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901- REQUEST FOR ASSIGNMENT CHANGES

Instructions

NIAID or other IC program officers use a 901 form to submit a request to CSR for changes in primary IC assignment for a pending grant application. To request an assignment change: 
· Send a 901 request to [image: image1.png]


 Contact for NIAID Staff for internal NIAID approval and signature for submission to CSR.

· Include the signatures of the referral liaison or designate of the ICs involved.

· Include the name of staff contacts in other ICs involved under “Staff Consulted” on the 901 form.

· Program staff is responsible for tracking the status of 901 changes by accessing Quickview, an IMPAC application.

· Add or delete dual (secondary or other) IC assignment by contacting DEA staff [image: image2.png]


 Contact for NIAID Staff, using the procedure outlined in Dual Assignments.
Use a 901 form to request a change in primary IC assignment:

· Before peer review -- NIAID and another IC staff agree that the application has been misassigned and, according to the referral guidelines, a change in primary assignment is required.
· After peer review -- Do not make this request until after the summary statement has been entered into IMPAC. NIAID will award the grant and the primary IC assignee agrees to relinquish the application. Program divisions should clear applications with budget implications through the budget office before submitting the 901 form to DEA. CSR requires that any request for a change of assignment made after Council review include a statement indicating that the requesting IC will fund the application. 
It takes about one week to complete a 901 action, from submission of a 901 form to DEA until the final entry of new or revised data into IMPAC; this time is needed to contact the units that may be involved. DEA also uses a 901 form to request changes in NIAID peer review committee assignment and changes in activity code, e.g., R01, R03. 







