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INDEX OF RULES
Page Page

Abbreviations, 827. ........ccccoeeeviiieiinnnne, VI-1 Ation, 846. (exception d.) ......cccceeveunene. XV-6
Comprised of portions of words,

827.0. o, VI-2 Bb, §34.b.(1) (EXCEPLioN) ...covverrrrcrnee, X-2
Dates, 827.€. ..c.oveeeereeireeeereeiens VI-3 Bb, 842, .o XI-7
Initials, 827.C. .oecvveeeeeeeeeeeee VI-3 Be, 839. .. XI1-2
Italicized, 810.a ...ccvvveveeeerreeeereeeeenes -4 Be, 843. .. XI11-9
L etters, uncapitalized, Blank linesin print, 810.9. ....cccocovvvrvrereene -7

uncontracted, 827.a. ................. VI-1 Blank linesin print, 820. .........cccoveuenene. -2
Postal districts, 827.d. ........ccccvuvvneneene. VI-3 Blank lines, use of, §17.a, §17.b. ........... 11-2
Print, 831.a ..ococoeeeeeeeceeeeee e VIl-1 Brackets:

Telephone numbers, 827f. ................. Vi-4 Opening and closing, 83. ..........coevueee. -3
With/without period, §27., 827.a ...... VI-1 Portion of word enclosed in, 83.a. ........ -3
Written in capital |etters, 827.a ......... Vi-1 Braille Grade 1% (revised), App. C.
Accent Sign, 824.C. .ccocuvveereereieeeseeene, V-4 8LC. e C1
English stressed syllables, 824.c. ........ V-4 BrailleGrade 3, App. C. 81l.a ....ccccceueeee. C-1
Foreign words and phrases, and Braille shorthand, App. C. 81.b. ............... C-1
italicized or quoted foreign Breaksin context, App. A. 83. .....ccceevvene. A-1
passages in English context, BY, 84L. ..o XI1-4
824.C. oo V-4

Used for stressed syllablesin Caesurasign, 833.b. ...cccccvvvevercccicinnn, IX-3
scansion and stress, 833.cC. ....... IX-3 Capital sign:

Acknowledgments, 815.C. .....c.ccceevvereenene. -1 Double, useof, 89.b. .....ccccevveverrcrenene. -2

Ally, 846. (exception C.) .....ccoveevrevrennen. XV-6 Single, use of, 89.a ...cccceveccereiciiean -2

Alphabet and numbers, table of .................... 2 Singleand double, 89. .........c.coccervenee. 11-2

ANd, 837, X1-4 Capitalized portions of words, writing

ANd, 838.b. ..o XI1-2 Of, 811 oo -7

Anglicized words and names, 824.a. ....... V-1 Cardinal numbers, 828. .........ccccovverenne. VII-1

APOSIrophe, 84. ......cvvcrecrecereene -4 Cc, §834.b.(1) (exception) ......cc.cceerereecenn. X-2
Insertion of in plural abbreviations, CC, 842 e XII-7

numbersor letters, 84.a. .............. [-4 Change of margin, 810.. ........cccccevuriunnne. 1-7

Apostrophized words, italicized, Coinage, 831L. ....ccceeeeeereeereee e VIlII-1

SN0 -4 Decimal, 828.9. ....ccvvrereerireriririrene, VII-5

Appendices: Sterling, 828.€. ...coeveevreereee Vil-4
A—Special formats ..........cccovrereeeerenee. A-1 Sterling, 8310, .o VIII-2
B—Foreign languages ............cceuenee. B-1 Coinage, weights, measures and
C—Other systems (grades) of other special symbols, 831. ... VIII-1

braille, specid braille codes ...... C-1 Com, 844, ... XI-11
D—Diacritics and phonetics ............... D-1 Composition signs, speciad braille,

