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Guia de Servicios en linea para negocios (BSO, sus siglas en
inglés) para €l ano tributable 2007

Servicio W-2¢ Online

Contiene las siguientes lecciones:

e COmo crear un formulario W-2c¢ Online
e COmo descargar los formularios W-2c¢ ya presentados
e COmo reanudar los formularios W-2c gue alin no ha

presentado
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L eccion 1. Como crear un formulario W-2c Online
Sigalas siguientes instrucciones para crear hasta 5 formularios W-2c Online.
Paso 1: Dirijasu navegador ala péagina, Business Services Online Welcome (en espariol,

Bienvenido alos Servicios en linea para negocios):
www.segurosoci al.gov/bso/bsowel come.htm (sélo disponible en inglés).

Paso 2: Seleccione el enlace de Log In (en espafiol, Acceso) en la pagina, Business
Services Online Welcome. El sistema mostraré la pagina, General Login Attestation
(en espafiol, Atestacion general de acceso).

Social Security Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

ESO wWelcome = General Login Attestation

Online Services Availability

| understand that the Social Securty Administration (SSA) will validate the information | provide against

* Monday-Fricksy: 5 AM -1 AW EST N N A e
the information in SSA's files

® Saturday. 540 - 11 P EST

® Sunday: 5 A - 11:30 PMEST )
| certify that

DUNEILSE YOSSEFRO?,IWSERS BRCK « | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User 1D

Effective as of October 2007, your « |understand that SSA may ban me andfor the compary | represent from the use of these services if
Personal ldentification Number (PIN} SSA determines or suspects there has been misuse of the services

is now referred to as your User ID.

| am aware that any person who knowingly and willfully malkes any representation to falsely obtain
infarmation from Social Security records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished By a fine or imprisonment, ar
bath.

« | am authorized to do business under this User ID.

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have a guestion? Call 1-800-T72-62T¢ Monday through
Friclsy, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
lapégina, Log Into BSO (en espafiol, Acceso a BSO).
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Social Socidiy Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

T Log Into BSO HELP

ESO Welcome * Login

Online Services Availability

# Monday-Friday: 5 AM -1 &M EST

o Saturday 5AM- 11 PMEST User ID:|

® Sunday: 3 AM-11:30 PM EST Pagswor(l-i i
|

|
(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Cancel Laogin

Type your User ID and password;
then select Log In.

MNeed to complete your phone
registration?

Have a question? Call 1-300-T72-62T0 Mondsy through
Fridday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-800-325-07T8

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4. Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de Login. El sistemamostrardla pégina principal de BSO.
(Pararegresar ala pagina, BSO Welcome seleccione €l botén de Cancel [en
espanol, Cancelar]).

Social Seciiity Online Business Services Online

Www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyhoard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

o Monday-Fridsy: 5 &M - 1 AW EST
Your password expires on March 16,2008

® Saturdsy: 5 8K -11 PMEST
& Sunday: §AM - 11:30 PM EST
Report Wages To Social Security
DONT USE YOUR BROWSER'S BACK Subrnit, download or process W-2s and W-2cs
BUTTON Wiew submission status, acknowledge resubmission notices or
Reguest resubmission extensions

View File | Wage Report Status with Name / SSN Errors

“Wiew report status, errors and notice information

Social Security Numbers Verification Service
Request anline S5 verification
Submit files for SSM verification

Account Maintenance
Request, activate or remove access to services
Re-request or deactivate access to senices
Change your password

Have a guestion? Call 1-800-T72-62T70 Monday through
Fridsy, 7:00 a.m. to 7:00 p.m. Esstern Time to speak with Employer Customer

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Paso 6: Seleccione el enlace de Report Wagesto Social Security (en espaiiol, Informar
salarios a Seguro Social).

Report Wages To Social Security
Submit, download or process W-2s and W-2cs
View submission status, acknowledge resubmission notices or
Request resubmission extensions

El sistema mostrara la pagina ment de Report Wages to Socia Security.

socialSeciiyonine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security = L0oGouT |BSo HELP

™,
L

EZ0 Main Mernu = Reportiifages to Sacial Security

Online Services

Availability Submit or Resubmit Wage File. W-2 Online. and W-2¢ Online
. rgSoTnday-Friday: sam-1 v and View Submission Status

* Saturday: 5 A - 11 PM EST

o Sundey 2 am-110pwesr  REsUbmission Notice Processing

Acknowledge resubmission notices and request resubrmission extensions

DON'T USE YOUR |
BROWSER'S BACK BUTTON

BSO Main Menu |

Hawve a gquestion? Call 1-300-TT2-62T0 Monday through
Friclary, ¥:00 a.m. to 7,00 p.m. Eastern Time to speak with Emplover Customer
Service personnel. For TDOJTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 7: Seleccione el boton de Submit or Resubmit Wage File, W-2 Online, and W-2c
Onlineand View Submission Status (en espaiiol, Presentar o Presentar de nuevo
datos de salario, W-2 Online, y W-2c Onliney Ver estado de datos presentados).

El sistema mostrara la pagina menu de Submit or Resubmit Wage File, W-2
Online, and W-2c Online and View Submission Status.
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SocialSectfiyonlie  BUSINESS Services Online

wWww.socialsecurity.qov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

_ Submit or Resubmit Wage File, W-2
A% Online, and W-2c Online and View  LoGouT 550 HELP
Submission Status

ES0 Main Menu = Report Wages to Social Security = Submit or Resubmit Wage File, W-2 Online, and M~2c Online and

Wiew Submission Status

Online Services

el Submit a W-2 Wage File
& Monday-Friday: 5 &4 - 1 AN Send an electronic file that containg annual wage data in the EFW2 format. You may submit a
EST new EFYWW2 submission, an EFW2C submission to correct previous reports, or, if a Resubmission
o Saturday: 5 AM - 11 PM EST Motice has been received, resubmit a file that has been retumed because Social Security was
o Sunday: 8 Ah - 1130 PMEST unable to process the file successfully. (Mote: This link should not be used to submit wage

reports created using WW-2 Online or W-2c Online.

DONT USE YOUR
BROWSER'S BACK BUTTON

View File / Wage Report Status with Name / SSN Errors
“iew report status, errors, and notice information with Marme £ S5 errars for previously submitted
WWds

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Forms W-2 and Forrm V-3 for Tax Year 2006, Twenty (20) reports
can be entered at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s,

Download Submitted W-25

Download a printable version of your submitted Forms YW-2 and Form WW-3. This printable version
can be saved to your PC. (This feature is only available for Forms VW-2 and Form YW-3 created with
W2 Online within 30 days of the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Forrm W-3c for previously submitted and
processed Tax Year 20065 W-2=. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubrnitted W-2cs.

Download Submitted W-2¢

Download a printable version of your submitted Forms YW-2c and Form WW-3c. This printable
version can be saved to your PC. (This feature is only available for Forms W-2c and Form W-3c
created with YW-2c Online within 30 days of the date of submission).

| BSOMainMenu |

Hawe a guestion’? Call 1-800-TT72-6270 Monday through
Friday, ¥:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDTTY call 1-800-325-0778.
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Paso 8: Seleccione € enlace de Enter Forms W-2c (en espaiiol, Entrar |os formularios W-2c).

