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PREAMBLE

This Agreement entered into by the Commonwedlth of Pennsylvania, hereinafter referred to as
the Employer, and Didtrict 1199P, Service Employees International Union, AFL-CIO, CLC, hereinafter
referred to as the Union, has as its purpose the promotion of harmonious reations between the
Employer and the Union; the establishment of an equitable and peaceful procedure for the resolution of
differences, and the establishment of rates of pay, hours of work and other conditions of employment.

ARTICLEI
RECOGNITION

Section 1. The Union is recognized as the exclusve representative for collective bargaining
purposes for employees within the classficaions included under the certification of the Pennsylvania
Labor Relations Board, dated October 23, 1997, more specificaly referred to as PERA-R-97-233-E
and any amendments thereto approved by the Pennsylvania Labor Relations Board.

Section 2. The term "employee" when used in this Agreement is defined as those personsin the
classfications covered by the certifications referred to in Section | of this Article.

ARTICLE 2
UNION SECURITY

Section 1. Each employee who, on the effective date of this Agreement, is a member of the Union,
and each employee who becomes a member after that date shadl maintain membership in the Union
provided that such employee may resign from the Union in accordance with the following procedure:

a The employee shall send a certified letter return receipt requested of resignation to the Digtrict
Office of the Union, and a copy of the letter to the employeg's agency. The officia membership card, if
avallable, shdl accompany the letter of resignation.

b. The letter shal be postmarked during the 15 day period prior to the expiration date of this
Agreement and shdl date that the employee is resigning membership in the Union and where applicable
is revoking check-off authorization.

Section 2. The Employer and the Union hereby agree that dl non-dues paying members of the
Union shdl be subject to a fair share fee as provided for in Act 84 of 1988 (Senate Bill 291) and any
amendments thereto.

Section 3. The payment of dues and assessments while a member or the payment of a fair share
fee shdl be the only requisite employment condition.



Section 4. The Employer shdl furnish each new employee with a copy of this Agreement together
with an authorization for dues payroll deduction, provided the Union has furnished the Employer with
sufficient copies of the Agreement containing the authorization for dues deduction.

ARTICLE 3
DUES DEDUCTION

Section 1. The Employer agrees to deduct the Union bi-weekly membership dues, initiation fees
and assessments, if any, only from the bi-weekly pay of those employees who individudly authorize in
writing that such deductions be made. The amounts to be deducted shdl be certified to the Employer
by the Union, and the aggregate deductions of dl employees shdl be remitted together with an itemized
statement thereof, to the Union by the last day of the succeeding month after such deductions are made.

This authorization shdl be irrevocable by the employee during the term of this Agreement except as
provided for in Article 2.

When an authorization to deduct duesis revoked by the employee in accordance with Article 2,
the Agency shdl hdt the check-off of dues effective the firg full pay period following the expiration of
this Agreement.

Section 2. The employee's written authorization for dues payroll deductions submitted hereafter
ghdl contain the employee's name, socid security number, agency in which employed, work location
(indtitution, didtrict, bureau, etc.), Union name and local number.

Section 3. The Employer further agrees to deduct a fair share fee from the bi-weekly pay of dl
employeesin the bargaining unit who are not dues paying members of the Union.

Authorization from nondues paying members to deduct fair share fees shal not be required.
The amounts to be deducted shdl be certified to the Employer by the Union, and the aggregeate
deductions of dl employees shdl be remitted together with an itemized statement thereof, to the Union
by the last day of the succeeding month after such deductions are made.

Section 4. Where an employee has been suspended, furloughed or discharged, and subsequently
returned to work with full or partid back pay, the Employer shdl, in the manner outlined in Sections 1
and 3 above, deduct the Union membership dues and fair share fees that are due and owing for the
period for which the employee receives back pay. Deductions of dues and fair share fees will be
resumed for an employee who returns to work following a leave of absence without pay or who is
recdled from furlough.

Section 5. The Union shdl indemnify and hold the Commonwedth harmless againg any and all
cdams, suits, orders or judgments brought or issued againgt the Commonwedth as a result of al actions
taken or not taken by the Commonwesdlth under the provisons of this Article.

Section 6. The Employer shall provide the Union, on aquarterly basis, aligt of al employeesin the
bargaining unit represented by the Union. This lig shdl contain the employees name, socid



security number, address, agency in which employed, class code, work location (indtitution, digtrict,
bureaw, etc.) and whether the employee is a dues paying member or fair share fee payer.

Section 7. The Employer shdl provide the information specified in Sections 1 and 6 above through
electronic data transfer, a no cost to the Union.

ARTICLE 4
HOURS OF WORK

Section 1. The workweek shdl consst of five consecutive workdays in a pre-established work
schedule except for employeesin seven-day operations.

Section 2. The workday shdl consst of any 24 hours in a pre-established work schedule,
beginning with the scheduled reporting time for the employee's shift. In the event of an early am. or late
p.m. community hedth activity in the Department of Hedth, the Employer may flex the sarting and
quitting time for an employee without incurring an overtime liability. In the event of atraining program a
an inditution or facility, the Employer may flex the starting and quitting time for an employee who s0
volunteers without incurring an overtime liability. In dl cases, the flex schedule must be posted two
weeks in advance. The Employer agrees to consder concerns raised by the employee about the impact
of the scheduled “flex”.

Section 3. The work shift shal consst of 7 1/2 or 8 work hours within awork day and the number
of hours in a shift on the date of this Agreement shdl not be dtered by the Employer a any indtitution,
community hedth digrict or Hedth Department Centrd Office Unit without prior agreement of the
Union.

Except for emergencies, employees will not be required to work more than 16 consecutive
hours, exclusive of med periods.

Section 4. The regular hours of work for any shift shal be consecutive except that they may be
interrupted by a mea period.

Section 5. Except for emergencies, work schedules showing the employees shifts, workdays, and
hours shadl be posted on appropriate bulletin boards at the employee's work site two weeks in advance.

An employee's request to schedule a certain day off due to an gppointment with a physician or
dentist or other persond business which is submitted four or more weeks in advance shal not be
unreasonably denied.

Customary shift times and schedule patterns will not be arbitrarily changed.  When changes are
to be made by the Employer for other than emergency reasons, the Employer will meet and discuss with
the Union prior to the implementation of such changes.



When work schedules are to be adopted for new programs, the Employer will meet and discuss
with the Union prior to the implementation of such schedules.

A Depatment of Heath employee whose regular work schedule is Monday through Friday
throughout the year shal not have that work schedule changed to other than a Monday through Friday
work schedule except for alegitimate operationa reason which is not arbitrary or capricious.

Section 6. Employees engaged in seven-day operations are defined as those employees working
in an activity for which there is regularly scheduled employment seven days a week. For such
employees, the work schedule $dl consst of any ten days within any consecutive 14 cdendar day
period. Employees will not be scheduled for more than eight consecutive days or more than two
consecutive weekends except in cases where the Employer and the employee mutudly agree. Upon
request of the Union, the parties shal meet and discuss a the locd leve issues relating to scheduling
every other weekend off.

Employees who are employed a an MH or MR facility within the Department of Public
Wefare will not be scheduled to work for more than seven consecutive days, nor will such employees
be scheduled to work consecutive weekends, except in cases where the Employer and the employee
mutualy agree. In cases where the current established practice at a specific MH or MR facility isto
schedule employees to work fewer consecutive days or fewer weekends, such practice shal be
maintained.

Section 7. The number of consecutive days and consecutive weekends set forth in Section 6 aboveis
maximum and should be reduced where such areduction isfeasble. The parties agree that the generd
practice of scheduling consecutive weekends and/or more than seven consecutive days and/or split days
off should be avoided wherever and whenever it isfeasble. Whether or not such areduction isfeasble
is grievable through the Joint State Committee of the grievance procedure and the decision of the Joint
State Committee shal be find and binding.

Section 8. The Employer will atempt to equalize scheduled weekend work among bargaining unit
employees within the same functiona unit a each ingtitution whenever this can be accomplished without
interfering with efficient operations. The Employer will meet and discuss upon request at the locd leve
about the definition of functiond units.

Section 9. Upon request of the Union, the Employer shal meet and discuss with the Union, & the
agency leve, concerning the time of beginning or ending awork shift.

Section 10.  In the event of a change in shift, employees must be off work for a minimum of three
shifts or their equivalent unless a scheduled day or days off intervene between such shift change.
Employees shal not be required to work more than two different shifts in a work week, except for
emergencies. Exceptions to this Section may be made upon mutua agreement between the Employer
and the employee.

Section11.  Where the practice of rotating shift assgnments in inditutions now exists and where



the Union believes that fixed schedules are feasible and desirable the following procedure will apply:
a The Union will engagein "meet and discuss' a the indiitution levdl.

b. If no agreement is reached a the locd level a "meet and discuss' sesson will be
scheduled at the agency leve.

C. If no agreement is reached a the agency leve, the Union may process a grievance to
the Joint State Commiittee. In consdering and deciding the grievance, the Joint State Committee will
take into condderation the practices in effect at other ingtitutions where rotating shifts do not exist. The
decison of the Joint State Committee shall be find and binding.

Section 12. Non-standard schedules of work may be established by mutua agreement at the locd

level and with the gpprova of the Union and the Agency and the Office of Adminigration. If discussion
of aproposed plan is not resolved in a manner satisfactory to both parties at the loca level, a meet and
discuss meeting will be scheduled upon request with representatives of the Union, representatives of the
Office of Adminidration, Bureau of Labor Relations, and representatives of the Agency within 30 days
and a decison will be reached within 90 days. Implementation and continuation of non-standard
schedules will be by mutual agreement.

It is further agreed that the purpose of the proposed non-standard schedules of work shall be to
improve the Employer's operationd efficiency and/or service to its clients and qudity of work life of
employees. It shal not cause an increase in the overal cost of affected operations, nor cause an increase
in current overal complement at affected operations, nor adversdy affect the Employer's ability to meet
criteria for accreditations and/or certification, nor adversdly impact on the efficiency of affected
operations or standards of service, nor shall there be an unreasonable number of schedules a any one
location.

A task force consisting of representatives of the Commonwedlth and Didtrict 1199P, SEIU will
be established upon request at the agency levd to attempt to develop mutualy agreed upon mode
language for non-standard schedules of work. Didtrict 1199P, SEIU will be represented on this task
force by atota maximum of three bargaining unit members.

