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Scope of the First Release of xTrain

o Trainee Appointment Process - Ability for PD (Program Director) to
designate the New Trainee Appointment. This functionality will
iInclude an ability for the PD to identify a person in eRA Database
(or request to create a new person), fill out the 2271 Form, route
the Form to Trainee for completion/corrections, route the form to
NIH staff for Acknowledgement/Approval.

. Trainee Termination process — Ability for PD to initiate the
Termination process and Route to Trainee for Completion. Ability
to Route the Termination request to Business Official (BO) of the
Institution. Ability for the BO to Route to NIH Staff. Ability for NIH
to approve/reject termination.

. Add a new role “Business Official” that can be granted by SO to
people within the Institution. Note that in order for SO to act as
Business Official as well, SO will grant the role to him/herself just
like to any other person.



Scope of the First Release of xTrain (Cont.)

Registration for new eRA Commons Accounts — to support
Appointment and Termination processes, system must provide
Registration for new eRA Commons account capabilities to
Trainees. This process will support both New Appointees, as well
as existing appointees without eRA Commons user accounts who
are being Terminated and do need accounts to complete the
Termination process.

Support Fellowship Termination process — which is the same as for
Training Appointments with the exception of cases where
Fellowship end-date has changed. If that's the case, the Notice of
Grant Award needs to be regenerated prior to the termination
notice being approved.

Support T15 NLM Appointment and Termination process. The
process for NLM is exactly the same as for Training Grants, except
that there is never a Payback. However, because there are
differences in stipend levels with NLM and NRSA Training
Appointments, the system will automatically use the appropriate
stipend levels for NRSA and NLM, to avoid confusion.



Scope of the First Release of xTrain (Cont.)

. Ability for Business Official to access, review, route the
Termination Notices to NIH.

. Ability for SO to have Read-only access to .
Appointment/Termination information for any training grant
within the Institution.

. Ability of the users with ASST role to be able to initiate
Appointment/Termination forms on behalf of PDs. The ASST can
potentially be assisting more than one PD, thus the list of Projects
for the ASST (upon initial navigation to xTrain) will show projects
of all PDs who granted ASST user xTrain authority in Commons.

. Ability to grant “xTrain” authority by PD to other users within
Commons (similar to Submit eSnap).



Scope of the First Release of xTrain (Cont.)

Appointment, Payback, and Termination Forms for Post-Doc trainees require
a signature to be on file with NIH, in order to confirm both the appointment
and the agreement to fulfill their payback obligations either through qualifying
service or financial payback. An alternative to the actual signature is Digital
Signature. However, it is not clear at this time how exactly will the Digital
Signature be implemented at eRA, what level of security we must require,
and how expensive will this be to the end-user community. Thus, newly
developed system must support the proposed electronic process for forms
that do not require hard signature, as well as the alternative flow for those
users, who require signing and mailing the actual forms to NIH.

This will work by allowing the user who must submit signed forms to NH to
follow the complete electronic process, and then have an instruction at the
end of the process (when user clicks the Route to NIH button) to print and
mail forms to NIH. For all post-doctoral trainees beginning their first 12
months of post-doctoral support, the system will need to print both the
completed appointment form and the payback agreement for signature and
subsequent mailing to the NIH.



Process for Trainee Appointment
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Process for Appointment Termination
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anew role for this < Logsin to Commons > @ En
RO oencyQROUE Fills out Termination n person)
backto PD for corrections) Notice Form
Point C Fills Out Account Validates/Approves Accept/Reject
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User Interface Map — For PD

xTrain Menu

Click xTrain Menu

)

List of Projects
(Limited to PI/PD Projects
only)

(same screen for SO/PI users)

View SOA——

\
View
v

View——»

List of Grants within
Project
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(Includes Commons User ID
field)
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Create New Trainee
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User Interface Map — Trainee with Commons User ID

xTrain Menu

PDF
Version
of 2271

(same screen
for all users)

Click xTrain Menu

List of All Appointments
and Terminations

View
(Unique Screen for Trainees)
PDF
Version
of
Termination
Notice
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Review/Edit
Review/Edit
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L . Enterable 2271 Form
Enterable Termination Action/Reason (Includes Commons
Notice Form | Text Box ;
> User ID field)
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Certification Screen
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User Interface Map — Trainee without User

eMail Request to create
Commons User Account with
link to Registration Form

Commons Registration Form - Step 1
(Create User ID and Password)

