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INTRODUCTION

This document provides instructions on using the National Fire Plan Reporting and Operations System (NFPORS)
Community Assistance module. This module is designed to assist the Department of Interior with managing and reporting
on community assistance work done under the auspices of the National Fire Plan. Instructions for using the Forest
Service Community Assistance module are provided in a separate user manual.

BACKGROUND

At the onset of the National Fire Plan, the wildland fire agencies identified the need for tools to assist them in capturing
and reporting accomplishments. While each Agency had some mechanisms in place to meet the accountability
requirements, the Agencies did not have an overarching system capable of providing sufficient analysis and reporting
functionality. Instead, each organization relied on a variety of disparate mechanisms for tracking and reporting community
assistance accomplishments.

In order to provide a single, unified inter-Agency system, the Department of Interior teamed with the Forest Service to
develop NFPORS. The system will collect data in the areas of restoration and rehabilitation, hazardous fuels reduction,
and community assistance. The hazardous fuels module will be rolled out first, followed by the restoration and
rehabilitation and community assistance modules.

The goal of NFPORS is to provide enhanced intelligence about the inter-Agency effort to carry out the mandates of the
National Fire Plan. By providing leadership in both Agencies with improved access to information, it is expected to reduce
the burden on the field caused by data calls.

CONTACTS

The NFPORS project is being led by Russell Berry (USGS) and Peter Bedker (USFS) with support of contractors Booz
Allen Hamilton.

To receive assistance please contact your regional NFPORS point of contact. This list may be obtained by emailing
Russell Berry at rberry@usgs.gov.

Booz | Allen | Hamilton 1
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LOGIN

The first step in using NFPORS is logging onto the system.

To login enter your Login Name and Password and click the
Login button.

After you click login, the system will load the NFPORS Portal
Page. To learn more see the Portal Page section of this
document.

NOTES:
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CHANGING YOUR PASSWORD

After logging into NFPORS, you may change your password. To change your password, click on the Account Mgmt link
on the upper right hand side of the NFPORS portal page.

The fallowng opbions are avalable for mantaining your FPORS account and enhancing yaur
sxpanancs hare

i i * Changs My Passeord
Th_e My Account Settings feature will appear. C PBye, The DarSwORt i Le -t I6gi 15 IFRERS.
Click on Change My Password. ; .
* Eadit My User Profile

Update your personal data, incleding name, emad address, and phone number. Please note
that you must maintain yow current, cofrect emall address 1o ba informad of any
systam-relatad news or in the event that your password is rasat

= Edit My Preferences
Modify your NFPDES system prafarences. You may sslect @ "hame® madule, or change your

dafault fiscal year if you work with planning data

Enter the requested information and click Save. Tl —

Your password will now be changed.
Current password 1

New passward 1

Mew password (please verfy) 1

Canca| is;ml'
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EDITING YOUR USER PROFILE

Once you have clicked on the Account Mgmt link, you can modify your profile by clicking on the Edit My User Profile link.

Edit By Lser Profile

First name |Tast
Edit the information you wish to change and Last nam |54 1
click Save. Emall address [usemams@addnss com
phore number |
cancel | [Eave ]

EDITING YOUR PREFERENCES

You can also modify your preferences by clicking on the Edit My Preferences link, after you have already clicked on the
Account Mgmt link.

Edit My Preferences
Here, you can select your default “Home”

module and your default fiscal year. Edit the o meadle IHazardnus Fuels Reduction v
information you wish to change and click
Save. Default fiscal year | Curent FY (2003) =

Cancel |ﬂ|

Booz | Allen | Hamilton 4
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PORTAL PAGE

The portal page serves as the main gateway for accessing all of NFPORS’ functionality.

