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E-Filing Reference Guide Overview

The U.S. Citizenship and Immigration Services (USCIS) Electronic Filing
(E-Filing) Reference Guide provides E-Filing users with an overview of the
basic operational tenets of the E-Filing system.

This guide does not substitute for, but
should be used in conjunction with, the
USCIS website E-Filing instructions — as
both of these should be read together for a
more thorough understanding of the E-

Filing system.

Please review this guide
prior to E-Filing or
reporting a problem to the
National Customer Service
Center (NCSC) at
1-800-375-5283.

Layout and Structure

This guide is organized into seventeen (17) downloadable Portable
Document Format (PDF) files, which can be accessed by clicking on each
volume title (underlined in blue) below.

Volume I. How to Use

Volume II. General
Overview

Volume III. Getting Started

Volume IV. User ID and
Password

Volume V. E-Filing Form
1-90

Explains how to use this guide and
provides an outline of the volumes that
comprise it.

Provides a general background on the E-
Filing system process and the applications
currently available for E-Filing.

Summarizes the steps for accessing the E-
Filing option from the USCIS Internet web
links. This section also outlines pre-
requisites and provides a navigational
outline of the system.

Provides the steps for registering for a PIN
and password to directly access the E-
Filing system.

Provides 1-90 specific E-Filing guidance,
including error message handling.

Volume VI. E-Filing Form
1-129

Volume VII. E-Filing Form
1-129S

Volume VIII. E-Filing
Form I-131

Volume IX. E-Filing Form
1-140

Volume X. E-Filing Form
1-539

Volume XI. E-Filing Form
1-765

Volume XII. E-Filing Form
1-821

Volume XIII. E-Filing
Form I-907

Volume XIV. E-Filing
Form G-28

Volume XV. Paying for
and Submitting E-Filing

Applications
Volume XVI. Next Steps

Volume XVII.
Troubleshooting

Provides [-129 specific E-Filing guidance,
including error message handling.

Provides I-129S specific E-Filing
guidance, including error message
handling.

Provides [-131 specific E-Filing guidance,
including error message handling.

Provides [-140 specific E-Filing guidance,
including error message handling.

Provides 1-539 specific E-Filing guidance,
including error message handling.

Provides 1-765 specific E-Filing guidance,
including error message handling.

Provides [-821 specific E-Filing guidance,
including error message handling.

Provides 1-907 specific E-Filing guidance,
including error message handling.

Provides G-28 specific E-Filing guidance,
including error message handling.

Guides users through the process of
certifying, paying, and confirming
applications in the E-Filing system.

Summarizes steps to take after E-Filing an
application.

Addresses various issues that users may
encounter when E-Filing and the actions
needed to resolve them.
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Volume II — General E-Filing Overview

Purpose

Volume II — General E-Filing Overview provides an overview of the E-Filing
system process and the applications currently available for E-Filing. The
following topics are addressed in this document:

e What Is E-Filing?
e General E-Filing Process Steps
e USCIS Applications Available for E-Filing

What Is E-Filing?
E-Filing Is...

E-Filing is a quick, easy, and convenient alternative for you or your
representative to complete, pay for, and submit applications to USCIS at
anytime, from any computer with Internet access.

Upon completion of the E-Filing session, you will receive:
¢ Instant electronic confirmation of successful application submission; and,

o “Next Steps” instructions for submitting supporting documentation
and/or visiting an Application Support Center (ASC) to have your
fingerprints and/or photograph digitally captured, if applicable.

E-Filing Is Not...

USCIS does not give priority to E-Filing application submissions over paper-
based application submissions, because this would place customers without
computer access at a disadvantage. With an E-Filed or paper-based
application submission, both will be processed in the same queue, manner,
and date order in which USCIS receives the application(s).

General E-Filing Process Steps

A process flowchart, summarizing the general applicant E-Filing process, is
provided on the next page for your reference. Steps 1 — 2 apply to all

applicants and Steps 3 — 4 are only required for those applicants requiring a
visit to the ASC to perform biometrics capture.

