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 Committee Management User’s Group (CMUG)

Meeting Date:
September 18, 2002

Time:
1:00 p.m.

Location:
Rockledge 2, Conference Room 7111

Advocate:
Anna Snouffer

Chair:
Kay Valeda

Analyst:
Krishna Collie

Next Meeting:
October 16, 2002, 1–3 p.m., Rockledge 2, Conference Room 7111

Attendees

Patty Austin, OD-OER 

Colleen Blizard, NGIT 

Renee Brooks, NCI 

Kim Caraballo, NICHD

Christy Cecil, NIMH 

David Clary, OD 

Krishna Collie, RN Solutions 

Bonnie Dwyer, NIMH

Scarlett Gibb, OD

Caroline Grabner, NHLBI

Andy Greenleaf, NGIT

Ribera Johnson, NIGMS

Donna Kemmerle, NIDCD

Mary Nuss, NIAID

Lisa Rustin, NCI

Carol Scibek, CSR

Felicia Shingler, OD

Sara Silver, OD-OER

Everett Sinnett, CSR

Tracy Soto, OD-OER

Carin Sprick, OD

LaVerne Stringfield, OD-OFACP

Linda Thee, CSR

David Tracey, CSR

Kay Valeda, NHLBI (Chair)
Zenia Vilensky, NCI

Kate Whelan, NIMH

Handouts:
NIH Staff Training—Patty Austin

Purpose:
Monthly CMUG IMPAC II Status Meeting.

Minutes

Kay Valeda, Chair, opened the meeting at 1:05 p.m. Kay welcomed CMUG and CM JAD attendees and stated that Krishna Collie would run the meeting today.

Krishna announced that the CM redesign pilot would be out in January 2003. He listed the ICs involved in the pilot. He introduced Sara Silver to talk about the Person Module and Patty Austin to talk about Training Tools.

Single Point of Ownership Training

Sara Silver 

Sara gave a brief overview on the Single Point of Ownership training that she conducted. Single Point of Ownership allows the IMPAC II profile-level data that is associated with an NIH Commons account to be modified or updated within each IC. She said that she received a concern about Profile Lockdown from a SREA user. Sara explained that the RES address would be locked. The issue is whether to provide update access to that field for SREA users. The decision was to leave it locked for now and judge the impact in December/January.

As part of the planned changes to role/profile manipulation in the system, Sara explained that the person data in the reviewer’s meeting role would be locked 30 days after the meeting date. She said that when a person is selected for a meeting the role is selected based on the profile. Once the profile is set, the user will still able to manipulate some role data directly, such as title and address. For other data, when the profile changes, the role will change. After 30 days, all changes will need to be submitted to the IMPAC II help desk for Emily Mitchell’s area to change the role records. There was a concern regarding the 30-day suspense date to make changes to the role after a meeting has been defined. Sara will revise the plan and report back.

Training Tools

Patty Austin

Patty distributed an overview on the CM Training materials that USB is planning to produce. A cheat sheet is coming out to assist users in the new Web-based application of CM. Krishna Collie will explore and provide content while Felicia Shingler will provide writing, layout development and production. Contact Patty, 5-0690 x617, if you have ideas on training tools.

Patty announced that there would be another Single Point of Ownership training session on Thursday, Sept. 19, 1:30–3:30 p.m., in Rockledge II, Room 7111.

CM Redesign Demo—J2EE (Java 2nd Enterprise Edition)

Krishna Collie

Krishna, assisted by Colleen Blizard, gave a super sneak preview of the CM Fast Track redesign. This is a Web-based design that includes the same functionality as the CM client-server application. However, only meetings and roster functionality will be deployed in phase one of the Fast Track release. All other CM functionality will continue to be on the client-server. Krishna pointed out that a user only needs the URL and password to access the new system. He then highlighted several screens answering questions throughout the presentation. The navigation of this system is different than the client-server.

The following screens were reviewed: Query Meeting, Add Meeting, Edit a Meeting, Roster, Select Add Attendee Option, Add a Current Member, Role Search, Committee Staff, and Roster Maintenance.

The following items were highlighted:

· No Hot Keys are available. User may type, use arrow keys, or tab.

· In LOVs, user can type in letters rather than scroll through entire list.

· No wild card % sign needed.

· Fields that cannot be edited are not boxed. For example, items shown on the Federal Register Notice are not to be edited and will not have a box around them on the screen.

· All Roster results may be sorted.

· Screen navigation is based on Web functionality. For example, in the Roster Screen, the user can minimize the top portion of the screen.

· Involve button. Currently this button calls person’s Profile and Role record. In March, when pilot group gives feedback, this function may change.

· There are no business rules associated with this design at this point. This design is a raw prototype that shows screens with a database in the background and a layout designed.

· Each screen is labeled to tell user where they are within the application.

· The Help online manuals are being worked on.

· No more pop-ups.

The following items were brought up. They will be reviewed and discussed further:

· Default of LOV. Particularly on the Query Screens. Default should default to SRA not GTA. 

· The Select Add Attendee Option (See attached list). Note that number 2 on list should read, “not necessarily attended.”

· Delete record. There is a warning when a record is about to be deleted. CM wants the person’s name to be in the warning.

· Review defaults. If committee were a SEP, the default would be very large.

· Under Roster Maintenance, review VA Form button. Krishna needs the business rules for this.

· Back button. If you hit the back button before you save your screen, you will lose your data.

· Use colors for Standing Member: Edit and Attendee Screens.

· Meeting Screen. Add LOV for IC.

The schedule for pilot testing is not final. Once testing is over, Krishna will be the trainer for the system redesign. The training tools currently being worked on will be used in his sessions. Patty Austin asked if CM had money for video casting.

Krishna commended Colleen Blizard and the CM Team for their efforts in the redesign.

At this point the Meeting Location data is not complete. However, it will be finished for the pilot testing.

Table Talk

Patty Austin thanked the committee for having her at the meeting.

There was some discussion on who was each IC’s Single Point of Ownership contact.

Krishna reminded those involved in the pilot to send their user ID and password to Anna.

Krishna announced meeting dates (time and place will be announced):

October 2 & 9 JAD Sessions
Detailed examination of the screens

October 16 CMUG
Second demo on CM Fast Track Release

The meeting closed at 2:25 p.m.
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