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MISSION STATEMENT

The Special School District Board of Education (Board of Education) and the Special District
National Education Association (SDNEA) declare their intent to cooperate in their commeon aims
to achieve the mission of the Spacial School District of St. Louis County to enable each child to
attain a meaningfu! quality of life, and an independent and productive place in society:

The misston of the Special School District of St. Louis County is in the areas of
special and vocational education. Its special education mission is to identify
children with disabilities and to educate them consistent with their needs and the
mandates of the law in order to enable each child to attain a meaningful quality of
life, and an independent and productive place in society. Under the guidance of the
Metropolitan Vocational Education Cooperative, the vocational education mission
is to supplement the comprehensive high school programs of St. Louis County
school districts with training opportunities aimed at educating students to succeed in
their chosen vocations and to become productive and responsible citizens.




ARTICLE 1
INTRODUCTION

The following articles have been agreed upon between the duly designated representatives of the
Board of Education of the Special School District of St. Lonis County and representatives of the
Special District National Education Association™issouri NEA, the designated exclusive
bargaining representatives of ali Employees in the bargaining unit defined in Section 2.3. The
undersigned hereby submit these agreed articles to the Board of Education as a joint resolution
and recommend its adoption.

Pursuant to the above, the Board of Education of the Special Schoel District of §t. Louis County,

this June 22, 2004 has approved by resolution the following salaries, benefits and other terms
and conditions of employment for the members of said bargaining unit.

BOARD OF EDUCATIDN TEAM ASSOCTATION REPRESENTATIVES
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ARTICLE 2
RECOGNITION

21  The Board will recognize as the exclusive bargaining representative for all Employees in
the unit defined in Section 2.3 that erganization which represents the largest membership count
as of November 30 of each year. For the duration of this Resolution, as approved by the Board,
the Special District National Education Association/Missouri National Education Association
shall be recognized as the exclusive bargaining representative for said unit.

22 The Board Team agrees to meet and confer with representatives of the designated
exclusive bargaining representative of the Employees in the unit defined in Section 2.3 for the
purpose of developing a joint resolution on matters pertaining to salaries, benefits and other
tenms and conditions of employment.

2.3 The bargaining unit to which this Resclution is applicable is as follows: All teacher and
teacher level professional Employees providing services in Special Education and Applied
Technology, exclusive of supervisory and administrative Employees, full or part time, who are
paid on the basis of the teacher salary schedule.

24 The term “Employee” when used hereinafter in this Resclution shall refer to all regularly
employed unit Empiovees as defined in Section 2.3,

25  The term “Teacher” shall refer to unit members who are regularly emploved as
profgssional level staff {incloding but not limited to ¢lassroom teachers, diagnosticians, nurses,
social workers, and therapists) who are paid on the “Teacher Level Salary Schedule™,

2.6 The term “District™ shall refer to the Special School District of St. Louis County.

2.7 The term “Association” shall refer to Special District Wational Education Association
(SDNEA).

28  The termn “Board™ shall refer to the Board of Education of the Special School District of
St. Louis County.

29  The term “Supenntendent™ shall refer to the Superintendent of Schools of the Special
School District of 5t. Louis County.

2.10  Unless the context in which they are used clearly requires otherwise, words used in this
Resoluticn denoting gender shall include both masculine and feminine; and words denoting
number shall include both the singular and plural.
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ARTICLE 3
STATUS OF THE RESOLUTION

3.1 The Board, whose authority is strictly defined and delineated by statutes, may only
function in the manner and to the extent that it is authorized to do se by Missouri statutes. The
Board has the final responsibility of evaluating, establishing, amending and determining policies
for the District,

32  This Resolution, upon approval by the Board, shall be considered as an additionai
operational document and shali be policy of the District. In the event that any other policy of the
Dustrict relating to salaries or other terms and conditions of employment of the Employees is
considered for change during the term of this Resolution, the Association will be afforded the
opportunity to meet and confer with Board representatives on the proposed change(s).

33  This Resolution sets forth terms and conditions of employment of all Employees.
Individual contracts issued by the Board shall be consistent with the terms of this Resolution,
Beatd policy and state statutes.

34  The District shall print and distribute copies of the Resolution to all unit Employees as
soon as possibie (but not tnore than three months) after approval by both parties, Amendments
shail be distributed within one month after approval by the Board.



ARTICLE 4
CONFORMITY TO LAW

41  If any term or provision, or any part of any tetm or provision, of this Resclution is or
becomes in conflict with any federal or state law, such term or provision shall continue in effect
only to the extent permitted by such law. Provided, if any term or provision of this Resalution is
or becomes in conflict with any state or federal law, suck conflict shall not affect or impair any
other term or provision of this Resofution.

42 In the event a term or provisicn is determired to be contrary to law 2s stated in
Section 4.1, District and Association representatives shall meet and confer promptly with respect
to such maiter,




ARTICLE 5
RIGHTS OF THE ASSOCIATION

3.1  The District agrees to fimish to the Assaciation in response to reasonable requests from
time to time all avatlable information conceming the financial resources of the District, including
but not limited to: financial reports and audits, budgets including preliminary budgets, agenda
and minutes of all public Board meetings, census data, warrant list after Board approval and
Exceptional Pupil Aid Summary and such other public information that shall assist the

Association in developng intelligent, accusate, informed and constructive programs on behalf of
the Employees.

52 An Association representative specifically designated by the Association may meet with

immediate supervisor(s) to consider grievances without loss of pay for time rendered. These
meetings will be mutnally scheduled to minimize disruption of instructional services.

53 Association meet and confer team members shall not suffer loss of pay while attending
meet and confer sessions with District representatives provided (1) such sessions are jointly
scheduled and (2) the number of team members does not exceed six (6), in addition to the
SDNEA President and the Un:Serv Director.

54  The Association and/er building representative of the association shall be permitted to
conduct official Association business on school property. The Association acknowledges that
the Special District owns and is therefore responsible for all copiers, communications equipment/
services, and audio/visual equipment in District buildings. Thersfore, the District grants the
Association permission to use said equipment/services according to the following conditions:

1. Any representative of the Association, prior to using District facilities and/or equipment,
shall give reasonable notice of intent to use said facilities and/or equipment.

2. Said use may not disrupt the delivery of instructional services or the normal operations/
functions of the District.

3. The Association agrees to abide by all Board policies regarding appropriate nse of said
facilities/equipment.

4. The designated District administrator may deny the Association use of District Facilities
and/or equipment if these conditions are not met.

3.5 Onm or before October 15 of cach year the District will provide the Association with the
names, addresses, job positions and work locations of all Employees. The District will also

provide an updated list of Employees with names, addresses, job positiens and work locations by
February 15.

5.6 After appropnate action by the Board, the District will provide the Association with a list
of all newly hired Employees, their addresses, job positions and work locations; Employees who
have resigned or have been terminated; and Employees on long-term leaves of absence.




IR il Ay T e T ke R e gy

57 Agsociation Leave

5.7.1 The Assaciation will be granted tharty {30} days of leave per year with pay to be
usad for Assoation business as may be authorized by the President of the Association.
The Association may be provided with an additional thirty (30) days of leave provided
the Association pays the District for any additional days of leave at the Employees per
diem rate. Requests for Association leave will be submitted by the President of the
Association or his/her designes to the Assistant Supernntendent of Human Resources for
consideration and approval. Such requests shall be submitied in writing no less than

seven (7} working days in advance and shall speclfy the names of the employees invelved
and the length of time/days off.

5.7.2 The Association shall be granted three (3) days for elected delegate(s) to attend
NEA/MNEA meetings/and conferences. The Association will previde the Disttict in
writing the purpose, dates and tunes. Release of more than two teachers per building is
contingent upen the availability of substitutes. If release time for a representative is not
granted because of sub availability the Association may request a meeting with the
Assistant Superintendent of Human Resources. The Association wiil reimburse the

Dhstrict for the cost of a substitute teacher, if a substitute is hired, at the Board of
Edncation approved rate.

5.7.3 The President of SDNEA will be released from his/her regular position on a full
time basis. During the term of office, the President shall be compensated in accordance
with the Salaries and Salary Payment article of this agreement and tetain all other
benefits as he/she would in fuli time employment. He/she will maintain seniority and the
absence shall not be construed as a break in service, The Association will reimburse the
District for the cost of Employee benefits and the President’s salary in an amount equal to
the difference between the salary of Step 1/Channel 1 and Step 20/Channel 5. The

SDNEA President shall be assigned a mailbox for the purpose of receiving all teacher-
level mailings.

5.8  Any Employee elected to the office of president of the state or national association
requiring fufl-time service, may request a leave of absence, without pay, for the term of office.
The Employes, to return to active employment, must give notice before March 15 of the year
preceding the schoel year to be reinstated to the same or substantially equivalent position held
prior to the leave provided, however, that said Employee’s departure and return must coincide
with a school yeat, and, provided further, that in circumstances where the District’s enrollment is
declining, and there must be a reduction of personnel, such Employee has no greater rights than
any cther similarly situated Employes. Upon reinstatement, the Employee will be credited with
all benefits of employment accrued prior to the commencerment of the leave including, but not
limited to, placement on the salary schedule, tenure, seniority, accrued leave at the time of
absence or ehgibility therefor. As it perfains to the tenure status of the Employee, the time spent
on leave shall not count toward fenure, but shall not constitite an interruption In continuous
Service.

39  The Distmict will solicit participation from the Assoeciation for applicable committees.



ARTICLE 6
PAYROLL DEDUCTIONS

6.1  Upon appropriate written authorization from the Employee, the District shall deduct from
the salary of the Employee and make appropriate remittance for approved annuities, credit
unions, dependent insurance and any other plans or programs as may be approved by the District.

6.2  The following guidelines will be applicable to Employees who desire to have their
Association dues deducted from their payroll checks: :

6.2.1 Any Employee who is a member of the Association, or who has applied for
membership, may sign and deliver to the Board an assigntnent authorizing deduction of
membership dues, voluntary contributions and assessments.

622 The authorization for payrell deduction must be delivered to the Payroll
Depariment not later than the first {1*) day of the month for which the deduction is to
be made.

6.2.3  Anthorization for dues deduction shall continue in effect from year to year unless
revoked in writing by September 15 to the Board and the Association for the upcoming
school year. The District will send notification to the Association of those individuals
who have discontinued dues deductions.

