officer-approved adjustments to the original estimated completion date do not 
result in costs incurred that exceed the ceiling price of this task order. Under 
no circumstances shall such adjustments authorize the contractor to be paid any 
sum in excess of the task order. 

d. Adjustments that will cause the elapsed time for completion of the work to 
exceed the original estimated completion date by more than 60 calendar days must 
be approved in advance by the Contracting Officer. 
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b. Key Personnel 

1. 	 The key personnel which the Contractor shall furnish for the 
performance of this contract are as follows: 

Name Title 
Ms. Rosern Rwampororo Chief of Party 
Mr. Kintu Nyago Democracy and Governance Expert 
TBD HIV!AIDS, Health & Education Expert 

2. 	 The personnel specified above are considered to be essential to the 
work being performed hereunder. Prior to replacing any of the 
specified individuals, the Contractor shall immediately notify both 
the Contract Officer and USAID Cognizant Technical Officer 
reasonably in advance and shall submit written justification 
(including proposed substitutions) in sufficient detail to permit 
evaluation of the impact on the program. No replacement of personnel 
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shall be made by the Contractor without the written consent of the 
Contracting Officer. 

c. Subject to the ceiling price established in this delivery order and the 
prior written approval of the Technical Officer, the contractor may adjust the 
number of workdays actually employed in the performance of the work by each 
position fied in this order. The contractor shall attach a copy of the 
Technical 's approval to the final voucher submitted for payment. 

d. It is the contractor's responsibili to ensure that the Technical Officer-
approved adjustments to the workdays ordered for each functional labor specialist 
do not result in costs incurred \oJhich exceed the ceiling of this delivery 
order. Under no circumstances shall such adjustments authorize the contractor to 
be paid any sum in excess of the ceiling price. 

A. S CEILING PRICE 

CEILING PRICE $4,386,160 

The contractor will not be paid any sum In excess of the ceiling price. 

A.9 	 ACCOUNTING AND APPROPRIATION DATA 

MAARD NO. 617-9999-03-007 & Amend. 01 

S08 
Appropriations: 	 72X1095 72X1095 
B.P.C. : 	 GCDX-02-21617 1G13 GCDX-02-21617-BG13 
Earmarks: 	 P025147 - $219,670 P025150 - $27,370 

P025148 - $199,790 P025151 $26,565 
P025149 - $108,540 P025152 $26,565 

Appropriations: 72x1095 722/31021 
B. P.C .. GCDX-02-21617-KG13 GDV2 02 21617-KG13 
Earmarks: P025153 - $23,800 P025156 $34,510 

P025154 - $23,100 P025157 $33,495 
P02515 $23,100 P025158 $33,495 

S09 
Appropriation: 	 722/31021 
B. P.C. : GDV2-02-21617 KG13 
Earmark: P025209 - $49,999 

807 
Appropriation: 722/31021 
B. P.C.· 	 GDV2-02-21617 KG13 
Earmark: 	 P025209 - $182,500 

P025160 - $182,500 
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P025161 - $182,500 
P021562 - $182,500 

Total Amount Obligated: $1,559,999.00 

A.10 USE OF GOVERNMENT FACILITIES AND PERSONNEL 

(a) The contractor and any employee or consultant of the contractor is 
prohibited from using U.S. Government facil (such as office space or 
equipment), or U.S. Government clerical or technical personnel in the performance 
of the services specified in the task order, unless the use of Government 
facil or personnel is authorized in advance, in writing, by the Contracting 
Officer. 

(b) If at any time it is determined that the contractor, or any of its 
employees or consultants, have used U.S. Government facilities or personnel 
either in performance of the contract itself, or in advance, without 
authorization in, in writing, by the Contracting Officer, then the amount payable 
under the contract shall be reduced by an amount equal to the value of the U.S. 
Government ities or personnel used by the contractor, as determined by the 
contracting officer. 

(c) If the parties fail to agree on an adjustment made pursuant to this clause 
it shall be considered a "dispute" and shall be dealt with under the terms of the 
"Disputes" clauses of the contract. 

A.11 DUTY POST 

The Duty Post for this task order is Kampala, Uganda. 

A .12 WORKWEEK 

Contractor employees are authorized up to a 5-day workweek in the field with 
no premium pay. Short-term consultants are authorized up to a 6-day workweek. 

A.13 AUTHORIZED GEOGRAPHIC CODE 

The authorized geographic codes for procurement of goods and services under 
this order are 000 and 935. 

A.14 LOGISTIC SUPPORT 

The contractor shall be responsible for all logistic support needed to 
successfully complete the contract. 

A.15 INSPECTION AND ACCEPTANCE 

USAID inspection and acceptance of services, reports and other required 
deliverables or outputs shall take place at; Kampala, Uganda, or at any other 
location where the services are performed and reports and deliverables or outputs 
are produced or submitted. The CTO listed in Section 5 of the cover page has been 
delegated authori to inspect and accept all services, reports and 
deliverables or outputs. 
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A.16 EXECUTIVE ORDER ON TERRORISM FINANCING 

The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law 
prohibits transactions with, and the provision of resources and support to, 
individuals and organizations associated with terrorism. It is the legal 
responsibility of the contractor/recipient to ensure compliance with these 
Executive Orders and laws. This provision must be included in all 
subcontracts/subawards issued under this contract/agreement. 

