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Appendix P: APHIS Prepared Letters of Instruction for Mail-in Payment of Civil Penalty

Purpose

Purpose

APHIS prepared letters of instruction for mail-in payment of civil
penalty are issued to violators who do not have the currency on hand
to pay the spot settlement, but elect to pay the settlement by money
order or check drawn on a U.S. bank within 3 days. See Collecting the
Spot Settlement on page 8-1-20 for more information.

Instructions

Usage Note

If the violator elects this method of payment, then follow port policy
and give the letter of instruction to the violator. Select the appropriate
letter of instruction from those on the following pages.

Before giving the letter to the violator, be sure to enter on the letter the
amount of the assessed civil penalty, the PPQ violation number, and
the date the violation occurred.

Funds received from civil penalties assessed for violation of the Plant
Protection Act and/or the Animal Health Protection Act are deposited into the
account of the Treasury of the United States. These funds are not controlled

Important by any part of the CBP fines and forfeitures collection process. Therefore it is

critical that civl penalty funds received for violations of agricultural laws and
regulations be properly coded and deposited into the appropriate account. If
you have any questions, contact QPAS at 301-734-8295.

Notice that in this appendix only the first two pages are numbered and
have headers and footers. The following pages containing the prepared
letters of instruction are not numbered and have no headers or
footers, so you can print/photocopy and distribute as needed. To
quickly locate the letter in the language you are looking for, simply
click on the appropriate title in the Contents.

P-1-2
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yi\=d g | 3 Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the check or money order to the
following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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United States Department of Agriculture  *  Animal and Plant Health Inspection Service e+ Safeguarding American Agriculture

FIGURE P-1-1: Prepared English/Arabic Letter of Instruction
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United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier's check or a money
order payable to: Treasury of the United

States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Ministarstvo poljoprivrede SAD-a

Programi marketinga i propisa

Zdravstvena sluzba za inspekciju zivotinja i biljaka
Zastita biljaka i karantena

Smjernice za pla¢anje gradanskih globa
Globljeni ste gradanskom globom u
sliede¢em iznosu: $

Napisite blagajnicki €ek ili nov€ani nalog

plativ: Treasury of the United States

Posaljite €ek ili nov€ani nalog postom na
sljedeéu adresu:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Blagajnicki ¢ek ili nov€ani nalog mora biti
trasiran na banku SAD-a.

Globu trebate poslati poStom na gornju

adresu ili donesti osobno u roku od 3 dana
od datuma kad ste globljeni za prijestup.

Molimo vratite ovu obavijest s vas§im ¢ekom.
Hvala.

PPQ Prijestup #

Datum prijestupa:

United States Department of Agriculture

Animal and Plant Health Inspection Service

Safeguarding American Agriculture

FIGURE P-1-2: Prepared English/Bosnian Letter of Instruction
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United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-3: Prepared English/Cambodian Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-4: Prepared English/Standard Chinese Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-5: Prepared English/Traditional Chinese Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier's check or a money
order payable to: Treasury of the United

States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Depatman Agrikilti Ozetazini
Pwogram Maketing ak Kontw |
S vis Enspeksyon Lasante B t ak Plant
Pwoteksyon Plant ak Karant n

Direktiv pou Péman Amann

Yo enpoze w yon amann pou kantite lajan
saa:$

Fé yon chék labank (cashier's check), oswa
yon manda postal (money order) sou non:

Treasury of the United States

Poste chék la oswa manda postal la nan
adrés sa a:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Cheék labank la oswa manda postal la dwe
soti nan yon bank ki Ozetazini.

Ou dwe poste peéman an nan adrées ki anwo

a oswa pote li peésonélman nan yon delé 3
jou apati dat yo te etabli vyolasyon an.

Tanpri retounen avi sa a ansanm ak peéman
w lan. Mesi.

# Vyolasyon PPQ

Dat vyolasyon an:

United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-6: Prepared English/Creole Letter of Instruction



yi\=d g | 3 Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the check or money order to the
following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-7: Prepared English/Farsi Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier's check or a money
order payable to: Treasury of the United

States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Yhdysvaltain maatalousministerio (USDA)
Markkinointi- ja valvontaohjelmat

Eldin- ja kasviterveyden tarkastusyksikko
Kasviensuojelu ja karanteeni

Siviilisakkojen maksamista koskevat
ohjeet

Teidat on maaratty maksamaan seuraava
siviilisakko: $

Kirjoittakaa pankkishekki tai maksuméarays
nimelle Treasury of the United States

Lahettdké&a shekki tai maksuméaarays
seuraavaan osoitteeseen:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Shekin tai maksuméaarayksen maksajan
taytyy olla yhdysvaltalainen pankki.

