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1003 - Financial Statement Audit Completion Checklist
Entity:  __________________________________________________________________

Job Code:  __________________________________________________________________

Principal Report:  __________________________________________________________________

__________________________________________________________________

Other Reports (including management reports and testimonies):  __________________________________________________________________

__________________________________________________________________

Instructions
.01 This checklist is a tool to help auditors of financial statements determine whether they have complied with GAGAS, OMB audit guidance, and the FAM. The auditor-in-charge (AIC), audit senior, or audit manager should prepare this checklist before the audit completion date and sign in section VIII. The assistant director and first partner (audit director) should review this checklist before the audit completion date and also sign in section VIII. For GAO audits, the chief accountant or second partner should review the checklist and sign in section IX when engagement quality control review (previously called a second partner review) is completed before the audit completion date. If the audit is conducted at multiple sites, the site supervisor may complete parts of the checklist for each site (with the AIC, audit senior, or audit manager completing the overall checklist). While parts of the checklist are useful in audit planning, no signatures are required on the checklist in the planning phase.

.02 The detailed questions in this checklist are to be answered “Yes”, “No”, or “N/A (not applicable)”. For most questions, “No” answers indicate departures from professional standards or from auditor policies. The auditor should explain all “No” answers in section VII of this checklist and determine the effects and significance of “No” answers, including any effects on the auditor’s report. Auditors should check “N/A” when the item does not exist or when the item exists but is judged to be not material. Because the checklist is designed for a wide range of financial statement audits, there may be many “N/A” answers. If the reason why a question is not applicable is not obvious, the auditor should document the reason on the checklist or in an attachment. It is not necessary to create additional documentation to support the “Yes” answers, but a column is provided to insert a reference to related audit documentation (“Ref.”). The questions are summarized. For most questions, there is a reference to professional literature that provides more detail.

.03 Section V has questions on GAO’s report considerations and section VI has questions on GAO’s quality control. GAO auditors should complete these sections. IG auditors and other auditors may use these sections or may substitute forms that conform to their reporting style and quality controls.

.04 See FAM 650 related to reviewing this checklist (or equivalent) when using the work of others.  

.05 FAM Volume 3 has two checklists, Checklist for Federal Accounting (FAM 2010), and Checklist for Federal Reporting and Disclosures, (FAM 2020), which superseded the July 2004 FAM 1050 checklist. The two checklists cover accounting, financial reporting, and disclosure requirements related to federal financial statements prepared using U.S. GAAP promulgated by FASAB and includes form and content presentation contained in OMB Circular No. A-136 (June 29, 2007). The AICPA publishes a disclosure checklist for financial statements prepared using U.S. GAAP promulgated by FASB. Preparers of entity financial statements may document their conformity with U.S. GAAP by either

· completing the FAM 2010 and FAM 2020 checklists, or

· completing the AICPA disclosure checklist, as applicable, and a supplemental checklist for FASAB requirements, or 

· completing an equivalent checklist that addresses applicable accounting, financial reporting, and disclosure requirements. 

Preparers should tailor checklists to the needs of their individual entity financial statements and auditors should review finished checklists for completeness and accuracy. If the preparer does not complete the checklists, the auditor should complete FAM 2010 and FAM 2020 or equivalent to document the conformity of the entity’s financial statements with U. S. GAAP as discussed in FAM 560.

.06 For GAO’s financial audits, this checklist incorporates, by reference, additional job-related documentation requirements.

.07 For GAO’s financial audits, the chief accountant or second partner should perform an engagement quality control review. This review should be documented on FAM 1003-29. IG auditors and other auditors should determine the need for a similar review as part of their system of quality control under GAGAS.
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	Section I:  Planning and Concluding the Audit
	N/A
	Yes
	No*
	Ref.

	1.
Has the audit team documented that it has 
a.
established an understanding with those contracting for the audit, officials of the entity, or others defined as the client and those charged with governance as to the objectives of the work; management’s responsibilities; auditors’ responsibilities; an overview of the nature, extent, and timing of planned audit procedures, the form, general content, and timing of communications; planned reporting on the financial statements, internal control, and compliance; the planned level of assurance; any limitations of the work and any potential restrictions on the auditor’s reports; and

b.
issued an engagement letter, contract, or other written communication to describe the terms of the engagement?

