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OXLECTICNTHRCXXX~

memissimoftkS DqxWantistosemeasthaFederal -t's principal
agencytoacwdeermandated pSgrams~thatfuzAherthegoodhealth0f
Amari~andprovidethemwi~esserrt;ldl~senrices,particularlyfor
tbseperscnsItost- leandunabletohalpthenrselves.

Fortblatter,itis mcessaqtomisearxmberofquesticns.DoeslAe
informati~msist? wbmcanitbaf~?  Isitinthepublicdanain?  wm
mybldsit? WbtwwldbathecostofoollecH~? Aretherelega
ramificatimsimmlvedincollecticm?  Arethare"privacy"czcnsi~ti~?  Are
tharesecuri~~ens?

=3mafter,thereqhx/acquimrofinforma~lnust furberccnsiderthe
saurce0fthainfolma~,bacauseth0~da~tbemeans0f
Collectim,  i.e., the regulatfons govemhgthlacollecK~andthetechniques
tmbeusedinthacollecuaqelmally,  t3-m irwbmEmtforoollectionofdatais
afarm. Inmarry~,~~~~franfarnrs,f0llowedbyanalysis,becanes
thebasisfarareport.

'Iheplrposeofa~istoprwide~~~~~,~edbyo~
infomaticnfMnstafforfrnnrecards,eitherbawnas thefinalinputto
(1) dacisim;  (2).develcping a situatim;  (3)solving  a problem; or
illanpmtion  into yet am-the  333port.
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A. -pnposeof- nlaw@mntinBHsis:

1. ~acqlaedataandlnf-tialsothat c3addaBorandlysis
canbemadecmathelybasis;

2.tosecumthisnaoessary dataandlnfomatia3atminimmoast
tx!nsistenttiti2.-;

3. tolimitth0~ requfrementstieszsentialneeds;m

B. ThescQpeofreporcsmaMgiementen~ssweral- It may be
looked at fmn any or all of ths far followiq%4gpdesl.

1. onlaebasisoftbhierarchi al1e!ve10fth3mquirer of tb report

a . DiMsimlevel  (orbelow)~

b.OPDIVarSTAFFDIVI&mdowna.akmm

a. Thesutxnitterisanernployeeofan~ofth0Federal
aYiemlmt,and~~ispawidedtotbatAgency(def~
officially as an- =E=u.

b. The.suhnitterisanenplqlaeof,~~of~Federal
eivcmEmt,andtherepaatlspxuvidadtoan~~that
ofthesulmi~(&fined  offeiallyasanin+J=ag=qrepcrrt).

c. Thesuhnitteirisnotanglqployeeofth8Federal -t (definea
officially as an infoxmatkn  collectim mquest  or xe@r=mt
5.qBed  al the public--&g*, inC3i.s7idual,~tofstateorlocal
pJ==& oargany,  etc. 1.
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D .

E.

F.

G.

H .

I.

J.

K .

P-4

EsmptRepork

Arepcrtwfiichlsexen@franclearanm arxhcntrolbytheDepairhnent
Generdl sexvices mtim's Office of

ResumesMafagaat(GsA/olIw,  andtheofficeofManagement
and Esudget.  (see sec. 10-11-00).

HHS  coordinating  organizatim

Theofficaoractititythat coodinates,  fortheDegm+=&  - -
toanHHs -lY-required  repast-

Awrittenremrt form,~liC&iCfif~, sdwdule,  questi-,  reparting

ISSSdrteport

Are.portthatisprqmmdtimeetan
requirementhasbeenmti.  This
ale-time report.

anticipatedneedandfor whichno
typeofrepcrttidbe 1imitedto.a

for-the

Arepcxtthatrequiresthecollecticnofinfonna~franbothFederal
agenciesandtenornrxrepublicresponderrts.

Anin~re~that necessitatesaalectim  ofinfonnatimfranten
ornmemembersofthepublicbyencther deparhnentorFederdlagmyt0
satisfytheneedsoftherepmt.
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R. Requiring OrgMzaticn

Tb~izbg Divi~im,  office, s, ~rrQthartXgsdZati=that
establishesa ~~t~,~lY,~-~~
propose rwisiaxorcanc0llat.imofthemporthqrequirement.

S. RespaxWqOqanizati~n

The~tixqDivisitm,  office, agency, aratherorg~tim-thatis
requimdtorespdtoareportirqmquhmmt.

mfm3aredifferingcategori~(and alnbimticnsofcategories)ofrespondents
fmlwhi~dataarerequimd. Thesestmfmndiffdnginfomatiaxwds,
basedaldifferentauthxities.  Similarly, thsyemmpass a number of
c-==-P=-= variations. InfonMtiadeun0a~thisisalntainedin
BrhibitlO-OO-A.

10-00-40 REWTIC3JSHIPOFREPORT8 ToWHERFUNCFION8

mebasicthmstoftheinfo3zn7atiman~inthe DeparhmtofHealthand
Hlm3nselvioesiscen~on~~ xx?&si~totharwo1~~0f
pmgrainproblms. ~fomad.ntegralpartofthis~.  Exhibit
lO-OO-Blistsa~ofeventsaadtaskswhichccnmmxx withthedefinitial
oftheproblem,~~e~~stelpsfaraoquisitionofinfarmation(~which

praninently), follaw with the decisim itself and the
iiIzzz$srn andtermlna' tewiththeulthatedispositimofreaxcds
createdbythAentsandtasksin~cm-.

