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records in EEOC/GOVT–1 must be proc-
essed by agency personnel in accord-
ance with this part. Commission 
records that are contained in a govern-
ment-wide system of records estab-
lished by the U.S. Office of Personnel 
Management (OPM), the General Serv-
ices Administration (GSA), the Merit 
Systems Protection Board (MSPB), the 
Office of Government Ethics (OGE) or 
the Department of Labor (DOL) for 
which those agencies have published 
systems notices are subject to the pub-
lishing agency’s Privacy Act regula-
tions. Where the government-wide sys-
tems notices permit access to these 
records through the employing agency, 
an individual should submit requests 
for access to, for amendment of or for 
an accounting of disclosures to the 
Commission offices as indicated in 
§ 1611.3(b). 

[56 FR 29580, June 28, 1991]

§ 1611.2 Definitions. 
For purposes of this part, the terms 

individual, maintain, record, and system 
of records shall have the meanings set 
forth in 5 U.S.C. 552a.

§ 1611.3 Procedures for requests per-
taining to individual records in a 
record system. 

(a) Any person who wishes to be noti-
fied if a system of records maintained 
by the Commission contains any record 
pertaining to him or her, or to request 
access to such record or to request an 
accounting of disclosures made of such 
record, shall submit a written request, 
either in person or by mail, in accord-
ance with the instructions set forth in 
the system notice published in the 
FEDERAL REGISTER. The request shall 
include: 

(1) The name of the individual mak-
ing the request; 

(2) The name of the system of records 
(as set forth in the system notice to 
which the request relates); 

(3) Any other information specified in 
the system notice; and 

(4) When the request is for access to 
records, a statement indicating wheth-
er the requester desires to make a per-
sonal inspection of the records or be 
supplied with copies by mail. 

(b) Requests pertaining to records 
contained in a system of records estab-

lished by the Commission and for 
which the Commission has published a 
system notice should be submitted to 
the person or office indicated in the 
system notice. Requests pertaining to 
Commission records contained in the 
government-wide systems of records 
listed below should be submitted as fol-
lows: 

(1) For systems OPM/GOVT–1 (Gen-
eral Personnel Records), OPM/GOVT–2 
(Employee Performance File System 
Records), OPM/GOVT–3 (Records of Ad-
verse Actions and Actions Based on 
Unacceptable Performance), OPM/
GOVT–5 (Recruiting, Examining and 
Placement Records), OPM/GOVT–6 
(Personnel Research and Test Valida-
tion Records), OPM/GOVT–9 (Files on 
Position Classification Appeals, Job 
Grading Appeals and Retained Grade or 
Pay Appeals), OPM/GOVT–10 (Em-
ployee Medical File System Records) 
and DOL/ESA–13 (Office of Workers’ 
Compensation Programs, Federal Em-
ployees’ Compensation File), to the Di-
rector of Personnel Management Serv-
ices, EEOC, 1801 L Street, NW., Wash-
ington, DC 20507; 

(2) For systems OGE/GOVT–1 (Execu-
tive Branch Public Financial Disclo-
sure Reports and Other Ethics Program 
Records), OGE/GOVT–2 (Confidential 
Statements of Employment and Finan-
cial Interests) and MSPB/GOVT–1 (Ap-
peal and Case Records), to the Legal 
Counsel, EEOC, 1801 L Street, NW., 
Washington, DC 20507; 

(3) For system OPM/GOVT–7 (Appli-
cant Race, Sex, National Origin, and 
Disability Status Records), to the Di-
rector of the Office of Equal Employ-
ment Opportunity, EEOC, 1801 L 
Street, NW., Washington, DC 20507; 

(4) For systems GSA/GOVT–3 (Travel 
Charge Card Program) and GSA/GOVT–
4 (Contracted Travel Services Pro-
gram) to the Director of Financial and 
Resource Management Services, EEOC, 
1801 L Street, NW., Washington, DC 
20507. 

(c) Any person whose request for ac-
cess under paragraph (a) of this section 
is denied, may appeal that denial in ac-
cordance with § 1611.5(c). 

[42 FR 7949, Feb. 8, 1977, as amended at 56 FR 
29581, June 28, 1991]
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