DEPARTMENT OF THE NAVY
UNITED STATES NAVAL ACADEMY
ANNAPOLIS, MARYLAND 21402-5000 .
USNAINST 5211.3
4/A0

27 Julv 1988

USNA INSTRUCTION 5211.3

From: Superintendent
Subj: PERSONAL PRIVACY AND RIGHTS OF INDIVIDUALS REGARDING RECORDS PERTAINING TO THEMSELVES

Ref: (a) SECNAVINST 5211.5C
(b) SECNAVINST 5720.42D
(c) OPNAVNOTE 5211, Current Privacy Act Issuances, as published in the Federal Register
(d) 5 USC 552a, Privacy Act

Encl: (1) U.S.Naval Academy (USNA) Forms requiring a Privacy Act Statement

(2) List of Systems of Records maintained at the Naval Academy and Naval Academy Systems
Custodians

(3) Privacy Act Request and Response (OPNAV 5211/8) (6-80)

(4) Record of Disclosure (OPNAV 5211/9 (6-80))

(5) Midshipman Performance Jacket Record of Disclosure (NDW-USNA-BBA-5210/11 (4-83))

(6) Index of Current Department of the Navy and Office of Personnel Management Systems
of Records

1. Purpose. To carry out the provisions of the Privacy Act as implemented by reference (a).
2. Background
a. Reference (a) implements the Privacy Act throughout the Department of the Navy and:

(1) Delineates revised policies, conditions, and procedures which govern collecting
personal information, and safeguarding, maintaining, using, accessing, amending, and
disseminating personal information kept by the Department of the Navy in systems of records
from which information is retrieved by the name of the individual or by some identifying number,
symbol, or other identifying particular assigned to the individual (i.e., social security number,
alpha code, etc).

(2) Prescribes:

(a) Procedures whereby individuals can be notified if any system of records
contains a record pertaining to them.

(b) Requirements for verifying the identity of individuals who request their
records before the records are made available to them.

(c) Procedures for granting access to individuals upon request for their records.

(d) Procedures for reviewing a request from individuals who wish to amend their
records, for making determinations on those requests, and for appealing adverse determinations.

(e) Procedures for notifying the public of the existence and character of each
system of records.

(f) Procedures for disclosing personal information to third parties.

(g) Procedures for exempting systems of records from certain requirements of the
Privacy Act.

(h) Procedures for safeguarding personal information.

(i) Privacy Act rules of conduct for the Department of the Navy Personnel who may
be subjected to criminal penalties for noncompliance with the Privacy Act.
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b. Reference (b) implements the Freedom of Information Act through the Department of the
Navy and prescribes policies and procedures for response to requests for access to records other
than those records pertaining to the requestor (considered a Freedom of Information Act
request).

3. Applicability

a. Reference (a) applies throughout the Department of the Navy, the Naval Academy, and to
any contractor maintaining a system of records to accomplish a Department of the Navy mission.
This instruction applies to all systems of records maintained at the Naval Academy and from which
information is retrieved by the name of the individual or by some other identifying particular
assigned to the individual and to all requests for notification concerning, access to, or
amendment of records wWithin such systems.

b. Freedom of Information Act requests wWill be processed per reference (b).

4., Policy, responsibilities, and authority

a. Policy. Subject to the provisions of reference (a) and this instruction, Naval Academy
policy is to:

(1) Protect the privacy of individuals from unwarranted invasions by making sure that
all personnel comply fully with reference (a) and this instruction.

(2) Collect, maintain, and use only that personal information needed to support a Naval
Academy function or program as authorized by law or Executive Order, and to disclose this
information only as authorized by reference (a) and this instruction.

(3) Keep only personal information which is timely, accurate, complete, and relevant to
the purpose for which it was collected.

(4) Permit individuals to access or to obtain certain copies of any or all portions of
their records, subject to exemption procedures authorized by law and this instruction.

(5) Permit individuals the opportunity to request amendment of their records when
discrepancies proven to be erroneous, or untimely, incomplete, or irrelevant, are noted.

(6) Permit individuals an opportunity to request an administrative review of decisions
which deny them access to, or which refuse to amend their records.

(7) Make sure adequate safeguards are enforced to prevent the misuse, unauthorized
disclosure, alteration, or destruction of personal information in records.

(8) Maintain no records which describe how an individual exercises rights guaranteed by
the First Amendment (freedom of religion, speech, and press; peaceful assemblage; and petition
for redress of grievances).

(9) Maintain only systems of records which have been published in the Federal Register.

b. Responsibilities:

(1) Privacy Act Coordinator. The Administrative Officer is designated as the Privacy
Act Coordinator (PAC) for the Naval Academy. On the occasion of the PAC's relief, this
designation is to be a part of any turnover. The PAC will:

(a) Serve as the principal point of contact on all Privacy Act matters.

(b) Provide training for activity/command personnel in the provisions of reference
(a).

