DEPARTMENT OF DEFENSE

OFFI CE OF DEPENDENTS SCHOOLS
2461 EISENHOWER AVENUE
ALEXANDRIA, VIRGINIA 22331-1100

Novenber 6, 1986

DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS
REGULATI ON SYSTEM TRANSM TTAL
SUBJECT: DS Regulation 5330.9 - Change 1
I NSTRUCTI ONS FOR RECI PI ENTS

The follow ng changes to DS Regul ation 5330.9, “Transfer
Program “ Novenber 1, 1985, have been authorized:

PEN- AND- | NK  CHANGES

1.  Appendix A, fourth paragraph of paragraph 2, change to read
as foll ows:

Goup IIl-Enmployees who are serving in |-year tour
of duty areas and have conpleted at least 2 full school
years_ in the area prior to application for—this program
(i.e., enployees nust be conpleting at least their
third school year in the sane |-year area at the tine

of application). Points will be used to determne the
order of consideration.

2. Appendix A, third paragraph of paragraph 4, change the second
sentence to read as foll ows:

The locations will be identified by, region,_ country, or
city within the country to which currently assigned.

3. Appendix A paragraph 5.a., change to read as foll ows:

. . La Maddal ena, Sigonella, Com so, Decinomannu
(Italy) Turkey .

4, Appendix A last line of fourth paragraph of paragraph 9,
change to read as follows:

begi nning of the next school year.

Changes are underscored for identification purposes.

AT Mt

Stephen N. Mdtta
Deputy Director

DISTRIBUTION: B, K L, M (10 per school and CSA)



DEPARTMENT OF DEFENSE
OFFICE OF DEPENDENTS SCHOOLS
2461 EISENHOWER AVENUE
ALEXANDRIA. VIRGINIA 22331-1100

Cct ober 15, 1990

DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS
REGULATI ON SYSTEM TRANSM TTAL

SUBJECT : DS Regul ation 5330.9 - Change "2
| NSTRUCTI ONS FOR RECI PI ENTS
The follow ng changes to DS Regul ation 5330.9, °‘Departnent
of Defense Dependents Schools Transfer Program” dat ed
Sept enber 29, 1989, have been authori zed:

PEN AND | NK CHANGES
1. Section C. 1, POLICY is changed to read as foll ows:

Positions filled through this progran1mﬁ|| be filled from
among enpl oyees who have received at least a “Fully Successful
rating, are recommended for reassignment by the current _
supervi sor, and neet the qualification requirenents as published
by DoDDS for schog year 1988-89 or any subsequent school year
fq; all grade levels and subject areas for which application is
made.

2. Appendix A-3, paragraph 2, “Eligibility," last sentence
Is changed to read as foll ows:

r' Except ed- Appoi nt nent - Wt hout - Condi ti on enpl oyees not
currently serving under a transportation agreenent nust conplete
3 years of continuous service wth DoDDS by the end of the schoo

vear.

3. Appendix A-3, paragraph 3, “NOTE,” first sentence is
changed to read as foll ows:

Enpl oyees may apply for those grades, subject areas, and
speci alizations for which they qualify in accordance with the
qual i fication standards published by DoDDS for school year

1988-89 or any subsequent school vear.

4. Appendix A-4., “Point System” is changed to read as
fol | ows:

Del ete San M guel (Philippines) fromA-4.a and add
Panama and Phil i ppi nes.

Del ete Philippines and Panama from A-4.b.

Add Kl eine Brogel (Belgium and Uden (Netherlands)
to A-4.c.



Del et e Del nenhorst after Buechel and Moers
after Kal kar from A-4.c.

Add Her bor nseel bach after Geil enkirchen and
GCst er hol t z- Schar nbeck( Del nenhorst) after
Noervenich to A-4.c.

Delete Osterholtz from A-4.d.

Delete lIdar Oberstein after Hahn and Neubruecke
after Muenster from A-4.d.

Add (ldar Oberstein, Neubruecke) after Baumhol der
to A-4.d.

