Relevant SOP: Refreshments and Meals Under a Contract SOP
May 26, 2005 (jlg)

Article B.3, Provisions Applicable to Direct Costs
Use below in solicitations and contracts that may require the contractor to use contract funds to furnish light refreshments and meals.  See the Refreshments and Meals Under a Contract SOP and NIH Manual Chapter 1160-1, Entertainment, for further information.

    (   ) 
Light Refreshment and Meal Expenditures

Requests to use contract funds to provide light refreshments and/or meals to either federal or nonfederal employees must be submitted to the project officer, with a copy to the contracting officer, at least six (6) weeks in advance of the event.  The request shall contain the following information: (a) name, date, and location of the event at which the light refreshments and/or meals will be provided; (b) a brief description of the purpose of the event; (c) a cost breakdown of the estimated light refreshment and/or meal costs; (d) the number of nonfederal and federal attendees receiving light refreshments and/or meals; and (e) if the event will be held somewhere other than a government facility, provide an explanation of why the event is not being held at a government facility.  
Refer to NIH Manual Chapter 1160-1, Entertainment, for more information on NIH’s policy on the use of appropriated funds for light refreshments and meals.  