After you submit your application, USCIS will:

¢ Send you an official paper receipt, Form [-797, Notice of Action, within
5-10 days after receiving your application;

e Conduct Federal mandated background checks;

e Set up your case file;

e File any supporting documentation you send in to your case file;

e Electronically link any required biometric data transmitted from an ASC

e Adjudicate your application to determine if your benefit will be granted.

USCIS Applications Available for E-Filing

USCIS has implemented the following applications for E-Filing:
e Form I-90, Application to Replace Alien Registration Card (Volume V)
e Form I-129, Petition for a Nonimmigrant Worker (Volume VI)

o [-129W, H-1B Data Collection and Filing Fee Exemption (provided
as a supplemental form to I-129)

e Form [-129S, Nonimmigrant Petition Based on Blanket L Petition
(Volume VII)

e Form I-131, Application for Travel Document (Volume VIII)
e Form I-140, Immigrant Petition for Alien Worker (Volume IX)

e Form I-539, Application to Extend/Change Nonimmigrant Status
(Volume X)

e Form [-765, Application for Employment Authorization (Volume XI)
e Form I-821, Application for Temporary Protected Status (Volume XII)
e Form [-907, Request for Premium Processing Service (Volume XIII)

e Form G-28, Notice of Entry of Appearance as Attorney or
Representative (Volume XIV)

b
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The E-Filing Process

@ Complete and submit your application and payment online [
ep A
-

Conf

T\jConfirmg ion
= Fi‘fﬁi‘t Print 2 copies of your Confirmation Receipt notice.
<+ --- = s e e e s e s e -

If required, mail your supporting documentation and

one copy of your Confirmation Receipt notice.
Step 2 AR U.S.
Citizenship
o . : . . . and
AB|ometr|cs [-90 and 1-821 applicants will receive a Biometrics Immigration
Erontmel Appointment Notice through the mail.
== M e e e e e e e e e s e e - - Services
Applicant If required, call the National Customer Service Center at
1-800-375-5283 to schedule an appointment at YOUL &<~
Step 3 y local Application Support Center. %%‘j\ 2
if required /7'(' (For English, Press 1, 2, 3. For Spanish, Press 2, 2, 3.) (=

If required, go to your ASC appointment to have your

Step 4 “\fingerprints and picture taken and provide your signature.
if require

USCIS will mail decision as soon as processing is complete.
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Volume III - Getting Started

This volume provides a quick navigational overview, summarizes the
requisites, and describes the basic functionalities of the E-Filing system.
Primarily, this guide addresses the following topics:

e E-Filing Web Instructions e E-Filing Form Features

e [E-Filing Requisites e Forms Checklist

e Using My Forms e Concurrently E-Filing Forms
e Starting a New Form e System Timeouts

E-Filing Web Instructions

E-Filing USCIS application can only be done through the official USCIS
website at www.uscis.gov. The USCIS charges no additional access or
downloading fees for filing its forms electronically.

e From www.uscis.gov, click on E-Filing link.

e At the “Introduction to E-Filing” page, carefully read the provided
instructions on the procedures for submitting an application to the
USCIS.

a USCIS.go¥ Home Page - Microsoft Internet Explorer provided by ICE {¥6.0-5P1-ICE01)

File Edit Wiew Favorites Tools  Help

P Back + = - @ @ ‘ @SEarch @Favnrites @Media 8 | %v lgﬁ!v -
Address I@ htp: / fuscis .gov/faraphicsfindex. htm
Links @]BCIS Online Plus @] CCweb Mail &]0HS Met & Powerport & USCIS - Office of Records Services

U. S. Citizenship and Imigration Services

TEXT ONLY HOME WHAT'S NEW FAOs SEARCH GLOSSARY FEEDBACK TRANSLATE PRINTPAGE

About Usiand FOIA

Office of Citizenship l I S CI Q
Immiaration Forms,
Fees and Finge rprints. u

Immigration Services
and Benefits Programs

enices s Dfice InfoPass Online USCIS Announces

Infarmation Appointment H-2B Filing Notice for Hot Topics
Immigration Laws, Scheduler FY 2005 and 2006

il ] eiehs This free service eliminates USCIS has issued a public o InfoF acs Appaintment
Infe azs Appointment