Maksu on l&hetettava ylla olevaan

osoitteeseen tai tuotava henkil6kohtaisesti
kolmen paivan sisalla sakon maaradamisesta.

Palauttakaa tama ilmoitus maksun mukana.
Kiitos.

Kasviensuojelu- ja karanteenirikkomuksen
numero (PPQ Violation #)

Rikkomuspaiva:

United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-8: Prepared English/Finnish Letter of Instruction



INT' T Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.

Thank you.

PPQ Violation #

Date of Violation:

Ministére américain de I'agriculture

Programmes de promotion et de réglementation
Service d'inspection sanitaire des animaux et végétaux
Quarantaine et protection des végétaux

Directives pour le paiement des amendes
civiles

Vous avez été condamné a payer une
amende civile d'un montant de : $

Vous devez payer soit par chéque, soit par
mandat établi a I'ordre de : Treasury of the
United States

Adressez le chéque ou le mandat par
courrier a l'adresse suivante :

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Le chéeque ou le mandat doit étre émis par
une banque américaine (Etats-Unis).

Vous pouvez effectuer le paiement par courrier
a l'adresse indiquée ci-dessus ou vous
présenter en personne dans un délai de 3
(trois) jours a compter de la date de l'infraction.

Veuillez accompagner votre réglement du
présent avis.
Nous vous remercions.

Ne° d'infraction PPQ

Date d'infraction :

United States Department of Agriculture  «  Animal and Plant Health Inspection Service « Safeguarding American Agriculture

FIGURE P-1-9: Prepared English/French Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check, or a a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Agrarministerium der Vereinigten Staaten

von Amerika

Marketing- und Ordnungsprogramme
Inspektionsservice fur Tier- und Pflanzengesundheit
Pflanzenschutz und Quarantéane

Richtlinien zur Zahlung von Zivilstrafen

Ihnen wurde eine Strafe in der folgenden
Hoéhe auferlegt: $

Stellen Sie bitte einen Bankscheck oder
eine Zahlungsanweisung aus, zahlbar an:
Treasury of the United States

Senden Sie den Bankscheck oder die
Zahlungsanweisung an die folgende
Adresse:

USDA, APHIS, IES

4700 River Road, Unit 85

Riverdale, MD 20737-1234

Der Bankscheck oder die
Zahlungsanweisung muss Uber eine
amerikanische Bank ausgestellt sein.

Ihre Zahlung muss an die obige Adresse
gesandt oder innerhalb von 3 Tagen ab
Datum der Ausstellung der Strafanzeige
persoénlich bezahlt werden.

Bitte reichen Sie diesen Hinweis zusammen
mit Ihrer Zahlung ein.
Herzlichen Dank.

PPQ Strafanzeigennr.:

Datum der Strafanzeige:

United States Department of Agriculture

Animal and Plant Health Inspection Service e+ Safeguarding American Agriculture

FIGURE P-1-10: Prepared English/German Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier's check or a money
order payable to: Treasury of the United

States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Yrnoupyeio MNewpyiag Twv Hvwpévwyv MoALteLwv
Mpoypduuata MdpkeTivyk kat KavovioTikwv PuBuicewv
Ymnpeoia Yyelovoulkng Embswpnong Zowv kat dutwv
MNpootaocia kat Kapavtiva dutwv

Odnyieg yra Tnv NMAnpwun AcTLKWV
MpooTipwv

2ag €xeL emPBANnOel €va aoTiké MPOCTLUO
TIOU avépxeTtaL oTo akOAoubo mocod: $

2ZUUTMANPWOTE Hia Tpanedlkn emLtayn N
EVTOAN MANPWUNG MANPWTEQ O0TO: Treasury
of the United States

TaxudpounoTE TNV ETILTAYN 1] TNV EVTOAN
MANPWHNAG OTNV akdAoubn dLelbuvon:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

H tpanedlkni emLTayn KaL n EVIOAN
MANPWHNAG TIPETEL va €kd0O0UV oe Tpdanela
Tov H.IN.A.

To ogpelAbuevo ocd mpEneL va
TaxudpounBei otnv nmapandvw dLelbuvon N
va MANPwWOel AUTOTIPOCWTIWG PECA O
dLadctTnua 3 nuepwyv and TNV NUEPA mou
dLanoTwonke n napdBaon.