AFPendIX A-8, “Special Considerations,” is changed to
read as fo

Married Couples - Married couples who both are DoDDS em
pl oyees may be considered jointly (s1) or separately (s2).

| f spouses wish to be considered separately (S2), they wll
conpete based upon their own individual point-value and may be
selected for positions at separate locations.If only one sSpouse
receives a transfer, t he non-sel ected spouse may be granted Leave
Wthout Pay for a period not to exceed 1 year follow ng the
begi nning of the next school vyear.

| f spouses wish to be transferred jointly with both bein
assigned to the sane conmuting area (Sl%; they shall be ranke
according to the average of their conbined individual points. If
the spouses are separately eligible for consideration in differ-
ent groups, they wll receive consideration in the group which
affords first consider ation. For exanple, if one spouse is
eligible for Goup Il and the other is eligible for Goup IV and
the couple wants to be considered jointly, their points wll be
averaged and they wll be considered under Goup II1I.

Married couples applyving for ajoint (SI) transfer are
indicating that they wish to be considered for schools in the
sane _commuting area to permt maintenance of a conmmon dwel | ing.
Married couples applying in the S!' category nmay specify accept-
abl e commuting distances by listing those locations to which the
ot her spouse would be willing to commute if only one spouse can
be ace at the desired |ocation. For each desired | ocation,
each spouse may list up to 5 other locations which are withn an
acceptabl e comuting di stance. These additional choices nust be
l[isted in parenthesis by each desired | ocation choice. One
spouse W 8l1 not receive consideration for |locations listed in
parenthesis if the other spouse canot be made an offer at the
desired | ocaton at the sane tine.




S1 couples may apply for locations identified by regifon or

country without specifying acceptable conmmuting distances. If
region or country codes are elected or if acceptable commting
distances are not identified as in the previous paragraph. si
couples will only be consitdered for positions at |ocation

identified by the sanme |ocation code.

0 place s1 couples, appropriate positions nmust be available
at the sane tine during the transfer program No offers w:ll be
made to an S1 couple when a DOSItlon Is available for only one
spouse. In such a case. the availabl e position wll be offered
to the next applicant in the established order of considerati-on,
A position will not be held to wait for an acceptabl e position
for the other si1 spouse. No offer wll be made when the conmuti ng
di stance between two available school sites exceeds 80 m‘les.

To illustrat e an si coupl e's choi‘ces and the consideration
extended, the follow ng exanple is provided

_ An S1 couple applies for positions at the follow ng |oca-
tions: FR (Frankfurt Conplex). W (Wesbaden). AC (Al conbury
Compl ex), PA (Pacific Realon) and Tl (Trier).

1. FR (W, M/, GS, HA HE): The couple desires consideration
for Frankfurt/Rhein Main, Germany. |f one spouse can be placed
in Frankfurt/Rhein Main, the other spouse wll be considered for
positions 1n Frankfurt/Rhein Main, Vi sbaden, Mainz, G essen

Hanau, and Hei del beraq.

2. W (FR._ WMz, GS, HA, HF): The couple desires consideration
for Weshaden, Germany. | f one spouse can be placed in
W esbaden, the other spouse will be considered for positions in
W esbaden, Frankfurt/Rhein Main, Minz . G essen, Hanau, and
Hei del ber g.

3. AC (CS): The couple desires consideration for positions in
Al conbury/Upwood. |f one spouse can be placed in

Al conbur y/ Upwood. the other spouse will be considered for posi-
tions in_Al conbury/Upwod and Chi cksands.

4. PA: The couple desires consideration for positions in the
Paci fi c Reqi on. The couple will be considered only for positions
in the Pacific Region with the same geographic |ocation code.

For exanple. if one spouse can be placed in Seoul. Korea, there
also nust be an acceptable position for the other spouse in

Seoul . |f not, no transfers wll be nade

5. TI: The couple desires consideration for positions in Trier,
Ger many. The couple wll be considered only for positions in
Trier, Germany. There nmust be acceptable positions for both
spouses or _no transfers wll be made




Changes and additions are underscored for identification
pur poses.