Enter Forms ¥W-2c
Create, print, and submit your Forms We2c and Form We3c for previously submitted and processed Tax Year 2006
W-25. Five (5) reports can be entered at one time

El sistema mostrara la pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).

f . Social SecurityOnline
. & BUSII’I@SS SGI‘VIC@S Oﬂlll’le

Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data and/or transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

[ IAccept | [ IDONOT Accept |

Paso 9: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostraré la pagina, W-2c Online
Information for Tax Y ear 2007 (en espafiol, Informacién para el afio tributable
2007, del servicio W-2 Online) si no tiene informes que fueron guardados pero no
presentados.

NOTA: S usted tiene algun informe que ain no ha presentado, €l sistema mostrara la
pagina, W-2c Online Unsubmittted Reports for Tax Year 2007 (en espariol,
Informes alin no presentados para el afio tributable 2007, del servicio W-2c
Online). Para el afo tributable 2007, usted puede tener hasta un maximo de 50
informes que no ha presentado. Para empezar un informe nuevo, primero tiene que
presentar un informe que ya existe. S hay 49 informes 0 menos, usted puede
continuar sin presentar 1os informes existentes al seleccionar el boton de Start a
New Report (en espariol, Comenzar un nuevo informe). Para informarse mejor,
refiérase a la Leccion 3: CoOmo reanudar |os formularios W-2¢ adn no presentados.
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2 Social Security Online

s

T s g .
=i - Business Services Online

4 W-2c Online Help

W-2¢c Online
Information for Tax Year 2007

W-2c Online lets you create, print, and submit up to 5 Forms W-2¢ to the Social Security Administration. You
may not use W-2c Online if any of the restrictions below apply to you

Note: W-2c Ondine does not contain any Test features. Please do not submit any data wou do not want
processed by the Social Security Administration.

Data entered in boxes 14 through 20 on the Formm W-2c will ngt be shown on the Form W-3c, However, this
data will be displaved on individual W-2cs when printed. State data submitted to the Social Security
Administration will not be furnished to the State.

*fou will need Adobe Acrobat Reader (version 5.0 is recornmended) to print vour Forem Wi-3c and Forms W-2c.
Follow this link to go to Adobe's free download page

BEFORE CONTINUING, YOU MUST:

» Read all restrictions carefully.
s Werify your registration information.
» Specify whether vou are filing for vourself or another company.

When you have finished, selectthe Contimze button at the bottom of this page.
The following RESTRICTIONS apply to all W-2c Reports:

Previous W25 where bath the Mame and 55 fields were blank may not be corrected

Third-party sick pay recap forms may not be corrected.

Agent Indicator Codes may not he corrected.

You rust verify your -2 has moved to Complete status before attermpting to file a correction.
SelfFemploved individuals may not file correction reports.

MNote: Seffernpioyment income and applicable taxes must be reported on Internal Revenuwe Senvice
Form Scheduwle SE, as required by the internal Revenue Service. If ol have questions on sei-
armplovment incame and tax reporting, visit the intarnal Revenue Service web site at www,irs, gov or
call 1-B00-828-1040. For TODYTTY call 1-800-8259-4058.

The following RESTRICTIONS apply only to W-2c Online;

» Do MNOTuseW-2c Online if you are attempting to file Farms W-2.
e Do NOT use -2t Online ifyou are filing corrections for 3 tax year other than 2007,
Do WOT ugse W-2c Online ifyou are atternpting to correct address information. Please complete IRS
Form 8822 to carrect address infarmation.
o Do MNOT useW-2c Online if vou are attempting to correct Employment Type or Establishment Mumber
#+ Do NOTuseW-2c Online ifyou are carrecting a previous W-2c report.
» Do MNOT useW-2c Online if you are only correcting state wage/tax data (Boxes 14 through 20 on Form
Wy-2¢). 55A does not pass W-2c information to the states.
e Do NOTuse -2t Online ifyou are correcting uging a military Employment type or using a Military B list
Emplover ldentification Number (EIN).
Ifyou are correcting a -2 using a Military A list EIM, you may only uge an Employment type of Regular
(941) or Medicare Qualified Government Employment (MQGE), and the establishment number must he
left blank.
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« Carrections cannot he made to incorrectly filed EINs.

= Wages earned in American Samoa, Guam, Puerto Rico, the Morthern Mariana Islands, or the Virgin
Islands may not be corrected using W-2¢ Qnline.

s DonotuseWw-2c Online ifyou are subrmitting "Third-party sick pay recap correction forms Wi-2c and W-
3c" described in part 6 of Internal Revenue Service publication 15-A at www . irs.gov/pubfirs-
pdfip15a. pdf. Arecap correction form is a special W-2c that does not contain an employee name or
Social Security Murmber. Subrmitthose on a paper farm W-2c with 2 W-3c.

« You may enter up to five Forms W-2c per Form W-3c using this systerm.

REGISTRATION INFORMATION

“ou provided the following contact information when you registered to use Business Services Online. This
infarmation will be saved with your annual wage report so that we can contactyou if questions arise. Please
check o be sure this information is correct

Your Company's Mame: NO-NAME COMPANY
Your Company's EIN:  (6:0-9999999
Your Mame: JANE DOE

Your Address: 1 X STREET
GLENBURNIE, MD» 21061

‘four Phone: 4105551234
Your Extension {optional): <Mot Specified>
Your Fax (optional):  <Not Specified=>

“our E-mail Address (optional): <Not Specified>

Ifthe above registration information is no longer accurate, please follow this link to update it.

Ifyou need assistance with the information requested on either the Farm W-2¢ ar Form W-3c, please visitthe
Internal Revenue Serice weh site at www . irs.gov or call 1-800-829-4833. For TDDVTTY call 1-800-829-
4059,

FOR WHOM ARE YOU FILING?

Flease chooge one of the following options:
O lamnfiling Forms W-2c for my company's employees.
O 1amfiling Forms 'W-2¢ for another company's emplovees.

Options
Continue Continue with W-2¢ Online. Read Privacy Act and Paperwork Reduckion Act
Motice,

Abandonyour changes and return to the BSO Main Menu page.

Privacy Act and Paperwork Reduction Act Notice.

We agk for the information on Forms W-2c and ¥¥-3c to carry outthe Internal Revenue laws of the United
States. ¥e need it to figure and collect the right amount of tax. Section 6051 and its regulations require you
to furnish wage and tax staterments to employees and to the Social Security Administration. Section 109
requires you to provide your employer identification number. Routine uses of this information include giving
it to the Department of Justice for civil and criminal litigation, and to cities, states, and the District of
Columbia for uge in administrating their tax law. Ifyou fail to provide this information in a timely manner, you
may be subjectto penalties.

*fou are not required to provide the information reguested on a farm that is subject to the Papenwork
Reduction Act unless the form displays a valid OMB control number. Books or records relating to a form or
itz instructions must be retained as long as their contents may become material in the administration of any
Internal Revenue law. Generally, tax returns and return information are confidential, as required by section
6103,

The time needed to complete and file these forms will vary depending on individual circumstances. The
estimated average times are: Form W-2¢ -- 40 minutes, and Form W-3c¢ - 51 minutes.

Paso 10: Seleccione la respuesta apropiada en la seccion de FOR WHOM ARE YOU
FILING? (en espafiol, ¢PARA QUIEN ESTA PRESENTANDO EL INFORME?)
después de revisar lainformacion de inscripcion.

NOTA: Losbotonesde FOR WHOM ARE YOU FILING? no estan disponibles para las
personas que trabajan por cuenta propia.