From the portal page you may click a link to: e —————
Create a new partner

Enter a new rural fire assistance request M.E... = sf.a, 5%; E_E
Enter a new community assistance activity - —— "
Fahsabiktation | Fuels Reduction
. . . Oparat 4 Re i !
Enter a new fire education and prevention S
HMatiznals D00 BLH: Saldomis Beglan: Feleam
req ueSt Rural Fire: Assistance Reqguest Summang (x|
Edlt fiscal year plans Total requested versus fundad Fural Firg Sssiztanca numiers for FY 2003, Clek the a1 Radusats
hyparink ta view =l Rural Fire Assistance reguests. Click tho Sew Roquest kyperlink to ortar 2 now
Riral Fire ASSistania raquast, T Searth
Local |
) ] ) Raguagted Funded Comirlition uiick Livks
The navigation bar at the top of the screen provides | T w0 i [Ciestomiza Portal) [Eapars)
. | Endpriand  §40,157 1] 5071 13 i
access to the other NFPORS modules (Restoration | ..o 70 ol e e e e
- . . H || Fir T F: X
& Rehabilitation and Hazardous Fuels Reduction) as | mes  ssowr s s | et v stang) '
well as displays the organizational hierarchy. The {4 Requasts) {Naw Requast] | change P for summary data
portal WI” dlspla‘y Informatlon for your unlt Only For Feeguest Summany Tor Actvties dvhich Comiribede fo Community Assistance o= E: Laanz] (zwod (2002}
example, a BLM user from the Carson City District Total requasted versus fundad AGhuty rumbars far FY 2003, Clik the Al Aeoseats Rparint 1o view | Seemmmme—"—— =
. .. . . . all activity regaests, Thick the vew fequee beperdink to enter 8 new reguest {[ Click the partner mame i edit/vicw its datails,
will only see data pertaining to his or her district. — " . e b aramane]
. . . : e || 04 Hingins Fire Protection District (Fira Daparzmant)
Likewise a BIA user from the Red Lake Agency will e ———— 0 Brarcn yobioeer P opartment (Fee
Only See data fOI’ hlS OI' hel‘ Unlt En-g.r.nuga-jnnman; T £330 400 5500 04 Perryn Firg Probecton DEric (Fisg Depammant]
| Oihers o 50 50 50 | [ QaFormethil Fire Probection Districk (Fire Departmant)
| &lgahany Welunbear Firg Dapatmend (Fire
. $330 5500 1200 || Depa
You may return to the Portal at any time by s = e ceparene
clicking on s s o .|Haer Counts s Coparrut - utch i e
- y - - - - b -
your unit’s name in the organizational hierarchy. S5 i e a'J

The following section contains detailed information about the contents of the Portal page.

NOTES:
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MORE ABOUT THE PORTAL PAGE — PORTLETS

The Portal Page consists of a series of subject-area focused rectangles called Portlets. The NFPORS Community

Assistance module has five portlets:

1. Rural Fire Assistance Request Summary- lists total requested

Tote rafpuasbed sersus Muradeed Bural Fird AssElaiiie nundas Tor Fy 2005 Chok e A Sega-s
versus funded Rural Fire Assistance requests for a specific fiscal | e | ony 2 fur Tre fustans mipasiis, i fs o fepsest fyperint b e @ mes
Negirnied Tumdud Coskiili os
| Traamving 0 5]} il
Epapreeni 4 8 -l woar
Prisvs i 10 | u} CHE
Tecalk #reem W 0 E7
A Bausits] Thus Baguast)
sachrm i et rew [ oo
Nt el el oy I eiacerm ac v ] S-S ——
==ty
2. Administrative Tasks — provides a search engine and has links to all L —

major areas of NFPORS functionality (i.e. create new project, new

education request, etc.). The Administrative Tasks portlet also allows you e I o D

to change the fiscal year that is being viewed/modified.

3. Request Summary for Activities Which Contribute to
Community Assistance Efforts — lists the total requested

versus funded Community Assistance Activity numbers for a
specific fiscal year.

Pijral Flie Aasramamis High o 5y

Todal mguested versus funded &chwky numbers for FV 2003, Clck bhe A Pepesis byperini o

s all AEbraby e, Bk The Mew Rapes nppaink o enlér & nes regusinl
Humibes Amaurd Smmanm | ncal
Nuguesind Negeasipd [vadud Confelbsiion
Risk Aasaasirhn & 10 B0 W §10
Foe & Miigaiian Plams 1] 510 i} §io
| Omers 10 0 W §10
L L] LE] L i3

(el Egqueste] [Hew Opg g
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MORE ABOUT THE PORTAL PAGE — PORTLETS (CONT...)

4. Community Assistance Partners — lists community assistance partners and

details related to them.

5. Fire Education & Prevention Program Request
Summary - lists total requested versus funded Fire
Education & Prevention Program numbers for a
specific fiscal year.