6.2.4 Pursuant to said authorization, the District shall deduct one eighieenth {1/18) of
such dues from the salary checks of the Employee for nine (9) months, beginning with
the end of September and ending in June of each year.

6.2.5 Deductions for members emploved and/or enrolled after commencement of the

school year shall be appropriately established by the Association in writing to the Payroll
Department.

6.2.6 On or before September 1 of gach year the Association shall certify to the Board
the total amount of dues for the ensuing year,

6.2.7 The Board will submit to the Association an initial list of Employees for whomn
such deductions have been made following the start of the school year, and such
additions as shall become effective during the year. The Association agrees to hold the
District and the Board harmiless for any damages arising out of any legal action by any
Employee contesting any application of this policy and/or procedure.

6.2.8 With respect to all sums deducted by the Board pursuant to authorization of the
Employee(s), the Board agrees to remit promptly the sums to the Association.




7.1

7.2

ARTICLE 7
DUE PROCESS
Due Process Procedure

7.1.1  Employees will be afforded due process. Whenever an Employee is required to
appear before an administrator, supervisor, the Board or any members thereof,
conceming disciplinary action (suspension, with or without pay; administrative Jeave, and
termination), he/she will be given prier written notice of the meeting together with the
purpose of the meeting. The Employee will have the opportunity to respond to the
circumstances relating to the disciplinary action. The Employee will be entitled to have a
representative of the Association present to represent him/her during such an appearance.
When a request for Association representation is made, no action shall be taken with
respect to the Employee until the representative of the Association is present, provided
such representation is timely. The District's decision regarding disciplinary action will be
provided in writing t¢ the Employee.

7.1.2 The District reserves the right to administer disciplinary action without
Association representation  where the consideration of normal District operations
and/or the health and safety of any Employee/student might be affected. Article 7.1.1
does not apply when an administrator meets with an Empleyee to gather factual
information relating to a situation/event or when an administrator meets with an
Employee as part of the PBE process.

7.1.3  Any disciplinary action taken against a Tenured Employee shall be in accordance
with the procedures set forth in the “Teacher Tenure Act” providing such Employee is
covered by the Act. If suspended, professional staff members shall be suspended with
pay until the Board renders its decision.

7.1.4 Unsubstantiated, frivolous, malicious and/or vexatious complaints shall not be
placed in the Employee's personnel file.

Only a complaint brought to the attention of the Employee may be used as the basis of

disciplinary action. Employees are to be made aware of complaints within five {5) davs of the
administrator’s knowledge of the complaint.

7.2.1 Ttisin the best interest of ali parties to resolve complaints in a timely manner.

7.2.2 If the complaint is determined by the supervisor to be invalid, no action will be
taken against the Employee.

7.23  If disciplinary action is to be taken, Article 7.1.1 applies.



ARTICLE §
PERSONNEL RECORDS

8.1 It is the intent of the Board to maintain complete and current personnel files for all
Employees. There shall be one personnel file for the District, which shall be maintainad in the
Human Resource Division. The file of an individual will be considered confidential information
and will enly be available to authorized administrative persennel and to the Employee. Upon
request to and in the presence of the appropriate administrative official, any Employee will have
the right, during regular working hours, to inspect his/her own personnel file with the exception
of the ratings, reports and records obtained prior to the employment of the individual inchuding
confidential placement papers.

82  Upon request, a copy of any documents coatained therein shall be afforded the
Employee. Only one such copy shall be at District expense. A representative of the Association,
at the Employee's request, may accompany the Employes in this review.

8.3  Information of a derogatory nature will not be entered or filed in the Employee's
personnel file until the Employee is given written notice and an opportunity to review the
information and comment thereon. The Employee will have the right to append a reply to the
statement, which will also be included in the personnel file.

8.4  Any material mutually determined by the District and the Fmplovee to be inappropriate
or invalid shall be removed from the Employee's personnel file.

8.5  Employment records shall be kept for all Employees, covering at least the following items:
Application of Employment

Copy of Certification

Official college transcripts/grade reports

I-9 Form

Police Record Check

References at time of employment

Years of employment

Salary each year

R A - R

Formal evaluation records

._.
=

Drate of termination of service

[am—
fa—

. Reason for termination of services
Department of Children Family Services Check
. Notificaticn of Drug Free Workplace

—
RIS

8.6  The personnel records of all Employees shall be confidential. Except as provided in
Sections 8.1 and 8.2, no one shall have access to these records except adminiskzative persornel
who are in charge of the records unless specific permission is given by the Superintendent.

10



8.7  Unless the document states otherwise, when an Employee is requested o sign material
placed in his/her personnel file, such signature shall be understood to indicate his’her awareness
of the material.

i1
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ARTICLE 9
EMPLOYEE EVALUATION

9.1 All evaluations will bie performed on the approved Special School District Performance
Based Teacher Evaluation process. The Employee's evaluation shall be based on his/her work
position and upon the performance criteria set forth in the District's Performance Based
Evaluation (PBE). The PBE guidelines will be furnished to each Employes and available in
Human Rasources.

92  The Superintendent may choose to modify the PBE process as he/she deems appropriate.
it is understood that the Superintendent will solicit feedback from the PBE Development
Committee and that the Asscciation may make reconunendations regarding the Performance
Based Evaluation Process to the Superintendent.

i2




ARTICLE 10
GRIEVANCE PROCEDURE

10.1 Definitions

10.1.1 A “grievant” shall mean an Employee, group of Employees, the Association
filing a grievance on behalf of 2 named Employee, or as an entity in matters pertaining to
this Resolution.

10.1.2 A “grievance” shall be a written claim by a grievant that a dispute or
disagreement exists involving interpretation or application of the terms of this Resolution
or of an existing Board policy. The written grnievance shall identify the term of this
Resolution or existing Board policy and will identify the relief requested by the grievant.
The grievant must ¢lect the remedy for their dispute/disagreement with this Resolution.

If an Employee chooses to first file a charge with an outside agency, the Employee is
precluded from filing a grievance.

10.1.3 A “party in interest” is the person or persons making the claim and any person

whom might be required to take action or against whom action ruight be taken in order to
resolve the claum.

10.1.4 “Work Déys” shall refer to days on the SSD calendar when Employees are
on duty.

102 Evaluation decisions and judgments of Employes performance, the temmination of
services of a tenured Employee, or the non-renewal of a probationary Employee’s coniract are
excluded from this grievance procedure. (Reference “Appeal of the Performance Evaluation
Process™ as outlined in the PBE guidelines for resolution of PBE matters.)

16.3  The Board shall recognize grievance representatives upon their identification by the
Association. Upon the gnevant’s request, an Association representative shall be present for any

meetings, hearings, appeals or other proceeding relating to a grievance which has been formally
presented in writing.

104 A class grievance involving more than one supervisor and a grievance involving the
administrator above the building level may be filed by the Association at Step IL In such
mstances the Employee’s supervisor(s) shall be notified five (5} days in advance of the intended
filing by the Association of said grievance.

10.53 In matters deaiing with alleged viclations of Association rights, the grievance shall be
initiated at Step II.

10.6  Nothing contained herein shall be construed as limiting the right of any Employes having
a complaint to discuss the matter via administrative channels and to have the problem adjusted
without the intervention of the Association.

13
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10.7 INFORMAL STEP - The parties of interest acknowledge that it is most desirable for an
Employee and his immediately involved administrative Supervisor to resolve problems through
free and informal communications. Within ten (10) working days of the dissemination of verbal
and/or written communication about an act or condition, which is the basis for 2 possible
grievance, the Employee shall request to meet with the immediately invoilved administrative
supervisor. When requested by the Emplayee, a representative of the Association may be
present to assist in this resolution.

10.8  STEP I - If the grievant is not satisfied with the disposition of Informal Process, then the
grievant may, within ten (10) working days, submit the grievance in writing to the administrative
supervisor, with a copy to the Assistant Superintendent of Human Resources and Superintendent,
The administrative supervisor will arrange for a meeting to take place within seven (7) working
days after receipt of the written grievance. Upen conclusion of the hearing, the administrative
supervisor wiil have seven (7) working days to provide the grievant with his/her written degcision,
including the reasons for the decision.

10.8  STEP II - If the grievant is mot satisfied with the disposition of histher erievance at
Step 1, or if no decision has been rendered within the Step I time frame, then the grievant may,
withn seven (7) working days, subnit the grievance for appeal to the Director, The Director
shall arrange for a hearing with the grievant to take place within seven (7) working days after
receipt of the appeal. Upon conclusion of the hearing, the Director will have seven (7) working
days to provide the grievant with his/her written decision, including the reasons for the decision,

10,10 STEP II — If the grievant is not satisfied with the disposition of his'her grievance at
Step I, or if no decision has been rendered within the Step II time frame, then the grievant may,
within seven (7) working days submit the grievance for appeal to the Superintendent or his/her
official designee. The Superintendent or his’her official desi gnee shall arrange for a hearing with
the grievant to take place within seven (7) working days after receipt of the appeal. Upon
conclusion of the hearing, the Superintendent or histher official designee will have seven (7)
working days to provide the grievant with hisher writter decision, including the reasons for
the decision.

10.11 STEP IV - If the grievant is not satisfied with the disposition of his/her grevance at
Step 1, or if no decision has been rendered within the Step LI time frame, then the grievant
may, within seven (7) working days, submit the grievance for appeal to the Board. The Board or
its official designee shall arrange for a hearing with the grievant before the full Board or, at the
Board’s discretion, with a subcommittee of the Board to take place no later than the second
business mecting after the appeal has been received. The Board will conclude its deliberations
no later than the second business meeting after the hearing and will provide the grievant with its
written decision within seven (7) working days. The decision of the Board is final and binding
on all parties.

10.12 When a grievance is submitted on or afier May 1, the parties agree to attempt to reach a
resolution regarding the grievance prior to the end of the current school year,

10.13 No event from a prior academijc year (July 1 through June 30} will be considered
grievable.

14



10.14 The parties in interest shall have the right to include in the presentation such witnesses, as
they deem necessary to develop facts pertinent to the grievance.

10.15 No reprisals of any kind will be taken by the Board or the District against any Employee
because of his/her participation in this grievance procedure,

10,16 The District will fumish the Association such information as 1s reasonably requested for
the processing of any grievance. '

10.17 Failure by the grievant to file or process any grievance within the time limit provided in
this procedure shall be a bar to any further acticn on such grievances.

