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Guia de Servicios en linea para negocios (BSO, sus siglas en
inglés) para € afo tributable 2007

Servicios de inscripcion

Incluye las siguientes lecciones:

e |nscripcion paralnscritos nacionalesy Inscritos extranjeros

e COmo completar su inscripcidn telefénica

Acceso alos servicios de BSO: Pedir, activar, volver a pedir, y
guitar acceso

Procedimientos para acceso y salida

Como cambiar su contrasefiay contrasefias olvidadas

Como actuaizar su informacion de inscripcién

Desactivacion de laldentificacion de usuario

Cdmo comunicarse con € Seguro Social
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Leccion 1: Inscripcion para los I nscritos nacionales

Sigalas siguientes instrucciones parainscribirse para una ldentificacion de usuario y contrasefia
S usted es un Inscrito nacional .

Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el boton de Register (en espafiol, Inscribirse) en la pagina, Business
Services Online Welcome. El sistema mostrara la pagina, Registration Attestation (en
espariol, Atestacion de inscripcion).

Administracion del Seguro Social Pagina 1
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Registration Attestation HELP

BS0elcome = Registrati testati

Online Services Availability

o Monday-Friday: 5 AM - 1 AMEST Please read the following information about registering to use Business Services Online.

= Saturclay: 5 AM - 11 PM EST " ' : : i
o Sunday: 8 AM - 11:30 PMEST Please select the link below to read about S5A's legal authority for collecting information.

Paperwork Reduction Act Statement

DONT USE YOUR BROWSER'S BACK
BUTTON

Registering for Business Services

Effective as of October 2007, your To obtain a User ID and password, complete the registration form and select the submit button on the

Personal ldentification Number (PIN) ¢, 0ing page. The information you submit will be verified against our records

is now referred to as your User ID.
Upon successful registration, you will have your User ID and passwoaord
You may update your registration information or change your password at any time. Your User 1D waill
expirg if you do not change your password at least once a year. The systern will display your password

expiration date. If you provide an e-mail address during the registration process, you will receive an e-mail
notification when your User 1D is about to expire

| understand that the Social Security Administration (SSA) will validate the information | provide against
the information in S5A's files.

User Certification for SSA Business Services Online

| certify that:

« | am currently employed by the emplover associated with my registration and am authorized to
conduct business on behalf of the employer.

OR

I'am registering as the employer of an individual or individuals who warlds) for me in my
household.

OR
l'am registering as a self-employed individual

» | uUnderstand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User 1D,

« lunderstand that S5A may ban me andfor the company | represent from the use of these services if
554 determines or suspects there has been misuse of the services

« | am aware that any person who knowingly and willingly makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both

By selecting the "I Accept” button, you certify that you have read, understand and agree to the
user certification of Business Services Online.

| Do NOT Accept

Hawve a guestion? Call 1-800-T72-627# Monday through
Friclay, 7:00 a.m. to 7:00 pm. Eastern Tine to speak with Employer Customer
Service personnel. For TODUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Administracion del Seguro Social Pagina 2
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Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer y consentir con
las condiciones definidas en la pagina, Registration Attestation. El sistemamostrarala
pagina, Registration for Business Services Online (en esparfiol, Inscripcion alos
Servicios en linea para negocios).

P Business Services Online

. SOCialsecur hy.gow BS0 Welcome | BSD informaticn | Contact Us | Keyboard Masgation

’,;1':1 Registration for Business Services Online HELP

EEQ Weictis > Regiution
FJﬂIInl Services A‘l.r:llabjll‘l‘_y_

F ity 4 . Form Approved. OME No, (9600626
= Monday: 5 AN 1AM ESET
= Sahadey 5AM - 11 PREST Expiration date: (RS0

& Tufdeny &AM - 11°30 PWEST
¥ou must have an Empleyar Identification Mumber (EIN) 1o reguest access 1o the full range of Business Senices Onfine, If

[GORT USETOUR BROWSERS BacK] You av selemployed, you may roguast limitod access without an EIMN. Apphy For EIY

| |

: 4 MOTE: Accountants, CRAZ, ste. You only need 10 regreter oncd in your own furn's name. Yo can then condwect business for
as many chents 4% you wish

Iedoration Aboid You, o Your Company o Busingss: wa will compara this information with oue records 1o venly yois are
curmgnlly employad by the compeny of butmess you représenl. Comespondance wilh wour employer wall e sens 1o the
addiess we Rhave on B, nold the sddiess you privade Below. Selact his lnk for more help wilk completing this Meem

00 am an employes of a company that has an EIN

20 am Self Employed and have an EIN

O3 1 am Self Employed and do HOT lave an EIN

2 1 am o Househs i Emgplayer and have an EIN

0V wiork and reside outside tha LS, and have an EIN, but | do NOT have a LS, Social Security

Pledase enter your Employen Humber

Identification Humbar, If you do HOT F

hawvwe an EIN then leave this feld Emplayen ldemificarion Number {EIN) | B (F you €3 ROT haws an BIN thas s Bie fald Blarky
blank. bore fs. Campany Mame or Business Name:  THE COMPARY

Company Fhone Number; 3015551123
Campany Phone Extension: e
Please check the statemsant belaw ORLY if applicable

@ Fam & 2rd pay submitar registenng 1o do business on behall of anather
' company

Administracion del Seguro Social Pagina 3
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Servicios de inscripcion

Eftwctive as of Octaler 3007, yom
Peisanal ldenification Mismbai (PINy
is mow relaired 1e a% yous Uear 10,

Please entar Name and S5H as they
appear on youl Social Secwrity Card.
I wou do HOT have an S5H then
leawn tls flold bank. More ofs.

Plewia antai a s Doimastic addiees
OF a loreign addiess. Mage ilo.

Remiemben your password. Te snsane
your privacy, no one else can hve
ACCRSS 18 youl passwonil. Saclal
Socurity can lielp you stam ths
Hocess aver agqain, bul we cannat
accass your paseword. e i,

Chooss your passwand: Yo User 1D
anil password are pequired 1o access
Business Services Ouline. Yo
Password mnust be 8 characters long
anid be & comblnatizn of lefters and
mimbers. Do HOT user special
characters. Paspwoids are HOT case

sanaithoe. Mg ints.

Firel Namias:

Midifle Nama:

Last Hame:

Sl (e, 5, 0, 0L B

U5, Social Secanivy Number:
Date of Binth mmddocyys
Prefemed Mailing &ddiess Line 1:
Prefomed Malling Address Line #:

Cliry:

Couminy:
Srate Abhieviation ger U/ Piovince;

Lip e v g )/ Postal Code;

Werk Plcive Humdiei:
Waik Phone Extension:

Fax Humilbeer:

E-guail:
[ mbichied e oy s s b T WD W] e il PP
upduten |

Enftor Password:

Baanter Passwoid:

Cancel

Information About You: Ssnce pou are régueesting 3 Uleer 1D, we will need fo gather somi nformation about you The
irdformation you provide will be companed with our records in order to varify your identity

SOHM

(Optienal)

(Dpbonal

05161952

1 Ho-Hame Sfreat

(Obionan
“Vomkars
Linited Statas .
MY
10028 Zlp Bt flor 0t g (Optanal
J1ERET 123

Opticasiy

(Optinal)

jooefTmx con

EEREEEEE o g et

LLLT LT LT R S p—" ¥

Harvn & guestion T Cod 1-990-TT2- I!]'imwllrw,h
Foidary, 700 am, 10 .00 p m. Eastern Time 10 spoak wiihy
Saiace Pt borinel For TODITT cal 4 Mh‘i-‘?]‘l

BS0 Welcoms | BSO jnformalien | Cantact Us | Keytoard Mmdgation

Cuishofer

W, pociaisecurity.gov

Paso 4: Complete el formulario de inscripcion alos Servicios en linea para negocios.

CONSEJOS

e Loscampos que no son requeridos estan sefialados con (Optional [en esparfiol,
Opcional]).

e Seleenviaraun recordatorio a su correo electronico indicandole que cambie su
contrasefia dos semanas antes de que cadugue. Una direccién valida de correo
electronico es obligatoria.

e No utilice signos de puntuacion en ningun campo. Esto incluye el guion en los
numeros de teléfono.

e El boton de Help (en espariol, Ayuda) que estalocalizado en la parte superior de
cada pégina, enlaza ayuda adicional para cada seccion.

e Lascontrasefias deben ser de ocho caracteres de largo y deben contener nimerosy
letras.

Por favor recuerde su contrasefia.

Administracion del Seguro Social Pagina 4
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Paso 5. Seleccione el boton de Register para procesar el formulario de inscripcion. El sistema
mostrara la pagina Successful Registration para su Identificacion de usuario. (Para
regresar ala pagina, Business Services Online Welcome sin inscribirse, seleccione el
botén de Cancel).

NOTA: S cualquier informacién suya esta incorrecta, €l sistema mostrara de nuevo
el formulario parainscribirse a Servicios en linea para negocios junto con una lista
de cualquier correccion que necesite hacer antes de inscribirse exitosamente. S esto
ocurre, haga las correcciones necesarias y haga las selecciones apropiadas. Luego,
seleccione el boton de Register. El sistema mostrara la pagina Successful
Registration para su | dentificacién de usuario.

Social Security Ouline Business Services Online

WWww.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Successful Registration HELP

"

BS0 Welcome » Registration =

Online Services Availability

& Mondary-Frickay: 5 AM - 1 AMEST
& Saturcay: 5 AM- 11 PMEST
& Sunday: 8 AM-11:30 PM EST

Your registration request was successful.

Your User ID for Business Services Online is:

DONT USE YOUR BROWSER'S BACK
BUTTON 3ESTG6YG

Please secure this User ID for your future use. You will need this ID and your password to

Effe cti f October 2007, N . Y
ecve 0s o o LR access Business Services Online.

Personal ldentification Number (PIN)
is now referred to as your User ID.
Your passwiord will expire on 11/25/2008
Yol must change your password before this dats to prevent it from expiring

To reqguest access yol must log in and select the "Account Maintenance”, "Request Access to BSO
Services" options.

Have & guestion? Call 1-800-T72-62T0 Monday through
Frickay, 7:00 a.m. to 7:00 pun. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-300-325-0778.

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el boton de Login (en espafiol, Acceder) par continuar. El sistema
mostrarala pagina, General Login Attestation (en espafiol, Atestacion general de
acceso). Refiérase alaLeccion 8: Procedimientos de acceso para informarse mejor
sobre como acceder al BSO.

Administracion del Seguro Social Pagina5
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L eccion 2: Inscripcion para Inscritos extranjer os

Sigalas siguientes instrucciones parainscribirse para una ldentificacién de usuario y contrasefia
s usted no tiene un nimero de Seguro Socia y tiene una direccion extranjera.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el botdn de Register (en espariol, Inscribirse) en la pagina, Business
Services Online Welcome. El sistemamostrarala pagina, Registration Attestation (en
espaniol, Atestacion de inscripcion).

Administracion del Seguro Social Pagina 6
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Servicios de inscripcion

Social Security Online

www.socialsecurity.gov

Online Services Availability

= Mondsy-Fridsy: 5 AM -1 &8 EST
& Saturday: 5 AM - 11 PMEST
* Sunclay: § AM - 11:30 PMEST

DONT USE YOUR BROWSER'S BACK
BUTTON

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User ID.

www.socialsecurity.gov

Business Services Online

BSO Welcome | BSO [nformation | Contact Us | Keyboard Navigation

Registration Attestation HELP

ES0 Welcome =

Please read the following information about registering to use Business Services Online.

Flease select the link below to read about S5A4's legal authority for collecting information.
Paperwork Reduction Act Statement

Registering for Business Services

Tao abtain a User ID and passwiord, complete the registration form and select the submit button on the
following page. The information you submit will be verified against our records.

Upon successful registration, you will have your User ID and password.