(c) Issue implementing instructions.

(d) Review internal directives, practices, and procedures, including those for
forms and records, for conformity Wwith reference (a) and this instruction. Enclosure (1) lists
USNA forms which require a Privacy Act Statement.

(e) Compile and submit input for the annual report and record systems notices.

2
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(f) Maintain liaison with records management officials for maintenance and disposal
procedures and standards, forms, and reports.

(2) Denial Authorities. Per paragraph 4c of reference (a), the Superintendent is
designated as a denial authority and is authorized to deny requests for notification, access, and
amendment when the records relate to matters within his area of command, technical, or
administrative responsibility, as appropriate. The Deputy for Operations is authorized to act by
direction of the Superintendent in this regard. The PAC is also authorized to act as a denial
authority and to sign "By direction" correspondence relating to routine Privacy Act matters.

(3) Granting Authority. The Superintendent is the System Manager for all systems of
records maintained at the Naval Academy and, as such, is responsible for granting the
notification, access, and amendment requests governed by reference (a). The Deputy for
Operations and the PAC are hereby authorized to act by direction of the Superintendent in this
regard. A request governed by reference (a) and this instruction may be granted only by the
Superintendent, Deputy for Operations, or PAC.

(4) Systems Custodians. Systems Custodians and systems of records maintained at USNA
are listed in enclosure (2). Report additions or deletions to the PAC. Systems Custodians will:

(a) Make sure all personnel who in any way have access to the system of records or
who are engaged in the development of procedures or handling records be informed of the
requirements of reference (a) and this instruction and any unique safeguarding or maintenance
procedures peculiar to that system.

(b) Determine the content of and setting rules for operating the system of records,
and establish rules applicable to requests for access or amendment of records within each system.
The rules should contain the information shown in paragraph éa(2) and enclosures (4) and (5) of
reference (a). Enclosure (3) is a sample form which may be used by individuals to request access
to systems of records pertaining to themselves that are maintained by the Department of the Navy
and the Naval Academy.

(c) Make sure the system has been published in the Federal Register and any
additions or significant changes are prepublished in the Federal Register per paragraph 8 of
reference (a). Maintaining an unpublished record system constitutes a criminal violation under
subsection i(2) of 5 U.S.C. 552a and paragraph 15 of reference (a).

(d) Keep accountability records of disclosures and make sure a Record of Disclosure
(OPNAV 5211/9), enclosure (4), is placed in every record for proper accountability. Enclosure
(5) is used by the Commandant of Midshipmen in the Midshipman Performance Jacket.

(e) Evaluate information proposed for each system of records for relevance and
necessity. Annually compare the system of records with the records system notice published in
reference (c) for accuracy and compliance.

(f) Keep the PAC informed of nonroutine Privacy Act requests.

(g) Review enclosure (6) and report any systems of records being maintained at USNA
which are is not listed in enclosures (1) or (6) to the PAC.

(5) Each employee of the Naval Academy has certain responsibilities for safeguarding the
rights of others. Employees will:

(a) Not disclose any information contained in a system of records by any means of
communication to any person, or agency, except as authorized in reference (a).

(b) Not maintain unpublished official files which would fall under the provisions
of reference (a).

(c) Safeguard the privacy of individuals and confidentiality of personal
information contained in a system of records.

(d) Familijarize themselves with the Rules of Conduct published in reference (a),
enclosure (2).



USNAINST 5211.3
27 July 1988
(6) Automatic Data Processing (ADP) Security. The Director, Computer Services, is

designated as the Naval Academy ADP Systems Security Officer and is responsible for securing,
monitoring, and controlling the accessing of computerized files containing personal information.

5. Action
a. General
(1) ALl requests from individuals for notification concerning, access to, or amendment
of records pertaining to themselves will be processed per reference (a) and this instruction.
These requests will be so processed even though the individuals specify the requests are made
under the Freedom of Information Act or other authority.

(2) The time requirements of reference (a) requiring written acknowledgement of a
request within 10 working days of receipt will be strictly observed.

(3) All requests governed by reference (a) and this instruction, regardless of where or
how received within the command, will be forwarded immediately (hand carried) to the PAC, located
in the Administration Building, Room 110. All routing of correspondence in connection with the
Privacy Act will be hand carried. (DON'T USE THE YARD MAIL SYSTEM.)

b. PAC. Upon receipt of a Privacy Act request, the PAC will:

(1) Prepare an Unclassified Route Slip (NDW-USNA-DMB-5216/17 (3-84)) to route the
request to the proper System Custodian.

(2) Assist the System Custodian as necessary in responding to the request.
(3) Make sure all requests are acted upon within the 10-day time frame.

(4) Provide copies of systems notices from the Federal Register to Systems Custodians to
make sure records are maintained per the systems notice.