10.18 The time limits specified may be extended by the mutual written agreement of the
grievant and any person with whom the grievance is filed or appealed.

10.19  All documents, communications, and records dealing with the processing of a grievance
shall be filed separately from the personne] files of the participants.

15



ARTICLE 11
STAFF PROTECTION

11.1  The District agrees to provide Employees with hiability msurance. The District lighility
insurance provided in Board policy gives coverage to those Employees whose duties and
responsibilities may include administering medication and performing medically related
procedures. Employees expected to perform these duties and responsibilities wiil be told to do
80 in writing and wiil be provided training,

1.2 Whenever an Employee is absent from employment, and is unable to perform his/her
duties as a result of personal infury sustained in the course of employment, he/she will be paid
his/her full salary for the day on which the injury occurred and the next two (2} days of absence
preceding the effective date of Worker’s Compensation. The Employee shall reimburse any
money received from Worker's Compensation for those three (3) days to the District.

11.2.1 The District will inform an Employee who is shsent due to worker's
compensation injury of the District’s Board Policy regarding supplemental sick leave
during the time they are not working due to a worker’s compensation claim. An
Employee may request in writing a prorated deduction from their remaining pay periods
for the school year if there is a negative difference between the Employee’s next
scheduled semi-monthly salary payment and the worker's compensation adjustment.

11.3  Any Employee who sustains damage to personal property as a result of student physical
action while performing official District tesponsibilities may apply for reimbursement for the
damage. Any Employee who believes that he/she has sustaiped damage to personal property due
to a student physical action shall submit a report of the incident to his/her supervisor. The
superviser will investigate each reported imcident and make 4 recommendation fo the
Superintendent. The Superintendent shall make the final determination of whether the damage
1s reimbursable.

It.4  When infections diseases are known to be present, Empleyvees will be notified on a need
to know basis and the Disirict will take appropriate steps 1o protect the Employees on
recommendaticn and consultation with community medical resources.

11.5  The District and the Association representatives will continue the Commuttee established
to address the safe delivery of specialized health care in the District. The committee membership
shall include but not be limited to the following: Director, Area Coordinator, Principal, Teacher,
Paraprofessional, Nurse, Association Representatives and Physician as needed.

116 Each SSD building shall develop and anmually review ifs site safety, health, and
erergency preparedness plan for distribution to Employees at the site. Site plans are expected to
cover contingency plans for a wide variety of safety risks including but not limited to intruders
on the worksite, fire, earthquake, evacuations, and emergency closings.

16



12.1

ARTICLE 12
CONDITIONS/HOURS OF WORK

All Employees shall be assigned definite hours of work and designated starting and

ending times. Work schedules showing the Etnployees” hours and dayvs of work will be provided
to Employees at the beginning of the school year. A workday for Employees under “ten-month™
contracts will be seven and one-half (7-1/2) hours. Employees wilt not be required to provide
direct service to students before and/or after the instructional day. The workweek will ordinarily
be Monday through Friday. -

12.2

12.1.1 Employees may be required to complete a modified workday if (2) component
district building(s) exceed seven and one-half (7-1/2) hours. Representatives of the
Association and affected staff may consult with the administration about a2 modified
workday. The Superintendent ar designee will provide a resolution, which addresses the
modified workday for the Employees. The Superintendent’s decision may be appealed to
the Board.

12.1.2 The part-time Employees’ schedules and workdays will be determined by the
percentage of time worked as compared to 2 7-1/2 hous workday. Part-time Employees
schedules and workdays will be pro-rated based on the percentage of time for which they
are employed.

Hours of Work Within the School Day

122.1  The District will provide a thirty (30} minute duty-free lunch period daily.
Emergency situations may also require other lunch period duties. In order to avoid
placing an unfair burden on any one Employee, it shall be the duty of the supervisor, or
the persont in charge, to equalize the workioad as fairly as possible so that the opportunity
for an uninterrupted lunch period is maximized.

1222 All Employees shall be provided a minimum of two hundred fifty (250) minuies
of preparation time during the instructional week. An Employee’s preparation time shall
be used for performance of professional duties exclusive of direct pupil instruction or
evaluation. Each supervisor shall rnonitor staff schedules to ensure 2 minimum of a
thirty-five (35) contiguous minute period per workday for each Employee. Altemative
scheduling formats may necessitate the scheduling of preparation time on alternative days
and averaging the total minutes (250 minutes per week) over a longer period of time.

Employees whose schedules do not allow for the minimum of preparation time per weck
should notify their supervisor.

12.2.3 Employees who are assigned to more than one school building or who travel to
perform their assigned duties shall be provided reasonable travel time in addition to their
lunch, and preparation periods.

12.2.4  District Employees may be assigned duties during the workday, which are

consistent to the duties assigned to the component district classroom teachers. If an
Employes is assigned duties they believe to be inequitable, they may ask for a meeting

17



12.3

12.4

with their supervisor to resolve the problem in a timely manner. Special Education
Contact responsibilities may be discussed in the previously mentioned meeting.

Hours of Work Ouiside the School Day

12.3.1  Staff meetings/activities may be scheduled outside the workday. The {ollowing
guidelines will be followed:

12.3.2  The supervisor will communicate with the staff the date, time and place of the
meetings/activities. Friday meetings outside of the workday will only be scheduled in
cases of emergency.

12.3.3  Except in cases of emergency, the Employees shall be provided at least seven
{7) working days prior notice of the scheduled staff meetings/activities. Employees may
submit items to be considered for incluston in the meetings/activities.

12.3.4 An aggregate amount of time not to exceed forty-eight (48) hours per scheol
year has been established to provide time for meetings, trainings, and school related
activities. The Employee will document time spent in meetings, trainings, and school-
related activities, The Employee’s immediate Supervisor and component district building
administrator will coordinate scheduling of Employee attendance at component district
and Special School District meetings, trainings, and activities. The Supervisor and
component district building administrator will evaluate the relevancy of said meetings,
frainings, and activities. Staff imput may be considered when the Supervisor and
component district building administrator consider relevancy. The District may use part
of the forty-eight (48) hours to complete District business. When an Employee
anticipates that their total hours may exceed forty-¢ight (48) they will notify their direct
Supervisor in writing. The Supervisor will investigate the written claim and determine
a solution.

12.3.5 If District Eroployess working in component districts are required to attend
component district staff and training meetings which component district staff is required
to attend, 12.3.4 applies. If component district staff receives compensation for these in-
service meetings, Special School District Employees will be equally compensated, The
immediate supervisor will provide prior approval for any such in-service. Any in-service
meeting for which an Employee is compensated will not count towards the forty-eight
(48) hours of aggregate meeting/activity time.

12.3.6  Special District Employees working in component district buildings will not be
required to work component district activities that are outside of the workday {athletic

games, ete.} except on a veluntary basis.

Work Environments

12.4.1 An Employee who feels that the physical condition of their work environment 15
not safe should notify their supervisor. The supervisor will investigate the concemns and
determine a solution.
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12.5

Reguired Specialized Training

12.5.1 The District recognizes that some students require goals, objectives, adaptations,
modifications, eqmprnent and/or instructional techniques that require specialized training.
When such services are needed o implement the IEP, the Employee shall be provided
with the necessary specialized training.
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ARTICLE 13
SCHOOL CALENDAR/HOLIDAYS

13.1 When a tentative school calendar is prepared, the Board representative(s) will meet and
discuss the calendar with the Association representatives prior to the submission of the school
calendar to the Board. The Special School Dhistrict school calendar shall be distnbuted yearly to
all Employess.

13.2 The school calendar of 192 days for the 2004-2005 school wear, and thereafter {4 of
which are paid holidays) adopted by the Board establishes the term (number of employment
days) of the school year and identifies days staff, who follow Special School District’s calendar,
are required to repori to work. Employees assigned to school buildings operated by Special
School District will report to work on the days required as indicated by the Special School
District calendar. Employees assigned to work in school buildings owned andfor operated by
other St. Lounis County School Districts will follow the calendar adopted by the Board of said
district except as noted in 13.3.

13.3  Component District Calendars

13.3.1 In cases where the total number of days staff are required to report to work, as
identified in the component district calendar, exceeds the total number of days staff are
required to report to worl, as identified in the Special Schoel District calendar, the
Employee assigned to work in the compeonent distnict building will be paid at hus/her per
diem rate, by the June 3¢ paycheck, for the additional days the Employee worlks. When
possible, the payment will be in a lutnp suin on the June 30 paycheck.

13.3.2 In cases where the total number of days Employees are required to report to work,
as identified in the component district calendar, is less than the total number of days
Employees are required to report to work, as identified in the Special School District
calendar, the Employee may be assigned additional duties. These duties may be assigned
only on days contiguous to the component district calendar, These duties will be related
to the Employee’s assigned professional responsibilities and will not require travel
outside the region unless workshop/workshop activities are held outside of the region.

13.3.3 The Regional Director will notify Employees assigned to a component district of
any differences between the component district calendar and the District calendar and the
dates assigned to align the Emploves’s workdays to the District calendar by the end of
the current school vear if possible, but ne later than 6 weeks before teachers are to report
to work if possible.

13.4 Employees shall not be eligible for additional compensation in cases where additional
workdays for pupil attendance must be scheduled by the District in order to meet the state
requiremnent of one hundred seventy-four (174) pupil attendance days.

13.5 Teacher workdays as scheduled in the Special School District and component calendars
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may be used for participation in workshops, in-service, instructional support activities such as
plamning, preparing instructional materials, formulating LE.P. evaluations of student’s ProgTess
records, etc. Supervisory personnel in colaboration with the staff will determine the specific use
of these days. In general, no more than half the day will be used for staff development/meetings.

13.6  When the State NEA mesting is held in St. Louis, Special School District classes will not
be in session. Since these are designated workdays, Employees are expected to attend the State
meeting or report to their assigned building,

13.7 Holidavs

13.7.1  The following shall be scheduled paid and non-paid holidays for Employees.

Labor day (Non-paid)
Thanksgiving Day (Paid)

Day After Thanksgiving Day (Non-Paid)
December 24 (Non-Paid)
December 25 (Paid)

December 31 (Non-Paid)
January 1 (Non-Paid)

Martint Luther King Day (Paid)
Presidents Day {Paid)
Memorial Day (Non-Paid)
Independence Day (MNon-Paid)

13.7.2  When = holiday falls on a Saturday or Sunday the District reserves the right to
follow the federal or state observance date for said holiday.