Paso 11: Seleccione el boton de Continue (en espaiiol, Continuar) después de revisar €
aviso de laLey de Confidencialidad y la Ley de Reduccion de Documentos de

Administracion del Seguro Social Pagina7



Guiade BSO — Ao tributable 2007 Servicio W-2c Online

Trabajo. El sistemamostrarala pagina, W-2c Online Employer Data for Tax Y ear
2007(en espariol, Informacion del empleador para €l afio tributable 2007, del
servicio W-2c Online). (Delo contrario, seleccione el boton de Cancel para
terminar lasesion y regresar alapagina, BSO Main Menu).

m Social Security Online

.- Business Services Online

d W-2c Online Help

W-2¢ Online
Employer Data for Tax Year 2007

Please fill in your information below:

*
Flkl: markecwith an aserkk . ) MUST B compk®d.

Employer's Information
Employver Identification Mumber (EIMN) *: |onssssaas

Employer's Mame * : |ND—NAI‘[E COMPANTY

Employer's Address

Address Line 1: |1 MO-NAME STREET

address Line 2: |

City*: |oaKLAND
Please enter a U.S. Domestic Address OR a Foreign Address
Country *: | United States v
State Abbreviation srusy [ Province *: |ca

Zip ! Postal Code *: |sas1z :Zip Ext: wsowy | S103 [

Flease identify Kind of Payer * . {MNote: Military payers cannot file using this service)

O arregien Qo pgnemre O ats e ran smatiemphers)

C o) o
et Raireay, ) Hz bkl emp. 4 Medicare govt emp. (For Gowe nime iEEINE O NLYS

Wiarning! Be sure to select the appropriste Kisd of Payer. You will not be given an opportunity to change
wour selection later.

I:l ThicHart s kb @y
Establishment Murmber:

Employer State 1D Mumber:
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Contact Person

Mame*: |[pOTv TESTER

E-mail Address: [pEEBIERE:CCO:. COM

Telephone Mumhber: |4105556666 Ext:|

Fax Mumber: ||

Options

Save your entries and begin creating W-2cs.
Ahandon your entries and return to the BSO Main Menu.

Paso 12: Entre su informacion de empleador. Si usted esta presentando el informe para su
propia compafiia, € sistema autométicamente propaga la informacion.

NOTA : Todos los campos marcados con un asterisco (*) tienen que ser completados.

Paso 13: Seleccione el boton de Continue. El sistema mostrarala pagina, W-2c Online
Form W-2c for Tax Year 2007 (en espariol, Formulario W-2c para €l afo tributable
2007, del servicio W-2c Online). (De lo contrario, seleccione el botén de Cancel
parasalir y regresar alapagina, BSO Main Menu).

NOTA : S hay uno o mas formularios W-2c guardados, €l sistema mostrard la pagina, W-2c
Online Data Review (en espariol, Reviso de informacién, del servicio W-2c Online).
Sgaal paso 16.
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= Tax Year/Form corrected
2007/ W-2

b Employee's correct
social security number”

2 Employee's Hame

T Employee's address and ZIP code
Suite/Attn.:

Street/P. 0. Box: |

%

City:

Complete boxes h andior i only if
incorrect on last form filed.

Previously reported
1 Waﬂges. t_ipsl. lotlher pqmpensation
ki B
32 Social securit;r wages
8 1
5; _hu'l_e_dicare wages a_nd ti_ps
5 gl
T Saocial security_tips
b |
=] ;_&d\:an_ce EIC paymlelj?_

b

11 Nonqualified plans:
Section 457 distributions or contributions

b3

Mot Section 457 distributions or
contributions

b E

13
Statutory Retirement Third-party
employes plan gick-pay

fiest | middle:

| suffix

iﬁvﬁ\\ S(x:iﬁl.Secuﬁtv()niine : 1
Jdii- Business Services Online

W20 Status:
You are currently working on W-2c number 1.

W-2¢ Online

Form W-2c for Tax Year 2007

Fields marked with an asterisk (™ ) MUST he cormpleted.

Far Official Lse Only
OMB Mo. 1545-0008

d Employer's Federal EIN

e Corrected name [ 00.9999999

{If checked enter carrect name in
box e and complete box i)

g Employers name, address, and ZIF

NO-NAME COMPANY

1 NO-NAME STREET
OAKLAND, CA 946125103

Country: * United States
State f Provinee: ™
Zip ! Postal Code: © |Zip Ext. u.5.0n

h Employee's incorrect social
security numhber

i Employee's Name (as reportad

first:|

last:|

Note: Complete only the money fields being corrected.

Correct information
1 Walg ez, t.ips_. lother F:on_ﬂpensation
§ -l
3 Social securit}r wages
5 [
a _Mef:licale wages and ti_ps
5
T Social securitg.r tips
& al
= Bivaned EIC pavin
5 :

11 Monqualified plans:
Section 457 distributions or contributions

b3 2

Mot Section 457 distributions or

wontributions

b3 E

13
Statutory Retirement Third-party
employes plan sick-pay

Previously reported
2 fed“er.alllncn?.me Taxluplithheld
b
4 Social securit}r tax withheld
5 |
E _M_e_dicare ta?< Lruithh_z_a!d
3 o
2 Allocated tips
§ I
10, Delpe_ndan?.cfare bleljefits

$

123 code: v_
il

126 code: v
b
12c code: v
5|

code

Iy |
1 onthe original W-2)

middle:

suffiz:

Correct information

2 Federal Income Tax withheld

4 _Social securit}r tax withheld
o 1

E Medic_are tax m!ithhg_ld

5 [-

2 Allocated tips

H -]

19 DeP_el?tl:Igplt_care b.e_ngfiis
s [-

123 code: s

5 )

12b  code: v_

3 :

12c code: b

5 10
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14 Other

Description [ ].

Amourt (1) B

Description (2] .

Amount (2] B

Previously reported
15 State (13

Employers state 1D Number (1)

15_2 S?ate wages, tips, ete (1)
|

1'{ State income tax (1)

B '

18 Local mages, tips, etc. (1)
b

19 Local income tax (1)

b

20 Locality HMame (1)

Options

14 Other

. Description [1].

Amourt (1) B

| | Description [2].

Amourt (2] B

12d  code: i

it

State Correction Information

Correct information

15 State (1)

Employers state 1D Number (1)

16 S?ate wages, tips, et (1)
b

1'{ State income tax (1)

L8

Previously reported
15 State (23

Employers state 1D Number(2)

16 Stat_e wages, tips, ete. (2)
5.

1T State income tax(2)

§

Locality Correction Information

18 Local wmages, tips, etc. (1)
b
19 Local income tax (1)

§

20 Locality HMame (1)

12 Llo?:a! mages, tipsl, etc 2]
b

1.9 Local income ta?<(2)

b3

20 Locality HMame (2)

keep this W-2¢ and create another W-2c.

12d  code: o
¥

Correct information
15 State (23

Employers state |0 Number(2)

1l_3 Statg wiages, tips, _etc. 23
§

17 State income tax (23

B |

1E.i. L_oc.?ll wages, tipls, etc.l 21
B

1§l Local income tax (2) ]

¥

20 Locality Name (2)

keep this W-2c and review a list ofWW-2cs you have entered.

Cancel Abandon this W-2c and review a list of W-2cs you have entered.

