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Guia de Servicios en linea para negocios (BSO, sus siglas en
inglés) para el ano tributable 2007

Presentar un Archivo de
salarios

Contiene las siguientes lecciones:

Como presentar un Archivo de salarios W-2

Como presentar un Archivo de salarios W-2¢

Como presentar un Archivo de informaci n presentada

anteriormente

Como presentar un Archivo de reconciliacion
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L eccion 1. Como presentar un Archivo de salarios W-2

Sigalas siguientes instrucciones para presentar un Archivo de salariosW-2 ala
Administracién del Seguro Social. Parainformarse mejor sobre cOmo preparar archivos
formateados a Presentar datos de salario W-2 electronicamente (EFW2, sus siglas en inglés
[antes conocido como MMREF-1]), seleccione el enlace de Specifications for Filing Forms
W-2 Electronically (EFW2) (en espariol, Especificaciones para Presentar datos de salario W-
2 electréni camente en www.segurosocial.gov/employer/pub.htm (sblo disponible en inglés).

Paso 1: Dirijasu navegador alapagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Social Security Online

www.socialsecurity.gov Home Contact Us

| Questions?

Business Services Online HELP
Welcome to Business Services Online

Online Services Availability
Monday-Friday: S AN -1 AM EST
Saturday: 5 AM - 11 PMEST
Sunday: 8 AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK
BUTTON

Business Services Online {(BSO) enables organizations and authorized individuals to conduct business
with and submit confidential information to the Social Security Administration. You must Register to use this
website. Registered users may Request, Activate and Access various BSO services and functions.

Effective as of October 2007, your
Personal Identification Mumber (PIN) is

REGISTRATION - If you are a new user, select the "Register” button to create a password and receive
now referred to as your User ID.

your User ID. If you have started and need to complete your Registration process, select the "Complete”
button. In either case, after your Registration is complete, you can Request, Activate and Access services

Information and functions

= BS0 Electronic Wy-2 Filing

Handbook
= SS5NYS Handbook
= Yideo - Software

LOG IN to REQUEST, ACTIVATE AND ACCESS FUNCTIONS - Registered users can select the "Log
In" button to login and display the BSCO Main Menu. Then you may access services and functions you have
already activated, or you may selsct "Account Maintenance" to request activation of additional services

DEMOonstration and functions, deactivate your User ID, andfor change your password or contact information
Tutorial

Employer Infarmation
Suite of Services

-
.
= Apoly For Bl
-

Informacian para el Empleadar en Espafiol

Login to Business Services Online here

Complete Phone Registration

Mavigation
Online Security Policy New user? Register for Business Services Online
The Privacy ACt and the here

Ereedom of information Act Complete Phone Registration what is this?
« ContactUs
= Electronic Records Express
» Covernment to Government

e Explanation of BSO Services

Reporting Wages to the SSA
News

+ Wage News Allows you to send farms ¥W-2 and YW-Zc to Sacial Security by uploading a specifically formatted

« Electronic Records Express electronic file or by directly keying W-2 and W-2c information into an online form. Capability to view
News Submission and Report processing status is available. If you have received a notice requesting that

« Social Security Mumber you resubmityour wage file, it can be acknowledged online. Additionally, you may ask for a one time
“erification News 15-day extension to the deadline for resubmitting your wage file

« Consent Based SSN
Merification

+ Form S5A-1694 News

Mare information about Reporting Wages

Social Security Number Verification Service (SSNVS)

For the purposes of completing ¥W-2 and YW-2c SSNVS allows you to complete an online farm or
submit specifically formatted files to request verification of names and Social Security Numbers of
employees of the company for which you work or the campany that has hired you to perform this
service.

More information about Verifying Social Security Nurmnbers

Form SSA-1894 Request for Business Entity Taxpayer Information

Business entities that have attarney andfor non-attorney representatives as partners or employess
wha receive direct payment must provide SSA with taxpayer identification information using the Farm
SSA-1694. For information on how to register, contact OCO AREP Registrationd@ssa.gov.

Select Login to complete, update or visw the Form SSA- 1694,

Select Register to obtain a User ID and password to complete the Form SSA-1634

More information about the Attormey Fee Service

Have & question? Call 1-800-T72-6270 to speak with Employer Customer Service personnel,
For TODITTY cal 1-300-325-0778.

USA.gav Privacy Policy | Website Policies & Other Important Informeation | Ste Map

Last reviewed or modiified Wednesday Jul 25, 2007

Need Larger Text?
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Paso 2: Seleccione el botdn de Log I n (en esparfiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

Social Security Online

wWww.socialsecurity.gov

Online Services Availability

& Moncay-Fricay: 5 A -1 AM EST
& Saturcay: 5 AM-11 PM EST
® Sunday: § AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK
BUTTON

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User 1D.

WWw.socialsecurity.gov

Business Services Online

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BSO Welcome * General Login Atestation

| understand that the Social Security Administration {SSA) will validate the information | provide against
the infarmation in SSA'S files.

| certify that

« |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User ID.

« |understand that 55A may ban me and/or the company | represent from the use of these services if
SSA determines or suspects there has been misuse of the services

« |am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both.

« |am authorized to do business under this User ID

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have a gquestion? Call 1-800-TT2-6270 Monday through
Friday, 7:00 am. to 7:00 p.m. Eastern Time to speak with Employer Customer
Setvice personnel. For TDDITTY call 1-800-325-0778

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espaiiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostraréa
lapégina, Log Into BSO (en espafiol, Acceso a BSO).

Social Security Online

www.socialsecurity.gov

Online Services Availability

® Monday-Friday: S AM -1 AWM EST
& Saturday: 5 AM - 11 PMEST
® Sunday &AM - 11:30 PMEST

DONT USE YOUR BROWSER'S BACK
BUTTON

Effective as of October 2007, your
Personal Identification Number {PIN)
is now referred to as your User ID.

Type your User ID and password;
then select Log In.

Need to complete your phone
reqistration?

www.socialsecurity.gov

Business Services Online

BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Loginto BSO HELP

BS0 Welsome > Login

User ID:|

T 1
| |
Password:| i

(not case sensitive)

Forgot your password?

Cancel Login

Have & question? Call 1-800-T72-6270 Monday through
Friday, 7:00 2.1m.to 7:00 p.m. Esstern Time to spesk with Employer Customer
Service personnel. For TDDATTY call 1-800-325-0778

BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Administracion del Seguro Social
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Paso 4: Entre su Identificacion de usuario y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina del Menu principal de BSO.
(Pararegresar ala pagina, BSO Welcome seleccione € botdn de Cancel [en
espanol, Cancelar]).

Social Secality Online Business Services Online

www.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyhoard Navigation

Main Menu LOGOUT | HELP

i

Online Services Availability

Welcome, JANE DOE

& Monday-Fricday: 5 AM -1 AMEST :
Your password expires on March 16,2008

® Saturdsy: 5 AM-11 PMEST
® Sunday: 8 AM - 11:30 PMEST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process W-2s and W-2es
BUTTON View submission status, acknowledge resubmission natices or
Reguest resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice infarmation

Soclal Security Numbers Verification Service
Request online SSM verification
Submit files for S5M verification

Account Maintenance
Reguest, activate or remove access to sewvices
Re-request or deactivate access to services
Change your password

Have a guestion? Call 1-800-TT2-62T8 Monday through
Friday, 7:00 a.m. to 7.00 p.m. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Report Wagesto Social Security (en espafiol, Informar
salarios a Seguro Social) en la pagina del Menu principal de BSO.

