Agency for International Development

(c) A.1.D. also provides information
to the General Services Administration
(GSA) for an annual report to Con-
gress. The Agency report is due on Feb-
ruary 1 of each year; includes only
those advisory committees established
by or reporting to A.l.D.; and is sub-
mitted on a form prescribed by GSA.

(d) Within A.1.D., the Advisory Com-
mittee Management Officer collects re-
quired information from the A.l1.D. Ad-
visory Committee Representatives; ap-
praises advisory committee activities
for the Administrator; and prepares the
Agency’s reports for the Adminis-
trator.

Subpart F—Administrative
Remedies

§214.51 Administrative review of de-
nial for public access to records.

Any person whose request for access
to an advisory committee document is
denied may seek administrative review
in accordance with §212.36(c) of A.l1.D.
Regulation 12, 22 CFR 212.36(c).

§214.52 Administrative review of
other alleged non-compliance.

With regard to other alleged non-
compliance with the Act, OMB Circular
A-63, or this regulation, the following
procedures are to be used:

(a) Advisory committee members or
other aggrieved individuals or organi-
zations must file a written complaint
which contains specific information re-
garding the alleged non-compliance.

(b) The written complaint must be
addressed to the Administrator or Dep-
uty Administrator, Agency for Inter-

national Development, 21st and Vir-
ginia Avenue, NW., Washington, DC
20523.

(c) The complaint must be filed with-
in thirty (30) days after the date of the
alleged non-compliance.

(d) The complaint will be considered
by the Administrator or Deputy Ad-
ministrator with the advice and assist-
ance of the General Counsel and the
A.1.D. Advisory Committee Manage-
ment Office.

(e) Written notice of the disposition
of the complaint shall be provided to
the complainant within thirty (30) days
of the date the complaint was received
by the Agency.

§215.1

PART 215—REGULATIONS FOR IM-
PLEMENTATION OF PRIVACY ACT
OF 1974

Sec.

215.1 Purpose and scope.

215.2 Definitions.

215.3 Procedures for requests pertaining to
individual records in a system of records.

215.4 Times, places, and requirements for
indentification of individuals making re-
quests.

215.5 Access to requested information by in-
dividuals.

215.6 Special procedures: Medical records.

215.7 Request for correction or amendment
of record.

215.8 Agency review of request for amend-
ment of record.

215.9 Appeal of initial adverse agency deter-
mination.

215.10 Disclosure of record to person other
than the individual to whom it pertains.

215.11 Fees.

215.12 Penalties and remedies.

215.13 General exemptions.

215.14 Specific exemptions.

AUTHORITY: Sec. 621, Foreign Assistance
Act of 1961, as amended, (22 U.S.C. 2381; 75
Stat. 445); secs. 3,4, Administrative Proce-
dure Act (5 U.S.C. 553; 60 Stat. 237); Privacy
Act of 1974 (Pub. L. 93-579; 5 U.S.C. 552a; 88
Stat. 1896).

SOURCE: 57 FR 38277, Aug. 24, 1992, unless
otherwise noted.

§215.1 Purpose and scope.

(a) It is the purpose and objective of
the International Development Co-
operation Agency and the Agency for
International Development to collect
information, revise personal data col-
lection forms or processes, and main-
tain Agency records in a manner that
will prevent an unwarranted invasion
of privacy of those individuals who are
the subject of Agency records.

(b) These regulations establish the
procedures by which an individual may
obtain notification of the existence of
Agency records pertaining to that indi-
vidual, gain access to those records, re-
quest an amendment or correction to
the records, and appeal adverse deci-
sions to requests for amendment or
correction of Agency records.

(c) The Agency separately states and
publishes in the FEDERAL REGISTER a
public notice of the existence and char-
acter of systems maintained by the
Agency, pursuant to the provisions of
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§215.2

sections (e)(4) and (e)(11) of the Privacy
Act of 1974 (5 U.S.C. 552a; 88 Stat. 1896).

§215.2 Definitions.

(a) Act means the Privacy Act of 1974
(5 U.S.C. 552a; 88 Stat. 1896);

(b) Agency means the International
Development Cooperation Agency or
the Agency for International Develop-
ment, its offices, bureaus, divisions,
and posts abroad;

(¢) Amend shall include the amend-
ment of a record;

(d) Individual means a citizen of the
United States or an alien lawfully ad-
mitted for permanent residence;

(e) Maintain includes maintain, col-
lect, use or disseminate;

(f) Record means any item, collection,
or grouping of information about an in-
dividual that is maintained by an agen-
cy, including, but not limited to, his
education, financial transactions, med-
ical history, and criminal or employ-
ment history and that contains his
name, or the identifying number, sym-
bol, or other identifying particular as-
signed to the individual, such as a fin-
ger or voice print or a photograph;

(g9) Routine use means, with respect to
the disclosure of a record, the use of
such record for a purpose which is com-
patible with the purpose for which it
was collected;

(h) Statistical record means a record in
a system of records maintained for sta-
tistical research or reporting purposes
only and not used in whole or in part in
making any determination about an
identifiable individual, except as pro-
vided by section 8 of title 13;

(i) System of records means a group of
any records under the control of any
agency from which information is re-
trieved by the name of the individual
or by some identifying number, sym-
bol, or other identifying particular as-
signed to the individual.

§215.3 Procedures for requests per-
taining to individual records in a
system of records.

(a) Requests for notification of access
to or amendment of Agency records
contained in a system of records per-
taining to an individual may be made
in person or by mail as follows: For the
International Development Coopera-
tion Agency-Assistant Director for Ad-
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ministration, International Develop-
ment Cooperation Agency, Room 4889
New State, 2201 C Street, NW., Wash-
ington, DC 20523 Attention: Privacy L.i-
aison Officer. For the Agency for Inter-
national Development-Privacy Liaison
Officer, Agency for International De-
velopment, Room 4889 New State, 2201
C Street, NW., Washington, DC 20523.

(b) Such request should include infor-
mation necessary to identify the
record, e.g., the individual’s full name,
date of birth, place of birth, present
mailing address, or system of record
identification name and number, if
known, and, to facilitate the retrieval
of records contained in those systems
of records which are retrieved by social
security numbers, the social security
number of the individual to whom the
record pertains.

(c) With respect to a system of
records which may be maintained by
the Agency in offices outside the
United States, an individual may in-
quire whether he or she is the subject
of an Agency record or may request ac-
cess to or amendment of such records
by appearing in person or by writing to
the Privacy Liaison Officer, Agency for
International Development, at the
overseas missions.

(d) The Assistant Director for Admin-
istration for requests to 1.D.C.A. or the
appropriate Privacy Liaison Officer for
request to A.l.D., or their designees
shall, within ten (10) working days of
receipt of the request, furnish in writ-
ing to the requesting individual notice
of the existence or nonexistence of any
records described in the request.

§215.4 Times, places, and require-
ments for identification of individ-
uals making requests.

(a) Individuals making personal re-
quests for notification, access or con-
test may do so at the place designated
in paragraph (a) of §215.3, which is open
9 a.m. to 5 p.m. daily, except Satur-
days, Sundays, and legal public holi-
days.

(b) Individuals making personal re-
quests for notification, access or con-
test at offices outside the United
States may do so at the overseas mis-
sions during the regular business hours
of those offices.

922