You may update your registration information or change your password at any time. Your User [0 will
expire if you do not change your passwiord at least once a year The system will display your password
expiration date. If you provide an e-mail address during the registration process, you will receive an e-mail
netification when your User ID is about to expire.

| understand that the Social Security Administration (S5A) will validate the information | provide against
the information in S5A's files

User Certification for SSA Business Services Online
| certify that

o | am currently employed by the employer associated with my registration and am authorized to
conduct business on behalf of the employer.

OR

|- am reqistering as the employer of an individual or individuals who worlk(s) for me in my
household.

OR
| am reqistering as a self~employed individual.

| understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User 1D

| understand that S5A may ban me andfor the company | represent from the use of these services If
SS5A determines or suspects there has been misuse of the services.

| am aware that any person who knowingly and willingly makes any representation to falsely obtain
information from Social Security records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both

By selecting the "I Accept” button, you certify that you have read. understand and agree to the
user certification of Business Services Online.

I Do NOT Accept

Hawve & question? Call 1-800-TT2-62T0 Monday through
Frictay, 7:00 a.m.to 700 pm. Eastern Time to speak with Employer Customer
Service personnel. For TODUTTY call 1-300-325-0773.

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Administracion del Seguro Social
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Paso 3: Seleccione €l boton de | Accept (en espafiol, Acepto) después de leer y consentir con
las condiciones definidas en la pagina, Registration Attestation. El sistemamostrarala
pagina, Registration for Business Services Online (en espafiol, Inscripcién alos
Servicios en linea para negocios).

Administracion del Seguro Social Pagina8
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Social Security Online

www.socialsecurity.gov

Online Services Availability

& Mondsy-Friday: 5 AM - 1 &M EST
& Saturday: 5 AM - 11 PMEST
® Suncay: G AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK
BUTTON

Please enter your Employer
Identification Number. If you do NOT
have an EIN then leave this field
blank. More info.

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User |D.

Please enter Name and SSN as they
appear on your Social Security Card.
If you do NOT have an SSN then
leave this field blank. More info.

Business Services Online

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Registration for Business Services Online BSO HELP

ES0 Welcome » Registration

Farm Approved: OMB Mo, 0980-0626
Expiration date; 09/30/2009

You must have an Employer Identification Mumber (EIN) 1o request access to the full range of Business Services Online. If
you are selfemployed, you may request limited access without an EIN. Apply For EIN

MOTE: Accountants, CPAs, etc. You only need to register once in your own firm’s name. You can then conduct buginess far
as many clients as you wish

Infarmation About You, or Your Company or Business: we will compare this information with our records to verify you are
currently employed by the company or business you represent. Correspondence with your employer will be sent to the
address we have on file, not the address you provide below. Select this link for more help with completing this form.

@ 1 am an employee of a company that has an EIN
© | am Self Employed and have an EIN

2 1 am Self Employed and do NOT have an EIN

O I'am a Household Employer and have an EIN

O I work and reside outside the U.S. and have an EIN, but | do NOT have a U.S. Social Security
Number

Employer ldentification Number {EIN): (009999933 (It yau do NOT hawe an EIN then leave this fisld blank)

Company Name or Business Name: |MO-MAME FROMAGE COMPANY ]

Company Phone Number: (0011223344 7|

: |_ I (Optional)
Flease check the statement below ONLY if applicable

Company Phone Extensio

0O | am & third party submitter registering to do business on behalf of anather
COMPany.

Information About Y¥ou: Since you are regquesting a User |0, we will need to gather some information about you. The
information you provide will be compared with our records in order to verify your identity

First Name: JACGUE_ i

Middle Name:

] (Optional)
Last Name: pOE_ ‘
Suffis (. seon 0w [: (Optional)
11.S. Social Security Number: (If you do MOT have an SN laave this fiald blank.)

Date of Birth nmagcoyyy: 05161951 |

Administracion del Seguro Social Pagina9
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Please enter a US Domestic address
OR a foreign address. More info.

Remember your passweord. To ensure
your privacy, no one else can have
access to your password. Social
Security can help you start the
process over again, but we cannot
access your password. More info.

Choose your password: Your User |D
and password are required to access
Business Services Online. Your
Password must be 8 characters long
and be a combination of letters and
numbers. Do NOT user special
characters. Passwords are NOT case
sensitive. More info.

www.socialsecurity.gov

Preferred Mailing Address Line 1:

Preferred Mailing Address Line 2:

City:

Country:
State Abbreviation for u.s)/ Province:

Zip ffor u.5.) / Postal Code:

Work Phone Number:
Work Phone Extension:
Fax Number:

E-mail:

(Meeded to notify wou about registration and other wage reporting
updates |

Enter Password:

Reenter Password:

Cancel

JRUEDEX
(Optisnal)
PARIS
France "
[,
|76018 | Zip Extar gz | | (ptionan
0011223344
| (@ptionan
(Optional)

jacqued@nonamefromage.com

SBBRO8S | (ot cace sansitive)

088N88S | (ot case sensitive)

Have a gquestion? Call 1-300-T72-62T0 Monday through
Fricday, 7:00 a.m. to 7:00 pum. Esstern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-0778.

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Complete el formulario de inscripcién alos Servicios en linea para negocios.

CONSEJOS

e Loscampos que no son requeridos estan sefialados con (Optional [en espafiol,

Opcional]).

e Seleenviaraun recordatorio a su correo electronico indicandole que cambie su
contrasefia dos semanas antes de que cadugue. Una direccién valida de correo
electronico es obligatoria.

e No utilice signos de puntuacion en ningun campo. Esto incluye el guion en los
numeros de teléfono.

e El boton de Help (en espafiol, Ayuda) que esta localizado en la parte superior de
cada pagina, enlaza ayuda adicional para cada seccion.

e Lascontrasefias deben ser de ocho caracteres de largo y deben contener nimerosy

|etras.

Por favor recuerde su contrasefia.

Paso 5:

Seleccione €l botén de Register (en espaiiol, Inscribirse) para procesar € formulario

deinscripcién. El sistemamostrara el formulario parainscribirse a Servicios en linea
para negocios junto con una lista de cualquier correccion que necesite hacer antes de
inscribirse exitosamente.

Administracion del Seguro Social
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Paso 6: Seleccione el boton de Register para procesar el formulario de inscripcion. El sistema
mostrara la pagina Successful Registration para su Identificacion de usuario. (Para
regresar ala pagina, Business Services Online Welcome sin inscribirse, seleccione el
botdn de Cancel [en espafiol, Cancelar]).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Successful Registration HELP

ES0%Welcome » Registration =

Online Services Availability

# Monday-Friday: 5 AM -1 &M EST
& Saturday: 5 4AM- 11 PMEST
#* Sunday: § AM - 11:30 PM EST

Your registration request was successful.

our User 1D for Business Services Onling is:

DONT USE YOUR BROWSER'S BACK
BUTTON 3E5TGGY6

Please secure this User ID for your future use. You will need this ID and your password to

Effective as of October 2007, your . . .
access Business Services Online.

Personal ldentification Number (PIN)
is now referred to as your User ID.

Your password will expire on 1112512008
You must change your password before this date to prevent it from expiring.

To request access you must log in and select the "Account Maintenance”, "Request Access to BSO
Services" options.

Have & question? Call 1-800-T72-6270 Monday through
Friclary, 7:00 &.m. to 7:00 pm. Eastern Time to spesk with Employer Customer
Service personnel. For TDDATTY call 1-800-325-0778.

wWww.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 7: Seleccione el boton de BSO Welcome (en espafiol, Bienvenido al BSO) parasalir de
esta pgina. El sistema mostrara|a pégina, Business Services Online Welcome.

NOTA: S seinscribe sin proveer un nimero de Seguro Social delos EE.UU.,
autentificacién adicional sera necesaria antes de que pueda usar el BSO.

Administracion del Seguro Social Pagina 11
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L eccion 3: Como completar la Inscripcion telefonica

Es posible que los nuevos usuarios tengan que hablar con un representante de servicio a
consumidor para empleadores para poder completar su inscripcion por Internet. Sigalas
siguientes instrucciones para completar su inscripcién por teléfono después de habar con un
representante de servicio al consumidor para empleadores.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (solo disponible en inglés).

Paso 2: Seleccione el boton de Complete Phone Registration (en espafiol, Completar
inscripcion por teléfono) en la pagina, Business Services Online Welcome. El sistema
mostrara la pagina, Complete Phone Registration.

Social SocilityOnline Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Complete Phone Registration HELP

BS0 Wizleome = Complete Phone Registration

Online Services Availability A User identification {(User 1D} and password are required to use Business Services Online. Your User ID
wias issued during the registration process. You must now choose your personal password 1o complete
reqgistration

= honday-Friday: 5 Ak -1 &M EST
® Saturday: 5 AM- 11 PMEST
= Suncday: 3 AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK First N . |:|
BUTTON irst Name:

Effective as of October 2007, your . . .
Personal ldentification Num,her {PIN} U.S. Social Security Number: l:l (If you do HOT have an SSH leave this field blank)

is now referred to as your User ID. Date of Birth (u w oo vy e l:l

Employer ldentification Number (EIN): I:| (ifyou do NOT have an EIN then leave this field blank)

Enter Password: I:I
Enter your Employer ID Number or Re-enter Password: l:l
:Eoi;ve blank if you Do NOT have an | Complote Phans Registiation

Enter your Social Security number or
leave blank if you Do NOT have an
SSN.

Your password must be atleast8
characters long and be a
combination of letters and numbers.
For example, there must be at least 1
letter and 1 number in your

password. Passwords are NOT case Have = cuestion? Call 1.800_772-6270 Monday through
sensitive. Do Not use special Friddary, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
characters. Service personnel. For TOO/TTY call 1-300-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Paso 3: Entre los campos apropiados en la pagina, Business Services Online Complete Phone
Registration.

Seguin como usted quierainscribirse, el nimero de Seguro Social estadounidensey €l
nimero de identificacion de empleador (EIN) no son campos requeridos.

Paso 4. Seleccione el boton de Complete Phone Registration. El sistema mostrara un
mensaj e que confirma que ya completo su inscripcion por teléfono. Pararegresar ala
pagina, Business Services Online Welcome sin completar el proceso de inscripcion,
seleccione el boton de Cancel (en espafiol, Cancelar).

Paso 5: Seleccione el boton de L ogin (en espariol, Acceder) par mostrar la pagina, General
Login Attestation (en espariol, Atestacion general de acceso). Delo contrario,
seleccione el boton de BSO Welcome para mostrar la pagina Business Services
Online Welcome.
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L eccion 4: Pedir acceso alos servicios de BSO

Siga las siguientes instrucciones para conectarse al BSO con su Numero de identificacion
personal (PIN, sus siglas en inglés) y contrasefia.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de Log In (en espaiiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

Social Seciifty Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

\\\\\\\

;-3||||I_j Complete Phone Registration HELP

BS0 Wglcome = Complete Phone

Online Services Availability A User identification (User D) and password are required to use Business Services Online. Your User ID
wias 15sUed during the registration process. You must now choose your personal password 1o complets
reqgistration

& Monday-Friday: 5 A6 -1 &M EST

» Saturclay: 5 AM - 11 PM EST

® Suncay: 3 AM - 11:30 PM EST
User ID:

DONT USE YOUR BROWSER'S BACK First N )
BUTTON irst Name:

Last Name:

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User ID.

U.S. Social Security Number: (If you do NOT have an SSH leave this field blank)
Date of Bith Mmoo ovyyywg

Employer ldentification Number (EIN): It yau do NOT have an EIN then leave thisfizld blank
Enter your Social Security number or ployer? (EIN) Uty )

leave blank if you Do NOT have an

SSH.
Enter Password:

Enter your Employer ID Number or Re-enter Password:
:Eei;ve blank if you Do NOT have an Complaie Phone Fregistiaton

Your password must be atleast8

characters long and be a

combination of letters and numbers.