Section 13. It is agreed that the providons of this Article cannot be rigidly gpplied © part-time
employees. When changes are made in schedules of part-time employees, such changes will be made
on the basis of past practice, hardships involved for individuas and fairness to part-time and full-time
employees, subject to the operating requirements of the inditution. Part-time employees are defined as
employees who are not regularly scheduled to work at least 37 1/2 hours in a norma work week or, in
the case of employees in seven-day operations, who are not regularly scheduled to work at least 75
hoursin al4 day period.

Section14. It is further agreed that the relative number of full-time and part-time employees a a
work location may be an appropriate topic for meet and discuss.



ARTICLE S
REST PERIODS

Section 1. An employee shdl be permitted a fifteen- minute paid rest period during each one- hdf
work shift provided the employee works a minimum of three hours in that one-hdf shift. Whenever
practicd, the employee shdl be permitted to take the rest period a the middle of such one-hdf shift.
Where rest periods are scheduled, the Employer shall be able to vary the scheduling of such period
when, in its opinion, the demands of work require such variance. The regular scheduling of rest periods
immediately before or after med periods or at the beginning or end of the work day is permissble in
certain operations where the Union and the Employer agree to such a practice or, where the present
practiceisto schedule rest periodsin that manner.

Section 2. Employees who work, without interruption, beyond their regular shift for at least one
hour, shdl receive a fifteen- minute paid rest period and shdl thereafter receive afifteen minute paid rest
period for each additional two hours of such work unless at the end of such two hour period the
employee's work is completed or unless the employee takes a meal period during or at the end of the
two hour period.

If employees take a med period at the expiration of their norma work day, then they shall
thereafter be given afifteen-minute paid rest period for each additiona two hours of such work unless at
the end of such two hour period their work is completed or unless the employee takes a meal period
during or a the end of the two hour period.

Section 3. Part-time employees shdl be granted a fifteent minute rest period during each 3 3/4 hour
work period.

ARTICLE 6
MEAL PERIODS

Section . Employees shall be granted med periods. The hours of work during a work day shal
be exclusve of the med period except at Scotland School for Veterans Children, Department of
Military and Veterans Affairs, where the hours of work during the work day shdl be inclusive of the
meal period.

At the request of either party, the Employer shal meet and discuss at the agency or locd leve
concerning the length and scheduled time of the med period.

Section 2. If employees are required to work more than two hours beyond their regular quitting
time, they will be adlowed amed period at the end of the initid two-hour period or sooner. In addition,
employees will be dlowed a med period for each four hours worked beyond each med period. If
employees work more than two hours after their scheduled quitting time and have not had notice of such
work requirement at least two hours before commencement of ther regular shift, the Employer shdl
furnish a med or compensate the employee for a med in an amount actualy expended and not to
exceed $8.00.



Section 3. Employees who are required to reman on duty during med periods shdl be
compensated for this period at the appropriate rate of pay.

ARTICLE 7
HOLIDAYS
Section | The following days shdl be recognized as holidays:
Major Minor
1 New Year's Day 7. Martin Luther King
2. Memorid Day Jr's Birthday
3. Independence Day 8. Presidents Day
4, Labor Day 0. Columbus Day
5. Thanksgiving Day 10. Veterans Day
6. Chrigtmas Day

Monday shdl be recognized as a holiday for dl holidays occurring on a Sunday and Friday for
al holidays occurring on a Saturday for those employees on a norma Monday through Friday work
week. For other than these employees, the holiday shdl be deemed to fdl on the day on which the
holiday occurs.

Section 2. At Scotland School for Veterans Children, Scranton State School for the Deaf, and
Thaddeus Stevens Callege of Technology the following days shdl be recognized as holidays:

I. New Year'sDay 4. Labor Day
2. Memorid Day 5. Thanksgiving Day
3. Independence Day 6. Chrisgmas Day

The remaining four holidays shdl be scheduled by the adminigtration of these inditutions during
the time on the academic schedule when the ingtitution is not at full operation.

The maiter of rescheduling the remaining four holidays shal be resolved on a meet and discuss
basis between Scotland School for Veterans Children, Scranton State School for the Deef, and
Thaddeus Stevens College of Technology.

An employee shdl earn a minor holiday provided the employee was in an active pay status on
the lagt half of the employee's scheduled work day immediately prior and the first haf of the employee's
scheduled work day immediately subsequent to the actud day the minor holiday is celebrated as
provided for in Section 1. If aminor holiday occurs while employees are on leave without pay under
Article 14, Section 3, they shdl be paid for the minor holiday provided they were in active pay datus
the last haf of their scheduled work day immediately prior and the first haf of their scheduled work day
immediately  subsequent to  the leave  without  pay. An  employee who



earns a minor holiday and subsequently terminates employment prior to taking the rescheduled day off
with pay, shdl be compensated for such holiday. In the event the earning of aholiday is anticipated and
the employee terminates employment prior to actudly earning the anticipated holiday, the employee shall
reimburse the Employer for the holiday taken, but not earned.

Payment specified in Section 5 of this Article shdl be gpplicable only if the employee works on
the day on which the minor holiday has been rescheduled.

Section 3. A pemanent full-time employee on a Monday through Friday work week shall be paid
for any holiday ligted in Section | of this Article, provided the employee was scheduled to work on that
day and if the employee was in an active pay status on the last hdf of the employee's scheduled work
day immediately prior and the firgt half of the employee's scheduled work day immediately subsequent
thereto. If a holiday occurs while employees are on leave without pay under Article 14, Section 3, they
ghall be paid for the holiday provided they were scheduled to work on that day and if the employees
were in active pay datus the lagt haf of their scheduled work day immediately prior and the first haf of
their scheduled work day immediately subsequent to the leave without pay.

An employee who is on long term leave without pay (longer than one full pay period) and
returns to active pay status on the day immediately prior and immediately subsequent to a holiday will
not be paid for the holiday unless the leave without pay has terminated and the employee continues in
active pay satus.

If a holiday is observed while a permanent full-time employee is on sick leave, annud, or other
paid leave gatus, the employee will receive holiday pay and the day will not be charged againgt sick,
annual, or other paid leave credits.

An employee who is scheduled to work on a holiday and is absent from work for an
unauthorized reason on that day shdl be indligible to receive the holiday, holiday pay or compensatory
time off.

Section 4. Permanent full-time employees working other than a regular Monday through Friday
work week shall be guaranteed the same number of days off with pay equd to the number of paid
holidays received by the employees on aregular Monday through Friday schedule, subject to the same
entitlement requirements.

Section 5. Compensation for Work on aHoliday: If a permanent full-time employee works on any
of the holidays sat forth in Section | of this Article, the employee shdl be compensated at | 1/2 times the
employees regular hourly rate of pay for dl hours worked on said holiday. The employee shdl receive
paid time off for dl hours worked on a holiday up to a full shift. If the employee works during the
employees regularly scheduled shift on a holiday, the paid time off shall bein lieu of holiday pay under
Section 3 above. Paid time off for time worked outside of the employee's regularly scheduled shift on a
holiday shdl not bein lieu of such holiday pay.
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Employees may sdect the date on which they utilize their paid time off awarded for working on
a holiday provided they have given the Employer four cdendar weeks notice and the Employer will
respect the request as long as it is not detrimentd to the efficiency of the operation. Employees will be
permitted to use such paid time off within 60 caendar days succeeding the holiday. If such scheduling is
not possible because of the demands of the work, the scheduling period shall be extended 30 calendar
days.

If the employee makes no attempt to schedule such paid time off within the 60 caendar day
period succeeding the holiday, such time will be scheduled by the Employer.

Section 6. After mutua agreement between the Employer and the employee, the employee may be
compensated a the employee's regular rate of pay in lieu of such paid time off as provided for in
Section 5 or in lieu of paid time off for aholiday that occurs on an employee's scheduled day off.

Section 7. Permanent part-time employees will be compensated at one and one-hdf times ther
regular rate of pay for al hours worked on al holidays set forth in Section |. No compensatory time will
be ganted for such hours. Monday shdl be recognized as a holiday for dl holidays occurring on a
Sunday and Friday for dl holidays occurring on a Saturday for permanent part-time employees of the
Community Hedlth Service. For other than these employees the holiday will be deemed to fdl on the
day on which it actualy occurs.

Permanent part-time employees shdl receive holidays on a pro rata bass. This additiond paid
leaveisto be scheduled and granted in the same manner as persond leave.

Section 8. A permanent employee separated from the service of the Employer for any reason prior
to taking pad time off earned by working a holiday listed in Section |, shal be compensated in lump sum
for any unused paid time off the employee has accumulated up to the time of separation.

Effective January 1, 2004, or as soon as practicaly possible theresfter, the Commonwed th will
adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before or during the
cdendar year they separate from service after adoption of the Leave Payout Plan shdl have the leave
payouts otherwise payable for accumulated and unused Annua Leave, Persond Leave, Compensatory
Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited in an account in
the employee’' s name, provided however thet if the totd amount of leave payout is $5000 or less, this
amount shdl be paid to the employee in cash. Amountsin excess of the maximum alowable amount will
be paid to the employee in cash.

Section 9. Whenever the Employer declares a specid holiday or part holiday for dl employees
under the Employer's jurisdiction, al permanent employees who are required to work on the day on
which such holiday hours occur shdl receive time off with pay for dl hours worked up to the number of
hours in the employee's normd work shift if a full holiday is declared, or up to a pro rata share of the
norma work shift if a partid holiday is declared. The Employer shdl have the option of paying the
employees their regular hourly rate of pay in lieu of such equivaent time off with pay.
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Section 10.  When an employegs work shift overlaps the caendar day, the firgt shift of the employee
in which 50% or more of the time occurs on the gpplicable holiday shdl be congdered in the holiday
period and the holiday period shal end 24 hours after the commencement of that shift.

Section11.  In no event shdl an employee be entitled to duplicate holiday payment. Time worked
on haolidays during an employee's regular shift shdl not be excluded from hours worked for the purpose
of determining digibility for overtime pay under Section | of Article17 of this Agreement.

Section 12.  There shdl be no duplication or pyramiding of any premium pay provided for under the
provisons of this Agreement for the same hours worked.

Section13. The Employer shdl attempt to equalize leave on the recognized mgor holidays among
permanent full-time employees in each scheduling unit & Sate indtitutions unless the employee requests
otherwise.

When a holiday listed in Section 1 occurs during a week in which an employee has a pre-
scheduled vacation, priority will be given over other requests for holiday leave to scheduling such
employee for holiday leave.