J L. Stremple
Director



DEPARTMENT OF DEFENSE
OFFICE OF DEPENDENTS SCHOOLS
2461 EISENHOWER AVENUE
ALEXANDRIA, VIRGINIA 22331

PERSONNEL DI VI SI ON DS REGULATI ON 5330. 9
Septenber 29, 1989

DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS
TRANSFER PROGRAM

Reference: DS Regulation 5330.9, “Department of Defense Dependents School s
Transfer Program” Cctober 5, 1987 (hereby
cancel | ed)

A PURPQSE

The Departnent of Defense Dependents Schools (DoDDS) transfer programis
established to facilitate the voluntary novement of enployees to non-
supervi sory educator positions in schedules C. D. E, and F in order to neet
managenent needs.

B APPLICABILITY AND SCOPE

This regulation applies to U S. citizen personnel in educator positions,
both supervisory and non-supervisory, who w sh consideration, for non-
supervisory Public Law 86-91 positions. This program applies to reassignments
between and within DoDDS regions. This shall be the only formal transfer
program within DoDDS. To neet regional needs during the school year and the
sunmer recess, regional directors may reassign enployees within the region.
Reassi gnnents may al so be made within a school or designated school conplex in
accordance with the procedures in appendix B. A school complex is defined as
a school or group of schools within a specific geographic location |isted
under each country in the transfer programinstructions. Reassignments
between regions will be effected only through the transfer programor with the
approval of the Director, DoDDS.

¢ POLICY

1. Positions filled through this programw |l be filled from anong
enpl oyees who have received at least a “Fully Successful” rating, are recom
nended for reassignnent by the current supervisor, and neet the qualification
requi renents as published by DoDDS for the applicable school year for all
grade | evels and subject areas for which application is made.

2. The nunber and geographic |ocations of the positions, if any, that
will be filled through the transfer program shall be deternined by managenent.
Deci sions on whether to fill and howto fill any position cannot be grieved
nor arbitrated.
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DS REGULATION 5330.9

3. No enployee has an entitlement to a reassignment to another position
or location through this program  Any enpl oyee may be reassigned prior and
subsequent to the conduct of the transfer program or after receipt of a notice
of reassignment.

4. No Permanent Change of Station (PCS) costs are authorized for enploy-
ees who nove within a designated school or school conplex. Further, accunu-
lated transfer points are not affected by a nove within a designated school or
school conpl ex.

5. Reassignnents at no cost to the Governnent are occasionally authorized
to allow enployees to nove for personal reasons, such as to acconmpany a spouse
when such a nmove cannot be accommodated through a reassignment for the benefit
of the Governnent. Reassignnments nmade through the transfer programare for
the benefit of the Government. Since there is only one authorized transfer
program reassignnents at no cost to the Governnent may not be used to conduct
another transfer program Regional directors may consider, on a case-by-case
basis, requests for |eave w thout pay from enployees who wish to voluntarily
rel ocate and seek a position at a new |location within or outside of the region
in order to acconpany their spouses who have transferred. The approval or
di sapproval of requests for such leave without pay is at the regional direc-

tor's discretion. In naking these decisions, the regional director wll
consider, as a ninimum the inpact of the absence on the educational program
and the ability to fill the vacant position. There is no guarantee of em

pl oynent at the new | ocation and the nove is at the expense of the enpl oyee.

6. Normally, reassignment opportunities through the transfer program will
be determned and transfer notices issued not |ater than February 10.

7. Through application for transfer, enployees give prior acceptance of a
nore or less limted range of positions. Applicants are indicating prior
acceptance to a notice of reassignment to any |location indicated as acceptable
on the application. An applicant may withdraw fromthe program wi t hout
penalty at any time by notifying in witing the Personnel Division, Ofice of
Dependents Schools, at |east one work day prior to the actual transfer ses-
sion. The witten notice nust be received by the Personnel Division at |east
one work day prior to the transfer session. Any applicant who declines a
transfer to a location for which he or she has indicated availability will be
reassigned or termnated. An applicant who accepts a transfer and | ater de-
clines the transfer will be termnated fromthe Federal Service. A different
accommodation may be substituted for ternination in either case when the
reason for the declination of the position is acceptable to the Director of
DoDDS .



