Agenda — Account Presentation

AmeriCorps*State

The goal of this presentation is to show you how to
establish your own individual account in eGrartis, t
online grant application system for the Corporation
for National and Community Service.
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* Strategic Plan
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* National Service Calendar
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* Employment

* Search

* Contact Us

* National Service Catalog

* Spirt of Service Awards
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More About Us

National Service in Your Stale

Select 3 State

* How Can National Service Help Our
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* New Funding Opportunities

* Manage Current Grants and Projects
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To begin your eGrants account creation process,
logon to CNCS homepage at www.cns.gov

El+ & Forms | Advanced Search
FONT SIZE: Default | Large

; Learn more J6o|

-1Get Involved!

Lead. Insplre. Change the World. Again.

" Why Get Involved? * Senior Corps

* Im Ready to Serve * AmeriCorps

® Benefits of Service = AmeriCorps*VISTA

* Freguently Asked Questions * AmeriCorpe®NCCC

* Current Members and Voluntaers " Learn and Serve America

* Spread the Word
More for Individuals

* Special Intiatives
* Martin Luther King Jr. Day of Service

* Prezidential Freedem Schelarship

Join Now Program

* Universities Rebuilding America
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* Frequently Asked Questionz
More for Organizations

eGrants

Please click on “eGrants” link to open the eGrants
Welcome Page.

In Focus

Stories of Service

Az a Foster Grandparent, Lucy Wiliams has
served chidren with developmental
dizabilitiez for 28 years. She helps them
develop skils to be az independent az
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Contact Us | Site Map | Site Index
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Serving

Communities and
Country

& HOME About Us

For Organizations For Individuals Our Programs

eGrants

eGrants

B eGrants Home
Eal o Welcome 1o eGrants

* Introduction to eGrantz Phaze ||

¢ Heloi Abissiiie elrants is the Corporation for National and Community Service's web-based system for;

Hours of Opsration

+ MNotices of Funding Avaiabilty + Sutmissiun ang tr_ack_ing grant applicatiuns and concept papers;
#* On-line grant application peer review;

* Feedback # MNegotiating and awarding grantz and cooperative agreementz;

+ * [|danaging grants and cooperative agreements including processing amendments, continuations; and
.

Financial Statuz and Progrezs Reporting.

+ Be 3 Peer Reviewer

eGrants Sysiem Status

Mational Service in Your State as of Wednesday, February 22, 2008
Seled 8 Siate T e
SYSTEM OPERATING NORMALLY
Other National Service Programs (s H H H
| M| Help Desk nformation: Please click here to begin creating an
Humricane Volunteer , o . eGrants account. If you already have
Phone: 888-677-7548 (extension 533 if needed) -
Support Fund Email: egrantshelp@cns.gov an eGrants account, you will also use
In the wake of the recent Hours of operation: 2:00 AN to 8,00 PM Eastern time, Monday through Friday thIS |Ink to IOg on to yOUf eGrants
hurricanes, the Corporation is
coordinating volunteers to assist Login: account.
with repair and refief efforts in
areag affected by this devastating
storm, Your donation will support P,‘ease Cl'."er here
volunteers in providing food and
shefter, managing donations, to Use eGrants Phase li

helping victims get necessary
azsistance, and long-term rebuilding
efforts.

Donate Now to our
Dizaster Relief Fund




FeGrants Login - Mozilla Firefox

T2 https:/Jegrants2.cns.gov/espan/mainjlogin.jsp

fac o Reload Stop Home MNew Tab Bookm
( | Frefox el & General Tables of Unit... 9 Firefox Support BllPlugn FAQ WP vahoo!

In order to create a new eGrants
account, please click on this link.

If you already have an eGrants
account for any other CNCS programs
(AmeriCorps, Senior Corps, etc.),
please don't create a new account.
You will use that same eGrants
account to create a concept
paper/application for your VISTA

project. Don't have an eGrants account? Create an account B

Forgot vour password? Get heﬂﬂ
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S Home NewTab

( | 9 Firefox Help § General Tables of Unit... 9 Firefox Support BlPg-n FAQ P ¥ahoo!

CREATE AN EGRANTS ACCOUNT

Please click on this link to continue to create a new eGrants
account.

Before your begin this process, please have your
organization’s EIN number and Legal applicant name with you.

