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Cost Reporting
14500.
AUTHORITY

Section 1154 (a)(9) of the Social Security Act requires you to collect, maintain and provide access to information that is necessary to carry out the provisions of your contract under the Medicare PRO program.  Under this authority, the Secretary of Health and Human Services requires you to submit cost reports and any additional supporting information that indicates costs you have incurred in performing your responsibilities under the conditions of your contract.

The standard PRO contract contains a requirement in Part I, Section F, Paragraph F-2 (Items to be Furnished and Delivery Schedule) for you to furnish formal reports in accordance with the reporting instructions and delivery schedule set forth in Exhibit F-1 of the contract.  The exhibit also includes a requirement for the delivery of cost reporting information. 

14510.
GENERAL INSTRUCTIONS

Refer to instructions for completing and submitting PRO cost reports in Chapter VII ("Cost Reports and Supporting Data") of the HCFA handbook, "FINANCIAL OPERATIONS AND ACCOUNTING PROCEDURES FOR UTILIZATION AND QUALITY CONTROL PEER REVIEW ORGANIZATIONS," which provides a standard format for submitting a summary of your actual costs and hours during the reporting period and current fiscal year.  You should have a copy of this handbook.  If you do not, or if you need an additional copy, contact your HCFA Project Officer (PO).  

The information you provide represents the government's pro rata share of your total costs and, on certain forms, a summary of your total organizational costs.  When completing and submitting cost reports:

o
The cost report (hard copy and magnetic disk) is due 60 days following the end of each calendar quarter.  Your contract contains specific instructions concerning the number of copies to prepare and where to send them.

o
The cost report information, including any supporting data, is to show a clear delineation of the verifiable costs you incurred in the performance of your contract.

o
When you cannot supply supporting cost documents because of size, describe the documents in detail and make them available (on-site) to the Contracting Officer or PO upon request.

o
HCFA Forms 618, 618A, 618B, 619, 622, and 627 are the only acceptable forms for reporting your costs.  This is true whether you are performing Uniform Clinical Data Set (UCDS) or non-UCDS reviews.  It also applies to both fixed-price and cost-reimbursement contracts.  HCFA will not accept reports received on any other forms.  Begin using these forms at the start of your organization's corporate 1992 fiscal year, or the start of your fourth round contract (regardless of the Scope of Work), whichever is first.
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o
HCFA Forms 618, 618A, and 618B reflect cumulative fiscal year data reported on a quarterly basis (i.e., the report will begin with new data at the start of each of your fiscal years).  HCFA Forms 619, 622, and 627, contain quarterly data only (i.e., activities for the current reporting period, and not cumulative data from previous quarters).
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