Community Assistance Parntners i

Click the partner name to edit/view its details.
BAH Test 1 {Fire Department)

Alleghany “olunteer Fire Department {(Fire
Cepartment)

Smartsville Fire Protection District (Fire
Department)

Placer County Fire Department - Dutch Flat
(Fire Departrment’

mMi-Wuk Sugarpine Fire Protection District (Fire
Department)

Georgetown Fire District {Fire Department)

Forty Miner Fire Protection District (Fire
Cepartment)

City of Colfax Wolunteer Fire Department (Fire
Cepartment)

[More ] [Mew Partner]

Fire Education & Preventon Progrem Regeest Sammary m

Total requeasiad versys fundad Firg Education k Pravantion Program nemders Tar By 2003, Clicl
the AN Reguesta hypedink 1o waw &l Fire Educatian & Preventian Progream raguestd. Chek the S

| Requesl hyperink ta entsr & new Fine Educstion B Pravention Program requast,

Mumsher Amanunt Amsunt Local
Roguestod Aoguestod Fanded Contributisn

Presertaliong 0 §10 % §10

[&ll Beguests] [Maw Peguast]

Booz | Allen | Hamilton
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CUSTOMIZING THE PORTAL PAGE

You can customize the NFPORS Portal page to show you only the information you are interested in. This customization
can be accomplished in a number of different ways. You may:

1. Minimize portlets ﬁ
To minimize a portlet you may click on the minimize icon located in the upper right hand corner of the portlet.

2. Delete portlets

To remove a portlet from the portal view, click on the delete icon located in the upper right hand corner of the
portlet.

To learn about restoring the original settings of the portal see the Reset the portal to the standard display section in the
following pages.

NOTES:

Booz | Allen | Hamilton 8
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CUSTOMIZING THE PORTAL PAGE (CONT...)

3. Reorder portlets

—

NFPORS allows you to customize the display order of st T ]
portlets on the Portal page. For example, you could choose | /i s s v s en Jat fir Fota gy e iy st
to have your community assistance partners listed at the p—— I [ |
top of the page. To reorder portlets, click on the Customize Sphay coriam petiate; ' oy tha petiots b o i vt cuscrmitatis | Dulch L
Portal link in the Administrative Tasks portlet then: e e CMERM s sna

The Customize Portal screen will be displayed. " e Shah et et e g s s f-""f.:fffi_'

Next, click on the Reorder portlets link.

Reorder Portlets

Wide portlets

Marrow portlets

Select the order in which you wish to display
the portlets by clicking the up and down
arrows. To save your changes, click the
Reorder button. To cancel your changes,
click the Cancel button.

s

RFAMNVFA Reguest Summary
Request Summary for Activities \Which Confribute to Community Assistance Effarts
Fire Education & Prevention Program Reguest Summary

€l>

[

s

Administrative Tasks
Caommunity Assistance Padners

LIES

|

Cancel | Reorder

Booz | Allen | Hamilton




NFPORS Community Assistance User Manual — Draft version date: 05/29/2003

CUSTOMIZING THE PORTAL PAGE (CONT...)

4. Choose which portlets to display

g - [ —

NFPORS allows you to choose which portlets you wish to display i —
on the Portal page. To select which portlets you wish to view, click |
on the Customize Portal link in the Administrative Tasks portlet

then: Tha mpn porid ray be ouginmiced fer mach el of poarscston o sur vour nesh @ ’."III"'I wiihe Fabore cormnunep geesiancy
PSS L. Lip CHAGiL 'l D Byylil O 6 G WIanil Gf Miel MSal, fedl i) 107 S DIESEH itk
| Fagrh
. . . . v fl
The Customize Portal screen will be displayed. Next, click BT T et s o a1y oty i e
- - displyy cortagn portigly, or dopley e pordieiy n g dfeerd oreder, ihese pusinmipghom will ||(Ue -
On the Select dlsplayed portlets Ilnk. |II-IJI!II.-'P1 HEtE I (d I:I: -':r';'\. Wil FOMEEl W1 DA B D QIAMEE eI Bl
v i piilieis |t EREIEL (B Baid s ERILAICS
Thdi Wiy CoALINALE O SITIET Wi &N [rTWeDC &1 JAQIEYED 0 §Tr poTEl do Prpasr| [lire Cammaniy ARmtarcE aciiety
o fiaii Ll dpaeas, ez tpsldadgbon i,
FEAE wIRlN BEFIEIE AR D ORI gD O p AV Ol HELES
ki = Far]

Displayed Ponlets

The Select Portlets screen will load. | RFANFA Request Sumemany 7] Community Assisiance Parners
Choose which portlets you wish to display | Requast Summary for Activities Yhich Cantniute to Commanity

by clicking on the check boxes to the left of Assistance Effois

the portlet name and clicking the Save F] Fire Education & Prevention Program Request Summary

button. Click Cancel to cancel your

changes. _Cancel | Save |

Booz | Allen | Hamilton 10
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CUSTOMIZING THE PORTAL PAGE (CONT...)