Section 14. Employees who are scheduled to work in offices of the Commonwedth which are
closed on the Day after Thanksgiving will utilize an annua or persond leave day or be charged leave
without pay for the Day after Thanksgiving, unless the employee and their supervisor agree on an
aopropriate fidd assgnment. An employee request for a field assgnment will not be arbitrarily or
capricioudy denied.

ARTICLE 8
PERSONAL LEAVE DAYS

Section 1. All pamanent full-time employees will be digible for pad persond leave days as
follows

a One paid persond leave day will be earned in the employees firs caendar year of
employment provided the employee has 150 hours (37.5 hour workweek) or 160 hours (40 hour
workweek) in an active pay statusin the caendar year.

b. One paid persond leave day per one-hdf cdendar year will be earned in the
employee's second caendar year of employment, provided the employee has 150 hours (37.5 hour
workweek) or 160 hours (40 hour workweek) in an active pay status in each one-hdf cdendar year.

C. In the third and subsequent years of employment, one paid persond leave day per
cdendar quarter will be earned during the firg, third and fourth quarters, provided the employee has
150 hours (37.5 hour workweek) or 160 hours (40 hour workweek) in an active pay satusin thefird,
third, and fourth one-quarter caendar year. Two paid persona leave days shdl be earned
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during the second quarter of each calendar year, provided the employee has 150 hours (37.5 hour
workweek) or 160 hours (40 hour workweek) in an active pay datus in the second one-quarter
caendar year.

d. Leave sarvice credit earned during al periods of Commonwedth employment where
leave sarvice credit is earned will be used to determine whether, for purposes of this section, an
employee is in the first caendar year of employment, the second caendar year of employment or the
third and subsequent years of employment.

Not more than one persond leave day may be scheduled in the fourth caendar quarter, except
in the Department of Hedth where more than one persond leave day may be scheduled in the fourth
caendar quarter.

Section 2. Persona leave shdl be scheduled and granted for periods of time requested by the
employee subject to management's respongbility to maintain efficient operations. If the nature of the
work makes it necessary to limit the number of employees on persond leave a the same time, the
employee with the greatest seniority as it relates to total years of service in state government shdl be
given preference in the event of any conflict in selection. Where reasonable opportunities are available
for selection of persond leave on a seniority basis, gpproved requests shal not be revoked if a conflict
in sdection develops after the sdection period. Requests for emergency persond leave will be
entertained at any time with the understanding that an employee may be required to subgtantiate the
emergency nature of the request and that further, it may be necessary, in order to accommodate the
emergency, to reschedule requests of other employees for persond, holiday, compensatory leave and/or
annua leave not scheduled during the selection period.

Section 3. Persond leave to which an employee may become entitled during the calendar year may
be granted at the Employer's discretion before it is earned. An employee who is permitted to anticipate
such leave and who subsequently terminates employment shdl reimburse the Commonwedth for those
days of persond leave used but not earned.

Section 4. Persond leave days shdl be noncumulative from caendar year to cdendar year.
However, employees will be permitted to carry over persond leave days into the first seven (7) pay
periods of the next caendar year. Any days carried over in accordance with this Section which are not
scheduled and used during the first seven (7) pay periods of the next caendar year will be lost.

Section 5. An employee who becomes ill while on persond leave will not be charged persond
leave for the period of illness provided the employee furnishes satisfactory proof of such illness to the
Employer upon return to work.

Section 6. All permanent part-time employees shdl receive persond leave days on a pro ratabasis
cadculated to the nearest one-hdf day provided they are in an active pay status a percentage of 150
hours (37.5 hour workweek) or 160 hours (40 hour workweek) equd to the percentage of hours
normally worked in abiweekly pay period during the earning periods specified in Section 1 above.
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Section 7. For the purpose of this Article, the cdendar year shal be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31. For the purpose of this Article, the calendar
quarters shdl be defined as beginning with the first full pay period in January through March 31, April 1
through June 30, July 1 through September 30, and October 1 through the last full pay period of the
leave cdendar year, which is the pay period that includes December 31.

Section 8. Effective January 1, 2004, or as soon as practicaly possble theresfter, the
Commonwedth will adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before
or during the calendar year they separate from service after adoption of the Leave Payout Plan shal
have the leave payouts otherwise payable for accumulated and unused Annual Leave, Persond Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the employee' s name, provided however that if the totad amount of leave payout is
$5000 or less, this amount shal be paid to the employee in cash. Amounts in excess of the maximum
alowable amount will be paid to the employee in cash.

Section 9. Employees who are scheduled to work in offices of the Commonwedth which are
closed on the Day after Thanksgiving will utilize an annua or persond leave day or be charged leave
without pay for the Day after Thanksgiving, unless the employee and their supervisor agree on an
aopropriate fidd assgnment. An employee request for a field assgnment will not be arbitrarily or
capricioudy denied.

ARTICLE9
LEAVES OF ABSENCE

Section 1. All time that an employee is absent fromwork shall be appropriately charged.

Section 2. Where a gae civil service examination is not given during an employeg's non-working
time, a pamanent full-time employee shal be granted adminigrative leave with pay to take such
examination which is scheduled during the employee's regular work hours subject to management's
respongbility to maintain efficient operations.  Employees shdl only be entitled to leave for this purpose
on one occasion during each one-haf calendar year. Such leave shdl not exceed the employee's norma
work shift or the time necessary to trave to and from the examination and to take the examination,
whichever islesser.  Employees shdl not be digible for travel expenses under this section.

Section 3. All requests for leave mugt be submitted in writing to the employeds immediate
supervisor and shal be answered in writing promptly, unless otherwise specified by this Agreement.
Requests for emergency-type leaves shdl be answered before the end of the shift on which the request
is made. An employee may be required to subgstantiate the emergency nature of the request. If
documented substantiation is required, the employee will be permitted to provide it upon return to work.
Except for emergency-type leaves, the time when leave is taken is within the discretion of the

Employer.
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Requedts for any type of leave to which an employee is entitled under this Agreement and which
is not to exceed one month shal be answvered by the Employer within five days, unless otherwise
specified by this Agreement.  If the requested leave is in excess of one month, the request shal be
answered within 10 days, unless otherwise specified by this Agreement.

For purposes of scheduling, requests for annua leave, persond leave and compensatory time
off will have equd priority.

Section 4. One elected officer or representative from each work site may be granted one day of
adminigrative leave per cdendar year to dtend a training program that deds with contract
adminigtration.

Section 5. For the purpose of this Article, the cdendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

ARTICLEIO
VACATIONS

Section 1. Employees shdl be digible for annud leave after 30 cdendar days of service with the
Employer. Employees shdl earn annua leave as of their date of employment in accordance with the
following schedule

Leave Service Credit Maximum Annud Leave
(Includes dl periods of Entitlement Per Year
Commonwedth Employment

Where Leave Service Credit

Is Earned)

Uptol Year of Service

Annud Leavewill be 37.5 Hr. Workweek: 75 Hrs.(10 days)
earned at the rate of 40 Hr. Workweek: 80 Hrs.(10 days)
3.85% of dl Regular Hours Paid

Over | Year to |5 Years of Service Inclusive:

Annua Leave will be 37.5 Hr. Workweek:112.5 Hrs.(15 days)

earned at the rate of 40 Hr. Workweek: 120 Hrs.(15 days)
5.77% of al Regular Hours Pad
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Over |15 Yearsto 25 Years of Service Inclusive:

Annud Leave will be 37.5 Hr. Workweek:150 Hrs.(20 days)
earned at the rate of 40 Hr. Workweek: 160 Hrs.(20 days)
7.70% of al Regular Hours Paid

Over 25 Years of Sarvice:

Annua Leave will be 37.5 Hr. Workweek:195 Hrs.(26 days)
earned at the rate of 40 Hr. Workweek: 208 Hrs.(26 days)

10% of dl Regular Hours Paid

Regular hours paid as used in this Article include al hours paid except overtime, standby time,
cdl-time, and full-time out-service training.

Employees shdl be credited with a year of service for each 26 pay periods completed in an
active pay status provided they were paid a minimum of one hour in each pay period.

Section 2. Vacation pay dl be the employees regular straight time rate of pay in effect for the
employeesregular classfication.

Section 3. Vacaions shdl be scheduled and granted for periods of time requested by the
employee subject to management's responsibility to maintain efficient operations. If the nature of the
work makes it necessary to limit the number of employees on vacation at the same time, the employee
with the greatest seniority as it relates to totd years of service with the Employer shdl be given
preference in the event of any conflict in sdection. Where reasonable opportunities are avallable for
sdection of vacation on a seniority bass, gpproved requests shal not be revoked if a conflict in
selection develops after the sdlection period. The sdection periods shal be as follows, unless there are
exigting or subsequent agreements on the sdlection period at appropriate local levels:

Sdection Response to Vacation

Period Requests Period

September 1-30 October 10 January 1-June 30
March 1-31 April 10 July 1-December 31

The scheduling of weekends off in conjunction with pre-sdlected vacations may be the subject
of aloca level meet and discuss.

During the sdection period, inditutions will not arbitrarily deny requests for annud or persond
leave on weekends when the employee is scheduled to work.

Section 4. If a holiday occurs during the work week in which vacation is taken by an employee,
the holiday shal not be charged to annud leave.
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Section 5. Employees who becomeill during their vacation will not be charged annua |eave for the
period of illness provided they furnish satisfactory proof of such illness to the Employer upon their return
to work.

Section 6. Employees separated from the service of the Employer for any reason prior to taking
their vacation, shal be compensated in alump sum for the unused vacation they have accumulated up to
the time of separation.

Effective January 1, 2004, or as soon as practicaly possible theresfter, the Commonwed th will
adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before or during the
cdendar year they separate from service after adoption of the Leave Payout Plan shdl have the leave
payouts otherwise payable for accumulated and unused Annual Leave, Persona Leave, Compensatory
Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited in an account in
the employee’ s name, provided however that if the total amount of leave payout is $5000 or less, this
amount shdl be paid to the employee in cash. Amountsin excess of the maximum alowable amount will
be paid to the employee in cash.

Section 7. Unused annud leave shdl be carried over from one cdendar year to the next provided
that in no case shall the amount thus carried over exceed 45 days (337.5 or 360 hours). However,
employees will be permitted to carry over annua leave in excess of the forty-five day limit into the first
seven (7) pay periods of the next calendar year. Any days carried over in accordance with this Section
which are not scheduled and used during the first seven (7) pay periods of the next cdendar year will be
converted to sick leave subject to the 300 day limitation contained in Article 11, Section 2. Scheduling
of those days carried over shdl be in accordance with Section 3 above.