DS REGULATI ON 5330.9

8. Applicants for this ﬁrogran1mjll be divided into groups. Notices of
reassignnent are determned t rou%h a point system Points are assigned each
school |ocation on the basis of the Ofice of Dependents School s ﬁCDS) deter-
mnation of the difficulty of recruiting and retaining personnel
location. The groups and points system are defined in appendix A

or each

9. Enployees are not eligible for the transfer programin any year in
which they are on extended |eaves Of absence, regardless of the reasons.

D. RESPONSIBIIITY

1. The Director, DoDDS, shall:
a. Deternine if and when the programw || be conducted each year
b. Assign the transfer points to each |ocation.
2. The Personnel Director is responsible for
a. Conducting the program
h. Assuring that the program is admnistered properly.
¢c. Evaluating and revising the program as required
d. Assuring publication of the program policies, and procedures
3. Regional directors are responsible for:

a. Adnministering and nonitoring the program and assisting supervi-
sors and enpl oyees in carrying out their responsibilities.

b. Assuring communication of the program policies, and procedures
to supervisors and enployees

¢c. Assuring that position requisitions are submtted on a tinely
basis to ODS.

4. Supervisors are responsible for
a. Assuring communication of the program policies, and procedures.
h. Certifying that enployees are qualified for the positions for
whi ch application is made and that they meet all other eligibility require-

ments under this regulation.

c, Endorsing requests for reassignment.



endi ces

DSREGULATION 5330.9
d.Identifying and submitting position requisitions that will be used as a
basic to effect reassignments under this program

e. Upon request, providing appropriate guidance and assistance to
enpl oyees regarding the requirements of this regulation.

5. Employees are responsible for:

a. Submitting applications in accordance with the procedures outlined in
this regulation.

b. Conplying with the procedures contained in this regulation.
E. PROCEDURES
The procedures are outlined in appendix A.

F. EFFECTIVE DATE OF IMPLEMENTATION

This regulation is effective 45 days after signature.

Jghn L. Stremple
Director



DS REGULATI ON 5330.9
Appendi x A

PROCEDURES

1. Application Procedures

a. Each year, generally in Cctober, ODS will distribute applications.

h. Enployees applying for a transfer in nore than one group, (e.g. those
eligible for Goup Il'l or IV consideration who are also applying for Goup Il
consideration) nust conplete two separate transfer applications.

¢c. Conpleted applications will be forwarded to ODS and the programw ||
be conducted and end not later than February 10 of each year.

2. Oder of Consideration

Applicants are divided into four groups and will be considered in the
fol | ow ng order:

Goup | - Enployees officially declared surplus to the needs of their
conpetitive area. Such enployees nust have been issued a witten (general or
specific) notice of reduction in force, as defined in Subchapter 351 of the
Federal Personnel Manual. In the event of a tie, points will be used to
determ ne the order of selection.

Area of Consideration - Goup | applicants may be considered for transfer
without regard to geographic preferences. Goup | applicants may list an
unlimted nunber of geographic preferences, but nust accept a transfer even if
the location is not listed as a preference.

Goup Il - Enployees requesting special consideration for a reassignnent for
personal reasons acceptable to management.  Such requests must include sup-
portive docunentation. The docunentation shall include, but is not |limted
to, an endorsenent by the regional director and a statement fromlocal man-
agement and other appropriate professional(s) (e.g. , doctor, lawer). Wen

requests for reassignment are based upon nedical reasons, requests must
include docurmentation from a |icensed physician or appropriate medical au-
thority regarding the enployee or his/her famly menbers current health
status, a statenment explaining how the |ocation(s) requested would inprove the
medi cal condition, and a statement identifying the nedical facility with
available care. The justification nust be so conpelling as to warrant a
reassi gnment over those individuals who have renmained in one |location for an
extended period of time. The extent of special consideration to be given wll
be determ ned by ODS on a case-by-case basis. In the event of a tie. points
will be used to determne the order of selection.