Paso 14: Entre las correcciones de lainformacion del formulario W-2 en los campos
correspondientes. No llene los campos que fueron informados correctamente la
primeravez que presentd el formulario W-2.

Paso 15: Seleccione el boton de New W-2c (en espafiol, W-2c¢ nuevo) para guardar esta
informacion y poder crear otro formulario W-2c. De lo contrario, seleccione €l
botén de Done (en espafiol, Terminado) para guardar lainformacién de este W-2c 'y
proceder ala pagina, W-2c Online Data Review for Tax Y ear 2007 (en espafiol,
Reviso de informacion para el afio tributable 2007, del servicio W-2c¢ Online).
También puede seleccionar el boton de Cancel para borrar las entradas hechas en
este formulario W-2c.

NOTA : Usted puede entrar un maximo de 5 formularios W-2c por sesion. Cuando entre su
quinto formulario, el sistema ya no mostrara el botén de New W-2c. Tendra que
iniciar una nueva cesion para poder entere mas formularios W-2c. No hay limite
en la cantidad de sesiones.
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Paso 16: Después que seleccione New W-2c o Done, es posible querecibaunaderta. Si es
asi, tendra que revisar su informacion y hacer cualquier correccion o seleccionar la
respuesta, Override (en espafiol, Sobrepasar) para cada aerta. Luego, seleccione
New W-2c paracrear un nuevo registro de W-2c o seleccione Done para proceder a
la pagina, W-2c Online Data Review for Tax Y ear 2007.

ﬁﬁ« Social Security Online

iii- Business Services Online

%

ﬁ W-2c Online Help||

W-2¢ Online
Data Review for Tax Year 2007

This wage reportis being prepared for:

EIN: 00-9299999

MNO-MAME COMPANY
1 MO-MAME STREET
OAKLAMD, CA 94612-5103

# SSN Name Optionhs
1. G03-00-3095 DEBORAH KERR View ! Edit 21 ] [ Delete =1
Options
New W-2¢ Create another W-2c.
Edit Employer Info Change the emplayer information you entered.
Go to W-3c YWiewe your Form W-3c totals. From here you can submit your carrected wage

repart, print vour wage report, ar return to the W-2c Data Review page.

Exit'y-2¢ Online without subrmitting your annual wage report to 554 Your
Save and Quit employer information and Farms VW-2¢ will be saved until 124 82007
Note! This is not an exdension of the fing deadine.

Exit W-2¢ Online withowut saving any data entered. This will DELETE your
Quit and Delete entire report, including your employer infarmation and Farmes W-2 from this
session. This includes any previously unsubmitted W-2c Online reports.

Paso 17: Seleccione el boton de View/Edit (en espafiol, Ver y Editar) a lado del informe
correspondiente para ver o editar lainformacion del formulario W-2c. Si quiere
borrar lainformacién del formulario W-2c, seleccione el botdn de Delete (en
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espanol, Borrar) a lado del informe correspondiente.

Paso 18: Seleccione una de | as siguientes opciones. New W-2c (en espafiol, W-2¢ nuevo),
Edit Employer Info (en espafiol, Editar informacién de empleador), Goto W-3c
(en espaiiol, Ir al W-3c), Save & Quit (en espaiol, Guardar y Terminar), o Quit
and Delete (en espafiol, Terminar y Borrar).

NOTA: Laopcion New W-2c no estara disponible si ya se han guardado cinco formularios
W-2c en € informe actual o si se ha alcanzado € limite de 50 W-2c¢ guardadas pero
no presentadas. La opcion Go to W-3c no estara disponible si no existen
formularios W-2c guardados para €l empleador actual.

Paso 19: Seleccionar € botdn de Go to W-3c para presentar su informacién de salarios. El
sistema mostrara la pagina, W-2c Online Form W-3c for Tax Y ear 2007 (en
espariol, Formulario W-3c para €l afno tributable 2007, del servicio W-2c Online)
para que usted lo revise.
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Servicio W-2c Online

t,

ﬁ W-2c Online Help||

a Tax YearForm corrected
2007/ W-2

NOG-NAME COMPANY

1 NO-NAME STREET
OAKLAND, CA 946125103

d MNurmber of Forms W-2c
1

'Baoxes h,iand]jare not
applicable fori-2c Online.

Total of amounts previously
reported as shown on
enclosed Forms W.-2¢

1 Wages, tips, other compensation

14 Inc. tax ifH by 3rd parby sick pay

E-mail Address

$103,000.50

3 Social security mages

$0.00
5 Medicare wages and tips

$0.00
T Social security tips

$0.00
9 Advance EIC payment

$0.00
11 Honqualified plans:

$0.00

fﬁ?‘ Social Security Online

Business Services Online

W-2¢ Online
Form W-3c For Tax Year 2007

b Employers name, address, and ZIP code

e Employer's Federal EIN
00-9999999

h Employer's incorrect Federal EIN
Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c
1 Wages, tips, other compensation
$105,000.50
3 Social security wages
$0.00
5 Medicare wages and tips
$0.00
T Social security tips
$0.00
9 Advance EIC payment
$0.00
11 Monqualified plans:
$0.00

14 Inc. tax i'H by 23rd party sick pay

payer payer
5| 8
15__Sta_te wages, ti_p_s_,_ etc._ 1B_ Sta_te wages, ti_p_s_,_ etc._
£l | b |
18 Local mages, tips, etc._ 18 Local wages, tips, etc._
5 5 |
Contact person

DEBEIE KEMP

For Official Use Only
OMB Mo, 1545-0008

c Kind of Payer

941 - Regular
f Establishrent number

i Incorrect Establishment Number

Mot Applicable

Total of amounts previously
reported as shown on
enclosed Forms W-2¢

2 Federal Income Taxwithheld

$0.00
4. Social security tax withheld

$0.00
E Medicare tax withheld

$0.00
& Allocated tips

$0.00
10 Dependant care benefits

$0.00
12a-d [Coded items]

$0.00

‘1'.‘:"9!?a_te inc_ome tax__

#

19 Local income tax

5

Telephone number
0015551234

Fax Humber

g Employer's State 10 number

J Incorrect State ID number

Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c

1d Social zecurity tax withheld

E Medicare tax withheld
2 Allocated tips
10 Dependant care benefits

12a-d [Coded items)

17 State income tax
$f
19 Local income tax

£

|2 Federal Income Tax withheld

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00
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Options

Under penalties of perjury, | declare that | have examined this return and accompanying documents and,
to the best of my knowledge and belief, they are true, correct, and complete. By selecting the "Submit
Corrected Wage Repont” button below, | affirm that the above statement is true and wish te submit a
correction to my annual wage report to Social Security Administration now.

Submit your corrected Tax Year 2007 wage report to the Social Security
Administration.

Your Form ¥-3¢ must recancile with the Forms 941, 943, 844, or Schedule H that you
Submit Corrected filed with the Internal Revenue Service.
Wage Report
Note: You will be given an cpporftunity to download g data file needed to print vour
Farm W-3c and Farms We2e.
No test feature s provided for W-2e Ondine. Selecting this Dulton will causes wour data fo
e subritedd

Print your corrected Tax Year 2007 wage report.
Print Corrected

Wage Report Note: Seleching s option will not submit vour corrected wage reportto the Social
Seclriy Adiministration.

Return to W-2¢ Return to the W-2¢ Online Data Review page to review andsor edit your corrected
Data Review Page wage report.

