Full Name
Mailing Address
City, State ZIP Code
Day: Phone Night: Phone
Email: Email Address
SKILLS SUMMARY

User Brief one or two descriptions separated by commas, don't use bulleted type of format because of character limits
WORK EXPERIENCE

Employer's name
Mailing Address
City, State ZIP Code
Grade, series, and title if Federal position or title if it was a private sector position
Manager: Supervisor or Manager's name Phone: Phone Number
Start: Date and End: Date
Hours/week: Hours , Salary/year: Salary
	+
	Duties and accomplishments

	+
	Duties and accomplishments

	+
	Duties and accomplishments


Employer's name
Mailing Address
City, State ZIP Code
Grade, series, and title if Federal position or title if it was a private sector position
Manager: Supervisor or Manager's name Phone: Phone Number
Start: Date and End: Date
Hours/week: Hours , Salary/year: Salary
	+
	Duties and accomplishments

	+
	Duties and accomplishments


	+
	Duties and accomplishments



Employer's name and address
Grade, series, and title if Federal position or title if it was a private sector position
Supervisor's name and phone number
Start: Date and End: Date
Hours/week: Hours , Salary/year: Salary
	+
	Duties and accomplishments

	+
	Duties and accomplishments

	+
	Duties and accomplishments


EDUCATION

High school/University/College/Vocational/Trade/Business/Technical school name, city, state, and zip code.  Also give date of Certificate or graduation
OTHER QUALIFICATIONS

Job related training courses (title and year), Job specific skills like other languages, computer software/hardware knowledge, tools, machines, etc., Certificates and licenses, Honors, awards, publications, professional memberships, etc.
REFERENCES

If enough room is available, give the first and last name and phone number of your personal reference(s) or just state "Available upon request"