USCIS Public Affairs waiting in line far immigration  notice about additional
Scheduler

Working for, Immigration information; learn how it petitions for H-2B workers as
Programs works. InfoPass - Citas Para required by the Save Quwr
Other Government Inforrnacidn Sobre Small and Seasonal

Sites Inmigracidn. Businesses Act of 2005

® MNational Customer Senice

Extension of Deadline USCIS Implements
for Filing Applications H-1B Visa Reform Act
Pursuantto CSS And  of 2004

LULAC fNewmant USCIS has forwarded to the ® Hom Do 7, Frequenty

E-Filing Requisites

Before accessing the system, perform the following tasks:

Click on the links to and read the general E-Filing Guidance on the
Introduction to E-Filing web page.

Read the form-specific E-Filing instructions for the application you will
be filing.

fe) Access Forms Currently Available for E-Filing link on the
Introduction to E-Filing web page. Determine if you are eligible

to e-file your application by reading the classification-specific
eligibility requirements for your application type. You will
NOT be eligible if you are:

= Applying for a waiver of the filing fee; or

= Requesting that your case be expedited (with the exception
of Form 1-907, Request for Premium Processing).

o Read the appropriate volume(s) of the E-Filing Reference Guide
for further guidance on E-Filing form-specific applications.

Verify that your computer meets the following requirements:

o Adobe Acrobat Reader (version 5 or higher).

o Netscape (version 4.7 or higher) or Internet Explorer (version 5.0
or higher).

o A printer to print your PDF copy of the application and

Confirmation Receipt notice or a floppy disk to save these files.

Register for your E-Filing user account. (See Volume IV. User ID and
Password for directions on setting up a User Account.)

Have on hand all required information (e.g., your immigration, personal
documents, or credit card, debit card, or bank account and routing
number to pay the filing fee, if applicable) before starting your session.

o You must read the instructions in the paper-based OMB version
of the form you plan to e-file to identify any additional or
necessary supporting documentation. Please access the USCIS
Forms and Fees web page for these instructions.


http://www.uscis.gov/
http://www.uscis.gov/
http://uscis.gov/graphics/formsfee/forms/eFiling.htm
http://uscis.gov/graphics/formsfee/forms/e-guidance.htm
http://uscis.gov/graphics/formsfee/forms/eFiling.htm
http://uscis.gov/graphics/formsfee/forms/e-specific.htm
http://uscis.gov/graphics/formsfee/forms/eFiling.htm
http://uscis.gov/graphics/formsfee/forms/efileguide.htm
http://uscis.gov/graphics/formsfee/forms/index.htm
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Using My Forms

Access your User Account by entering in your User ID and password. This
brings you to the “My Forms” page, which allows you to:

e Select a form to begin completing.

e Save the last 20 forms you have partially completed but have NOT

submitted. Successfully submitted
forms will NOT be listed in
your My Forms list.

My Forms allows you My Forms

to view, edit, or delete

N

forms that have been
saved but not submitted
to the USCIS.

Under My Forms, you
will see the:

Welcome to the My Forms page of the BCIS E-Filing system. You can select View/EdivDeletgffo
either vigw, edit or delste any forms listed below.

A maximum of 20 farms can be saved at ane time

Status®
Pending

Pending f

Pendi

Action
Wiew/Edit/Delete
ViewEdit/Delete
ViewEdit/Delete

Last Accessed
02/18/2004
02/18/2004
02/18/2004

Identifier

Form(s)
|-539 - Jones, J |-539

I-140 - Jones, J l-140
1131 - Jones, J 1131

o List of forms
available to be
completed and
submitted to USCIS;

e Date you last worked
on each form; and

*Status:
Pending - This form has not been submitted

Action Needed - There was a problem processing this #fm

‘fou can also start a new form:

Start a New Form: | -131 2

Please read our Secure Site Statement

o Status of each form,
showing either
Pending or Action Needed.

For assistance or questions regarding this form, please call our National Customer Service Center at
1-B00-375-5283 [TOD 1-600-767-1833)

o [f'the status is Pending, the form is saved, but not yet submitted. You
may select “View/Edit/Delete” to view, update, or delete a “Pending”
application.

o [f'the status is Action Needed, the payment for your form may not
have processed completely. DO NOT RE-FILE. You MUST select
“View/Edit/Delete” for more information on the status of your form.