(5) Conduct an annual review of all systems of records to make sure of compliance with
current regulations.

c. System Custodian: Within seven working days of receiving a Privacy Act request for
action from the PAC, the System Custodian will:

(1) Review the request and the records concerned; make an initial determination whether
the request should be granted or denied in whole or in part, and prepare a proposed response.

(2) Forward the proposed response in a double-spaced rough, with appropriate enclosures,
to the PAC for approval and release.

(3) Determine whether fees are to be charged as outlined in paragraph 6c of reference
(a), and, if so, how much.

(4) Judicial Sanctions. Subsection (i)(1) of reference (d) prescribes criminal
penalties for violation of Privacy Act provisions. Any member or employee of the Department of
the Navy may be found guilty of a misdemeanor and fined not more than $5,000 for willfully:

(a) Maintaining a system of records without first meeting the public notice
requirements (see paragraph 8 of reference (a)).

(b) Disclosing information protected under the Privacy Act to any unauthorized
person/agency.

(c) Obtaining or disclosing information about an individual under false pretenses.

B. A. SPOPFORD
Deputy for QOperations

Distribution:
AA

S
All Systems Custodians A



*FORM NUMBER

AAD-1734/01
AAD-1734/02
AAD-1734/04
AAD-1734/05
AAD-1734/06
AAD-1734/07
AAD-1734/08

BBA-1320/05
BBA-5710/11
BBA-1531/13
BBA-1050/16
BBA-5230/18

BBA-1610/21
BBA-1900/29
BBA-4650/41

BBE-1730/03

CCA-5314/08
CCA-1531/14

CCD-1531/09

DMB-5211/01
DMB-1070/07
DMB-1070/18
DMB-5580/40
DMB-1070/46
DMB-1301/52

DMC-5512/01
DMC-5512/02
DMC-5560/04
DMC-5510/06
DMC-5890/39

DME-5100/07
DME-5100/11
DME-5100/18
DME-5100-20

DMF-12335/07
DMF-12000/21

DMR-1754/06
DMR-12338/08
DMR-1754/09

FPA-1531/02
FPA-1755/06
FPA-1710/10
FPA-1710/27

GRB-1110/12

(04-88)
(04-88)
(04-88)
(04-88)
(04-88)
(04-88)
(04-88)

(02-87)
(04-83)
(04-83)
(06-83)
(06-83)

(07-83)
(04-84)
(12-87)

(04-88)

(09-84)
(04-88)

(07-84)

(05-84)
(09-86)
(05-84)
(12-86)
(11-87)
(04-88)

(08-84)
(12-82)
(11-82)
(03-83)
(04-87)

(10-83)
(02-88)
(04-88)
(05-88)

(04-83)
(03-86)

(08-84)
(03-85)
(03-85)

(04-88)
(04-88)
(04-88)
(06-85)

(04-84)
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FORMS REQUIRING PRIVACY ACT STATEMENT

TITLE

Informed Consent/Application of Special Procedures
Authorization for Release of Information
Authorization for Release of Confidential Information
Progress Notes

Client Intake

Precounseling Statement

Privacy Act Statement

USNA Midshipmen Travel Orders
Midshipmen Performance Jacket
Plebe Sponsor Program Enrollment
Leave Address Record

Midshipmen Information System (MIS) Data Elements User Agreement

Privacy Act Warning

Conduct Report

Midshipmen Separation Status Record
Transportation Request

Midshipmen Religious Information Record

Faculty Activity Record
Mathematics Questionnaire

Transcript Request

Privacy Act Acknowledgement/Insurance Disclosure Statement
officer Data Input Record

Personal Address Record Officers and Civilian Faculty
Request for Agency Records

Billets Assigned and/or Teaching Experience, NA

Data Elements User Agreement

Civilian Identification

Security Clearance Verification Record
Vehicle Registration Record

NATO Briefing/Debriefing

Motor Vehicle Accident/Release of Claim

Supervisor's Report of Mishap (Injury)

Safety Training Roster

Medical Questionnaire for Respirator Use Clearance
Request for Medical Clearance for Respirator Use

Application Record - Navy Merit Promotion Program
Military Reserve Status

Family Service Center Personnel Address Record
Employer Record
Volunteer Time Record

Form M - Master File

Secondary School Report

Athletic Questionnaire (Form A)

PE Department Personnel Information Record

Candidate Personal Data Record

*All Form Numbers Preceded By NDW-USNA

Enclosure (1)
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*FORM NUMBER

GRE-1110/08
GRE-1110/28
GRE-1110/30
GRE-1110/44
GRE-1110/45

H28-2305/13
KTK-11101/02

KTN-1710/01
KTN-1754/02

PYA-5720/03
PYA-5724/05

(03-83)
(04-84)
(06-87)
(04-88)
(04-87)

(09-87)
(01-88)

(04-88)
(03-84)

(05-84)
(03-88)

FORMS REQUIRING PRIVACY ACT STATEMENT

TITLE

NA Information Program Affiliate Application

NAIP Roster Verification

Blue and Gold Candidate Evaluation

USNA Summer Seminar Sports Participation and Medical Release 1
USNA Summer Seminar Sports Participation and Medical Release II

