Final Report Format
Final Report: This is a suggested format for the final report.  Suggested length is not more than three pages.  The due date is December 31.  Use the promising practices format (Section E) to report lessons learned from your project that you would like to share with others.


Major Accomplishments:  Include a brief description of the major accomplishments and achievements of the outreach plan.  

Major Challenges and Solutions Developed:   Discuss issues that affected the implementation of the outreach plan and outcome such as changes in: staffing, collaborative arrangements, etc. and how they were resolved.
Evaluation Methodology and Findings:  Discuss the results of the project in comparison to the established goals. Also include the types of data/information collected, how collected, how analyzed, limitations and cautions on its use, interpretations and conclusions.
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Multiple year plans:  Complete and submit a final report each year.