Section 8. If an employee is required to return to work after commencement of a prescheduled
vacetion, the employee shall be compensated at one and one-hdf times the employee's regular hourly
rate of pay for al hours required to work on the prescheduled vacation day or days. The employee
shall be permitted to reschedule such vacation day or days in accordance with Section 3.

Section 9. The provisons of Section | of this Article shal not gpply to temporary employees unless
such employees have worked 750 regular hours by the end of the last full pay period in each calendar
year. It isunderstood that this section does not apply to furloughed employees who, during their recall
period, return to the Employer's payroll in atemporary capacity.

Section 10. Employees on leave without pay to attend officid Union conventions or conferencesin
accordance with Article 14, Section 3 shdl have that time included in regular hours paid for purposes of
earning annud leave entitlement and credited service under Section | above,

Section1l.  Permanent employees who have one or more years of service since the date on which
they commenced their most recent period of employment may anticipate annud leave to which they
become entitled during the then current caendar year unless the Employer has reason to believe that the
employee has been abusing the leave privilege. Permanent employees with less than one year of service
since the date on which they commenced their most recent period of employment may not anticipate
annud leave.
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Section 12.  An employee who is furloughed and is not employed in another pogtion within 14
cdendar days of the effective date of furlough will receive alump sum payment for al earned, unused
annud leave unless the employee requests in writing before the end of the I4 calendar days to freeze dl
earned unused annud leave.

An employee may subsequently change a decision to freeze the earned, unused annua leave by
submitting a written request for a lump sum payment for the annud leave. Payment will be made within
35 days of the date on which the request is received by the Employer, and will be at the rate of pay in
effect on the last day of employment prior to the date of furlough.

If the employee is reemployed during the furlough recal period, the annud leave which was
frozen will be reingtated. If the employee is not reemployed prior to the expiration of the furlough recall
period, the employee shdl be paid off in lump sum for dl frozen earned unused annud leave a the rate
of pay in effect on the last date of employment prior to the date of furlough.

Section 13.  After fifteen years of sarvice in the bargaining unit an employee will be guaranteed once
in their career, upon request during the selection period, no less than four weeks but no more than nine
weeks of continuous annud leave. However, no more than one employee per seniority unit shal be
granted this continuous leave during the same time period. This guarantee supersedes the seniority
sdlection. The employee must have accumulated the annua leave necessary prior to the request. No
anticipated annud leave may be used.

Section 14.  For the purpose of this Article, the calendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

Section 15. Employees who are scheduled to work in offices of the Commonwedlth which are
closed on the Day after Thanksgiving will utilize an annua or persond leave day or be charged leave
without pay for the Day after Thanksgiving, unless the employee and their supervisor agree on an
appropriate feld assgnment. An employee request for a field assgnment will not be arbitrarily or
capricioudy denied.

ARTICLE11
SICK LEAVE AND BEREAVEMENT LEAVE

Section 1. Employees shdl be digible for sck leave after 30 caendar days of service with the
Employer. Employees shdl earn leave as of ther date of hire in accordance with the following
schedule:

Leave Service Credit Maximum Sick Leave
(Includes dl periods of Entitlement Per Year
Commonwed th Employment

Where Leave Service Credit

Is Earned)
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Upto 1 year of Service:

Sick Leave will be earned 37.5 Hr. Workweek: 45 Hrs.(6 days)
at the rate of 2.31% of al 40 Hr. Workweek: 48 Hrs.(6 days)
Regular Hours Paid

Over 1 year to 3 years of service inclusve:

Sick Leave will be earned 37.5 Hr. Workweek: 60 Hrs.(8 days)
a therate of 3.08% of dl 40 Hr. Workweek: 64 Hrs.(8 days)
Regular Hours Paid

Over 3yearsto 7 years of service inclusve:

Sick Leave will be earned 37.5 Hr. Workweek: 75 Hrs.(10 days)
at the rate of 3.85% of al 40 Hr. Workweek: 80 Hrs.(10 days)
Regular Hours Paid

Over 7 years of service:

Sick Leave will be earned 37.5 Hr. Workweek: 97.5 Hrs.(13 days)
a the rate of 5% of all 40 Hr. Workweek: 104 Hrs.(13 days)
Regular Hours Paid

Regular hours paid as used in this Article include dl hours paid except overtime, standby time,
cdl-time, and full-time out- service training.

For purposes of placement on the Sick Leave earnings schedule, total years of service with the
Commonwesdlth will be accumulated.

Section 2. Employees may accumulate sck leave up to a maximum of 300 days (2250 or 2400
hours).

Section 3. A doctor's certificate is required for an absence from work due to sickness for three or
more consecutive days. For absences of less than three days, a doctor's certificate may be required
where the Employer has reason to believe the employee has been abusing the sick leave privilege. The
totd circumstances of an employee's use of sck leave rather than a numerica formula shal be the basis
upon which the Employer's find determination is made that the employee is abusng the sck leave
privilege. Discipline based upon patterns of sick leave use will be treated under the basic concepts of
just cause.

Section 4. Employees may use not more than five days of such sck leave entittement in any
caendar year where sckness in the immediate family requires the employee's absence from work.
Immediate family for the purposes of this section is defined as the following persons.  husband, wife,
domestic partner, child, step-child, parent, brother or sster of the employee or child of the
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employee' s domestic partner. The Employer may require proof of such family sicknessin
accordance with Section 3 above.

Section 5. Where a family member’'s serious health condition requires the
employee's absence from work beyond 20 days (150/160 hours as applicable) in a
calendar year, permanent employees with at least one year of service may use accrued
sick leave, in addition to that provided by Section 4 above.

a Employees who meet the eligibility criteriain b. through e. below may use
accrued sick leave in accordance with the following schedule:

L eave Service Credit Sick Family Allowance

Over 1 year to 3 years Up to 52.5/56 additioral hours (7 days)
Over 3 yearsto 15 years Up to 112.5/120 additional hours (15 days)
Over 15 yearsto 25 years Up to 150/160 additiona hours (20 days)
Over 25 years Up to 195/208 additional hours (26 days)

b. During the initial 20 days (150/160 hours) of absence, paid annua and
personal leave and/or unpaid leave shall be used and may include leave provided under
Section 4 above. The additional sick family leave allowance must be used prospectively,
and may not be retroactively charged for any of the initia 20 days (150/160 hours). A
separate 20 day (150/160 hour) requirement must be met for each different serious health
condition and/or family member and for each calendar year, even if not al of the additional
days were used during the previous calendar year.

C. The initial 20 days (150/160 hours) of absence may be accumulated and
the additional leave may be used on an intermittent basis.

d. Proof of the family member’s serious health condition as defined by the
Family and Medical Leave Act must be provided on the Commonwealth’s Serious Health
Condition Certification form. Proof may be required for each absence during the 20 day
(150/160 hour) period and subsequent additional sick family leave period.

e. Family member for the purposes of this section is defined as the following
persons. husband, wife, domestic partner, child, step-child, or parent of the employee or
child of the employee’ s domestic partner or any other person qualifying as a dependent
under IRS digibility criteria.

Section 6. Employees may use up to five days of sick leave for the death of the
employee’s spouse, domestic partner, parent, stepparent, child or stepchild or the parent or
child of the employee's domestic partner and up to three days of such leave nay be used
for the death of the following relatives of the employee: brother, sister, grandparent, step-
grandparent, grandchild, step-grandchild, son-or daughter-in-law, brother-or sister-in-law,
parent-in-law, grandparent-in-law, aunt, uncle or any relative residing in the employee's
household or the following relatives of the employee’s domestic partner: parent, brother,
sister, grandparent, grandchild.



Section 7. a Employees who retire shdl be paid for their accumulated unused sick leavein
accordance with the schedule below if they retire under the conditions set forth in subsection b.

DaysAvallable Percentage Maximum

a Retirement Buy-Out Days
0-100 30% 30

101 - 200 40% 80

201 - 300 50% 150

over 300 (in last year 100% of days 13

of employment) over 300

b. Eligibility for payment of benefits under subsection a. isasfollows.

1) Superannuation retirement with at least five years of credited service in the State
and/or Public School Retirement Systems;

2 Disability retirement, which requires a least five years of credited service in the
State and/or Public School Retirement Systems, or

3 Other retirement with at least 25 years of credited service in the State and/or
Public School Retirement Systems;

4 After 7 years of service, degth prior to retirement or separation of service
except as provided in Section 8.

C. Such payments shall not be made for part days of accumulated sick leave.

d. No payments under this section shall be construed to add to the credited service of the
retiring members or to the retirement covered compensation of the member.

e Effective January 1, 2004, or as soon as practicaly possble theredfter, the
Commonwedth will adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before
or during the calendar year they separate from service after adoption of the Leave Payout Plan shadl
have the leave payouts otherwise payable for accumulated and unused Annud Leave, Persond Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the employee' s name, provided however that if the totad amount of leave payout is
$5000 or less, this amount shdl be paid to the employee in cash. Amounts in excess of the maximum
alowable amount will be paid to the employeein cash.

Section 8. When an employee dies as the result of a work-related accident, the Commonwealth

will pay 100% of the employee's unused sck leave unless the surviving spouse or minor children are
entitled to benefits under Act 101 of 1976 in which case the Commonwedlth will pay 30% of the
employee's unused sick leave to 90 days. Such payments shdl not be made for part days of
accumulated sick leave.
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Section 9. The provisons of Section | of this Article shal not gpply to temporary employees unless
such employees have worked 750 regular hours by the end of the last full pay period in each cdendar
year. It isunderstood that this section does not gpply to furloughed employees who, during their recall
period, return to the Employer's payroll in atemporary capacity.

Section 10. Employees on leave without pay to attend officid Union conventions or conferencesin
accordance with Article 14, Section 3 shdl have that time included in regular hours paid for the purpose
of earning sick leave entitlement in accordance with Section | above.

Section11.  Permanent employees who have one or more years of service since the date on which
they commenced their most recent period of employment may anticipate sick leave to which they
become entitled during the then current calendar year unless the Employer has reason to believe that the
employee has been abusing the leave privilege. Permanent employees with less than one year of service
snce the date on which they commenced their most recent period of

employment may not anticipate Sck leave.

An employee may dect to use annud or persond leave prior to anticipating Sck leave.

Section 12.  For the purpose of this Article, the calendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

Section13.  For the purpose of this Article, domestic partner shal be defined as a same sex
domestic partner who meets the digibility criteria established by the Commonweslth.