MapakaAolue eMLOTPEYTE QUTAV TNV
eldomnoinon padi pe 1o oPpelAbuevo mocod.
EuxapLotoUue.

Ap. apdBaong PPQ:

Huepounvia napdBaong:

United States Department of Agriculture

Animal and Plant Health Inspection Service

Safeguarding American Agriculture

FIGURE P-1-11: Prepared English/Greek Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United

States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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02N DIYYNN NXRNNDN IX ONRPIAN DY
ONRPIIX DI DY OIIWUN NPND

TPYOIN VI IN DN N2INDO NHYWIID DIYWNN DY
9NN NYAPIY DPNN DD NWIYY TN

.D1SUNN DY T 1R NYTIN NN NIN
,NTIN3

DN DNR0N NNINN NN PIN 29 NY9N

NY9NN TVIN

United States Department of Agriculture  *  Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-12: Prepared English/Hebrew Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

g Tod B g (3 T € U
SESAIRUAN i(*l )
a@@m(u‘rm)wwﬁ'ﬁmw
UIeY &M Ue GshrHeh AT H S g
GEFHIOT

S gGaeft ST & gaE 8g ey

AR UGS CIN IR BRI ER|
T B $

HREX_(TSE) A% a1 A STEY /S S
/1 @I 29 BI: Treasury of the United

States

SO IR IF AT A7 STEX o O
W T RIS

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

DR A% U FAT STMEX )
Qé.iizsé%mwaﬁﬂwg

waﬁrﬁmﬁwuﬁqwaﬁ
ST BB A1 Ieia_ % Gediehl bl iy
%%Eﬁﬂ‘r%%ﬂﬂ?a%ﬁwﬁw

F YA A H Y e G ()
a1

q G Fg IewE qoK

ScaEd #H A
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FIGURE P-1-13: Prepared English/Hindi Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.

Thank you.

PPQ Violation #

Date of Violation:

Dipartimento di Agricultura degli Stati Uniti
D’America (USDA)

Marketing e Programmi Normativi

Servizio di Ispezione Sanitaria di Animali e Piante
Difesa Fitosanitaria e Quarantena

Direttive Generali per il Pagamento di
Sanzioni Civili

Avete ricevuto una sanzione civile per
lammontare di: USD$

Il pagamento dovra essere effettuato tramite
assegno circolare o vaglia postale
rilasciabile al: Ministero del Tesoro degli
Stati Uniti d’America

Inviare I'assegno circolare o il vaglia postale
al seguente indirizzo:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Lassegno circolare o il vaglia postale
devono essere emessi da una banca
statunitense.

Il pagamento deve essere effettuato per
posta al suddetto indirizzo, o di persona,
entro 3 giorni dalla data di emissione della
contravvenzione stessa.

Inviare questo avviso insieme al vostro
pagamento.
Grazie.

Contravvenzione PPQ N¢

Data della Contravvenzione:

United States Department of Agriculture

Animal and Plant Health Inspection Service e+ Safeguarding American Agriculture

FIGURE P-1-14: Prepared English/Italian Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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REIEEE: $
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Treasury of the United States
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USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234
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United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-15: Prepared English/Japanese Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.

Thank you.

PPQ Violation #

Date of Violation:
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USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234
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United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-16: Prepared English/Korean Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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FIGURE P-1-17: Prepared English/Laotian Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier’'s check or a money order

payable to: Treasury of the United States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Departament rolnictwa Stanéw Zjednoczonych
Program kontroli i nadzoru rynku

Stuzba kontroli fitosanitarnej i weterynaryjnej
Ochrona i kwarantanna roslin

Sposéb zaptaty grzywny

Natozono na Panstwa grzywne
w wysokosSci: dolaréw USA.

Nalezy wystawi¢ czek bankierski
lub polecenie zaptaty na rzecz:
Treasury of the United States

Nastepnie ten czek lub polecenie zaptaty
nalezy przesta¢ na adres:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Czek bankierski lub polecenie zaptaty
powinno by¢ wystawione przez bank
w Stanach Zjednoczonych.

Ptatno$¢ powinna by¢ przestana

na powyzszy adres lub uiszczona osobiscie
w terminie trzech dni od natozenia grzywny.

Do zaptaty nalezy zatgczy€ niniejszy
mandat.