13.8 Employees who are required to work when school is in session on one of the above
described paid or non-paid holidays shall receive additional pay equal to their regular daily rate
of pay, except in cases where the holiday becomes a scheduled workday in order for a school
district, other than the Special School District, to meet its obligation according to the regulations
of Missouri statutes pertaining to the length of the school year (174 pupil attendance days).
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ARTICLE 14
ADMINISTRATIVE RIGHTS

14.1 The Association recogunizes that all matters pertaining to the policies that affect the
management and operation of the Special District, including its educational and fiscal affairs, are
the basic responsitility of the Board pursuant to the Educational Laws of the State of Missouri
except as these policies are specifically modified by the terms of this Joint Resolution.

14.1.1 The Association recognizes that the Special District retains the sole and exclusive
right and authority to manage the business of the Special District, including, but not
limited to the right and authority to plan, direct and contrel its operations; to determine
the location, design, size and number of buildings; to decide the business hours of its
operation; to decide the types of educational service it shall provide within lawful
limitations; to determine the starting and quitiing time for employees, work schedules and
number of hours to be worked; to select, implement and modify as needed the method for
recording and accounting for time worked and time absent; to organize and reorganize
the administrative staff; to determine duties assigned to positions and to assign duties to
administrative positions; to have the sole right to discipline, suspend with or without pay,
and to discharge employees; to hire, layoff, assign, transfer, and promote employees to
select and hire, to promoie to a better position, to maintain efficiency of employees; to
determine the number of teaching and non-teaching staff; to make assignments, to
introduce new or improved methods, techniques, and programs; to evaluate employees to
determine the method of evaluation; to determnne class size; to determine whether or not
to subcontract; to determine the number and duties of employees; to determine whether
and to what extent the work required in operating its business and supplying its services
shall be performed by employees covered by this Agreement; to consolidate programs;
and to make reasonable mles and regulations pertaining to employees by this Joint
Resolution.

14.1.2 It is the intention of the parties that alt of the rights, powers, and authonty that the
Special School District had prior to the sighing of this Joint Resolution are retained by
the Special District and that with the exception of specific provisions of this Joint
Resolution the Special District shall have unrestricted right fo manage its affairs. This
Joint Resolution constitutes the full and complete commitments of the Special District to
the Association.

14.1.3 In the exercise of such rights above the District shall comply with the provisions
of this Joint Resolution. It is further agreed that the final decision of the Special District
made by the Superintendent of Schools with respect to any of the above matters shall not
be further reviewable by the grievance procedure.
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15.1

ARTICLE 15
CLASS SIZE AND CASELQAD STANDARDS

The District will make every effort to comply with DESE standards relafing to caseload

size for teacher level staff. The District will provide caseload reports quarterly to the
Association as they are updated on a district wide basis.

i.3.2

153

(Feneral Provisions

15.2.1  DESE caseload guidelines reflect limits not goals. Depending upon the instrue-
tional needs of the students, caseload limits should be considered situational and should
require differing targets. For example clementary classes will generally have a smaller
caseload number than secondary classes due to the greater imdividual student
management needs presented by younger students. When a teacher's caseload exceeds
90% of the effective DESE guideline lmit, upon notification, the area coordinator shall
meet with the teacher to review the caseload and to develop an action plan.

15.2.2  As there are no DESE guidelines for social workers’ caseloads, thelr caseloads
will be computed based on units of service rather than 2 caseload number or head count.
A unit of service is a weighted number based on levels of service as defined in the
District Social Work Manual. The limit for social workers® caseload is 60 units, When a
sacial worker’s caseload exceeds 60 units, the procedure outlined in 15.2.1 will appiy.

Support Personnel

153.1  The District recognizes that the teacher aides/assistants to teacher ratio is ar
umpoertant compoenent of a quality education program. The Diistrict shall stive to provide
an adequate number of support personnel in Special Education and Apphed Technology
where needed. In cases where a Teacher believes the level of support personnel provided
is not adequate to the proper operation of his/her pragram, the Teacher shall pravide the
reason(s} in writing to his’her immediate supervisor with = copy to the Director/
Department Head. Upon receipt of such advisement the supervisor and Director/
Department Head shall meet to review the Teacher’s concern. The Director/Department
Head will provide a response in writing within fifteen (15) working days.

Extra Duty

15.4.1 To maintain educational service and safety for students, substitutes shall be
provided for absent 1eachers in accordance with District guidelines. Excepl in cases of
emergency, teacher level staff will not be responsible for assuming another’s caseload,
In sitmations in which the safety of the studente/teachers ape compromised by staff
shortages, the administration will be notified and will arrange to provide for the required
coverage. When the required coverage is not provided and the teacher assumes
responsibility for the workload, the teacher will notify the supervisor. The District will
reimburse the teacher for prep periods and lunch hours worked, and for assuming
instructional responsibilities for an absent teacher’s entire scheduled caseload during a
given period/hour/time block at the rate of $16.00 per honr, The teacher will submit a
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15.5

time card to the supervisor to document time worked. In cases where more than one
seacher assumes instructional responsibilities for an absent teacher, the time cards of all
individuals requesting compensation for coverage will be submitted together to the
supervisor, and the sum total of their time cards cannot exceed the daily sub pay.

Additional Caseload Responsibilities

15.5.1 When teacher level staff are assigned additional caseload responsibilities due to
teacher vacancy or placement of & long term permanent substitute, they may be asked, in
writing, by their immediate supervisor fo assume additional caseload responsibilities
beyond the normal work day (¢.g. 1IEP development and evaluation related paperwork).
Teachers will be reimbursed at a rate equivalent to the rate paid SNAP and ESYP
teachers. The teacher will submit a fimecard to the supervisor monthly.

15.5.2 When Medicaid paperwork cannot be completed during the workday, the
Employee will be pad at the tate of $16.00 per hour to complete paperwork
responsibilities outside the school day.

15.5.3 The following guidelines will be used to provide ranges of time allowed for
activities beyond the normal workday when assuming additional caseload responsibilities.

Screening/Evaluation Times
Procedures Range (Maximum Times)
Speech Screen & Write-Up 30-60 minutes
Speach/Language Evaluation
{test, write-up, conference) 1-2 hours
Language Screening 20-30 minutes
Intake & Re-evaluation
{test, write-up, conference) 1-2 hours
[EF 1-2 hours
24




ARTICLE 16
SALARIES AND SALARY PAYMENTS

16.1 Salanes for Employees subject to this Resolution during the term of this Resolution are
attached hereto and by this reference incorporated herein. Salaries for part-time Employees are
pro-rated based on salanes. (See Appendix.)

16.2 Increment steps shall take effect each year durning the term of this Resolution.
An Employee shall receive increment credit and advancement when employed one-half (1/2}
or more of the annual number of workdays the position is authorized during the school vear
except as outlined n Article 16.9. A financial emergency may affect the ability of the District
to offer an annual increment step. If this occurs, the Board or its designee will mest with
Association representatives to discuss the emergency and the District’s solution regarding
salanies/increment steps.

16.3 Employee paychecks will be issued twenty {20) or twenty-four (24) times anmually as the
individual Employee may elect. Paydays shall be the fifteenth {15*) day and the last workday of
each month. When a payday falls on a holiday or a day that is not scheduled as a regutar
workday, the paycheck will be issued on the preceding workday. Exceptions arc itemized yearly
and checks will be received as indicated on the published payroll calendar. Each Employee will
receive one-twentieth (1/20) or one-twenty-fourth (1/24) of his/her annual salary each pay period
for twenty (20) or twenty-four (24) consecntive pay periods. Employees on one hundred ninety-
two {192) day contracts will be paid their annual contracted salary on a pay cyele beginming
August 31 and ending August 15,

16.4 Pay due Employees who work additicnal days in excess of their regular contract shall
be paid for actual days worked between regular pay periods and such payment will be made at
the end of the pay peried following the pay period during which said pay is eamed. Employees
who elect to receive their annual salary in twenty-four (24) installments shall not be eligible to
receive sumimer paychecks in June, Such paychecks shall be paid as due according to the regular

pay cycle.

16.5 The Distnict will pay all compensation due the Employee within ten {10) days after
termination of the employment contract prnior to the Employee’s contracted period.

166 The salary schedule for ten (iC) month Employees provides compensation for
employment on one hundred ninety-two (192) days during the course of the schoel year. Ten
{10) month Employess who work more than the required number of contract days shall be
compensated at the daily rate of their annual salary divided by the annual number of contracted
days for each additional day worked.

16.7 Employees shall be placed on the District’s Teacher Salary Schedule on the basis of
employment experience and educational preparaticn. New Employees with six (6) years or less
crecited experience shall be placed one step up eon the salary schedule for each year of
comparable full time employment or other professional/vocational experience. The District at its
discretion will grant a minimum of seven (7) and a maximum of twelve (12) vears of credited
experience for Employees with seven (7) or more years of credited experience. Related but not
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comparable experience shall be credited at the rate of one (1) year for each twe (2) vears of such
experience. Each Employee shall advance one step on the salary schedule annually and shall
receive increment credit and advancement when employed one-half (1/2) or more of the mumber
of days in the school calendar except as stipulated in Articles 16.2 and 16.9.

168 Employees shall be placed on the chamnel of the salary schedule appropriate to their
educational preparation and degree(s)/vocational certificate(s) held. Degrees/credits must have
been earned at an accredited college or university, vocational training institution or through
District offered college courses and approved by Human Resources. Degrees/college credits for
salary schedule placement or salary adjustment must be appropriate to the program area in which
assigned, or to meet qualifications for other currently authorized District positions, including
promotional, administrafive and/or supervisory positions. Non-degreed registered nurses salaries
shall be based on fhe teachers B.S. channel adjusted by a factor of .90.

16.8.1 Employees enrolling in a degree program or course, which begins after August 1,
2004, must obtain prior Human Resources approval of courses toward salary adjustment/
advancement. Any grievance arising out of a dispute over such approval shall be filed at
Step Il of the grievance procedure.

16.8.2  No statement of degree/credit equivalency may be accepted.

16.8.3  Placement on Channel I shall require a BS./B.A. degree or a two (2} vear
vocational certificate. Employees hired for the 2003-2004 school year and thereafter and
Emplioyzes on Steps 1-9 of Channel I in the 2003-2004 school year shall not advance
beyond Step 9 of Channel I. Emplovees already placed beyond step 9 of Channel 1 for
2004-2005 and subsequent schoo! years shall continue to advance one step for each
additional year of experience to the maximum step allowable in Channel 1.