A.17 DIFFERENTXALS AND ALLOWANCES (JULY 1996) 

(This clause does not apply to TCN or CCN employees. TCN and CCN employees are 
not eligible for differentials and allowances, unless specifically authorized by 
the cognizant Assistant Administrator or Mission Director. A copy of such 
authorization shall be retained and made available as part of the contractor's 
records which are required to be preserved and made available by the "Examination 
of Records by the Comptroller General" and "Audit" clauses of this contract). 

(a) Post differential. Post differential is an additional compensation for 
service at places in foreign areas where conditions of environment differ 
substantially from conditions of environment in the continental United States and 
warrant additional compensation as a recruitment and retention incentive. In 
areas where post differential is paid to USAID direct-hire employees, post 
differential not to exceed the percentage of salary as is provided such USAID 
employees in accordance with the Standardized Regulations (Government Civilians, 
Foreign Areas), Chapter 500 (except the limitation contained in Section 552, 
"Ceiling on Payment") Tables-Chapter 900, as from time to time amended, will be 
reimbursable hereunder for employees in respect to amounts earned during the time 
such employees actually spend overseas on work under this contract. When such 
post differential is provided to regular employees of the Contractor, it shall be 
payable beginning on the date of arrival at the post of assignment and continue, 
including periods away from post on official business, until the close of 
business on the day of departure from post of assignment en route to the United 
States. Sick or vacation leave taken at or away from the post of assignment will 
not interrupt the continuity of the assignment or require a discontinuance of 
such post differential payments, provided such leave is not taken within the 
United States or the territories of the United States. Post differential will not 
be payable while the employee is away from his/her post of assignment for 
purposes of home leave. Short-term employees shall be entitled to post 
differential beginning with the forty-third (43rd) day at post. 

(b) Living quarters allowance. Living quarters allownce is an allowance 
granted to reimburse an employee for substantially all of his/her cost for either 
temporary or residence quarters whenever Government-owned or Government-rented 
quarters are not provided to him/her at his/her post without charge. Such costs 
are those incurred for temporary lodging (temporary quarters subsistence 
allowance) or one unit of residence quarters (living quarters allowance) and 
include rent, plus any costs not included therein for heat, light, fuel, gas, 
electricity and water. The temporary quarters subsistence allowance and the 
living quarters allowance are never both payable to an employee for the same 
period of time. The Contractor will be reimbursed for payments made to employees 
for a living quarters allowance for rent and utilities if such facilities are not 
supplied. Such allowance shall not exceed the amount paid USAID employees of 
equivalent rank in the Cooperating Country, in accordance with either the 
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Standardized Regulations (Government civil ,Foreign Areas), Chapter 130, as 
from time to time amended, or other rates approved by the Mission Director. 
Subject to the written approval of the Mission Director, short-term employees may 
be per diem (in lieu of living quarters allownce) at rates prescribed by the 
Federal Travel Regulations, as from time to time amended, during the time such 
short-term employees spend at posts of duty in the Cooperating Country under this 
contract. In authorizing such per diem rates, the Mission Director shall consider 
the particular circumstances involved with to each such short-term 
employee including the extent to which meals and/or lodging may be made available 
without charge or at nominal cost by an agency of the United States Government or 
of the Cooperating Government, and similar factors. 

(c) Temporary quarters subsistence allowance. Temporary quarters subsistence 
allowance is a quarters allowance granted to an employee for the reasonable cost 
of temporary quarters incurred by the employee and his family for a period not in 
excess of (i) 90 days after first arrival at a new post in a foreign area or a 
period ending with the occupation of residence (permanent) quarters, if earlier, 
and (ii) 30 days immediately departure from the post subsequent 
to the necessary vacating of residence quarters, unless an extension is 
authorized in writing by the Mission Director. The Contractor will be reimbursed 
for payments made to employees and authorized dependents for temporary quarters 
subsistence allowance, in lieu of living quarters allowance, not to exceed the 
amount set forth in the Standardized Regulations (Government Civilians, Foreign 
Areas), Chapter 120, as from time to time amended. 

(d) Post allowance. Post allowance is a cost-of-living allowance granted to an 
employee officially stationed at a where the cost of living, exclusive of 
quarters cost, is substantially higher than in Washington, D.C. The Contractor 
will be reimbursed for payments made to employees for post allowance not to 
exceed those paid USAID employees in the Cooperating Country, in accordance with 
the Standardized Regulations (Government Civilians, Foreign Areas), Chapter 220, 
as from time to time amended. 

(e) Supplemental post allowance. Supplemental post allownce is a form of post 
allowance granted to an employee at his/her post when it determined that 
assistance is necessary to defray extraordinary subsistence costs. The Contractor 
will be reimbursed for payments made to employees for supplemental post allowance 
not to exceed- the amount set forth in the Standardized (Government 
Civilians, Foreign Areas), Chapter 230, as from time to time amended. 