Paso 20: Seleccione una de | as siguientes opciones:

El boton de Submit Corrected Wage Report (en espafiol, Presentar informe de
salarios corregidos) para presentar su informacion de salarios. Sigaal paso 21 para
informarse mejor.

El botén de Print Corrected Wage Report (en espafiol, Imprimir informe de
salarios corregidos) paraimprimir o ver con anticipacion laimpresion de su informe
de salarios antes de presentarlo al Seguro Social. Sigaal paso 25 parainformarse
mejor.

El boton de Return to W-2c Online Data Review page (en espaiiol, Regresar ala
paginade revision de informacion, del servicio W-2c Online).

Paso 21: Seleccione el boton de Submit Corrected Wage Report en la pégina, W-2¢ Online
Form W-3c for Tax Year 2007. El sistemamostrarala péagina, W-2c Online
Receipt Acknowledgement for Tax Y ear 2007 (en espariol, Acuse de recibo de
informacion para el afo tributable 2007, del servicio W-2c Online).
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fﬁvﬁ Social Security Online

“li: Business Services Online

ﬁ W-2c Online Help||

W-2¢ Online
Receipt Acknowledgment for Tax Year 2007

Date: 20-Aug07 Time: 04:24 PM Eastern Time

Your corrected annual wage report has been submitted to the Social Security
Administration.
Please do not send us paper forms.

This corrected annual wage report was submitted for:
Employer Name: NO-MNAME COMPANY

EIN: nogggasgg

Your Wage File Identifier (WFID) is KVR421.

The WFID is a number assigned to your submission for tracking purposes. You can check on the
status of your submission by selecting View Submission Status/ Errors / Molice Information onthe
ES0 Main Menu and looking for this WHID .

IMPORTANT! Do the following before proceeding:

1. Use your browser menu to save or print this acknowledgment of receipt for your records.

2. Right-click on the file hyperlink belovs (or tab to it and press Shift + F10) and select Save As
to download your'W-2c M WW3c file. Depending on your computer's configuration, this
download could take 5 minutes or longer.

You will need Adobe Acrobat Reader to print your Forms W-2c and Form W-3¢. Acrobat
Reader version 5.0 1s recommended. If this software is notinstalled on your computer, fallow
this link to download it from Adobe's free download page.

Mote: You can also open the file in Acrobat Reader from its current location without
downloading it. To open the file from its current location, left-click on the file hyperlink {or tab
to it and press Enter).

Employers are required by law to keep copies of Forms W-2c and W-3c for 4 years.
This file will continue to be available through 091912007 by selecting Daownload Submitfed
W2es from the BSO Main Menu. After this date, it will be discarded.

Kv¥R421.pdf

NOTA: Selerecomienda, paraimprimir, que seleccione el boton de OK en la caja
desplegable que aparece cuando se accede la pagina, W-2c¢ Online Receipt
Acknowledgement.
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Paso 22: Oprima el boton derecho de su ratén para guardar el archivo de salarios.

Paso 23: Seleccione la opcion de Save Tar get As (en espafiol, Guardar €l objetivo como) del
menu de su navegador para guardar €l archivo. (De lo contrario, seleccione €l botén
de Continue).

NOTA: Usted puede descargar su archivo de salarios corregido que presento por hasta 30
dias después de la fecha en que lo presentd usando la funcion Leccion 2: Como
descargar |os formularios W-2c ya presentados.

Paso 24: Seleccione el boton de Continue. El sistema mostrara la pagina, W-2c Online
Thank Y ou (en espafiol, Muchas Gracias, del servicio W-2c Online).

e Social Security Online
- Business Services Online

ﬁ W-2c Online Help|

W-2¢ Online
Thank You

Thank you for using W-2¢ Online
If you have not saved your file, right-click on the filename below (or tab to it and press Shift +
F10) and select Save Asto save your Form W-2¢ and Form W-2c¢ information on your computer,

KV¥R421.pdf

This file will continue to be available through 0911912007 by selecting Download Submitied W
Ze&from the BSO Main Menu.

After you have saved your file, fallow this link 1o download Adobe Acrobat Reader if this software
is not already installed on your computer. You will need Adobe Acrobat Reader (version 5.01s
recommended) to print your Form YW-3c and Forms W2,

[ BsomainMenu |

Paso 25: Seleccione el boton de Print Corrected Wage Report en la pagina, W-2c Online
Form W-3c paraimprimir €l informe de salarios corregido. El sistemamostrarala
pagina, W-2c Online Report Print (en espariol, Imprimir el informe, del servicio W-
2c Online).
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Scx:talSecunt\ Online
num‘. 'Busmess Services Online

ﬁ w-2c Online Helpl|

W-2¢c Online
Report Print

Your corrected annual wage report has NOT been submitted to the Social Security
Administration.

You can view, print or save your Form W-3c and Formis) YW-2c¢ using Adobe Acrobat Reader (version 5.0
is recommended).

If the abowe software is already installed on your computer, select the Print Preview hyperlink below to
open it with Adobe Acrobat Reader.

Print Preview

Assistive Technology / Keyboard Users - Select this link to review Forms W-2 in HTML Format

If the above software is not already installed onyour computer;

1. Right-click on the Print Previewlink (or tab to it and press Shift + F10).
2. Select Save Asto save your Form W-3c and Form W-2c¢ information on your computer.

Depending on your computer's configuration, this download could take S minutes or longer.
After you have saved your file, follow this link to download Acrobat Reader from Adobe's free
download page.

Options

Under penalties of perjury, | declare that | have examined this return and accompanying doecuments and, to the best of
my knowledge and belief, they are true, correct, and complete. By selecting the Submit Corrected Wage Report utton
below, | affirm that the above statement is true and wish to submit a correction to my annual wage report to Social
Security Administration now.

Submit this corrected Tax Year 2007 wage report to the Social Security
Administration.

Submit Corrected Your Farm Y-3c must reconcile with the Forms 941, 943, 944, or Schedule H thatyou
Wage Report filed with the Internal Revenue Serice.

Note: You will be given an opportunity to downioad a data fife nesded to print vouwr
Form W=3c and Forms W-2e.

Wiew your Form W_3c totals.

Return to W-3c : :

Frarm here you can submit vour corrected wadge repor, print your corrected wage
report, ar return to the W-2c Online Data Review page.
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Return to W-2¢ Return to the W-2¢ Online Data Review page to review andior edit your corrected
Data Review Page wage report.

> Exit W-2¢ Online without submitting your annual wage report to SSA. Your employer
Save & Quit infarmation and Farms Y-2¢ will be saved until 1201872007
Note: This Is not an exdension of the filing deadiine.

Exit W-2¢ Online without saving any data entered. This will DELETE wour entire
CQuit and Delete report, including your employver information and Forms W-2¢ from this session. This
includes amy previously unsubmited W-2c Online reports.

NOTA: S no tiene Adobe Acrobat Reader en su computadora, usted puede descargarlo al
seleccionar “follow thislink” (en espariol, siga este enlace) cerca del medio dela
pagina.

Paso 26: Seleccione €l enlace de Print Preview (en espafiol, ver laimpresion con
anticipacion). El sistemamostraralos formularios W-2c.

Paso 27: Seleccione File>Print (en espafiol, Archivo>Imprimir) de labarradel mend o
seleccione el icono de Imprimir de la barra de herramientas.