16.8.4 Placement on Channel II shall require a2 B.S/B.A. degree plus twenty (20)
graduate college credit hours, or a five {3) year vocational certificate.  Undergraduate
hours with prior approval from Human Rescurces may be considered. Employees hired
for the 2003-2004 school year and thereafter and Employees on Steps 1-11 of Channel 1T
in the 2003-2004 school year shall not advance beyond Step 11 of Channel II
Employees already placed beyond Step 11 of Channel 2 for 2004-2005 and subsequent
years shall continue to advance one step for each additional year of experience to the
maximum step aliowable in Channel 2.

16.8.5 Placement on Channel III shall require an M.A./M.S. degree or a five (5) year
vocaticnal certificate plus ten (10) semester credit hours of under-graduate level courses
completed following issuance of the five (5) year centificate and three (3) years of
vocational education teaching.

‘16.8.6  Placement on Channel IV shall require an M.A/M.S. degres with one hundred
eighty (180) semester hours (including under-graduate and graduate hours} or an
M.A/M.S. degree plus fifteen (15} graduate hours or a five (5} vear vocational certificate
plus twenty-five (25) semester hours of college level courses eamed following issuance

of the five (5) year certificate. Undergraduate hours with prior approval from Human
Rescurces may be considered.
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16.8.7 Placement on Channel V shall TEQUITe:

— 15 additional graduate level credit hours after completion of an M.AJ/M.S.
degree with 180G semester credit hours {including under-graduate and graduate
hours) or

— an M.A./M.S. degree plus thirty (30) graduate level credit hours or

— a five (5} year vocational certificate plus forty (40) semester credit hours
eamned following issuance of a five (5) year certificate.

— Undergraduate hours with prior approval from Human Resources may be
considered.

16.8.8 Employees with a PRD/EDD from an accredited college or university that i8
pre-approved by Human Resources shall be paid an annual stipend of $2500.

16.8.9 Employees with National Board of Professional Teaching Standards (NBPTS)
certification shall be paid an annual stipend equal to the PhD/EDD stipend. If the State
of Missouri enacts legisiation that pays teachers for NBPTS certification, the District
shall only pay the difference berween the stipend and the yearly 55D stipend if any.

169 Employees who qualify for a higher chanmel placement shall have their individual
sontracts adjusted to reflect the additional compensation as provided by the appropriate channel
of the salary schedule. For the 2004-2005 school year, The District will make necessary
adjustments in October and February for Employees who submit required information prior to
October 1 and February 1. Beginmng with the 2005-2006 school year and thereafter, the District
will make necessary adjustments in October for Employees who submit required information
prior to Oetober 1. Salary increases will be retroactive to ihe beginning of the current semester.
Salary adjustments will not include increment step mavements.

Note: The submission of the appropriate college transcripts to the Human
Resources Office within the above stated timelines is the responsibility of the
individual Employee.

16.10 Workshop leaders shali be compensated by the CSFD maximum rate per workshop
as follows:

$150 each 1 presenter {2 hours or Jore workshop}

$105 each 2 presenters (2 houts or more workshop}
¢ 85 cach 3 presenters (2 hours or more workshop)
$ 70 each 4 presenters (2 hours or more workshop)

If workshop is one hour, rate will be one-half of workshop rate.

16.11 All CEU credits eamned pricr to the beginning of the 2004-2005 school year must be
submitted for the purpose of salary advancement 1o the District by October 1, 2004
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ARTICLE 17
TRANSPORTATION REIMBURSEMENT

17.1  Employees will be reimbursed for mileage in accordance with Board Policy when use of
personal automobile is required to perform job responsibilities.

17.2 Mileage reimbursement will be provided for business related travel that is an integral
part of the Employee’s job; i.e., parent conferences, student observation/consmltation, IEP
process, etc.

17.3  Reimbursement will not be approved on regular workdays for travel from home to the
first work site of day, whether it is a regular work site or not. Reimbursement will not he
provided on regular workdays for trave! from the last work site of the day to home, If, however,
work related travel is necessary and approved on a non-workday, reimbursement will be
approved for travel to and from home.

17.4  Reimbursement will be based upon the Board approved rate.
17.5 The Employee’s immediate supervisor will monitor mileage reimbursement. Al requests

for mileage reimbursernent should be submitted to the Employee’s imumediate supervisor within
the designated timelines.
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ARTICLE 18
TRAVEL

18.1 Al requests to travel at District expense must be made and approved by the
Supermtendent or his'her designee. Leaves approved may be with pay and with reimbursement
for previously approved expenses such as conventicn/seminar registration fees, lodging, meals,
reasonable gratuities and fransportation. The Employee may use his personal automobile only in
cases where amr travel to the designated destination is not available or in cases where the cost of
said travel would not exceed the cost of air coach fare, The District reserves the right of making
the final determination as to the appropriate means of transportation to be used by the Employee.
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ARTICLE 19

EXTRA DUTY

19.1.1 Extended School Year Program {ESYT)

19.2

19.1.1 The District shall employ regular District Employees in part-time positions in
nrograms conducted by the District during the summer. Contracted services programs
shall be exempt from this requirement. The selection of Employees to staff summer
programs shall be made on the basis of appropriate current certification and semiority.

19.1.2 To the extent possible staff positions will be made by May 15. If additional
enrollment occurs, staff will be hired according to existing guidelines. However, staff
positions made prior to May 15 will not be altered due to increased enrollment. Inn cases
where two or more classes must be consolidated after the beginning of the summer school
program due to the drop-out of students initially enrolled in classes below minimum
standards for the maintenance of such classes, the same criteria shall be utilized as in
19.1.1; the other Employee(s) will be reduced, but will remain on a Jist to be recalled
when another position becomes available or they will be placed on a substitute list.

19.1.3  Summer school Employees will be compensated at an hourly rate hased on the
average salary of all Employees whose annual salary is determined by the Regular
Teacher/Professional Salary Schedule in effect during the school term preceding the
suramer session not to exceed $27.50 per hour. Salary earned dunng summer
employment will be paid on the fifteenth (15™) day and the last workday of each month.
When a payday falls on a holiday or a day that is not scheduled as a regular workday, the
pavcheck will be issued on the preceding workday.

19.1.4 The District shall employ regular District Employees in authonzed diagnostic
positions during the summer. The term “summer” is defined as the peniod belween the
end of the regular school year (10 month Employees) and the beginning of the next
school term.

19.1.5 If all available positions are not filled by regular District Employee volunteers,
then other qualified personnel will be considered. The selection of Employess to staff
summer diagnostic positions shall be made on the basis of volunteers who hold the
appropriate current certification and/or required academic degree(s) for available
positions, and shall be upon the same criteria as in 19.1.1.

Special Non-Public Access Program (SWNAPYHomebound

19.2.1 The District shall make en effort to notify and interview Disirict Employees for
SNAP and Homebound positions.
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ARTICLE 20
RESIGNATIONS

20.1 Letters of resignation will be submitted to the Superintendent. In most cases resignations
become effective at the end of the school year in which they are submitted. Any teacher who
desires to terminate his/her contract at the end of a school year shall give written notice of histher
intention to do so and the reasons therefore not later than June | of the year in which the school
year enuds.

20.2 Resignations effective earlier than the end of the school year, or after June 1, require
a release by the Board as siipulated by state law and will be considered on a case by case basis.
Tn certain situations, the avajlability of a replacement may effect the Board's decision to release
the Employee from his/her contract. If a feacher is not released from contract, the teacher will be
expected to fulfill histher contractual obligations for the contract year. Should a teacher fail to
honor the contractual obligations, appropriate action by the Board wiil be taken, which may
include filing charges with the Missouri State Board of Education for revocation of the teacher's
certificate.
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ARTICLE 21
CREDIT COURSES AND TUITION REIMBURSEMENT
Credit Courses

7111 Advancement on the District salary channel schedule may be made by working
towards a degree/certification program at an accredited college, university or training
insiitution that is approved by Human Resources. The degree/ certification program ynust
be appropriate for stafl’s professional assignment or to meet qualifications for other
currently authorized District positions, including promotional, administrative and/or
supervisory positions.

512 The District will set aside funds for the purpose of tuition reimbursement for teacher level
staff. The amount of money available per credit hour for reimbursement is available within the
following limitations:

213

21.2.1 The maximum dollar amoeunt of reimbursement per credit hour will not exceed
the amount charged for graduate hours by the University of Missouri-St. Louis or the
actual cost whichever is lower.

2129 Three (3) graduate credit hours shall be the maximum number of credit hours
per teacher-level staff for reimbursement iu any school year beginming wath the fall
sernester and concluding at the end of the following summier sessiot.

21.2.3  This regulation will not reimburse any course for which the teacher ncurs no
tnition cost. Incidental costs including, but not limited to, textbooks, supplies, registra-
tion and parking fees will not be reimbursed.

21.2.4 In cases of financial emergency the District 1eserves the right to make necessary
adjustments to the allotted dollar amount reserved for tuition reimbursement.

1125 Allotted tuition reimbursement funds will be allocated until the funded amaunt
is expended. The Distnict will pricritize funding for Employecs in a Human Resources-

approved course of study.

To be eligible for District-funded tuition reimbursement, you must meet the following

conditions:

21.3.1 Enroll in a graduate or post-graduate course for degree advancement of
certification renewal that has been pre-approved by Human Resources, Undergraduate
hours with prior approval from Hutan Resources may be considered.

5132 Eam a grade of B or above or certificate of completion, pass if grading is
pass/fail.
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2133 Be emploved full-time.

21.34 Provide Homan Resowrces with an official transcript/grade report and paid
receipt upon compietion of the course.

21.4 Employses who meet the requirements and anticipate receiving reimbursement must
submit an application to Human Bescurces. Human Resources makes the final determination

regarding reimbursements. If approval is denied, the employee shali receive in writing the
reason for the denial.

21.5  Applications must be received in the Human Resources Division as soon as possible
following completion of coursework. Reimbursement checks will be issued to Emplovees in

Cetober and March. No payment will be made to those employess who are no longer emploved
by the District at the time of reimbursement.
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ARTICLE 22
INSURANCE AND FRINGE BENEFITS
22.1  Article 22 applies to fnll time Employees only.