(f) Educational allowance. Educational allowance is an allowance to assist an 
employee in meeting the extraordinary and necessary expenses, not otherwise 
compensated for, incurred by reason of his/her service in a area in 
providing adequate elementary and secondary education for his/her children. The 
Contractor will be reimbursed for payments made to employees for 
educational allowances for their dependent children in amounts not to exceed 
those set forth in the Standardized Regulations (Government Civilians, Foreign 
Areas), Chapter 270, as from time to time amended. (See Standardized Regulation 
270) 

(g) Educational travel. Educational travel is travel to and from a school in 
the United States for secondary education (in lieu of an educational allowance) 
and for college education. The Contractor will be reimbursed for payments made to 
regular employees for educational travel for their dependent children provided 
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such payment does not exceed that which would be payable in accordance with the 
Standardized Regulations (Government Civilians, Foreign Areas), Chapter 280, as 
from time to time amended. 

(See Standardized Regulation 280) Educational travel shall not be authorized 
for regular employees whose assignment is less than two years. 

(h) Separate maintenance allowance. Separate maintenance allowance is an 
allowance to assist an employee who is compelled, by reason of dangerous, notably 
unhealthful, or excessively adverse living conditions at his/her post of 
assignment in a foreign area, or for the convenience of the Government, to meet 
the additional expense of maintaining his/her dependents elsewhere than at such 
post. The Contractor will be reimbursed for payments made to regular employees 
for a separate maintenance allowance not to exceed that made to USAID employees 
in accordance with the Standardized Regulations (Government Civilians, Foreign 
Areas), Chapter 260, as from time to time amended. (See Standardized Regulation 
260) 

(i) Payments during evacuation. The Standardized Regulations (Government 
Civilians, Foreign Areas) provide the authority for efficient, orderly, and 
equitable procedure for the payment of compensation, post differential and 
allowances in the event of an emergency evacuation of employees or their 
dependents, or both, from duty stations for military or other reasons or because 
of imminent danger to their lives. If evacuation has been authorized by the 
Mission Director the Contractor will be reimbursed for payments made to employees 
and authorized dependents evacuated from their post of assignment in accordance 
with the Standardized Regulations (Government Civilians, Foreign Areas), Chapter 
600, and the Federal Travel Regulations, as from time to time amended. (See 
Standardized Regulation 600) 

(j) Danger pay allowance. (1) The contractor will be reimbursed for payments 
made to its employees for danger pay not to exceed that paid USAID employees in 
the cooperating country, in accordance with the Standardized Regulations 
(Government Civilians, Foreign Areas), Chapter 650, as from time to time amended. 
(See Standardized Regulation 650) 

(2) Danger pay is an allowance that provides additional compensation above 
basic compensation to an employee in a foreign area where civil insurrection, 
civil war, terrorism or wartime conditions threaten physical harm or imminent 
danger to the health or well-being of the employee. The danger pay allowance is 
in lieu of that part of the post differential which is attributable to political 
violence. Consequently, the post differential may be reduced while danger pay is 
in effect to avoid dual crediting for political violence. 

A.18 AIDAR 752.7009 MARKING (JAN 1993) 

(a) It is USAID pol that USAID-financed commodities and shipping 
containers, and project construction sites and other project locations be 
suitably marked with the USAID emblem. Shipping containers are also to be marked 
with the last five digits of the USAID financing document number. As a general 
rule, marking is not required for raw materials shipped in bulk (such as coal, 
grain, etc.), or for semifinished products which are not packaged. 
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(b) Specific guidance on marking requirements should be obtained prior to 
procurement of commodities to be shipped, and as early as possible for project 
construction sites and other project locations. This guidance will be provided 
through the cognizant technical office indicated on the cover page of this 
contract, or by the Mission Director in the Cooperating Country to which 
commodities are being shipped, or in which the project site is located. 

(c) Authority to waive marking requirements is vested with the Regional 
Assistant Administrators, and with Mission Directors. 

(d) A copy of any specific marking instructions or waivers from marking 
requirements is to be sent to the Contracting Officerithe original should be 
retained by the Contractor. 

752.242-70 Periodic Progress Reports 

See CIB 97-27. 

A.19 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same 
force and effect as if they were given in full text. Upon request, the 
Contracting Officer will make their full text available. Also, the full text of a 
clause may be accessed electronically at this/these address (es) : 

FAR Clauses: http://www.arnet.gov/far/ 

AIDAR Clauses: http://www.usaid.gov/pubs/ads/airdar9 1.pdf 


" 

The following AIDAR Clauses are incorporated by reference. 