For example, there must be at least 1

letter and 1 number in your

password. Passwords are NOT case Have & question? Call 1-800-772-62T0 honday through
sensitive. Do Not use special Fridhary, 7:00 a.m. to 7:00 p.m. Eastern Time to speal with Emplayer Customer
characters. Service personnel. For TOOITTY call 1-300-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostraré|a pégina, Log
In to BSO (en espariol, Acceso a BSO).
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Social Seeurity Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

;"||\||.): LOQ Into BSO HELP

‘‘‘‘‘‘‘‘

BS0 Welcome * Login

Online Services Availability

= Monday-Fricdsy: 5 AM -1 AW EST
» Saturday: 5 AM-11 PMEST User ID:| JEFTGEYE

® Sunday: 8 AM - 11:30 PMEST Pawgr(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Cancel Login

Type your User 1D and password:
then select Log In.

Meed to complete your phone
reqistration?

Have a guestion? Call 1-800-T72-6270 Monday through
Fricay, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-0778.

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el botdn de L ogin para mostrar la pagina, BSO Main Menu. (Pararegresar
alapagina, Business Services Online Welcome seleccione el botén de Cancel [en
espanol, Cancelar]).

NOTA: El ment mostrado en su pagina, BSO Main Menu es Unico para usted y
presenta solo los programas y servicios a los cual es usted tiene acceso.
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Social Security Online Business Services Online

www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, PATRICIA ORTALE

» Monday-Friday: 5 &0 -1 &M EST .
Your password expires on February 26, 2008

» Saturday: 5 A - 11 Ph EST

o Sunday: & AM - 11:30 PM EST .
Account Maintenance

DONT USE YOUR BROWSER'S BACK Request, activate or remove access to services
BUTTON Re-request or deactivate access to serices

Change your password

Have s gquestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 am. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Account M aintenance (en espafiol, Mantenimiento de cuenta)
paramostrar el menu, Account Maintenance).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Account Maintenance LOGOUT | HELP

BS0O Main Meny » Account Maintenance Menu

Online Services Availability

Request Access To BSO Services

+ Mondsay-Friday: 5 AM -1 AMEST Select the option or options that best describe the type of buginess you plan to conduct with Social Security. Once you
* Saturday: 5 AM- 11 PMEST have completed your request, an activation code may be mailed.

* Suncay: § A - 11:30 PMEST

Deactivate Your User ID
DONT USE YOUR BROWSER'S BACK Deactivate your user identification and disable your access to BSO services.
BUTTON

Change Your Password
‘four password expires on February 26, 2008 and must be changed before that date to keep your User ID active.

Effective as of October 2007, your Update Your Registration Information
Personal Identification Number (PIN} Update or change your registration information - correct address, phone number, company phone number, or e-mail
is now referred to as your User ID. address.

B30 Main kenu

Have a guestion? Call 1-800-7T72-62T0 Monday through
Fricday, 7:00 a.m. to 7:00 p.m. Eastern Time to spesk with Employer Custamer
Service personnel. For TDDUTTY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 7: Seleccione el enlace de Request Accessto BSO Services (en espafiol, Pedir acceso a
los servicios para mostrar la pagina, Request Access to BSO Services.
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Servicios de inscripcion

Request Access To BSO Services

Select the option or oplions that best descrbe the type of business you plan to conduct with Social Secunty, Once you
have complated your request, #n scialon code may be mailed

Social Security Online

www.socialsecurity.gov

Online Services Availability

» Monday-Friday: 5 AM - 1 &M EST
» Saturday: 3 AM- 11 PMEST
» Sunday: 8 AW - 1130 PMEST

DON'T USE YOUR BROWSER'S BACK
BUTTON

Www.socialsecurity.gov

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

By Request Access to BSO Services LOGOUT | HELP

ES0 Main Menu » Account Maintenance Menu * Request Access

Select Service Suite

You must request access to do specific functions within a service suite. Let us help you choose
which functions to add.

Employer Services Suite:

Electronic Wage Reporting Service
Allows use of one or more of the following services

« Reporting Wages to Social Security
« View FilefWage Reports Status, Errors, and Error Motices without Mame f SSM Errors
« Wiew FileWage Reports Status, Errors, and Error Motices with Mame S S5M Errors

AND/OR

Social Security Number Verification Service (SSNVS)

Allowis the completion of an online form or submission of a file to request verification of names and Social
Security Numbers of employees.

[ Atterney Services Suite:

Form SSA-1694 Business Taxpayer Information

Allows attorneys or authorized representatives to register with Social Security for Form S5A-1694
Request for Business Entity Taxpayer Information and perform the following functions:

« Complets Form S5A-1684 Business Taxpayer Information
» Update Form SSA-1694 Business Taxpayer Information

Have a guestion? Call 1-800-T72-62T0 Mondsy through
Friday, 7:00 am.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TODVTTY call 1-800-325-07T8.

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8. El Employer Services Suite (en espariol, Conjunto de servicios para empleadores) es €
primer paso del BSO Request Access Wizard (en espafiol, Wizard para pedir acceso al
BSO) y permitira pedir acceso alos servicios del Employer Services Suite. Seleccione
los encasillados de los servicios a los cual es esta pidiendo acceso.

S no ve la opcion para una funcién particular, es posible que (1) ya tenga acceso, (2)
haya pedido acceso recientemente, 0 (3) no tenga los permisos requeridos para adquirir

acceso.
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Social Security Online Business Services Online

WWw.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Heyboard Navigation

Request Access ta BSO Services LOGOUT | HELP

ES0 Main Menu » Account Maintenance Menu = Request Access

Online Services Availability Page 10f 3

»  Monday-Friday: 5 AM -1 AMEST
» Saturday: 5 AM - 11 PM EST
* Sunday: & Ad - 11:30 PM EST

Report Wages to Social Security

Do you want to report wages to Social Security?

DON'T USE YOUR BROWSER'S BACK ) ) ) ) )
BUTTON Requesting access for the Report Wages to Social Security function will allow you to

« Create, print, and submit Forms W-2 and W-2c Online,

Viewing hasic submission status « Upload wage submission or resubmission files that are prepared in the Electronic Filing
provides a limited general status

EFWZEFW2C) format

(receipt of submission). For viewing E“\ " lad ) bmi ! ’ 4 ob ’ - i bmissi
of File/Wage status, Errors and Error « Acknowledge resubmission request notices and obtain time extensions for submission requests,
Notices with or without Name/SSN and . L
Errors, access must he requested on « View basic submission status.
the "Request Access to BSO, View
File/Wage Status, Errors and Errers & Yes
Notices™ page that follows.

O Mo

<< Previous

Have & guestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 am. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 9: Seleccione el botdn de «Y es» (en espaiiol, Si) y € de «Next» (en espafiol, Seguir) para
pedir acceso parainformar salarios al Seguro Social
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Request Access to BSO Services LOGOUT | HELP

BE0 Mzin Menu * Account Maintensnce Menu * Request Access

Online Services Availability Page 2 of 3

* Monday-Fricay: 5 AM - 1 &M EST
» Saturday: 3 AM - 11 PMEST
& Sunday: &AM - 11:30 PMEST

View File  Wage Report Status, Errors and Error Notices

Wiew File /\Wage Report Status service allows you to view the processing status of wage information
- submitted by or for your employer. This service also allows you to review any errors the Social Security
WL e YOSS#%(;WSER S BACK| s dministration found in the submitted information, and any error notices the Social Security Administration
sent to your employer. You can choose whether the errors and error notices you review include information
about Mame { SSN errars.

Access to review wage information with or without Mame 7 35N errors requires obtaining an
activation code which may take up to 2 weeks. The activation notice for reviewing wage
information status without Name / SSN errors is sent directly to you. Access to raview wage

& infarmation with Mame / 35N emrors invlovles a more rigorous process and reguires
preauthorization from your employer. If access is requested with Mame [ SSM errors, your
employver will be notified via first class mail to the address we have on record, usually within 2
wigeks The notice will include an activation code which is needed to activate your request
Yol must then return to the BSO web site and enter the activation code

© Ido NOT want any additional Submission Information. Basic Submission Status is included with
"Report Wages to Social Secunity”.

® Irequest access to View File /\Wage Report Status, Errors and Error Notices without Name / SSN
errors

O Irequest access to View File /\Wage Report Status, Errors and Error MNotices with Name / SSN
SITors.

<< Previous Mext >»

Have a guestion? Call 1-800-T72-62T0 Monday through
Frickay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-806-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 10: Seleccione uno de los botones y después el boton de «Next» para pedir la vista que
desea del File/Wage Report Status (en espariol, Estado de Archivo e Informe de
salarios).
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Request Access to BSO Services LOGOUT | HELP

BS0 Main Menu * Account Mairtenance Menu = Request Access

Online Services Availability Page 3 of 3

* Monday-Friday: 5 AM -1 AMEST
» Saturday: 5 AM - 11 PM EST
* Suncay: 5§ AM - 11:30 PM EST

Social Security Number Verification Service (SSNVS)

Do you want to verify Social Security Numbers Online?

DON'T USE YOUR BROWSER'S BACK
BUTTON

Requesting access for the Social Security Mumber Werification Servce will allow you to complete an
anling form or to submit files to reguest venfication of names and Social Securnty Mumbers of employess
of the company for which you worl or of the company that has hired you to perform this service.

Proper Use of Social Security Number
Verification Service - . . . .
Access to the name/number werification service involves a more rigorous process and

& requires pre-authorization from your employer. If access s requested, your employer will be
notified via first class mail, usualky within 2 wieeks. The notice will include an activation code
which is needed to activate your request

@ Yes

O Mo

<< Previous MNext »>

Have & question? Call 1-800-T72-62T0 Monday through
Fridary, 7:00 sm. to 7:00 p.n. Esstern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-07738.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Heyboard Navigation

Paso 11: Seleccione el boton de «Y es» y después el de «Next» para pedir acceso a Social
Security Number Verification Services (en espaiiol, Servicios para verificar los
numero de Seguro Social [SSNV'S, sus siglaseninglés]). El sistemamostrarala
pagina Regest Summary (en espariol, Pedir resumen) en la pagina, Request Access to
BSO Services.
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Business Services Online

Social Security Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Request Access to BSO Services LOGOUT | HELP

Online Services Availability Request Summary

= Monday-Friday: 5 AM -1 AMEST
& Saturday: 5 AWM - 11 PMEST
® Suncay: 3 AM - 11:30 PMEST

You have selected the following functions:

Report Wages to Social Security

DONT USE YOUR BROWSER'S BACK

BUTTON View File / Wage Report Status. Errers and Error Notices without Name/SSN Errors

Social Security Number Verification Service (SSNVS)

Selectthe "Confirm” button below to send your access request to the Social Security Administration. If you
wish to make changes, use the "==< Previous" buttan to return to the appropriate page.

<< Previous Caonfirm

Hawe & question? Call 1-800-T72-6270 Monday throudgh
Friclary, 7:00 &.m. to 7:00 pom. Eastern Time to speak with Employer Customer
Setvice personnel. For TODVTTY call 1-800-325-077%.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 12: Revise lalista de funciones seleccionadas y seleccione el botén de «Confirm» en
espariol, Confirmar) para confirmar las selecciénes. El sistema mostrarala pagina
Request Access to BSO Services Confirmation (en espafiol, Pedido de acceso alos
servicios BSO, confirmado).
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Mavigation

Request Access to BSO Services Confirmation LOGOUT | HELP

BS0 Main Mery » Accourt Mairtenance Menu » Request Accessto BE0 Services » Request Accessto BE0 Sernvices Confirmation

Online Services Availability Your request for access to the services and tasks listed below was received on August 01, 2007.

» Monday-Friday: 5 AM - 1 &M EST
o Saturday: 5 AM-11 PMEST Flease print this for your records.