(FAM 215 and GAGAS, par. 4.06)
	____
___

	____
___

	____

___

	____
___


	2.
Was an entrance conference held? (FAM 215 A)
	___


	___
	___
	___

	3.
Does audit documentation contain an understanding of the entity, its operations, and its internal controls sufficient to assess risk and plan the audit? (FAM 290.03-.04)
	___
	___
	___
	___

	4.
Does the audit documentation contain an adequate audit strategy and audit plan? (FAM 290.05 and FAM 290.09)
	___
	___
	___
	___

	5.
Did the audit team adequately perform and document  planning steps (FAM 290.05) to include
a.
Perform preliminary analytical procedures? (FAM 225)

b.
Determine planning and design materiality and tolerable misstatement? (FAM 230)

c.
Identify the methodology used to assess computer-related controls and document the basis for believing that the methodology used is appropriate? (GAO auditors should use FISCAM.) (FAM 240)

d.
Identify significant laws & regulations? (FAM 245)

e.
 Identify relevant budget restrictions? (FAM 250)
f.
Design the audit to achieve an acceptable level of audit assurance that the financial statements are not materially misstated? (GAO uses 95 percent.)  (FAM 260)

g.
Discuss the susceptibility of the entity’s financial statements to material misstatement? (FAM 260)

h.
Assess inherent risk and the overall effectiveness of the control environment, risk assessment, communication, and monitoring, including whether weaknesses in the control environment, risk assessment, communication, and monitoring preclude the effectiveness of specific control activities? (FAM 260)

i.
Assess fraud risks, including any related to revenue and to management override of controls, and exercise professional skepticism throughout the audit? (FAM 260 and FAM 290.08)

j.
Brainstorm risk of material misstatement including fraud risk and error risk? (FAM 260)

k.      Consider the effects of information technology, including service centers? (FAM 270)

l.
Consider operations controls to test? (FAM 275)

m.
Plan other procedures (representation letters, related party transactions, sensitive payments)? (FAM 280)
	___

___

___

___
___

___

___

___

_____

_____

_____

_____

_____
	___

___

___

___
___

___

___

___
_____

_____

_____

_____

_____
	___

___

___

___
___

___
___

___
_____
_____

_____

_____
_____
	___

___

___

___
___

___
___

_____
_____

_____

_____

_____
_____

	5.  (continued)

n.
Determine locations to be visited? (FAM 285)

o.
Determine staffing requirements? (FAM 290.05)

p. 
Determine timing of procedures and milestones? (FAM 290.05)

q. 
Determine extent of assistance from entity personnel? (FAM 290.05)
	___

___

___

___
	___

___

___

___
	___

___

___

___
	____

____

____

____

	6. Does the audit strategy consider findings and recommendations from previous audits that could affect the current audit objectives? (GAGAS, par. 4.09)
	___
	___
	___
	___

	7. Did the audit team identify budget controls for each relevant budget restriction and perform sufficient work to support the conclusions on internal control? (FAM 250, 310.06, 330.09)


	___
	___
	___
	___

	8.
Did the audit team identify compliance controls and perform sufficient work to support the conclusions on internal control? (FAM 245, 310.05, 330.10)


	

___


	

___


	___


	___



	9.
Did the audit team use the work of others (CPA firms, IGs, internal auditors, or specialists)? (FAM 650)

	
___


	___


	___


	
___



	10.
Did the audit team perform overall analytical procedures, including documentation of 

a.
expectations,

b.
data/sources,

c.
parameters,

d.
explanations/corroboration, and

e.
conclusions? 
(FAM 590.04)


	___

___

___

___

___
	___

___

___

___

___
	___

___

___

___

___
	___

___

___

___

___

	11.
Does the documentation indicate that the audit team properly performed procedures in the reporting phase of the audit (FAM 590) as follows:
a.
 Evaluate misstatements, including considering whether any misstatements are indicative of fraud? (FAM 540) 

b.
Bring all uncorrected known and likely misstatements to the attention of entity management and those charged with governance? (FAM 540.07)

c
Obtain attorneys’ representations? (FAM 550.02 and FAM 1002)

d.
Review subsequent events? (FAM 550.04 and FAM 1005)

e.
Obtain management representations? (FAM 550.07 and FAM 1001)

f.
Identify and evaluate related party transactions? (FAM 550.12 and FAM 1006)

g.       Communicate with those charged with governance? (FAM 550.13)

h.
Review the consistency of other information in the Annual Financial Report? (FAM 580.77)


