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21-40-00  PURFOSE
This chapter establishes a continuing procedure for the collec-
tion of materials to be deposited in Residential [ibraries by
the Department of Health, Education, and \Welfare.

21-40-10 SCOPE

The provisions of this chapter apply to the Office of the
Secretary and to the operating agencies.

21-40-20  RESPONSIBILITY

A.  The President has requested the Adm nistrator of the General
Services Admnistration to establish a continuing programto
col lect copies of materials from Government agencies for the
purpose of enriching the collections amd enhancing the useful -
ness of all Residential Libraries.

B. The Rational Archives and Records Service, on behalf of the
Adm ni strator of the General Services Adm nistration, has
enlisted the hel p of Executive Departnments and agencies in
carrying out the Resident's request.

C. Wthin this Department, the Assistant Secretary for Admnistration
has the over-all responsibility for coordinating and directing the
activities related to the Presidential Library Program. The
O fice of Management Planning will serve as the principal staff
assi sdtant to the Assistant Secretary for Admnistration in this
regard.

D.  The Ofice of the Secretary and each operating agency shall
designate asenior official to coordinate and direct the
activities related to Presidential Libraries.
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21-4D-30 CRITERIA FOR SELECTION OF MATERIALS

A. Documents and other items to be selected for deposit in Residential
Li brari es are those which are significant to planning and executing
DHEW-related Resi dential Programs.

B. The materials which this Department will make avail ableto
Presidential Librariesmay include documents of various types:
letters, memorands, poSition papers, memoranda to the files, meno-
randa of conversations, mnutes of meetings, speeches, press rel eases,
policy and procedural directives, scripts, and other materialsrel ated
to radio and television appearances. N many i nstances entire series
of docunents may be selected for inclusion in Presidential Libraries,
for example, files on proposed legislation. In addition, the materials
may include pertinent exhibits, photographs, f£ilms, and printed
materials, unless the CGeneral Services Admnistration informs the
Department t 0 t he contrary.

C. The materials made available by this Department may include materials
of all .secur!tr classification and degrees of sensitivity, inasmuch
as Presidential Libraries are equipped to deal with classified
materials.

21-40-40  PROCEDURES

A.  The Ofice of the Secretary and the operating agency representatives
will comuct a continuous review of documents and related naterials
created Dy their respective organizations. Promptly after identi-
fication of -capdidate itenms the reﬁresent atives will notify the
Ofice of Management Flanning of the existence and |ocation of such
itens.

B. The Ofice of Management Planning wil|l arrange for the National
Archives and Records Service to review the candidate itens.

C. The Natiomal Archives and Records Service will review candidate
items aud determne which to accept for Presidential Libraries.
The Rational Archives and Records Service will arrange to have
necessary mcrofilmng done at or near the |ocation of the documents,
SO that this operation W Il result in as little disruption as
possible. The watiomal Archives and Records Service will arrange
to pick up and transport itens designated for deposit in a
Presidential Library.
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