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.01 The auditor should document the nature and extent of work performed in the reporting phase and the related conclusions including
· audit summary memorandum (FAM 590.02-.03);
· overall analytical procedures (FAM 590.04);
· deficiencies in internal control (FAM 590.05);
· evaluation and communication of misstatements (FAM 540);
· letters from legal counsel (FAM 1002); 

· subsequent events (FAM 1005);
· management representations (FAM 1001); 

· related party transactions (FAM 902); 

· procedures performed to determine consistency of the other information in the annual financial statement with the financial statements and on conformity with U.S. GAAP or OMB financial reporting guidance, currently OMB Circular No. A-136 (FAM 580.77-.81); and 
· exit conference(s) (FAM 590.10).

Specific Documentation Considerations
Audit Summary Memorandum

.02 At the completion of the audit, the auditor should prepare an audit summary memorandum that summarizes the audit results and demonstrates the adequacy of the audit procedures, appropriateness and sufficiency of the audit evidence, and the reasonableness of the conclusions on
· the financial statements; 
· internal control; 
· the financial management systems substantial compliance with FFMIA requirements (for CFO Act agencies); 
· the entity’s compliance with laws and regulations; 
· MD&A; 
· required supplementary information (RSI), including any stewardship information (RSSI); and

· other accompanying information.

.03 In the audit summary memorandum, the auditor may refer to other documentation where this information is described in more detail. The auditor generally should summarize and refer in the documentation to

· any significant changes from the auditor’s original assessment of the risk of material misstatement;

· any additional fraud risks or other conditions beyond those considered in planning (FAM 260), including analytical relationships identified during the audit that caused the auditor to believe additional audit procedures or any other response was required, as well as any further response the auditor concluded was appropriate;

· the results of the procedures performed to specifically address the risk of management override of controls;

· the auditor’s evaluation of misstatements that the auditor believes is or might be the result of fraud;

· the nature of any communications about fraud or possible fraud (and any significant abuse) made to management, those charged with governance, the Special Investigator Unit, the Office of Inspector General, or others;

· the auditor’s summary conclusions related to the consideration of fraud;

· significant accounting, auditing, or reporting issues;

· any limitations on the audit scope and the auditor’s assessment of whether the audit procedures were adequate to support conclusions on the financial statements, internal control, the systems’ substantial compliance with FFMIA requirements (for CFO Act agencies), compliance with laws and regulations, MD&A, RSI, RSSI, and other accompanying information;

· the auditor’s conclusions on whether the audit evidence obtained is sufficient, appropriate, and supports the conclusions on the financial statements, internal control, the systems’ substantial compliance with FFMIA requirements, compliance with laws and regulations, MD&A, RSI and RSSI, and other accompanying information;

· the auditor’s conclusions on whether sufficient appropriate audit evidence was obtained to reduce audit risk to an appropriately low level;

· the auditor’s conclusion on whether the audit was performed in compliance with GAGAS, OMB audit guidance, and, if used, the GAO/PCIE Financial Audit Manual, and whether the report is appropriate;

· the auditor’s conclusion on whether the entity’s financial statements are in accordance with U.S. GAAP;

· significant subsequent events, if any;

· the Summary of Uncorrected Misstatements (FAM 595 C) and communication of known and likely misstatements to management and those charged with governance;

· a summary of internal control weaknesses classified as material weaknesses, other significant deficiencies, and other control deficiencies, and a comparison of material weaknesses the auditor found to the weaknesses reported in management's assertion about the effectiveness of internal control; 

· a summary of instances of the systems’ lack of substantial compliance with FFMIA requirements, including areas in which there is substantial but not full compliance (for CFO Act agencies);

· a summary of instances of noncompliance with laws and regulations; 

· documentation of overall analytical procedures;

· documentation of oral or written communication with those charged with governance of matters required to be communicated in FAM 550.13 -.14. If the communication was in writing, the auditor should include a copy of the communication in the audit documentation; and 

· the auditor’s conclusion on the adequacy of two-way communication with those charged with governance (see FAM 550.15-.16).
Overall Analytical Procedures

.04 The auditor should document:
· Expectations: These are developed by the auditor for account/line item balances based upon plausible relationships that are reasonably expected to exist. 
· Data used and sources of data: Documentation on the specific financial data used for the current-year amounts and expectations including the amounts of the financial items; the dates or periods covered by the data; whether the data were audited or unaudited;       the persons from whom the data were obtained, if applicable; and      the source of the information, such as the general ledger trial balance, prior-year audit documentation, or prior-year financial statements.

· Parameters for identifying significant fluctuations: These parameters are left to the auditor’s professional judgment based on tolerable misstatement.

· Explanations for significant fluctuations from expectations and sources of these explanations: The auditor should determine if explanations obtained are consistent with corroborating evidence in the documentation and should reference to this work.

· Auditor’s conclusions on the results of the procedures: The auditor should document conclusions reached on the results of overall analytical procedures.

Deficiencies in Internal Control

.05 The auditor should document

· the basis for considering internal control deficiencies as material weaknesses, other significant deficiencies, or other control deficiencies;
· any oral communications of control deficiencies that are not included in a written report; and 

· procedures performed to determine the effects of deficiencies in internal control on other reports used by the entity.

Lack of Systems’ Substantial Compliance with FFMIA Requirements

.06 The auditor should document the basis for deciding whether systems’ noncompliances with FFMIA requirements (for CFO Act agencies) represent lack of substantial compliance (FAM 580.63-.67 and FAM 701).

Instances of Noncompliance

.07 The auditor should document the basis for classification of instances of noncompliance as material noncompliance, other reportable noncompliance, or not reportable. The auditor should also document any oral communications of noncompliance that are not included in a written report (FAM 580.68-.76 and FAM 800).
Other Reporting Matters

.08 The auditor should document procedures performed with respect to any subsequent discovery of facts that could have affected a previously issued audit report on the financial statements (FAM 580.86). 

.09 The auditor should document procedures performed with respect to the issuance of condensed financial statements or selected financial data  (FAM 580.87).
Exit Conference(s)

.010 The auditor should document exit conference(s) with appropriate entity officials. The auditor should also document any exit conference held with those charged with governance, as appropriate. 
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