If a form has been successfully submitted, it CANNOT be recalled. Refer to
Volume XVII. Troubleshooting on how to submit corrections for these forms.

Starting a New Form

To start a new form:

e Select a form to complete by using the drop-down menu on the My
Forms screen. Upon the form type selection, you will be taken to an
instructions page.

e Make sure to read through the instructions provided and then click on
<Begin Application> to begin completing the form.

At the beginning of every form:

e The system will require you to select whether you are filing as an
“Individual,” a “Qualified Attorney,” or “Organization Representative.”

a) If “Individual” is selected, the system will bring you to the first page
of the selected form to begin completing.

b) If“Qualified Attorney” or “Organization Representative” is selected,
a G-28 — Notice of Entry of Appearance as Attorney or
Representative form, will be provided after completion of the
primary form. Refer to Volume XIV. E-Filing Form G-28 for
guidance on completing the G-28.

E-Filing Form Features
The E-Filing system has several built-in features designed to help you
complete and E-File your applications, which include:

e Required Fields;

e Error and Warning Messages;

o Context Sensitive Help Feature;

e Text Boxes; and

e Dropdown Boxes.
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Required Fields

Required Fields are marked with an asterisk (*). You MUST submit all
information marked with asterisks for an application to be processed.
Attorney Information Payment Review & Certify Confirmation ‘

‘fou have chosen the attorney version of the 1763 form. To modify this chaoice, please selsct the
Back button on your browser. Otherwise, please complete the form

In order to electronically process your application,
you must provide information for the items marked *

an applying for:

0 aceept employment

¢ Replacement {of lost empla thorization document)

¢ Renewal of my permission to accept employment

Examples of

- —_——— Required
e qe—— ltems
Middle Name: I—

COther Names Used: li

(Include haiden Mame
Regardless of whether a field is required or not, you should complete all the
form fields that apply to you. Failure to do so may result in processing
delays or even application denials.

Context Sensitive Help

Certain field captions are highlighted and underlined in blue. These are links
to the Context Sensitive Help feature, which provides definitions of terms
and clarifies the information being requested for the field from which the
Context Sensitive Help is linked.

Town or City, + Halliston
State - [MASSACHUSETTS =l C Ontext
2} Bureau of Citizenship and Immigration Service —1ol x|
m oy
| oA Closs Window S t
- | ensitive
An Alien Number (A% is the 8 or 9 digit number that identifies an incividual to f—— Hel
the BCIS. The BCIS issues A# to individuals when they first apply for & benefit p
Feature
KW =l
4 956
Sahad
=l ale
€] Done [ & [ meemmer Zpgle ¢ Widowed ¢ Divarced

Error and Warning Messages

Error and warning messages assist you in the proper completion of a form.

| - 765: Application fer Employment Authorization

Applicant Information Attorney Information Payment Review & Cerlily Confirmation |

ERROR: The applicant must select whether he or she is applying for "Permission to accept employment’,
' (of lost empl izati " or "Renewal of my permission 1o accept

employment’.
ERROR: The applicant’s family name (last name) must be provided.

ERROR: The applicant’s first name must be provided. If the applicant does not have a first or given name
please enter I1-A in the Given Hame field.

ERROR: The applicant’s street number & name must be provided.
ERROR: The applicant's city of residence in the .5, must be provide« with the address.
ERROR: The state in the U.S. must be provided with the address fields.

ERROR: The LS. zip code is required with the address fields.

ERROR: A valid Date of Birth must be provided.

ERROR: The applicant must enter their gender as sither Male or Female.

fou have chosen the attorney version of the 1-765 form. To modify this choice, please select the
Back button on your browser. Otherwise, please complete the form

In order to electronically process your application,
wou must provide inforration for the items marked *

“1 am applying for:
¢ Permission to accept employment
 Replacement (of lost employment autharization document)

 Renewal of my permission to accept employment

Farnily Marma .