ARTICLE 12
CIVIL LEAVE

Section 1. The Employer recognizes the responshility of its employees to fulfill their civic duties as
jurors and witnesses in court proceedings. The Employer agrees therefore to grant civil leave with pay
to permanent employees.

a Who have not volunteered for jury duty and are caled for jury duty;
or

b. Who are not a party in a civil or crimina court proceeding, but are subpoenaed as a
witness to attend such a court proceeding.

Civil leave shdl be granted for the period of time (including reasonable travel time) when the
employees regularly scheduled work is in conflict with the required court attendance time. An
employee shdl be digible to receive a maximum of one (1) day's pay a ther regular sraight time rate
(One (1) full shift) for each day of required court attendance.

If an employee works a second or third shift and their hours of work are not in conflict with the
required court attendance time, the employee shdl be granted civil leave equa to the required
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court atendance time plus reasonable travel time up to a full shift for each day of the required court
attendance during ether their regular shift immediately preceding or subsequent to the court gppearance.

Evidence of such civil duty in the form of a subpoena or other written notification shal be
presented to the employe€e's immediate supervisor as far in advance as possible.

Section 2. Permanent employees who are subpoenaed as witnesses in the following adminigrative
hearings shal be granted leave with pay while atending such hearings. Unemployment Compensation
Board of Review Referee, Workers Compensation Judge, Workers Compensation Appea Board,
State Civil Service Commission and Pennsylvania Human Relations Commission.

Evidence of such duty in the form of a subpoena or other written notification shal be presented
to the employee'simmediate supervisor asfar in advance as practicable.

Section 3. The term "court" as used in this Article is intended to mean only the following courts:
Minor Judiciary Court, Court of Common Pleas, Commonwealth Court and the United States Didtrict
Court.

ARTICLE 13
MILITARY LEAVE

Employees shdl be digible for military leave as provided as follows
Section 1. Military Reserve

a All permanent employees of the Commonwedth who are members of reserve
components of the Armed Forces of the United States shdl be entitted to military leave with
compensation for dl types of training duty ordered or authorized by the Armed Forces of the United
States. Such training duty may ether be active or inactive duty training and shdl include but is not
limited to:

@ Annud active duty for training

2 Attendance at service schools

(3) Basctraning

4 Short tours of active duty for specid projects

(5) Attendance a military conferences and participation in any command
post exercise or maneuver which is separate from annud active duty
for training or inactive duty training.

b. For military training duty as provided for in subsection a. of this section the maximum
military leave with compensation is 15 working days per caendar year.
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C. The rate of compensation for amilitary leave day shal be the employed's regular rate of
compensation for the employee's regular classfication.

Section 2. Pennsylvania National Guard

a In accordance with the Military Code as amended by Act 92 of 1975, and Act 174 of
1990, dl permanent employees of the Commonwealth who are members of the Pennsylvania Nationa
Guard shdl be entitled to military leave with compensation for dl types of traning duty (active and
inactive) or other military duty ordered or authorized by the Armed Forces of the United States. Such
traning duty may ether be active or inactive duty training and shdl include but is not limited to:

(1) Annud active duty for training

(2) Attendance at service schools

(3) Bagctraning

(4) Short tours of active duty for specia projects

(5) Attendance at military conferences and participation in any command post exercise, or
maneuver which is separate from annua active duty for training or inactive duty

traning

(6) Other military duty

b. For military training duty or other military duty as provided for in subsection a of this
section, the maximum military leave with compensation is 15 working days per cdendar year.

C. Military leaves with compensation shdl aso be granted to members of the Pennsylvania
Nationa Guard on al working days during which, as members of the Pennsylvania National Guard, they
shdl be engaged in the active service of the Commonwedth as ordered by the Governor when an
emergency in the Commonwealth occurs or is threatened, or when tumult, riot or disaster shall exist or is
imminent.

d. The rate of compensation for a military leave day shal be the employee's regular rate of
compensation for the employeeg's regular classfication.

Section 3. Generd

a Employees of the Commonwedth who leave their jobs for the performance of duty,
voluntarily or involuntarily, in any branch of the Armed Forces of the United States, any of its Reserve
components, any of its Nationa Guard components, or the commissioned corps of the Public Hedlth
Service for the purpose of training or service must be granted military leave without pay. The provisons
of Section 3 through Section 6 are consstent with Chapter 43, Part 111, of Title 38 United States Code
and Military Code, 51 Pa. C.S. §7301 €t seq.

b. Employees who are on military leave without pay shdl have their duties performed
ether by remaining employees and their positions kept vacant or by temporary substitutes.
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Section 4. Granting, Duration and Expiration

a Military leave without pay must be granted for the following military service:

@ For dl active duty (induding full-time Nationd Guard duty).

2 For initid active duty for training.

3 For other active or inactive military training duty. Employees who volunteer for

additiona duty not required as part of routine training shal provide four weeks notice if possble

to their immediate supervisor prior to the commencement of such duty.

b. Military leave without pay is avalable for five years plus any involuntary service during
wartime or nationd emergency. The five years is cumulaive throughout employment with the
Commonwedlth.

C. Military leave without pay shdl expire:

(1) For periods of more than 180 days, no more than 90 days after the completion of the
service.

(2) For periods of service of more than 30 days but less than 181 days, no more than 14 days
after the completion of the service.

(3) For periods of service that were less than 31 days, the firgt full regularly scheduled work
period following the period of service or up to eight hours after an opportunity to return from the
place of service to the employee's home.

(4) For periods of hospitdization or convaescence from illness or injury incurred during the
period of service, up to two years after the period of service or when recovered, whichever
OCCUr'S Sooner.

(5) For circumstances beyond an employee's control, the above periods may be extended
upon demongtration of such circumstance.

Section 5. Re-employment
Employees have the right to return to employment at the time of or prior to the expiration of
military leave upon notifying the agency heed of the desire and availability to return to Commonwedth
sarvice, provided the following are met:
a The employeeis cgpable of performing the essentid functions of the pogtion.

b. For temporary employees, the temporary position has not yet expired.
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c. For periods of service ddlineated in Section 4 c. (1) and (4), written application for
reemployment is provided to the agency head.

Section 6. Seniority Rights

An employee who returns to employment at the time of or prior to the expiration of military
leave shdl be given such status in employment as would have been enjoyed if employment had been
continuous from the time of entrance into the Armed Forces.

Section 7. Retirement Rights

Employees who are granted military leaves may, under conditions provided n the Military
Code (51 Pa.C.S. 7306) and Chapter 43, Part |11 of Title 38 United States Code and in accordance
with procedures prescribed by the State Employes Retirement Board and the Public School
Employes Retirement Board, choose either to continue or discontinue making regular payments into
their retirement accounts.

Section 8. Loss of Benefits

Employees who are separated from the service by a discharge under other than honorable
conditions, bad conduct, or dishonorable discharge shall not be entitled to any of the benefits of Section
3 through Section 9 of the Article (rdating to military leaves without pay) except such vested rights as
they may have acquired thereto by virtue of payments made into their retirement accounts.

Section 9. Physicd Examination

Employees shdl be granted one day's leave with pay for the purpose of undergoing any
physica examination that may be required in connection with entering the Armed Forces. An extenson
of such paid leave, not exceeding two additional days, may be approved by the agency if the employee
certified in writing that more than one day is required to complete the examination.

Section 10.  For the purpose of this Article, the caendar year shdl be defined as beginning with the

employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

ARTICLE 14
LEAVES OF ABSENCE WITHOUT PAY

Section . Employees may be granted leave without pay at the sole discretion of the Employer for
any reason for a period not to exceed two years.

Section 2. Employees who are dected or gppointed as Union officids or representatives shal a
the written request of the employee be granted leave without pay for the maximum term of office
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not to exceed two years. Such leave may be renewed or extended by written mutual consent of the
Union and the Employer.

Section 3. Members of the Union in officid atendance a the Union's annud Delegate Assembly,
District 1199P Nurse Council and up to three meetings per cdendar year of the Professona Hedlth
Care Employees Bargaining Unit shdl be granted up to four weeks leave without pay where such time
is necessary to attend such conventions. Employees may use accrued annud or persond leave for this
purposein lieu of leave without pay. The Employer will try to arrange leave for al employees requesting
leave to attend these conventions, but the number of such leaves granted is subject to the Employer's
respongbility to maintain efficient operations and if dl requests cannot be granted, as many as possble
will be gpproved with preference given to requests from Union Officers or eected workste
representatives and delegates.

Requests for such leave will be forwarded to the Bureau of Labor Reations, Office of
Adminigration, by the Union with a copy to the Agency Labor Relaions Coordinator not less than three
weeks prior to the date of the convention. Each request will contain the name, classfication,
department and work location of the Union member, in addition to the name of the convention.

Section 4. After completing one year of service, an employee may be granted a leave of absence
without pay at the sole discretion of the Employer for educationa purposes. Such leave shdl not exceed
I8 months and shadl not be granted more than once every four years.

Section 5. After completing sx months of service, employees shal be granted, upon written
request, extended leave without pay for illness for a period of at least two consecutive weeks, but not
more than six months. If the illness or disability is due to a serious hedth condition as defined by the
Family and Medicd Leave Act, leave shdl be granted for less than two consecutive weeks. The
request, which shal be submitted in advance of the leave if circumstances permit, shal include proof of
illness or disability in the form of a doctor's certificate and shal state a prognosis and expected date of
return.

If requested and properly documented as medically necessary, leave under this Section shal be
gpproved on an intermittent or reduced-time bass.

After the employee has used an aggregate of Sx months of leave without pay under this section,
the Employer is not required to grant subsequent leave without pay for this purpose unless six (6)
months in an active pay status have eagpsed from the termination of the last date of approved leave
under this section. This section shal not apply to awork-related injury.

Section 6. Upon written request of the employee, an extension of up to an additiona sx months of
leave without pay for illness shdl be granted provided the employee provides proof of continuing illness
or disability in the form of a doctor's certificate which shdl date a prognoss and expected date of
return. The extenson shall be without benefits. Upon certification from the employee's doctor that the
employee is able to return to work, the employee shdl be offered a postion in the same classfication
and seniority unit for which a vacancy exists and to which there are no seniority daims and which the
agency intends to  fill. If such a podtion is not avalable the
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employee shdl be offered, during the remainder of the sx-month period, any postion in the same
cassfication, in a lower classfication in the same dassfication series, or a podtion previoudy held,
within the seniority unit, for which a vacancy exists and to which there are no seniority cdlams and which
the agency intends to fill. If the employee refuses an offer of a pogtion in the same classfication, the
employees rights under this section shdl terminate. If the employee accepts a postion in a lower
classfication or a podtion previoudy hdd, the employee will be offered a podtion in the same
dassfication if there isavacancy in that classfication during the remainder of the Sx-month period in the
seniority unit, provided there are no seniority claims to the postion, and the agency intends to fill the
position. This section shal not apply to awork-rdated injury.