Nr ref. naruszenia przepisow:

Data naruszenia przepisow:

United States Department of Agriculture

Animal and Plant Health Inspection Service

Safeguarding American Agriculture

FIGURE P-1-18: Prepared English/Polish Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check, or money order must
be drawn on a U.S. bank.
Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Departamento de Agricultura dos Estados Unidos
Programas Fiscalizadores e de Marketing

Servico de Inspecgao de Produtos de Origem Animal
e Vegetal

Quarentena e Protecao para Produtos de

Origem Vegetal

Diretrizes para o Pagamento de Multas

Vocé foi multado em: $

Preencha um cheque em seu nome ou
envie uma ordem de pagamento para:
Treasury of the United States

Envie o cheque ou a ordem de pagamento
por correio para o seguinte endereco:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

A ordem de pagamento ou o cheque deve
ser sacado em um banco norte-americano.

O pagamento deve ser enviado por
correio para o endereco acima ou pago
pessoalmente dentro de 3 dias a partir
da data da infracao.

Envie este aviso junto com o pagamento.
Obrigado.

Infracdo de Quarentena e Protecao para
Produtos de Origem Vegetal n%:

Data da Infracao:

United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-19: Prepared English/Portuguese Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier's check or a money
order payable to: Treasury of the United

States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Departamentul Agriculturii al Statelor Unite

Programe de Marketing si Reglementare

Serviciul de Inspectie al Sanatatii Animalelor si Plantelor
Protectia Plantelor si Carantina

Instructiuni privind plata amenzilor civile

Vi s-a emis o amenda civila in valoare de: $

Completati un cec bancar sau un ordin de
plata platibil pentru: Treasury of the
United States

Trimiteti cecul sau ordinul de plata prin
posta la urmatoarea adresa:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Cecul bancar sau ordinul de plata trebuie
adresat unei banci din Statele Unite
ale Americii.

Plata trebuie trimisa prin posta la adresa mai

sus-indicata sau depusa personal in decurs
de 3 zile de la data stabilirii incalcarii legii.

Va rugam sa returnaii aceasta instiiniare
impreuna cu plata. Va multumim.

Nr. incalcare lege PPC:

Data incalcarii legii:

FIGURE P-1-20: Prepared English/Romanian Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier's check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier's check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

MuHucTepcTBO cenbckoro xosaiicrtea CLLUA
MporpamMmmbl MapkeTrHra n peryampoBaHns
MHcnekuma 3alunTbl XXUBOTHBIX M pacTeEHUN
3awmTa pacTteHunin 1 KapaHTuH

YkasaHug no onnarte
aAMUWHMCTpPaTUBHbLIX wWTpadoB

Bam Ha3Ha4deH a,EI,MI/IHI/ICTpaTI/IBHbIVI
wTpad B crneayrwwemMm pasmMepe:
nonnapo CLLUA

Bbinuwimnte 6aHKOBCKUN 4YeK Un
caenanTe NOYTOBbLIN NepeBoa HAa UMS:
Treasury of the United States

OTnpaBbTe 4eK UM NO4YTOBbLIN NepeBos
no cnenyowemy agpecy:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

BaHKOBCKM 4ek U NOYTOBbLIN NepeBos
OOJIKHbI ObITh BbiNMMcaHbl Ha 6aHk CLLA.

MnaTteXHbli AOKYMEHT O0/KEH ObITb
oTnpaBJieH NMOYTON NO yKa3aHHOMY Bbille
agpecy win OocTaB/ieH JINYHO B TeYeHue
3-x AHen c paTtbl Ha3Ha4dYeHus wTpada
3a HapyLwieHue.

MpunoxunTte K naartTexxHoMy OOKYMEHTY
HacTosllee nsBelleHue.
Cnacunb6o.

Ne HapyweHuna no PPQ

Jdata HapyweHuns:

United States Department of Agriculture

Animal and Plant Health Inspection Service ¢ Safeguarding American Agriculture

FIGURE P-1-21: Prepared English/Russian Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the check or money order to the
following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

USDA is an equal opportunity provider and employer.

Departamento de Agricultura de Estados Unidos
Programas de Marketing y Reglamentacion
Servicio de inspeccion de sanidad vegetal y animal
Proteccion y cuarentena vegetal

Lineamientos generales para el pago de
sanciones civiles

Usted ha recibido una sancién civil por el
monto de: US$

Emita su cheque de caja, o giro postal a
nombre de: Treasury of the United States

Envie el cheque o giro postal a la siguiente
direccion:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

El cheque de caja, o giro postal debe ser
emitido contra un banco estadounidense.

