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Monthly PRO Adjustment Bill Statistical Report
3895.
Monthly PRO Adjustment Bill Report.--Prepare and submit to HCFA, by the 10th of each month following the reporting month, a PRO Adjustment Bill Report using the CROWD system.  Submit a total page showing your activity for all PROs in your area.  In addition, submit a separate report for each PRO/State.  For example, if you handle adjustment records for a PRO involving separate States, submit a separate report for each State. Report all tape adjustment requests as well as hardcopy adjustment request records which the PRO has designated XXP (where XX is a two-digit numeric identifier) in accordance with '3674.5(b).  If you do not have activity for a certain PRO/State combination in a month, do not submit a report.  

3895.1
Heading.--Enter your assigned 5-digit ID and the PRO's 5-digit ID number in the indicated spaces.  Show the 2-digit State abbreviation.  For the total page show "Total" in the PRO space.  In the space labeled "Report Month/Year" enter the calendar month and year reported, e.g., show 0692 for June 1992.

3895.2
Body of Report.--For all PRO adjustments, determine the appropriate column.  (See §3871.)  Complete the report for each line as follows:

o
Line 1 - Opening Pending.--Enter the total number of adjustment request records reported as pending at the end of the previous month.

o
Line 2 - Revisions to Opening Pending.--Report the net result of the number of request records that should not have been counted as adjustment request records pending at the end of the previous month (minus) and the number that were not counted but which should have been (plus).

o
Line 3 - Revised Opening Pending.--Enter line 1 plus line 2.

o
Line 4 - Electronic Adjustment Request Records Received.--Enter the number of electronic adjustment request records received from the PRO in the month.

o
Line 5 - Electronic Adjustment Request Records Rejected.--Enter the number of electronic adjustment request records reported on line 4 that failed your front end edits.

o
Line 6 - Electronic Adjustment Request Records Accepted.--Enter the difference of line 4 minus line 5.

o
Line 7 - Hard Copy Adjustment Requests Received.--Enter the number of hard copy adjustment requests you received from your PRO(s).  Count only hard copy requests the PRO has identified as 11P, 13P, 18P, 21P, or 83P.

o
Line 8 - Additional Bills to be Processed Due to Interim Bills.-Enter the number of interim bills to be adjusted as a result of PRO electronic or hard adjustment requests.  Do not count interim bills for which no change is needed.

o
Line 9 - Total Adjustment Bills to be Processed.--Enter the total number of adjustment bills to be processed.  This is the sum of lines 3, 6, 7, and 8.
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o
Line 10 - Nonprocessable Adjustment Bills--Failed Batch/System Edits.--Enter the number of bills you could not process due to batch/system edits.  Include any requests which conflict with your history; e.g., utilization.  Count any interim bill which edits out of your system.  These bills will be identified as non-processable on the Revisions to the Monthly PRO Adjustment Bill Report.  (See  §3674.6, Exhibit 3.)

o
Line 11 - Total Adjustment Bills Processed.--Enter the total number of adjustment bills you have processed as a result of PRO adjustment requests (hard copy and electronic).  Count each bill when multiple bills are processed to satisfy one request.

o
Line 12 - Number Completed in 60 Days or Less.--Enter the number of adjustment bills processed in 60 days or less from the date you received the adjustment request record.

o
Line 13 - Number Completed in 61-90 Days.--Enter the number of adjustment bill processed in 61 to 90 days.

o
Line 14 - Number Completed in 91-120 Days.--Enter the number of adjustment bills processed in 91 to 120 days.

o
Line 15 - Number Completed Over 120 Days.--Enter the number of adjustment bills processed in 121 days or more.

o
Line 16 - Closing Pending.--Enter the total number of adjustment request records pending at the end of the report month.

3895.3
Checking Reports.--Before transmitting the report, check for completeness and arithmetical accuracy.  The line item edits apply to all columns.  Use the following checklist:

o
Line 1 plus line 2 = line 3;

o
Line 5 plus line 6 = line 4;

o
Line 3 plus line 6 plus line 7 plus line 8 = line 9;

o
Line 9 minus line 10 minus line 11 = line 16;

o
Sum of lines 12 through 15 = line 11;

o
Column b plus column c = column a;

o
Sum of all PRO pages = Total pages;

o
Total page line 11 = line 17, column (i) of HCFA-1566; and

o
Line 1 of current month's report must equal line 16 of previous month's report.
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3895.4
Report Form.--



MONTHLY PRO ADJUSTMENT BILL REPORT



INTERMEDIARY ID:
PRO ID:
MONTH/YEAR:

STATE:


    TOTAL
INPATIENT
OUTPATIENT

         (A)
         (B)
               (C)

  1.
Opening Pending


  2.
Revisions to Opening Pending


  3.
Revises Opening Pending


  4.
Elec. Adj. Req. Rec. Received


  5.
Elec. Adj. Rec. Rec. Rejected


  6.
Elec. Adj. Rec. Received

  7.
Hard-Copy Adj. Req. Rec. Accepted

  8.
Addtl. Bills to be Proc.

Due to Interim Bills

  9.
Total Adj. Bills to be Proc.


10.
Nonprocessable Adjustment

Bills-Failed Batch/System Edits


11.
Total Adj. Bills Processed

12.
No. Compl. in 60 Days or Less

13.
No. Compl. in 61-90 Days

14.
No. Compl. in 91-120 Days


15.
No. Compl. Over 120 Days


16.
Closing Pending
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