Themain amcernatthispointiston&ethatfoxmsare~source formuch
data used in analysis, while msports beome ixEhmentsof~orlnationand
further analysis for final dscisicmakixq.  Theserelaticmshipsei~am
oftennot~mappreciated,arareglossed~.  Onlymrare
occasiakswillareprtbenrrre accuratethanthesunofitsthreeinputs,ths
st;affpersonalbackgra;mds,~-, andtwJinforma~c3erlvedfrrmdata
onfoms. ~i~analysisand~~~paoperly~willtranslatefornS
datainto~~~~andcando~~~stin~creationofarepcnt
that clarifies issues andoptimsforthedecisiormaker.
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CATEGORIES OF RESPONDENPS  AED  TYPES OF REPORTS, CLEARANCES WIRED, AED  AUTBDRITIES

RESPONDS

1. Public Respondent/
Recordkeepers (e.g.,
individuals, caqmnies,
State and local  govern-
ments, etcl) .

a. Nine or.  fewer public
respondents

b. Ten or ywe public
respondents

c. Agencies and  employees
of the U.S. giving
answers for statis-
tical pwposes

2. Federal Agencies

a. Respondents within
INS

b. Respondents within
NNS a@  responding
to BBS requests

TYPESOFREFORTS

(exenpt by 1~)

Information collection
request  (ICR)

Information collection
request (ICR)

Reports to Congress, the
Judiciary, the President,
and CPlB (except ICRs)

a. Internal report
(recurring)

b. Due-time report (exetpt)

c. required in routine
administrative opera-
tions; used to docunent
an inspection or surveyI
etc.; response to a
request for review and
coordination (exe@)

TYPE OF
ZEARANCE  R&jUIm*

Originator

OUB

Dept. and/or OPDIV

Dept. or OPDIV

Originator

Originator

AUTBDRIl
DUTSIDE  BUS

Inplied  - P.L. 96-511,
Sec. 3502(4)(A)

P.L. 96-511, Sec. 3502(4)(A)
(Paperwork Reduction Act of
1980) and 5 CFR Part 1320

P.L. 96-511, Sec. 3502(4) (B)
5 CFR Part 1320

Individual legislation
and FINR  201-45.103-2 (d) (i)

FIRMR 201-45.103-2(a)

FIRMR  201-45.103-2 (a)

FIEMR  201-45.103-2 (a)

GAM,  Chapter lo-20  et seq.

G?iM,  Chapter lo-20  et.seq.

GAC4,  Chapter 10-11-10,
10-11-40 and -50

GAM,  Chapter lo-10

CM,  Chapters 10-11-10
and -20

GbM,  Chapters 10-11-10
and -20
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c. Respondents within
HfiS  and in sima
specified orgahisa-
tjonal category as
originator (requirer)

d. Federal Governnsnt
y&tsare  tb

3. Ffderal and Public
ResporxleiiE

a. As in 2.d., in which
at least om of the
respondents must
utilize an informa-
tion collection
request  from  the
public in order to
provide its data

b. Federal Goverment
cxqonen$S  g the
public aye  respondentd

*Regardless of type of clean

CATRGORIRS  OF RRSFONBJTS  AND TYPES OF REPORTS, CLEARANCES REQUIRED, AND AUTHORITIES

TYPE8OFREFORlS

(emet)

Interagency report

Interagency information
collection request

Interagency and Infomation
collection request.

ze  required (or .not reguired]

TYPE OF
Z-E RBQUIRH)*

Originator

GSA (OIRM)

G8A  and 04!0

GSA and Of48

the provisions of 1

AUTHORIl
OcprsIDE  MIS

FIIMR 201-45.103-2

FIRM? Subpart  201-45.6

FIH4R  201-45.610-1,  plus
provisions of Chapter lo-16-3(

FII@lR  201-45.610-1, plus
provisions of Chapter 10-16-31

e Privacy Act of 1974 apply (C

B
HHS r4ANuAL REFEREwm

GAPS, Chapters 10-11-10
and 10-11-30 C

GAM,  Chapter lo-15

GIN,  Chapter lo-16

CAM,  Chapter lo-16

pter 10-19) .
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1

2

3

4

5

6a

6b

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

2k

23b

24

25a

25b Commitstoredrecords  to Archives

Cbfinep&lurequirfnq
deciaionmkin9

Determine approach toprobl-

~portplannill9and  8pprovd

oetedne  information requind

Oetedne  inforutiw available

Surch records

Search availableperson8lhck-
9mxnda  (institutioIlalumry)

Determine inforutiw  area8 not
available

mterminepertinentforrprrr
cedures

IS#uc  forms

Acquire, umembler  and analyze
data  from form, rewrds, and
avaihble  penoral hdtgroW

Prepare the rep*

Send report  t o  decisiondcers

Analyze the raprt

&cure any other decisioanking
inputs

Hake decisionoaproblu

T&e action on problem

Q-bate with l lladdrewee8 .

Comit  to rewid of &cision

Addreuees W action

Coumit to rewrd of l tion

Dsci8ionmdcers evaluate action

Coahitto  rewrd8 of evaluation

Placa record8  in files

Place files in storaqe

Dispose of stored rewrda

De*truct  records
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