
The following information is for team members who are involved in the 
initiation, recording and approval of accruals.   
 
Accruals continue to be a CFO area of emphasis Corps-wide.  External audits 
and internal reviews continue to reveal a substantial number of accruals that are 
significantly overstated, improperly computed or lack supporting documentation.   
 
Attached is the updated headquarters accrual policy.  The policy requires all 
accruals be adequately supported and a standard support documentation form 
be used for all accruals over $2,500.  Headquarters policy also requires the 
Resource Management Office to approve all accruals over $100,000 prior to 
entry into CEFMS.  Documentation forms with support for accruals over 
$100,000 should be emailed or faxed to Tim Tynes at (817) 886-6428 for 
approval. These forms will be returned to the originator after approval for entry 
into CEFMS.  All support forms must be available for audit purposes and 
maintained for 1 year after payment is made or the accrual is reversed.  Three 
sample support forms are attached to provide examples of a properly 
documented form.   
 
Headquarters also requires the Resource Management Office to review all 
accrual activity and obtain justifications for outstanding accruals over 90 days old 
and accruals that were disbursed for less than 70% of the accrued amount.  
Requests will be sent to the Division Chief and originator for any accruals that 
require additional review.   
 
If you have any questions regarding this headquarters requirement, please 
contact Tim Tynes at (817) 886-1415 or me.   
 

http://intranet/Portals/_Rainbow/documents/Organization/RMO/PDF/revaccdoc.pdf






 
SWF ACCRUAL DOCUMENTATION FORM 

 
Accruals over $2,500 

Accruals over $100,000 require advance approval 
 

HQ,USACE policy requires supporting documentation be maintained for all accruals over $2,500.  
Accruals over $100,000 must be approved by CESWF-RM-F in advance of entering the 
transaction in CEFMS.  This form and all supporting documentation for the accrual must be 
maintained on file by the office responsible for the accrual for one year after payment is made or 
the accrual is reversed. 
 
Accrual obligation number, delivery number, line item and description of goods/services: 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Accrual amount_____________ 
 
Provide an explanation & your calculation of how you determined the accrued amount – to include 
quantity (est. or actual) of goods or services received.  The estimate can be based on purchase 
order amount, percentage of completion, historical data, or quote from vendor.  If vendor was 
contacted, please provide name of vendor POC.  If accrual is based upon vendor quote, attach 
that documentation to this form.  
   
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
Contract period of performance______________________ 
 
Accrual period of performance _____________________ 
 
We certify that this amount is reasonable and appropriate for the above goods or services.  We understand 
that the invoice should be received within 30 days.  If the invoices are not received within 30 days the 
approving official is responsible for immediate follow up with the vendor to obtain the invoice. 
 
 
_______________________________________________________________________________________ 
Accrual Responsible Employee          Date                            Phone 
 
 
_______________________________________________________________________________________ 
Manager/Supervisor Signature          Date                           Phone   
 
 
_______________________________________________________________________________________ 
RM-F Approver (Accruals over $100k)                       Date            Phone   
 
 







http://www.usace.army.mil/publications/eng-regs/er37-2-10/toc.htm






SAMPLE #1 
SWF ACCRUAL DOCUMENTATION FORM 

 
Accruals over $2,500 

Accruals over $100,000 require advance approval 
 

HQ,USACE policy requires supporting documentation be maintained for all accruals over $2,500.  
Accruals over $100,000 must be approved by CESWF-RM-F in advance of entering the 
transaction in CEFMS.  This form and all supporting documentation for the accrual must be 
maintained on file by the office responsible for the accrual for one year after payment is made or 
the accrual is reversed. 
 
Accrual obligation number, delivery number, line item and description of goods/services: 
 
_DACW63-06-P-1234, LI # 1 ____________________________________________________________ 
 
_Special order mega-widget________________________________________________________________ 
 
Accrual amount__$3,000.00________ 
 
Provide an explanation & your calculation of how you determined the accrued amount – to include 
quantity (est. or actual) of goods or services received.  The estimate can be based on purchase 
order amount, percentage of completion, historical data, or quote from vendor.  If vendor was 
contacted, please provide name of vendor POC.  If accrual is based upon vendor quote, attach 
that documentation to this form.  
   
_The accrual amount is for the mega-widget to be shipped overnight on September 27 2006.   The accrual is  
 
based on the purchase order amount._________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
Contract period of performance_September 2006______ 
 
Accrual period of performance _September 27 2006____ 
 
We certify that this amount is reasonable and appropriate for the above goods or services.  We understand 
that the invoice should be received within 30 days.  If the invoices are not received within 30 days the 
approving official is responsible for immediate follow up with the vendor to obtain the invoice. 
 