5. Reset the Portal to the standard display

To reset the Portal page to its original settings, simply click on the Customize Portal link in the Administrative Tasks

portlet.

The Customize Portal screen will be displayed. Next,
click on the Reset link.

The system will take you back to the main Portal screen
and the original portal settings will be displayed. The
Portal is now reset to its original look and feel.

NOTES:

bpimen) [ B Eaiurem Sewmrs Baliarn

" 'Illﬂ'l= ﬂ‘!'.lli.l‘.hlﬂllﬂ
mTRCN BET1E1E 06 LS ORI T i

R (o Mm

wagl ol oroas st in sl vour newdy @ !'-lll'h JHET CRITANEF FEE e
RN W Miel Wil fadl [ o S DECE datk

AL, 17 PO i CollOFREE] iy [T I eIE O
\gw try predigly o g diferard oeder, dhee puyinmepghiomy will || Seleh Links

i ArTEl K1 PA A DT QIGARTAIIN. |BgEria]

||II.|'|J.". llrnl (F B :-'\. als

ATl [OrTR L B JARERSD 1 0T RELEl A0t F]LE - T ALIERCE & ||. i)

l:ul. I||: :u:I'JJ_l.lJ.lr.u'u.
|
Bl

[IF "E.'!Jl:.l
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ADD A NEW PARTNER

1. To add a new partner, click on the New Partner link on the
portal page. This link may be found in either the
Administrative Tasks portlet or the Community Assistance
Partners portlet.

2. The New Partner screen pictured to the right will be displayed.
3. Enter a name for the partner and indicate the partner type (e.g.
state, individual, county).

4. After you have identified the partner name and type, click the
Save button.

You have now added a new partner in NFPORS!

NOTES:

ek D R o
e Tt
Seaedh within Folssn communily Edslante
Birtnir e | dalz
Partnsrtize | e Soart |
Gancal ’Srrlj
| ik Links:
[Reports]

[t Parsner] (Haw fursl Fire Agsistancg
Besainnat] [ Cometurby 45satans Selpaly
Bozuest] (B Fre Surain b Beevanion
Bagiast]

[Et F¥ Plang]

wal Fire Plan

s i Reporting System

v | 15march within Folson communily sszictance
Partrer necie 3738 Couty |{data

Portrer bype [Crirly # [ ]
o | Dt | | ' .

Upddate Pasing g

|

| | Cnick Links
PR
[ Pariner] fHeee Burad Firp ssshiarcg
Bekopaicin | [hisree SOTwineily AdiisLa0ee ACTRIEy
Pgpaid] Thisee it [ifiacatign B Prassntion
Bameeq]

(=t £ Pgns|

Bcend oegaied & 2402003 by Test Uar 02
Lt il 35045000 By Tage (s 01
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EDITING EXISTING PARTNERS

To update existing partner information in NFPORS, find the partner’'s name in the Community Assistance Partners
portlet on the Portal screen. (To learn more about this portlet see the More About the Portal Page section item #4.)

Once you have found the desired partner click on the partner name link. If your e

partner is not listed in the portlet, click the More... link to view all the partners. SR A5 PARhAE Wiy SCA Vi £ NN

U4 Higgms Firs Hrp 5 D [Fire DEg st nk]

4 Broncp Vohuntear Fire Desardmat (Fire
Department)

[ Parren Fira Protecton Distng (Fire Departmant)
[4Foresthil Firg Protecton Distnct [Fre Degosstmsnt]
Alleghany Ypluntesr Finas Do artmant (Firg

Department]

wwi|ld Fy . [ [Fr= Department]
Placar County Fira Caparimart - Cutch Flak (Fira
Department)
H- WUk Sunarpirs Firg Prokacaon Cystret [Fre
Department)

GRIIETawD Firg DIStes (Firs Dapartmant)
Fgriy Hinar Fra Protection Distnc (Fire Departmest)

p |l ] [Hew Pamnee]

This will bring you to the Update Partner

screen. Update the partner information as

needed then click the Save button. To cancel Parbner nams 04 Branco Volubees Fire Deparimind
changes click the Cancel button. Partner tBe [Fire Deparment =

Cancel | Desete | Save |

Booz | Allen | Hamilton 13
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DELETING EXISTING PARTNERS

To delete existing partner in NFPORS, find the partner's name in the Community Assistance Partners portlet on the
Portal screen. (To learn more about this portlet see the More About the Portal Page section item #4.)