ASterisk, 821, ..o V-1 tableof, Rulell ......cccccevvrvereneee -1
When used in print to denote Order of, 88. ....cceereerrrrre e, -1

oMISSions, 821.a ..ccccveveeeeeeeeenn. V-1
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Page
Compound words:
Italicized, 810.a. ....ccccevveeeerreererreeiennes 11-4
Use of double capita sign, 89.b. ......... -2
Use of single capita sign, 89.a. .......... -2
Computer Braille Code symbals,
PAY o U OAR G 1 N C-6
CoN, 843, ..o XI11-9
Contents pages, 815.0. .......cccovvecccne. -1
Contractions:
Choice of use, 835. .....cccevrrerererccnnnnns X-6
Final-letter, table of, Rule XV .......... XV-1
Examples, 846. ......ccccoceeeennnne. XV-2
Exceptionsto genera rule,
846.a-0. .oerrree XV-5
Genera rule, 846. .......cccoevvneneee XV-1
Forming parts of words:
Generd exception, 834.c. ............... X-5
Generd rule, 834. .....ooeeverireenes X-1
Not used, 834.b. ......cccoevvvererrrrnne X-2
Used, 834.a. ..coceeeeeeeeceee, X-1
Generd useof, Rule X ....ccooveveeeenne. X-1
Initial-letter, tables of, Rule XIV .....XIV-1
Examples, 845. ......ccooevvviennnne. XIV-2
Exceptions to generd rule,
845.a-f. v XIV-9
Generd rule, 845. ......ccccevverennes XIV-2
Lower signs, table of, Rule X111 ..... XI11-1
Be, con, dis, 843. ......ccoevvrreunne. XII1-9
Be, enough, were, his, in,
Was, 839. ...cccvrreerereieireeneens XI1-2
Com, 844, ..., XI-11
Ea and double-letter signs
bb, cc, dd, ff, gg, 842. ........... XI1-7
To, into, by, 841. ... XI1-4
Not used:
In anglicized proper names,
words or phrases, 824.a(2) ....... V-2
In foreign words and names,
824.D. oo V-3
One-cdll part-word, table of,
Rule X oo XIl-1
And, for, of, the, with, 838.b. .... XII-2
General rule, 838. ......ooovveeeieeene XI1-1

Page
Contractions (cont.)
One-cell whole-word, table of,
RUle Xl oo, XI-1
A, and, for, of, the, with, §37. ..... XI-4
Generd rule, 836. ....cooeveveereiennnnnns XI-2
Preferred contractions, 835. ................. X-6
St, 838.C. oo XI1-3
Useindiaect, 834.e. ...cocoeveevverrenenn. X-6
Usein proper names, English or
foreign, in English context,
824, oo V-1
Usein transcribing books on

specidized subjects, 834.d. ........ X-5

Dash and double dash:
Beginning and ending of line, §6. ........ I-5
Indicating omitted word, 86.a. .............. -6
Not used in writing scoresin
number form, 828.a. .........coeeeeueee VII-1
Short and double, §6. ...........ccceeuennee, I-5
Spacing Of, 86. ...vvveeerereeerereeeesereeeenenas I-5
With Roman numerals, §30.a. .......... VII-7
Dates, abbreviated, 827.e. ........ccoevveeeee. VI-3
Dd, 834.b.(2) (exception) .......c.ccevvrreernne X-2
Dd, 842. ..o XI1-7
Decimal coinage, 828.0. .....cccovuvevererennns VII-5
Decimal sign, 828.f.(1) ..ccccoveeveverririninnns Vil-4
Dedications, 815.C. .....coceeveeeeveeeesereee -1
Definition of braille ........ccccceoeeevveivnrccinenes 1
Diacritics, App. D. 8L, ..ccvvvevevcieeieins D-1
Diaereses, writing of, 825. ........cccccvvernee. V-5
Diagrams, 819. ......ccccocveeeiveenererererireeens -2
Diphthongs, 825. .......cccccoeernvnnnccicienes V-5
Dis, 843. ..o XI1-9
Ditto Sign, 831.€. ..o VIII-5
Division of words at end of line,

85.8. v 1-5
Dollarsand cents, §28.9. ........ccoeuviruenee VII-5
Dots, when used to indicate omitted

letters, 87.a .covverveeeceeeceenee, -6
Double capital sign, 89.b. .....cccccvviiennn -2