Commons Registration Form - Step 2
(Validate NIH Support, if any)

Commons Registration Form - Step 3
(Confirm Account Request)

Commons Instruction Page to wait for
NIH to Activate account and wait for
another email to start using Commons

1D



User Interface Map — For SO/BO

xTrain Menu

Click xTrain Menu

l

List of Projects
(Limited to Institution)

(same screen for SO/PI users,
but SO has Search Capabilities
to locate specific Project)

View

v

List of Grants within
Project

(same screen for SO/PI users,
but SO has limited action
capabilities)

View

View——»|

PDE PDF Version
i f
Version or
of 2271 Termination
(same report Notice
for all users) (same report for
all users)
View SOA
View TN

Trainee Roster for a
Particular Project

(same screen for SO/PI users)

-

o

Terminate

Enterable Termination
Notice Form

(same screen for all users)

Action/Reason
Text Box

(same screen for all users)

A

Certification Screen

(same screen for all users)




Screens

m List of Projects — PI

m List of Projects — SO/BO

m List of Grants within Project

m Trainee Roster

m ldentify Trainee

m Create New Trainee Profile

m 2271 Form

m Termination Notice Form

m Trainee Appointments and Terminations
m Trainee Account Registration
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2271 — Still work in progress — Final screenshot TBD
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@ eRA - Training Appointment - Return Statement of Appointment to Program Director/Delegate - Microsoft Internet Explorer _>| E]@
Iy

File Edit ‘“iew Faworites Tools Help n

Back. M A G Links [ Werk  [5) Personal 8] Google Address @ C:iDocuments and Setkings|Foxdan|DeskkoplxTrain Screenst % ﬂ Go

'xi;-' To help protect your security, Inkernet Explorer has restricted this file From showing active content that could access your computer, Click here For options. .. x

. : ‘Welcome DFOX_TRAINEE ~
g LIGUL LD LU AU SE e L T UL, STETIE Institution: OREGON HEALTH & SCIENCE
HITTRR

s&; eRA Commons UNIVERSITY

Fepgnis® Version Autharity,  TRAINEE
3.4.1.1
Home Admin Personal Profile Status Links Help

Return Form To...

Training Grants Heport

* Indicate why you are returning this SOA to the PD. An example of a reason could be incorrect stipend amount or appointment dates. Please note that when
you return the S04 you will no longer he able to view it.

[ Cancel H Continue
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& eRA - Training Appointment - Trainee Statement of Appointment Confirmation - Microsoft Internet Explorer I ==
Iy

File Edit ‘iew Favorites Tools  Help o
Back, .ﬂ .ELI 3 Links |2 Wark [ Personal gj Google Address @C:\,Ducuments and SettingsifoxdaniDeskbop):Train Screensii ¥ aGD
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{ITER

eRA Commons UNIVERSITY

Gepens® version  Authority,  TRAINEE
3114
Home Admin Personal Profile Status Links Help

Trainee Statement of Appointment Confirmation

| certify that the statements herein are true and complete to the best of my knowledge and that | will comphy with all applicable Public Health
Service terms and conditions governing my appointment. 1 am aware that any false, fictitious or fraudulent statements or claims may subject me
to criminal, chdl, or administrative penalties.

If you press “OK,” the Statement of Appointment will he routed to the Program Director for submission to NIH. If you press “Cancel,” the
information will not he routed and will be available for modification.
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& eRA - Training Appointment - Trainee Appointments - Microsoft Internet Explorer HEEE
T

File Edit ‘Wew Faworites Tools  Help 1

Back (=] (2] p Links |2 Wark | 2) Personal @& Google Address -ﬁy H:\Work Files'x Trainx Train Screens) Trainee List of Appointments and Ti) % ﬂ G0

Institution: OREGOMN HEALTH & SCIEMCE UNINVERSITY

eRA Commons IITR e Logout

Wersion 2.1.1.1
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Y
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Home Admin Personal Profile Status Links Help
Trainee Appointments and Terminations

. o Degree Trainee Appointment Term. Hotice .
Grant Humber Start Date End Date Program Director Institution Level Status Status Status Action

i CUNMIMGHAM, OREGOM HEALTH & ] In Progress '
ST32AAT4E8-18 070172004 0G/30S2005 CHRISTOPHER L SCIENCE UNIVERSITY POST-DOC Trainee Wiew S04 | Process S04