You will be asked for this information during this process.
Already have an eGrants account? Proceed to Login [}

508 Approved | eGrants Feedhack | Contact Help Desk

J Thank You - Mozila F.... ) Corpora r Natio... X ; : esentation.ppt




¥Bacome a Grantee - Mozilla Firefox

1> G : ) _ mhm}}mﬁmfﬁm!glr_pﬁnfmummtjsp

Back” ~ o Reload S Home Nes , _
( ! 9 Firefox Help 9 General Tables of Unit... 9 Firefox Support liPlug-n FAQ "W Yahoo!

BECOME A GRANT APPLICANT

Please click on this link to continue to Already have an eGrants account? Proceed to Login @
create a new eGrants account.

508 Approved | eGrants Feedhack | Contact Help Desk

J Thank You - Mo J Corporation for Natio... j A Presentation.ppt




m https://egrants2.cns.gov/espan/gr_newaccount/logininfo.jsp?sid=7d2ab781baf342ce9acc890d4eae35e0

Become a Grant Applicant

nesxt

Create New Profile Menu
B Login Informatian Toga, If you click on “?” icon, it will
Enter Elli open up a pop-up window

R ——— Please enter your login information. All questions marked with an asterisk (*)are requi with additional information in

Orgznization Information regard to that particular text

Grantee Phone Numbers & : f|led In Order to use th|S
e — |
Review and Submit function, you must turn off

tasteme: [ |8 “pop-up blocker” which is
THe: [ |@ located under “Tools” on
e — your web browser.

e You will see the pop-up
* New Password: l:la window for the “New

Password” text filed in the
* Retype New Password: I:l 2 .
next slide.

* Paszword Question: | Choose Password Question ... 7]

*easswordAnswer: [ @

* Email: |8

* Retype e-mail: 2]

508 Approved | eGrants Feedback | Contact Help Desk next

¢You -MozlaH... ¥ Corporation for Natio... ) Login Information - M... ,,_51 VISTA Presentation.ppt




0 - @ . @ @ @ ,’D % @ ﬁ-v % D ﬂ 4a A https://egrantsZ.cns.gav - Password - Microsoft Internet Explorer

Password
Create a password. The password you create must comply with the following:

Passwords shoud be 6 characters or greater in length, contain both letters and
Become a Grant Applicant numbers, and not contain words. Instructions for CNCS network passwords are
provided below to give you some ideas.

» The password must still be at least sight characters in length
B Login Information
Enter EIN# | « User passwords cannot contain any part of the user's account name

Select an Qrganization Pleaze enter your login inform

# The 8 character password must now contain characters from three of the
Crganization Information fDﬂDWF‘ﬂg four CBteng{ES'

Grantee Phone Numbers

. At least on English upper case letter(s) (A..Z)

Review and Submit

. At least one English lower case letter(s) (a..z)

In addition, your password must begin with . At least one base 10 digits (0.1,2...9)
an alphabetical character.

. At least one non-alphanumeric (For example, 1,5%,%)

* New

* Retype New

B @ intermet

Please write down your password question and
password answer. If you forget your password, you
need this information to reset your password. Rebye a-meail:

In the future, if you forget your password, you can
reset your password by going to Login page and
clicking on “Forgot your password? Get help” link.

508 Approved | =Grantz Feschack | Contact Help Desk

J Thank You - Mozilla ... } Corporation for Nat... ,_'3 VISTA Presentation. .. a Corporation for Nat... 3 httos: {fegrantsZ ...
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| Become a Grant Applicant

back | next

Create New Profile Menu

B Enter EIN=

Select 2n Qrganization

Please enter your organization's EINZ.

Crrganization Information

Grantes Phone Numbers Enter your EIN #: |:|
Review and Submit

Sﬂﬁﬁpprﬂ\ded | eGrants Feedback | Contact Help Desk




O- O HEG PRORSELUES

If no organizations
are listed or the listed
organizations do not
represent your
organization legal
applicant name,
choose “create a new
organization profile”
and proceed. It will
take you to the next
screen (slide # 11)

551 When you enter your organization’s EIN
| number, the system will list any organizations
Login Information under that EIN number currently in eGrants

Enter EIN2 system.
B select an Organization Your EIN# already exists in our record of organizations. Please make a selection
Organization Information click next to proceed, or back to try another EIN.

Grantes Phone Numbers
List of Organizations with EIN# 000000002

Review and Submit

7 . 0Creata a new organizational profile for EIN# 000000002, OR select
org below

+ (O chicagoland Community Canter - Chicaga, 1L

508 Approved | =Grants Feschack | Cantact Help Desk

If you see any organizations listed,
please make sure you choose the
correct organization that matches
your organization’s legal applicant
name. If there are few listed and
you are not sure which one to
choose, please stop the process
here and contact your state office to
clarify which organization to
choose.