Writing of letter groups, 89.b. .............. -2
Doubleitalicsign, 810. .....ccccovvvercceennnn 11-4
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Page
Double-letter Signs, 842. ........cccceuneee. XI-7
Ea, 834.b.(1) (exception) .......ccccceeeveuene. X-2
Ba, 842. o XI-7
Editing of copy, 819. .....ccccevveerrieinens -2
Electronic addresses and file names,
A I VI-4
Electronic addresses and file names,
APP. C. 83...reeeie e C-1
EIlPSIS, 87. .o 1-6
Omission of paragraph, 87.b. ................ I-6
Spacing and punctuation of, §7. ............ I-6
To be substituted when asterisk
used in print to indicate
omissions, 821l.a .....cccceveenene V-1
Ence, 835.b. (exception) ........ccccvevrennee. X-7
Ence, 846. (exception @) ......coocvvvrrenee XV-5
English, Old and Middle, §826.c. .............. V-6
Enough, 839. ..o XI11-2
Ff, 834.b.(1) (exception) ......cccoceveereeeene. X-2
FF, 842, e XI-7
Final-letter contractions, tables of,
RUEXV ..o XV-1
Exceptions, 846.a-d. .......cccereeennne XV-5
Foot sign, end of, 833.b. ....cccceeveevrerinene. IX-3
Footnotes:
In notes section, 822.b. ........cccceuenee. V-1
Long, placed at end of paragraph,
SV 1 () [ V-1
Poetry and plays, 822.b. .......cccoueeunee V-1
Prose, 822.a. ....cocoeereeeeeeieeeeeee e, V-1
Short, 822.a.(1) .coovvererreerereererien, V-1
Writing of, 822. .......cccooeveveeceeeenn V-1
FOI, 837, e XI-4
For, 838.0. .o XI1-2

Foreign accented |etters:
In writing foreign-language texts,
826. oo V-5
In writing foreign words and
phrases, and italicized or
quoted foreign passagesin
English context, 824.c. .............. V-4

Page
Foreign language passages and texts,

826. .ot V-5

Foreign languages, App. B. ..o B-1
French, App. B. 81. ..o, B-1
German, App. B. 84. ... B-3
Greek, App. B. 86. ..o B-4
Italian, App. B. 82. .o B-1
Latin, App. B. 85. .o B-3
Spanish, App. B. 83. ..o B-2

Foreign material in English context,

824.d. oo V-4
Foreign words and names, 824.b. ............. V-3
Foreign words not to be contracted,

824.b., 826. .....cccovvvrenne V-3,V-5
Forewords, 815.d. .......cccecevvvrenereririnininenns -1
Format, braille:

Blank lines, use of, 817.a, 817.b.,

820, oo -2
Contents pages, 815.b. ......cccccevvvenne. -1
Dedications, acknowledgments,

815.C. wovereeeerie e -1
Generd rule, 814. ......oovvvvveerciennnn -1
Headings:

Centered and cdll 5, 817. .............. 11-2

Paragraph, 818.b. ......ccccocvvvrruenee. 11-2
Omissions of copy, editing, §19. ....... -2
Page numbering, 816. ........c.ccccoeunne. 11-2
Paragraphs, 818. .......cccccoovvvvrincnecnne -2
Prefaces, forewords, introductions,

815.0. oo -1
Title pages, 815.8. ....vvveveereeereerienenne. -1
Volumeendings, 815.€. .....cccccccvreenees -1

Formats, specia, App. A. e A-1
Breaksin context, App. A. §3. ............. A-1
Magazines:

Paragraphing, App. A. 81. .............. A-1

Poetry, App. A. 82, ..o A-1

Termination line, App. A. &4. ......... A-1
Outlines, App. A. 87. .o A-2
Plays and other dramatic material,

ApPP. A. 88, A-3
Poetry, App. A. 88.d. ...ccovevveiciririne, A-3
Specia symbols page, App. A. §9. ...... A-4
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Page
Formats, special, App. A. (cont.)
Tabular material, App. A. &5. ............. A-1
Test materials, App. A. §6. ................. A-1
Transcriber's notes page, App. A.

810, s A-6
Fractions, writing of, 828.c. .................. VII-2
French accented letters, App. B. 81. ........ B-1
German accented letters, App. B. 84. ...... B-3
Gg, 834.b.(1) (exception) .......ccceverererenenes X-2
GO, 842, oo XI11-7
Grade 3 Braille, App. C. 81l.a .....ccccueuueeee C-1

Greek aphabet (international) and

other specia signs, App. B.

