DEPARTMENT OF DEFENSE

OFFICE OF DEPENDENTS EDUCATION
4040 NORTH FAIRFAX DRIVE
ARLINGTON. VA 22203- 1635

EDUCATION DIVISION DODEA-R 2000.10
Augusti, 1995

DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS
PROGRESSREPORTS

References:  (a) DoD Directive 1342.6, “ Department of Defense Dependents Schools
(DoDDS),” October 13, 1992

(b) DoD Instruction 1342.12, “Education of Handicapped Childrenin
the DoD Dependents Schools,” December 17, 198 1

(c) DS Manual 2005.1, “Department of Defense Dependents Schools
Administrators Guide,” February 1988

A. PURPOSE

This regulation establishes uniform grading and reporting requirements for students in the
Department of Defense Dependents School s(DoDDS).

B. APPLICABILITY AND SCOPE
This regulation applies to al schools in the DoDDS system.
C.REEINITIONS

1. Braglade is a letter given as an assessment of the work of a student based on
how it comparesto agiven standard.

2. Mark A mark is a predetermined and published symbol which teachers use in grade
books or checklists and on progress report cards for recording student achievement.

3. Markine Period, The end of the marking period isafter every nine weeks of instruction
and occurs four times during the school year.

D. POLICY

It is the policy of DoDDS to issue a progress report every nine weeks for any student
present or enrolled for at least 20 days or more in amarking period.
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E.  PROCEDURES

I. Three distinct progress reports are used with kindergarten through grade 6 students: a
grade K- 1 progress report (enclosure 1), a grade 2-3 progress report (enclosure 2), and a grade 4-
6 progress report (enclosure 3). One progress report is used with grades 7-12, the Secondary
School Report Card (enclosure 4), which is supported by computer processing.

2. Parent and student conferences are an integral part of the reporting process. A parent
conference will be conducted for each student at the end of the first marking period for schools'
configured as K-6 or K-8 on release time. Individual parent and teacher conferences may be
scheduled at any time as needed or requested throughout the year for any student in grades K- 12
within the existing duty day.

3. Marks will be given at the end of the second. third. and fourth marking period for
students in grades K- 1. Marks or grades will be given at the end of each of the four marking
periods for students in grades 2- 12.

4. For students in grades K-12, unsatisfactory achievement of program objectives or
standards will be reported to parents during each marking period as soon as evident but no later
than the midpoint of the nine week grading period to alow sufficient time for a student to correct
the problem.

5. All students will receive assessment that fairly and accurately report their progress.
Marks or grades on report cards will be determined by the degree to which students are achieving
established program objectives or standards. Marks or grades must be based upon student
performance.

6. No indication shall be made on the progress report that a student is receiving special
education services. In the comment section of the progress report, a statement can be made that
the student’s curriculum was modified.

7. The information on course objectives, curriculum content, and DoDDS grading system
will be provided at the beginning of each grade. The information will be provided to parents and
students new to the school upon enrollment.

8. The principal shall decide which report card to use to report student performance in
grades 7 and 8 to parents. Principals shall seek staff and community viewpoints as to whether
the grade 4-6 progress report or the secondary school progress report is best suited for reporting
to parents. For middle schools and schools which have a kindergarten through grade 8
configuration. this decision should be reviewed periodically.

9. Written comments by teachers on progress reports should be stated objectively. The
comments should be based on factual data about the student and should not represent opinions
w hich cannot be supported by facts.
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F.RESPONSIBILITIES

1. Director, DoDEA shall:

a. Ensure ongoing assessment of student progress according to DoDDS
instructional objectives.

b. Establish S gevel opment programs to ensure appropriate implementation of
the policy.

c. Review guidelinesfor establishing student eval uation.

d. Recognize and support that student progress is a shared responsibility between
the school and the home.

2. Area Superintendents shall recognize and support the appropriate implementation of
the policy.

3. Digtrict Superintendents shall:

a Ensure ongoing assessment of student progress according to DoDDS
instructional objectives.

b. Provide staff development programs to ensure appropriate implementation of
the policy.

c. Provide guidelines for establishing student evaluation systemsto include
assessing and reporting progress.

d. Recognize and support that student progress is a shared responsibility between
the school and the home.



4. Principals shal:

a. Ensure ongoing assessment of student progress according to DoDDS
instructional  objectives.

b. Support staff development programs to ensure appropriate implementation of
the policy.

c. Monitor the implementation of student evaluation systems to include assessing
and reporting progress.

d. Recognize and support that student progressis a shared responsibility between
the school and the home.

5. Teachers shall:

a. Provide ongoing assessment of student progress according to DoDDS
instructional objectives.

b. Participate in staff development programs to ensure appropriate
implementation of the policy.

c. Implement an evaluation system reflecting the progress of each student to
include assessing and reporting progress.

d. Recognize and support that student progress is a shared responsibility between
the school and the home.

G. EFFECTIVE DATE AND IMPLEMENTATION

This regulation is effective at the beginning of school year 1995-96. Two copies of
implementing instructions shall be forwarded to Director, DODEA, within 90 days of the
effective date.

Enclosures - 4:

1. Progress Report, K-1

2. Progress Report. 2-3

3. Progress Report, 4-6

4. Secondary School Report Card

DISTRIBUTION: X. Z



PROGRESS REPORT

KINDERGARTEN/FIRST SRADE

TO PARENTS OR GUARDIAN:

THE PURPOSE OF THIS REPORT IS TO
INFORM YOU OF YOUR CHILD'S PROGRESS.

YOU ARE ENCOURAGED TO MAKE AN
APPOINTMENT WITH THE TEACHER IF
ADDITIONAL INFORMATION REGARDING
YOUR CHILD’S PROGRESS 1S DESIRED.

Director, DoDDS
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| PROGRESS REPORT

GRADES 4, 5, AND 6

TO PARENTS OR GUARIMAN:

THE PURPOSE OF THIS REPORT IS TO
INFORM YOU OF YOUR CHILD’S PROGRESS.

YOU ARE ENCOURAGED 1O MAKE AN
APPOINTMENT WITH THE TEACHER IF
ADDITIONAL INFORMATION REGARDING
YOUR CHILD'S PROGRESS 1S DESIRED.

Dircector, DoDDS
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Explanation of Marks

The follawing marks are authorized by the Director, DoDCS, for usa in Department of Defense Dependents

Schools. R . .
Acadermic Marks
Mark Meamng Percentage Credit Grade Points Grade Points
Equivalent (Grades 9-12) Standard Waeighted
A-, A, A+  Excellent 90-100% Yes 4 6
B-, 6. B+ Good 0-89% Yes 3 4
C-, c. C+ Average 70-79% Yes 2 3
O~, 0, D+  Poor 60-89% Yes 1 2
E Pass on bas:s of effort Yes 1 ']
p Passing 60-100% Yes Not Used
F Failing 0-59% No 0
WF Witndraw Failing NO 0
H incomplete NC Not Used
N No grade No Not Used
WP Withdraw Passing NO Not Used
{An Asterisk (*}in course description indicatas a weighted gndr was given)
ConductMarks
o Outsianding
£ Satisfactory
v Unsatisfactory
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