REDOI’t Waqes To Social SECUI'iW
Subrnit, download or process W-2s and W-2cs
“iew submission status, acknowledge resubmission notices or
Reguest resubmission extensions

El sistema mostrara la pagina, Report Wages to Social Security.
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Social Secifity Online Business Services Online

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | HELP
ESO Main Meru > Reportiliages to Social Security
Online Services Availability

« Wordoyrraar 5 w1 amcsr  Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online and View

o Sefirdsy: 5 AM - 11 PMEST Submission Status
® Sunday: 8 AM - 11:30 PM EST

Resubmission Notice Processing
DONT USE YOUR BROWSER'S BACK Acknowledge resubmission notices and reguest resubmission extensions

BUTTON
BS0 KMain Menu

Have a question? Call 1-800-T72-62T¢ Mondsy through
Friclsy, 7:00 2.m. to 7:00 p.m. Eastern Time to speak with Employer Custamer
Service personnel. For TODATY cal 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 7: Seleccione el boton de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status (en espariol, Presentar o Presentar de nuevo
datos de salario, W-2 Online, y W-2c Onliney Ver estado de datos presentados) en
la pagina de Report Wages to Social Security.

Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online and View
Submission Status

El sistema mostrara la pagina menu de Submit or Resubmit Wage File, W-2 Online, and W-
2c Online and View Submission Status.
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Social Secifity Online Business Services Online

www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

#s  Submit or Resubmit Wage File, W-2 Online, and W-2¢
5 Online and View Submission Status

BES0 Main Menu = Report YWages to Social Security » Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View Submission Status

LOGOUT | HELP

Online Services Availability

 Manday-Friday: 5 AM -1 SMEST Submit a W-2 Wage File

» Soturdky: 5 A6 - 11 PMEST Send an electronic file that contains annual wage data in the EFW2 farmat. You may submit a new EFYW2 submission, an
EFW2C submission to correct previous reports, or, if a Resubmission Notice has been received, resubmit a file that has
been returned because Social Secutity was unable to process the file successfully. (Note: This link should not be used to
subrnit wage reports created using W-2 Online or W-2c Online.

® Sunday: 8 AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK
BUTTON

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors, and notice information with MNarme # SSN errors for previously submitted W-2s

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Forms W-2 and Farm W-3 for Tax Year 2006, Twenty (20) reports can be entered at one
time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s.

Download Submitted W-2s

Download a printable version of your subrmitted Forms W-2 and Form W-3. This printable version can be saved to your PC
(This feature is only available for Forms WW-2 and Form WW-3 created with ¥W-2 Online within 30 days of the date of
submigsion).

Create Forms W-2¢ Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Form WW-3c for previously submitted and processed Tax Year 2006 Wy-2s.
Five (5] reports can be entered at one time

Resume Unsubmitted W-2c
Continue processing your unsubmitted W-2es

Download Submitted W-2¢

Download a printable version of your submitted Forms WW-2c and Form W-3c. This printable version can be saved to your
PC. (This feature is only available for Forms W-2c and Form W-3c created with W-2c Online within 30 days of the date of
submission)

BS0 Main Menu

Have a question? Call 1-800-772-62T0 Mondary through
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8: Seleccione el enlace de Submit a W-2 Wage File (en espafiol, Presentar datos de
salario W-2) la pagina de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status.

Submit a W-2 Waqge File

Send an electronic file that containg annual wage data in the EFW2 farmat. You may submit a new EFW2 subrmission, an
EFW2C submission to correct previous reports, or, if @ Resubmission Motice has been received, resubmit a file that has
been returned because Social Security was unable to process the file successfully. (Mote: This link should not be used to
submit wage reports created using WW-2 Online or W-2c Online.

El sistema mostrarala pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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. Social SecurityOnline
- Business Services Online

Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (55A) will validate the information | provide against the information in 35A's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online

[ lAccept | [ 1DO NOT Accept |

Paso 9: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, Before You
Start (en espariol, Antes de comenzar).

. Social SecurityOnline

i- Business Services Online

BSO Main Menu | BSO Information Links | Contact 554 |Keyboard Mavigation | Logout

A BSO Help

Mame: JANE DOE Subrmitter EIN.00-9999999
Steps: 1. Before You Start 2. What's inthe File? 3. Submit Your File. 4. Confirnation

Before You Start

You should already have a file in EF format generated by your payroll system. Before sending it, we recomrmend that you take the following steps to ensure that
the file is error-free and can be sent quickly.

1. Review your file(s) for correct formatting.
We provide Accuvyage and AccuWw2C errar-checking software for both W2 and W-2c wage report formats. Reviewing your file with one of these software
programs can prevent it from being rejected and returned.

What do these programs check?
Which errars are most critical to fix?

Download accuvage Download Accuwzc
2. Zip your file.

If you have over 500 W-2s or a slow connection, the transmission will be faster if the file is zipped (compressed)
WinZip and PKZip are examples of acceptable comprassion packages.

Do not put more than one wage file (EF format) into & zip file because a unigue identifier will be assigned to each one.
Do not repest the employer record for each W2AV-2c. If your organization files on behalf of multiple employers, include no mare than 1 million RYW / RCW

records or 50,000 RE / RCE records per submission. If your organization files on behalf of multiple employers, include no more than 500,000 RC records or
25000 RCE records per submission. Following these guidelines will help to ensure that your wage data is processed in a tirnely manner

Quit withaut sending

Have a gquestion? Call 18007726270 to speak with Employer Customer Service personnel
For TODATTY call 18003250778,

BSO Main Menu | BSO Information Links | Contact 5S4 | Keyboard Navigation | Logout
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Paso 10: Seleccione €l botdn de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacion que va ha presentar y que ha
comprimido correctamente su(s) archivo(s). El sistema mostrarala pagina, What's
in the File? (en espariol, ¢Qué contiene el Archivo?).

“hi: Business Services Online

Social Security’s Business Services Online (BSO) 3

BS0O Main Menu | BS0O Information Links | Contact S54 | Keyboard Mavigation| Logout

4 BSO Help

MName: JANE DOE Submitter EIN 009999909
Steps 1. Before ¥ou Start 2. What'sin the File? 3. Submit Your File 4. Confirmation
What's in the File?

Please indicate the type of wage reports in the file that you are sending

Which of the following is the best description of the wage report(s) in your file?
@ MNew W-23M-3s for Tax Year 2007 or previous tax year (EFW2)
O MNew W-2csW-3cs to correct mistakes on previously processed W-2 farms (EFW2C)

2 Resubmission ta correct errars that pravented S54 fram processing a previously submitted file
P R gap ¥
(Select only if you received a Resubmission Notice)

Have you received a Reconciliation letter?

[0 YES, 1 am uploading this file because | received a letter saying the maney amounts reported to IRS (341) did not match the amounts reported ta SSA (W=
3

Quit without sending Backto Step 1

Have a question? Call 18007726270 to speak with Employer Custorner Sewvice personnel.
For TOD/TTY call 1800-325.0778.

BSO Main Menu | BSO Information Links | Contact SS5A | Keyboard Mavigation | Logout

Paso 11: Seleccione el boton de New W-25/W-3sfor Tax Year 2007 or previoustax year
(EFW?2) (en espaiiol, Nuevos archivos W-2 y W-3 para el afno tributable 2007 o un
ano tributable anterior [EFW?2]) y seleccione € botdn de Continue para acceder la
pagina, Submit Y our File (en espafiol, Presentar su archivo). (El botén de Back to
Step 1 [en espaniol, Regresar al Paso 1] mostrarala pagina, Before Y ou Start, y el
botén de Quit without sending [en espafiol, Salir sin enviar] mostrarala pagina del
Menu principal de BSO.
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i” .. Social Security Online
.- Business Services Online

Social Security's Business Services Online (BSO,

BSO Main Menu |BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

4 BSO Help

MName: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2, What's in the File? 3, SubmitYour File 4. Confirmation
Submit Your File

Select your file by using the Browse button. Then, select the Subrit button to upload your file.