86.2-C. v B-4
Greek passagesin English text, §26.b. .... V-5
Greek letters, writing of in English

context, 824.€. ......cccoeveeerrrerenne V-4
Had, 845. (exception €) .......cccccuveneee. XIV-11
Headings:
Cdl5,817.b. oo -2
Centered, 817.a. ...ccovovevevecerereecereennns -2
Paragraph, 818.D. ........cccevvverervircrernnnns -2
Here, 845. (exception b.) .....cccceveunnee. XIV-9
HIS, 839. ..o XII-2
Hyphen, 85. ... 1-4
Spacing after disconnected compound
WOrdS, 85. ...ccvererreieeeeerene -4
Use in compound words, 85. ................. I-4
Useinjoining numbers, 828.b. ........ VII-2
Usein writing scores in number
form, 828.a. .....cccoceeevviriee VII-1

Used to set gpart itaicized or
capitalized portions of words,

811, e -7

When used to indicate omitted |etters,
Lo o TSR -5
With Roman numerds, 830.a .......... VII-7
[llustrations, omission of, §819. ................ -2
IN, 839, i XI11-2

Page
Initial-letter contractions, tables of,
RUEXIV e XIV-1
Exceptions, 845.a-f. .....ccoeereennee. X1V-9
INitials, 827.C. v VI-3
Inscriptions, 832.b.(1) .voevvevereeieinene IX-1
Integral numbers, division of, §28.b. ..... VII-2
INt0, 841, ..o XI1-4
Introductions, 815.d. ........cccovvrreieiennes -1
IPA Phonetics Code, App. D. 83. ............ D-1
Italian accented letters, App. B. 82. .......... B-1
Italic sign:
In abbreviations, 810.a. .......ccccccevverenene 11-4
In apostrophized words, 810.a. ............ -4
In compound words, 810.a. .................. -4
Single and double, 810. ..........cccccovuneeee. -4
Italicized passages, 810.b. ........ccccoevveeee. 11-6
Comprising more than one
paragraph, 810.C. ......cccocvvrurnnee -7
Dash or dlipsis at beginning or
end, 810.d. ...coovvrrreere -7
Last word in compound word,
810.0. oo 11-6
Italicized portions of words, writing
Of, 811, i -7
Italicized titles or items, list of,
810D, oo 11-6
ltalics:
Omission of in quoted matter,
810, i -7
To be substituted for small capital
|etters, bold-face type, or
underscoring, 810.e. .......cceuuee. 11-7
Used in paragraph headings,
818.D. oo, -2
Ity, 846. (eXCEPiON C.) .eoveeerreeeieenne XV-6
Latin diphthongs and vowel signs,
ApP. B. 85. ..o B-3
Letter Sign, 812. ..o 11-8
PUrpose, 812. ......cccceevveveeeeeiereenn, 11-8

Usein languages not employing
Roman alphabet, 826.b. ............. V-5
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L etter sign (cont.)
When not used, 812.b. ........cccceveneee. [1-10
Whenused, 812.a .....ccoecvvvvececicne, 11-8
With letter endings of Roman
numerals, 830.b. ......ccccoveunnee. VII-7
With uncapitalized Roman
numerals, 830. ......cccceeerernne. VII-7
Letters, alphabet (see letter sign)
Linesign, 832.0.(1) .ccoveveerereererereenererennes IX-1
Lisped words, 813.C. ...ccccvuveererneririrerienns 11-13
Lower signs, Rule X111 .......coeviennnne. XI1-1
Lower signrule, 840. ........ccccoevvvenee. XI11-3
Mathematical signs of operation,
common, 828.]. ....cccocverierennnns VI1I-6
Measures, 831L. ......ccccevveeeeeeeeeee VIII-1
Mixed numbers, writing of, 828.d. ....... VII-3
Money, foreign, 831.b. ......ccccevvvvurnnnee. VIII-2
Ness, 846. (exception b.) ......cccccvevvueee. XV-5
Non-Latin letters, 824.e. ......cccooecvvrvcenennee V-4
As part of an abbreviation, 831.c. ....VIII-4
Non-Latin words, 826.b. ........cccceeveneneee V-5
Number sign, 828. ......cccccevvvereriecnnnn VIl-1
Termination of effect, 828.a. ............ VII-1
Numbers:
Cardind, 828. .......ccoeovverrrrrreenes Vil-1
Decimal coinage, 828.9. ........cccceuenee VII-5
Decimal sign, 828.f.(1) ....cccoevvreenene. Vil-4
Divisonof, 828.b. .....ccccecvvevvveeeens VII-2
Fractions, 828.C. ......ccccocveevvverecnnnnns VII-2
Mixed numbers, 828.d. ............c........ VII-3
Oblique stroke or bar, 828.e. ............ VIl-4
Ordinal, 829. .....cccccoevvvveeereresreene VII-6
Roman numerals, 830. ........cccccvevneneee VII-7
Sports scores, votes, results,
writing of, 828.a .......cceueuee. VII-1
Time, definite point of, 828.h. .......... VII-6
Time, intervals of, 828.i. ........c.c...... VII-6
With dash, 828.a. .....cccccevvevereincnnen. VIl-1
With hyphen, 828.b. ........ccccceeuunee. VII-2