= Sundsy: 8 AM-11:30 PMEST . .
Report Wages to Social Security

DONT USE YOUR BROWSER'S BACK|  'OUr may bedin to use this service immediately.
BUTTON

View File/Wage Report Status, Errors, and Error Notices without Name / SSN Errors
Your activation code has been sent by first class mail to the address we have on record for your
employer. (GLEMN BURNIE |, MD)

Activation codes add a layer of

security to the employer and Social Security Number Verification Service

employee using Business Services Your activation code has been sent by first class mail to the address we have on record for your

0n|i|]e. If the st?rvi(_:e you re(|ueste(_| emplayer [GLEN BURNIE | MD)
requires an activation code, you will

not be able to use this service until

you receive this code. Activation
codes are usually received within 2

weeks.

To enable your services when your

activation code arrives, select

Account Maintenance from the BS0O

Main Menu and then select the Have & question? Call 1-800-772-6270 Manday through

Activate Access to BSO Services link. Frickay, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Emplayer Customer
Service personnel. For TDOTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Heyboard Navigation

La pantalla de confirmacidn mostrara cual es funciones fueron seleccionadas, cuales
son activadas inmediatamente y cual es requieran codigos de activacion. Los cédigos
de activacion seran enviados por correo y normalmente llegan dentro de dos semanas.

Paso 13: Seleccione & boton de BSO Main Menu (en espafiol, Menu Principal del BSO) para
regresar a menu principal de BSO.
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Leccion 5; Activar acceso alos servicios de BSO

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el boton de Log In (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espariol, Atestacion general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BSO welcome * General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

* Monday-Friday: 5 AM -1 AMEST N N " e
the information in S5A's files.

* Saturday: 5 AM - 11 PMEST

* Sunday: 8 AM - 11:30 PM EST .
| certify that

DUNILS Yog&#ggwsm SJURCK « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User 1D

Effective as of October 2007, your » |understand that SSA may ban me andior the company | represent from the use of these senvices if

Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.
is now referred to as your User ID.

| am aware that any person who knowingly and willfully malkes any representation to falsely obtain
infarmation from Social Security records andfor intends to deceive the Social Secunty
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both.

| am authorized to do business under this User ID

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have & guestion? Call 1-800-TT2-6270 Monday through
Friiay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostrard|a pégina, Log
In to BSO (en espariol, Acceso a BSO).

Administracion del Seguro Social Pagina 23


http://www.segurosocial.gov/bso/bsowelcome.htm

Guia de BSO — Afio tributable 2007 Servicios de inscripcion

Social Security Online Business Services Online

WWw.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

o Log In to BSO HELP

\\\\\\

BS0 Welcome * Login

Online Services Availability

& Mondsy-Fricay: 5 AM - 1 AMEST

& Saturday: 5 AM- 11 PMEST User ID:| JEFTGEYE
& Sunday: § AM - 11:30 PM EST Pa or(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User ID.

Cancel Login

Type your User ID and password:
then select Log In.

Keed to complete your phone
registration?

Have a guestion? Call 1-800-T72-6270 Monday through
Frickay, 7:00 a.m. to 7:00 pum. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-300-325-07T§.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina, BSO Main Menu. (Pararegresar
alapagina, Business Services Online Welcome seleccione el botén de Cancel [en
espanol, Cancelar]).

NOTA: El menu mostrado en su pagina, BSO Main Menu es Unico para usted y sélo
presenta los programasy servicios a los cual es usted tiene acceso.
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

i Main Menu LOGOUT | HELP

Online Services Availability

WWelcome, PATRICIA ORTALE

* Monday-Fricey: 3 AM - 1 AMEST h
Your passwiord expires on February 26, 2008

» Saturday: 5 8M-11 PMEST
= Sunday: &AM -11:30 PMEST

Report Wages
DONT USE YOUR BROWSER'S BACK Submit, download or process W2s and WW2cs
BUTTON “iew submission status, acknowledge resubmission naotices or

Request resubmission extensions

Account Maintenance
Reqguest, activate or remove access to serices
Re-request or deactivate access to services
Change your password

Have a guestion? Call 1-800-T72-62T0 Monday through
Frickay, 7:00 5.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOVTTY call 1-800-325-07T8

| Contact Us | Keyboard

Paso 6: Seleccione el enlace de Account Maintenance (en espafiol, Mantenimiento de cuenta)
para mostrar el menu de Account Maintenance.

Social Security Online Business Services Online
wWww.soclalsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyboard Navigation
Account Maintenance LOGOUT | HELP
ES0 Main Menu = Acsaunt Maint Menu
Online Services Availability Request Access To BSO Services
» Monday-Fricay: 5 AM -1 AM EST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you

o Saturday: 5 AM - 11 P EST have completed your request, an activation code may be mailed

® Sunday: 8§ AM-11:30 PM EST . .
Activate Access To BSO Services

DONT USE YOUR BROWSER'S BACK Enter activation code(s) to gain full access to requested B30 service(s).
BUTTON

Remove Access To BSO Services

Disable your access to B3SO semices.

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO services.

Effective as of October 2007, your
Personal ldentification Number (PIN}
is now referred to as your User ID.
Change Your Password
Your password expires on February 26, 2008 and must be changed before that date to keep your User ID active

Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address

B3SO0 Main Menu

Have a gquestion? Call 1-800-T72-6270 Mondsry through
Frictay, 7:00 atm. ta 7:00 pum. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-077%.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Paso 7: Seleccione el enlace de Activate Accessto BSO Services.

Activate Access To BSO Services

Erter actreation codels) 1o g full access to requested B30 senica(s)

El sistema mostraré la pgina, Activate Accessto BSO Services.

Social Security Online Business Services Online

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Activate Access to BSO Services LOGOUT | HELP

B50 Main Meru * Account Mairtenance Menu = Adtivate Access

Online Services Availability

Please enter the activation code for any senvice for which you have requested access and received an

# Monday-Friday: 5 AM -1 AMEST . A . . .
activation code. Activation codes may only be entered one at atime.

= Saturday: 5 AM - 11 PMEST

* Suncday: 8 AM-11:30 PMEST . . . . .
I you hawve received mare than one activation code you will have the option to enter the remaining codes

upon the successful or unsuccessiul activation of each code entered.

Enter Your activation code: |UBWEHBRPA

DONT USE YOUR BROWSER'S BACK
BUTTON

Have & guestion? Call 1-800-T72-6270 Monday through
Fricday, 7:00 &.m.to 7:00 pm. Eastern Time to speak with Employer Customer
Service personnel. For TDDITTY call 1-300-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8: Entre el codigo de activacion en el campo de Enter your Activation Code (en
espanol, Entrar su codigo de activacion) y seleccione € botdn de Activate (en espariol,
Activar). El sistemamostrarala péagina, Activation Code Approved (en espariiol,
Cadigo de activacion aprovado). (Pararegresar alapagina, BSO Main Menu,
seleccione el boton de Cancel [en espafiol, Cancelar].)

Paso 9: Seleccione el enlace de BSO Main Menu (en espariol, Menu principa de BSO) para
regresar a menu principal de BSO. El menu principal de BSO debe mostrar el nuevo
servicio activado. De lo contrario, seleccione el enlace de Enter Another Activation
Code (en espariol, Entrar otro cddigo de activacion) para entrar otro codigo de
activacion.
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L eccion 6: Volver a pedir codigos de activacion

Sigalas siguientes instrucciones para volver a pedir codigos de activacion paralos servicios de
BSO. Useestaopcion si no harecibido sus cédigos de activacion del Seguro Social o si sele
han extraviado. Puede volver a pedir codigos de activacion si han pasado por o menos 10 dias
desde que usted pidid acceso alos servicios de BSO. Si vuelve a pedir codigos de acceso, los
codigos otorgados anteriormente no seran validos.

Paso 1: Dirijasu navegador alapagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el boton de Log I n (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BSO welcome * General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

* Monday-Friday: 5 AM -1 AMEST N N " e
the information in S5A's files.

* Saturday: 5 AM - 11 PMEST

* Sunday: 8 AM - 11:30 PM EST .
| certify that

DUNILS Yog&#ggwsm SJURCK « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User 1D

Effective as of October 2007, your | understand that SSA may ban me andfor the company | represent from the use of these services if

Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.
is now referred to as your User ID.

| am aware that any person who knowingly and willfully malkes any representation to falsely obtain
infarmation from Social Security records andfor intends to deceive the Social Secunty
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both.

| am authorized to do business under this User ID

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have & guestion? Call 1-800-TT2-6270 Monday through
Friiay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Paso 3: Seleccione €l boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostraralapégina, Log
Into BSO (en espariol, Acceso a BSO).

Social Seeurity Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

LogInto BSO HELP

BS0 Welcome * Login

Online Services Availability

= Monday-Fricdsy: 5 AM -1 AW EST

» Saturday: 5 AM-11 PMEST User ID:| JEFTGEYE
® Sunday: 8 AM - 11:30 PMEST Pa or(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Cancel Login

Type your User 1D and password:
then select Log In.

Meed to complete your phone
reqistration?

Have a guestion? Call 1-800-T72-6270 Monday through
Fricay, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-0778.

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina, BSO Main Menu. (Pararegresar
alapégina, Business Services Online Welcome seleccione €l botén de Cancel [en
espariol, Cancelar]).

NOTA: El meni mostrado en su pagina, BSO Main Menu es Unico para usted y solo
presenta los programasy servicios a los cual es usted tiene acceso.
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Social Security Online Business Services Online

www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

] Main Menu LOGOUT | HELP

Online Services Availability

) Welcome, PATRICIA ORTALE
» Monday-Friday: 5 &0 -1 &M EST ! .
o Seturday 5AM - 11 PM EST Your password expires on February 26, 2008

o Sunday: & AM - 11:30 PM EST .
Account Maintenance

DONT USE YOUR BROWSER'S BACK Request, activate or remove access to services
BUTTON Re-request or deactivate access to serices

Change your password

Have s gquestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 am. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Account M aintenance (en espariol, Mantenimiento de cuenta)
para mostrar el menu, Account Maintenance).

Social Security Online Business Services Online
www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Heyboard Navigation
Account Maintenance LOGOUT | HELP
ES0 Main Menu > Account Maint Menu

Online Services Availability

o Monday-Fridey: 5 &M -1 AMEST Request Access To BSO Services

® Saturdsy: 5 A0 - 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you

« Sunday: & AM - 11:30 PM EST have completed your request, an activation code may be mailed.

DONT USE YOUR BROWSER'S BAcK| Re-Request Activation Codes _
BUTTON Re-request activation codels) if you have not received or have misplaced therm

Remove Access To BSO Services
Disable your access to BSO services.

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO services.

Effective as of October 2007, your Change Your Password .
Personal Identification Number (PIN) Your password expires on February 26, 2008 and must be changed before that date to keep your User ID active.

is now referred to as your User 1D. A } }
Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address.

B3SO hain benu

Have a question? Call 1-800-TT2-6270 Mondsy through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDITTY call 1-800-325-0778

www.socialsecurity.gov BSD Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Paso 7: Seleccione el enlace de Re-Request Activation Codes (en espariol, VVolver a pedir
codigos de activacion).

P Re-Request Activation Codes
Re-request activation code(s) if you have not received or hawe misplaced thern.

El sistema mostrara la pagina, Re-Request Activation Codes.

Social Socility Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyhoard Havigation

Re-Request Activation Codes LOGOUT | HELP

BS0 Main Menu = Account Mairtenance Menu * Re-Request Adctivation Codes

Online Services Availability If wou previously requested access to Business Services Online services and have not received, or have
misplaced your activation codels), you may re-request them here. If it has not been at least 10 days since
you requested the access, you will not e able to re-reguest your activation code(s) atthis time If it has
been more than 60 days since you requested access, you will need to re-request access via the Eequest
ACCESS o BSO Services option.