El pago debe ser enviado a la direccion
precedente o entregado en persona dentro
de los 3 dias a partir de la fecha en que se
determiné la infraccion.

Envie esta notificacion junto con el pago.
Gracias.

Infraccion PPQ N.°:

Fecha de la infraccion:

USDA es un proveedor y empleador con
oportunidades equitativas.

United States Department of Agriculture

Animal and Plant Health Inspection Service e+ Safeguarding American Agriculture

FIGURE P-1-22: Prepared English/Spanish Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Pangasiwaan sa Agrikultura ng Estados Unidos
Mga Programa para sa Regulasyon at
Pagsasamerkado

Serbisyo Para sa Pagsusuri ng Kalusugan ng Hayop
at Halaman

Pagpoprotekta ng Halaman at Kwarantina

Mga Alituntunin para sa Pagbabayad ng
mga Multang Sibil

Pinapatawan ka ng isang multang sibil (civil
penalty) sa halagang: $

Magsulat ng isang cashier's check o isang
money order na ibabayad sa pangalan ng:
Treasury of the United States

Ipadala ang cashier's tseke o0 money order
sa pamamagitan ng koreo papunta sa
sumusunod na address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Ang cashier's check o0 money order ay
kailangang manggagaling sa isang bangko
sa Estados Unidos.

Ang kabayaran ay kailangang ipadala sa
pamamagitan ng koreo papunta sa address
sa itaas o ihatid nang personal sa loob ng 3
araw mula sa petsa nang mapagpasyahan
ang paglabag.

Pakibalik ang paunawa na ito kasama ang
iyong kabayaran.

PPQ Paglabag #

Petsa ng Paglabag:

United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-23: Prepared English/Tag Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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FIGURE P-1-24: Prepared English/Thai Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties
You have been assessed a civil penalty in
the following amount: $

Make out a cashier's check or a money
order payable to: Treasury of the United

States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

Amerika Birlesik Devletleri Tarim Bakanhgi
Pazarlama ve Mevzuat Programlari

Hayvan ve Bitki Saghgi Muayene Servisi

Bitki Koruma ve Karantina

Cezalari Odenmesiyle ilgili ilkeler

Asagidaki miktarda bir ceza aldiniz: $

Treasury of the United States'ne bir kasa
ceki veya havale yapin

Cek veya havaleyi asagidaki adrese
gonderin:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Kasa ¢eki veya havale bir ABD bankasindan
yapilmalidir.

Odemenin, ihlalin degerlendiriimesinden
sonraki 3 gun icinde yukaridaki adrese
postayla génderilmesi veya elden
ulastinlmasi gerekir.

Latfen bu bildirimi de 6demenizle birlikte
iade edin.Tesekklr ederiz.

BKK ihlal No.

ihlal Tarihi:

United States Department of Agriculture

Animal and Plant Health Inspection Service

Safeguarding American Agriculture

FIGURE P-1-25: Prepared English/Turkish Letter of Instruction



APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’'s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:
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United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-26: Prepared English/Urdu Letter of Instruction



Appendix P: APHIS Prepared Letters of Instruction for Mail-in Payment of Civil Penalty

Usage Note

APHIS Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’'s check or money order to
the following address:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

The cashier’s check or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address

above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation #

Date of Violation:

B6 Nong Nghiép Hoa Ky

Chuong Trinh Ti€p Thi va Diéu Phai

Dich Vu Kiém Tra Stic Khde Cay Tréng va
Vat Nudi

Thdi Gian Kiém Dich va Bao Vé Cay Trong

Cac Huéng Dan Nop Tién Phat Dan Su

Quy vi bi phat dan sy vdGi sé tién la: $

Lap mot séc tién mat hoac Iénh thanh
toan cho: Treasury of the United States

GUi séc tién mat hoac 1énh thanh toan
dén dia chi sau day:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

Séc tién mat hoac lénh thanh toan phai
dugc rut tai ngan hang My.

Khoan thanh toan phai dugc gtii dén dia

chi trén hoac nodp truc ti€p trong vong 3
ngay ké tu ngay vi pham.

Vui long gti lai thdng bao nay cung véi
tién thanh toan.

Cam on.

PPQ Vi pham #

Ngay Vi pham:

United States Department of Agriculture

Animal and Plant Health Inspection Service + Safeguarding American Agriculture

FIGURE P-1-27: Prepared English/Vietnamese Letter of Instruction
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Appendix P: APHIS Prepared Letters of Instruction for Mail-in Payment of Civil Penalty
Usage Note
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