	___

___

___

___

___

___

___

___
	___

___

___

___

___

___

___

___
	___

___

___

___

___

___

___

___
	___

___

___

___

___

___

___

___

	12.
 Does the audit summary memorandum or equivalent properly summarize or refer to documentation (FAM 590.02-.03) addressing the following?           

a.
Any changes from original assessments of the risk of material misstatement, materiality, or tolerable misstatement?

b.
Additional fraud risks or other conditions identified during the audit calling for an additional response and the related response?

c.
The basis for conclusions on significant auditing, accounting, and reporting issues?

d.
Conclusions on adequacy of procedures and sufficiency of evidence?

e.
The effects of uncorrected misstatements (known and likely) on the financial statements?

f.
Conclusions on financial statements?

g.
Conclusions on internal control?

h. Conclusions on whether the entity’s financial management systems meet the requirements of FFMIA?

i. Conclusions on compliance with laws and regulations?

j.
Conclusions on the consistency of accompanying information with the financial statements?
	___

___

___

___
___

___

___

___


___

___


	___

___

___

___

___
___

___

___


___

___


	___

___

___

___

___
___

___

___


___

___


	___

___


___

___

___
___

___

___


___

___



	13.
Has the audit director determined that communications have occurred among the audit team members regarding fraud risks and error risks? (FAM 540.19)
	___
	___
	___
	___

	14.
Is there documentation that

a.
The director approved deviations from the “should” procedures in the FAM and the basis for the deviations? (FAM 110.28)

b.
The auditor complied with “must” procedures of professional auditing standards as noted in the FAM? (FAM 110.28 and Appendix B)
	___

___
	___

___
	___

___
	___

___


	
Section II:  Key Audit Areas
	N/A
	Yes
	No*
	Ref.

	Answer the questions below for each key audit area or cycle. The key audit areas and cycles to which these questions apply are 
      ____________________________                                  ____
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

1.
Did the audit team prepare the documentation summarizing considerations in planning and performing the work in the key audit areas and cycles for
a.
Cycle Matrix or an equivalent (or documentation in Account Risk Analysis or an equivalent) showing links between accounts, cycles, applications and line items? (FAM 290.06)

b.
Account Risk Analysis or an equivalent? (FAM 290.07)

c.
Cycle Memorandum and/or flowchart or equivalents? (FAM 390.05)

d.
Specific Control Evaluation or an equivalent? (FAM 390.07)

e.
Written audit plan and procedures? (FAM 390.01)


	___

___

___

___

___
	___

___

___

___

___
	___

___

___

___

___
	___

___

___

___

___

	2.
If conditions changed during the course of the audit, were the audit strategy, audit plans, and procedures modified as appropriate in the circumstances, including evidence of first partner/director approval? (AU 311.05)


	___
	___
	___
	___


	3.
When the audit team performed sampling, did it properly determine and document the
a.
method used in relation to test objectives,
b.
sample size and the method of determining the sample size,
c.
tests performed,
d.
results (misstatements and deviations found),
e.
evaluation (including projection to the population), and
f.
conclusions? (FAM 490.05a)


	___

___

___

___

___

___
	___

___

___

___

___

___
	___

___

___

___

___

___
	___

___

___

___

___

___

	4.
When the audit team performed substantive analytical procedures, did it properly document

a.
expectations and the method used to develop them,
b.
data sources/reliability,
c.
limit/criteria,
d.
client explanations and corroborating evidence,
e.
additional procedures, if any and
f.
conclusions? (FAM 490.05b)


	

___

___

___

___

___
___
	

___

___

___

___

___
___
	

___

___

___

___

___
___
	___

___

___

___

___
___


	5.
When the audit team performed interim testing, did it

a.
test the rollforward period,
b.
properly document the
i.
basis for using interim testing and the line items/ accounts and assertions tested,
ii.
procedures performed, and
iii.
effects of any misstatements found? (FAM 495 C.06)
	___

___

___

___
	___

___

___

___
	___

___

___

___
	___

___

___

___

	6.
Did the audit team evaluate the reasonableness of significant accounting estimates made by management? (AU 342)
	___
	___
	___
	___



	
Section II:  Key Audit Areas
	N/A
	Yes
	No*
	Ref.