532 CA7468-06 07/01/2005 0B/20/2008 Smith, John J. Different Institution PRE-DOC  Accepted 'F’_‘megress View SO | View TH

5T32 GM T463-08 Institution Murmber 3 POST-DOC Accepted Wigany SO

6T32 HL 7468-08 07/01/2006 0B/30/2007 ZZY, Daniel Institution Mumber4  POST-DOC  Accepted 'T”r;fegeress View SO | Process TN

5T32HL 7468-08 070172006 06/3002007 277 Sushma Institution Mumber 4 POST-DOC -I(_;Empleted Wiewne SO | Wiew TH

5 F32 HL 36587-07 07/01/2006 06302007 Z727, Feldin Institution Murmber & POST-DOC -(Er;]mpleted Mg SO, | Wi TH
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@] Create a New Account - Microsoft Internet Explorer HEelE
Y

File Edit Mjew Favorites Tools  Help 1

Back ERER ¢ Links |.3) Wark ) Personal & Google Address [ Hivwark Files\xTrain\x Train Screens)Traines Registration Page One. | v ﬂ G0

NATIONAL INSTITUTES OF HEALTH Wielcome Guest o

m Institution; Mot Affiliated
, eRA Commons I Authorty
Vargion 2.1.1.1
TN  Links Help
Create a New Account

You are creating a DHHS Commaons account for FoxTrainee, DanielTrainee which is required far you to verify the trainee appointment information associated with the 2271
application for grantd T32 AA 7468-18 in which CUNNINGHAM, CHRISTOPHER.L iz defined as the Principal Investigator. This accountwill be used in all your future electronic
interactions with the DHHS.

Account Form

User Name E3 | Uzet Mame must be at least 6 characters

Pazzword must be at least eight (3) characters and contain at least one letter, number and special character | #5 % - _=+=>»
For Example: F1reviewer

*
Re-type Password Pazzword cannot bedin or end swith & number

&
Password

Phone *
E-mail *

First Marme Middle Mame Last Mame™
DanielTrainee FoxTrainee

Organization

OREGOM HEALTH & SCIENCE UNIVERS * indicates required field,

Providing Birth Date and 35K is for verification purposes only. Thig infarmation assists the DHHS in associating all your recards with your newy accaunt.
I dd ity (123456724)

Bitth Date I i SEM

Step of 3
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& Yerify MIH Support for DanielTrainee FoxTrainee - Microsoft Internet Explorer HEElE
Iy

File Edit ‘iew Fawvorites Tools Help

Back EIRER A Links [(5)Wark [5) Personal 4] Google Address ] Hivwark FileslxTrain|xTrain Screens\ Trainss Registration Pagd % ﬂ a0

ﬁ\ﬂ NMATIONAL INSTITUTES OF HEALTH

ot eRA Commons THIT
Verify NIH Support for DanielTrainee FoxTrainee

We do not show any awarded NIH Support or Committee Invalverment for DanielTrainee FoxTrainee. This may be appropriate. Either select Add Additional MIH
support Reject Account Request, or Complete Account Reguestto continue.

Comments for NIH

Continue Account Reguest ] [ Add KIH Support

Step of 3
Add HIH Support is optional. By selecting this feature, you can identify additional awarded grants that may be missing above.

*Mote that you are only permitted to view public infarmation (i.e. grants which were awarded by MIH or Review Committees for which you are serving or
have already served). Additionally, Involvement on Special Emphasis Panels is not displayed.
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&1 Complete Account Request - Microsoft Internet Explorer HEEE
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File Edit Wew Favorites Tools Help

Back ENER Links (5 Work |5 Personal  &] Google address | Hiywark Files\xTrainxTrain Screens|Trainee Registration Page Three a G

NATIONAL INSTITUTES OF HEALTH

s eRA Commons THI

Complete Account Request

Comments on NIH
Test account crestion for trainee

Complete Account Reguest ] [Back]

Step of 3

*Mote that you are only permitted to view public information (i.e. grants which were awarded by MIH or Review Committees for which you are
serving or have already served). Only the latest support yvear for a particular grant is displayed.
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Questions?

Next Steps...
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