The system generates an Error Message if a required field is left blank:

e Error messages appear on the screen in red.

e You will NOT be allowed to proceed to the next form page or submit
the application until the error is corrected.

The system generates a Warning Message if a non-required field is left
blank:

e Warning messages appear on the screen in blue.

e You are warned that a field may possibly need to be filled in (e.g.,
based on the information you have already provided or based on
circumstances that may be applicable to you).

You are able to submit your application without providing information in
non-required fields. However, unless the blank data fields do not apply to
you, failure to comply with these messages may result in processing delays
or possibly denial of your application.
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Dropdown Box

A Dropdown Box is provided to limit your answer to only those listed, valid
response items accepted by USCIS. The values within the dropdown list are
standard system values that are acceptable by the system. The following are
representative data fields with standard system dropdown list values:

¢ Country names;

e USCIS locations;

e Immigration and non-immigration classifications; and
o Eligibility status.

U.S. Mailing Address: Dropdown
ok
Street Number & Mame: = 123 Main St, BOX
Apt #
City: * Springfield
State: * Selecta State x
IIP Code: * [ e
Date of Birth: * SLASKA -
ARIZONA
ARKANSAS
Country of Birth: = CALIFORNIA -
COLORADO
Social Security # CONNECTICUT
DELAWARE
|&pane DISTRICT OF COLUNMBIA LT
;ﬂstartm ENuvell-delwered Applic. .. | [©)] nbox - Microsoft Outlok | {FLORIDA = |111. Getting Started | &1Form | Page 1 | Par...

Text Box

A Text Box allows for data entry of responses to a question. The below
outlines how the system applies the use of the text box.

e Provides the same amount of data entry space as the space provided on
the OMB paper-based form version.

e Provides a Continuation Sheet if your response is too long to fit in the
Text Box space provided on the PDF generated OMB form version.

o Continuation Sheet(s) will be automatically generated by the system
and submitted as part of your application.

o The system will generate an error message stating that you have
exceeded the space limitations if no Continuation Sheet exists for a
particular Text Box response.

You can provide additional information on a separate piece of paper and mail this with
your supporting documentation when you exceed E-Filing form space limitations

Forms Checklist
Once you have completed your E-Filing application(s) and prior to paying
for the application(s), a Forms Checklist is provided to:

e List your completed but non-submitted applications and the
associated fee(s); and

e Link to application(s) that are available for Concurrent E-Filing.

B Form Checklist | BCIS - Microsoft Internet Explorer provided by ICE (¥6.0-5P1-ICE01) =l8ix]
Fle Edt Wiew Favortes Tools Help m
e | A ‘ Qisearch [fravorites {madia @l - - -

Address |@ hitkps: fefiing.uscis. dhs.gov/efle InteractionMar7eFaorms _timestamp=1116935091562 ﬂ 6o

Links (@]BCISOnine Plus  @&]CCweb Mal &]DHs Met  &]Powerport  @&]USCIS - Offics of Records Services
igration Services

1-765 Form: Application for Employment Authorization

Form Checklist Certify Forms

My Forms __Log out

Form Checklist

Below is the feeffees for all forms currently in your application

Form Description Fee
1.765 - Joe, Schmoe |-765 Application Fee $175.00
Total due from filer: §175.00

|-765 - Joe, Schmoe

785 - Joe, Schrmoe  Add F131

Add New Form by selecting hyperlinked form preceeded by Add.

Review or Edit a Form by selecting the hyperlinked form number

Delete a Form or Forms Select checkbox for a form or you select multiple boxes for more than one
farm, then select the delete button. Note: that if you delete a forrm that has any afiiliated forms, those —
farms will also be deleted.

Certify Forms you can go ahead and cedify if the information in all the forms is correct,

Delete Form Certify Forms [
[ Ananinn nans ke Hafiinn nerie dhe 11 1REAEMATERT w T T [Pl inkranat
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Concurrently E-Filing Forms

The system allows for multiple related applications (i.e., concurrently e-filed
forms) to be submitted at the same time. You can concurrently e-file only
those form type(s) that appears on you Form Check list page with a
preceding <Add> link.