Select file: | | (CErowse... ]

Have a question? Call 18007726270 to speak with Employer Customer Service personnel
For TDDATTY call 18003250778

BSO Main Menu |BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

Paso 12: Indique el nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione el boton de Browse (en espariol, Hojear) ala derecha del
campo para seleccionar €l archivo.

Paso 13: Seleccione el boton de Submit (en espafiol, Presentar) para presentar €l archivo al
Seguro Social. El botén de Previos Page (en espafiol, Pagina anterior) mostrarala
pagina, What'sin the File? y & boton de Quit without sending mostrarala pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espariol, Actualmente presentando informacién) el sistema mostrara la pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion - Su archivo
fue recibido).

Paso 14: Seleccione €l boton de OK en la ventana desplegable paraimprimir la pagina,
Confirmation — Y our File Was Received. De lo contrario, seleccione el botén de
Cancel para cerrar la ventana desplegable.

NOTA: En este momento, imprima esta paginay verifique el tamarfio de su archivo.
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Py SC)dﬂl.SEClLﬁt\’()nlille ) )
+ii- Business Services Online

Social Security’s Business Services Online (BSO)

BSO Main Menu | BSO Information Links | Contact S5A | Keyboard Mavigation | Logout

4 BSO Help

MNames: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation

Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File Identifier for checking the processing status.

Date; 094192007 Wage File ldentifier (WFID): KWVREE2
Tirne: 01:10 P Eastem Time Your file narme: Semantic YWeb Talk.doc
File size: 25600 bytes. (25 Kb} File name assigned by S5A: 07 kVREE2.01D

Check the size of your file. How?
If it is not the same as the file size shown on your computer, there may have been a problem with transmission. Please contact BSO Technical Assistance at 1-
886-772-2970. For TODVTTY call 1-800-325-0778.

What to expect:
You can check the status online at any time. However, allow 1-6 weeks for Social Security to complete the processing of your file, depending on the time of

year.

Thank you for submitting your report using Business Services Online.

[ Submit snother File | [ EB50 Main Menu |

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDDATTY call 1-800-3250778

BSO Main Menu | BSO Information Links | Contact SSA | Keyboard Mavigation | Logout

Paso 15: Para presentar otro archivo, seleccione el boton de Submit Another File (en
espanol, Presentar otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala pagina principal de BSO, seleccione el boton de BSO Home.

NOTA: S ocurre unainterrupcion en la comunicacion mientras esta presentando un
Archivo de salario, acceda de nuevo el BSO y seleccione el enlace de View
Submission Status/Errors/Notice I nformation (en espariol, Ver estado, Errores, e
Informacién de avisos de datos presentados) en la pagina principal de BSO para
determinar s € archivo fue enviado exitosamente. S e sistema no muestra los
datos presentados, tendré que presentarlos de nuevo. Seleccione e mismo tipo de
datos presentados que inicial mente escogio.
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L eccion 2: Como presentar un Archivo de salarios W-2c

Sigalas siguientes instrucciones para presentar un Archivo de salarios W-2 corregido ala
Administracién del Seguro Socia. Parainformarse mejor sobre cdmo preparar archivos
formateados a Presentar datos de salario el ectréni camente W-2c¢ (EFW2C, sus siglas en
inglés), antes conocido como MMREF-2, seleccione el enlace de Specifications for Filing
Forms W-2c Electronically (EFW2C) en www.segurosocial.gov/employer/pub.htm (sélo
disponible en inglés).

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de Log In (en espafiol, Acceso) en la pégina, Business Services

Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espariol, Atestacion general de acceso).

Socia] Sevilty Oniline Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BE0 Welcome = General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

» Monday-Friday: 5 AW -1 AMEST 3 :
the information in SSA's files.

® Saturday: 5 AM - 11 PMEST
* Sunday: 8§ AM - 11:30 PM EST

| certify that

DONTEUSE YOSS#%%WSERS Eack « | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User 1D,

Effective as of October 2007, your « | understand that SSA may ban me andfor the company | represent from the use of these services if
Personal ldentification Number (PIN) SSA determines or suspects thers has been misuse of the services.
is now referred to as your User ID.
« | am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
bath

« | am authorized to do business under this User ID

By selecting the "I Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

1 Do NMOT Accept | Accept

Have a question? Call 1-800-772-6270 Monday through
Frictary, 7:00 &.m_to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOUTTY call 1-800-325-0778.

www. socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las

condiciones definidas en la pagina, General Login Attestation. El sistema mostrara

la pagina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).
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Social Secility Online Business Services Online

www.socialsecurity.gov BS0 Welcome | BSO Information | Contact Us | Keyboard Navigation

e LogInto BSO HELP

BSO0 Welcome > Login

Online Services Availability

* Monday-Friday: 5 &M - 1 &AM EST
& Saturday: 5.AM- 11 PMEST User ID:|

* Sunday: 8 AM - 11:30 PMEST Passwor(H ;
e —

|
(not case sensithve)

DONT USE YOUR BROWSER'S BACK|

BUTTON Eorgot your password?

Effective as of October 2007, your
Personal ldentification Number {PIN)
is now referred to as your User ID.

Cancel Login

Type your User ID and password;
then select Log In.

MNeed to cormplete wour phone
registration?

Have a gquestion? Call 1-800-T72-62T0 Monday through
Frickary, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDTTY call 1-800-325-0778

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione €l boton de Cancel [en espafiol,
Cancelar]).

Social Secality Online Business Services Online

www.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyhoard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

& Monday-Fricday: 5 AM -1 AMEST :
Your password expires on March 16,2008

® Saturdsy: 5 AM-11 PMEST
® Sunday: 8 AM - 11:30 PMEST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process W-2s and W-2es
BUTTON View submission status, acknowledge resubmission natices or
Reguest resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice infarmation

Soclal Security Numbers Verification Service

Request online SSM verification
Submit files for S5M verification

Account Maintenance
Reguest, activate or remove access to sewvices
Re-request or deactivate access to services
Change your password

Have a guestion? Call 1-800-TT2-62T8 Monday through
Friday, 7:00 a.m. to 7.00 p.m. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Paso 6: Seleccione el enlace de Report Wagesto Social Security (en espariol, Informar
salarios a Seguro Social) en la pagina del Menu principal de BSO.

REDOI’t Waqes To Social Securitv
Subrnit, download or process W-2s and W-2cs
“iew submission status, acknowledge resubmission notices or
Reguest resubmission extensions

El sistema mostrara la pagina, Report Wages to Social Security (en espariol, Informar
salarios al Seguro Socia).

Social Secifity Online Business Services Online

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | HELP

ES0 Main Menu > Report Wages to Soecial Security

Online Services Availability

« Wordoyrraar 5 w1 amcsr  Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online and View

o Sefirdsy: 5 AM - 11 PMEST Submission Status
® Sunday: 8 AM - 11:30 PM EST

Resubmission Notice Processing
DONT USE YOUR BROWSER'S BACK Acknowledge resubmission notices and reguest resubmission extensions

BUTTON
BS0 KMain Menu

Have a question? Call 1-800-T72-62T¢ Mondsy through
Friclsy, 7:00 2.m. to 7:00 p.m. Eastern Time to speak with Employer Custamer
Service personnel. For TODATY cal 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 7: Seleccione el boton de Submit or Resubmit Wage File, W-2 Online, and W-2c
Onlineand View Submission Status (en espariol, Presentar o Presentar de nuevo
datos de salario, W-2 Online, y W-2c Onliney Ver estado de datos presentados) en
la pagina de Report Wagesto Social Security.