Telephone Directory Change Report
BEQ Registration

MWR Pool Membership
Child Care Center Registration

Midshipmen Publicity Background Record
Fleet Home Town News Release

* ALl Form Numbers Preceded By NDW-USNA

Enclosure (1)
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LIST OF SYSTEMS OF RECORDS MAINTAINED AT THE NAVAL ACADEMY AND NAVAL ACADEMY SYSTEMS CUSTODIANS

ID#

N1070-3

N01420-1

*NO1531-1

N01746-1

NO1754-1

N01754-2

*N01770-3

N04050-1

N04060-1

*N04064-1

*N04064-2

N04066-1

N0O5100-3

N05100-4

N05101-1

N05120-1

N05210-1

SYSTEM NAME

Navy Personnel Records System

Officer Promotion System

USNA Applicants, Candidates, and
Midshipman Records

Nonappropriated Fund Activity

Navy Family Support Program

Navy/USMC Family Service Centers
Volunteers

Naval Academy Cemetery Records

Personal Property Program

Navy and Marine Corps Exchange
and Commissary Sales Control
and Security Files

Naval Academy Laundry/Drycleaning
Charge Account

Retail Customer Claim Report

Bad Checks and Indebtedness Lists

Occupational Injury and Illness

Motor Vehicle Accidents and Injuries

Safety Equipment Needs, Issues,
Authorizations

Bond Accounting

Correspondence Files

* Naval Academy System of Records

SYSTEM CUSTODIAN

Personnel & Admin. Officer
Midshipmen Personnel Officer

ALl reporting seniors who
have been delegated
authority to sign fitness
reports

Dir., Candidate Guidance
Dean of Admissions
Head, of Nominations
& Appointments
Registrar
Dir., Professional
Development
Performance Officer
Midshipmen Information
Systems Officer
Midshipmen Personnel Ofcr.

Director, Military Welfare
& Recreation Dept.

Dir., Family Service Center
Dir., Family Service Center
Security Officer

Public Works Officer

Supply Officer

0IC, Midshipmen Store

Head, Naval Academy Laundry
and Drycleaning Plant

Head, Naval Academy Laundry
and Drycleaning Plant

0IC, Midshipmen Store

Dir., Civilian Personnel

Occupational Safety &
Health Manager

Security Officer

Occupational Safety & Health
Manager

Midn. Financial Advisor
Comptroller

ALl Division Directors
All Department Heads

Enclosure (2)
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ID#

N05300-1
N05300-2

N05330-1

N05340-1

N05340-2

N05350-1

N05354-1

N05512-1

N05520-1

N05520-3
N05527-1
N05527-2

N05800-1
N05814-1
N05880-1

N05880-2

*N07220-6
N07230-1

N07320-1

SYSTEM NAME

Organization Locator and Social
Roster

Administrative Personnel Management
System

Manhour Accounting System

Combined Federal Campaign/
Navy Relief Society

Personal Commercial Affairs
Solicitation Privilege File
System

Navy Personnel Rehabilitation
Support System

Equal Opportunity Information
and Support System

Vehicle Control System

Personnel Security Eligibitity
Information System

Civilian Personnel Security Files
Security Incident System

Security Inspecton and Violation
System

Legal Office Litigation/
Correspondence Files

Summary Courts-Martial and Non-Bad
Conduct Discharge Courts-Martial
-- Navy and Marine Corps

Federal Tort Claims Files
Admirality Claims Files

Midshipmen Pay System

Navy Standard Civilian Payroll
System (NAVSCIPS)

Property Accountability Records

* Naval Academy System of Records

Enclosure (2)

SYSTEM CUSTODIAN

ALl Division Directors
All Department Heads

All Division Directors
All Department Heads

Comptroller

All Division Directors

All Department Heads

Chairperson, Combined
Federal Campaign

Dir., Navy Relief

Chairperson, Navy Relief
Drive Committee

Midn. Financial Advisor

Dir., Counseling & Assistance
Cntr.,
Commandant of Midn.

Deputy Equal Employment
Opportunity Officer

Security Officer

Security Manager

Security Manager
Security Officer

Security Manager

Staff Judge Advocate

Staff Judge Advocate

Staff Judge Advocate
Staff Judge Advocate

Midshipmen Disbursing Ofcr.