	7.
Were known and likely misstatements identified in the testing of the key area carried forward to the Schedule of Uncorrected Misstatements? (FAM 540.04 and FAM 595 C)


	___
	


___
	


___
	


___

	8.
Did an IS specialist review the specific control evaluation to evaluate the audit team’s decision on which controls are computer-related (including controls relating to service-center-produced records)? (FAM 350.10)


	___
	___
	___
	___




	
Section II:  Key Audit Areas
	N/A
	Yes
	No*
	Ref.

	Based on the risk of material misstatement, did the audit team perform adequate substantive audit procedures for line items/accounts on the following pages? (If not a key area, check the N/A box.)
	___
	___
	___
	___

	Fund Balance with Treasury (FBWT)
Consider these issues:

· Did the audit team test the entity’s year-end reconciliation of Fund Balances with Treasury to Treasury accounts?

· Did the audit team determine if the entity

a.
researched and resolved differences before making adjustments,

b.
recorded any necessary adjustments in the entity’s FBWT accounts,

c.
reported the adjustments to Treasury, if applicable, and

d.
disclosed in the notes to the financial statements material unreconciled differences and budget clearing account differences at year-end, and material unreconciled differences written off by the entity during the year?

· Did the audit team assess (at absolute value) the materiality of unreconciled differences, including those in budget clearing accounts?
	___


___

___

___

___

___
	___


___

___

___

___





___
	___


___

___

___

___





___
	___


___

___

___

___





___

	Receivables
Consider these issues:

· If substantive audit procedures were performed prior to year-end, was there an adequate review of transactions from the interim date to the balance sheet date? (AU 313.08-.09)

· Were receivables confirmed and appropriate follow-up steps taken, including second requests and subsequent collections? (AU 330.30-.32)

· Are receivables stated at net realizable value after allowance for uncollectible accounts? (AU 342.02)
	___


___


___

	___


___

___

	___


___

___

	___


___

___



	
Section II:  Key Audit Areas
	N/A
	Yes
	No*
	Ref.

	Inventories
Consider these issues:

· Were physical inventories observed at locations where material amounts were located? (AU 331)

· If perpetual inventory records are maintained, does the documentation indicate that differences disclosed by the physical inventory (or cycle counts) are properly reflected in the financial statements? (AU 331)

· When the physical inventory is taken at a date other than the balance sheet date (or where rotating procedures are used), did the auditor consider inventory transactions between the inventory date(s) and the balance sheet date?  (AU 313.08-.09)

· Does the documentation contain evidence that counts were correctly made and recorded (was control over inventory tags or count sheets maintained) and test count quantities were reconciled with the counts reflected in the final inventory? (AU 331)

· Were there adequate tests of

a.
clerical accuracy of the inventory,
b.
costing methods and substantiation of costs used in pricing all elements of the inventory, and
c.
cutoff?
· Were analytical procedures used to test the overall valuation of inventories?
	


___





___






___

___

___

___

___

___


	


___





___






___

___

___

___

___

___


	


___





___






___

___

___

___

___

___


	


___





___






___

___

___

___

___

___

	Investments



Consider these issues:

· Was a summary schedule prepared (or obtained) and details tested with respect to the description, purchase price and date, changes during the period, income, market value, etc. of investments?

· Were securities either examined or confirmed?  (AU 332)
	




___

___
	___

___
	___

___
	___

___


	
Section II:  Key Audit Areas
	N/A
	Yes
	No*
	Ref.

	Property, Plant, and Equipment
Consider these issues:

· Was a summary schedule prepared (or obtained) to show beginning balances, changes during the period, and ending balances for

a.
property, plant, and equipment, and
b.
accumulated depreciation
and were significant activity and balances tested, particularly for existence and other significant assertions?
· Were property items capitalized or expensed in accordance with consistent capitalization limits?
· Did the audit team perform tests of completeness, such as testing from disbursements to property records?

· Do the tests appear adequate and were proper conclusions drawn?


	___



___

___


___

	___



___

___


___

	___



___

___


___

	___



___

___


___


	Liabilities
Consider these issues:

· Did the audit team perform an adequate search for unrecorded liabilities?

· Did the audit team consider expenses that might require accrual (e.g., pensions, compensated absences, other postretirement benefits, or postemployment benefits provided to former or inactive employees prior to retirement), and whether accrued expenses were reasonably stated?


	



___

___
	



___

___


	



___

___


	



___

___




	
Section II:  Key Audit Areas
	N/A
	Yes
	No*
	Ref.