Numerals, Roman, 830. .......c.ccceeveveennee VII-7

Page
Oblique stroke or bar, 828.e. .................. VIl-4
With numbers, 828.e. ........ccceeueuneee. Vil-4
(@ T XI-4
Of, 838.h. ...ceverreceeee e XI1-2
Omissions of copy, 819. ........ccccvviiinnnee -2
Omitted |etters:
When indicated by dots, §7.a ............... I-6
When indicated by hyphens, 85.b. ........ I-5
Omitted words, indicated by dash,
86.8. oo -6
One, 845. (exceptionsa, b.) .......c........ XIV-9
One-cell part-word signs, Rule XII ....... X1I-1
One-cell whole-word and part-word
Sgns, table of ....coeveeveeereee 5
One-cell whole-word contractions,
RUE X oo XI-1
Ordina numbers, 829. ........ccccevvvvverennee. VII-6
Omissionof "n" or "r" in,

829, (exception) ......cccceeerreennes VII-7
With foreign endings, writing of,

829. (exception) .......cccceerernnn. VII-7

Other systems (grades) of braille:
Grade 3 Braille, App. C. 8l.a. ............. C-1
Revised Braille Grade 1v%, App. C.

BLC. o C1
Shorthand, App. C. 81.b. ..coverrrneee C-1
Special braille codes, App. C. 82. ........ C-1

Outlines, App. A. 87. oo A-2
Page numbering, 816. ........ccccoeururirirerenen. -2
Paragraphs:
Paragraph headings, §18.b. ................ 11-2
Paragraphing, 818.a. .......ccccovvverveunen. -2
Paragraphing, App. A. 81. .....ccccueou.... A-1
Parentheses:
Opening and closing, 83. .......cccccvuveneee. -3
Portion of word enclosed in, 83.a ........ -3
Part, 845. (exception C.) ......cccvevvvnnnae XIV-10
Phonetics, App. D. 83. ..o D-1
Plays and other dramatic material,
ApPP. A. 88, A-3
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Page
Poetry:
Numbered lines, 832.C. .....c.ccceveueneee. IX-2
Proseformat, 832.b. ......cccovvuvvrereennee. IX-1
Specia format, App. A. 82. .......c........ A-1
Verseformat, 832.a ...ccccceveevecvveeenne. IX-1
Portions of words, italicized or
capitaized, §11. .....cooovvererrrns -7
Postal districts, 827.d. ....ccooeevveeveeereeee VI-3
Prefaces, 815.d. ...cooveciveeecee e -1
Print abbreviations, 831.a. .................... VIl-1
Print symbolslist, 831.b. .......ccccoceenee. VIII-2
Print symbol indicator, §31.b.(2) ......... VIli-4
Useintechnica works, §831.d. ........ VIlI-4
Pronunciation systems of well-known
dictionaries, App. D. 82. ........... D-1
Proper names:
Use of contractionsin, 824.a. .............. V-1
Use of contractionsin, 836.c. ............. X1-3
Use of contractionsin, 838.e. ........... XI11-3
Use of short-form wordsin,
847.D. oo, XVI-3
Punctuation and composition signs,
table oOf oo, 3
Order of, 88. ....ooveeeeeeeeeeeeeeee e -1
Punctuation signs, table of, Rulel ............. -1
Useand order of, 81. .....ccceevvevvvereeenns -2
Quotation marks:
Doubleand single, 82. .........ccccocccuvuneee. -2
Reversed in print, 82.a, 82.b. ............... [-2
Quoted matter, change of type or
writteninitaics, 810.g. ............. -7
References, 823. ......cocevevveceeeceseeeins V-2
Revised Braille Grade 1v2, App. C.
X C-1
Roman numeras, 830. ......cccceveerrennene. VII-7
Capitalized, 830. ......ccccevveererererenne. VII-7
INndates, 827.€. ...ceevvvevceiiieeeciens VI-3
Letter endings, 830.b. ......cccceevvneee. VII-7
Rare, formsfor, 830.C. .....ccccevevveenenee VI1I-8
Uncapitalized, 830. ......ccccoeeervervrernnnes VII-7