Submit or Resubmit Wage File. W-2 Online, and W-2¢ Online and View
Submission Status

El sistema mostrara la pagina, Report Wagesto Social Security (en espafiol, Presentar
o0 Presentar de nuevo datos de salario, W-2 Online, y W-2c Onliney Ver estado de
datos presentados).
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Social Secifity Online Business Services Online

www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

#s  Submit or Resubmit Wage File, W-2 Online, and W-2¢
5 Online and View Submission Status

BES0 Main Menu = Report YWages to Social Security » Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View Submission Status

LOGOUT | HELP

Online Services Availability

 Manday-Friday: 5 AM -1 SMEST Submit a W-2 Wage File

» Soturdky: 5 A6 - 11 PMEST Send an electronic file that contains annual wage data in the EFW2 farmat. You may submit a new EFYW2 submission, an
EFW2C submission to correct previous reports, or, if a Resubmission Notice has been received, resubmit a file that has
been returned because Social Secutity was unable to process the file successfully. (Note: This link should not be used to
subrnit wage reports created using W-2 Online or W-2c Online.

® Sunday: 8 AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK
BUTTON

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors, and notice information with MNarme # SSN errors for previously submitted W-2s

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Forms W-2 and Farm W-3 for Tax Year 2006, Twenty (20) reports can be entered at one
time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s.

Download Submitted W-2s

Download a printable version of your subrmitted Forms W-2 and Form W-3. This printable version can be saved to your PC
(This feature is only available for Forms WW-2 and Form WW-3 created with ¥W-2 Online within 30 days of the date of
submigsion).

Create Forms W-2¢ Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Form WW-3c for previously submitted and processed Tax Year 2006 Wy-2s.
Five (5] reports can be entered at one time

Resume Unsubmitted W-2c
Continue processing your unsubmitted W-2es

Download Submitted W-2¢

Download a printable version of your submitted Forms WW-2c and Form W-3c. This printable version can be saved to your
PC. (This feature is only available for Forms W-2c and Form W-3c created with W-2c Online within 30 days of the date of
submission)

BS0 Main Menu

Have a question? Call 1-800-772-62T0 Mondary through
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8: Seleccione el enlace de Submit a W-2 Wage File (en espafiol, Presentar datos de
salario W-2) la pagina de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status.

Submit a W-2 Wage File
Send an electronic file that contains annual wage data in the EFW2 format. ¥ou may submit a new EFYW2 submission, an
EFYW2C subrmission to correct previous reports, or, if a Resubmission Motice has been received, resubmit a file that has
been returned because Social Security was unable to process the file successfully. (Mote: This link should not be used to
submit wage reports created using W-2 Online or W-2c Online.

El sistema mostrarala pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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e Social Security Online
Aii- Business Services Online

Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (55A) will validate the information | provide against the information in 35A's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Online

[ lAccept | [ 1DO NOT Accept |

Paso 9: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, Before You
Start (en espariol, Antes de comenzar).

= Sodal SecurityOnline

Business Services Online

BS0O Main Menu | BSO Information Links | Contact 54 | Keyboard Mavigation ) Logout

MName: JANEDOE ' Submitter EIN:00-9999999
Steps: 1. Before You Start 2. What's in the File? 3. Subrnit Your File 4. Confirmation
Before You Start

You should already have a file in EF format generated by your payroll system. Before sending it, we recommend that you take the following steps to ensure that
the file is error-free and can be sent guickly.

1. Review your file(s) for correct formatting.

We provide AccuMYage and AccuW2C error-checking software for both YW-2 and W-2c wage report formats. Reviewing your file with one of these software
programe can prevent it from being rejected and returned.

What do these programs check?

Which errors are most critical to fis?

Download accuvdage Download Accuwz2C
2. Zip your file.

If you have over 500 W-25 or a slow connection, the transmission will be faster if the file is zipped (compressed).
WinZip and PKZip are examples of acceptable compression packages

Do not put more than one wage file (EF format) into a zip file because a unigue identifier will be assigned to each one
Do not repeat the employer record for each W-2A4-2c. If your organization files on behalf of multiple employers, include no mare than 1 million RYY / RCW

records or 50,000 RE f RCE records per submission. f your organization files on behalf of multiple employers, include no mare than 500 000 RC records or
25,000 RCE records per submission. Following these guidelines will help to ensure that your wage data is processed in a timely manner.

Quit without sending

Have a question? Call 18007726270 to speak with Employer Customer Service personnel
For TDD/TTY call 1800-3250778

BSO Main Menu |BSO Information Links | Contact SSa | Keyboard Navigation | Logout
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Paso 10: Seleccione €l botdn de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacion que va ha presentar y que ha
comprimido correctamente su(s) archivo(s). El sistema mostrarala pagina, What's
in the File? (en espariol, ¢Qué contiene el Archivo?).

T Social Security Online

»iii: Business Services Online

BSO Main Menu|BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

Name: JANE DOE Submitter EIN g0 0009909
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File

What's in the File?

4. Confirmation

Please indicate the type of wage reparts in the file that you are sending

Which of the following is the best description of the wage report(s) in your file?
@ New W-23MW-3s for Tax Year 2007 or previous tax year (EFW2)

O New W-2csW-3cs to corect mistakes on previously processad W-2 forms (EFW2C)

O

Resubrmission to correct errors that prevented SSA from processing a previously submitted file
(Select only if you received a Resubmission Motice)

Have you received a Reconciliation letter?

[ ¥ES. | am uploading this file because | received a letter saying the maney amounts reported to IRS (341] did not match the amounts reported to SSA (-
3

Quit without sending Backto Step 1

Have a question? Call 18007726270 to speak with Employer Custorner Service personnel.
For TODATTY call 1-800-3250778

BSO Main Menu |BSO Information Links | Contact SSA | Keyboard Mavigation | Logout

Paso 11: Seleccione el boton de New W-2cs/W-3csto correct mistakes on previously
processed W-2 forms (MM REF-2) (en espafiol, Nuevos archivos W-2cy W-3
para corregir errores cometidos en formularios W-2 procesados anteriormente).

Which of the following is the best description of the wage report(s) in your file?
O MNew W-2s/W-3s for Tax Year 2007 or previous tax year (EFW2)
@ New W-2csiW-3es to correct mistakes on previously processed WW-2 forms (EFW2C)

O Resubmission to correct errors that prevented S3A from processing a previously subrnitted file
(SE|ECT nnly ifyDU teceived a Resubmission NDtiCE‘.‘:]
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i” .. Social Security Online
.- Business Services Online

Social Security's Business Services Online (BSO,

BSO Main Menu |BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

4 BSO Help

MName: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2, What's in the File? 3, SubmitYour File 4. Confirmation
Submit Your File

Select your file by using the Browse button. Then, select the Subrit button to upload your file.

Select file: | | (CErowse... ]

Have a question? Call 18007726270 to speak with Employer Customer Service personnel
For TDDATTY call 18003250778

BSO Main Menu |BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

Paso 12: Indique el nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione el boton de Browse (en espariol, Hojear) ala derecha del
campo para seleccionar €l archivo.

Paso 13: Seleccione el boton de Submit (en espafiol, Presentar) para presentar €l archivo al
Seguro Social. El botén de Previos Page (en espafiol, Pagina anterior) mostrarala
pagina, What'sin the File? y & boton de Quit without sending mostrarala pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espariol, Actualmente presentando informacién) el sistema mostrara la pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion - Su Archivo
fue recibido).

Paso 14: Seleccione €l boton de OK en la ventana desplegable paraimprimir la pagina,
Confirmation — Y our File Was Received. Delo contrario, seleccione € botén de
Cancel para cerrar la ventana desplegable.

NOTA: En este momento, imprima esta paginay verifique el tamafio de su archivo.
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Py SC)dﬂl.SEClLﬁt\’()nlille ) )
+ii- Business Services Online

Social Security’s Business Services Online (BSO)

BSO Main Menu | BSO Information Links | Contact S5A | Keyboard Mavigation | Logout

4 BSO Help

MNames: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation

Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File Identifier for checking the processing status.