Section 7. Employees shall not be required to use accumulated sick, annual and/or persond leave
prior to the commencement of aleave without pay.

Section 8. Upon the expiration of any approved leave of absence without pay, except as provided
in Section 6 above and in Article 22, Section 7, the employee is entitled to return to a position in the
same or equivaent cassfication within the agency, subject to the furlough provisons of Article 25,
Seniority.

Section 9. It is understood by both parties that the provisons of Sections 5, 6, 7 and 8 are
consistent with the Family and Medica Leave Act of 1993, 29 USC Section 2601 et seq and that leave
granted in accordance with Sections 5, 6, 7, and 8 shall be designated as leave under the provisions of
the Act.

ARTICLEIS
PARENTAL LEAVE

Employees shdl be digible for parenta |eave as provided as follows:
Section 1. Generd

All permanent employees of the Employer who become parents through childbirth or forma
adoption or placement of a child with an employee for foster care shal be granted parenta |leave upon
request.

Section 2. Granting Leave

a An employee shdl submit written natification to the immediate supervisor dating the
anticipated duration of the leave at least two weeks in advance if circumstances permit. Such leaves
shall be granted for aperiod of time not to exceed six months. Upon the request of the employee and a
the discretion of the agency head, parental leaves may be extended or renewed for a period not to
exceed sx months. In no case shdl the total amount of leave exceed 12 months. Parentd leave shal
begin whenever employees request; and may be used prior to the date of custody or placement when
required for adoption or placement to  proceed. No unpad parenta
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leave shdl be granted beyond one year from the date of birth, of assuming custody of an adopted child
or of placement of afoster child.

b. In no case shdl an employee be required to leave prior to parental leave unless he/she
can no longer satisfactorily perform the duties of hisher position.

C. While an employee is on parental leave, the duties of the postion shdl dther be
performed by remaining staff and the position kept vacant or they shdl be performed by a subgtitute
employee.

Section 3. Re-employment

An employee shdl have the right to return to the same podtion in the same dasdfication held
before going on parentd leave, or to an equivaent position with regard to pay and sKill.

Section 4. Seniority Rights

Upon return from parentd leave, an employee shdl retain dl seniority and pension rights that
had accrued up to the time of leave. Seniority shal continue to accrue during parentd leave.

Section 5. Annual, Persondl, and Sick Leave

An employeeis entitled to use accrued sick leave for the period that he/she is unable to work as
certified by a physician. An employee may use dl accrued annua and/or persond leave at any time
before, during or after parentd leave. Unused leave shdl be carried over until return. An employee
shdl not earn annud, persond, and sick leave while on parenta leave without pay. Pad leave is not to
be included when cdculating the six (6) month entitlement.

Section 6. Guiddines

Guiddines established by the Secretary of Administration regarding parenta leave are published
through the Directives Management System (Reference Management Directive 530.2). Guiddines
regarding benefits while on parentd leave are published through the Directives Management System
(Reference Management Directive 530.4).

Section 7.
It is understood by both parties that the provisons of this Article are consstent with the
Pennsylvania Human Rdations Act 43 P.S. Section 951 et seg. and the Family and Medica Leave Act

of 1993, 29 USC Section 2601 et seq. and that leave granted in accordance with this Article shall be
designated as leave under the provisions of the Act.
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ARTICLE 16
SALARIES AND WAGES

Section 1. Effective duly 1, 2003, employees will continue to be paid in accordance with the July 1,
2002 Standard Pay Schedule in Appendix A.

Section 2. Effective duly 1, 2005, each employee covered by this Agreement who is in an active
pay status shal receive a generd pay increase of three percent (3.0%). Thisincreaseisreflected in the
Standard Pay Schedule in Appendix B.

Section 3. Effective January 1, 2007, each employee covered by this Agreement who is in an
active pay datus shal receive a generd pay increase of three and one-hdf percent (3.5%). This
increase is reflected in the Standard Pay Schedule in Appendix C.

Section 4. A permanent sdlaried employee whose sdlary exceeds the maximum of the employee's
gpplicable pay range when the genera pay increases outlined in Sections 2 and 3 are effective shdl
receive the annua amount of the generd pay increase, in the form of a one-time cash payment rounded
to the nearest dollar. The cash payment shdl be paid no later than the next payday after the generd pay
increese is reflected in the paychecks of employees who are not above the maximum.

If an employee's rate of pay exceeds the maximum of the employee's gpplicable pay range
before the genera pay increase, but would not exceed the maximum after the general pay incresse,
the employee's rate shal be increased by an amount which will make it equd to the new maximum. The
one-time cash payment for an employee in this Stuation shall be reduced by the amount of increase in
the employee's annud rate of pay.

Section 5. a  Employees hired into classfications covered by this Agreement shdl be paid the
minimum rate for the pay range assgned to their cassficaion as reflected on the Standard Pay
Schedule.

b. The Commonweslth may hire employees a pay rates above the minimum rate of the
assigned pay range.

Section 6. a Employees covered by this Agreement who have been employed continuoudy by
the Commonwedth since July 31, 2003 will be digible to receive a one step service increment effective
on thefirg day of the first full pay period in July, 2004.

b. Employees covered by this Agreement who have been employed continuoudy
by the Commonwedth since July 31, 2005 will be digible to receive a one step service increment
effective on the first day of thefirst full pay period in July, 2006.

C. Employees covered by this Agreement who have been employed continuoudy
by the Commonwedth dnce January 31, 2006 will be digible to receve a one dep
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sarvice increment effective on the first day of the first full pay period in January, 2007.

d. Employees covered by this Agreement who terminate with at least one year of
continuous service since their most recent gppointment and who are reemployed within Sx months from
the date of termination or furlough will be digible to receive the one step service increments outlined in
Subsections a, b., and c., if they arein an active pay satus on the effective date of the increments.

e During the term of this Agreement, employees who are a or above the
maximum gep of their pay range at the time they would become digible for a service increment as
outlined in Subsections a., b., and c., shdl recaeive the annuad amount of a two and one-quarter percent
(2.25%) increase in the form of a one-time cash payment rounded to the nearest dollar .

Section 7. a When an employee covered by this Agreement is promoted to another
classfication in a higher pay range, the employee shdl recelve an increase of four steps for each pay
range the employeeis promoted or to the minimum of the new pay range, whichever is gregter.

b. When an employee covered by this Agreement is demoted (including demotions
occurring as a result of furlough bump or furlough recal) to another classification in a lower pay range,
the employee shdl receive adecrease of four steps for each pay range the employee is demoted or to
the maximum of the new pay range, whichever islessr.

C. When an employee covered by this Agreement is transferred to another
classfication in the same pay range, the employee shdl be placed at the same step in the pay range.

d. When an employee is promoted into this bargaining unit in a dassfication in a
higher pay range due to the Commonwedth's Nurse for the Future Program”, the employee shdl
receive an increase of four steps or the minimum of the new pay range, whichever is gregter.

Section 8. The cash payments provided for in this Article shdl not be added to the employee's
base sdary. The cash payment will be subject to dues and fair share fee deductions where applicable.

Section 9. The Pay Range for Pharmacist is Pay Range 9, Steps 8 through 20.

Section10.  An employee in an inactive pay status shdl, upon return to active pay status, be entitled
to the above generd pay increases outlined in Sections 2 and 3, the cash payments outlined in Sections
4 and 6 where gpplicable, and the service increments outlined in Section 6, where applicable.

Section11.  The sdaries of employees shal be paid biweekly. In the event the payday occurs on a
holiday, the preceding day shal be the payday.
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Section12.  The policies regarding pay range revisons contained in the Commonwedth of
Pennsylvanias Personne Rules shal continue.

Section 13. Permanent employees who have atained one or more of the certifications listed in
Appendix G in an gppropriate specidization by July 1, 2003; July 1, 2004; July 1, 2005; July 1, 2006,
as appropriate, will receive a $200.00 certification payment in each contract year that the employee
meets the criteria. To receive the certification payment employees must be in active pay satus on July
1, of the appropriate contract year and must be in an active pay status from 50% to 100% of the time
for sx months during the 12 months preceding July 1, of the appropriate contract year. The area of
certification must be related to the employees duties and responghilities with the Commonwedth.

An employee in an inactive pay datus on July 1, upon return to active pay datus, shdl be
entitled to the certification payment, subject to the same entitlement criteria.

Section14.  The Employer and the Union agree to create a Job Evauation Committee to review the
gppropriate pay range for the Public Health Program Representative classfication and the Pharmacist
classification.

Any dispute over the pay range will be submitted to an Arbitration Panel within 45 days of the
submission of the issue to the Job Evaduation Committee. The Arbitration Panel shdl be composed of
three members, one appointed by the Union, one appointed by the Employer and the third to be
mutualy agreed upon or selected from a list of arbitrators supplied by the PA Bureau of Mediation
The decison of the Pand shall be advisory to the parties of this Agreement.

Should the advisory arbitration pand award a pay range adjustment, and should the
Commonwedlth agree to implement the awarded pay range adjusment, the pay range adjustment will
not be implemented as a promotion as defined by the Commonwedlth’s Personnel Rules.

Section15.  Effective October 1, 2003, al employees will be required to sign up for direct deposit
of paychecks and travel expense reimbursement.

ARTICLEI7

OVERTIME

Section 1. One and one-hdf times the employee's regular hourly rate of pay shdl be paid for work
performed under the following conditions:

a For any work performed in excess of eight hours in any work day or in excess of 40
hoursin any work week;

b. For employees engaged in seven-day operations, for any work in excess of eight hours
in any one work day or in excess of 80 hoursin any bi-weekly pay period.
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C.

Section 2.

There shal be no duplication of premium pay for the same hours worked under the
provisons of subsections a. and b. of this section.

The following items will be regarded as hours worked for the purpose of computing

overtime pay under Section 1 of thisArticle.

a
b.
C.

Section 3.

Hours worked, excluding standby time.

Rest periods.