Page
Roman numerals (cont.)
With dash, 830.a ....covverveerercccne, VII-7
With hyphen, 830.a. ......c.ccccoevererenee. VII-7
Rules:.
|—Punctuation SIgNS ........cccceeveeerereennen. -1
I1—Specia braille composition signs . 11-1
[H—Format ........ccoovvverinereceeien -1

IV—Asterisk, footnotes, references .. V-1
V—Anglicized and foreign words,

accent sign, diphthongs,
foreign languages .........c.coceeuenee V-1
VI—ADbbreviations ..........ccocevevrenennns VI-1
VIlI—Numbers and Roman
NUMEFAlS ....covveeeeeeeceeeeene, VII-1
VI1I1—Coinage, weights, measures
and other special symbols ..... VIII-1
| X—Poetry, scansion and Stress ........ IX-1
X—Generd use of contractions .......... X-1
X1—One-cell whole-word
CONLractionsS ........ccceevrereeerereenen. Xl1-1
XIl—One-cdl part-word signs. ......... X11-1
XII—Lower Signs ......ccceeevveeveeennnee XI11-1
XIV—Initial-letter contractions ..... X1V-1
XV—Find-letter contractions .......... XV-1
XVI—Short-formwords.................. XVI-1
Scansion and stress, 833. ..., IX-2
Accent sign used for stressed
gyllables, 833.C. .....covvveneee. IX-3
Caesurasign, 833.b. ....ccccceeeenirinene, IX-3
End of foot sign, 833.b. ....ccevrerennnee IX-3
Long or stressed syllable sign,
8338 .o IX-2
Short or unstressed syllable sign,
(X T IX-2
Short-form words, Rule XV1 ............... XVI-1
Rulesof usage, 847. .....cccocvvevvennnne. XVI-3
Tableof ..o 7
Singlecapital Sign, 89.a ......ccccvvvriririnnnee -2
Some, 845. (exception d.) ......ccceneee. XIV-10
Spanish accented letters and

punctuation signs, App. B. 83. .. B-2
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Specid braille codes, App. C. 82. ............ C-1
Specid symbols page, App. A. §9. .......... A-4
Speech hesitation, 813.b. ... 11-13
Spelling, 813.b. ... 11-13
St,838.C. v XI1-3
Stammering, 813.a ...cccoovvreierereeereene [1-12
Sterling coinage, 831.b. ......ccccvvvieneeee. VIlI-2
Syllabified words, 813.d. .......ccccceveueneeee 11-13
Symbols, print, 83L.b. .....coceevririenes VIII-2
Tabular material, App. A. 85. ....cccovueee. A-1
Telephone numbers, 827.f. .......ccceueueneee VI-4
Termination ling, App. A. &4. .................. A-1
Termination sign, 811. .....ccccceevvvvvviveenne -7
Redtriction of use, 811. ........cccooeevnee. -7
Used to set apart itaicized or
capitalized portions of words,
31 -7
Test materias, App. A. 86. ....ccocvveeeveene. A-1
The, 837. e XI-4
The, 838.D. ..o XIl-2
Time:
Definite point of, 828.h. ................... VII-6
Intervals of, 828.i. ....cccccevvvrirvrnnnnn. VII-6
Title pages, 815.a ..ovvveveeereeeeeeeeeseeeenienns -1
TO, 841 e XI1-4
Transcriber's notes page, App. A.
810. i A-6
Two-cell contractions, table of ...................... 6
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