752.202-1 DEFINITIONS 

752.211-70 LANGUAGE AND MEASUREMENT JUN 1992 

752.225-71 LOCAL PROCUREMENT FEB 1997 

752.226-3 LIMITATIONS ON SUBCONTRACTING JUN 1993 

752.228-3 WORKER'S COMPENSATION INSURANCE 


(DEFENSE BASE ACT) 

752.228-7 INSURANCE-LIABILITY TO THIRD PERSONS 


........ 752.228-70 MEDICAL EVACUATION (MEDVAC) SERVICES MAR 1993 

752.232-7 ~ PAYMENTS UNDER TIME-AND-MATERIALS AND 


LABOR HOUR CONTRACTS 

752.7001 BIOGRAPHICAL DATA JUL 1997 

752.7002 TRAVEL AND TRANSPORTA,TION JAN 1990 

752.7006 NOTICES APR 1984 

752.7007 PERSONNEL COMPENSATION JUL 1996 

752.7008 USE OF GOVERNMENT FACILITIES OR APR 1984 


PERSONNEL 

752.7010 CONVERSION OF U.S. DOLLARS TO LOCAL APR 1984 


CURRENCY 

752.7011 ORIENTATION AND LANGUAGE TRAINING APR 1984 

752.7013 CONTRACTOR-MISSION RELATIONSHIPS OCT 1989 

752.7014 NOTICE OF CHANGES IN TRAVEL REGULATIONS JAN 1990 

752.7015 USE OF POUCH FACILITIES JUL 1997 
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752.7025 APPROVALS APR 1984 

752.7029 POST PRIVILEGES JUL 1993 

752.7032 INTERNATIONAL TRAVEL APPROVAL AND 


NOTIFICATION REQUIREMENTS JAN 1990 

752.7033 PHYSICAL FITNESS JUL 1997 

752.7034 ACKNOWLEDGEMENT AND DISCLAIMER DEC 1991 

752.7035 PUBLIC NOTICES DEC 1991 


A.20 AIDAR 752.7003 DOCUMENTATION FOR PAYMENT (NOV 1998) 

(a) Claims for reimbursement or payment under this contract must be submitted 
to the Paying Office indicated in the schedule of this contract. The cognizant 
technical officer (CTO) is the authorized representative of the Government to 
approve vouchers under this contract. The Contractor must submit either paper or 
fax versions of the SF-1034--Public Voucher for Purchases and Services Other Than 
Personal. Each voucher shall be identified by the appropriate USUSAID contract 
number, in the amount of dollar expenditures made during the period covered. 

(1) The SF 1034 provides space to report by line item for products or 
services provided. The form provides for the information to be reported with the 
following elements: 

Total Expenditures 
[Document Number: XXX-X-XX-XXXX-XXl 

Line Description Amt vouchered Amt vouchered 

Item No. to date this period 


001 Product/Service Desc. for Line Item 001 $XXXX.XX $ XXXX.XX 

002 Product/Service Desc. for Line Item 002 XXXX.XX XXXX.XX 

Total XXXX.XX XXXX.XX 

(2) The fiscal report shall include the following certification signed by an 
authorized representative of the Contractor: 

The undersigned hereby certifies to the best of my knowledge and belief that 
the fiscal report and any attachments have been prepared from the books and 
records of the Contractor in accordance with the terms of this contract and are 
correct: the sum claimed under this contract is proper and due, and all the costs 
of contract performance (except as herewith reported in writing) have been 
pUSAID, or to the extent allowed under the applicable payment clause, will be 
pUSAID currently by the Contractor when due in the ordinary course of business; 
the work reflected by these costs has been performed, and the quantities and 
amounts involved are consistent with the requirements of this Contract; all 
required Contracting Officer approvals have been obtained; and appropriate refund 
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to USUSAID will be made promptly upon request in the event of disallowance of 
costs not reimbursable under the terms of this contract. 

BY: 

TITLE: 

DATE: 


{b} Local currency payment. The Contractor is fully responsible for the proper 
expenditure and control of local currency, if any, provided under this contract. 
Local currency will be provided to the Contractor in accordance with written 
instructions provided by the Mission Director. The written instructions will also 
include accounting, vouchering, and reporting procedures. A copy of the 
instructions shall be provided to the Contractor's Chief of Party and to the 
Contracting Officer. The costs of bonding personnel responsible for local 
currency are reimbursable under this contract. 

{c} Upon compliance by the Contractor with all the provisions of this 
contract, acceptance by the Government of the work and final report, and a 
satisfactory accounting by the Contractor of all Government-owned property for 
which the Contractor had custodial responsiblity, the Government shall promptly 
pay to the Contractor any moneys (dollars or local currency) due under the 
completion voucher. The Government will make suitable reduction for any 
disallowance or indebtedness by the Contractor by applying the proceeds of the 
voucher first to such deductions and next to any unliquidated balance of advance 
remaining under this contract. 

Cd} The Contractor agrees that all approvals of the Mission Director and the 
Contracting Officer which are required by the provisions of this contract shall 
be preserved and made available as part of the Contractor's records which are 
required to be presented and made available by the clause of this contract 
entitled "Audit and Records--Negotiation". 

A.21 INSURANCE AND SERVICES 

(a) Pursuant to AIDAR 752.228-3 Worker's Compensation Insurance (Defense Base 
Act); USAID's DBA insurance carrier is: 

Rutherfoord International, Inc. 