Holidays, except (I) Where after mutua agreement, the employee is compensated at the
employee's regular rate of pay for a holiday which occurs on an employee's day off in
lieu of granting paid time off. (2) Where, after mutud agreement, the employee is
compensated a the employee's regular rate of pay in lieu of granting paid time off

earned as aresult of working aholiday.

Annud leave.

Compensatory leave; to be included in the period of occurrence for the purpose of

computing overtime.

Personal day leave.

Adminidretive leave

Sick leave

Double an employee's regular hourly rate of py shdl be pad for work under the

following conditions

a

An employee on a five day per week schedule shall be paid double time for hours
worked on the second scheduled day off in the work week provided the employeeisin
an active pay datus on the employees five regularly scheduled work days and works
the employees first scheduled day off in the work week. If such an employeeisin an
active pay status the employee's next five regularly scheduled work days and works the
employee's next scheduled day off or next two scheduled days off, the employee shall
be paid double time for hours worked on those days. An employee who has been paid
double time for the fourth scheduled day off shal be paid double time for al subsequent
consecutive scheduled days off worked provided the employeeisin an active pay status
the firgt five regularly scheduled work days in the normd bi-weekly work period, if the
firgt or first and second scheduled days off are worked, and the employeeisin an active
pay status the second five regularly scheduled work days in the norma bi-weekly work
period if the third or third and fourth scheduled days off are worked.

An employee whose work schedule congsts of any ten days within a consecutive 14
caendar day period as provided in Article 4, Section 6, shdl be paid double time for
the second and/or fourth scheduled days off work; provided, in order to be digible for
double time on the second day off, the employee must be in an active pay satus the first
five regularly scheduled work days and work the first scheduled day off in the normal
bi-weekly work period and, in order to be digible for double time on the

33



fourth day off, the employee must be in an active pay datus the second five regularly
scheduled work days and work the third scheduled day off in the normd bi-weekly
work period. An employee on this work schedule shall be paid double time for the
third scheduled day off; provided in order to be digible for double time on the third day
off, the employee mugt be in an active pay daus the fird five regularly scheduled work
days and the second five regularly scheduled work days and work the first and second
scheduled days off in the norma bi-weekly work period. An employee who has been
paid double time for the burth scheduled day off shdl be paid double time for al

subsequent consecutive scheduled days off worked provided the employee is in an

active pay datus the firg five regularly scheduled work days in the norma bi-weekly
work period, if the firgt or first and second scheduled days off are worked, and the
employeeisin an active pay datus the second five regularly scheduled work daysin the
norma bi-weekly work period if the third or third and fourth scheduled days off are
worked.

C. For fifteen-minute rest periods, in the event employees are required to work through
their rest period, while on premium overtime.

Section 4. By mutud agreement between the Employer and the employee involved, compensatory
time off at the appropriate rate may be granted in lieu of premium overtime pay. Such compensatory
time off is to be granted within the 90 cdendar day period succeeding the date on which the overtime is
worked. If awritten request is received prior to or within 45 days &fter the date on which the overtime
is worked, the compensatory time off shal, subject to management's responsibility to maintain efficient
operaions, be scheduled and granted as requested by the employee. If the Employer does not
schedule the compensatory time off in accordance with the employee's request, or a some other time
mutually agreed to prior to the completion of the 90 cdendar day period succeeding the date on which
the overtime is worked, the employee shal be compensated at the appropriate rate of pay in lieu of
compensatory time off.

Section 5. The Employer will attempt to equalize overtime between employees within the same job
classfication in the same functiond unit a an indtitution, community hedth digtrict or Hedth Department
Centra Office unit. The Employer shal first seek to obtain volunteers for the performance of overtime
work. In the event that sufficient volunteers are not available, the Employer shal have the right to assign
such work on a nontvolunteer basis. Nothing in this section shdl require the Employer to accept as a
volunteer or to assign overtime to an employee where the employee would be entitled to double time for
such overtime work. This paragraph shdl be superseded by any existing or subsequent procedure
mutualy agreed upon in writing by the Employer and the Union a an agency, inditution or loca agency
leve.

Section 6. Employees who are not permitted to take rest periods during their regular shifts shal
have that time counted as time worked in addition to that which is provided for in Section 2.

Section 7. Payment for overtime is to be made on the payday of the first pay period following the

pay period in which the overtime isworked. For the purpose of this section, and in the determination of
thistime, pay periods will be construed as after-the-fact.
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Section 8. There shdl be no duplication or pyramiding of any premium pay provided for under the
provisons of this Agreement for the same hours worked. Time worked on holidays during an
employees regular shift shall not be excluded from hours worked for the purpose of determining
eligibility for overtime pay under Section | of thisArticle.

Section 9. Effective January 1, 2004, or as soon as practicaly possble theresfter, the
Commonwedlth will adopt a tax-qudified Leave Payout Plan. All employees who attain age 55 before
or during the caendar year they separate from service after adoption of the Leave Payout Plan shall

have the leave payouts otherwise payable for accumulated and unused Annua Leave, Persond Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the employee’s name, provided however that if the total amount of leave payout is
$5000 or less, this amount shal be paid to the employee in cash. Amounts in excess of the maximum
alowable amount will be paid to the employee in cash.

ARTICLEI8
SHIFT DIFFERENTIAL

Section 1. An employee whose work shift congsting of 7 1/2 or 8 work hours on a scheduled work
day begins before 6:00 am. or at or after 12:00 noon will be paid a shift differentid of $1.00 per hour
for al such hours worked on that shift.

Section 2. An employee who works overtime on a work shift as described in Section |, or who
works not less than afull 7 1/2 or 8 hour shift which begins before 6:00 am. or a or after 12:00 noon on
a day other than a scheduled work day will receive the shift differentid for each non-premium hour
worked and will have the shift differentid included in the base rate for the purpose of computing the
gppropriate overtime premium rate.

An employee who works overtime after or before a scheduled work shift for which shift
differentid is not applicable, whether or not the overtime work isfor afull 7 1/2 or 8 hour shift, shal not
receive shift differentid or have it included in the base rate for computing the overtime premium rate.

ARTICLEI9
CALL TIME AND STANDBY TIME

Section 1. Employees who have been released from work and are then caled back to work
outside of ther regular shift schedule shdl be guaranteed a minimum of three hours pay. Employees
receiving cal time assgnments shdl be credited for beginning work when they arrive a the work ste.
Cdl time shdl be paid for at whatever rate is appropriate.  Employees will be permitted to leave the
work dte when the work assgnment that is the reason for the cdl time is completed unless the
employee's scheduled work shift has commenced. There shall be no duplication of hours or pay.
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Section 2. An employee is on standby during the period that the employee is required to leave a
phone number with the ingdtitution where the employee can be reached and be available for service at the
indtitution within 30 minutes after a telephone cal.

Only employees who are required to be on standby are entitled to the compensation hereafter
st forth.  Such employees on standby time shdl, at the Employer's discretion, either be paid 25% of
their regular base pay for such standby time or receive compensatory time equivaent to 25% of such
gandby time. Standby time shdl not be consdered hours worked for the purpose of computing
ovetime. An employeeisnot considered to be on standby time during the period the employee is being
pad for cdl time. If the Employer is unable to reach an employee who is on standby, the employee
shall not recelve pay or compensatory time for any of the hours which the employee was supposed to
be on standby.

ARTICLE 20
LIFE INSURANCE

Section 1. The Employer shdl continue to assume the entire cost of the insurance coverage for
eligible employees as st forth in the currently existing life insurance plan as modified by Section 2. The
amount of insurance is based on the employee's annud pay rate in effect on the preceding January |,
rounded to the nearest $1,000, but not to exceed $40,000. However, the amount of life insurance
coverage will be reduced at age 70 to 65% of that coverage amount previoudy in effect and a age 75
to 50% of that coverage amount previoudy in effect.

Section 2. a Permanent employees who are granted sick leave without pay or parentd leave
without pay will continue to receive [00% state paid coverage under the current life insurance plan for up
to sx months. Permanent employees who are on sick or parenta |eave without pay for longer than six
months may remain in the program for an additional Sx month period by paying the entire premium.
Permanent employees who are granted family care leave will continue to receive 100 percent state-paid
coverage under the current life insurance plan for up to twelve (12) weeks. Permanent employees who
are granted injury leave (pad and unpaid) will continue to receive 100 percent state-paid coverage
under the current life insurance plan for up to twelve (12) months a, if only paid leave is used, beyond
12 months until the paid leave is exhausted.

b. Except as provided in c. below, those permanent employees who are placed on
suspension or who are granted leave without pay for any reason other than sickness, parentd, family
care or injury leave for longer than one full pay period may remain in the program for up to one year by
paying the entire premium.

. Permanent employees who are regularly placed on leave without pay for oneto three
months every year due to cyclica work schedules or weather conditions will continue to receive 100%
date paid coverage for the period they are on leave. If the leave extends beyond the regular leave
period, employees may remain in the program for up to one year by paying the entire premium.
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Section 3. The Employer shdl continue to provide each employee who is covered under the
currently existing life insurance plan with fully paid accidental death benefits for work-related accidenta
deaths. The amount of coverage is $10,000, unless the surviving spouse or minor children are entitled to
benefits under Act 10l of 1976.

ARTICLE 21
HEALTH BENEFITS

Section 1. Pennsylvania Employees Benefit Trust Fund

a A jointly administered, multi-union, health and welfare Fund has been established under the
provisons of an Agreement and Declaration of Trust executed by and between Council 13, American
Federation of State, County and Municipad Employees, AFL-CIO, and the Employer, and executed by
the trustees  This jointly administered Fund is known as the Pennsylvania Employees Benefit Trust
Fund (hereinafter Fund or PEBTF). The Fund shdl conform to dl existing and future Federd and
Commonwedlth statutes applicable to and controlling such Hedth and Welfare Fund. Said Agreement
and Declaration of Trust shdl provide for equa representation on the Board of Trustees gppointed by
the unions and the Employer. In addition, the Agreement and Declaration of Trust will dlow the Fund
to provide benefits to management level and retired employees, as well as employees represented by
other unions and other Employers in the Commonwedth of Pennsylvania.

b. TheBoard of Trustees of the Fund shdl determine in their discretion and within the terms of
this Agreement and the Agreement and Declaration of Trust the extent and level of — medica plan
benefits, supplemental benefits and other benefits to be extended by the Fund.

