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.01 The auditor should document the nature, extent, and timing of procedures performed during this testing phase of the audit, as well as the results and conclusions reached. The auditor should document how these procedures are responsive to the assessed risk of material misstatement at the relevant assertion level (as discussed in AU 318). The auditor should also specifically identify the procedures used to obtain substantive audit assurance for an account balance, for example, when the auditor relies on detail tests for complete substantive audit assurance and performs supplemental analytical procedures to increase the auditor’s understanding of the account balances and transactions.

.02 In order to focus on key matters and identify significant exceptions, the auditor generally should document and explain in the audit plan the audit objectives, procedures to be performed, possible exceptions, and why they may be important.
.03 The auditor also should document, usually in the applicable audit plan with the audit procedures, whether a selection is intended to be a representative selection (a sample projectable to the population) or a nonrepresentative selection (not projectable to the population). If it is a nonrepresentative selection, the auditor should document the assessment of the risk of material misstatement for the items not tested as part of the selection and the basis for concluding that enough work has been done to obtain sufficient assurance that the items not tested are free from aggregate material misstatement.

.04 As audit work is performed, the auditor may become aware of possible material weaknesses, other significant deficiencies, other control deficiencies, or other matters to communicate to entity management and those charged with governance. The auditor should document and communicate these issues as described in FAM 580.31-.62.

.05 The auditor should document the items below. Also, see FAM 495 E for example audit documentation.
a.   For tests involving sampling:
· the sampling method used;

· the sample size and the method of determining it;
· how the sample was selected;
· a list of items tested;
· the audit procedures performed; and
· the results of tests, including evaluations of sample results, and conclusions.
b.   For substantive analytical procedures

· the model used to develop the expectation and the basis for the model;
· the data used and the data sources; 
· the auditor’s assessment of the reliability of the data used and procedures performed to establish or increase the amount of reliability, if applicable;

· the amount of the limit and the criteria for establishing the limit;
· management’s explanations for significant fluctuations, sources of these explanations, and corroborating evidence obtained;
· the additional procedures performed and related conclusions if misstatements are detected or if the initial procedures are not considered adequate; and

· conclusions regarding findings, including treatment of any misstatements detected and assessment of any other effects of these misstatements.

c.   Interim testing procedures (see FAM 495 C for documentation guidance).

d.   Individual and total misstatements on the Schedule of Uncorrected Misstatements. See FAM 595 C. 
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