Area of Consideration - Goup Il applicants will be considered for all

A1l
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Appendi x A

| ocations specified. Requests may be identified by region, country, or by
i ndividual school conplex. Goup Il applicants may list an unlimnited nunber
of geographic preferences.

Goup Il - Enployees who are serving in |-year tour of duty areas and have
conpleted at least 2 full school years in the area prior to application for
this program(i.e. , enployees nust be conpleting at least their third school
year in the same |-year area at the tine of application). Points will be used
to determine the order of consideration.

Goup IV - Al other eligible enployees. Points will be used to determne
the order of consideration.

Area of Consideration - Applicants in Goups Ill and IV may indicate up to
five geographic locations in order of preference. The locations wll be
identified by region, country, or school conplex. Availability for a region
counts as 1 choice; e.g. an applicant who is available for all locations in
the Atlantic, CGermany, and Mediterranean regions and for Cki nawa and Japan
would list his/her preferences as follows: (1) AT, (2) G (3) MD, (4) OK, and
(5) JP. In regions which have both 1- and 2-year tour of duty areas, appli-
cants nust indicate whether they w sh consideration for all areas or only 1-
or 2-year tour of duty areas within the region.

3 Eligibility
Goups | and Il applicants nmust be rated “fully successful” and be serving

under an Excepted Appointment in a part- or full-time position. Applicants,
if serving under a transportation agreement, nust conplete the required tour
of duty by the end of the school year during which the application for reas-

signnment is nade. If applicants have not conpleted the required tour of duty
and wi sh special placement consideration, they nmay apply as a Goup | or Il
applicant. However, because such Goup Il applicants do not neet eligibility

requirements , any nmove Oade will be considered to be for their convenience.
When a reassignnent is made primarily for the convenience or benefit of an
enpl oyee, his/her expenses of travel and transportation and the expenses of
transporting, packing, crating, tenporarily storing, draying. and unpacking of
househol d goods and personal effects may not be allowed from Governnent funds.
Regi onal directors shall ensure that appropriate guidance is furnished to the
servicing civilian personnel office in each case.

Goups IlIl and IV applicants nust be rated “fully successful” and serving
under an Excepted Appointment in a part- or full-time position. If serving on
a transportation agreenment, enployees nust have conpleted the required tour of
duty at the end of the school year during which the application for reassign-
ment is made. Any Excepted- Appoi nt nent - Wt hout - Condi ti on enpl oyees not
currently serving under a transportation agreement must conplete 3years of
continuous service with DoDDS.

A-2
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NOTE .  Enpl oyees may apply only for those grades, subject areas, and special-
izations for which they qualify in accordance with the qualification standards
publ i shed by DoDDS for the pertinent school year in which the reassignnment
will be effected. Applicants nmust always consider, when sel ecting possible
assignments , that failure to accept any position for which they apply wll
result in reassignnent or termnation.

4. Point 'S\/stem

The point score for each transfer applicant is determ ned by adding the
assigned points for the current location and nmultiplying by the nurmber of
continuous full school years at the current location. One additional point
will be awarded for each year of service with DoDDS. In addition, 5 bonus
points will be added to the total point score of an applicant indicating
interest and availability for all five regions within DoDDS. (i.e. AT-CE M>
PA- PN)

PO NTS ASSI GNED FOR PRESENT LOCATI ONS MULTIPLY BY NO. OF
YEARS AT PRESENT
LCCATI ON
a. Cuba; Iceland; Newfoundl and; 9

Bahrai n; Com so, Deci momannu, La Maddal ena,
Sigonella (Italy); Turkey; Korea:
San M guel (Philippines).

b. Norway: Azores: |wakuni, M sawa, Sasebo 7
(Japan); Gkinawa; Philippines; Panama.