 
_Emaline Brewbaker______________________September 27 2006_______________817-999-1234______ 
Accrual Responsible Employee          Date                            Phone 
 
 
_Townes Van Berger _____________________September 27 2006_______________817-999-1235______  
Manager/Supervisor Signature          Date                           Phone   
 
 
_______________________________________________________________________________________ 
RM-F Approver (Accruals over $100k)                       Date            Phone   
 



SAMPLE #2 
SWF ACCRUAL DOCUMENTATION FORM 

 
Accruals over $2,500 

Accruals over $100,000 require advance approval 
 

HQ,USACE policy requires supporting documentation be maintained for all accruals over $2,500.  
Accruals over $100,000 must be approved by CESWF-RM-F in advance of entering the 
transaction in CEFMS.  This form and all supporting documentation for the accrual must be 
maintained on file by the office responsible for the accrual for one year after payment is made or 
the accrual is reversed. 
 
Accrual obligation number, delivery number, line item and description of goods/services: 
 
_DACW63-0-D-1234, DO# 06LI # 1________________________________________________________ 
 
_Mowing contract________________________________________________________________ 
 
Accrual amount__$4,000.00________ 
 
Provide an explanation & your calculation of how you determined the accrued amount – to include 
quantity (est. or actual) of goods or services received.  The estimate can be based on purchase 
order amount, percentage of completion, historical data, or quote from vendor.  If vendor was 
contacted, please provide name of vendor POC.  If accrual is based upon vendor quote, attach 
that documentation to this form.  
   
_The accrual amount is for mowing of Happy Camper Park and River Park.   The parks will be mowed the  
 
week of 25 September.  The amount is based on the average cost of monthly mowing for these parks during  
 
the year________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
Contract period of performance_April - October 2006______ 
 
Accrual period of performance _September 25-29 2006____ 
 
We certify that this amount is reasonable and appropriate for the above goods or services.  We understand 
that the invoice should be received within 30 days.  If the invoices are not received within 30 days the 
approving official is responsible for immediate follow up with the vendor to obtain the invoice. 
 
 
_Pennelope Beaudreaux___________________September 27 2006_______________817-999-1234______ 
Accrual Responsible Employee          Date                            Phone 
 
 
_Thomas Cat ___________________________September 27 2006_______________817-999-1235______  
Manager/Supervisor Signature          Date                           Phone   
 
 
_______________________________________________________________________________________ 
RM-F Approver (Accruals over $100k)                       Date            Phone   
 
 



SAMPLE #3 
SWF ACCRUAL DOCUMENTATION FORM 

 
Accruals over $2,500 

Accruals over $100,000 require advance approval 
 

HQ,USACE policy requires supporting documentation be maintained for all accruals over $2,500.  
Accruals over $100,000 must be approved by CESWF-RM-F in advance of entering the 
transaction in CEFMS.  This form and all supporting documentation for the accrual must be 
maintained on file by the office responsible for the accrual for one year after payment is made or 
the accrual is reversed. 
 
Accrual obligation number, delivery number, line item and description of goods/services: 
 
_DACA63-06-C-1234, 06LI # 1________________________________________________________ 
 
_Construction of new barracks______________________________________________________________ 
 
Accrual amount__$105,000.00________ 
 
Provide an explanation & your calculation of how you determined the accrued amount – to include 
quantity (est. or actual) of goods or services received.  The estimate can be based on purchase 
order amount, percentage of completion, historical data, or quote from vendor.  If vendor was 
contacted, please provide name of vendor POC.  If accrual is based upon vendor quote, attach 
that documentation to this form.  
   
_The accrual amount is based on percentage of contract completion for the period 16-30 September.  Total  
 
contract amount is $840,000.  The last payment was made for performance thru 15 September.  Total _____ 
 
earnings to date is $420,000 less cumulative earnings paid of $315,000 equal accrual of $105,000.________ 
 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
Contract period of performance_August - November 2006______ 
 
Accrual period of performance _September 16-30 2006____ 
 
We certify that this amount is reasonable and appropriate for the above goods or services.  We understand 
that the invoice should be received within 30 days.  If the invoices are not received within 30 days the 
approving official is responsible for immediate follow up with the vendor to obtain the invoice. 
 
 
_Elvira Jones_________________________September 21 2006_______________817-999-1234______ 
Accrual Responsible Employee          Date                            Phone 
 
 
_Thomas Cat _________________________September 22 2006_______________817-999-1235______  
Manager/Supervisor Signature          Date                           Phone   
 
 
_Tim Tynes_____________________________September 23 2006_____________817-886-1215________ 
RM-F Approver (Accruals over $100k)                       Date            Phone   
 
 
 