If you see your organization is listed
with the correct legal applicant
name, please choose that
organization and proceed. It will
take you to the “Organization Info”
screen (slide # 12).

5 @ et
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Create New Protile Menu
Legin Infarmation
Enter EIN#

Select an Organization

B Organization Information

Grantee Phone Numbers

Review and Submit

Enter organization’s data. To add
organizational characteristics, please
click on “add characteristics” link. You
will be able to choose org.
characteristics from a drop down
menu.

-0 KRG PrersEULMD

Please enter your organization information below. All questions marked with an asterisk (*)are
required.

GENERAL INFORMATION

* EIN #: |000000002

puns#: [ ]

* QOrganization's Name: | |

* Organization Type: | Choose an Organization Type ...

SQGANIZATIONAL CHARACTERISTIC(S)

e characteristic(s) that best describe your organization.

Organizational Characteristic: add characteristic

CONTACT INFORMATION

* Street Address 1: | |

Street Address 2: | |

* City: | |

* State: | Choose Your State ...
*Zipcode: [ |-[ ]
*phone: | [ [ Jea| ]
F: [ [ [ ]
Organization's Email: [ |

8 @ et
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logout

Become a Grant Applicant
B back

Create New Profile Menu
Lagin Infarmation

Enter EIN#

o Please review your selected organization's information. Click on the "next” button to proceed
Select an Organization o=t 3
to the login information.

8 organization Information
Grantee Phone Numbers Please return to the "Select an Organization” page to select another organization. You can
also start new by entering a new EIN# in the "Enter EINZ" page.

Review and Submit

Chicagoland Community Center; EIN# 000000002

Organseation Type: Neo- o | Ifthe listed information doesn’t match

Organizational Characteristics: Service/Civic Organization . . . .

Organizational Characteristics: Community Action Agency/ yelr Iegal appllcatlon organization,

Address: 5555 Lake Drive, Chicago, IL 50640 please go back and choose the correct

Phone: 773-000-0000 organization. If you are not sure what

Fa: 773-000-0000 to choose or whether to create a new
organization profile, please contact
your state office.

508 Approved | =Grants Fesdhack | Contzct Help Desk m next
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Become a Grant Applicant
B back
Create New Profile Menu
Login Information
Enter EIN=
Select 2n Organization Flease enter your phone/fax information below. All questions marked with an asterisk (*)are
Organization Information reguired.

8 Grantee Phone llumbers *DaytimePhone: [ [ [ Jet[ |8
Evening Phore: [ |[|@
Foe [ L[ [ |®@

Reviegw and Submit

508 Approved | eGrants Feedback | Contact Help Desk m
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Before you submit your request for a new
eGrants account, please review the
information here.

Once you submit, a message will appear
notifying that you have created an eGrants
account and that your “Grantee Admin” is
notified — slide # 15.

You will find more info about Grantee Admin
- role on slide #18.

i Become a Grant Applicant
L

Create New Profile Menu
You will also receive a automated email from
Please review your information and click on the "edit” to| eGrants about the creation of your account —

Select sn Organization Organization: Chicagoland Community Center slide # 16.

EIN #: 000000002 g q q
P : Your Grantee Admin will also receive an
rganization Type: Non-Profit

Siaitne Hinow it Organizational Characteristics: Service/Civic Organ automated email nOtifying that you have
8 Review and Submit Organizational Characteristics: Community 4ction 4| Created a new account and to give you
change eGrants access privileges — slide # 17.

Login Informstion

Enter EIN=

Organization Information

Username: Happy2006

Password Question: Favorite color
Answer: Elus

Email: kwewegama@aiweb.com
edit

paytime phone: (71 |f YOU are the first person to create
edit an eGrants account for your
organization, you will be assigned
the “Grantee Admin” role
automatically and you will be able
to access the eGrants system.

submit

| 508 Approved | eGrants Feedback | Contsct Help Desk




EI_[ Done

If you have created an account for an existing organization; the grantee

ed-about your

administrator for your orgamzation (listed below) has beean 1

account request, The grantee administrator must grant you aco

login to eGrants.

For additional as 2, please contact your eGrants support provider or the

eGrants help 49, For mare information about your suppart

porvider go to http://www.cns.gov/egrants/ta.html

Your Grantee Administrator's
name/s will be listed at the
bottom of this message.

Until your Grantee Admin
assign you an eGrants user role
which gives access privileges,
you will not be able to access
your organizations eGrants
system.