Paso 28: Seleccione File>Close (en espafiol, Archivo>Cerrar) de la barra del ment después
de imprimir paracerrar laventana. El sistemalo regresara alapagina, Print
Preview.

Paso 29: Las opciones en la pagina, W-2c Online Report Print le permitiran presentar su
archivo de salarios corregido ala Administracion del Seguro Social, regresar ala
pagina de W-3c, regresar ala pagina, W-2c Online Data Review, guardar su
informacion, o salir sin guardar su informacién.

Paso 30: Seleccione el boton Return to W-2c Data Review Page en la pagina, W-2c Online
Form W-3c para editar su informacion del formulario W-2c. El sistemalo regresara
alapégina, W-2c Online Data Review.

Administracion del Seguro Social Pagina 19



Guiade BSO — Ao tributable 2007 Servicio W-2c Online

L eccion 2: Como descargar los formularios W-2c ya presentados

Sigalas siguientes instrucciones para descargar un archivo Adobe que contiene formularios
W-2c y W-3c paraun informe del servicio W-2c Online presentado durante los ultimos 30
dias.

NOTA: Los archivos de Adobe estan disponibles por 30 dias o hasta €l 11 de diciembre de
2008.

Paso 1. Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacion general de acceso).

Social Secility Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP.

BS0 Welcome = General Login Attestation

Online Services Availability

| understand that the Social Secunity Administration (33A) will validate the information | provide against

» Monday-Friday: 5 A6 -1 AWM EST 2 ) 3 Tl
the information in S5A's files.

» Saturday: 5 AM - 11 PMEST
* Sunday: S AM - 11:30 PM EST

| certify that:
DONAISE YOéJE#E?IWSER S HACH « | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User D,
Effective as of October 2007, your « | understand that S5A may ban me andfor the company | represent from the use of these services if
Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.

is now referred to as your User ID.
o | am aware that any person who knowingly and willfully makes any representation to falsely obtain
information from Social Securty records andfor intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, or
both.

o | am authorized to do business under this User 1D

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have & question? Call 1-800-TT2-6270 Monday through
Friday, 7:00 s.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODTTY call 1-800-325-0778.

WWw.socialsecurity.gov BSO Welcome | BSO Information \ Contact Us | HKeyboard Navigation
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Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
lapéagina, Log Into BSO (en espafiol, Acceso a BSO).

Social Secility Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
Log In to BSO HELP
ESO Welcome * Login

Online Services Availability

# Monday-Friday: 5 AM -1 &M EST

e ——
® Saturday: 5AM- 11 PMEST User ID:| |
#* Sunday: 8 4M-11:30 PM EST Pa:swor(l'i |

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number (PIN)
is now referred to as your User ID.

Cancel Laogin

Type your User ID and password;
then select Log In.

MNeed to complete your phone
registration?

Have a question? Call 1-300-T72-62T0 Mondsy through
Fridday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY call 1-800-325-07T8

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4. Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de Login. El sistemamostrardla pégina principal de BSO.
(Pararegresar alapagina, BSO Welcome seleccione el boton de Cancel [en
espanol, Cancelar]).

Paso 6: Seleccione el enlace de Report Wagesto Social Security (en espafiol, Informar
salarios a Seguro Social).

Report Wages To Social Security
Submit, download or process W-2s and W-Zcs
“iew subrission status, acknowledge resubmission notices or
Request resubmission extensions

El sistema mostrara la pagina menu de Report Wages to Social Security.
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SocialSeciiyonline ~ BUSINESS Services Online

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security  L0GoUT|BS0 HELP

ES0 Main Meru = Reportifagesto Sacial Security

Online Services

Availability Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online
. rédSUTndav—Fridav: san-1ad and View Submission Status

® Saturday: 5 AM - 11 PMEST

o Sundey 8 am-11a0pwesr  RESUDMIssion Notice Processing

Acknowledge resubmission notices and request resubmission extensions

DONT USE YOUR |
BROWSER'S BACK BUTTON

BS0 Main Menu |

Have a gquestion? Call 1-300-T72-62T0 Monday through
Fricay, ¥:00 a.m.to 700 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 7: Seleccione el boton de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status (en espariol, Presentar o Presentar de nuevo
datos de salario, W-2 Online, y W-2c Onliney Ver estado de datos presentados).

El sistema mostrarala pagina ment de Submit or Resubmit Wage File, W-2
Onlineand W-2c Online and View Submission Status.
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SocialSectfiyonlie  BUSINESS Services Online

wWww.socialsecurity.qov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

_ Submit or Resubmit Wage File, W-2
A% Online, and W-2c Online and View  LoGouT 550 HELP
Submission Status

ES0 Main Menu = Report Wages to Social Security = Submit or Resubmit Wage File, W-2 Online, and M~2c Online and

Wiew Submission Status

Online Services

el Submit a W-2 Wage File
& Monday-Friday: 5 &4 - 1 AN Send an electronic file that containg annual wage data in the EFW2 format. You may submit a
EST new EFYWW2 submission, an EFW2C submission to correct previous reports, or, if a Resubmission
o Saturday: 5 AM - 11 PM EST Motice has been received, resubmit a file that has been retumed because Social Security was
o Sunday: 8 Ah - 1130 PMEST unable to process the file successfully. (Mote: This link should not be used to submit wage

reports created using WW-2 Online or W-2c Online.

DONT USE YOUR
BROWSER'S BACK BUTTON

View File / Wage Report Status with Name / SSN Errors
“iew report status, errors, and notice information with Marme £ S5 errars for previously submitted
WWds

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Forms W-2 and Forrm V-3 for Tax Year 2006, Twenty (20) reports
can be entered at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s,

Download Submitted W-25

Download a printable version of your submitted Forms YW-2 and Form WW-3. This printable version
can be saved to your PC. (This feature is only available for Forms VW-2 and Form YW-3 created with
W2 Online within 30 days of the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Forrm W-3c for previously submitted and
processed Tax Year 20065 W-2=. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubrnitted W-2cs.

Download Submitted W-2¢

Download a printable version of your submitted Forms YW-2c and Form WW-3c. This printable
version can be saved to your PC. (This feature is only available for Forms W-2c and Form W-3c
created with YW-2c Online within 30 days of the date of submission).

| BSOMainMenu |

Hawe a guestion’? Call 1-800-TT72-6270 Monday through
Friday, ¥:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDTTY call 1-800-325-0778.

Administracion del Seguro Social Pagina 23



Guiade BSO — Ao tributable 2007 Servicio W-2c Online

Paso 8: Seleccione el enlace de Dowload Submitted W-2cs (en espafiol, Descargar
formularios W-2c ya presentados).

Download Submitted W-2¢

Download a prntable varsion of your submitted Forms W-2¢ and Form W-3c. This prntable version can be saved lo
your PC. (This feature is only available for Forms W-2c and Form W-3c crealed with W-2c Online within 30 days of
the date of submission)

El sistema mostrara la pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).

P Social SecurityOnline

S e

% i

i- Business Services Online
Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Oniine
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

| Accept | DO NOT Accept

Paso 9: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, W-2c Online
Download for Tax Y ear 2007 (en espariol, Descargo para €l afo tributable 2007, del
servicio W-2c Online).
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2 Social Securtity Online

“iin- Business Services Online

W-2¢ Online
Download for Tax Year 2007

Right-click on the WFID (or tab to it and press Shift + F10) and select Save Asto download your W-2c W-3c file. Depending on your computer's configuration, this downlosd could take 5 minutes or
longer .