& Monday-Friday: 5 A6 -1 &M EST
= Saturday: 5 AM - 11 PMEST
® Sunday: § AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK

BUTTON [ View FileAWage Report Status, Errors, and Error Notices with Name / SSN Errors
i . . « Reviewthe status of wage files andfor wage reports submitted by or for your company,
Select this link for more information « Review the errors, including Name/Social Security Mumber mismatches, found by Social Security
s gardinglthe{Proberlselofs oolal inwage files submitted by or for your comparty, and

Security Number Verification Service
o Review error notices, including MamefSocial Secunty Mumber Mismatch notices, sent by Social

Security about wage files submitted by or for your company.

*Access to this service involves a more rigorous process and requires pre-authorizaton from your employer. Iif it
has been 2 weeks since you requested this access and you ave not yet received your activation code from your
employer, please check with your empoyer first before re-requesting another activation code.

[] Social Security Number Verification Service (SSNVS)

« Complete an online form or submit files to request verification of names and Social Security
Mumbers of employees of the company for which you work or of the company that has hired you to
perform this service.

*Access to this service involves a more rigorous process and requires pre-authorizaton from your employer. If it
has been 2 weeks since you requested this access and you ave not yet received your activation code from your
employer, please check with your empoyer first before re-requesting another activation code.

Have s guestion? Csll 1-800-772-6270 Mondsy through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyhoard Navigation

Paso 8: Seleccione los encasillados de los servicios que usted pidi6 recientemente.

Paso 9: Seleccione el boton de Re-Request (en espanol, Volver apedir). El sistemamostrara
la pagina, Re-request Activation Code Confirmation (en espafiol, Volver a pedir
codigos de activacion, confirmado).
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Social Sectfity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Re-Request Activation Codes Confirmation LOGOUT | HELP

BS0 Main Menu = Account Maintenance Menu = Reguest Access to BS0 Services ® Re-Request Adtivation Codes Confirmation

Online Services Availability Your re-request was received on Jul 13, 2007.

* Monday-Fricksy: 5 AM - 1 AMEST R X
o Saturday: 5 AM-11 PMEST Please print this for your records

* Sunciay: 6 AM - 11:30 PM EST . . . .
View Name and Social Security Number Errors with Name / SSN Errors
DONT USE YOUR BROWSER'S BACK Your activation code has been sent by first class mail to the address we have on record foryour
BUTTON emplayer. (Crofton, WD)

Social Security Number Verification Service
Your activation code has been sent by first class mail to the address we have on record for your
An activation code enables the employer. (Croftan, WMD)
functionality associated with the

T e o [ ReRequest Another Actvation Code |
additional layer of security to either

the employer or the ployee using

the service(s). Functionality is not

enabled until the registered user

activates the service using the

activation code(s) received in the

mail. Activation codes are usually

received within 2 weeks.

To enable your services when your
activation code arrives, select
Account Maintenance from the BSO Have & ouestion? Call 1-800-T72-6270 handay through

Mai_“ Menu and then select t!‘e i Fridary, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Activate Access to BSO Services link. Service personnel. For TDOVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 10: Seleccione el boton de BSO Main Menu pararegresar al menu principa de BSO.
Seleccione €l boton de Re-Request Another Activation Codes (en espafiol, Volver a
pedir otro codigo de activacion) pararegresar ala pagina Re-Request Activation
Codes.
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L eccidon 7: Quitar acceso alos servicios BSO

Sigalas siguientes instrucciones para quitar el acceso alos servicios BSO. Use estaopcion s
yano necesita usar un servicio de BSO.

Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione €l enlace de Log I n (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Heyboard Navigation

General Login Attestation HELP

BSO Welcome » General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SS5A) will walidate the information | provide against

*  honcsy-Friday: 5 AM - 1 AWM EST . . . I
the information in S5A's files

* Saturday: 5 AM - 11 PMEST
® Sunday: § AM - 11:30 PM EST

| certify that:
oL i Yo;l&ﬁ%gwsm SIERCK « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User ID.
Effective as of October 2007, your « |understand that SSA may ban me and/or the company | represent from the use of these services if
Personal ldentification Number (PIN} SSA determines or suspects there has been misuse of the services.

is now referred to as your User 1D.

| am awiare that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the trug identity of an individual could be punished by a fine or imprisonment, or
both.

| 'am authorized to do business under this User ID.

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Hawve & question? Call 1-800-T72-6270 Monday through
Frickay, 7:00 am. to 7:00 pm. Eastern Time to spesk with Employer Customer
Service personnel. For TDDATTY call 1-800-325-0778.

www.socialsecurity.gov BSO0 Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistemamostraralapégina, Log
In to BSO (en espaiiol, Acceso a BSO).
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Social Seeurity Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

;"||\||.): LOQ Into BSO HELP

‘‘‘‘‘‘‘‘

BS0 Welcome * Login

Online Services Availability

= Monday-Fricdsy: 5 AM -1 AW EST
» Saturday: 5 AM-11 PMEST User ID:| JEFTGEYE

® Sunday: 8 AM - 11:30 PMEST Pawgr(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Cancel Login

Type your User 1D and password:
then select Log In.

Meed to complete your phone
reqistration?

Have a guestion? Call 1-800-T72-6270 Monday through
Fricay, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-0778.

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina, BSO Main Menu . (Para
regresar ala pagina, Business Services Online Welcome seleccione € botén de Cancel
[en espariol, Cancelar]).

NOTA: El menu en su pagina, BSO Main Menu es Unico para usted y solo presenta
los programasy servicios a los cuales usted tiene acceso.
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

WWelcome, PATRICIA ORTALE

* Monday-Fricey: 3 AM - 1 AMEST h
Your passwiord expires on February 26, 2008

» Saturday: 5 8M-11 PMEST
= Sunday: &AM -11:30 PMEST

Report Wages
DONT USE YOUR BROWSER'S BACK Submit, download or process W2s and WW2cs
BUTTON “iew submission status, acknowledge resubmission naotices or

Request resubmission extensions

Account Maintenance
Reqguest, activate or remove access to serices
Re-request or deactivate access to services
Change your password

Have a guestion? Call 1-800-T72-62T0 Monday through
Frickay, 7:00 5.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOVTTY call 1-800-325-07T8

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Account M aintenance (en espariol, Mantenimiento de cuenta)
para mostrar e menu, Account Maintenance).

Social Security Online Business Services Online

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Account Maintenance LOGOUT | HELP
BSO Msin Menu = Account Maintenance Menu

Online Services Availability

e Mondsy-Friday: 5 &M -1 &M EST Request Access To BSO Services
o Saturday: 5 AM-11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you
o Sunday: § AM - 11:30 PM EST have completed your request, an activation code may be mailed

DONT USE vOUR BROWSER'S pAack] Re‘Request Activation Codes .
BUTTON Re-reguest activation code(s) if you have not received or have misplaced them

Remove Access To BSO Services

Disable your access to BSO services

Deactivate Your User ID

Deactivate your user identification and disable your access to B30 services

Effective as of October 2007, your Chanqe Your Password .
Personal Identification Number (PIN) Your password expires on February 26, 2008 and rmust be changed before that date to keep your User 1D active.

is now referred to as your User 1D. . . .
Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address.

B30 Main Menu

Have a guestion? Call 1-800-T72-6270 Mondsry through
Fridsy, 7:00 a.m. to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel, For TODUTTY call 1-800-325-0778

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Paso 7. Seleccione el enlace de Remove Accessto BSO Services (en espafiol, Quitar el
acceso alos servicios de BSO).

Remove Access To BSO Services

Desable your sccess to B0 senices

El sistema mostrara la pagina, Remove Access to BSO Services.

Social Seciifty Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Heyboard Navigation

Remove Access to BSO Services LOGOUT | HELP

EE0 Main Mernu » Accourt Mairtenance Menu = Remove Access to BE0 Sernvices

Online Services Availability To remove access to BSO Services please select the services(s) that you would like to remove.

® Monday-Friday: 5 AW -1 AW EST
® Saturcay: 5 AM - 11 PMEST Report Wages to Social Security
& Suncay: 8 AM - 11:30 PM EST

« Create, print, and submit Forms W-2 and W-2c Online,

DONT USE YOUR BROWSER'S BACK s Upload wage submission or resubmission files that are prepared in the Electronic Filing
BUTTON (EFW2ZEFW2C) format,
o Acknowledge resubmission request notices and obtain time extensions for resubmission requests,
and

« Yiew basic submission status.

Cancel Remove

Have s guestion? Call 1-800-TT2-62T0 Mondsy through
Friday, 7:00 &.m. ta 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOTTY call 1-300-325-0778.

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8: Seleccione los encasillados de los servicios que usted desea quitar y seleccione €l
botdn de Remove (en espafiol, Quitar). El sistema mostrarala pagina, Remove Access
to BSO Services Successful (en espaiiol, Quitar el acceso alos servicios de BSO fue
exitoso).
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Social Secifity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Remove Access to BSO Services Successful LOGOUT | HELP

BSO Mzin Menu > Accourt Maintenance bMenu = Remowe Access * Remowve Access Successful

“rssin d

Online Services Availability

Your request to remove access to Report Wages to Social Securty was successful. If you have removed
this access in errar you may use the "Reguest Access to BSO Services" option from the "BS0 Main Menu",
"Account Maintenance Menu" selection to re-request access

® honday-Friday. 5 AM -1 AMEST
= Saturday: 5 AM - 11 PMEST
® Suncay: 3 AM - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK BS0 Main Menu | Deactivate Another Senvice

BUTTON

Have a guestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 a.m. to 7:00 pm. Esstern Time to spesk with Employer Customer
Service personnel. For TODTTY call 1-800-325-07738

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 9: Seleccione el boton de BSO Main Menu (en espariol, Menu principal de BSO) parair
alapéginaprincipal de BSO. Seleccione €l boton de Deactivate Another Service (en
espanol, Desactivar otro servicio) parair alapagina, Remove Accessto BSO
Services.
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L eccidn 8: Proceso de acceso

Siga las siguientes instrucciones para acceder el BSO con su Identificacion de usuario y

contrasefia.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):

www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de Log In (en espaiiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

Social Security Online

www.socialsecurity.gov

Online Services Availability

#» Monday-Friday: 5 &M -1 AMEST
» Saturday: 5 AM - 11 PM EST
* Sunday: & Ad - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK
BUTTON

Effective as of October 2007, your
Personal ldentification Number {PIN)
is now referred to as your User ID.

www.socialsecurity.gov

Business Services Online

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BS0 Welcome » General Login Attestation

| understand that the Social Security Administration (S5A) will walidate the information | provide against
the information in SSA's files.

| cartify that:

» | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User 1D

» lunderstand that S5 A may ban me andfor the company | represent from the use of these services If
S5A determines or suspects there has been misuse of the services.

| am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, ar
both.

|'am authorized to do business under this User 1D

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept | &ccept

Have & question? Call 1-800-T72-62T0 Monday through
Fridsey, 7:00 am. to 7:00 p.n. Esstern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-07738.

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione €l boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostraralapégina, Log
In to BSO (en espafiol, Acceso alos Servicios en linea para negocios).
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Social Seeurity Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

;"||\||.): LOQ Into BSO HELP

‘‘‘‘‘‘‘‘

BS0 Welcome * Login

Online Services Availability

= Monday-Fricdsy: 5 AM -1 AW EST
» Saturday: 5 AM-11 PMEST User ID:| JEFTGEYE

® Sunday: 8 AM - 11:30 PMEST Pawgr(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Cancel Login

Type your User 1D and password:
then select Log In.

Meed to complete your phone
reqistration?

Have a guestion? Call 1-800-T72-6270 Monday through
Fricay, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-0778.

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina, BSO Main Menu. (Pararegresar
alapagina, Business Services Online Welcome seleccione el botén de Cancel [en
espanol, Cancelar]).

