
NIH Grant File Closeout Process
NIH sends final year Notice of Award 

with Closeout Term Included.

Project Period Ends.
Funding Ends.

Record immediately entered
into Closeout Module (allows

Grantees to submit online
via eRA Commons)

w/in
90 days

NIH Final Review & Processing:
Progress Rpt. – by NIH Program Official
Financial Status Report – by OFM
Invention Stmt. – by DEIR, OPERA

Grantees Submit:
Final Progress Report
Final Financial Status Rpt
Final Invention Statement

Record marked “Closed”
in eRA system

Record retention policies
are invoked once all required 

docs are received

Grantee

NIH
OFM

OFM accepts FSR
& generates

appropriate account
transaction* to close

PMS record.

NIH

OFM – NIH Office of Financial Management
DEIR – Division of Extramural Invention Reports
OPERA – Office of Policy for Extramural Research Administration

Initial Reminder
Letter Sent to

Grantee

90-Day Reminder
Letter sent

if necessary

Run monthly
system query

Color Key