222 The Board shall pay the Employee costs of the insurance premiums for individual
coverage for Board-specified Group Health/Medical Insurance and Group Fammly Dental
Insurance. New employees shall have a forty-two (42) day waiting period for effective date of
insurance for Employee and/or dependent(s).

22.3  The Board shall pay the employer costs of the msurance preminms for Board specified
Group Long Term Disability Insurance.

22.4 In the event any Employee or dependent is entitled to benefits under any other insurance
plan, refer to the Special School District Health Care Plan and/or District Group Long Term
Disability, General Provisions, Cootdination of Benefits.

22.5 The Board shall pay the employer costs of the insurance premiums for Board specified
Group Lifs Insurance in the amount equal to one and one-half {1-1/2) times the Employee™s
current armual salary rounded to the nearest thousand which shall be payable to the Employee’s
designated beneficiary.

22.6 The Board shall provide an IRS Section 125 Plan for those Employees who make health
insurance contributions and for quahfied medical, child and dependent care expenses.

22.7 It is the intent of the District to maintain the coverage standards and specifications for
current Board specified Group Health'Medical Insurance, Group Family Dental Insurance,
Group Life Insurance, and Group Long Terma Disability Insurance. In the event the Board
contemplates a change in benefits that will reduce coverage, the District will notify the
Association and discuss alternatives prior to implementing any changes in coverage.
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ARTICLE 23
PAID ABSENCES

At the beginning of each work vear, each Employee under a ten {10) month contract shall

be credited with an advanced sick leave allowance of thirteen (13) days with full pay. These
days may be used for absence cansed by personal illness, injury, poor health, pregnancy,
Tecovery irom pregnancy, adoption or for absence caused by illness or injury of others for whom
responsible. Up to four (4) days of sick leave allowance may be used for personal leave in.any

cne year. Part-time Employees’ paid absences will be pro-rated based on the percentage of time
for which they are emploved.
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Employees are expected to use sick leave for iis intended purpose.
General Provisions

23.3.1 Employee’s unused sick leave allowance accumulates from year to year,
Employees shall not be paid sick days upon resignation, non-renewal or termination from

employment. Upen retirement from the Distnct, Empleyees may be credited with their
accumulated sick leave as specified below,

2332  An Employee who 15 absent suxty (60} workdays or less will retumn to the same
position. An Employee who is absent more than sixty (60} workdays may be placed in
the same, equivalent, or other position for which he/she is qualified.

2333 On a semi-monthly basis the District will provide each Employee an accounting
of absences and balances via Employee paychecks. The accourting received on the last
working day of each month reflects the period from the first (1) through the fifieenth
15" day of the month. The accnuntinﬁ received on the fifteenth {15“‘) of each month
reflects the period from the sixteenth (167} through the last day of the previous month.

2334 Upon retirement from the District, up io one hundred and eighty {180) days of
an Employee’s accumulated sick leave will be credited at a total cost to the District
of seventy (370.00) dollars per day. Emplovees who have accumulated in excess of
one hundred and eighty {180) days of sick leave on June 30, 2004 may be credited
for accumulated sick leave that is greater than (180) days upon retirement. The sick leave
amount credited for compensation upon retirement may not exceed their accumuiated
tatal as of June 30, 2004. Prior to retiring the Empioyvee shall advise the District in
writing of hig‘her irrevocable option to be paid the accumulated sick leave in a lump sum
at the appropriate rate or to have the accumulated sick leave applied to the payment
of medical insurance premioms. Payment of medical insurance premiums will continue
unti! the credited formula amount is exhausted or until the Employee’s death, which-
aver occurs first. In order to prove retired status, written evidence must be supplied
from the appropriate refirement system, indicating that the individual is receiving
retirement benefits.
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23.3.5 If an Employee retires or resigns during the work year, the munber of sick days
credited shall be pro-rated at the rate of 1.3 sick leave days per month. Sick leave for the
month shall be granted upon working one {1) complete pay period.

Absenceas Due to Sickness

23.4.1 The District and the Association recognize that Employee requirements
regarding ahsence reporting may be different based on assignment. An Employee must
contact individuals/schools regarding absence as directed by his’her immediate
supervisor {not to exceed four phone calls). Employees must contact his/her mnmediate
supervisor regarding absence no later than one houwr prior to the beginning of the
workday. In cases where this is not possible, the absence should be reported to hisher
supervisor as sbon as possible.

73.42 Employees who are sick and unable to work in excess of five (5) consecutive
days per occurrence are required to provide a physician’s statement indjcating inability
to work unless the absence is covered by the Distnict’s Family and Medical Leave
Act Policy. The statement is to be received in the Human Resource Division by the
sixth (6™ day of absence and will address the reason for the consecurive days of sick
leave. A statement of fitness to retum to work will be required before the Employee may
return to work.

234.3 FEmployees who have a serious health condition as defined by the Dastrict’s
Family and Medical Leave Act (FMLA) Policy, are required to provide an FMLA
certification form from their medical provider indicating an inability to work and
indicating the return to duty date. The FMLA certification form is to be received in the
Human Resource Division as requited by the District’s FMLA Policy.

23.4.4 If eligible for FMLA Leave, the Employee’s paid absences shall be part of and
shall be concurrent with the Fmployee’s FMLA Leave. An Employee may continue to
use accrued sick leave after exhausting FMLA Leave upon receipt of continuing medical
cettification of the Employee’s inability to return to duty. A statement of fitness to return
to work is required and must be submitted 1o the Human Resource Division either prior lo
or on the day of return.

23.4.5 If the medical release restricts the duties performed by the Employee in his'her
job position as specified in the job description, action taken will be on a case-by-case
basis and in accordance with the Americans with Disabilities Act.

23.4.6 Medical information must be from & practicing medical doctor or a dector of
osteopathic medicine.

91.4.7 The Board reserves the right to require a doctor’s certificate when there is an
historical pattern or direct evidence of employee abuse of the District sick leave policy.
The Board also reserves the right to require an empioyee to be examined by a doctor of
the Board’s choosing at the Board's expense, m such circumstances.
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23.5

2348 Any Employee who has perfect atiendance, which is defined as not using more
than two (2) personal days or any sick leave during a given school year will receive
an annual payment of two hundred dotlars (3200) by the June 30™ pay period. Use of
bereavement days will not be counted as an interruption of perfect attendance.

Personal Absence

23.5.1 Up to four (4) days of sick leave may be used for personal leave in any one
year. Personal leave shall be defined as any business that cannot be conducted at a time
not in conflict with the Employee’s regular workdays, or an emergency over which an
Employee has no conirol and which requires immediate aftention.

23.5.2 Except in cases of emergency, two (2) days advance notice to the Employee’s
immediate supervisor is required for the Employee to take personal time. No explanation
as to the purpose of such leave shall be required.

23.5.3 Prior approval of the Employee’s supervisor shali be required in cases where the
Employee’s personal leave would exceed two (2) consecutive days, the first and last day
of student attendance, or the day before or after a holiday or break. In such instances a
statement of the reason(s) for the leave will be required.

23.54 A request for personal leave may be denied when, in the opinion of the
Superintendent or histher designee, such leave would unduly disrupt the delivery of
educational services.

23.5.5 Personal leave may not be combined with non-paid leave except when approved
by the Superintendent.
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24.1

ARTICLE 24
NON-PAID ABSENCES

The Board recognizes that the personal welfare of its Employees may require occasional

extended absences from duty. Non-paid absence shall be granted at the discretion of the Board.
Non-paid leave shall not be granted to Employees to accept employment elsewhere.

24.2

243

{General Provisions

24.2.1 An Employee may receive/request up to one academic year of non-paid
absence.

24.2.2  An Employee who is absent sixiy (60) workdays or less will return to the same
position. An Employee absence more than sixty (60) workdays may be placed m the
same, equivalent, or other positions for which he/she is qualified. Should there be a
reduction in force during the period of Employee’s non-paid absence the Employee shall
be subject to the Reduction in Personnel procedure stated in this Resolution.

2423 An Employee returning to employment following non-paid absence shall be
granted expenience credit on the salary schedule for the scheol year in which the leave
was granted if the Employee was paid for one-half (1/2} or more of the contracted days in
the school term.

2424 The Employee’s non-pald absence shall not constitute interruption in continuous
service for purposes of tenure, but the period of absence shall not be counted toward
tenure {Teacher Tenure Act applies).

2425 All Employees shall have the right to take up to three {3) days of absence
annually without pay. Said leave may not be taken in conjunction with personal leave
and is subject to approval by the Superintendent. Except in cases of emergency five (5)
days advance notice is required.

2426 Failure to return at the end of the non-paid leave shall constituie voluntary
terminaiion.

Non-Paid Sick Absence

24.3.1 An Employee will be placed on non-paid FMLA leave status when accumulated
sick and personal time is exhausted and may maintain this status for the duration of the
approved FMLA leave. An Employee will be placed on non-paid sick status when
accumulated sick and personal time and concurrent FMLA leave, if eligible, is exhausted
and may maintain this status for the duration of the current academic year provided
proper medical information is submiited to the Human Resource Division.

24.3.2  All insurance benefits paid by the Board shall continue during the penod of
non-paid disability leave up to a maximum of twelve (12) calendar months. Thereafter,
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24.4

the Employee may continue insurance coverage for the duration of the approved leave by
paying premiums in accordance with District procedures.

24.3.3 A physician’s statement of fitness to retum to work is required and must be
submitied to the Human Resource Division either prior to or on the day of retum.

24.3.4  If the medical release resiricts the duties performed by the Employee in hisfher
job position, as specified in the job description, action taken will be on a case-by-case
basis and/or in accordance with Americans with Disabilities Act.

2435 Medical information must be from 2 practicing medical doctor or a doctor of
osteopathic medicine.

2435 An Employee on nen-paid sick absence may be eligible for the District’s Long
Term Disability benefit,

243.7 An Employes currently on non-paid, non-FMLA sick absence may present a
writtenr request with proper medical information to the Board requestmng up to one
additional academic year of non-paid, non-FMLA sick absence.

Child-rearing [ eave

2441 To be ehgible for non-FMLA child-rearing leave Employee musi have
completed one full year with the District.

24.42 The Employee shall deliver to the Human Rescurce Division a written request
for child-rearing leave. Beginning and ending dates of the absence shall be mcluded.
Except in the case of an emergency a four (4) week notice is required.