NOTA: El menu en su pagina, BSO Main Menu es Unico para usted y solo presenta
los programasy servicios a los cuales usted tiene acceso.
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Sacial Security Online Business Services Onhne

Www.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyboard Nawvigation
Main Menu LOGOUT | HELP
Online Services Availability
o Monday-Friday: 5 AM -1 AM EST WWelcome, JANE DOE
o Saturdsy: 5 M- 11 PMEST Your password expires on March 16,2008

® Sunday: 8 AM - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Subrmit, download or process W-2s and WW-2cs
BUTTON “iew submission status, acknowledge resubmission notices or
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice information

Social Security Numbers Verification Service
Reguest online S5N verification
Submit files for SSN verification

Account Maintenance
Reguest, activate or rernove access to sewvices
Re-request or deactivate access to senices
Change your password

Have & question? Call 1-800-T72-$270 Monday through
Friday, 7:00 a.m. to 7:00 pum. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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L eccion 9: Proceso para salir
Sigalas siguientes instrucciones para salir del BSO.

Paso 1: Seleccione cualquier boton de L ogout (en espafiol, Salir) donde sea que aparezca.

El sistema mostrarala pégina, Log Out of BSO (en espafiol, Salir de BSO).

Social Secitfty Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Log Out of BSO LOGOUT | HELP

BS0 himin kenu * Log Out of BSO

Online Services Availability

. . e
o Monday-Friday: 5 AM -1 AM EST Are you sure you want to log out of Business Services Online?

o Soturcay: 5 AM - 11 FMEST
® Sunday: 3 Ah - 11:30 P EST | Mo | | Yes

DONT USE YOUR BROWSER'S BACK
BUTTON

Havwe & guestion? Call 1-800-TT2-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOITTY call 1-300-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 2: Seleccione Y es (en espafiol, Si) paraterminar la sesion actual. El sistema mostrardla
pagina, Customer Satisfaction Survey (en espafiol, Encuesta sobre |a satisfaccion del
cliente) o la pagina, Business Services Online Welcome. (Para continuar con su sesion
y regresar ala pagina, BSO Main Menu, seleccione No).
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L eccion 10;: Cambiar su contrasefia

L as contrasefias deben ser cambiadas por 10 menos unavez al afo para poder mantener activa
una ldentificacion de usuario. Sigalas siguientes instrucciones para cambiar su contrasefia.

NOTA: Cuando usted provea su direccion de correo electréonico, el sistema le enviara

un correo electronico dos semanas antes que su contrasefia caduque. Refiérase a la

Leccion 12: Cémo actualizar su informacion de contacto para informarse mejor sobre

como entrar su direccion electronica, la cual esobligatoria.

Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de Log I n (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

Social Security Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BE0 Welcome = General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validata the information | provide against

# Monday-Friday: 5 AM -1 &M EST : N N e
the information in S5A's files.

» Saturday: 5 AM- 11 PMEST
* Sunday: 8 AM - 11:30 PMEST

| certify that
SUNEILSE YO;'S#RO?‘WSER SESCH » |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
respaonsible for all actions taken with my User 1D,
Effective as of October 2007, your » | understand that S5A may ban me andfor the company | represent from the use of these services if
Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.

is now referred to as your User 1D.

| am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Saocial Security recards andfor intends to deceive the Saocial Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both.

| am authorized to do business under this User ID.

By selecting the "l Accept” button, you certify that you have read. understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have & guestion? Call 1-800-T72-6270 Monday through
Fricday, 7:00 &.m.to 7:00 pm. Eastern Time to speak with Employer Customer
Service personnel. For TDDITTY call 1-300-325-0778.

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostraréla pégina, Log
In to BSO (en espariol, Acceso a BSO).

www.socialsecurity.gov

ES0Welcome » Login

Online Services Availability

# Monday-Friday: 5 AM -1 AMEST
» Saturday: 5 AM- 11 PMEST
& Suncay: 3 AM - 11:30 PM EST

DONT USE YOUR BROWSER’S BACK
BUTTON

Social Security Online Business Services Online

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Loginto BSO

User ID:
Pamwor(l:

(not case sensitive)

Eorgot vour password?

Effective as of October 2007, your
Personal ldentification Number (PIN)

Cancel Login

is now referred to as your User 1D.

Type your User ID and password;
then select Log In.

Meed to cormplete your phane
registration?

www.socialsecurity.gov

Have & question? Call 1-800-T72-6270 Monday through
Friclary, 7:00 &.m. to 7:00 pm. Eastern Time to spesk with Employer Customer
Service personnel. For TDDATTY call 1-800-325-0778.

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espafiol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de Login para mostrar la pagina, BSO Main Menu. (Pararegresar
alapégina, Business Services Online Welcome seleccione €l botén de Cancel [en

espariol, Cancelar]).

NOTA: El menu en su pagina, BSO Main Menu es Unico para usted y slo presenta los
programasy servicios a los cuales usted tiene acceso.
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Social Sewiibty Onfine Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

® Monday-Friday: 5 &M -1 &M EST
Your password expires on March 16,2008

o Saturdsy: 5 4M- 11 PMEST
® Sunday: § AM - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Submit, download or process W-2s and YW-2cs
BUTTON Yiew submission status, acknowledge resubmission notices ar
Reguest resubrission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice information

Social Security Numbers Verification Service
Reguest anline SSM verification
Submit files for S5M verification

Account Maintenance
Request, activate or remove access to senvices
Re-request or deactivate access to services
Change your passward

Have a question? Call 1-808-T72-62T0 Moncay thraugh
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Account M aintenance (en espafiol, Mantenimiento de cuenta)
paramostrar el menu, Account Maintenance).

Social Security Online Business Services Online
Www_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Account Maintenance LOGOUT | HELP
ES0 bain Menu » Account Maint Menu
Online Services Availability
» Mondsy-Friday, 5 &N -1 AW EST Request Access To BSO Services
o Saturday: 5 A - 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you

o Suncay: & &M - 11:30 PM EST have completed your request, an activation code may be mailed

DON'T USE YOUR BROWSER'S Back| Re-Request Activation Codes
BUTTON Re-request activation code(s) if you have not received or have misplaced them.

Remove Access To BSO Services
Disable your access to BSO serices

Deactivate Your User ID

Deactivate your user identification and disable your access to BS0 services

Effective as of October 2007, your Chanqe Your Password
Persenal Identification Number (PIN) Your passwaord expires on February 26, 2008 and must be changed befare that date to keep your User [D active.
is now referred to as your User ID.
Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address

BS0 Main Menu

Have a guestion? Call 1-800-T72-6270 Monday through
Friday, 7.00 5.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-800-325-0778.

WWW.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Paso 7. Seleccione el enlace de Change Y our Password (en espafiol, Cambiar su contrasefia).

Change Your Password
Your pagsward sxpeas on Febpuary 26, 2008 and must be changed bafore that date bo keep your User 10 actie

El sistema mostrara la pagina, Change Password.

Social Socility Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Change Password LOGOUT | HELP

ESO Msin Menu = Accourt Maintenance Menu = Change Pasaword

Online Services Availability

o Manday-Fridsy. 5 AM - 1 AMEST To change your password for Business Services Online, complete this form.

® Saturday: 5 AM - 11 PMEST
® Sunday: § AM - 11:30 PM EST

Yol may change your password at any time and as often as you want.

IONTISE U B RGWSERSIHAGH « four password must be eight characters long and must be a combination of letters and numbers.

BUTTON

There must be at least one letter and at least ane number inyour password. The other six characters
may be all lettars, all numbers, or any combination of both. Fasswords are MOT case sensitive. Do

Effective as of October 2007, your not use special characters.
Personal ldentification Number (PIN}
is now referred to as your User ID.

If you provided a valid e-mail address during the registration process, you will be notified by e-mail
wihian your User ID s about to expire

You must change your password at
least once every 365 days to prevent Enter Current Password: l:l (nat case sensitive)

your User ID from expiring.
Enter New Password: l:l (not case sensitive)

Re-enter New Password: l:l (not case sensitive)
Cancel | Change FPassword

Have a guestion? Call 1-800-T72-62T0 Monday through
Friay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOODGTTY call 1-800-325-0778.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

NOTA: Debe cambiar su contrasefia por |0 menos una vez al afio para mantener activa su
identificacion de usuario.

Paso 8: Entre su contrasefia actual y su contrasefia nueva. Entre su nueva contrasefia de nuevo
para propositos de verificacion.
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Paso 9: Seleccione el boton de Change Password (en espafiol, Cambiar contrasefia). El
sistema mostrara la pagina, Password Change Successful (en espariol, Cambio de
contrasefia, exitoso).

Socal Secilfty Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Password Change Successful LOGOUT | HELP

EBS0 Mzin Meru » Accourt Mairtenance Menu > Change Password » Change Pasaword Successful

Online Services Availability Your password has been sucessfully changed.

= Monday-Friday: 5 &M -1 &M EST
® Saturday: 5 AM - 11 PM EST BS0 Main tMenu

® Sunday: § AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK
BUTTON

Havwe & guestion? Call 1-800-TT2-62T0 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TOOUTTY call 1-300-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Leccion 11; Contrasefia olvidada

BSO le permite solicitar una nueva contrasefiasi se le ha olvidado su contrasefia actual. Para
reducir la posibilidad de fraude, la nueva contrasefia sera enviada por correo ala Ultima
direccién provista por usted. No podra obtener acceso al BSO hasta que reciba una nueva
contrasefia en el correo. Esta funcion no esta disponible paralos Inscritos extranjeros. Sigalas
siguientes instrucciones para solicitar una contrasefia nueva.

Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSD Welcome | BSO Information | Contact Us | Heyboard Navigation

General Login Attestation HELP.

BSO Welcome * General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

® Monday-Friday: 5 &b - 1 AMEST . . L R
the information in SS5A's files

® Saturcay: S AM- 11 PMEST
® Sunday: 5 AM - 11:30 Pk EST
| certify that
DONT USE YOUR BROWSER'S BACK
BUTTON « | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User ID.

Effective as of October 2007, your | understand that SSA may ban me andior the company | represent from the use of these services if

Personal Identification Number (PIN} S$SA determines or suspects there has been misuse of the services.
is now referred to as your User 1D.

« | am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
hath

« | am authorized to do business under this User ID

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have a gquestion? Call 1-800-T72-62T0 Mandsy through
Friday, 7:00 s.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Heyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostraralapégina, Log
In to BSO (en espaiiol, Acceso a BSO).
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

LogInto BSO HELP.

ES0 Welcome » Login

Online Services Availability

& Monday-Fricay: 5 &M - 1 AMEST

® Saturday: 5 AM- 11 PMEST User ID:| 3ERTGEYE
& Suncay: 5 AM - 11:30 PM EST Pa ord:

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Eorgot wour password?

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User 1D.

Cancel Laogin

Type your User ID and password;
then select Log In.

Meed to complete your phone
reqistration?

Have & guestion? Call 1-800-T72-62T6 Mandsy through
Fricday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-07738.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4. Seleccione el enlace de Forgot your password? (en espariol, ¢Sele olvido su
contrasefia?) en lapégina, Log Into BSO. El sistema mostrarala pégina, Forgot
Password (en espafiol, Olvidd la contrasefia).
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Social Secilfty Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Forgot Password HELP

BSO Welcome = Forgot P azsaword

Online Services Availability Request to replace forgotten password

= Mondsy-Friday: 5 &M -1 AMEST

o Saturcay: 5 AM- 11 PMEST To request a new passwiord enter your First Mame, Last Name, Social Security Number (if you hawve one),

o Sunday: & AM-11:30 PMEST Date of Birth, and EIM (if vou have one), then select "Request New Password".
DONT USE YOUR BROWSER'S BACK First Name:
BUTTON

Last Name:
U1.S. Social Security Number: l:l (it you do NOT have an 5N leave this field blank)
a Date of Birth MMDDWW:l:l
If you Do NOT have a U.S. Social B L

Security Number then leave this field e
blank. Employer Identification Number {EIN): (fyou do HOT have an EIN then leave this field
blank)

:‘;?"’f‘.' [I)i’l"'IOTk"“Ve anEllNthen leave oo nassword will be sert to you by first class mail usually within 2 weeks. You must wait for your
msle ot passwiord to utilize the B3O system. All passwords issued prior to this request will become invalid
Select this link to return to the Login Page.

| Reguest New Passward ‘

Have a question? Call 1-800-T72-6270 Monday through
Friday, 7:00 &a.m.to 7:00 pm. Eastern Time to spesk with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778

wWww.socialsecurity.gov BSO Welcome | BSO [nformation | Contact Us | Keyboard Navigation

Paso 5: Entre su nombre, apellido, nimero de Seguro Social delos EE.UU. (s le
corresponde), fecha de nacimiento, y Numero de identificacion patronal (si le
corresponde).