	Revenue and Expenses
Consider these issues:

· Did the audit team compare revenue and expenses for the period to expectations, based on the budget and the results of the preceding period? (AU 329)

· For significant variances and fluctuations from expectations, were management’s explanations corroborated with other audit evidence or if explanations could not be obtained, were other audit procedures performed to determine whether the variance is a misstatement? (AU 329)

· Did the audit team consider

a.
the entity’s revenue recognition policy,
b.
unusual transactions, and
c.
fraud risks?
· Do tests appear adequate, and were proper conclusions drawn?


	




___
___


___

___

___


___


	




___

___


___

___

___


___


	




___
___


___

___

___


___


	




___
___

___

___

___


___



	Statement of Budgetary Resources

Consider these issues:

· Were appropriate procedures applied, such as

a. understanding and testing the budget execution controls,
b. tests of the process of preparing the statement,
c. tests of undelivered orders, and
d. review of reconciliation to the President’s Budget?

	___

___

___


___


	___

___

___


___


	___

___

___


___


	___

___

___


___




	
Section III:  Consultation
	N/A
	Yes
	No*
	Ref.

	1.
Where warranted by the complexity or unusual nature of an issue (for example, issues where the FAM requires consultation, issues not discussed in the FAM or professional standards, going concern issues, economic dependency issues, issues arising after report issuance), was there appropriate consultation with specialists, including the
· Reviewer,
· Statistician, 

· Office of General Counsel, and
· Technical Accounting and Auditing Expert?
(FAM 100.26 and FAM Appendix A)


	



___

___

___
___


	



___

___

___
___


	___

___

___
___


	___

___

___
___



	2.
Were significant consultations appropriately documented? (FAM 100.26)


	
___
	
___
	
___
	
___


	3.
Were the persons consulted made aware of all relevant facts and circumstances?


	
___
	
___
	
___

	
___



	
Section IV:  Report
	N/A
	Yes
	No*
	Ref.

	1.
Does the auditor’s report or document containing the auditor’s report (FAM 580.04, 580.77) include

a.
highlights page or executive summary (for GAO reports);
b.
transmittal letter (if appropriate);
c.
conclusions on:

i.
financial statements,
ii.
internal control,
iii.
whether the entity’s financial management systems substantially complied with the requirements of the Federal Financial Management Improvement Act of 1996 (FFMIA) for CFO act agencies,
iv.
compliance with laws and regulations, and
v.
consistency of other information with financial statements?
d.
objectives, scope, and methodology, including description of instances where GAGAS and OMB audit guidance were not followed; and
e.
entity comments and auditor evaluation?
	___

___

___

___



___

___

___


___

___
	___


___


___


___



___

___


___

___

___
	___

___

___

___



___

___

___

___

___
	___


___


___


___




___

___


___

___

___

	2.
Is the auditor’s report (FAM 580) appropriate as to 

a.
wording,
b.
scope of work,
c.
U.S. GAAP,
d.
explanatory paragraphs,
e.
opinion/disclaimer on financial statements,
f.
opinion/conclusions on internal control,
g. conclusions on whether the entity’s financial management systems substantially comply with the requirements of FFMIA (for CFO Act agencies), and
h. reporting on compliance with laws and regulations?
	___

___

___

___

___

___

___

___
	___


___


___


___


___

___


___

___
	
___

___

___

___

___
___

___

___
	
___


___


___


___


___

___


___

___


	
Section IV:  Report
	N/A
	Yes
	No*
	Ref.

	3.
Is background material (purpose, authority, and functions of programs/activities) limited to what is necessary?
	___
	___
	___
	___

	4.
Is the auditor’s report dated when all appropriate, sufficient audit evidence is obtained to support the opinion and all significant issues are resolved? (AU 530, FAM 580)
	___
	___
	___
	___

	5.
Does the auditor’s report cover all periods for which financial statements are presented? (AU 508.65)
	
___
	
___
	___
	
___

	6.
If the financial statements of a prior period are presented and have been audited by a predecessor auditor whose report is not presented, does the auditor’s report refer to the predecessor auditor’s report? (AU 508.74)
	___
	___

	___
	___


	7.
Does the auditor’s report describe the responsibility the auditor is taking for supplementary information, including stewardship information? (AU 551; FAM 580.78-.81)
	

___
	

___


	

___
	

___



	8.
When illegal acts involve funds received from other governmental entities, did the audit team
a.
 satisfy itself that the audited entity notified the proper officials of those entities within a reasonable time? 

 b.
 report these acts to the officials of those other governmental entities if the entity did not, or was unable to do so because the top official was involved? (GAGAS, par. 5.15-.18)
	___

___
	___

___

	___

___
	___

___



	
Section IV:  Report
	N/A
	Yes
	No*
	Ref.