Date; 094192007 Wage File ldentifier (WFID): KWVREE2
Tirne: 01:10 P Eastem Time Your file narme: Semantic YWeb Talk.doc
File size: 25600 bytes. (25 Kb} File name assigned by S5A: 07 kVREE2.01D

Check the size of your file. How?
If it is not the same as the file size shown on your computer, there may have been a problem with transmission. Please contact BSO Technical Assistance at 1-
886-772-2970. For TODVTTY call 1-800-325-0778.

What to expect:
You can check the status online at any time. However, allow 1-6 weeks for Social Security to complete the processing of your file, depending on the time of

year.

Thank you for submitting your report using Business Services Online.

[ Submit snother File | [ EB50 Main Menu |

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDDATTY call 1-800-3250778

BSO Main Menu | BSO Information Links | Contact SSA | Keyboard Mavigation | Logout

Paso 15: Para presentar otro archivo, seleccione el boton de Submit Another File (en
espanol, Presentar otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala pagina principal de BSO, seleccione el boton de BSO Home.

NOTA: S ocurre unainterrupcion en la comunicacion mientras esta presentando un
Archivo de salario, acceda de nuevo el BSO y seleccione el enlace de View
Submission Status/Errors/Notice I nformation (en espariol, Ver estado, Errores, e
Informacién de avisos de datos presentados) en la pagina principal de BSO para
determinar s € archivo fue enviado exitosamente. S e sistema no muestra los
datos presentados, tendré que presentarlos de nuevo. Seleccione e mismo tipo de
datos presentados que inicial mente escogio.
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L eccion 3: Como presentar un Archivo de informacion
presentada anteriormente

Siga las siguientes instrucciones para presentar un Archivo de informacion presentada
anteriormente ala Administracién del Seguro Social. Use esta opcidn solamente si recibio
un aviso del Seguro Socia pidiéndole que corrija 0 presente de nuevo su informacion. El
Numero de identificacion patrona (EIN, sus siglas en inglés) de la persona que esta
presentando la informacion de salarios debe coincidir con € EIN de la persona que presentd
€l archivo originalmente.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de Log In (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

Social Secﬁ;ily Online BUSin:ESS SerViceS Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

ES0 Welcame > General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

& Monday-Friday: 5 &M -1 AMEST 3 i o
the information in SSA's files.

* Saturday: 5 AM - 11 PMEST
® Sunday: 5 &AM - 11:30 PM EST

| certify that
HONEUSE YOgE#%gWSER BACK « | understand that | may be subject to penalties If | submit fraudulent information. | agree that | am
responsible for all actions taken with my User ID
Effective as of October 2007, your « |understand that SSA may ban me andfor the company | represent from the use of these services if
Personal Identification Number (PIN) SSA determines or suspects there has been misuse of the services.

is now referred to as your User ID.

| am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both

| am autharized to do business under this User ID

By selecting the "I Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept | Accept

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 & m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-0778

www.socialsecurity.gov BS0 Welcome | BSQ Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
la pagina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).
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Paso 4:

Paso 5:

Paso 6:

Report

SocialSeeiity Online Business Services Online

www.socialsecurity.gov. BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

LogInto BSO HELP

BS0 Welsome » Login

Online Services Availability

o Monday-Friday 5 AM -1 AMEST
® Saturday 5 AM-11 PMEST User ID:|

o Sunday: 8 AM - 11:30 PMEST Password:| |
I .

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Persanal Identification Number {PIN) [ Gt ] [ tean ]

is now referred to as your User ID.

Type your User ID and password;
then select Log In.

Meed to complete your phone
registration’?
Have & question Call 1-800-772-6270 Manciay through
Friday, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service perzonnel. For TDO/TTY call 1-800-325-0778

winw.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Entre su USER ID y contrasefia.

Seleccione €l botén de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el boton de Cancel [en espafiol,

Cancelar]).

Seleccione €l enlace de Report Wages to Social Security (en espafiol, Informar

salarios a Seguro Social) en la pagina del Menu principa de BSO.

Wages To Social Security

Submit, download or process W-2s and WW-2cs

e

subrnission status, acknowledge resubmission notices or

Request resubrmission extensions

El sistema mostrarala pagina, Report Wagesto Social Security (en espafiol, Informar

salarios a Seguro Social).

Social Secidty Oniine Business Services Online

www.socialsecurity.gov BSO0 Main Menu | BSO Information | Contact Us | Keyboard Navigation

BSO Main Manu = ReportWages to Social Security
Online Services Availability
o Monday-Friday: 5 8M -1 AMEST Submit or Resubmit Wage File. W-2 Online. and W-2c Online and View

o Seturday: 5 AM - 11 PMEST Submission Status
o Sunday: § A - 11:30 PM EST

Resubmission Notice Processing

DONT USE YOUR BROWSER'S BACK| Acknowledge resubmission notices and request resubmission extensions
BUTTON

B50 Main Menu

Hewe & question? Call 1-800-772.6270 Monday throush
Friciay, 7:00 a.m. to 7:00 pm. Eastern Time o speak with Employer Customer
Service personnel, For TODATY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO [nformation | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | HELP

Administracion del Seguro Social
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Paso 7: Seleccione el boton de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status (en espariol, Presentar o Presentar de nuevo
datos de salario, W-2 Online, y W-2c Onliney Ver estado de datos presentados) en
la pagina de Report Wagesto Social Security.

Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online and View

Submission Status

El sistema mostrara la pagina menu de Submit or Resubmit Wage File, W-2 Online, and W-
2c Online and View Submission Status.

Social Security Online

www.socialsecurity.gov

Online Services Availability

® Monday-Friday: 5 AM - 1 AM EST
® Saturday: 5 AM - 11 PM EST
® Sunciay: B AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK
BUTTO!

www.socialsecurity.gov

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Heyboard Navigation

Submit or Resubmit Wage File, W-2 Online, and W-2¢
L Online and View Submission Status

BS0 Main Menu > Report Wages to Socisl Security » Submit of Resubmit Wage File, W-2 Online, and W-2c Onling and View Submission Status

LOGOUT | HELP

5

Submit a W-2 Wage File
Send an electronic file that contains annual wage data in the EFW2 format. You may submit a new EFW2 submission, an
EFW2C submission to correct previous reports, or, if a Resubmission Notice has been received, resubmit a file that has
been retumed because Social Security was unable to process the file successfully. (Mote: This link should not be used to
submit wage reports created using W-2 Online or W-2c Online.

View File / Wage Report Status with Name / SSN Errors

Wiew report status, errors, and notice information with Mare £ S5M errors for previously submitted YW-25.

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Forms W-2 and Form W-3 for Tax Year 2006. Twenty (20) reports can be entered at one
time

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s

Download Submitted W-2s

Download a printable version of your submitted Forms YW-2 and Form W-3. This printable version can be saved to your PC
(This feature is only available for Forms W-2 and Form W-3 created with ¥W-2 Online within 30 days of the date of
submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Form W-3c for previously submitted and processed Tax Year 2006 W-2s.
Five (8) reports can be entered at one time

Resume Unsubmitted W-2¢
Continue processing your unsubmitted W-2cs

Download Submitted W-2¢

Download a printable version of your submitted Forms YW-2c and Form W-3c. This printable version can be saved to your
PC. (This feature is only available for Forms W-2c and Form W-3c created with W-2c Online within 30 days of the date of
submission)

BE0 Main Menu

Have & question? Call 1-800-T72-6270 Monday through
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service persannel. For TDDITTY call 1-800-325-0778.

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8. Seleccione e enlace de Submit a W-2 Wage File (en espaiiol, Presentar datos de
salario W-2) la pagina de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status.

Administracion del Seguro Social
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Submit a W-2 Wage File

Send an electronic file that contains annual wage data in the EFVW2 format. You may submit @ new EFWZ submission, an
EFW2C submission to correct previous reports, or, if a Resubmission Motice has been received, resubmit a file that has
been returned because Social Security was unable to process the file successfully. (Mote: This link should not be used to
submit wage reports created using W-2 Online or W-2c Online.