Comptroller

Pubtic Works Officer

Security Officer

Any Division Dir./
Department Head issuing
government property by
custody receipt



ID#

NO7401-1

N08370-1

N01570-1
N11012-1

N11101-1

N11101-2

N11101-4

N11103-1

N12290-1

N12300-1

N12711-1

N12771-1

N12771-2

N12930-2

N12950-5

OPM/GOVT-1

OPM/GOVT-2

OPM/GOVT-3

OPM/GOVT-8

SYSTEM NAME

Bingo Winners

Weapons Registration

Pet Registration
Navy Personnel Billeting System

Family Housing Assignment
Application System

Family Housing Requirements
Survey Record System

Station Housing Records

Housing Referral Services Record
System

Record System for Civilian Employees
of Nonappropriated Fund (NAF)
Activities

Employee Assistance Program Case
Record System

Labor Management Relations

Employee Grievances, Discrimination
Complaints, and Adverse Action
Appeals

Employee Relations Including
Discipline, Employee Grievances,
Complaints, etc.

Area Coordinator Information and
Operation Files

Navy Civilian Personnel Data
System (NCPDS)

General Personnel Records

Employee Performance File
System Records

Records of Adverse Actions
and Actions Based on Unacceptable
Performance

Confidential Statements of
Employment and Financial
Interests
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SYSTEM CUSTODIAN

Dir., Military Welfare & Rec.

Dept.

Security Officer; Comdt. of
Midn

Security Officer
0IC, Bachelor Officers Qtrs.

Public Works Officer

Public Works Officer

Public Works Officer
Public Works Officer
Civilian Personnel Officer
Dir., Military Welfare &

Rec. Dept.

Civilian Personnel Officer

Civilian Personnel Officer

Civitian Personnel Officer

Civilian Personnel Officer

Deputy Equal Employment
Opportunity Officer

Civilian Personnel Officer
Civilian Personnel Officer
Division Dirs./Dept. Heads
employing civilians
Civilian Personnel Officer
Division Dirs./Dept. Heads

employing civilians

Civilian Personnel Officer

Staff Judge Advocate

Enclosure (2)
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1D#

OPM/GOVT-9

OPM/GOVT-10

Enclosure (2)

SYSTEM NAME

File on Position Classification
Appeals, Job Grading Appeals,
and Retained Grade or Pay Appeals

Employee Medical File System
Records

SYSTEM CUSTODIAN

Civilian Personnel Officer

Civilian Personnel Officer



PRIVACY ACT REQUEST AND RESPONSE USNAINST 5211.3
- - ) EASE PRINT OR TYPE
OPNAV 5211/8 (Rev. 6-80) S/K 0107-LF-052-1142 ﬁ ﬁ SE PRING &:

PART !. RECORD REQUEST AND IDENTIFICATICN
1. REQUESTER'S NAME GRADE SSAN TELEPHONE

2. REQUESTER’S ADDRESS

3. RECORD SYSTEM NAME, NUMBER AND/OR DESCRIPTION

4; TITLE AND MAILING ADDRESS OF RECORD CUSTODIAN

5. ACTION REQUESTED (Access, amendment, copy of record, etc.) The requester agrees to pay, if requested, the established fee for any item(s) so
requested.

SIGNATURE DATE

PART Il. ACTIVITY RESPONSE

DATE REC’D FEE
D 1. NO INFORMATION CONCERNING YOU 1S CONTAINED IN THE
INDICATED RECORD SYSTEM
[J 2. REQUESTED INFORMATION IS PROVIDED HEREWITH. [} FEE FOR REPRODUCTION IS REQUESTED

(J reewaivep

D 3. REQUESTED INFORMATION HAS BEEN LOCATED. A COPY OR ABSTRACT WILL BE PROVIDED UPON RECEIPT OF THE FEE INDICATED,
TO COVER REPRODUCTION COSTS.

D 4. THE INFORMATION REQUESTED IS EXEMPT FROM DISCLOSURE UNDER THE LAW, AS FOLLOWS:

D 5. YOUR REQUEST IS BEING PROCESSED. YOU WILL RECEIVE A RESPONSE BY APPROXIMATELY

D 6. THE FOLLOWING ADDITIONAL INFORMATION IS NEEDED TO RESPOND TO YOUR REQUEST.

0.

8. SIGNATURE OF OFFICIAL 9. NAME & TITLE OF OFFICIAL DATE FILE NUMBER

%* U.S. GOVERMENT PRINTING OFFICE:1986-605-009/46142  2-1

Crnrlaciva (2)
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RECORD OF DISCLOSURE — PRIVACY ACT OF 1974 27 July 1%&]{

i i i i individual. |ts use and
Rev. 8-81) The attached record contains personal information concerning an in
S/ENO‘:(;,-,SL?jJS/zg’(’::’ disclosure is governed by SECNAVINST 6211.5.

UNAUTHORIZED DISCLOSURE OF PERSONAL INFORMATION FROM
THIS RECORD COULD SUBJECT THE DISCLOSER TO CRIMINAL PENALTIES

This sheet is to remain a permanent part of the record described below.