5500 Cherokee Avenue, Suite 300 

Alexandria, VA 22312 


Points of Contact: 

Sara Payne or Diane Ford 

(703) 354-1616 

Hours of Operation are: 8 a.m. to 5 p.m. (EST) 

Telefax: 703} 354-0370 

E-Mail: www.rutherfoord.com 


(b) Pursuant to AIDAR 752.228-70 Medical Evacuation (MEDEVAC) Services, 
USAID's Medevac service provider is: 
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Medex Assistance Corporation 
P.O. Box 5375 

Timonium, MD 21094-5375 

Telephone: (410) 453-6300 in Maryland; 


or (800) 537-2029 (toll-free) 

Telefax: (410) 453-6301 


Applicants should request coverage in accordance with USAID Contract No. HNE
Q-00-98-00106-00. 

Medevac services costs are allowable as a direct cost. 

A.22 :IND:IRECT COSTS (DEC 1997) 

Pending establishment of revised provisional or final indirect cost rates, 
allowable indirect costs shall be reimbursed on the basis of the following 
negotiated provisional or predetermined rates and the appropriate bases: 

Description Rate 	 Base Type Period 

G & A 	 15% 11 11 11 

IIBase of Application: 	 Modified Total Cost input, excluding G&A and 

Subcontract costs 

Type of Rate: Provisional 

Period: 05-01 01 Until amended 


A.23 	ORGAN:IZATIONAL CONFLICTS OF INTEREST: PRECLUSION FROM FURNISHING CERTAIN 

SERVICES AND RESTRICTION ON USE OF INFORMATION (TASK ORDERS) 


This task order calls for the Contractor to furnish important services in 
support of evaluation of USAID/Uganda country program. In accordance with the 
principles of FAR Subpart 9.5 and USAID policy, THE CONTRACTOR SHALL BE 
INELIGIBLE TO FURNISH, AS A PRIME OR SUBCONTRACTOR OR OTHERWISE, IMPLEMENTATION 
SERVICES UNDER ANY CONTRACT OR TASK ORDER THAT RESULTS IN RESPONSE TO FINDINGS, 
PROPOSALS, OR RECOMMENDATIONS IN AN EVALUATION REPORT WRITTEN BY THE CONTRACTOR. 
THIS PRECLUSION WILL APPLY TO ANY SUCH AWARDS MADE WITHIN 18 MONTHS OF USAID 
ACCEPTING TIlE REPORT, unless the Head of the Contracting Activity, in 
consultation with USAID's Competition Advocate, authorizes a waiver (in 
accordance FAR 9.503) determining that preclusion of the Contractor from the 
implementation work would not be in the Government's interest. 

A.24 	 A:IDAR 752.225-70 SOURCE, ORIGIN AND NAT:IONALITY 
REQU:IREMENTS (FEB 1997) 

(a) Except as may be specifically approved by the Contracting Officer, all 
commodities (e.g., equipment, materials, vehicles, supplies) and services 
(including commodity transportation services) which will be financed under this 
contract with u.S. dollars shall be procured in accordance with the requirements 
in 22 CFR part 228, "Rules on Source, Origin and Nationality for Commodities and 
Services Financed by USAID." The authorized source for procurement is Geographic 
Code 000 unless otherwise specified in the schedule of this contract. Guidance on 
eligibility of specific goods or services may be obtained from the Contracting 
Officer. 
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(b) Ineligible goods and services. The Contractor shall not procure any of the 
following goods or services under this contract: 

(1) Military equipment, 

(2) Surveillance equipment, 

(3) Commodities and services for support of police and other law enforcement 
activities, 

(4) Abortion equipment and services, 

(5) Luxury goods and gambling equipment, or 

(6) Weather modification equipment. 

(c) Restricted goods. The Contractor shall not procure any of the following 
goods or services without the prior written approval of the Contracting Officer: 

(1) Agricultural commodities, 

(2) Motor vehicles, 

(3) Pharmaceuticals and contraceptive items, 

(4) Pesticides, 

(5) Fertilizer, 

(6) Used eqUipment, or 

(7) U.S. government-owned excess property. 

If USAID determines that the Contractor has procured any of these specific 
restricted goods under this contract without the prior written authorization of 
the Contracting Officer, and has received payment for such purposes, the 
Contracting may require the Contractor to refund the entire amount of the 
purchase. 

A.25 AJ:DAR 752.7004 EMRGENCY LOCATOR J:NFORMATJ:ON (JUL 1997) 

The Contractor agrees to provide the following information to the Mission 
Administrative Officer on or before the arrival in the host country of every 
contract employee or dependent: 

<,1) The individual's full name, home address, and telephone number. 

(2) The name and number of the contract, and whether the individual is an 
employee or dependent. 

(3) The contractor's name, home office address, and telephone number, 
including any after-hours emergency number(s), and the name of the contractor's 
home office staff member having administrative responsibil for the contract. 
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(4) The name, address, and telephone number(s) of each individual's next of 
kin. 

(5) Any special instructions pertaining to emergency situations such as 
power of attorney designees or alternate contact persons. 

A.26 	 AIDAR 752.7005 SUBMISSION REQUIREMENTS FOR DEVELOPMENT 
EXPERIENCE DOCUMENTS (OCT 1997) 

(a) Contract Reports and Information/Intellectual Products. 