El sistema mostrara la pagina, Wage Reporting Attestation (en espariol, Atestacion
parainformar salarios).

2, Soctal SecurityOnline
:f“ﬁ“ﬁj . . .
- Business Services Online
Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIM and hawve the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, wou certify that you have read, understand and agree to the user cerification of Business Services
Online.

[ IAccept | [ IDO NOT Accept |

Paso 9: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, Before You
Start (en espariol, Antes de comenzar).
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Wﬁ\\ Sodial SecurityOnline

i - Business Services Online

%
Social Security’s Business Services Online (BS0O) 3

BSO Main Menu | BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

Name: JANE DOE l Submitter EIN: 00-9999999
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File. 4. Confirrnation
Before You Start

You should already have a file in EF format generated by your payroll system. Before sending it, we recornmend that you take the following steps to ensure that
the file is error-free and can be sent quickly.

1. Review your file(s) for correct formatting.

We provide AccuWage and AccuW2C error-checking software for both We2 and W-2c wage report formats. Reviewing your file with one of these software
programs can prevent it from being rejected and returned

VWhat do these programs check?

Which errors are most critical to fix?

Download Accuwage Download AccuWwzc

2. Zip your file.

If you have over 500 W-2s or a slow connection, the transmission will be faster if the file is zipped (compressed)
WinZip and PKZip are examples of acceptable compression packages.

Do not put mare than one wage file (EF format) into a zip file because a unigue identifier will be assigned to each one.
Do nat repeat the employer record for each W-2/W-2c. If your arganization files on behalf of multiple employers, include no more than 1 million BW / RCWY

records or 50,000 RE / RCE records per submission. If your organization files on behalf of multiple employers, include no more than 500 000 RC records or
25,000 RCE records per submission. Following these guidelines will help to ensure that your wage data is processed in a timely manner.

Quit without sending Continue

Have a gquestion? Call 18007726270 to speak with Employer Customer Service personnel
For TOD/TTY call 1800-325.0778.

BSO Main Menu |BSO Information Links | Contact 5S4 | Keyboard Mavigation | Logout

Paso 10: Seleccione €l botdn de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacion que va ha presentar y que ha
comprimido correctamente su(s) archivo(s). El sistema mostrarala pagina, What's
in the File? (en espariol, ¢Qué contiene el Archivo?).

Administracion del Seguro Social Pagina 22



Guiade BSO — Afio tributable 2007 Presentar un Archivo de salarios

fmﬁ\ Social Security Online

“ii- Business Services Online

Social Security’s Business Services Online (BS0, 4

BSO Main Menu | BSO Information Links | Contact S5A | Keyboard Mavigation | Logout

3 BSO Help

MName: JANE DOE Submitter EIN: gpn-9999999
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation
What's in the File?

Please indicate the type of wage reports in the file that you are sending.

Which of the following is the best description of the wage report(s) in your file?
®  New W-250-3s for Tax Year 2007 or previous tax year (EFW2)
O New W-2cs/W-3cs to correct mistakes on previously processed W-2 farms (EFW2C)

O Resubmission to correct erors that prevented SSA from processing a previously submitted file
(Select anly if you received a Resubmission Notice)

Have you received a Reconciliation letter?

[ ¥ES, I am uploading this file because | received a letter saying the maney amounts reported to IRS ([B41] did not match the amounts reported ta SSA (W-
33

Guit without sending Backta Step 1

Have a question? Call 18007726270 to speak with Employer Customer Service personnel
For TDDATTY call 1800-3250778

BSO Main Menu | BSO Information Links | Contact S5a4 | Keyboard Navigation | Logout

Paso 11: Seleccione el boton de Resubmission to correct errorsthat prevented SSA from
processing a previously submitted file (Select only if you received a
Resubmission Noitce) (en espafiol, Presentar informacion de nuevo para corregir
errores que no permitieron a Seguro Social procesar un archivo presentado
previamente (Sel eccione solamente si recibié un Aviso para presentar informacion
de nuevo). El sistema activaralos campos debajo del boton de Resubmission.

Which of the following is the best description of the wage report(s} in your file?
O New W-2s/W-3s far Tax Year 2007 or praviaus tax year (EFW2)
O New W-2esM-3cs to correct mistakes on previously pracessed W-2 forms (EFW2C)

@ Resubmission to correct errors that prevented SSA from processing a previously submitted file
(Select only if you received a Resubmission Motice)

For Resubmission, please enter the following items from the Resubmission Notice:
Original receipt year (not Tax Year): 4

Wage File Identifier (WFID):

Paso 12: Seleccione el Afio de acuse original en el campo de Original Receipt Year (not

Tax Year) (en espafiol, Afio de acuse original [no el afio tributable]) del menu
desplegable.

Paso 13: Entre el WFID en &l campo de Wage File Identifier (WFID) (en espariol,
Identificador de Archivo de salario [WFID, sus siglas en inglés]).
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Paso 14:

Seleccione €l botén de Continue para acceder la pagina, Submit Your File (en
espanol, Presentar su archivo). El botén de Back to Step 1 (en espariol, Regresar a
Paso 1) mostrarala pagina, Before You Start y € botdn de Quit without sending
(en espariol, Salir sin enviar) mostrara la pagina principa de BSO.

d BSO Help

ame: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2. Wwhat's in the File? 3. Submit Your File 4. Confirmation

Submit Your File

Select your file by using the Browse button. Then, select the Submit button to upload your file.

Select file: |(Brawse... ]

g Sodial SecurityOnline
~ii- Business Services Online

Social Security’s Business Services Online (BSO)

BSO Main Menu | BSO Information Links | Contact SS54 | kKeyboard Mavigation | Logout

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDDATTY call 1-800-325-0778.

BSO Main Menu | BSO Information Links | Contact S54 | Keyboard Mavigation | Logout

Paso 15:

Paso 16:

Paso 17:

NOTA:

Indique el nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione el boton de Browse (en esparfiol, Hojear) ala derecha del
campo para seleccionar €l archivo.

Seleccione el boton de Submit (en espafiol, Presentar) para presentar €l archivo a
Seguro Social. El botén de Previos Page (en espafiol, Pagina anterior) mostrarala
pagina, What'sin the File? y & boton de Quit without sending mostrarala pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espariol, Actualmente presentando informacién) el sistema mostraré la pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion — Su Archivo
fue recibido).

Seleccione el boton de OK en la ventana desplegable paraimprimir la pagina,
Confirmation — Y our File Was Received. Delo contrario, seleccione el botén de
Cancel para cerrar la ventana desplegable.

En este momento, imprima esta pagina y verifique el tamafio de su archivo.
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Py SC)dﬂl.SEClLﬁt\’()nlille ) )
+ii- Business Services Online

Social Security’s Business Services Online (BSO)

BSO Main Menu | BSO Information Links | Contact S5A | Keyboard Mavigation | Logout

4 BSO Help

MNames: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation

Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File Identifier for checking the processing status.

Date; 094192007 Wage File ldentifier (WFID): KWVREE2
Tirne: 01:10 P Eastem Time Your file narme: Semantic YWeb Talk.doc
File size: 25600 bytes. (25 Kb} File name assigned by S5A: 07 kVREE2.01D

Check the size of your file. How?

If it is not the same as the file size shown on your computer, there may have been a problem with transmission. Please contact BSO Technical Assistance at 1-
886-772-2970. For TODVTTY call 1-800-325-0778.

What to expect:
You can check the status online at any time. However, allow 1-6 weeks for Social Security to complete the processing of your file, depending on the time of

year.

Thank you for submitting your report using Business Services Online.

