 Related Extramural SOP: Contract Modifications
Last revised: September 7, 2005
 (Delete this and everything above it when using the form. Do not fill out online. See Using forms and letters.)

REQUEST FOR CHANGE TO ACTIVE CONTRACT

DIVISION/BRANCH:
DATE:                   

CONTRACT #:
PROJECT OFFICER:                                           

CONTRACTOR:



CONTRACT TITLE:
DOLLARS BY FISCAL YEAR:                                                                                              


FY__:   $

FY__:   $
FY__:   $


FY__:   $

FY__:   $
FY__:   $ 


ACTION REQUESTED:


Contract Specialist’s Initials: _______   DATE:  ______






(Indicates OA Specialist is aware of this action as of date indicated.)


[   ] COST OVERRUN                        [   ] CHANGE ORDER (Include Attachments 1. and 2. below)


[   ]  NO COST EXTENSION             [   ] JOFOC (Include Attachments 1., 2., 3., and 4. below)

SCIENTIFIC JUSTIFICATION/IMPACT: (Include a brief description of the work to be given to the Contractor here. Also, mark the attached Statement of Work (SOW) to show where work to be given to the Contractor fits within the current scope (i.e. a task, not earlier identified, now needs to be given focus and this will require additional funds to be necessary). Otherwise, insert any new text in the attached SOW that identifies additional effort (outside the scope of the current SOW) that is planned to be given to the Contractor.

SOURCE OF FUNDS (IF INCREASE IS REQUESTED):  

Contractor:





Contract Number:

How funds were generated: Examples: Fewer awards were made under another RFP (identify that RFP), additional funds were provided by another IC (identify that IC), etc.

IF ACTION HAS FUTURE YEAR IMPLICATIONS, HOW THEY WILL BE HANDLED?:

APPROVAL SIGNATURES:


	PROJECT OFFICER
DATE
	CHIEF, EAMB
DATE

	DIVISION DIRECTOR
DATE
	OA BRANCH CHIEF
DATE

	ADMINISTRATIVE OFFICER
DATE
	DIRECTOR, OA
DATE


Attachments:  
1.  Current Statement of Work (with changes identified)

2. Independent Government Cost Estimate (IGCE)

3. Draft JOFOC and FedBizOpps Sole Source Notice

4. Evaluation criteria