Once you have found the desired partner click on the partner name link. If
your partner is not listed in the portlet, click the More... link to view all
partners.

Canrini ety Kk asil o s Pl | & =

Chk The pamies name 10 adiphiew 05 detaks

[+ Hipgin= Fire Pri i B [Fre Diepartiment]
04 Broncp VWosuntgar Firg Desngtmant sFire
Department)

B4 Parren Fira Protectan Digtngt {Fire Departmant]
p4Fpresthill Firg Protectan Distnat [Fre Degsrtmant]

Allsghany Welimtesr Fira Qe atmant (Firg
Department)

wwi|l= Fi Lo - . [Fre Department]
Blacer County Fira Caparmant - Cutch Flak (Fira
Department)
M-k Sunarping Firg Procacaon Cestret (Fre
Department)

GEQIEETaYD Fitg DI (Frra Daparoment;
Forty iFire Departmest)

Fir

p| [ire ] [ Parpnee]

This will bring you to the Update Partner

screen. Click the Delete button. To cancel Partner nams [04 Brance Volunbees Fire Deparimend

changes, click the Cancel button. Partrer type [Fire Depariment

=

cancel | Detete | Save |

Booz | Allen | Hamilton
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EIMPORS | Community Assistance - Metscaps =131 =]

RURAL FIRE ASSISTANCE REQUESTS

NFPORS asks you to identify all rural fire assistance

requests that have been made. When you are on the

main community assistance page, along the left side Toll equested e e ura e skt e o Y2003, Cik 1 2 uest
. - - il riirk to wiew @l Rar, ro Assistanco reguosts. Ch o Miw Foquost kypoerink to entar o now
of the screen you will see the Rural Fire Assistance Risal Fre ASSIStance (eque. : |1 _Seweh |

Request Summary portlet.

Rural Fire Assistance Request Summany

' Meated Funided Comriuion H ek Linies
| Training 1 0|

| Eapmant 50157 §0 Ly [Hee Pantriee] [Haw Pursl Fire Assistarce Requast]
i ' | [Hew Commnniy Assrrancs Afivey Request] [Maw
Frasaithion j11] &0 e N F D F: |

Tatals $SI6T 40 511 || [Edi v Blzng)

[AN Reqissts] [Haw Reguast] | cnangr e for summans dasa

Local

Riex sssessrsrts

| Oters
Totals

Request Summarny for Acthvties $hich Contritafte to Community Assistance Bfors

Tatal requasted versus fundad Actwity rumbars for FY 2003, Click the A% Feassts hyparknk to view
all activity reguests . Tick the vew Requed beperlink bo enter 8 new reguest t

Wumber  Amount  Amoumt Local {| 2 Figgins Fire Brebectian Disict (Fira Deparmars)

Faguestad Reguesied Fundsd Conritanios

| Flew & Mtigainn Plans

[2002] [2003] [ZE04]

+| Click tha partner name to edit!view its cetails.

1 04 Branco Yobinkeer Fire Capariment [Faa
i #o0 a0 $300 Degartmeant]

3 $330 MO0 §500 | 014 Parryn Fire Brobection Dishrict (Five Deganmnent]
o 1 50 o [4Fprmethil Fire Brobection District (Fies Departmeart])

| lgahare Welunkear Firg Dapartmert (F
2 W w0 gem | s fFre

Click the All Requests link to view all requests that have been
submitted for a specific fiscal year. To sort by a particular
column, click on the column header. You may also filter the list
by fiscal year by clicking on the appropriate fiscal year at the
bottom of the page.
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ADD A NEW RURAL FIRE ASSISTANCE REQUEST

ek s G| ot Erocin B 3 B8 5 -
Bl i G < o Towims
1. To add a new rural fire assistance request, click on the New Request | National Fire Plan ';-I""’: e s M 2
link on the portal page. This link may be found in either the B
Administrative Tasks portlet, or the Rural Fire Assistance Summary : | L]
portlet. e R - e
d-munw::::::r:”—él |
2. The Enter Rural Fire Assistance Request screen pictured to the right e .
will be displayed (All required fields are marked with a red asterisk *. It B
is strongly recommended that you complete all fields.). i O K | A
3. After you have populated all the applicable fields, click the Save button. e r—
You have now added a new rural fire assistance request in NFPORS! g
[F——— i =
NOTES: Bt o
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EDITING EXISTING RURAL FIRE ASSISTANCE
REQUESTS