An entry must be made each time the record or any information from the record is viewed by, or furnished to any person or agency, other than the
subject of the record, except;

a. Disclosures to DoD or DoN personnel having a need to know in the performance of their official duties.

b. Disclosure of items listed in paragraph 7 SECNAVINST 56211.5

—

TITLE & DESCRIPTION OF RECORD

DATE OF METHOD OF NAME & ADDRESS OF PERSON OR AGENCY TO WHOM
DISCLOSURE DISCLOSURE PURPOSE OR AUTHORITY DISCLOSED, WITH SIGNATURE IF MADE IN PERSON

Fnclasiure (4)
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23@% i@u CLOSURE PRIVACY ACT OF 1974
o] 21

ev. 8-81) (Back)

S/N 0107-LF-052-1147

The attached record contains personal information concerning an
individual. lts use and disclosure is governed by SECNAVINST
5211.5.

DATE OF
DISCLOSURE

METHOD OF
DISCLOSURE

PURPOSE OR AUTHORITY

NAME & ADDRESS OF PERSON OR AGENCY TO WHOM
DISCLOSED, WITH SIGNATURE IF MADE IN PERSON

YU S COVERNMFENT PRINTING OFFICE: 987 - 505-007-66279
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MIDSHIPMAN PERFORMANCE JACKET RECORD OF DISCLOSURE

RECORD OF DISCLLOSURE-PRIVACY ACTOF 1974 -The attached record contains personalinformation concerning
an individual. its use and disclosure is governed by SECNAVINST 5211.5.

UNAUTHORIZED DISCLOSURE OF PERSONAL INFORMATION FROM
THIS RECORD COULD SUBJECT THE DISCLOSER TO CRIMINAL PENALTIES

1. This sheet is to remain a permanent part of the recora 3. An entry must be made even if the midshipman consents

described below. to the disclosure. .
2. An entry must be made each time the record is viewed by, 4. An entry is not required for disclosures to USNA officials
or furnished to any person or agency, including the mid- for official business.

shipman except:

a. Disclosures to DoD or DoN personnel having a need to
know in the performance of their official duties.

b. Disclosure of items listed in paragraph 7, SECNAVINST
5211.5.

TITLE AND DESCRIPTION OF RECORD

Performance Record of Midshipman . USN, Company
METHOD OF NAME & ADD%ESS OF PERSON
DATE OF DISCLOSURE OR AGENCY TO WHOM
DISCLOSURE (Phone, letters, PURPOSE OR AUTHORITY DISCLOSED, WITH SIGNATURE
observation) IF MADE IN PERSON

NDW-USNA-BBA-5210/11 (04-83) ’
Enclosure (5)



"ID#
N01001l-1

N01001-2

N01001-3
N01001-5
N01070-1
N01070-10

N01070-11

N01070-12
N01070-13
N01070-14
N01070-2
N01076-3
N01070-4

N01070-5

N01070-6

N01070-7

N01070-8

N01070-9

USNAINST 5211.3
27-July 1988

INDEX

DEPARTMENT OF THE NAVY
SYSTEM ID'S

SYSTEM NAME

Roster, Naval Reserve Law Companies

Naval Reserve Law Program Officer Personnel
Information

Naval Reserve Intelligence/Personnel File
MSC/NCSORG Reserve Personnel Record
JAG Corps Officer Personnel Information

Aviation Training Jacket

Flight Instruction Standardization and Training

(FIST) Jacket
Administrative Files System
Nuclear Program Interview and Screening
Next of Kin Information for Sea Trial Riders
Naval Attache Files
Navy Personnel Records System
Naval Reserve Security Group Personnel Records

Personnel Resources Information System for
Management (PRISM)

Employee Explosives Certification Program

Resale System Military Management Information
System

Correction Board Case Files System

White House Support Program

Enclosure (6)

PAGE

18087

18088

18088
18089
18089
18090

18091

18091
18093
18093
18094
18094
18095

18096

18097

18097

18098

18099
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- ID# SYSTEM NAME

N01080-1 Enlisted Master File Automated System

N01080-2 Officer Master File Automated System'

N01130-1 Low Quality Recruiting Report

NO1131-1 Officer Selection and Appointment System

NOHI331-2— U, S, Naval Academy Admissions Record X[ Q)
X L5311

N01133-1 NAME/LEAD Processing System ’

N01133-2 Recruiting Enlisted Selection System

N01136-1 Navy Recruiting Support System

N0O1211-1 Naval Research Reserve Program Personnel
Accounting System

N01301-1 Office of the Judge Advocate General, Reporting
Questionnaire

N01301-2 * Naval Officer Development and Distribution Support
System

N01306-1 Ei:listed Development and Distribution Support System
N01420-1 Officer Promotion System

N01500-21 Naval Educational Development Records

N01500-2 NAVSCOLS/TIS, USMC Training Subsys

N01500-3 Students Awaiting Legal, Medical Action Account

NO1l -4 DODCI Student Record System

N0l 0-5° DODCI Student/Faculty/Senior Staff Biography System
NOlSOO—é DODCI Course Evaluation System

N01500-7 DODCI Lecture-Instructor Inventory System

N01500-8 Personnel and Training Evaluation Program Automated
System
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N01513-1
N01531-1
N01533-1