2443 The leave will be limited to a maximum of ong academic year.

24.44 By muinal agreement between the Employee and the Dhstrict, the Employes
may return to active employment earlier than that onginally approved. The request must
be submitied in writing to the Human Resource Division.

2445 An Employee who is absent sixty (60} workdays or less will retum to the same
position. An Employee who is absent more than sixty (60) workdays may be placed in
the same, equivalent, or other positicn for which he/she is qualified.

24.4.6 Al benefits paid by the Board shall cease during the period of non-FMLA child
rearing. The Employee may continue insurance coverage on a monthly basis by paying
preminms in accordance with payroll procedure, The District will continue insurance
coverage for Employees in accordance with provisions of the Family and Medical Leave
Act, the duration of which could vary based upon unused balance of leave to which the
Employee is entitled under the Act.

2447 On return to active employment the Erployee shall be credited with previously
accrued sick time. Sick time for the current year will be prorated if the Employee does
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24.5

24.6

not return at the beginning of the year.

Education Leave:

24.5.1 To be eligible for education leave Employee must have completed one (1) {ull
year with the District. :

24.5.2 The Employee shall deliver to the Human Resource Division a written request
for an education leave. Beginning and ending dates of the absence shall be included.

24,53  The leave will be limited to a maximum of one academic year.

2454 By mutual agreement between the Employee and the District, the Employee
may return to active employment earlier than that originaily approved. The request shail
be submitted in writing to the Human Resource Division.

24.5.5 All benefits paid by the Board shall cease during the penod of the education
leave. The Employee may continue insurance coverage on a tnonthly basis by payving
premiums in accordance with payroll procedure.

2456 (On retum to active employment the Employee shall be credited with previonsly
accrued sick leave. Sick time for the current year will be prorated if the Employee’s
return is after the start of the work year.

Other Reasons at the Diiscretion of the Board

24.6.1 The Employee shall deliver to the Human Resource Division a written request
for a leave, with an explanaticn, which may be for a reason other than already stated in
this Resolution. Beginning and ending dates of the absence shall be included. Except in
the case of an emergency a four (4) week notice is required. The Board will consider
such request on an individual basis.

2462 A tenured Employee or an Employee with more than five (5) consecutive
years full time service who requires more than one academic year of leave may
present the request in wiiting to the Board. The Board will consider the request on an
individual basis.




25.1

252

23.3

ARTICLE 25
OTHER LEAYE PROVISIONS

Bereavement

25.1.1 Up to three {3) days of bereavement leave will be granted to Employees for
deaths of family members. Family members shall mclude parents, parents-in-law,
brothers, sisiers, spouse, children, sons-in-law, daughters-in-law, brothers-in-law, sisters-
m-law, grandparents, grandparents-in-law, and grandchildren, or anyone eise for whom
the Employee is respongible. Part-time Employee’s bereavement leave will be paid on a
pro-rated basis. Nothing contained herein shall be construed as precluding the Employee
from using accrued sick leave for additional bereavement.

Jury Dutv/Legal { eave

25.2.1 Leaves of absence with pay shall be granted for jury duty, Any compensation
received for Jury duty performed on contracted days shall be deducted from the
Employes’s salary or the Employee must sign over the compensation check, less mileage
and parking, to the District. Employees excused from jury duty are expected to retum to
work. The Employee shall promptly notify the District (Principal/Area Coordinator)
when notification to serve on jury duty is recerved.

25.2.2  An Employee subpoenaed by any legislative, judicial or admimstrative mbunal
hearing shall be allowed time away from work with pay for such purpese providing it 1s
District related and/or approved by the Supenntendent and/or his/her designee.

Military Leave

25.3.1 Al District Employees are entitled to leave of absence from their respective
duties without loss of time, pay, regular absence provisions, impairment of evaluation
rating, or any other rights or benefits to which otherwise eniitled as stipulated by State
and Federal Law, for military services during which they are engaged in the performance
of duty or traming in the service of the State or of the United States under competent
crder, for a period not to excesd a total of fifteen (15) calendar days in one calendar year.

25.3.2 Before any payment of salary is made covering the period of the leave, the
Employee shall file with the District, an official order from the appropriate authority as
evidence of such duty. Tiis order shall contain the certification by the Employee’s
commanding officer of performance of duty in accordance with the terms of such order.

Extended leave may alse be granted, without pay, for service in the Atmed Forces of the
United States.

25.3.3 Following such leave, the Employee will be reinstated to the same or an
equivalent positicn provided that:
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25.4

1. The District is notified of the Employee’s desire to return by March 15 of
the year immediately preceding the school year of availability;

2. Such notification is given to the District not later than ninety (90) days
following military release, or following hospitalization for a period of not
more than one (1) year afier military release.

2534 Upon reinstaiement, salary shall be based on the schedule for which the
Employes would have gualified had leave not been taken — not higher than the second
step above that indicated on Employee’s last previous confract, i.e., not more than one {1}
year salary credit will be granted. |

25.3.5 Military leave shall not:
1. Cause loss of previously accwmulated sick leave;
2. Cause loss of permanent Teacher status;

3. Constitute a break in consecutive years of employment for purpese of
obtaining pennanent Teacher status, but the time spent on military leave
shall ot count toward tenure.

Sabbatical Leave

25.4.1 Sabbatical leave of ne more than one (1)} schocl year shall be granted

professional Employees for purposes of professional improvement subject to the
following conditions.

2542 The Employee must have completed six (6) or more consecutive years of
satisfactory, full-time employment in the District. The Employee shall have attained a
Bachelor degree plus fifteen (15) hours of graduate work and be a bona fide candidate for
a Master or higher degree in an area of specialization relevant to the Employee’s current
employment status, or which would prepare the Employee for other currently established
positions.

2543 In cases of Vocational/Technical Employees, the Employee must have
completed six (6} or more consecutive years of satisfactory, full-time employment in the
District. The Employee alsa shall have a Bachelor degree or be a bena fide candidate for
a Bachelor degree, in an area of specialization relevant to the Employee’s current
employment status, or which would prepare the Employee for other cumrently established
positions.

25.4.4 The Employee agrees to enter into wriften agreement with the Board providing
that immediaiely following sabbatical leave hefshe will return to active employment in
the District for a petied of two (2) school years.

25.4.5 The Employee shall not have received sabbatical leave during the six (6)
preceding school years unless there are no other qualified Employees requesting
sabbatical leave. :
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23.4.6 Sabbatical leave, upon application, shall be granted to z maximum of one
percent (1%) of the total number of eligible Employees.

25.47 Sabbatical leave requests shall be honored on a first-come, first-serve basis. All
applications shall be forwarded to the Superintendent, by certified mail, which shall be
post-marked not socner than September 10 and not later than March | of the year
preceding the year in which leave is to cominence, If the sabbatical leave is approved by
the Board the Employee’s position will be declared vacant and put in the transfer process.
If the Employee should for any reason not go through with the sabbatical he/she will be
assigned to a position or participate in the transfer process, depending on the time of vear.

2548 Sabbatical leave requests shall be for a full contract year or one-half (1/2)
contract year. Leave requests for one-half (1/2) confract yvear shall ceincide with andfor
cover the first or second semester of the school year.

2549 Employees granted sabbatical leave shall continue to receive for the duration of
the leave one-haif (1/2) of their salary and benefits equal to what they would have
received while cn active employment, except that they shall not accrue sick leave and
vacation leave. Time spent on sabbatical leave shall not constitute an intersuption in
continucus service, and for all applicable purposes, the Emplovees on sabbatical leave
shall retain a standing equal to that of an Employee on active employrment,

25.4.10 Fmployees must submit verification of successful completion of the reason for
the sabbatical. '

25411 Falure of the Employee to return 1o active employment upen completion of
sabbatical leave or to remain it the employ of the Board for the required period of two
{2) years shall obhigate sald Emplovess as follows:

1. The Empioyee shall reimburse the District any and/or all salary received
during sabbatical leave in the amount to be pro-rated on the basis of the
Employee’s two-year service obligation, and the actual service rendered to
the Distoict upon return from sabbatical leave. Should said Employee not
return to active employment all salary shall be reimbursed immediately.

2. The Employee shall forfeit all accrued leave benefits and all other benefits
of employment.

3. The Empioyee’s obligation to the District shall be waived in cases where the
Employee 15 unable to return to active employment due to injury, illness, or
other disability or death of the Employze.
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ARTICLE 16

SENIORITY

26.1 The seniority of Employees shall be established as of the first full-time contracted
employment date in the District. An Employee on authorized limited leave of absence, with or
without pay, shall continue to accrue seniority during the period of said leave and the leave does
not constitute an interruption iu seniority.

26.2 Employees who resign and are later re-employed shall acerne seniority from the most
recent date of re-employment.

26.3 In any situation where two or more Employees have the same seniority, a tie will be
broken by use of a number randomly assigned by the computer.

26.4  The District will supply a seniority list to the Association by October 15,

26.5 Part-time employee's seniority will be based on pro-rated years of service (e.g an
Employee working .5 FTE for 5 years would have 2.5 years of seniority). If a part-time
Employee also has accrued years of full-time service, those years will be included for the
purposes of calculating seniority.



ARTICLE 27
PROFESSIONAL DEVELOPMENT

27.1  The District believes that professional development is an ongoing process that promotes
and supports professional personal growth for all professional educators and is aimed at
increasing student success in school.

27.2  The statutory requirements for the Professional Development Committee (PDC) will be
followed and implementation of these requirements will be addressed through the Prefessional
Development Committee (PDC).

273 The PDC shall be responsible for the development of 2 “Teacher Mentor™ program to
assist beginning teachers in their professional development and to meet certification
requirements in accordance with state law and Department of Elementary and Secondary
Education rules and regulations.

27.4  Teacher mentors with appropriate experience shall be appointed by the supervisor from a
pool of volunteers. Generally, mentors shall be of the same grade level and/or subject area as the
beginning teachers. If there are no volunteers, the supervisor will assign a teacher, Teacher
mentors shall be provided with appropriate training, at District expense, in order to discharge
their mentoring responsibiiities.
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28.1

ARTICLE 28
ASSIGNMENTS AND TRANSFERS

There shail be a written job description for each Employee position. The District shall

have the right to change job descriptions as needed. Any proposed change in job description
shali be discussed with the Association.