To edit existing rural fire assistance request in NFPORS, click on
All Reqguests link in the Rural Fire Assistance Request
Summary portlet on the Portal screen. (To learn more about this
portlet see the More About the Portal Page section item #1.)

Once you have found the desired request, click on the request
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L+ §

RET LS

Hesuesisil Fapissd
Amppm A Comribuios 1B

[ Signs

name link. >

| | syt aiv ool el i g Fres Diga 5] A3 Panibag 5 1A 11} el 0003 |
| | B8 To 1 AOI Parhag WmoW $30 30000 |
| |Glosioe olsiee fimDeanmant AW Fendey  WOT H Wit s |
| |Eax tone Fue Erotscion ey M3 Feedsy 88017 o §1000 3000 |
| | Esmrmgtonn Fre Drapins I Pardeg  HB000 W 200 34
| |etiuk Sogaromy Frm Protechier M Perdny  B00 W $E00 S0 |
:.JEHI'.I |
| E'-'l-c-a Coapmy F iy Depasivrand - Digjch JE1 Perdiag ¥0pm 1] B 000 AT
| | gl Fie Potwcgon D A1 Perdeg W7 HI 2000 =0
LOEF 1 )

1Mew Eapal Few symnSence Eaguent]|
|

2] g

i e iy e g e e T — P P TR TR N ST

& -I.I-l'- = P P - s - F

[P
This will bring you to the Edit Rural Fire Assistance Request B T H-
page. Edit the request information as needed then click the A 4 B L S B
Save button. To cancel changes, click the Cancel button. e —— | p————
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COMMUNITY ASSISTANCE ACTIVITY REQUESTS

- willl s
NFPORS asks you to identify all community assistance activity =~ .= =~
requests that have been made. When you are on the main

community assistance page, along the left side of the screen Btional Fire Flan_ et E__
you will see the Request Summary for Activities Which s
Contribute to Community Assistance Efforts portlet.
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Actiedies Which Contribnste 10 Cormemimity Assistance EMons Reguesis

Click the All Requests link to view all requests
that have been submitted for a specific fiscal
year.

Click a partner namea to wew//adit the details of that requast
Fio | am 2003 2004 )

Requestid Funded  Lodal Last

Partmr Targe B Slaius  Amount Amounl Comribation BModied
Lieprgesoven Fea [Distnct Hi0a Awwarded 3450 40 20 sn20rnioz
04 Bronge Voluiteer Firs Depadnent o3 Awarded §330 J600 800 SMrEI03

F | Am 2003 2004 )

[ e Acbreibps Which Costrdube o Comniurety Aesitarnee Efocts Beousst]
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ADD A NEW COMMUNITY ASSISTANCE ACTIVITY REQUEST

1. To add a new community assistance activity
request, click on the New Request link on the
portal page. This link may be found in either the
Administrative Tasks portlet or the Request
Summary for Activities Which Contribute to
Community Assistance Efforts portlet.

=la=

EIMAPIRS | Community Assistance - Metscaps

Ble ESL Wew Go Covieonecdton  Heo
3 e

P ST

Hakkenall B211 Bl alifomin Raalony Foligm

Enter Actiiting Which Contribuie 0 Comimunity Assiaianca Bfors Requast

Saarch within Folsom community ssistance data

Emarch

* Partner 1 = |
* Regional requast? ™ os Ko U
Predomnant state [Geme =]
predominant Congrassianal distrct | |
Reguestdate (midfvwed ;=1 |

2. The Enter Activities Which Contribute to
Community Assistance Efforts Request screen
pictured to the right will be displayed (All required
fields are marked with a red asterisk *. Itis
strongly recommended that you complete all
fields.).