	9.
Does the auditor’s report include

a.
 identification of which matters are significant deficiencies and which are material weaknesses (GAGAS, par. 5.11), and

b.
presentation of all identified (1) instances of fraud and illegal acts that are more than inconsequential, (2) material violations of provisions of contracts or grant agreements, and (3) material abuse? (GAGAS, par. 5.15)
	


___



___


	


___



___


	


___



___


	


___



___



	10.
When appropriate, did the audit team report directly to outside parties on fraud; illegal acts; violations of provisions of contracts or grant agreements; or  abuse? (GAGAS, par. 5.18)
	___
	___
	___
	___

	11.
Did the auditor consider the status of all known significant findings and recommendations from prior audits that affect the current year report, including whether any failure to correct previously identified deficiencies in internal control is a significant deficiency or material weakness? (GAGAS pars. 5.11-.14.)
	___
	___

	___
	___


	12.
Did the auditor document the basis to support      (FAM 580.01) the
a.
opinion about whether the financial statements and disclosures comply in all material respects with U.S. GAAP (FAM 560),
b.
opinion/conclusion on internal control,
c. conclusion on whether the entity’s financial management systems substantially comply with the requirements of FFMIA, (for CFO act agencies), and
d. conclusion on compliance with laws and regulations? 
	

___

___

___

___
	

___
___

___

___
	

___

___

___

___
	

___
___

___

___


	
Section IV:  Report
	N/A
	Yes
	No*
	Ref.

	13.
Did the auditor document the basis for reported findings on
a.
internal control deficiencies, including classification of control deficiencies as material weaknesses, other significant deficiencies, or other control deficiencies (FAM 590.05),

b. entity’s financial management systems lack of substantial compliance with the requirements of FFMIA for CFO act agencies (FAM 590.06), and

c. noncompliance with laws and regulations    (FAM 590.07), if any?

	___


___

___
	___


___

___
	___


___

___
	___


___

___

	14.
Did the auditor develop the elements of audit findings to include (where appropriate and known) the 

a.
condition (describe the existing situation),

b.
criteria (state what we are comparing to),

c.
cause (reflect reason or reasons why the condition and criteria differ), and

d.
effect (describe the result of the difference between the condition and criteria)?
(GAGAS paragraphs 4.14-.18)
	___

___

___

___
	___

___

___

___
	___

___

___

___
	___

___

___

___

	15.
Are recommendations and suggestions reasonable, doable, and cost-effective?
	___
	___
	___
	___


	
Section IV:  Report
	N/A
	Yes
	No*
	Ref.

	16.
Does the report obtain the views of responsible officials in agency comments to include

a.
either oral or written comments,
b.
titles of senior official(s) involved,
c.
accurate characterization of general agreement or disagreement with the report,
d.
description of the substance of the comments, and
e.
auditor evaluation of the comments, particularly if they disagree, are inconsistent, or conflict with the report findings, conclusions, or recommendations.
(GAGAS paragraphs 5.32-.37)
	
___

___

___

___

___
	
___

___

___

___

___
	
___

___

___

___

___
	
___

___

___

___

___

	17.  Are there control deficiencies that do not meet the criteria for significant deficiencies and do not affect the auditor’s conclusions as to the effectiveness of internal controls that the auditor may communicate orally or in a separate management report? If so, did the auditor document any oral communications? (FAM 580.49,     FAM 590.05, and GAGAS par. 5.14)
	___
	___
	___
	___


	Section V: GAO’s Report Considerations


	Yes

	1.
Overall, does the GAO report have the following characteristics

a.
Professional:  The work reflects an understanding of the issues, an awareness of the external environment, including sensitivity to relevant trends, and a practical approach to what can be done to deal with the problems noted.
b.
Accurate: Information and findings are presented accurately with no notable errors in logic or reasoning.
c.
Objective: The presentation is fair and impartial and the tone is constructive and objective.
d.
Fact-based: Information and findings are stated completely, which includes all necessary facts and/or explanations without unproven or uncorroborated material, and any conflicting evidence is resolved.
e.
Balanced: Sound and logical evidence is presented to support conclusions, adjectives or adverbs are not used to characterize evidence in a way that implies criticism or conclusions by innuendo, and positive aspects of programs or issues reviewed are appropriately recognized.
f.
Timely and Useful: Relevant and timely information is presented.
g.
Clear and Concise: The presentation is clear, concise, and well organized with the message presented logically in a writing style adapted to the audience.