Paso 6: Seleccione el boton de Request New Password (en espariol, Solicitar una nueva
contrasefia) paraenviar e pedido. El sistemamostraralapagina, Request for New
Password Successful (en espafiol, Pedido para nueva contrasefia fue exitoso). (Para
regresar ala pagina, Business Services Online Welcome sin enviar € pedido,
seleccione el boton de Cancel [en espafiol, Cancelar]).
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Social Security Online

www.socialsecurity.gov

Online Services Availability

#» Monday-Friday: 5 AM - 1 &M EST
= Saturcay: 5 AM - 11 PMEST
& Sunday: 8 AM - 11:30 PMEST

DONT USE YOUR BROWSER'S BACK
BUTTON

www.socialsecurity.gov

Business Services Online

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Request for New Password Successful HELP

BS0 Welcome * Forgot Password = Forgot Pasamord Successful

Your request for a new password was successful

Your temporary password will be sent to you by first class mail usually within 2 weeks Yol must wait for
your passwiord to use BSO services. If you have previously requested a password, that password is now
cancelled. Please do not try to use it.

BS0 Welcome

Have & question? Call 1-800-TT2-6270 Monday through
Friday, 7:00 am. to 7:00 g om. Eastern Time to speak with Employer Customer
Service personnel. For TDDITTY call 1-800-325-0778.

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

NOTA: Usted no podra acceder BSO hasta que reciba su nueva contrasefia por correo.

Paso 7: Seleccione el boton de BSO Welcome (en espariol, Bienvenido al BSO) para regresar
alapagina, Business Services Online.
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L eccion 12: CoOmo actualizar su informacion deinscripcion
Sigalas siguientes instrucciones para actualizar su informacién de inscripcion.
Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,

Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el boton de Log In (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Heyboard Navigation

General Login Attestation HELP
BSO Welcome » General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SS5A) will walidate the information | provide against

*  honcsy-Friday: 5 AM - 1 AWM EST . . . I
the information in S5A's files

* Saturday: 5 AM - 11 PMEST

» Sunday: § AM-11:30 PM EST .
| certify that:

oL i Yo;l&ﬁ%gwsm SIERCK « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User ID.

Effective as of October 2007, your « lunderstand that SSA may ban me and/or the company | represent from the use of these services if
Personal ldentification Number (PIN} SSA determines or suspects there has been misuse of the services.
is now referred to as your User 1D.
» | am awiare that any person who knowingly and wilfully makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the trug identity of an individual could be punished by a fine or imprisonment, or
both.

» | am authorized to do business under this User ID.

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Hawve & question? Call 1-800-T72-6270 Monday through
Frickay, 7:00 am. to 7:00 pm. Eastern Time to spesk with Employer Customer
Service personnel. For TDDATTY call 1-800-325-0778.

www.socialsecurity.gov BSO0 Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostraralapégina, Log
In to BSO (en espaiiol, Acceso a BSO).
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO [nformation | Contact Us | Keyboard Navigation

LogInto BSO HELP

BE0 Welcome = Login

Online Services Availability

& honcay-Friday: 5 AM - 1 &M EST
* Saturday: 5 AW - 11 PMEST User ID:|3E5TGEYE

* Suncay: 8 AM-11:30 PMEST Pawo[(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot wour password?

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User 1D.

Cancel Login

Type your User ID and password;
then select Log In.

Meed to complete your phone
registration’?

Have a gquestion? Call 1-800-T72-6270 Monday through
Fricday, 7:00 a.m.to 7:00 pm. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us \ Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de Login para mostrar la pagina, BSO Main Menu. (Pararegresar
alapégina, Business Services Online Welcome seleccione €l botén de Cancel [en
espariol, Cancelar]).

NOTA: El menu en su pagina, BSO Main Menu es Unico para usted y sélo presenta los
programasy servicios a los cuales usted tiene acceso.
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Sacial Security Online Business Services Onhne

Www.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyboard Nawvigation

Main Menu LOGOUT | HELP

Online Services Availability

YWelcome, JANE DOE

& Monday-Frickzy: 5 AM -1 AW EST :
Your password expires on March 16,2008

® Saturday: 5 AM-11 PMEST
® Sunday: 8 AM - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Subrmit, download or process W-2s and WW-2cs
BUTTON “iew submission status, acknowledge resubmission notices or
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and notice information

Social Security Numbers Verification Service
Reguest online S5N verification
Submit files for SSN verification

Account Maintenance
Reguest, activate or rernove access to sewvices
Re-request or deactivate access to senices
Change your password

Have & question? Call 1-800-T72-$270 Monday through
Friday, 7:00 a.m. to 7:00 pum. Eastern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Account Maintenance (en espafiol, Mantenimiento de cuenta)
para mostrar el menu, Account Maintenance.

RT Business Services Online

www.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyboard Navigation

Account Maintenance LOGOUT | HELP

ES0 hizin Menu = Account haintenance Menu

Online Services Availability

 Monday-Friday: 5 AM - 1 AM EST Request Access To BSO Services
* Saturdsy 5 AM- 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you
o Sunday: 6 &M - 11:30 PM EST have completed your request, an activation code may be mailed.

DONT USE YOUR BROWSER'S Back| Re-Request Activation Codes
BUTTON Re-request activation code(s) if you have not received or have misplaced them.

Remove Access To BSO Services

Disable your access to BSO services

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO semvices.

Effective as of October 2007, your Change Your _Password .
Personal Identification Number (PIN) Your password expires on February 26, 2008 and rmust be changed before that date to keep your User |D active
is now referred to as your User ID.
Update Your Registration Information
Update or change your registration information - correct address, phone number, company phone number, or e-mail
address

BS0 Main Menu

Have & guestion? Call 1-800-TT72-6270 Monday through
Friday, #:00 &m.to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TDD/TTY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Paso 7: Seleccione el enlace de Update Your Registration Infromation (en espaiol,
Actualice su informacion de inscripcion).

P Update your Contact Information
LUpdate ar change your registration information — correct address, phone number, company phone number, or e—mail address.

El sistema mostrara el formulario, Update Y our Registration Information.
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Social Security Online

Www.socialsecurity.gov

Business Services Online

BSO Main Menu | BSO information | Contact Us | Keyboard Navigation

Online Services Availability

= Monday-Fricay: 5 AM -1 AMEST
® Saturday: 5 Ak - 11 P EST
& Sundsy: 8 A6 - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK
BUTTON

Note: Accountants, CPAs, etc. You
only need to register once in your
own firm’s name. You can then
conduct business for as many clients
as you wish.

Please do NOT use your hrowser’s
navigation keys during this
application. Use of the browser’s
navigatien keys may cause a loss of
data.

This part of the form is to gather
information about you, ar the
company you own or by which you
are employed. We will compare this
information with our records to verify
you are currently employed by the
company or husiness you represent.
Correspondence with your employer
will be sent to the address we have
on file, not the address you provide
helow. Select this link for more help
with completing this form. Help

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User ID.

To change your EIN you must first
deactivate your User ID and re-
register under your new EIN.

Update Your Registration Information LOGOUT | HELP

ES0 Main Menu = Accourt Mairtenance Menu » Update “rour Registration Information

CRISTINA

,—~ (Optional)
MARTINEZ

D (Optional)
KHXK-KX-0000

04021973

Preferred Mailing Address Line 1: [100)00{—
l— (Optional)
MEXICO CITY

First Name:

Middle Name:

Last Name:

Suffis (e, seoum, g

1.5, Social Security Number:

Date of Bithmmooyyyyg:

Preferred Mailing Address Line 2:
City:

Flease entera 15 Domestic Address OR a
Faoreign Address

Country: ‘ Mexico V‘

State Abbreviation ffor 1.5/ Province: I

333333 Zip Ext ffor u.s.]:] (Dptionaly

029998887676
(Optionaly
‘ (Optionaly

Zip ifer 151/ Postal Code:

Work Phone Number:
Work Phone Extension:

Fax Number:

E-mail:
Employer ldentification Number (EIN):

009999999

I work and reside outside of the US and DO NOT have a
US Social Security Number, but I DO have an EIN.

c Name: [NO-HAME COMPANY

Company Phone Number: 11 116551234

Company Phone Extension: (Optional)

pany Name or B

Flease check the statement below ONMLY If applicabls.

lam a 3rd party submitter registering to do business on behalf of another

o company.

Have & question? Call 1-8300-T7T2-62T0 Monday through
Friday, T:00 a.m. to T:00 pum. Eastern Time to speak with Employer Customer
Service perzonnel. For TODITTY call 1-800-325-07T8.

www.socialsecurity.gov

BSO0 Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Paso 8: Actualice lainformacion que desea cambiar.

NOTA: Solamente puede cambiar la siguiente informacion:

e Nombre

e QUfijo

¢ Fecha de nacimiento

e Direccion

e Ciudad

e Estado

¢ Pais

e Cdbdigo postal

e Extension del codigo postal

e NUmero de teléfono de su trabajo
e NUmero de fax

e Direccion de correo electronico

e Nombre de la compafia o negocio
¢ NUmero de teléfono de la compafia

Paso 9: Seleccione el boton de Update (en espafiol, Actualizar) para actualizar lainformacion
deinscripcion. El sistemamostrarala pagina, Update Y our Registration Succesful (en
espanol, Actualizacién de su informacion fue exitosa). (Para cancelar la actualizacion
y regresar ala pagina, BSO Main Menu seleccione €l botdn de Cancel).
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Social SecurityOnline

www.socialsecurity.gov

BS0 Main Menu = Accourt Mairtenance Menu * Updste Your Registration Information * Update Yeur R

Business Services Online

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Update Your Registration Information Successful LOGOUT | HELP

P "

Online Services Availability

= Monday-Friday: 5 &M -1 &M EST
= Saturday: 5 AM - 11 PM EST
= Suncday: 3 AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK
BUTTON

www.socialsecurity.gov

Your registration information has been updated.

BS0 Main Menu

Have a guestion? Call 1-800-TT72-6270 hMonday through
Friday, 7:00 &.m. to 7:00 pum. Eastern Time to speak with Employer Customer
Service personnel. Far TOOUTTY call 1-300-325-0778.

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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L eccion 13: Desactivar su ldentificacion de usuario
Sigalas siguientes instrucciones para desactivar su |dentificacion de usuario.
Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,

Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el enlace de Log In (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BSO welcome * General Login Attestation

Online Services Availability

| understand that the Social Security Administration (S3A) will validate the information | provide against

# Monday-Friciay: 5 AM -1 AMEST : N A e
the information in SSA's files

* Saturday 5 AM- 11 PMEST

» Suncay: 8 AM - 11:30 PM EST .
| certify that

oL Fr Wie YOSSEFRO?‘WSERS BRCK « | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User 1D

Effective as of October 2007, your « |understand that SSA may ban me andfor the company | represent from the use of these services if
Personal ldentification Number (PIN} SSA determines or suspects there has been misuse of the services.

is now referred to as your User ID.

| am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished vy a fine or imprisonment, or
both

« | am authorized to do business under this User ID.