The benefits of concurrently E-Filing forms include the ability to:
e Pay all fees at one time;

e Submit related applications at one time and to a single processing
location instead of separately to multiple locations; and

e Receive a single confirmation that all your applications have been
submitted through the E-Filing system.

To concurrently E-File an application, click on the Add link to select another
form to complete and submit with your primary application. The selected
form(s) will be grouped together into one E-Filing submission.

To delete a concurrently E-Filed application, select the checkbox next to the
form you wish to delete, and click on the Delete button at the bottom of the

screen.

/3 Form Checklist | BCIS - Microsoft Internet Explorer provided by ICE (v6.0-5P1-1CE01) =1

Fle Edt View Favortes Took Help
Grak - o - @ D) O] Qe (Grevtes Pveda B Y- 8- w
Address |g]u ps: jefiling, uscis. dhs. ionlgrreForms _timestamp=1116935264531 l | e
Links &]BCIS Online Plus @] CCweb Mail  @]DHS et (& Powerport & USCIS - Office of Recgfds Services

Note:There are still suggested fields not completed on the followillg forms

1131 - Joe, Schmoe

Below is the feefiees for all forms currently in your applicationy

Form Description Fee
1765 - Joe, Schmoe 765 Applicatiolf Fee $175.00
1131 - Joe, Schmoe 131 Applicatigh Fee $165.00
Total due from filer: $340.00

I-765 - Joe, fchmoe

|.788 - Joe, Schimoe

1- Joe, Schrmoe
Add New Form by selecting hyperlinked forgf preceeded by Add.
Review or Edit a Form by selecting the hyfferlinked form number.

Delete a Form or Forms Select checkl
form, then select the delete button. Notel
forms will also be deleted

or a form or you select multiple boxes for more than one
if you delete a form that has any affiliated forms, those

Certify Forms you can go ahead and certify if the information in all the forms is correct,
— | |
Delete Form ) Cancel Certify Forms

%% read our Secure Site Statement =

&] bone [ [ & B Localintranet

istart|| | EMovel-delivered Appli... | []trbox - Microso Outlook | ‘ciiDocuments and Sett... | Bwol T, Gekting St{Form Checkist | BCIS - Mcrosoft Internet Explorer provided by ICE (v6.0-5PL11|

/i Form Checklist | BCIS - Microsoft Internet Explorer provided by ICE {v6.0-5P1-ICED1) -8 %]

File Edt Wiew Favorites Tools Help “
Epack - = - (D {;}l @search [dravartes (hmeda @‘ %v tgi:%- -
address [&] hitps:ffefiling uscis.dhs. govefilefInteractiontgrTeForms_timestamp=1116935091562 = @e

Links €]BCIS Online Plus  &]CCWeb Mail  @]DHS Net & Powerport €] USCIS - Office of Records Services
Bureau of Citizenship and Immigrati :

My Forms

< Form Checklist Certify Forms

Form Checklist

Below is the feeffees for all forms currently in your application

Form Description Fee
1765 - Joe, Schmoe |-785 Application Fee $175.00
Total due from filer: $175.00

I-765 - Joe, Schmoe

|-766 - Joe Schi @

Add New Form by selecting hyperlinked form preceeded by Add
Review or Edit a Form by selecting the hyperlinked form number.

Delete a Form or Forms Select checkhox far a form or you select multiple boxes for more than one
form, then select the delete button. Note: that if you delete a form that has any sffiliated forme, those -
forms will also he deleted

Certify Forms you can go ahead and certify if the information in all the forms is correct,

Delete Form Certify Forms l
[ Anerinn nane httne: lefilna e dhe G THRARRNAI SR ] T T BB acalinkeanet

Session Timeouts

Your E-Filing session may “timeout” at times for one of the following
reasons:

¢ You entered the E-Filing system from a bookmarked page that wasn't
at the beginning of the E-Filing system.

e Your computer was idle or inactive for more than 20 minutes after
logging into an E-Filing session. Your progress is automatically
saved at the last page that was fully completed. You can access the
My Forms page to re-assess your partially completed application
once you have logged in properly with your E-Filing User ID and
password.