	    _______

    _______

    _______



    _______

    _______

    _______

    _______


	Section VI:  GAO’s Quality Control
	N/A
	Yes
	No*
	Ref.

	1.
Was the GAO report reviewed by the 

a.
audit director (first partner),
b.
engagement quality control reviewer (second partner),

c.      Office of the General Counsel (form 124A),
d.
Applied Research & Methods (form 124C), and
e.
 other stakeholders (form124C).
	___

___

___
____

____
	___

___

___

___
____
	___

___

___

___

____
	___

___

___

___
____

	2.
Did the audit director (first partner) review the  

a.
audit strategy (AU 311.13-.14) or equivalent, including sampling approach (FAM 290.05),
b.
account risk analyses or equivalent for material areas with high or moderate risk of material misstatement (FAM 290.07),
c.
audit summary memorandum (FAM 590.02-.03),
d.
management representation letter (FAM 1001), 

e.
legal representation letter (FAM 1002),
f.
schedule of uncorrected misstatements (FAM 595 C),
g.
exit conference memorandum (FAM 590.10),
h.
GAO report with entity financial statements and related disclosures,

i.
referencing review sheet (GAO form 92),

j.
GAO abbreviated audit documentation set, and 
 k. 
this audit completion checklist (FAM 1003)?
(FAM 1301.17)



	___


___

___

___

___

___

___

___

___

___

___


	___


___

___

___

___

___

___
___

___

___
___


	
___


___

___

___

___

___

___
___

___

___
___


	
___


___

___

___

___

___

___
___

___

___
___



	3.
Did the assistant director review the 

a.
entity profile or equivalent (FAM 290.04),
b.
audit strategy (AU 311.13-.14) or equivalent, including sampling approach (FAM 290.05),
c.
account risk analyses or equivalent (FAM 290.07), 

d.
initial audit plan with procedures (FAM 290.09),
e.
line item/account lead schedules, 

f.
completed audit plan with procedures (FAM 290.09), 

g.
specific control evaluations (FAM 330.07),
h.
audit summary memorandum (FAM 590.02-.03),
i.
Checklist for Federal Accounting (FAM 2010) and Checklist for Federal Reporting and Disclosures (FAM 2020) for statements using U.S. GAAP promulgated by FASAB,
j.
financial reporting and disclosure checklist for statements using GAAP promulgated by FASB,
k.
management representation letter (FAM 1001),
l.
legal representation letter (FAM 1002),
m.
schedule of uncorrected misstatements (FAM 595 C),
n.
exit conference memorandum (FAM 590.10),
o.
GAO report with entity financial statements and related disclosures,
p.
referencing review sheet (GAO form 92),
 q.
GAO abbreviated audit documentation set, and
 r.
this audit completion checklist (FAM 1003)? 
(FAM 1301.17)
	
___

___

___

___

___

___

___

___

___

___

___

___

___

___

___
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___
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___

___

___

___

___

___

___

___
___
___
	
___

___

___

___

___

___
___

___

___

___

___

___

___

___

___

___
___
___

	4. Did the assistant director determine that all significant review notes were resolved appropriately? (FAM 1301.27-.28)

	___
	___
	___
	___

	5.
Did the assistant director indicate that all documentation was sufficiently reviewed? (FAM 1301.05)
	
___
	
___
	
___
	
___

	6.
Were review notes, superseded versions of documentation, and draft reports (except the referenced draft and the draft sent to the entity for comment), including review notes and superseded versions in electronic form, placed in a separate folder to be retained until the report is released, after which they may be destroyed or deleted electronically up to 60 days after the report release date? (FAM 1301.28)
	
___
	___


	___


	___


	7.
Were review responsibilities documented and communicated to all individuals on the assignment? (FAM 1301.23)
	___
	___
	___
	___

