WITS

National stitutes of Health

eaic Partriers in Science

- UPGRADE ENHANCEMENTS

APPEARANCE OF WORK AREA PAGE
The Work Area Page is now a softer green, with more distinct shade differences between each line for easier reading:
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Description

Process for initiating support requests for QuickHire, QuickClassification, Portal, WITS, EHRP, etc. Initiate a <
Process for appointing new employees with no accompanying recruitment activity (2.9., student, committee
Process for initiating & JCPN Request only for non-WiTS HR Actions {e.g., Title 42 Senior Scientific; IPA App
Separations; etc.)

Initiating Action Process for Separation actions

Tnitiating Action Process for HR actions (Awards, Career Change, Change in Work Schedule/Mours, Classific:
and Return to Duty)

Process for WiTS Super Users, Branch Chiefs, Deputy Division Directors and Division Directors to request ne
e0PF, WTS, QuickHire, QuickClassification, etc.).
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[T HR Systems Support Workfiow Process for inbating support reqguests for Quidddire, QuiddClassification, Portal, WITS, B4RP, efc. Initiate a separate request per system,
Process for appontng new employess with no accompanying recruitment acthity (.g., student, committee member, etc.) or from previous
I Initiate Appointment Frocess recutments {e.g., multidle selactons, shared certificates within ICs).
[ Iniste JCPN Process for initiating a JCPN Request only for non-WiTs HR. Actions (e.g., Tile 42 Senior Soentific; IPA Appaintments; Corrections; Realignments;
Separations; ete,)
™ Initate Separation Prooess Initiating Action Process for Separation actions
- Initiating Action Process for HR actions (Awards, Career Change, Change in Wark Schedule/Hours, Cassification, Leave Without Pay, Recruit and
[ iy A Selection and Return to Duty)
r Request for HR Systems Access (and User Pracess for WITS Super Uisers, Branch Chiefs, Deputy Division Directars and Divison Dirsctors 1o réquest new access to HRSS supported systems
Profile Changes,Deletions) {EHRP, =0PF, WITS, QuidsHire, QuiddClassification, etc.).
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REFRESH BUTTONS

Each bizcove now contains its own Refresh button. If you are waiting for an action to appear in a specific list, you can
use the refresh button in just that biz-cove for a faster refresh.
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NEwW WITS ICONS

Version | 1.3 contains new icons. Here are the icons from the previous version of WiTS, and the new ones

used in | 1.3.

ICON

OLD

NEwW

USE ITTO:

RUBBER STAMP

Move a workitem to the next activity

INFORMATION

SAVE @ Save a partially completed workitem
MONITOR E View the trail/path of a process
ATTACH A Attach a document to a workitem

COMMENT @ Add/view a comment to a workitem
GENERAL u Get general information about a

process

PREVIOUS / NEXT
ARROWS

%@@@ﬂ@ﬂ

Navigate to the previous or next
workitem

PRINT

Le

I

Print the WITS screen

EXIT WITHOUT
SAVING

%

Exit the workitem without saving the
data

Do NOT Use WITS ICONS

It is important to NEVER CLICK the icons shown here to avoid possibly corrupting a WiTS action.
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