¢ James Chicagoland

Return to CNCS website @

Go to eGrants Login @

|2| O Internet

15



' Microsoft Outlook Web Access - Mozilla Fir

Home: New Tab Bookmarks

% D e O & a ? .‘-,_;J https:/ | exchange.aiweb.com/exchange/ @‘%ﬂ
B arg Reload’ 5

9 Firefox Help ‘i} General Tables of Unit... 9 Firefox Support Plug-in FAQ ¥?vahoo!
]

+ | M"Ym | a

P emarone

R0 o AIYNOOell || 4 Reply (-4 Reply toall () Forward | 23 3 X | & # | Close | @ Help

Junk E-mail I Te: Kapila Wewegama from eGrants system notifying the
" Calendar Ce: creation of a new account.
=| Contacts Subject: New eGrants Account
o . Attachments:
CARE . View As Web Page
| Public Folders
This 15 an automated E-mail message. Please do not reply toit.
L VE fiiss i

A new login account has been created for vou with the usemame and password vou have specified.

The zrantee administrator(s) for your organization have been notified about your account. The administrator must complete the registration process by adding the "Grantee” role to your account.
Once this 1s done, vou will be able to access eGrants.

The zrantee administrator(s) for vour organization is/are listed below:

James Chicagoland Email: kapila@ameritech.net




Nevr'eGrants Account- Thunderbird

File Edit View Go Message Tools Help

s B B = ® ® &.0 :

et Mail Write Address Book Reply Reply Al Farward Delete Junk Print Stop

¥  Subject New eGrants Account
From: eGrants Administrator =egrantshelp@cns.gov= 4
Date: 217/2006 10:43 AM
To: kapila@ameritech.net L

This iz an automated E-mail message. Please do not reply to it. gGmnmAdmmmtamq
John Donald registered for 2z new eGrants user account on February 17, 2006 at 10:43 AM.

For this person to have access to the system, y¥ou, a3 the grantee administrator, mast grant the appropriate access. If you are using the new Phase 11
screens, click on the "My Account™ link, then select the "Edit User Role/Permissions™ link in the "Edit My Crganization Info" section.

Then select the appropriate role(s) for John Donald.

If you are using the eGrants "Classic" screens, use the Maintain People screen to assign him/her a role of "Grantee'. If you prefer that he/she not have
access to the budget details, then azsign him/her the role 'Grantee (without budget privileges)' instead.

John Donald can be reached at (773) 000-0000 or via e-mail at kwewegama@ameritech.net.

Your Grantee Admin will receive an
automated email from eGrants system
notifying the creation of a new
account.

»

'y Start

17



sar Mame |

Password |

1 Remember me

Login to eGrants B

Forgot your password? Get help B

Don't have an eGrants account? Create an account B

Click here to disable the pictures

18



Account Home

Cerperairan

COMMUN
SERVICEES

eGRAMTS MESSAGES MY GRANTS fFAPPLICATIONS

welcome to eGrants! Wiew all application/grants

Welcome Ann
Concept Paper Initial Entry

3/31/2006, 2:25 Ph, EST
Concept Paper accepted
Concept Paper Rejected
Srantee Initial Entry
Awarded

Subrmitted to CRNCS

Prirme aApplicant Initial Entry

Subapplicant Initial Entry

gegcgeeaeaaae
R R 1 B N i ) N i

For Competitive Subriission

Start a New Application My Account Grant Management

Zlicl the links below to begin a new Zlick on the links below to access commmon Create Continuation B
grant application or concept paper. account functions. amendment B
Start a New Application B & My Account Financial Status Report B
= = Equal Opportunity Survey
Org has users awaiting a rowval Progress Report B
Start a New Concept Paper = < e a9 P
PPYA Report B

S02 Spproved | Repart a Bug




View My Account

F - Address |@ hktps: 204,124,231 .9/ espan/or_mainfhome., jsp7sid=201ealic? 1 c24 534595 7esc2635fbh1ec

‘ my account
SAUA b
&%vICEE

.
Ho

e G MNT ’how can | access
9

my account?
/ MY GRAMNTS SAPPLICATIONS

welcome Anne Welcarne to_eGrants| B view all application/arants
B2 m;.ﬂri- .'EIr-‘lI PM, EST B 3 Concept Paper Initial Entry
B 1 Concept Paper Accepted
3] adt.-Gf‘aHiBE::IﬁfﬁHj'.Entﬂ'ﬁs
B 1 awarded
B 5 Prime Applicant Initial Entry
& 1 subapplizant Initial Entry

| Start a New Application My Account Grant Management

Create Continuation B

Chcl the links belovwe to begin a new Zhelk an the links below to acoess commmon
grant application or concept paper: account functions, Armendment 5
Start a Mew Application B - My Account Financial Status Report B
) B Equal Oppd 0 =
S = ) = g e - ] Org has users awaiting approval Progress Report B
Sfespanigr_sccount/myaccount. jspesid=201=a00c21c24346967e8c2635F b LecD S 4
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My Account Page

Welcome Ann
3/6/2006, 3:29 PM, EST

Grantee Info

Ann Kirkland

122 Hope Street
Pleazanton, C& 96543
Status: SGrantes

S08 approved | REeport a Bug

MY ACCOUNT

Update My Login Info...

