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employee may be called by a non-fed-
eral party to testify as to facts. 

(b) Whenever, in any legal proceeding 
in which the United States is a party, 
the attorney in charge of presenting 
the case for the United States requests 
it, the Secretary shall arrange for an 
employee of the Department to testify 
as a witness for the United States. 

[52 FR 12161, Apr. 15, 1987. Redesignated at 66 
FR 6973, Jan. 22, 2001, and amended at 67 FR 
65276, Oct. 23, 2002]

§ 15.303 Legal proceedings among non-
federal litigants; general rule. 

(a) In any legal proceeding exclu-
sively among non-federal litigants, no 
employee of the Department may, un-
less specifically authorized by the Sec-
retary or General Counsel for good 
cause shown, testify as an expert or 
opinion witness as to any matter re-
lated to his or her duties or the func-
tions of the Department, including the 
meaning of Departmental documents. 

(b) For purposes of this subpart, 
‘‘good cause’’ includes action necessary 
to prevent a miscarriage of justice or 
to promote a significant interest of the 
Department. 

[67 FR 65276, Oct. 23, 2002]

§ 15.304 Legal proceedings among pri-
vate litigants; subpoenas. 

Whenever, in a legal proceeding ex-
clusively among private litigants, an 
employee of the Department is served 
with a subpoena or is requested to tes-
tify, the procedures set forth in 
§§ 15.201through15.204 shall be applica-
ble. 

[52 FR 12161, Apr. 15, 1987. Redesignated and 
amended at 66 FR 6973, Jan. 22, 2001]

§ 15.305 Legal proceedings among non-
federal litigants; expert or opinion 
testimony. 

If, while testifying in a legal pro-
ceeding exclusively among non-federal 
litigants, an employee of the Depart-
ment is asked for expert or opinion tes-
timony, the employee shall, unless spe-
cifically authorized by the Secretary or 
General Counsel in accordance with 
§ 15.303, decline to answer on the 
grounds that he or she is forbidden to 
do so by this part. 

[67 FR 65277, Oct. 23, 2002]

APPENDIX A TO PART 15—HUD FOIA 
READING ROOMS 

The Department maintains a reading room 
in Headquarters, 451 Seventh Street, SW., 
Washington, DC 20410 and in each of its Sec-
retary’s Representative’s Offices as follows: 

New England, Boston Office—Room 375, 
Thomas P. O’Neill, Jr. Federal Building, 10 
Causeway Street, Boston, Massachusetts 
02222–1092. The New England Office oversees 
jurisdiction for HUD Offices located in 
Maine, New Hampshire, Vermont, Massachu-
setts, Connecticut, and Rhode Island. 

New York/New Jersey, New York Office—26 
Federal Plaza, New York, New York 10278–
0068. The New York/New Jersey Office over-
sees jurisdiction for HUD Offices located in 
New York and New Jersey. 

Mid Atlantic, Philadelphia Office—Liberty 
Square Building, 105 South 7th Street, Phila-
delphia, Pennsylvania 19106–3392. The Mid 
Atlantic Office oversees jurisdiction for HUD 
Offices located in Pennsylvania, Delaware, 
Maryland, Virginia, and West Virginia. 

Southeast/Caribbean, Atlanta Office—Five 
Points Plaza Building, 40 Marietta St., At-
lanta, Georgia 30303. The Southeast/Carib-
bean Office oversees jurisdiction for HUD Of-
fices located in Kentucky, Tennessee, North 
Carolina, South Carolina, Georgia, Alabama, 
Mississippi, Florida, and Puerto Rico. 

Midwest, Chicago Office—Ralph Metcalfe 
Federal Building, 77 West Jackson Boule-
vard, Chicago, Illinois 60604–3507. The Mid-
west Office oversees jurisdiction for HUD Of-
fices located in Illinois, Indiana, Ohio, 
Michigan, Wisconsin, and Minnesota. 

Southwest, Fort Worth Office—Burnett 
Plaza Building, 801 Cherry Street, Fort 
Worth, Texas 76102. The Southwest Office 
oversees jurisdiction for HUD Offices located 
in Oklahoma, Texas, Arkansas, Louisiana, 
and New Mexico. 

Great Plains, Kansas City Office—Room 200, 
Gateway Tower II, 400 State Avenue, Kansas 
City, Kansas 66101–2406. The Great Plains Of-
fice oversees jurisdiction for HUD Offices lo-
cated in Missouri, Iowa, Kansas, and Ne-
braska. 

Rocky Mountain, Denver Office—633 17th 
Street, Denver, Colorado 80202–3607. The 
Rocky Mountain Office oversees jurisdiction 
for HUD Offices located in Colorado, Utah, 
Wyoming, North Dakota, South Dakota, and 
Montana. 