[ Submit snother File | [ EB50 Main Menu |

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDDATTY call 1-800-3250778

BSO Main Menu | BSO Information Links | Contact SSA | Keyboard Mavigation | Logout

Paso 18: Para presentar otro archivo, seleccione el boton de Submit Another File (en
espanol, Presentar otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala pagina principal de BSO, seleccione el boton de BSO Home.

NOTA: S ocurre unainterrupcién en la comunicacion mientras est4 presentando un
Archivo de salario, acceda de nuevo el BSO y seleccione €l enlace de View
Submission Status/Errors/Notice | nformation (en espariol, Ver estado, Errores, e
Informacién de avisos de datos presentados) de la pagina principal de BSO para
determinar si € archivo fue enviado exitosamente. S el sistema no muestra los
datos presentados, tendré que presentarlos de nuevo. Seleccione el mismo tipo de
datos presentados que inicial mente escogio.
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L eccion 4: Como presentar un Archivo dereconciliacion

Siga las siguientes instrucciones para presentar un Archivo de reconciliacion ala
Administracién del Seguro Social. Use esta opcidn solamente si usted recibié una cartade la
Administracion del Seguro Social notificandole de una discrepancia entre las cantidades de
dinero mostradas en un formulario W-3 enviado ala Administracion del Seguro Social y un
Formulario 941 enviado a IRS.

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione €l enlace de Log I n (en espariol, Acceso) en la pagina, Business
Services Online Welcome. El sistema mostrara la pagina, General Login Attestation
(en espariol, Atestacion general de acceso).

Social Seciibty Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

ESO Welcome * General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

& Moncsy-Fricay: 5 AM -1 8MEST : . ) Vi g
the information in 354's files

# Saturday: 5 AM-11 PMEST
* Sundsy: 8 AM - 11:30 PM EST

| certify that:
PONA S YOEJS#IS(;WSERS BACK « lunderstand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User ID
Effective as of October 2007, your « | understand that SSA may ban me andfor the company | represent from the use of these senvices if
Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services

is now referred to as your User ID.
« | am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security

Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
baoth.

» | am authorized to do business under this User 1D,

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have a question? Call 1-800-T72-62T70 Mondsy through
Fricksy, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Custamer
Service personnel. Far TODVTTY call 1-800-325-0773.

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
la pagina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).
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Social Seeility Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Log Into BSO HELP.

BS0 Welcome = Login

Online Services Availability

® honday-Friday. 5 AM - 1 AMEST
® Saturday: 5 AM - 11 PMEST
& Sunday: 8 AM - 11:30 PM EST

(nat case sensitive)

DON'T USE YOUR BROWSER'S BACK

BUTTON Forgot your password?

Effective as of October 2007, your
Personal ldentification Number (PIN}
is now referred to as your User ID.

Cancel Lagin

Type your User ID and password;
then select Log In.

heed to complete your phone
registration?

Have 5 question? Call 1-800-T72-62T70 Monday through
Friday, 7:00 am.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODTY call 1-800-325-0778.

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4. Entresu USER ID y contraseia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el boton de Cancel [en espafiol,
Cancelar]).

Socis] S Orline Business Services Online

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

® Mondsy-Fricay: 5 AM -1 AMEST i
Your password expires on March 16,2008

® Saturcay: 5 AM- 11 PMEST
® Sunciay: & AN - 11:30 P EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process W-2s and W-2cs
BUTTON “Wiew submission status, acknowledge resubmission notices or
Reguest resubmission extensions

View File | Wage Report Status with Name / SSN Errors

“iew report status, errors and notice information

Social Security Numbers Verification Service
Reguest online S5M verification
Submit files for SSN verification

Account Maintenance
Reguest, activate or remove access to services
Re-request or deactivate access to serices
Change your password

Have s question? Call 1-8300-772-6270 Monday through
Friday, 7:00 am.to 7:00 p.m. Eastern Time to spesk with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Paso 6: Seleccione el enlace de Report Wagesto Social Security (en espariol, Informar
salarios a Seguro Social) en la pagina del Menu principal de BSO.

REDOI’t Waqes To Social SECUI'iW
Subrnit, download or process W-2s and W-2cs
“iew submission status, acknowledge resubmission notices or
Reguest resubmission extensions

El sistema mostrara la pagina, Report Wages to Social Security.

Business Services Online

Social Security Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | HELP

B0 Main Menu > Report Wages to Social Security

Online Services Availability

N T e B e Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online and View

o Seturday: 5 8M-11 PM EST Submission Status
* Suncay: 8 Al - 11:30 PM EST

Resubmission Notice Processing
DONT USE YOUR BROWSER'S BACK Acknowledye resubmission notices and reguest resubmission extensions

BUTTON
BS0 Main Menu

Have & guestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 a.m. to 7:00 p.n. Eastern Time to speak with Employer Customer
Service personnel. For TDDITTY call 1-800-325-0778.

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

www.socialsecurity.gov

Paso 7: Seleccione el boton de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status (en espariol, Presentar o Presentar de nuevo
datos de salario, W-2 Online, y W-2c Onliney Ver estado de datos presentados) en

la pagina de Report Wagesto Social Security.

Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View
Submission Status

El sistema mostrara la pagina menu de Submit or Resubmit Wage File, W-2 Online.
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Social Secility Online Business Services Online

wWww.soclalsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Submit or Resubmit Wage File, W-2 Online, and W-2¢
Online and View Submission Status

BS0 Main Menu = Report Wages to Social Security » Submit or Resubmit Wage File, W-2 Online, and W-2c Online and Wiew Submission Status

LOGOUT | HELP

Online Services Availability
® Wonday-Friday: 5 AM -1 AMEST Submit a W-2 Wage File

o Saturday: 5 A0 - 11 P EST Send an electronic file that contains annual wage data in the EFW2 format. You may submit a new EFW2 submission, an
EFW2C submission to correct previous reports, or, if a Resubmission Notice has been received, resubmit a file that has
been returned because Social Security was unable to process the file successfully. (Mote: This link should not be used to
submit wage reports created using W-2 Online or W-2c Online

® Sunday: 8 AM - 11:30 PMEST

DON'T USE YOUR BROWSER'S BACK
BUTTON

View File / Wage Report Status with Name / SSN Errors

Wiew report status, errors, and notice information with Narne / SSN errors for previously submitted W-2s.

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Farms W-2 and Form -3 for Tax Year 2008, Twenty (200 reports can be entered at one
time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s,

Download Submitted W-2s

Download a printable version of your submitted Farms W2 and Form -3, This printable version can be saved to your PC
(This feature is only available for Forms YW-2 and Form W-3 created with W-2 Online within 30 days of the date of
submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Form W-3c for previously submitted and processed Tax Year 2006 W-2s.
Five (5] reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubrnitted W-Zcs.

Download Submitted W-2¢

Download a printable version of your submitted Forms W-2c and Form W-3c. This printable version can be saved to your
PC. (This feature is only available for Forms W-2c and Form W-3c created with W-2c Onling within 30 days of the date of
submission).

BSO kdain bdenu

Have & question? Call 1-800-T72-62T70 Monday throudgh
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8: Seleccione el enlace de Submit a W-2 Wage File (en espaiiol, Presentar datos de
salario W-2) la pagina de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status.

Submit a W-2 Wage File

Send an electronic file that containg annual wage data in the EFW2 format. You may submit a new EFW2 submission, an
EFWZC submission to correct previous reports, or, if a Resubmission Notice has been received, resubmit a file that has
been returned hecause Social Security was unable to process the file successfully. (Mote: This link should not be used to
submit wage reports created using W-2 Online or W-2c Online.

El sistema mostrarala pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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. Social Security Online
Business Services Online

Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
I understand that the Social Security Administration (S5A] will validate the information | provide against the information in SSA's files

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agres to the user certification of Business Services
Online.

[TAccept | [ 1DONOT Accept |

Paso 9: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, Before You
Start (en espariol, Antes de comenzar).

