
Entry-level Auditor Hiring Process

New hire
accepts
position

?

Mail response back to
DoD OIG (HCAS)

Security Office mails 
security clearance

paperwork to 
new hire 

Mail “completed” paperwork
back to Security Office

Is 
paperwork accurate

and complete
?

Security returns paperwork
for corrections/completeness
[Delays process and could 

delay report date]Adverse 
Information 

Identified
?

Security recommends new 
hire get “interim” clearance

Security begins a full
Background investigation 

NoYes

12

END!!

Audit assigns you
a sponsor

Audit assigns you to
a Directorate –
• Performance Audit
• Financial Audit

Mail response back to
DoD OIG (HCAS)

NoYes

No

Yes

DoD OIG offers 
individual an Audit 

position
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Entry-Level Auditor Hiring Process (continued)

HCAS will contact new hire
to schedule drug test

New
Hire passes the 

drug test
?

HCAS will contact 
new hire for a report date

Employment offer
is rescinded!

END!!

Note:  
You will not be eligible to work at the DoD OIG
until you satisfy your education requirements.
You must provide our HR office with official, sealed 
college transcripts.
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Based on Security 

Office decision i.e. “pending status”
(full background investigation)

Depending on the extent of the
Issues, this could take anywhere
From a few months to a few years

HCAS will contact
New hire 

Regarding status

Audit will contact
sponsor regarding

this matter

Sponsor can continue
correspondence 

with potential new hire

Potential new hire
should not make plans 

to move for position
until investigation is 

complete

i.e. clearance could be denied

NoYes

And

HCAS mails you a
package notifying you

when and where to
report as well as what to
bring on your first day.

Welcome aboard!