¢c. Anberg, Berlin. Bindlach, Bueren, Buechel, 5
Del nenhorst, Flensburg, GCeilenkirchen, Hener,

Hessi sch-Od dendorf, Hohenfels, Kal kar, Mbers,

Moenchengl adbach, Noervenich, Soegel, WIdflecken,

Vil seck( G af enwoehr) (Germany); Crete;

Brindisi (ltaly).

d. Florennes, Kleine Brogel (Belgium; 3
Bernuda; Harrogate (England): Coevorden.

Uden (Netherlands): Edzell (Scotland):

Baunhol der, Bad Hersfeld, Bad Kissingen,

Bi t bur g( Spangdahl en). Bremerhaven, Crailsheim

Dexheim Hahn, Idar Oberstein, Illesheim

Menmi ngen, Mienster, Neubruecke, Gsterholtz,

Pruem Regensburg, Schwaebisch Grend.

Schwaebi sch Hall, Trier, Weierhof.

Wertheim (Germany): Japan.

e. Al other I|ocations,

A-3
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5 Point Ties

In the event of point ties, consideration shall be in accordance with the
follow ng order of precedence

a. Length of service with DoDDS
b. Presently located in 4. a.

c. Presently located in 4.b.

d. Presently located in 4.c.

e. Presently located in 4.d.

f. Longevity at present |ocation.
g. Determned by ODS.

6. Notification of Transfer

a. Applicants for whoma position has been identified will be notified by
their supervisors.

b. If the applicant accepts a position, but resigns after returning to
the United States, it is the applicant’s responsibility to notify the gaining
overseas enployer by telegram inmediately.

c. By accepting a position which includes extra-curricular activities.
the applicant agrees to performthe full range of assigned duties unless and
until relieved by managenent.

7. Declination of Transfer

Through application for transfer, enployees give prior acceptance of
positions, schools and locations which they indicate on the application forns.
An applicant may withdraw fromthe program without penalty at any tine by
notifying in witing the Personnel Division, Ofice of Dependents Schools. at
| east one day prior to the actual transfer session. The witten notice nust be
received by the Personnel Division at |east one work day prior to the transfer
session.  Any applicant who declines a transfer to a location for which he or
she has indicated availability will be reassigned or termnated fromthe
Federal Service. Any applicant who accepts a transfer and then refuses the
transfer will be termnated from the Federal Service. A different accommoda-
tion may be substituted for termination in either case when the reason for the
declination of the position is acceptable to the Director of DoDDS.

8. Speci al Consi derations
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Married couples who both are DoDDS enpl oyees nmay be consi dered separately
or jointly as a teaching team

|f spouses wish to be considered separately, they will conpete based upon
their own individual point-value.

If spouses wish to be transferred as a teamwith both being assigned to
the same commuting area, they shall be ranked according to the average of
their conbined individual points. Both will conpete in Goup Ill or IV. If
the spouses are separately eligible for consideration in different groups,
they will receive consideration in the lower group. For exanple, if one
spouse is eligible for group Il and the other is eligible for group IV and
the couple wants to be considered jointly, their points will be averaged and
they will be considered under Goup III.

If a currently enpl oyed spouse cannot be made a transfer within the sane
commuting area as the other spouse’s new assignnent, the non-sel ected spouse
may be granted Leave Wthout Pay for a period not to exceed 1 year follow ng
the beginning of the next school vyear.
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PROCEDURES FOR W THI N SCHOOL/ SCHOO. COVPLEX MOWES
1. An enployee desiring to nove to a vacant position within his/her school or

school conmplex will notify the principal of any school for which he/she
desires consideration. Requests will be nade in witing and include the

fol | owi ng:
Empl oyee Name
Current School Address
Desired Teaching Category(s) (See Category Listing)
Curricular and or Instructional Methods (See listing DS Form 5090)
- Extra-Curricular Activities (See listing on DS Form 5090)
Date of Request
Si gnature

2. The enployee will mail or hand carry the witten request to the appropri-
ate principal(s).

B-1