28.2

28.3

28.4

Annual Assigned Positions

28.2.1 The immediate supervisor will assign positions of teacher staff based upon
program need, and certification. A change in an Employee's assigned building will be
discussed with the Employee.

Voluntary Transfer

28.3.1  The transfer process is designed to facilitate the movement of staff in a positive
and efficient manner: Voluntary transfer is defined as a change in assigned position as
requested by the Employee. All vacancies that have not been filled prior to March T will
be included in a March transfer opportunity. Vacancies created from the March transfer,
new positions that have been approved by the Board prior to May 1 and resignations/
teiirements that that have been Board approved prior to May 1 will be included in & May
transfer opportunity. The District may fill positions between the March and May transfer
opportunities that have been posted.

28.3.2  Employees returning from an approved leave of absence exceeding sixty (60}
work days will be assigned to a vacant position available at the time of their return,
provided certification requirements are met.

28.3.3 Voluntary transfers inciude movement by the Employee through the transfer
process to a vacant position.

28.3.4 Part-time Employees wishing to transfer to fuil-time positions must submit a
ietter of intent to Human Resources by February 1.

28.3.3  All transfers will occur at the onset of the foflowing school vear.

28.3.6  Any change in building after an Employee’s voluntary transfer has been granted
shall be considered an involuntary transfer.

Vacancy Posting

284.1  All vacancies that have not been filled prior to the March and May transfers
shall be posted as follows: Vacancies shall be defined and posted. A copy of the
vacancies will be available in Human Resources, on the SSD Job Line and the District
buildings one (1) week prior to each transfer, A copy will also be provided to the




8.5

28.6

Association. Positions that the District wishes to fill between the March and May
transfer opportunities will be posted on SSD' Job Line for one week.

. Voluntary Transfer Process

28.5.1 A Trensfer opportunity will be held in March and May. The District may post
positions that it wishes to fill between the March and May opportunities. Through the
transfer opportunities and the above-mentioned District postings Employees can explore
Job vacancies and submit requests for positions. Upon submission of requests, partici-
pants may be interviewed by SSD administration. Component district administrators may
participaie in the interview, :

28.5.2  Probaticnary Emnployees may request a voluntary transfer during their second
year of employment or after. All permanent Employees are eligible to request a transfer
according to the following guidelines:

1. Employee's certification and skills
2. Performance Based Evaluation Data

28.5.3  Staff who meet guideline requirements may submit transfer requests for up to
five (5) positions at the March and May transfer opportunities. Transfer requests will be
submitted fo the supervisor. If more than five (5) Employees submit a request for a
position, the three (3) most senior Emplovees must be interviewed. Administrators may
choose to interview other staff in addition to the three (3} most senior staff. Component
district administrators may be included during the interview. Positions that the District
wishes te fill between the March and May transfer opportunities will be posted on §8D's
Job Line for one (1) week. If two (2) or more Employees request an Interview for a
posted position, the two (2) most senior candidates must be interviewed. In addition to
the two (2} most senior candidates, the District may interview additional internal/external
candidates at its discretion.

28.5.4  All interviews must be completed within three (3) calendar weeks unmediately
following the March and May transfers. Interviews for mid-transfer opportunity postings
nofed m 28.5.4 will be completed within three {3} weeks of the posted posttion's closing
date. If a candidate is chosen, they will be notified by Human Resources in writing that
the requested transfer has been granted effective the following school year.

2855 If the District chooses to open a vacant position that has not previously been
through the transfer process to curzent Employges after the May transfer, the position will
be posted on the SSD job line for at least one week before closing.

Involuntary Transfer Process

28.6.1  Aninvoluntary transfer is defined as a change in building that the Employee did
not request.

2862 When an involuntary transfer is needed, the District will determine the
involuntary transfer based on certification, program need, Employee voluntesrs and

47



reversed District senfority.

28.0.3  An involuntary tramsfer shall be made only after consuitation between the
Employee involved and the immediate supervisor, at which time the Employee shall be
notified of the involuntary transfer. If requested, the reason will be provided in writing.
An Employee may request a meeting with their supervisor to discuss significant changes
to their assigned duties.

43



ARTICLE 29
REDUCTION IN FORCE

29.1  The District may reduce (place on unrequested leave of absence) persnnnel.as may be

necessary because of a decrease in pupi! emrollment, District reorganization or the financial
condition of the District. '

292 If, for any reason, the Board anticipates a reduction of staff, it shall, prior to taking formal
action, advise the Asscciation.

29.3 Reduction in personnel wili be implemented on a District-wide basis by area of
certification. Within each area the categories will be reduced in the following order:

1. Part-time probationary teachers/employees
2. Full-time probationary teachersfemployees
3. Permanent teachers/employees

No permanent teacher shall be placed on unrequested leave of absence while probationary
teachers are retained in positions for which a permanent teacher is qualified.

29.4  Employees who are not eligible for tenure shall be laid off (placed on nnrequested leave
of absentce} on the basis of seniority. Petrpanent Employees shall be retained on the basis of
performance-based evaluations and seniority (however, seniority shall not be controlling} within
the field of specialization.

29.5 A Distnct-wide seniority list shall be established by the District and copies provided to
the Association. There shall be separate lists of Employees in each job classification.

29.6  The Board shall give thirty (30) calendar days notice of layoff prior to the effective date
of the layofT to the individuals involved.

29.7 The District shall pay the full cost of the current health and life insurance benefit
programs of all Employees on layoff for three (3} months, beginning the month after the
Employee’s District paid benefits would normally cease.

238  Employees on layoff (placed on unrequested leave of absence) because of staff reduction
shall be given first pricrity on the substitute list, if desired.

299 A teacher placed on unrequested leave of absence may engage in teaching or another
occupation during period of such leave,

29.10 The unrequested leave of absence shall not impair the tenire of the teacher.
25.11 The unrequested leave of absence shall not impair the seniority of the teacher.

29.12 The unrequested leave of absence shall continue for a period of not more than three {3}
succeeding fiscal years unless extended by the Board.
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29.13 Permanent Employees shall be recalled {reinstated) to the positions from which they have
been laid off (placed on unrequested leave of absence} or, if not available, to positions requiring
like training and experience, or to other positions in the schoo! system for which they are
qualified by certification, in inverse order of lay-oif.

29.14 Non-permanent Employees on layoff (unrequested leave of absence) shall be recailed
in inverse order of layoff provided they are certified and have experience in the pesition or a
stinilar position.

29.15 No appointment of new Emplovees shall be made while there are available Employees on
layoff (unrequested leave of absence) who are properly qualified to fill such vacancies.

29.16 The District shall give written notice of recall from tayoff by sending a certified letter to
the Employee’s last known address. It shall be the responsibility of each Employes to notify the
District, in writing, of any change in address. The Employee’s address as it appears on the
record of the Board shall be conclusive when used in connection with layoffs, recalls, or other
notice. If the Employee fails to aceept or does not respond to this notice of recall within fifieen
{15) working days, unless a written extension is granted in advance by the Board or designee, the
Employee shall be considered to have voluntarily terminated his/her individual employment
contract and any other employment relationship with the District.

29.17 At the time of tns‘her recall and upon histher return to active employment, the Employee
will be provided all benefits which Employees are entitled to at that time, the Employee’s unused
accumulated sick leave will be restored to the Employee and the Employee will be placed on the
proper step of the salary schedule in accordance with Article 16.7 for the Employee’s current
position, according to the Employec’s experience in the District,
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ARTICLE 30
DURATION
30.1  The tenn of this Resclution’s language shall be from July 1, 2004, until June 30, 2006.

30.2  The temm of this Resolution for salary shall be from July 1, 2004 until June 30, 2005. .
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ARTICLE 31
COMPLETE DISCUSSIONS

31.1 This Joint Resolution summarizes the entire discussion between the Special School
District and the Asseciation. The parties acknowledge that during the discussions that resulted in
this Joint Resolution, each had the unlimited tight and opportunity to make demands and
proposals with respect to any subject or matter allowed under the law,

31.2  This Joint Resclution may be amended or supplemented by the Board of Education or
other legislative body at any time with notice to the Association, Upon the request of the
Assaciation, the District will meet and confer regarding any changes to this Joint Resolution. All
terms and conditions of employment not coverad by this Joint Resolution shali continne to be
subject to the Special School Distriet’s direction and control and shzll not be the subject of
discussions until the commencement of discussions for a successor to this Joint Resolution.
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Special School District of St. Louls County
Teacher Level Salary Schedule
Schaol Year 2004 — 2005

OTD/DPT/with
180 hrs. OTIVDPT/180

OTD/DPT  MA w/180 hrs, +15 hrs.

BS with 35 hrs. MA + 15hrs/ MA/180 + 15 hys,

2yr BS+20 MA 5-yr Voc Cert  MA + 30 Hrs/S.yr

Step Voc Cert S-yr Voc Cert Cert +10 hrs. 123 hrs, Yoc Cert + 40 hrs.
1 33,400 35,070 36,824 38,665 40,598
2 34,335 36,052 37.891 39,786 41,816
3 35,297 37,061 38,990 40,940 43,070
4 36,285 38,009 40,121 42,127 44,362
5 37,301 39,166 41,284 43,349 45,693
& 38,345 40,263 42 482 44,606 47,064
7 39,419 41,350 43,714 45,944 48,476
8 40,444 42,466 44 981 47,322 49,930
g *41,415 43,528 46,285 48,742 51,428
10 42326 44,572 47,674 50,204 52,971
11 43,299 **45,642 49,1035 51,710 34,560
12 44,078 46,601 50,578 53,262 56,197
13 44,740 47,533 52,095 54,859 57,883
14 45,366 48,436 33,658 36,505 59,619
15 46,001 49,308 55,268 58200 61,408
16 30,195 56.926 59,946 63,250
17 --- --- 58,634 61,745 65,148
18 -~ - -— 63,597 67,102
19 - — --- 65,505 69,115
20 -— - -- - 71,189

MNote: An additional adjustment of $2,500 wili be added 1o the apprapriate step on the MA+30 Pay Column for 3 PRDEDD.

*Only Employses placed beyond Step 9 of Charmel I for 2004-2005 and éubsaqutnt years shall advance beyond Step 9
of Channei |

"*Only Employees placed beyond Step 11 of Channe! 7 for 2004-2005 and sibgequent years shall advance beyord Step 11
of Channe! 2.