C. The Employer shdl contribute to the Fund the amounts indicated below on behaf of
each permanent full-time employee digible for benefits and covered by this Agreement:

July 1, 2003 — June 30, 2004 - $235.00 biweekly per employee
July 1, 2004 — June 30, 2005 - $270.00 biweekly per employee
July 1, 2005 — June 30, 2006 - $275.00 biweekly per employee
July 1, 2006 — June 30, 2007 - $300.00 biweekly per employee

The contributions for permanent part-time employees, who are digible for benefits and
expected to be in an active pay dtatus at least 50% of the time every pay period, will be 50% of the
above referenced rates.

Over and above the Employer’s biweekly contribution, the Employer shal contribute to the
PEBTF an additiond sixty million dollars ($60,000,000) on behdf of dl Fund participants during the
firgt three months of fiscal year 2003/04. The additional funds shdl be used to ensure that there is no
interruption of Fund health coverage to digible employees and dependents.
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d. The Employer shdl make aggregate payments of Employer contributions together with
an itemized satement to the Fund within one month from the end of the month in which the contributions
were collected.

e All benefits extended by the Fund must be designed to be excludable from the "regular
raie' definition of the Fair Labor Standards Act, unless hereinafter required by federal law to be
included.

f. No dispute over digibility for benefits or over aclam for any benefits extended by the
Fund shdl be subject to the grievance procedure established in any collective bargaining agreement,
except as otherwise pecificaly provided within this Article.

s} It is expresdy agreed and understood that the Employer does not accept, nor is the
Employer to be hereby charged with any responghility in any manner connected with the determination
of ligbility to any employee claiming any of the benefits extended by the Fund. It is expressy agreed that
the Employer's ligbility, in any and every event, with respect to benefits extended by the Fund shdl be
limited to the contributions indicated under Subsection c. above.

Section 2. The provisions of Sections 3 through 7 shdl be modified to the extent the medica plan
benefits, supplementd benefits and other benefits as determined and extended by the Fund and/or the
Retired Employees Hedlth Program are modified for current and/or future employees and annuitants as
provided for in Section 1 (employees) and/or Section 6 (annuitants) of this Article, respectively.

Section 3. The Fund shdl continue to provide each permanent full-time active employee
medica plan benefits, supplemental benefits and other benefits as determined and extended by the
Fund. In addition, it shall provide dependency coverage where the dependents of the employee qudify.

The Fund shdl continue to provide permanent part-time employees who are expected to be in active
pay dtatus a least 50% of the time every pay period medica plan benefits, supplementa benefits and
other benefits as determined and extended by the Fund. In addition, it shall provide 50% dependency
coverage where the dependents of the employee qudify. Such employees shall contribute an amount
determined by the Fund's Trustees toward the cost of coverage. Enroliment and continued coveragein
Fund benefits is further subject to the following conditions:

a Employees hired before August 1, 2003 — Subject to the provisons of Section 3b.,
effective a the beginning of the first full pay period in July 2005, employees will contribute one-half
percent (0.5%) of their biweekly gross sdary. Biweekly gross sdary as used throughout this Article
excludes premium or supplementa payments such as overtime, shift differentids, higher class pay, etc.
Effective a the beginning of the firg full pay period in January 2007, the contribution rate will be one
percent (1.0%) of the employee' s biweekly gross sdary.

b. The parties agreed to an evaluation process with respect to the reserve levels of the

Fund to determine if an employee contribution is necessary. Under this process, if the Fund's actuary
cetifies that a three (3) month reserve of projected clams and expenses has been achieved
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and will be maintained for a least x (6) months, the Trustees will evauate whether employee cost
sharing for employees hired before August 1, 2003, can be reduced or eliminated, provided that at no
time shall any such reduction or dimination of cost sharing result in the reserve being reduced below the
three (3) months of tota projected clams and expenses. Should the Trustees, after evauating the
employee cogt sharing, decide that contributions by employees hired before August 1, 2003 will be
reduced or eiminated, the reserve will be reviewed on a sx (6) month basis by the Fund's actuary. If
the actuary certifies that the amount of the reserve has dropped below the three (3) month level, such
contributions will resume immediatdy at the levels established in this Agreement, without any action on
the part of the parties or the PEBTF Board of Trustees.

C. Employees hired on or after August 1, 2003 - Employees will contribute one percent
(1%) of their biweekly gross dary.

Q) For the firg sx (6) months of employment, the employee will be offered single
coverage in the least costly medica plan offered and available in hisher area, with no
supplementa benefits. The employee may opt to purchase medica coverage for the
employee' s qualifying dependents in the same medicd plan as the employee, and/or
may opt to purchase a more codtly plan in the area by paying the difference in cost
between the least costly and the more costly plan, in addition to the one percent (1%)
employee contribution.

2 After completing sx (6) months of employment, the employee and hisher
qudifying dependents will be digible for coverage under the Fund's supplementa
benefits, and the employee will be permitted to cover higher quaifying dependents
under the least costly medica plan a no additiona cost. If amore costly medicd planis
sdected, the employee will be required to pay the cost difference between the least
costly and more cogtly plan, in addition to the one percent (1%) employee contribution.

d. Only employees who dect to enrall for PEBTF coverage, including those who enroll
only for supplementa benefits, are subject to the employee contributions in this Article. An employee
who is only enrolled as a spouse of another PEBTF covered employee is not subject to any required
employee contributions.

e Employee contributions under this Article will be paid to the Fund on a biweekly basis
as soon as is practicable usng the Employer’s standard methods for transferring money. The parties
intend that these contributions will be submitted in a more accderated manner than the Employer
contributions.  Any employee contributions made pursuant to this Article for the firgt full pay period in
July 2004 and theresfter will be made on apre-tax basis.

Section 4.
a Permanent employees who are granted sick leave without pay or parental leave without

pay may continue to receive benefits as determined and extended by the Fund for up to sx months.
Permanent employees who ae granted family care leave may continue to recelve
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benefits as determined and extended by the Fund for up to 12 weeks. Permanent employees who are
granted injury leave (paid and unpaid) may continue to receive benefits as determined and extended by
the Fund for up to 12 months or, if only paid leave is used, beyond 12 months until the paid leave is
exhausted.

b. Except & provided in c. below, permanent part-time employees and those permanent
full-time employees who are placed on suspension or who are granted leave without pay for any reason
other than sckness, parentd leave, family care leave or injury leave for longer than one full pay period
or who are on leave longer than the applicable period specified in a above, will be permitted to
continue coverage on a direct pay basis at a rate to be determined by the Fund but no greater than the
COBRA réte.

C. Permanent full-time employees and permanent part-time employees who are digible for
benefits and who are regularly placed on leave without pay for one to three months every year due to
cyclicad work schedules or weather conditions will continue to receive benefits & determined and
extended by the Fund for the period they are on leave. If the leave extends beyond the regular leave
period, employees will be permitted to continue coverage on a direct pay bass a a rate to be
determined by the Fund but no greater thanthe COBRA rate.

d. The Employer shdl continue to make full contributions to the Fund for permanent
full-time employees for the period of time for which they are entitled to benefits under Subsection a. or
¢. and 50% contributions for permanent part-time employees for the period of time for which they are
entitled to benefits under Subsection a. or c.

e. The continuation of benefits under this Section is subject to the employee's payment of
any required employee contribution under Section 3.

Section 5. Spousd Eligibility

a For employees hired on or after August 1, 2003: If the spouse of an employee is
covered by any PEBTF hedth care plan, and he/she is digible for coverage under another employer’s
plan(s), the spouse shdl be required to enrall in each such plan, which shall be the spouse’s primary
coverage, as a condition of the spouse' s digibility for coverage by the PEBTF plan(s), without regard to
whether the spouse's plan requires cost sharing or to whether the spouse’s employer offers an incentive
to the spouse not to enrall.

b. For employees hired before August 1, 2003:  Effective October 1, 2003, if the spouse
of an employee covered by any PEBTF hedth plan dso is digible for coverage under another
employer’s plan(s), the spouse shdl be required to enrall in each such plan, provided that the plan in
question does not require an employee contribution by the spouse or the spouse’'s employer does not
offer an incentive to the spouse not to enroll.  Once covered by another employer’s plan, that plan will
be the spouse’ s primary coverage, and the PEBTF plan will be secondary.

C. Nothing herein shdl be congtrued to limit the authority of the Board of Trustees to
modify or adopt these or other spousa digibility rules
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Section 6. a The Employer shdl dlow each individud who was digible as an active
employee under the Fund's hedth benefits plan to eect coverage upon retirement under the Retired
Employees Hedth Program (hereinafter REHP). In addition, dependency coverage shall be alowed
where the dependents of the annuitant qualify under such Program.

b. Employees who retire prior to July 1, 2004 shdl be digible to elect coverage in the REHP plan
of benefits in effect on June 30, 2003, as modified by the Employer from time-to-time.  Effective duly 1,
2004, the Employer will modify the REHP plan of benefits to conform to the medica and prescription
benefits in effect for the active employees. Employees retiring on or after July 1, 2004, shdl be digible
to eect coverage in the modified REHP plan of benefits. Annuitantswho are digible for Medicare will
participate in Medicare supplemental medicd plans, and those annuitants who are digible to enroll in
Medicare Pat B will not receive berefits through the REHP for benefits which are provided by
Medicare Part B. It is understood that the REHP plan of benefits may be amended or modified by the
Employer from time-to-time.

C. For those who retire prior to July 1, 2005 and elect REHP coverage, the Employer
shdl continue to pay the full cost of coverage under the REHP. Those who retire on or after July 1,
2005, and dect REHP coverage shdl be required to contribute to the cost of coverage. The annud
contribution rate shall be one percent (1.0%) of the employee's find annua gross sdary at the time of
retirement from State service, and will be payable monthly a the rate of one-twdfth of the annua
contribution rate.

d. The REHP is developed and administered in a cost effective and beneficid manner by
the Fund, subject only to the prior gpprova of the Office of Adminigtration and in accordance with the
terms and conditions of the REHP Participation Agreement between the Employer and the Fund.

e The Employer shdl continue to pay the cost of coverage, subject to the required
annuitant shares, for annuitants who retire under (1), (2) or (3) below and who have elected REHP
coverage:

@ Retirement at or after superannuation age with at least 15 years of credited service (20
years of credited serviceiif retired on or after July 1, 2008) in the State and/or Public School Retirement
Systems, except that

@ an employee who leaves State employment prior to superannuation age and
subsequently retires at or ater superannuation age must have 25 years of credited service in the State
and/or Public School Retirement Systems,

(b) an employee who is furloughed prior to superannuation age and subsequently
retires at or after superannuation age during the recal period must have 15 or more years of credited
servic