N01572-1

N01610-1
N01640-1

N01710-1

N01740-1

N01740-2

N01746-1

N01754-1
N01754-2
N01770-1
N01770-2
NQ01770-3
N01800-1

N01810-1

N01850-1

N01850-2
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SYSTEM NAME

Navy Recruiting Command_Att;ition Tracking System
Deleted 1£30-1

U.S. Naval Academy Midshipmen Performance Records

NROTC Educational Development Records

Reservists Reporting for Active Duty for Training,
Background Questionnaires

Navy Personnel Evaluation System
Individual Correctional Records

Special Membership Listing of the Organizational
Recreation Association

Personal Services and Dependents Services Support
System

Federal Housing Administration Mortgage Insurance
System

Nonappropriated Fund Activity Information Support
System

Navy Family Support Program

Navy/USMC Family Service Centers Volunteers-
Decedent Affairs Records System

Casualty Information Support System

Naval Academy Cemetery Records

Naval Home Resident Information System

Directory of Retired Regular and Reserve Judge
Advocates

Determinations on Origins of Disabilities for which
Military Members have Retired

Physical Disability Evaluation System Proceedings
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N01900-1

N01900-2

N03461-1
NO03461-2

N03501-1

N03760-1-

N03834-1
N03900-1
N04050-1

N04060-1

N0O4064-1

N04064-2

N04066-1
N04066-2
N04066-3
N04066-4

N04350-1

N04385-1-

N04410-1

N0O4410-2

SYSTEM NAME

Naval Discharge Review Board Proceedings

Navy Individual Service Review Board Proceedings
(ISRB)

Summary Debriefs of Former Prisoners of War
POW/MIA Captivity Studies

Fleet Ballistic Missile Submarine Demo and Shakedown
Operation Crew Evaluation

Individual Flight Activity Report

Special Intelligencé Personnel Access File
Naval Air Test Center Technology Data File
Persdnal Property Program

Navy and Marine Corps Exchange and Commissary Sales
Control and Security Files .

Naval Academy Laundry/Drycleaning Charge Account
Retail Customer Claim Record

Bad Checks and Indebtedness Lists

Commercial Fidelity Bond Insurance Claims
Layaway Sales Records b

Navy Lodge Records

Contract Field Service File

IG Investigatory System

File of Records of Acquisition, Transfer and Disposal

of Privately Owned Vehicles

Military and Civilian Employee Dependents Hurricane
Shelter Assignment List
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N04410-3

N04410-4

N04650-1
N05100-1
N05100-2
N05100-3
N05100-4
N05100-5
N05101-1
N05101-2
N05120-1
N05210-1

N05300-1

N05300-2

N05300-3

N05300-4

N05300-5

N05300-6

N05330-1
N05340-1

N05340-2
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SYSTEM NAME

Duty Free Vehicle Log

Record of Import and Export of Foreign Made Auto

Vehicles into and out of Australia
Personnel Transportation System
Diving Log
Diving Accidents and Injuries
Occupational Injury énd Illness
Motor Vehicle Accidents and Injuries
Aviation Mishap Report
Safety Equipment Needs, Issues, Authorizations
Sight Conservation Program
Bond Accounting
Correspondence Files
Organization Locator and Social Roster
Administrative Personnel Management System
Faculty Professional Files

Personnel Management and Training Research
Statistical Data System

Sys Cmd Accting/Monitoring of Projects (SCAMP)

Armed Forces Staff College Administrative
Data System

Manhour Accounting System

Combined Federal Campaign/N#vy Relief Society

Personal Commercial Affairs Solicitation Privilege

File System
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1D§
N05350-1
N05353-1
N05354~1
N05370-1

N05370-2

N0O5371-1
N05512-1
N05520~-1

N05520-2

N05520-3
N05520-4
NN5521-1
N05521-2
N05527-1
N05527-2
N05527-3

N05527-4

N05527-5

N0O5760-1

NO5800-1

N05800-2

-SYSTEM NAME

Navy Personnel Rehabilitation Support System
Treatment Effectiveness Assessment System

Egqual Opportunity Information and Support System
Statements of Employment (Regular Retired Officers)

Statements of Employment and Financial
Interest

Conflicts of Interest and Employment
Activities
Vehicle Control System

Personnel Security Eligibility Information System

Listing of Personnel-Sensitive Compartmented
Information

Civilian Personnel Security Files

NIS Investigative Files System

Access Control System

Commonwealth Pass Application Form
Securi£y Incident System

Security Inspection and Violation System

Naval Educational Development

Naval Security Group Personnel Security/Access Files

Navy Central Clearance Group (NCCG) Records

Biographical and Service Record Sketches of Chaplains

Legal Office Litigation/Correspondence Files

Legal Records System
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N05801-1
N05802-1
N05810-1
N05810~2
N05810-3
N05813-1
N05813-2
N05813-3