	8.
Was documentation prepared by an IS specialist reviewed by an IS manager or IS assistant director for technical content and by a member of the audit team to determine that related audit objectives were achieved? (FAM 1301.24)
	___


	___


	___


	___

	9.
For areas that are both material and have high risk of material misstatement, did the audit director or assistant director perform secondary reviews of the documentation? (FAM 1301.12)
	
___


	
___


	
___


	
___

	10.
Was all documentation prepared by the audit director or assistant directors read by the auditor-in-charge to determine its consistency with any related documentation? (FAM 1301.15)
	___
	___
	___
	___

	11.
If the documentation indicated a difference of opinion between engagement personnel or between engagement personnel and a specialist or other person consulted, was the difference resolved appropriately and was the basis of the resolution documented? (FAM 1302)


	___
	___
	___
	___




	Section VII:  Explanation of “No*” Answers and Other Comments

	The page below is provided for comments on all “No*” answers or to expand upon any of the “Yes” and “N/A” answers as needed, and may be modified as necessary.

* For some questions, “No” answers may indicate departures from professional standards or from auditor policies. The auditor should explain all “No” answers below and determine the effects and significance of “No” answers, including any effect on the auditor’s report.



	Page no.
	Question no.
	Explanatory comments
	Conclusion

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Section VIII:  Conclusions


	Yes
	No**

	Based on your review and knowledge, do you believe

1.
The audit team performed the engagement, in all material respects, in accordance with GAGAS (which include U.S. GAAS) and applicable OMB guidance, or the auditor’s report was appropriately modified?
	___
	___



	2.
The financial statements conformed, in all material respects, with U.S. GAAP, or the auditor’s report was appropriately modified?
	
___
	
___

	3. The auditor’s report was appropriate in the circumstances?
	___
	___

	4.
The documentation on this engagement supports the auditor’s
·    opinion on the financial statements,
·    opinion/conclusions on internal control,
·    conclusions on whether the entity’s financial management systems substantially comply with the requirements of FFMIA (for CFO act agencies), and 
·    conclusions on compliance with laws and regulations. 
	___

___


___

___
	___

___


___

___

	5.
The audit team complied, in all material respects, with the audit organization’s policies and procedures.
	
___
	
___


**
If any of the above 5 statements have “No” responses, please describe the response in a memorandum to the reviewer.

Date of audit completion ___________________________________                                                 

Auditor-In-Charge_________________________________________  Date _______________

Audit Manager  ___________________________________________  Date _______________

Assistant Director  ________________________________________  Date _______________

Audit Director   ___________________________________________  Date _______________

	Section IX:  Engagement Quality Control Review (Second Partner
 Review)

	Objective of second partner review:  To objectively review significant auditing, accounting, and reporting matters and to conclude, based on all facts the reviewer has knowledge of, that, except as discussed in the report, no matters were found that caused the second partner to believe that (1) the audit was not performed in accordance with GAGAS and OMB audit guidance (if applicable), (2) the financial statements are not, in all material respects, in conformity with U.S. GAAP, and (3) the report does not meet professional standards and the auditor’s policies and core values.
Procedures:  Before the report was issued, I performed the following procedures:
· Discussed significant auditing, accounting, and reporting issues with the audit director (first partner);

· Discussed the audit team’s identification of high-risk balances and transactions and the audit of those balances and transactions;

· Reviewed documentation on the resolution of significant auditing, accounting, and reporting issues, including documentation of consultation with statisticians, IS specialists, and others;

· Reviewed the summary of uncorrected misstatements;

· Read the audit summary memorandum;

· Read the entity financial statements, audit report, and related disclosures; and

· Confirmed with the audit director (first partner) that there are no unresolved issues.

Conclusion:
Based on all the relevant facts of which I have knowledge, I found no matters, except as discussed in the report, that cause me to believe that (1) the audit was not performed in accordance with GAGAS and OMB audit guidance (if applicable), (2) the financial statements are not, in all material respects, in conformity with U.S. GAAP, and (3) the report is not in accordance with professional standards and the auditor’s policies and core values.
In signing this form, I acknowledge that there have been no personal or external impairments to independence regarding my work on this engagement.

_________________________________________________________________________

Engagement quality control reviewer name & title     Signature                    Date




[This page intentionally left blank.]
� For GAO financial audits this is the chief accountant or another director who is a CPA and an experienced financial statement auditor.
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