= Social SecurityOnline
- Business Services Online

BS0O Main Menu | BSO Information Links | Contact 5S4 | Keyboard Navigation | Logout

Name: JANEDOE ' Subrnitter EIN:00-9999999
Steps 1. Before You Start 2. What's in the File? 3. Submit Your File. 4. Confirmation
Before You Start

You should already have a file in EF format generated by your payroll system. Before sending it, we recommend that you take the following steps to ensure that
the file is error-free and can be sent quickly.

1. Review your file(s) for correct formatting.

Wy'e provide Accubage and AccuMY2C error-checking software for both Wi-2 and W-2c wage report formats, Reviewing your file with ane of these software
programs can prevent it from being rejected and returned.

What do these programs check?

which errors are most critical to fix?

Download sccuWage  Download AccuWzac
2. Zip your file.

If you have over 500 Wy-25 or a slow connection, the transmission will be faster if the file is zipped (compressed).
WinZip and PKZip are examples of acceptable compression packages

Do not put more than one wage file (EF format) into a zip file because a unigue identifier will be assigned to each one.
Do not repeat the employer record for each W-2AW-2c. If your organization files on behalf of multiple employers, include no mare than 1 million RYY / RCW

records or 50,000 RE f RCE records per submission. If your arganization files on behalf of multiple employers, include no more than 500,000 RC records ar
25,000 RCE records per submission, Following these guidelines will help to ensure that your wage data is processed in a timely manner.

Quit without sending

Hawve a gquestion? Call 18007726270 to speak with Employer Custorner Sewvice personnel
For TOD/TTY call 18003250778

BSC Main Menu |BSO Information Links | Contact 554 | Keyboard Mavigation | Logout
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Paso 10: Seleccione €l botdn de Continue (en espafiol, Continuar) después de verificar que
usted ha asegurado la calidad de la informacion que va ha presentar y que ha
comprimido correctamente su(s) archivo(s). El sistema mostrarala pagina, What's
in the File? (en espariol, ¢Qué contiene el Archivo?).

e Social SecurityOnline )
»iii: Business Services Online

Social Security’s Business Services Online (BSO, 3

BSO Main Menu|BSO Information Links | Contact 554 | Keyboard Mavigation | Logout

4 BSO Help

Name: JANE DOE Submitter EIN g0 0009909
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation
What's in the File?

Please indicate the type of wage reparts in the file that you are sending

Which of the following is the best description of the wage report(s) in your file?
@ New W-23MW-3s for Tax Year 2007 or previous tax year (EFW2)
O New W-2csW-3cs to corect mistakes on previously processad W-2 forms (EFW2C)

O Resubmission to carrect errars that prevented SS4 fram processing a previously submittad file
(4 p gap ¥
(Select only if you received a Resubmission Motice)

Have you received a Reconciliation letter?

[ ¥ES. | am uploading this file because | received a letter saying the maney amounts reported to IRS (341] did not match the amounts reported to SSA (-
3

Quit without sending Backto Step 1

Have a question? Call 18007726270 to speak with Employer Custorner Service personnel.
For TODATTY call 1-800-3250778

BSO Main Menu |BSO Information Links | Contact SSA | Keyboard Mavigation | Logout

Paso 11: Seleccione €l tipo de archivo apropiado (New W-2, New W-2¢, Resubmission) (en
espariol, W-2 nuevo, W-2c¢ nuevo, o Presentar informacién de nuevo).

Paso 12: Seleccione el encasillado de YES, | am uploading thisfile because SSA sent a
letter saying the money amountsreported to IRS (941) did not match the
amountsreported to SSA (W-3) (en espafiol, Si, estoy cargando este archivo
porque la Administracion del Seguro Social me envié una cartaindicando que las
cantidades de dinero informadas al IRS [941] no concuerdan con las cantidades
informadas ala Administracion del Seguro Socia [W-3]).

Paso 13: Seleccione el boton de Continue para acceder la pagina, Submit Your File (en
espanol, Presentar su archivo). El botén de Back to Step 1 (en espariol, Regresar al
Paso 1) mostrarala pagina, Before You Start y € boton de Quit without sending
(en espafiol, Salir sin enviar) mostrarala pagina principa de BSO.
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i” .. Social Security Online
.- Business Services Online

Social Security's Business Services Online (BSO,

BSO Main Menu |BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

4 BSO Help

MName: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2, What's in the File? 3, SubmitYour File 4. Confirmation
Submit Your File

Select your file by using the Browse button. Then, select the Subrit button to upload your file.

Select file: | | (CErowse... ]

Have a question? Call 18007726270 to speak with Employer Customer Service personnel
For TDDATTY call 18003250778

BSO Main Menu |BSO Information Links | Contact SS4 | Keyboard Navigation | Logout

Paso 14: Indique el nombre del archivo en el campo de Select file (en espariol, Seleccionar €l
archivo) o seleccione el boton de Browse (en espariol, Hojear) ala derecha del
campo para seleccionar €l archivo.

Paso 15: Seleccione el boton de Submit (en espafiol, Presentar) para presentar €l archivo al
Seguro Social. El botén de Previos Page (en espafiol, Pagina anterior) mostrarala
pagina, What'sin the File? y & boton de Quit without sending mostrarala pagina
principal de BSO. Después de mostrar el icono de Submission in Progress (en
espariol, Actualmente presentando informacién) el sistema mostrara la pagina,
Confirmation — Y our File Was Received (en espariol, Confirmacion - Su Archivo
fue recibido).

Paso 16: Seleccione €l boton de OK en la ventana desplegable paraimprimir la pagina,
Confirmation — Y our File Was Received. De lo contrario, seleccione el botén de
Cancel para cerrar la ventana desplegable.

NOTA: En este momento, imprima esta paginay verifique el tamafio de su archivo.
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+ii- Business Services Online

Social Security’s Business Services Online (BSO)

BSO Main Menu | BSO Information Links | Contact S5A | Keyboard Mavigation | Logout

4 BSO Help

MNames: JANE DOE Submitter EIN: 00-9999999
Steps: 1. Before You Start 2. What's in the File? 3. Submit Your File 4. Confirmation

Confirmation -- Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgment of receipt for your records, as proof of your filing date and to
keep a record of the Wage File Identifier for checking the processing status.

Date; 094192007 Wage File ldentifier (WFID): KWVREE2
Tirne: 01:10 P Eastem Time Your file narme: Semantic YWeb Talk.doc
File size: 25600 bytes. (25 Kb} File name assigned by S5A: 07 kVREE2.01D

Check the size of your file. How?
If it is not the same as the file size shown on your computer, there may have been a problem with transmission. Please contact BSO Technical Assistance at 1-
886-772-2970. For TODVTTY call 1-800-325-0778.

What to expect:
You can check the status online at any time. However, allow 1-6 weeks for Social Security to complete the processing of your file, depending on the time of

year.

Thank you for submitting your report using Business Services Online.

[ Submit snother File | [ EB50 Main Menu |

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDDATTY call 1-800-3250778

BSO Main Menu | BSO Information Links | Contact SSA | Keyboard Mavigation | Logout

Paso 17: Para presentar otro archivo, seleccione el boton de Submit Another File (en
espanol, Presentar otro archivo) pararegresar alapagina, What'sin the File?. Para
regresar ala pagina principal de BSO, seleccione el boton de BSO Home.

NOTA: S ocurre una interrupcion en la comunicacion mientras esté presentando un
Archivo de salario, acceda de nuevo el BSO y seleccione el enlace de View
Submission Status/Errors/Notice I nformation (en espariol, Ver estado, Errores, e
Informacién de avisos de datos presentados) de la pagina principal de BSO para
determinar s € archivo fue enviado exitosamente. S el sistema no muestra los
datos presentados, tendré que presentarlos de nuevo. Seleccione e mismo tipo de
datos presentados que inicial mente escogio.
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