Pacific/Hawaii, San Francisco Office—Phil-
ip Burton Federal Building & U.S. Court-
house, 450 Golden Gate Avenue, PO Box 36003, 
San Francisco, California 94102–3448. The Pa-
cific/Hawaii Office oversees jurisdiction for 
HUD Offices located in California, Nevada, 
Arizona, and Hawaii. 

Northwest/Alaska, Seattle Office—Suite 200, 
Seattle Federal Office Building, 909 First Av-
enue, Seattle, Washington 98104–1000. The 

VerDate jul<14>2003 11:32 Apr 27, 2004 Jkt 203076 PO 00000 Frm 00187 Fmt 8010 Sfmt 8002 Y:\SGML\203076T.XXX 203076T



188

24 CFR Subtitle A (4–1–04 Edition)Pt. 16

Northwest/Alaska Office oversees jurisdic-
tion for HUD Offices located in Alaska, 
Washington, Oregon, and Idaho. 

[66 FR 6973, Jan. 22, 2001]

PART 16—IMPLEMENTATION OF THE 
PRIVACY ACT OF 1974

Sec.
16.1 Purpose and statement of policy. 
16.2 Definitions. 
16.3 Procedures for inquiries. 
16.4 Requests for access; requirements. 
16.5 Disclosure of requested information to 

individuals. 
16.6 Initial denial of access. 
16.7 Administrative review of initial denial 

of access. 
16.8 Request for correction or amendment 

to record. 
16.9 Agency procedures upon request for 

correction or amendment of record. 
16.10 Appeal of initial adverse agency deter-

mination on correction or amendment. 
16.11 Disclosure of record to person other 

than the individual to whom it pertains. 
16.12 Fees. 
16.13 Penalties. 
16.14 General exemptions. 
16.15 Specific exemptions.

AUTHORITY: 5 U.S.C. 552(a); 42 U.S.C. 
3535(d).

SOURCE: 40 FR 39729, Aug. 28, 1975, unless 
otherwise noted.

§ 16.1 Purpose and statement of policy. 
(a) The purpose of this part is to es-

tablish policies and procedures for im-
plementing the Privacy Act of 1974 
(Pub. L. 93–579), 5 U.S.C. 552(a). The 
main objectives are to facilitate full 
exercise of rights conferred on individ-
uals under the Act and to insure the 
protection of privacy as to individuals 
about whom the Department maintains 
records in systems of records under the 
Act. The Department accepts the re-
sponsibility to act promptly and in ac-
cordance with the Act upon receipt of 
any inquiry, request or appeal from a 
citizen of the United States or an alien 
lawfully admitted for permanent resi-
dence into the United States, regard-
less of the age of the individual. 

(b) Further, the Department accepts 
the obligations to maintain only such 
information on individuals as is rel-
evant and necessary to the perform-
ance of its lawful functions, to main-
tain that information with such accu-
racy, relevancy, timeliness and com-

pleteness as is reasonably necessary to 
assure fairness in determinations made 
by the Department about the indi-
vidual, to obtain information from the 
individual to the extent practicable, 
and to take every reasonable step to 
protect that information from unwar-
ranted disclosure. The Department will 
maintain no record describing how an 
individual exercises rights guaranteed 
by the First Amendment unless ex-
pressly authorized by statute or by the 
individual about whom the record is 
maintained or unless pertinent to and 
within the scope of an authorized law 
enforcement activity. 

(c) This part applies to all organiza-
tional components in the Department 
in order to assure the maximum 
amount of uniformity and consistency 
within the Department in its imple-
mentation of the Act. 

(d) The Assistant Secretary for Ad-
ministration shall be responsible for 
carrying out the requirements of this 
part, for issuing such orders and direc-
tives internal to the Department as are 
necessary for full compliance with the 
Act, and for effecting publication of all 
required notices concerning systems of 
records. 

(e) Requests involving information 
pertaining to an individual which is in 
a record or file but not within the 
scope of a System of Records Notice 
published in the FEDERAL REGISTER are 
outside the scope of this part. Requests 
for departmental records will be con-
sidered to determine whether proc-
essing under this part, part 15, or both 
is most appropriate, notwithstanding 
the requester’s characterization of the 
request, as follows: 

(1) A Privacy Act request from an indi-
vidual for records about that individual 
and not contained in a Privacy Act 
Records System shall be considered a 
Freedom of Information Act request 
and processed under HUD Freedom of 
Information Act regulations (24 CFR 
part 15) to the extent that the re-
quester has provided the Department a 
reasonable description of the docu-
ments requested. When a request for 
records is so considered as a Freedom 
of Information Act request, the Pri-
vacy Act Officer shall promptly refer it 
to the head of the appropriate organi-
zational unit in accordance with HUD 
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