N05814-1

N05815-1

N05817-1
N05819-1
N05819-2
N05819-13
N05820-1
N05822-1
N05830-1
N05861-1

N05870-1

N05880-1

N05880-2
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SYSTEM NAME

Legal Services Management Information System
Fiduciary Affairs Records |

Article 138 Complaint of Wrongs

Military Justice Correspondence File
Appellate Case Tracking System (ACTS) -
Ethics Files

Courts-Martial Case Reports

General Courts-Martial Records of Trial

Summary Codfts—Martial and Non-Bad Conduct Discharge
Courts—-Martial -- Navy and Marine Corps

Special Courts—Martial Resulting in Bad Conduct
Discharges or Concerning Commissioned Officers

Courts-Martial Statistics

Article 69 Petitions

Article 73 Petitions for New Trial
Naval Clemepcy.and Parole Board Files
International Legal Hold Files

Otsu Prison Health and Comfort Items
JAG Manual Investigative Records
Private Relief Legislation

Patent,
Files

Invention, Trademark, Copyright and Royalty

Federal Tort Claims Files

Admiralty Claims Files
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N05890-2
N05890-3
N05890-4
N05890-5
N05890~6
N05890-7
N05890-8
N05891-1

N06150-1

N06150-2
N06150-3

N06310-1

N06320-1
N06320-2
N06320-3
N06470~1
N06530-1
N07210-1
N07220-1
N07220-2

N07220-3

" SYSTEM NAME

Affirmative Claims Files

Foreign Claims Files

Military Claims Files

Nonscope Claims Eiles

Military Personnel and Civilian Employees' Claims
U.S. Postal Service Indemnhity Claims Files .
NAVSEA Radiation Injury Claim Records

Litigation Case File

Medical Department Professional/Technical Personnel
Development

Health Care Treatment Record System
Naval Health/Dental Research Center Data File

Personal Injury and Illness Reports on Civilian and
Gov't-Service Seamen Employed on MSC Ships

Uncollectible Accounts

Family Advocacy Program System

COMNAVMEDCOM Quaiity Assurance/Risk Management
USN/USMC Nuclear Test Personnel Review Program
Blood Donor Program Files

Losses of Public Funds File

Armed Forces Health Professional Scholarship System
Retired Pay System

Reserve Pay System
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N07220-4

N07220-5

N07220-6
W07220-7

N07230-1

N07240-1

N07300-1

N07300-2

N07320-1
N07401-1
N07430-1
N07431-1
N07600-1
'N08370-1
N09593-1
'N10140-1

N10140-2

N10140-3
N10140-4
N10140-6

N05890-1
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SYSTEM NAME

Naval Reserve Officer Training Corps Pay System
Joint Uniform Military.Pay System (JUMPS)
Midshipman Pay System

Travel Pay System

Navy Standard Civilian Payroll System .
(NAVSCIPS)

Commercial Invoice Payments History System

Relief of Accountable Personnel from
Liability for Losses of Public Funds

Resource Accounting and Project Tracking
System (RAPTS)

Property Accountability Records

Bingo Winners

Accounts Receilivable System

Savings Deposit

NIF RDT&E Standard Automated Financial System (STAFS)
Weapons Registration

Naval Environmental Training System (NETS)

Ration Card, Luxury Permit Record Cards

Privately-owned Tax-Free Vehicle Record Cards, Tax-
Free Gasoline Record Cards

Individual Merchandise Control Record
USAREUR/USAFE Ration Card
Gasoline Ration Card

Automated Claims Information System (ACIS)
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ID$
N10140-7
N10570-1
N11012-1
N11101-1
N11101-2

N11101-3

N11101-4

N11103-1

N12290-1

N12290-2
N12300-1
N12593-1
N12711-1

N12771-1
N12771-2

N12930-1

N12930-2

N12950-1

N12950-3
N12950-4
N12950-5

N12950-6

Enclosure (6)

SYSTEM NAME

Application for U.S. Navy Ration Permit

Pet Registration |

Navy Personnel Billeting System (NPBS)

Family Housing Assignment Application System
Family Housing Requirements Survey Record -System
Family Housing Mock Utility Billing System
Station Housing Records

Housing Referral Services Record System

Record System for Civilian Employees of Nonappro-
priated Fund (NAF) Activities .

Models for Organizational Design and Staffing (MODS)
Employee Assistance Program Case Record System
Living Quarters and Lodging Allowance

Labor Management Relations Records System

Employee Grievances, Discrimination Complaints, and

Adverse Action Appeals

Employee Relations Including Discipline, Employee
Grievances, Complaints, etc. '

Industrial Relations Personnel Records

Area Coordinator Information and Operation Files
Career Development Program for Communicators
Payroll and Employee Benefits Records

Naval Audit Personnel Development System

Navy Civilian Personnel Data System (NCPDS)

Computer Assisted Manpower Analyses System (CAMAS)
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