“ou can change the following inforrmation

by clicking on the links below:

B change My Password

B Change My Password Qfa
B change My Email address
B view all

Update My Profile...

“ou can change the following inforrmation

by clicking on the links below:

B view all

Edit My Organization Info...

“ou can change the following information by

clicking on the links below:

B Update Organization's Contact
Information

B Update SOrganization's attributes

B Edit User Role/Permissions

B view all

B change My Frimary User Role

Update My Contact Info...

“ou can change the following information by

clicking on the links below:

B view all

21



Grantee Info

Ann Kirkland

Status=:

S0% Approved

Grantes

122 Hope Street
Pleazsanton, M 28543

| Report a Bug

Edit User Role/Permissions

My Account

Beagle, Snoopy
Beagle, Snoopy
Kirlkland, Patrick

FPagan, april

submit

IND LCCESss L.,
IND OCCESS L,

| Srantee with access to budget

IND ACCESS L., |i

Srantee with access to budget
Srantee without access to budget

Srantes Admin
Cconcel [ submit & |

22



Grantee Info

Ann Kirkland

123 Hope Street
Plzasanton, CA 965432
Status=s: Grantee

S02 Approved | Repart a Bug

User Role Assigned

My Account

Pagan, April: Grantee with access to budget

edit again

Return to My Account Page B

23



User Roles

« Grantee without access to budget
— Have limited application information; no budgetess.
— Cannot update organizational information or assggr role.

— Can authorize, assure, and certify.

« Grantee with access to budget
— Have access to entire application informationludiong budget informatian
— Cannot update organizational information or assggr role.
— Can authorize, assure, and certify.

o Grantee Administrator
Have access to entire application, including budgermation.
Can update organizational information, and caigassser role.
Can authorize, assure, and certify. (*The GraAgmin role is not synonymous with
Authorized Representative.)
If you are the first person to create an accoomydur organization, by default, you will
be the Grantee Admin




View All to Update Organization

EIM #: 937654321

Crganization's Mame:  Kirkland County Rescue Mission

* Organization Type: | Mon-Profit

ORGANIZATIONAL CHARACTERISTIC({S)

Flease enter the characteristic{s) that best describe vour organization,

COrg. Characteristic: delete |Service,-"civi-: Crganization

]|

COrg. Characteristic: delete |C|:-mmunit1,r—E-aseu:| Crganization

]|

Update the Org |nf0 and CI|&me|t Add additional Org. Characteristics &

CONTACT INMFORMATIOMN

* Street Address 1: |123 Hope Strest

Street Address 2: |

* City:  |Pleasanton

* State: |C.':'. CaLIFORMIA

* Zipcode: [96543 |- | |

* phone: [510 | [465 [ 1234 | ext.|

25



Edit Password/Q&A, Update Email

Welcome Ann My Account

3/6/2006, 3:40 PM, EST

Grantee Info

ann Kirkland Please edit your login information below.

123 Hope Street
Pleasanton, CA 26542
Status: Grantees

Mew Password: |

Retype Mew Password: |

Password Question: |F'E:t's nare

Password Answer: |Sn|:u:u|:n,r|

Email: [test@cns.gov

Retype e-mail: |test@-:ns.g-:u'-.-'

a
a
v &
a
a
a

Click View All in Update My Login Info...

S02 Approved | Report a Bug

[cancel | next 8|
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Turn off Pop-up Blocker

lhicant Homepage - Microsoft Internet Explorer provided by Agunre MIS

ttps Afegrants2, cns

eGRANTS MESSAGES MY GRANTSfAPPLI

Click the links below to begin a new Click on the links below to access common Create Continuation &
grant application or concept paper. account functions. Amendment B
Start a New Application B a My Account Financial Status Report B

-] Equal Opportunity Survey
B Org has users awaiting approval Progress Report B

Start a New Concept Paper B
PP¥A Report B

502 Aapproved | eSrants Feedback | Contact Help Desk
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