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1. Login (http://desktop.loc.gov/)

Cataloger’s Desktop uses two login windows. The second requires a pre-assigned user 1D

and password to open the program.

CATALOGER’S
DESKTOP

Access to the most widely used cataloging
documentation resources in an integrated, online
system,

#valable From the Cataloging Distribution Service
Library of Congress

{ How to Subscribe J  (Quick Start Tutorial )

[ » Log On J

Legal Notices Contacts CDS Home Page

User Marme: I
Password: I

I 1f you uze a popup blocker with vour web browser,
please check here and click the Login button,

Forgotken your user name or password?

Don't hawve an account?

By using this site, you agree to its terms and conditions of use,

€3 Legal Motices Contacts 4% CDS Home

Login Window #1]

Login Window #2|

(This window can be closed once login is completed.)

2. Views

Username; ******

Password:

Browse Document

P Bookmerks " Feedbad: ” Logou

Tabs at the top of the screen refer to the views that are available in Desktop:

The Browse View displays the Table of Contents (TOC) and Document panes together.
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without repettion, treak thore pages as the tile page
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informaticn taken from sutside the presenbed seurce(s) in 1quare brackets

TOC pane SR

Document pane

(Panes may be re-sized by hovering cursor over partition line until double arrows 7 appear.)
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The Document View displays the text document utilizing the full screen:

i ek and title of handboak. See 1150
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NOTE: There are two options offered for viewing the search results or “hits:”

1. Out of context, without surrounding words (select NONE).

1 - 21 of 21 results waards Around Hits: ™ Nane © Shart

- . Section

1. EOn‘tiuns and Omissions AACRD
2. EZ.SB. Humber of volumes and or pagination AACRD
= 3 [Ep17a. Extent ARCR2
2. In context, with surrounding words (select SHORT).
1 - 21 of 21 results Wiords Around Hits: © Mone ' Short

- Section

1. Eomiuns and Omissions AsCR2
number of volumes andfor padination” in the chapter on books ..
2. E|2.53. Humber of volumes and or pagination AnCR2

..Mumbker of volumes andior pagination 2.58 2 58. Mumber of valumes
andior pagination  Aacr2_1194 Single volumes 2.581. 2.581 ...
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The Doc/Results View displays the list of search results and the Document pane with each
of the search results highlighted:
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NOTE: Each resource is displayed in pre-defined sections, so scrolling is limited:

2.0B2. Prescribed sources of information

The prescribed source(s) of information for each area of the description of printed monographs is set out below.
Enclose information taken from ontside the prescribed source(s) in square brackets

AREA PRESCRIBED SOURCES
OF INFORMATION
Title and statement of responsibility Title page
Edition Title page, other preliminaries, colophon
Publication, distribution, etc Title page, other preliminaries, colophon
Physical description The whole publication
Series Series title page, menograph title page, cover, rest of the
publication
Note Any source
Standard number and terms of availability Any source

[ Oven in New Window

| | »

{4 Prev Section b Hext Section
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| o 4 Prev Section b e Mext Section

Use the “Previous/Next Section” buttons to backtrack or advance to another section.

The Search View displays the TOC pane together with an Advanced Search template:
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The Preferences View allows users to limit access to the resources they use most

frequently:

S 2
Preferences © What's New ' Help \
oy Start Over  Print g Backrack 1] Administer Accourt —
Preferences
SetWiew | Exclude all Web-only resources SelectAll Clear All

|: ¥ an0R2 Rule Irterpretations of Library and Archives Canada
L1V aL a1 ¢ Romanization Takles

__-I ¥ &l Media Guide (AEC One Stop Group)
J ¥ all Movie Guide [AEC One Stop Group)
__-I W a1l Music Guide [AEC One Stop Group)
_-I ¥ american Antiguarian Society Catalog
_-I ¥ amicus (Library and Archives Canada)
!J I Anglo-American Cataloguing Rules

(Users are advised to ““Clear All”” the checked boxes before selecting the resources they plan to use.)

3. Searching

There are two ways to conduct a search in Desktop:

1. The Advanced Search screen: (seen here as one continuous search screen)
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Advanced Search Category of matnuction sheet | Help [— T T
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2. The Quick Search box:

Advanced Search  Search Tips & Search History

(This box, located at the top right corner of the screen, should be the preferred way to search.)




NOTE: Desktop defaults to searching multiple resources simultaneously:
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(Search results for the word ““pagination” within various resources)

A search can be limited by checking the box next to the specific resource(s) to be searched:

L Anglo-American Cataloguing Rules
(s | Library of Congress Bule Interpretations

Also, depending on which box is used in Advanced Search, a different set of resources will be
searched:

Resources searched: Thiz hox searches the follovwing resources:

Angio-American Cataiopning Rules, 2nd edition
Conser Cataloging Manual
IV Litseary of Congress Filing Rules

General > / Litwary of Congress Rule Interpretations
__ A Map Cataloging Manual
Inches: |pag|nat|0n Help | Music Cataloging Declsions

(Click the ““Help” button to view the list of resources.)

Desktop offers pre-defined Categories of resources that reflect the functions or types of
materials that are most relevant to a cataloger’s workflow.

Reset | Sync TOC Tvpe of Material
Type of Activity < Tupe of Activity |7 [Text
Diescriptive Cataloging Type of Material =] Cartographic Materials
MName & Series Authorities Method of Distribution & Special Classs Iusic & Sound Eecordings
Subject Headings Cataloging Education IMotion Pictures and
Call Numbers Related [ssuas Videorecordings




5. Bookmarking

The Document view must be opened before adding a bookmark using the

‘ Bookmark

icon.

The list of saved bookmarks can then be accessed by using the tab.

NOTE: Desktop only offers bookmarking at the document title level.
Bookmarking at a paragraph or word level is not yet available.

Bookmarks

1. ALCRZ — 256, Mumber of volumes and o padination Delete |
2. AACRZ — 250 lustrative matter Delete |

2.5C. MMustrative matter
/—
2.5C1L

Give #4 for an dlustrated printed monograph. Tables contamng
only words andior mumbers are not dlustrations. Disregard dlustrated
title pages and runor dlustrations.

327 p. : ill.

(Bookmarking at document title level)

5. Miscellaneous Web lIssues

Certain functions are available with the Web version of Cataloger’s Desktop because it is a

Web application:

1. All customization features (i.e., Preferences, Bookmarks) are stored as cookies
on the cataloger’s personal workstation. For this reason, they cannot be shared and

they will disappear if cookies are deleted.

2. Many remote databases have been added (e.g., media, movie, theater and music
guides, historical society catalogs, government agency websites, Autocat archives,
and OCLC documentation) bringing Cataloger’s Desktop closer to becoming a
comprehensive gateway for cataloging resources.

3. A view tab has been added to the navigation bar for customers to send Feedback and
comments to CDS (alternatively accessed via http://desktop.loc.gov/feedback.asp).

4. Search sessions time out after 60 minutes of inactivity.

5. Quick Tips (short specific tutorials) can be found by clicking the Help tab
(alternatively accessed via http://www.loc.gov/cds/desktop/web-fags.html).



http://desktop.loc.gov/feedback.asp
http://www.loc.gov/cds/desktop/web-faqs.html
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