3. After you have populated all the applicable fields,
click the Save button.

Y ol pREVEY TERURSE & N FRRARSMmunity assistance
NOTES:
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EDITING EXISTING COMMUNITY ASSISTANCE ACTIVITY REQUESTS

To edit existing community assistance activity request in
NFPORS, click on All Requests link in the Request
Summary for Activities Which Contribute to
Community Assistance Efforts portlet on the Portal
screen. (To learn more about this portlet see the More
About the Portal Page section item #3.)

Actiatios Which Costriad e e Cormeninity Rssistance DMoms Reguesis

Click a partmar nama b vigw/edt the details of that reguast.
e | A REID SO ]

Reguasted Fundgd Local

L ast

Once you have found the desired request, click on the
request name link.

This will bring you to the Edit Activities Which
Contribute to Community Assistance Efforts Request
page. Edit the request information as needed, then
click the Save button. To cancel changes, click the
Cancel button.
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FIRE EDUCATION & PREVENTION PROGRAM REQUESTS

NFPORS asks you to |dent|fy all fire education and prevention ere—r———ae— ity
program requests that have been made. When you are on the
main community assistance page, along the left side of the e e B e At e e, || e s et —
screen you will see the Fire Education & Prevention Program ———— e
Request Summary portlet. o ST i
I ::r. --' |-| .,1;. reiay Frgeen
| EFTE Sy e — ‘_::.":;""'
| mpme Ime e e -y . - =
——— ) T T
I | b b |
L Sty Ten Srpaes ;
k= Cm— S TR R -

Fire Education & Prevention Heqests
Click the All Requests link to view all requests Click a partner name to view/edit the details of that request.

that have been submitted for a specific fiscal P | AR 2003 |
year. Hequested Funder  Local Last
2 larpet FY Status  Amowst  Amost Contribation Modsied
_> 04 Broncoe Voleabees Fire Depadment maoF  Pending ey 0 897 S7E00T
Cipnrqetoe Fing Digtricl b | e R ENT T T $25 9] 0 S20eA00E

Fe| Am Z00d §
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ADD A NEW FIRE EDUCATION & PREVENTION PROGRAM REQUEST

4. To add a new fire education and prevention
request, click on the New Request link on the
portal page. This link may be found in either
the Administrative Tasks portlet, or the Fire
Education & Prevention Program Request
Summary portlet.

[ S

Smach  Hsircaps Pt Secuity

a @

Shon Sap

Hestaration

ug

' & Hazanda
Rghaniktation  Fusls Redaction

Enter Fire Education & Prevention Programs Regaest

5. The Enter Fire Education & Prevention Program
Requests screen pictured to the right will be
displayed (All required fields are marked with a
red asterisk *. It is strongly recommended that
you complete all fields.).

6. After you have populated all the applicable
fields, click the Save button.
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EDITING EXISTING FIRE EDUCATION AND PREVENTION PROGRAMS REQUESTS

To et existing fire ecucation and preverion

program request in NFPORS, click on All Requests Chck a partner name bo viewfedit the details of that request.
link in the Fire Education & Prevention Program P [ AN D ]
Request Summary portlet on the Portal screen. Reguastod Funded Local Last
(To learn more about this portlet see the More Partnes Larget FY Staius  Amount  Amount Contribution Modsied
About the Portal Page section item #5.) 04 Bronco Volundeer Fire Depatrient 2003 Pending $883 50 $397  S7/3003
_ _ rlown Firg Diglric 003 Awardid $25 20 §0 Si200003
Once you have found the desired request, click || a2 | '
on the request name link.
Bl Fire Education & Presention BEgueese |

#Z MFPORS | Comnwunity Assistance - Hetscape

National Fire Plan [ st i S
Dperations & Reparting System | . 5 el

This will bring you to the Edit Fire Education & | vt Tasks |
Prevention Programs Request page. Edit the * Partner [Geargetown Fire Distiict 7 chﬁ withi Folse communty assistance dat
request information as needed then click the .RBT'"?' ety £ e L | E
. R ank state [Fo—
Save button. To cancel changes, click the s :C“”ﬂ'"'* | 5 R
Predominant Congressional district | 4th Districl PJohn T, Deobtile) = Choick: Links
Cancel button. Reauest e (nfalvene [ —] [ [T g
* Targat Py 2002 Eﬂﬂﬂﬂiﬂﬂ[][ L s
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Local contrbution () o
Reesqueecst Higdony
Cancel | Balotn | S | Record craated; 5/20/2003 by Tast Usar 01

Last maodified: 5/20/2002 by Test User 0L
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IMPACTED COMMUNITIES

NFPORS allows users to identify communities at risk and communities of interest that may be impacted by a community
assistance effort.

