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(1) Criteria to be considered before
approval or denial of employee re-
quests for advance payments;

(2) Criteria to be considered before
waiving all or part of advance pay-
ments; and

(3) Processing and accounting proce-
dures governing advance payments.

(b) Before making an advance pay-
ment, an agency shall require that the
employee sign an agreement to repay
to the Federal Government any
amount for which repayment has not
been waived by the agency head under
§ 550.206 of this part.

(c) Before making an advance pay-
ment, an agency shall provide the fol-
lowing information to the employee in
writing:

(1) A statement indicating how the
advance in pay will be recovered from
the employee by the Federal Govern-
ment, either in installments under
agency procedures for payroll deduc-
tions or by salary offset procedures
under subpart K of this part;

(2) The total amount of the advance
in pay, the total number of pay periods
for repayment of the advance in pay,
and the amount that will be deducted
from the pay of the employee by pay-
roll deductions or salary offset for each
pay period;

(3) A statement indicating that the
employee may prepay all or part of the
balance of the advance payment at any
time before the money is due, including
instructions as to where and how such
prepayments may be made.

(4) A statement indicating that the
amount of the advance in pay not yet
repaid by an employee or waived by the
agency head is due and must be repaid
by the employee if the employee trans-
fers to another agency or the individ-
ual’s employment with the agency is
terminated for any reason; and

(5) A statement indicating that any
amount of the remaining balance of the
advance in pay that has not been
waived or repaid by the employee on
transfer or termination for any reason
must be recovered by salary offset
under subpart K of this part and/or by
such other method as is provided by
law.

(d) The head of an agency may estab-
lish procedures under which an em-
ployee is permitted to make allot-

ments out of an advance in pay for
such purposes as the head of the agen-
cy considers appropriate.

[56 FR 12837, Mar 28, 1991, as amended at 58
FR 41625, Aug. 5, 1993]

§ 550.205 Recovery of advances in pay.
(a) Unless repayment is waived in

whole or in part under § 550.206 of this
part, an agency shall recover an ad-
vance in pay by installments under
agency procedures for payroll deduc-
tions or by salary offset procedures es-
tablished under subpart K of this part.
An employee may prepay all or part of
the remaining balance of an advance in
pay at any time before payments are
due.

(b) An agency shall establish a recov-
ery period for each employee to repay
an advance in pay, but no agency may
establish a recovery period of longer
than 14 pay periods beginning on the
date the advance in pay is made to the
employee under § 550.203 of this part. If
a longer period for recovery is nec-
essary to avoid exceeding the limita-
tion on deductions described in
§ 550.1104(i) of this part, recovery may
be accomplished under salary offset
procedures established under subpart K
of this part. Upon written request, an
employee may elect a recovery period
of less than 14 pay periods.

(c) If an employee transfers to an-
other agency or employment with an
agency is terminated for any reason,
the remaining balance of an advance in
pay not yet repaid is due and must be
repaid to the Federal Government un-
less repayment is waived in whole or in
part under § 550.206 of this part.

(d) Any remaining balance of an ad-
vance in pay that has not been waived
under § 550.206 of this part or repaid by
an employee upon transfer or termi-
nation of employment must be recov-
ered by an agency using procedures for
salary offset under subpart K of this
part and/or by such other method as is
provided by law.

[56 FR 12837, Mar 28, 1991, as amended at 58
FR 41625, Aug. 5, 1993; 64 FR 69176, Dec. 10,
1999]

§ 550.206 Waiver of repayment.
The head of an agency may waive in

whole or in part a right of recovery of
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an advance payment under 5 U.S.C.
5524a and this subpart if he or she de-
termines that recovery would be
against equity and good conscience or
against the public interest under cri-
teria established by the agency.

Subpart C—Allotments and As-
signments From Federal Em-
ployees

AUTHORITY: 5 U.S.C. 5527, E.O. 10982, 3 CFR
1959–1963 Comp., p. 502.

SOURCE: 46 FR 2325, Jan. 9, 1981, unless oth-
erwise noted.

DEFINITIONS

§ 550.301 Definitions.
In this subpart:
Agency means an Executive agency as

defined by section 105 of Title 5, United
States Code.

Allotment means a recurring specified
deduction for a legal purpose from pay
authorized by an employee to be paid
to an allottee.

Allottee means the person or institu-
tion to whom an allotment is made
payable.

Allotter means the employee from
whose pay an allotment is made.

Association of management officials
and/or supervisors means an association
composed of either management offi-
cials and/or supervisors with which the
agency has established official rela-
tionships.

Combined Federal Campaign means an
organization of voluntary health and
welfare agencies authorized to solicit
charitable contributions in a local area
in accordance with arrangements pre-
scribed by the Director of the Office of
Personnel Management under Execu-
tive Order 10927.

Continental United States means the
several States and the District of Co-
lumbia, but excluding Alaska and Ha-
waii.

Dues means the regular periodic
amount specified by an allotter to be
withheld from his or her pay which is
required to maintain the allotter as a
member in good standing in a labor or-
ganization or association of manage-
ment officials and/or supervisors or
other organization.

Employee means an employee of an
agency, unless otherwise provided.

Foreign affairs agency means the De-
partment of State, the International
Communications Agency, the Agency
for International Development and its
successor agency or agencies.

Labor organization means a labor or-
ganization as defined by section
7103(a)(4) of title 5, United States Code,
unless specified otherwise.

[46 FR 2325, Jan. 9, 1981, as amended at 65 FR
44644, July 19, 2000]

GENERAL PROVISIONS

§ 550.311 Authority of agency.

(a) An agency shall permit an em-
ployee to make:

(1) An allotment for dues to a labor
organization under section 7115 of Title
5, United States Code;

(2) An allotment for dues to an asso-
ciation of management officials and/or
supervisors under § 550.331;

(3) An allotment for charitable con-
tributions to a Combined Federal Cam-
paign under §§ 550.341 and 550.342;

(4) An allotment for income tax with-
holding under § 550.351;

(5) Up to two allotments for savings
under Department of Treasury regula-
tions as codified at part 209 of title 31,
Code of Federal Regulations;

(6) An allotment for savings for an
employee assigned to a post of duty
outside the continental United States
under § 550.361;

(7) An allotment for child support
and/or alimony payments under
§ 550.371;

(8) An allotment to the employing
Federal agency to pay an employee’s
share of Federal Employees Health
Benefits premiums, consistent with
part 892 of this chapter.

(b) In addition to those allotments
provided for in paragraph (a) of this
section, an agency may permit an em-
ployee to make an allotment for any
legal purpose deemed appropriate by
the head of the agency. This authority
does not extend to allotments to the
paying agency for the purpose of reduc-
ing taxable income, except where there
is an authority specific to Federal em-
ployees (statute, Executive order, Pres-
idential directive, or OPM regulations)

VerDate 11<MAY>2000 05:20 Jan 24, 2001 Jkt 194007 PO 00000 Frm 00513 Fmt 8010 Sfmt 8010 Y:\SGML\194007T.XXX pfrm02 PsN: 194007T