“ou will need Adobe Acrobat Reader to print your Farms W-2c and Form W-3c. Acrobat Reader version 5.0 iz recommended. If this software is not installed on your computer, fallaw this link to
dlowenload it from Adobe's free download pags.

Hote: You can also open the file in Acrobat Reader from its current location without « loading it. To open the file from its current location, left-click on the WFID (or tab to it
and press Enter).

WFID Date Submitted Purge Date
KWR4Z1 0&izorz007 09M arzo007

KMNR36Z 0gizorz007 09 arz2007

BS0 Main Menu

Paso 10: Oprima el boton derecho de su raton sobre el enlace de WFID que desea descargar.

Paso 11: Seleccione laopcion de Save Target As (en espafiol, Guardar €l objetivo como) del
menu del navegador para descargar el archivo a su computadora.

Paso 12: Seleccione el enlace de BSO Main Menu (en espafiol, Pagina principal de BSO)
pararegresar alapagina, BSO Main Menu.
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L eccion 3: Como reanudar los formularios W-2c que adn no ha
presentado

Siga las siguientes instrucciones para continuar trabajando con los informes del servicio W-
2c¢ Online que ha guardado pero aiin no ha presentado. El Seguro Social borrara cualquier
informe guardado que usted no presente o actualice dentro de 90 dias. Todos los formularios
W-2c que no son presentados seran borrados €l 11 de diciembre de 2008.

NOTA: Usted puede tener hasta 50 informes guardados con 5 formularios W-2c en cada
informe.

Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
Www.segurosoci al.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione €l enlace de Log I n (en espariol, Acceso) en la pagina, Business
Services Online Welcome. El sistema mostrara la pagina, General Login Attestation
(en espariol, Atestacion general de acceso).

Social Secilfity Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP
ES0 Welcome » General Login Attestation

Online Services Availability

| understand that the Social Secunty Administration (SSA) will validate the information | provide against

& Monday-Fridsy: 5 AM -1 AMEST 2 i : T =
the information in SSA's files.

* Saturday: 5AM - 11 PMEST
* Sunday: 8 AN - 11:30 PM EST

| certify that:
DONTUSE YO;S#E:WSER S BACK « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am
responsible for all actions taken with my User [0,
Effective as of October 2007, your « | understand that SSA may ban me andfor the company | represent from the use of these services if
Personal ldentification Number (PIN} SSA determines or suspects there has been misuse of the services.

is now referred to as your User ID.

| am aware that any person who knowingly and willfully malkes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the trus identity of an individual could be punished by a fing or imprisonment, or
both.

« | am authorzed to do business under this User 1D

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have a question? Call 1-800-TT2-6270 Monday through
Friclary, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODVTTY cal 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
lapégina, Log Into BSO (en espafiol, Acceso a BSO).

Social Secitity Online Business Services Online
wwi socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
&fﬁfa Log Into BSO HELP

BS0 Welcome * Login

Online Services Availability

& Monday-Friday: 5 AM- 1 AMEST
& Saturday: 5AM- 11 PMEST
& Sunday: 5 AM-11:30 PM EST

User ID:| |
Password:| !

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number {PIN)
is now referred to as your User ID.

Cancel Lagin

Type your User ID and password;
then select Log In.

MNeed to cormplete your phone
registration?

Have a gquestion? Call 1-800-T72-62T0 Monday through
Fricday, 7:00 a.m. to 7:00 pum. Esstern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-07T8.

www.socialsecurily. gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Paso 4: Entre su User ID (en espariol, Identificacion de usuario) y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el botén de Cancel, [en espariol,
Cancelar]).

Paso 6: Seleccione el enlace de Report Wagesto Social Security (en espafiol, Informar
salarios a Seguro Social)

Report Wages To Social Security
Submit, download or process W-2s and WW-2cs
Yiew submission status, acknowledge resubmission notices ar
Request resubrmission extensions

El sistema mostrara la pagina menu de Report Wages to Social Security.
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socialSeciiyonine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

S

gy Report Wages to Social Security  Lo6oUT|BSO HELP

EZ0 Main Mernu = Reportiifages to Sacial Security

Online Services

Availability Submit or Resubmit Wage File. W-2 Online. and W-2¢ Online
. rgSoTnday-Friday: sam-1 v and View Submission Status

* Saturday: 5 A - 11 PM EST

o Sundey 2 am-110pwesr  REsUbmission Notice Processing

Acknowledge resubmission notices and request resubrmission extensions

DON'T USE YOUR |

BROWSER'S BACK BUTTON BSO Main Menu_|

Hawve a gquestion? Call 1-300-TT2-62T0 Monday through
Friclary, ¥:00 a.m. to 7,00 p.m. Eastern Time to speak with Emplover Customer
Service personnel. For TDOJTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Paso 7: Seleccione el boton de Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status (en espariol, Presentar o Presentar de nuevo
datos de salario, W-2 Online, y W-2c Onliney Ver estado de datos presentados).

El sistema mostrarala pagina ment de Submit or Resubmit Wage File, W-2c
Online, and W-2c Online and View Submission Status.
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SocialSectfiyonlie  BUSINESS Services Online

wWww.socialsecurity.qov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

_ Submit or Resubmit Wage File, W-2
A% Online, and W-2c Online and View  LoGouT 550 HELP
Submission Status

ES0 Main Menu = Report Wages to Social Security = Submit or Resubmit Wage File, W-2 Online, and M~2c Online and

Wiew Submission Status

Online Services

el Submit a W-2 Wage File
& Monday-Friday: 5 &4 - 1 AN Send an electronic file that containg annual wage data in the EFW2 format. You may submit a
EST new EFYWW2 submission, an EFW2C submission to correct previous reports, or, if a Resubmission
o Saturday: 5 AM - 11 PM EST Motice has been received, resubmit a file that has been retumed because Social Security was
o Sunday: 8 Ah - 1130 PMEST unable to process the file successfully. (Mote: This link should not be used to submit wage

reports created using WW-2 Online or W-2c Online.

DONT USE YOUR
BROWSER'S BACK BUTTON

View File / Wage Report Status with Name / SSN Errors
“iew report status, errors, and notice information with Marme £ S5 errars for previously submitted
WWds

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Forms W-2 and Forrm V-3 for Tax Year 2006, Twenty (20) reports
can be entered at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s,

Download Submitted W-25

Download a printable version of your submitted Forms YW-2 and Form WW-3. This printable version
can be saved to your PC. (This feature is only available for Forms VW-2 and Form YW-3 created with
W2 Online within 30 days of the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Forrm W-3c for previously submitted and
processed Tax Year 20065 W-2=. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubrnitted W-2cs.

Download Submitted W-2¢

Download a printable version of your submitted Forms YW-2c and Form WW-3c. This printable
version can be saved to your PC. (This feature is only available for Forms W-2c and Form W-3c
created with YW-2c Online within 30 days of the date of submission).

| BSOMainMenu |

Hawe a guestion’? Call 1-800-TT72-6270 Monday through
Friday, ¥:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDTTY call 1-800-325-0778.
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Paso 8: Seleccione el enlace de Resume Unsubmitted W-2c (en espafiol, Reanudar
formularios W-2c que alln no ha presentado).

Resume Unsubmitted W-2c
Continue processing your unsubmitied W-2es

El sistema mostrara la pagina, Wage Reporting Attestation (en espariol, Atestacion
parainformar salarios).