(1) The Contractor shall submit to the Development Experience Information 
Division of the Center for Development Information and Evaluation (PPC/DCIE/DI) 
in the Bureau for Policy and Program Coordination, copies of reports and 
information products which describe, communicate or organize program/project 
development assistance activities, methods, technologies, management, research, 
results and experience as outlined in the Agency's ADS Chapter 540, section 
E540.5.2b(3). Information may be obtained from the Cognizant Technical Officer 
(CTO). These reports include: assessments, evaluations, studies, development 
experience documents, technical reports and annual reports. The Contractor shall 
also submit to PPC/ CDIE/DI copies of information products including training 
materials, pUblications, databases, computer software programs, videos and other 
intellectual deliverable materials required under the Contract Schedule. Time
sensitive materials such as newsletters, brochures, bulletins or periodic reports 
covering periods of less than a year are not to be submitted. 

(2) Upon contract completion, the contractor shall submit to PPC/CDIE/DI an 
index of all reports and information/intellectual products referenced in 
paragraph (a) (1) of this clause. 

(b) Submission requirements. 

(1) Distribution. (i) The contractor shall submit contract reports and 
information/intellectual products (referenced in paragraph (a) (1) of this clause) 
in electronic format and hard copy (one copy) to U.S. Agency for International 
Development PPC/CDIE/DI, Attn: ACQUISITIONS, Washington D.C. 20523 at the same 
time submission is made to the CTO. 

(ii) The contractor shall submit the reports index referenced in paragraph 
(a) (2) of this clause and any reports referenced in paragraph (a) (1) of this 
clause that have not been previously submitted to PPC/CDIE/DI, within 30 days 
after completion of the contract to the address cited in paragraph (b) (1) (i) of 
this clause. 

(2) Format. (i) Descriptive information is required for all Contractor 
products submitted. The title page of all reports and information products shall 
include the contract number(s), contractor name(s), name of the USUSAID cognizant 
technical of ,the publication or issuance date of the document, document 
title, author name(s), and strategic objective or activity title and associated 
number. In addition, all materials submitted ih accordance with this clause shall 
have attached on a separate cover sheet the name, organization, address, 
telephone number, fax number, and Internet address of the submitting party. 
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(ii) The hard copy report shall be prepared using non-glossy paper 
(preferably recycled and white or off-white) using black ink. Elaborate art work, 
multicolor printing and expensive bindings are not to be used. Whenever possible, 
pages shall be printed on both sides. 

(iii) The electronic document submitted shall consist of only one 
electronic file which comprises the complete and final equivalent of the hard 
copy submitted. 

(iv) Acceptable software formats for electronic documents include 
WordPerfect, Microsoft Word, ASCII, and Portable Document Format (PDF). 
Submission in Portable Document Format is encouraged. 

(v) The electronic document submission shall include the following 
descriptive information: 

(A) Name and version of the application software used to create the 
file, e.g., WordPerfect Version 6.1 or ASCII or PDF. 

(B) The format for any graphic and/or image file submitted, e.g., TIFF
compatible. 

(C) Any other necessary information, e.g. special backup or data compression 
routines, software used for storing/retrieving submitted data, or program 
installation instructions. 

A.27 AJ:DAR 752.7027 PERSONNEL (DEC 1990) 

(a) Clearance. 

(1) Individuals Engaged or Assigned Within the United States. The contractor 
will obtain written notification from the Contracting Officer of Cooperating 
Country clearance of any employee sent outside the United States to perform 
duties under this contract. 

(2) Individuals Engaged or Assigned When Outside the United States. No 
individual shall be engaged or assigned when outside the United States to perform 
work outside the United States under this contract unless authorized in the 
schedule or otherwise approved by the Contracting Officer or Mission Director. 
However, when services are performed in the Cooperating Country on a casual or 
irregular basis or in an emergency, exception to this provision can be made in 
accordance with instructions or regulations established by the Mission Director. 

(b) Physical fitness of employees and dependents. See the clause of this 
contract entitled Physical Fitness. 

(cl Conformity to laws and>regulations of Cooperating Country. Contractor 
agrees to use its best efforts to assure that its employees and their dependents, 
while in the Cooperating Country, abide by all applicable laws and regulations of 
the Cooperating Country and political subdivisions thereof. 

(d) Importation or sale of personal property or automobiles. To the extent 
permitted by Cooperating Country laws, the importation and sale of personal 
property or automobiles by contractor employees and their dependents in the 
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Cooperating Country shall be subject to the same limitations and prohibitions 
which apply to U.S. nationals employed by the Mission. This provision does not 
apply to employees or consultants who are citizens or legal residents of the 
Cooperating Country. 

(e) Economic and Financial Activities. Other than work to be performed under 
this contract for which an employee or consultant is assigned by the contractor, 
no such employee or consultant of the contractor shall engage, directly or 
indirectly, either in his/her own name or in the name or through the agency of 
another person, in any business, profession or occupation in the Cooperating 
Country or other foreign countries to which he/she is assigned, nor shall he make 
loans or investments to or in any business, profession or occupation in the 
Cooperating Country or other foreign countries in which he/she is assigned. This 
provision does not apply to employees or consultants who are citizens or legal 
residents of the Cooperating Country. 