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have & guestion? Call 1-800-T72-62T8 Monday through
Fridksy, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistemamostraralapégina, Log
In to BSO (en espaiiol, Acceso a BSO).
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Social Seeurity Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

;"||\||.): LOQ Into BSO HELP

‘‘‘‘‘‘‘‘

BS0 Welcome * Login

Online Services Availability

= Monday-Fricdsy: 5 AM -1 AW EST
» Saturday: 5 AM-11 PMEST User ID:| JEFTGEYE

® Sunday: 8 AM - 11:30 PMEST Pawgr(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Cancel Login

Type your User 1D and password:
then select Log In.

Meed to complete your phone
reqistration?

Have a guestion? Call 1-800-T72-6270 Monday through
Fricay, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-0778.

www.socialsecurity.gov BSOWelcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina, BSO Main Menu. (Pararegresar
alapagina, Business Services Online Welcome seleccione el botén de Cancel [en
espanol, Cancelar]).

NOTA: El menu en su pagina, BSO Main Menu es Unico para usted y solo presenta
los programasy servicios a los cuales usted tiene acceso.
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Social Seciikty Online Business Services Online

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

# Monday-Friday: 5 AM - 1 4WM EST :
Your password expires on Mareh 16,2008

® Saturcay: 5 AM-11 PMEST
& Sunday: 8 AM - 11:30 PMEST

Report Wages To Social Security

DONT USE YOUR BROWSER'S BACK Submit, download or process W-2s and W-2cs
BUTTON “iew submisgion status, acknowledge resubmisgion notices or

Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errors and natice information

Social Security Numbers Verification Service
Reguest online SSN verification
Submit files for SSN verification

Account Maintenance
Request, activate or remove access to senvices
Re-request or deactivate access o services
Change your password

Hawve & guestion? Call 1-300-TT2-6270 Monday through
Fricday, 7:00 a.m.to 7:00 pm. Eastern Time to speak with Employer Customer

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Account Maintenance (en espaiiol, Mantenimiento de cuenta)
para mostrar el menu, Account Maintenance.

Social SecurityOnline Business Services Online
www.socialsecurity.gov BSO Main Menu \ BSO Information \ Contact Us | Keyboard Navigation
Account Maintenance LOGOUT | HELP
BSO Msin Meny > Account Maintenance Menu
Online Services Availability
o Monday-Friday: 5 &b - 1 AM EST Request Access To BSO Services
* Saturday: 5 AM- 11 PMEST Select the option or options that best describe the type of business you plan to conduct with Social Security. Once you

® Sunday & &M - 11:30 P EST have completed your request, an activation code may be mailed

DONT USE YOUR BROWSER'S BAck| Re-Request Activation Codes _
BUTTON Re-request activation code(s) if you have not received or have misplaced thern.

Remove Access To BSO Services

Digable your access to BSO senices.

Deactivate Your User ID

Deactivate your user identification and disable your access to BSO serices

Effective as of October 2007, your Chanqe Your _Password .
Personal Identification Number (PIN) Your password expires on February 26, 2008 and rust be changed before that date to keep your User ID active
is now referred to as your User ID.
Update Your Registration Information
Update or change your registration inforrmation - cotrect address, phone number, company phone number, o e-mail
address.

BS0O Main benu

Have a question? Call 1-800-TT2-62T0 Monday through
Fridsy, 7:00 a.m. to 7:00 p.m. Eastern Time to spesk with Employer Customer
Service personnel. For TDDATTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
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Paso 7: Seleccione el enlace de Deactivate Y our User 1D (en espaiiol, Desactivar su
| dentificacion de usuario).

Deactivate Your User ID

Deactivate your user identification and disable your sccess 10 BE0 senvices

El sistema mostrara la pagina, Deactivate User ID.

Social Secifity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Deactivate User ID LOGOUT | HELP

ES0 Main Menu = Account Maintenance Menu » Deactivate User Il

Online Services Availability This will deactivate your User ID for Business Services Online.

= Mondsy-Friday: 5 &AM -1 AMEST

& Saturcay: 5 AM - 11 PMEST Password: I:I

® Sunday: § AM - 11:30 PM EST

DONT USE YOUR BROWSER'S BACK

Select the reason for deactivating your User ID
BUTTON ‘

@ 1am no longer authorized to use Business Services Online.

Effective as of October 2007, your or
Personal ldentification Number (PIN) O This User ID was compromised (e.g., disclosed to an unauthorized person).

is now referred to as your User ID.
Cancel Deactivate

If you deactivate your User ID you
can no longer access Business
Services Online.

Have a gquestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 a.m. to 7:00 pm. Eastern Time to speak with Employver Customer
Setvice perzonnel. For TDDUTTY call 1-800-325-07738.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 8: Entre su contrasefia en el campo de Password (en espariol, Contrasefia) y seleccione la
razon por la cua esta desactivando su Identificacion de usuario.

Paso 9: Seleccione el boton de Deactivate (en espafiol, Desactivar) para procesar el pedido.
El sistema mostrarala pagina, User ID Deactivated (en espariol, Identificacion de
usuario desactivada). (Paracancelar la peticiony regresar ala pagina, BSO Main
Menu, seleccione el boton de Cancel [en espariol, Cancelar]).
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Social Secilfity Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

User ID Deactivated

BS0 Main Menu * Accournt Mairtenance benu = Deactivate User 10 » Deactivate Uszer 1D

R
e

Online Services Availability

o Monday-Fridsy 5 AM - 1 AMEST Your Business Service Online User ID has been deactivated.

® Saturday: 5 AM - 11 PMEST

* Sunday: & AM - 11:30 PMEST BS0'Welcame

DONT USE YOUR BROWSER'S BACK
BUTTON

Effective as of October 2007, your
Personal ldentification Number (PIN}
is now referred to as your User ID.

Have & gquestion? Call 1-800-T72-62T0 Monday through
Friday, 7:00 a.m. to 7:00 pm. Eastern Time to speak with Employver Customer
Service personnel. For TODVTTY call 1-800-325-077%.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

LOGOUT | HELP
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L eccion 14: Como comunicar se con € Seguro Social

Siga las siguientes instrucciones para presentar una pregunta o declaracion ala Administracién
del Seguro Social.

Paso 1: Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de Log In (en espaiiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

e General Login Attestation HELP

-----

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

* Monday-Friday: 5 &M -1 &M EST N
the information in SSA's files.

» Saturday: 5 AM - 11 PM EST

o Sunclay: 8 AM - 11:30 PM EST
| certify that:

DUNUSE YO;'&PI.%?‘WSER 5 (S « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User ID

Effective as of October 2007, your « lunderstand that SSA may ban me andfor the company | represent from the use of these services if

Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.
is now referred to as your User ID.

| am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both.

| am autharized to do business under this User ID

By selecting the "I Accept” button. you certify that you have read. understand and
agree to the user certification of Business Services Online.

| Do NOT Accept | Accept

Have a question? Call 1-800-T72-6270 Monday through
Friday, 7:00 atm. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las condiciones
definidas en la pagina, General Login Attestation. El sistema mostraralapégina, Log
In to BSO (en espaiiol, Acceso a BSO).
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO [nformation | Contact Us | Keyboard Navigation

LogInto BSO HELP

BE0 Welcome = Login

Online Services Availability

& honcay-Friday: 5 AM - 1 &M EST
* Saturday: 5 AW - 11 PMEST User ID:|3E5TGEYE

* Suncay: 8 AM-11:30 PMEST Pawo[(l'

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot wour password?

Effective as of October 2007, your
Personal ldentification Number (PIN)
is now referred to as your User 1D.

Cancel Login

Type your User ID and password;
then select Log In.

Meed to complete your phone
registration’?

Have a gquestion? Call 1-800-T72-6270 Monday through
Fricday, 7:00 a.m.to 7:00 pm. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us \ Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de Login para mostrar la pagina, BSO Main Menu. (Pararegresar
alapégina, Business Services Online Welcome seleccione €l botén de Cancel [en
espariol, Cancelar]).

Nota: El menl en su pagina, BSO Main Menu es Unico para usted y solo presenta los
programasy servicios a los cuales usted tiene acceso.
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Social Security Online BUSiness SerViceS Onhne

www.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

= Monday-Fricay: 5 AM -1 AW EST :
Your passwiord expires on March 16,2008

& Saturday: 5 40 - 11 PM EST
= Sunday: 8 A0 - 11:30 PM EST
Report Wages To Social SECUM
DONT USE YOUR BROWSER'S BACK Subrnit, download or process W-2s and WW-2cs
BUTTON Yiew submisgion status, acknowledge resubmission natices or
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“iew report status, errars and notice information

Social Security Numbers Verification Service
Request online 33N verification
Submit fileg for SN venfication

Account Maintenance
Request, activate or remove access to sewvices
Re-request or deactivate access to senices
Change your password

Hawve a guestion? Call 1-800-T72-6270 Monday through
Fricay, 7:00 a.m.to 7100 pm. Eastern Time ta speak with Employer Customer

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 6: Seleccione el enlace de Contact US (en espafiol, Comuniquese con nosotros) del
encabezamiento.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

El sistema mostrara la ventana desplegable, Contact SSA (en espafiol, Comunicarse
con el Seguro Social).
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fmﬁ\ Sodial SecurityOnline

~m- Business Services Online

Social Security’s Business Services Online (BSO, i

4 BSO Help

Flease note that you may have to close this window in order to resume your B5O session.
| Close Browser Window |
You can use the File menu to close this window.

Contact SSA

Type your question or comment below and select Send Your Message. Type your e-mail address andfor phone number with area code in the space provided.
Allow one to three days to receive a response. Fields marked with an asterisk () MUST be completed.

WARNING! Do not include private information, such as your Social Security Number, in your message. This message will be
transmitted wia Internat e-mail and could be viewed by a third party.

Name: JANE DOE
E-mail:

(example: username(@company. com)

Phone Number: |

Choose BSO Prograrn Questions or Comments for topics such as wage reporting instructions and deadlines, registration, or resubmission notices. Choose BSO

Technical Questions or Comments for topics such as communications problems, preparing wage data files, or Accuwage. Choose your region's Employer
Senices Liaison Officer (ESLO) for general wage reporting concerns

Recipient:’ Select your mail recipient.. v
Message:

Send Your Message ]

Flease note that you may have to close this window in order to resume your B5O session.
[ Close Browser YWindow ]
You can use the File menu to close this window.

Have a question? Call 18007726270 to speak with Employer Customer Service personnel.
For TODUTTY call 1800-3250778.

NOTA: Sunombre, nimero de teléfono y direccion de correo electronico deben
aparecer automaticamente en los campos apropiados.

Paso 7: Entre su nimero de teléfono en el campo de Phone Number (en espariol, NUmero de

teléfono) si éste no es propagado. Si su nimero de teléfono ya estd mostrado,
verifigue que esté correcto.

Paso 8: Entre su direccion de correo electrénico en el campo de E-mail (en espafiol, Correo

electrénico) si éste no esta propagada. Si su correo electronico ya esta mostrado,
verifigue que esté correcto.
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NOTA: Usted tiene que proveer su nimero de teléfono y correo electronico.

Paso 9: Seleccione la organizacion deseada en e ment desplegable de Recipient (en espafiol,
Destinatario). Este campo es obligatorio.

Paso 10: Escriba su mensgje en el campo de Message (en espaiiol, Mensgje). Este campo es
obligatorio.

Paso 11: Seleccione el boton de Send Y our M essage (en espaiiol, Enviar su mensgje).
(Seleccione Close Browser Window [en espaiiol, Cerrar ventana de navegador] para
cancelar el mensgje).

Paso 12: Seleccione el boton de Close Browser Window para cerrar la ventana desplegable y
regresar ala pagina, BSO Main Menu.
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