P Social Security Online

s

Eadn
%, M

i- Business Services Online
Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data and/or transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you hawe read, understand and agree to the user certification of Business Services
Onling.

[ lAccept | [ 1DONOT Accept |

Paso 9: Seleccione €l boton de | Accept después de leer |as condiciones en la pagina, Wage
Reporting Attestation. El sistema mostrarala pagina, W-2c Online Unsubmitted
Reports for Tax Y ear 2007 (en espafiol, Informes que alin no ha presentado para el
afo tributable 2007, del servicio W-2c Online).
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S Scx:jal?e(:uﬁw()nljne . .
“in: Business Services Online

@ W-2c Online Help

W-2¢ Online
Unsubmitted Reports for Tax Year 2007

You have 3 saved reports that vou have not wet submitted.
To resume & previous report, select the “Wew Edithutton nexdt to the report that you wish to continue editing.

To start @ new report, select the Siart 2 New Repont button below,

Hote: Unsubmitted W-2¢ Online reports are deleted if you do not resume working with them before the purge date.

Unsubmitted Reports
Number g,ye Purge

# Employer Name EIN of W2¢s patea  Date Options
1. WO-MAME COMPANY 009939339 i} 08ME42007  12M 62007 [ View | Edit #1 ] [ Delete #1 ]
2. MO-RAME COMPARY 009999939 1 0872002007 1201872007 [ View / Edit 22 J [ Delete 22 ]
3. MO-NAME COMPANY 008999333 1 082002007 12A812007 [ View (Edit#3 | [ Delete#3 |
Options
[ Start a New Report ] Start a new W-2c Online YWage Report.
[ BS0O Main Menu ] Return to the BSO Main Menu.

Paso 10: Seleccione €l boton de View/Edit (en espafiol, Ver y Editar) parael informe
especifico que quiere ver o modificar. El sistema mostrarala pégina, W-2c Online
Data Review for Tax Year 2007 (en espafiol, Revision de informacion para el afio
tributable 2007, del servicio W-2c Online). (Paraborrar el informe, seleccione el
botén de Delete [en espafiol, Borrar] para el informe especifico).
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“in: Business Services Online

ﬁ W-2c Online Help||

W-2¢ Online
Data Review for Tax Year 2007

This wage reportis being prepared for:

EIN: 00-9999999

MNO-MAME COMPANY
1 MO-MNAME STREET
OAKLAND, CA B4612-5103

# SSN Name Options
1. 399-00-3934 DEBORAH KERR View [ Edit 21 ] [ Delete #1
Options
New W-2¢ Create another-2c.
Edit Employer Info Change the employer information you entered.

Yiew your Form \W-3c totals. From here you can submityour corrected wage

oo VEdc repot, print your wage repor, or return to the W-2c Data Review page.

Exit W-2¢ Online without submitting vour annual wage report to S84 Your
Save and Ouit employer information and Farms W-2c will be saved until 126 812007
Node: This Is not an exdension of the fillng deading.

Exit W-2c Online without saving any data entered. This will DELETE your
Cuit and Delete entire repont, including yaur emplayer infarmation and Formes W-2 fram this
session. This includes any previously unsubmitted W-2c Online reports.

NOTA : El botén de New W-2c (en espariol, W-2c nuevo) no serd mostrado si usted tiene la
cantidad méxima de formularios W-2c¢ gue aln no ha presentado (5) por informe.
El botén de Go to W-3c (en espafiol, Ir al W-3c) no sera mostrado si no hay ningun
formulario W-2c que alin no a presentado.

Paso 11: Seleccione €l boton de Go to W-3c (en espaiiol, Ir al W-3¢). El sistema mostrara su
formulario W-3c. Use las opciones en esta pagina para presentar su informe de
salarios, imprimir su informe de salarios, o regresar a sus formularios W-2¢ que alin
no ha presentado.
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Servicio W-2c Online

t,

ﬁ W-2c Online Help||

a Tax YearForm corrected
2007/ W-2

NOG-NAME COMPANY

1 NO-NAME STREET
OAKLAND, CA 946125103

d MNurmber of Forms W-2c
1

'Baoxes h,iand]jare not
applicable fori-2c Online.

Total of amounts previously
reported as shown on
enclosed Forms W.-2¢

1 Wages, tips, other compensation

14 Inc. tax ifH by 3rd parby sick pay

E-mail Address

$103,000.50

3 Social security mages

$0.00
5 Medicare wages and tips

$0.00
T Social security tips

$0.00
9 Advance EIC payment

$0.00
11 Honqualified plans:

$0.00

fﬁ?‘ Social Security Online

Business Services Online

W-2¢ Online
Form W-3c For Tax Year 2007

b Employers name, address, and ZIP code

e Employer's Federal EIN
00-9999999

h Employer's incorrect Federal EIN
Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c
1 Wages, tips, other compensation
$105,000.50
3 Social security wages
$0.00
5 Medicare wages and tips
$0.00
T Social security tips
$0.00
9 Advance EIC payment
$0.00
11 Monqualified plans:
$0.00

14 Inc. tax i'H by 23rd party sick pay

payer payer
5| 8
15__Sta_te wages, ti_p_s_,_ etc._ 1B_ Sta_te wages, ti_p_s_,_ etc._
£l | b |
18 Local mages, tips, etc._ 18 Local wages, tips, etc._
5 5 |
Contact person

DEBEIE KEMP

For Official Use Only
OMB Mo, 1545-0008

c Kind of Payer

941 - Regular
f Establishrent number

i Incorrect Establishment Number

Mot Applicable

Total of amounts previously
reported as shown on
enclosed Forms W-2¢

2 Federal Income Taxwithheld

$0.00
4. Social security tax withheld

$0.00
E Medicare tax withheld

$0.00
& Allocated tips

$0.00
10 Dependant care benefits

$0.00
12a-d [Coded items]

$0.00

‘1'.‘:"9!?a_te inc_ome tax__

#

19 Local income tax

5

Telephone number
0015551234

Fax Humber

g Employer's State 10 number

J Incorrect State ID number

Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c

1d Social zecurity tax withheld

E Medicare tax withheld
2 Allocated tips
10 Dependant care benefits

12a-d [Coded items)

17 State income tax
$f
19 Local income tax

£

|2 Federal Income Tax withheld

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00
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Options

Under penalties of perjury, | declare that | have examined this return and accompanying documents and,
to the best of my knowledge and belief, they are true, correct, and complete. By selecting the "Submit
Corrected Wage Repont” button below, | affirm that the above statement is true and wish te submit a
correction to my annual wage report to Social Security Administration now.

Submit your corrected Tax Year 2007 wage report to the Social Security
Administration.

Your Form ¥-3¢ must recancile with the Forms 941, 943, 844, or Schedule H that you
Submit Corrected filed with the Internal Revenue Service.
Wage Report
Note: You will be given an cpporftunity to download g data file needed to print vour
Farm W-3c and Farms We2e.
No test feature s provided for W-2e Ondine. Selecting this Dulton will causes wour data fo
e subritedd

Print your corrected Tax Year 2007 wage report.
Print Corrected
Wage Report Note: Seleching s option will not submit vour corrected wage reportto the Social
Seclriy Adiministration.
Return to W-2¢ Return to the W-2¢ Online Data Review page to review andsor edit your corrected
Data Review Page wage report.
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