[The following paragraphs (f) and (g) are applicable only to cost reimbursement 
contracts. ] 

(f) Duration of Appointments. (1) Regular employees will normally be appointed 
for a minimum of 2 years which period includes orientation (less language 
training) in the United States and authorized international travel under the 
contract except: 

(i) An appointment may be made for less than 2 years if the contract has 
less than 2 years but more than 1 year to run provided that if the contract is 
extended the appointment shall also be extended to the full 2 years. This 
provision shall be reflected in the employment agreement prior to employment 
under this contract. 

(ii) When a 2-year appointment is not required, appointment may be made 
for less than 2 years but in no event less than 1 year. 

(iii) When the normal tour of duty established for USAID personnel at a 
particular post is less than 2 years, then a normal appointment under this 
contract may be of the same duration. 

(iv) When the contractor is unable to make appointments of regular 
employees for a full 2 years, the contractor may make appointments of less than 2 
but not less than 1 year, provided that such appointment is approved by the 
Contracting Officer. 

(2) Services required for less than 1 year will be considered short-term 
appointments and the employee will be considered a short-term employee. 

(g) Employment of Dependents. If any person who is employed for services in 
the Cooperating Country under this contract is either (1) a dependent of an 
employee of the U.S. Government working in the Cooperating Country, or (2) a 
dependent of a contractor employee working under a contract with the U.S. 
Government in the Cooperating Country, such person shall continue to hold the 
status of a dependent. He or she shall be entitled to salary for the time 
services are actually performed in the Cooperating Country, and differential and 
allowances as established by the Standardized Regulations (Government Civilians, 
Foreign Areas) . 
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A.28 AIDAR 752.7031 LEAVE AND HOLIDAYS (OCT 1989) 

(a) vacation leave. (1) The Contractor may grant to its employees working 
under this contract vacations of reasonable duration in accordance with the 
Contractor's practice for its employees, but in no event shall such vacation 
leave be earned at a rate exceeding 26 work days per annum. Reimbursement for 
vacation leave is limited to the amount earned by employees while serving under 
this contract. 

For regular employees during their tour of duty in the Cooperating Country, 
vacation leave is provided under this contract primarily for purposes of 
affording necessary rest and recreation. The Contractor's Chief of Party, the 
employee and the Cooperating Country institution associated with this project 
shall develop vacation leave schedules early in the employee's tour of duty 
taking into consideration project requirements, employee preference and other 
factors. 

(2) Leave taken during the concluding weeks of an employee's tour shall be 
included in the established leave schedule and be limited to that amount of leave 
which can be earned during a twelve-month period unless approved in accordance 
with paragraph (a) (3) of this clause. 

(3) Vacation leave earned but not taken by the end of the employee's tour 
pursuant to paragraphs (a) (1) and (2) of this clause will be forfeited unless 
the requirements of the project precluded the employee from taking such leave t 

and the Contracting Officer (with the endorsement of the Mission) approves one of 
the following as an alternative: 

(i) Taking, during the concluding weeks of the employee's tour leave nott 

permitted under (a) (2) of this section, or 

(ii) Lump-sum payment for leave not taken provided such leave does not 
exceed the number of days which can be earned by the employee during a twelve
month period. 

(b) Sick Leave. Sick leave is earned by employees in accordance with the 
Contractor's usual practice but not to exceed 13 work days per annum or 4 hours 
every 2 weeks. Additional sick leave after use of accrued vacation leave may be 
advanced in accordance with Contractor's usual practice if in the judgment oft 

the Contractor's Chief of Party it is determined that such additional leave is in 
the best interest of the project. In no event shall such additional leave exceed 
30 days. The Contractor agrees to reimburse AID for leave used in excess of the 
amount earned during the employee's assignment under this contract. Sick leave 
earned and unused at the end of a regular tour of duty may be carried over to an 
immediately-succeeding tour of duty under this contract. The use of home leave 
authorized under this clause shall not constitute a break in service for the 
purpose of sick leave carry-over. Contractor employees will not be compensated 
for unused sick leave at the completion of their duties under this contract. 

(c) Home leave. (1) Home leave is leave earned for service abroad for use only 
ln the United States, in the Commonwealth of Puerto Rico, or in the possessions 
of the United States. 
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(2) A regular employee who is a u.s. citizen or resident and has served at 
least 2 years overseas, as defined in paragraph (c) (4) of this clause, under this 
contract and has not taken more than 30 workdays leave (vacation, sick, or leave 
without pay) in the United States, may be granted home leave of not more than 15 
workdays for each such year of service overseas, provided that such regular 
employee agrees to return overseas upon completion of home leave under an 
additional 2 year appointment, or for a shorter period of not less than 1 year of 
overseas service under the contract if the Mission Director has approved in 
advance. Home leave must be taken in the United States, the Commonwealth of 
Puerto Rico, or the possessions of the United States; any days spent elsewhere 
will be charged to vacation leave or leave without pay. 