Impacted Communities

After establishing ad_mmlstratlve/plannlng tas_ks or treatments go to the NG communities at risk or ather communities of
Impacted Communities portlet to select an impacted community. interest have been specified for this request.
Click on the Select Community at Risk link to add a community at risk, [Select Cammunities at Risk]

or click on the Select Other Community of Interest to add a community [Select Other Communities of Interest]

of interest.

COMMUNITIES AT RISK

NFPORS leverages GeoMAC for identifying communities at risk (CAR). Using GeoMAC, you will draw a rectangle around
the project or treatment area. GeoMAC will then identify any communities at risk that fall within this area. Finally, you will
pick from this list the at risk community or communities that you wish to identify. The selected communities will then be
transferred back to the NFPORS system.

Click the Select Communities > button to go to

GeoMAC to pick the CAR. If you wish to Partner | g4 Bronco Yolunteer Fire Department
cancel, click the Cancel button. Category | activities Which Contribute to Community
Assistance Effords
Request date

Target B 2003

Status | mwarded
Ayeard date 252003

Agreement number | 4224734

Cancel Select Communities =

Select Comimunities at Risk
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Once GeoMAC has loaded click on the Get CAR button in the
bottom left hand corner of the screen, click the OK button to
continue.
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Next, using the mouse, draw a rectangle around the point
identified on the map. after you have finished drawing the
rectangle with the mouse, GeoMAC will identify communities at
risk that fall within the area of the rectangle. Follow the
instructions on the pop-up screen to choose communities at
risk.
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Once you have added the communities at risk to your CAR list, click the
Submit button. This will transfer the communities back to NFPORS. If
you wish to remove the communities from your CAR list and select new
ones, click the Remove All button.
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The community or communities selected in GeoMAC will then be listed in the
Impacted Communities portlet.
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COMMUNITIES OF INTEREST

Click on the Select Other Communities of Interest link so that you may enter in a community of interest in two ways.

If the community has been previously entered, you may

select it from the drop down menu.

Project | Backwpods Reviaw
If you don’t see the desired community of interest in the ACLVEY [BAH Tost1
drop down menu, you will need to input the community’s . BV “;B;I:nnguumm.mhal
name and select the State where the community is st | =
|0cated Entar & new communicy [

Stats [z alitamia B
Cancel | Mext =

Once you have entered the community of interest click

Next> button. To cancel your entry, click the Cancel
button.
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REMOVING A COMMUNITY FROM THE LIST

If there is a community on the either the Communities at Risk or Communities of Interest list that no longer needs to be
there, you can remove it from the Impacted Communities portlet.

Impacted Communities

x  Click on either the Select Communities at Risk link, or the Select Other ,T,:;a?t&wt'.r:qﬁ.ml;'::'?i ey e
Communities of Interest link that corresponds with the list the community
you wish to remove is shown on.

a Lone Ping, CA

= Whitney Portal, Cha

The fofowing communitias of interest may ba
impacted by this request.

= Furnamce Creek, TH

[Selact Communities at Bick]
[Setact Other Commimities of Intersst]

x Click the box next to the community that you wish Fbrnars. Cowiminii se. o4 Fiek
to remove from the list. Then click on Delete

CurrenHy seleded communibies [g&lactiinsslsct af]
.. ™ Lone Piess, C&
Selected Communities. I Whitndy Poral, CA
laslectunssinctall

Deksis Sslacind Commusiiies |
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EDITING FISCAL YEAR PLANS

NFPORS allows you to enter summary planning numbers for each fiscal year. To enter or modify planning numbers for
your unit, click on the Edit FY Plans link in the Administrative Tasks portlet. This will bring you to the Update FY Plans

screen.

The fiscal year being planned is identified in
the blue title bar of the main portlet. To
change the fiscal year, click on the
appropriate fiscal year under the
Administrative Tasks portlet.

Enter the planning numbers for your unit next
to the appropriate description. The unit of
measure is identified in italics in the item
description.

When you have completed entering your
information for the fiscal year, click the Save
button. To cancel your changes, click the
Cancel button.
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