(3) Notwithstanding the requirement in paragraph (c) (2), of this clause, 
that the Contractor's regular employee must have served 2 years overseas under 
this contract to be eligible for home leave, Contractor may grant advance home 
leave to such regular employee subject to all of the following conditions: 

(i) Granting of advance home leave would in each case serve to advance the 
attainment of the objectives of this contract; 

(ii) The regular employee shall have served a minimum of 18 months in the 
Cooperating Country on his/her current tour of duty under this contract; and 

(iii) The regular employee shall have agreed to return to the Cooperating 
Country to serve out the remainder of his/her current tour of duty and an 
additional 2 year appointment under this contract, or such other additional 
appointment of not less than 1 year of overseas service as the Mission Director 
may approve. 

(4) The period of service overseas required under paragraph (c) (2) or 
paragraph (c) (3) of this clause shall include the actual days spent in 
orientation in the United States (less language training) and the actual days 
overseas beginning on the date of departure from the United States port of 
embarkation on international travel and continuing, inclusive of authorized 
delays en route, to the date of arrival at the United States port of debarkation 
from international travel. Allowable vacation and sick leave taken while 
overseas, but not leave without pay, shall be included in the required period of 
service overseas. An amount equal to the number of days vacation and sick leave 
taken in the United States, the Commonwealth of Puerto Rico, or the possessions 
of the United States will be added to the required period of service overseas. 

(5) Salary during travel to and from the United States for home leave will 
be limited to the time required for travel by the most expeditious air route. The 
Contractor will be responsible for reimbursing USAID for salary payments made 
during home leave if in spite of the undertaking of the new appointment the 
regular employee, except for reasons beyond his/her control as determined by the 
Contracting Officer, does not return overseas and complete the additional 
required service. Unused home leave is not reimbursable under this contract. 

(6) To the extent deemed necessary by the Contractor, regular employees in 
the United States on home leave may be authorized to spend not more than 5 days 
in work status for consultation at home office/campus or at USAID/Washington 
before returning to their post of duty. Consultation at locations other than 
USAID/Washington or home office/campus, as well as any time in excess of 5 days 
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spent for consultation, must be approved by the Mission Director or the 
Contracting Officer. 

(7) Except as provided in the schedule or approved by the Mission Director 
or the Contracting Officer, home leave is not authorized for TCN or CCN 
employees. 

(d) Holidays. Holidays for Contractor employees serving in the United States 
shall be in accordance with the Contractor's established policy and practice. 
Holidays for Contractor employees serving overseas should take into consideration 
local practices and shall be established in collaboration with the Mission 
Director. 

(e) Military leave. Military leave of not more than 15 calendar days in any 
calendar year may be granted in accordance with the Contractor's usual practice 
to each regular employee whose appointment is not limited to 1 year or less and 
who is a reservist of the United States Armed Forces, provided that such military 
leave has been approved in advance by the cognizant Mission Director or Assistant 
Administrator. A copy of any such approval shall be provided to the Contracting 
Officer. 

(f) Leave Records. The Contractor's leave records shall be preserved and made 
available as part of the contractor's records which are required to be preserved 
and made available by the Examination of Records by the Comptroller General and 
Audit clauses of this contract. 

A.29 INTERNATIONAL TRAVEL APPROVAL AND NOTIFICATION REQUIREMENTS 

In accordance USAIDAR 752.7032 clause of this task order, the Contracting 
Officer hereby provides prior written approval for international travel, provided 
that concurrence with the assignment of individuals outside the United States is 
obtained by the Contractor, in writing, from the CTO prior to their 
assignment abroad, which must be within the terms of this contract, is 
subject to availability of funds, and should not be construed as 
authorization either to increase the estimated cost or to exceed the 
obligated amount (see Section A.8). The Contractor shall retain for audit 
purposes a copy of each travel concurrence. 

A.30 COMMUNICATIONS PRODUCTS (OCT 1994) 

(a) Definition - Communications products are any printed materials (other than 
non-color photocopy material), photographic services or video production 
services. 

(b) Standards - USAID has established standards for communications products. 
These standards must be followed unless otherwise specifically provided in the 
contract or approved in writing by the contracting officer. A copy of the 
standards for USAID financed publications and video productions is attached. 

(c) Communications products which meet any of the following criteria are not 
eligible for USAID financing under this agreement unless specifically authorized 
in the contract or in writing by the contracting officer: 

(1) All communications materials funded by operating expense account funds; 
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(2) Any communication products costing over $25,000, including the costs of 
both preparation and execution. For example, in the case of a publication, the 
costs will include research, writing and other editorial services (including any 
associated overhead), design, layout and production costs. 

(3) Any communication products that will be sent directly to, or likely to 
be seen by, a Member of Congress or Congressional staffer; and 

(4) Any pUblication that will have more than 50 percent of its copies 
distributed in the United States (excluding copies provided to CDIE and other 
USAID/W offices for internal use. 

(d) The initial proposal must provide a separate estimate of the cost of every 
communications product as defined in paragraph (a) above [not just those which 
meet the criteria in paragraph (c)] which is anticipated under the contract. Each 
estimate must include all of the costs associated with preparation and execution 
of the product. Any subsequent request for approval of a covered communication 
product must provide the same type of cost information. 
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