To access the system, login using your
E-Filing User ID and password at
https://egov.immigration.gov/efile/.
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Volume IV - User ID and Password

Purpose

This volume highlights key aspects of the User Registration process on
obtaining a User ID and password to access the USCIS E-Filing system. In
this document the following topics will be addressed:

e Registration Process

e [Establishing a User Account
e Establishing and Maintaining a Password

Registration Process

Registration Requisites

User account registration is free. To begin submitting applications through
E-Filing, you must first register for an E-Filing User Account. Do not
register for an E-Filing User Account until you have verified E-Filing is right
for you and your needs.

e Read all general and form-specific E-Filing instructions thoroughly!

e Ensure that your individual case and immigration form requirements can
be E-Filed before registering!

User Account Registration Guidelines

The following guidelines apply to registering in the E-Filing system:

e You are required to complete a personal information page to create your
User Account.

o Fill out all fields that are applicable to you.

o You must fill out all required fields. Required Fields are marked
with an asterisk (*).

® You are required to self-register with a User ID, Password, Hint Type
Question and Hint Response.

o Make sure <Caps Lock> key is turned off when typing in your User
ID and password.

o You will not be allowed to create a User ID that has been previously
established by another user.

e An email notice will be sent to the email address identified in your User
Account profile to notify you of your registration and any updates to
your User Account.

o Your E-mail address must be provided and it must have the
following parameters:
= Less than or equal to 30 alphanumeric characters.
= There can only be one “.” after the “@” symbol.

o Confirmation of your E-Filing User Account registration will be e-
mailed to your e-mail account within 24 hours of your registration.

o Your e-mail address will ONLY be used for e-mailing your account
registration information. You will NOT receive information on the
status of your application or account.

Establishing a User Account

To establish a new User ID, select the I am a New User web link from the
Log in to E-Filing web page.

A BCIS | E-Filing Login - Microsoft Internet Explorer provided by ICE (v6.0-SP1-ICE0L) e =1

Fle Edt View Favortes Took Help
Grak v o - @ ) O] Qe (Brevrtes Pveda B B 23 5 of

Address I@https:ﬁeFll\ng‘uscls.dhs‘guv/'eFl\eﬂInteract\UnMgﬁeFurms_t\mestamp:l116936334656 I | e
Liks (&]BCIS Orline Plus @] CCWeb Mail  @]DHS Net (& |Powerpart e_]uscls-cfhceufnecurd% rrrrrr

Bureau of Citizenship and Immigration Services
E-Filing

Leog in to E-Filing
Please erter your User ID and Passward and select Ll in ta begin using the E-Filing system. If you
are a new user, please select, "l am a new user' to gffate an account

Please provide information for the terms = marked gfelow.

» Select here to view the detailed User 1D angfPassword instructions

E-Filing Login
User ID: =
Passwor|

Lam a new user

Liorgot my passward
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Establishing a User ID

You will use the Create Account registration web page to create a User
Account.

A BLIS | Create Account - Microsoft Internet Explorer provided by ICE (v6.0-SP1-ICEO1) _i&] x|
Fle Edt Ve Favoites Took Help
Epack - = - (D @Sl @Search [GdFavartes hmeda @‘ %v %i%. -

Address [&] https:fefilng uscis.dhs. govefil HonMg . timestamp=1116036532359 | @

Links (€]BCIS Oline Plus  @&]CCWeb Mail  @]DHS et & Powerport €] USCIS - Office of Records Services

Bureau of Citizenship and Immigration Services

Create Account

Please enter the following information and select Submit to create an E-Filing account. You will
receive a confirmation e-mail regarding your E-Filing eystem account registration at the e-mail address
you provided

Please provide information for the items marked * below,

Filing Status. INDIMIDUAL b2

First Narne: * i
Last Name: =

Organization Name:

(Reduired if the Filng Status is

Represertative)

UserlD: *

Password: *

Re-enter Passwaord: =

Password Hint [Select One =

From the Create Account web page, you should follow the below E-Filing
User ID guidelines to avoid system errors:

e User ID must contain between 6 to 16 alpha-numeric characters;

e User ID must contain no spaces; and

e User ID is case sensitive (e.g., upper and lowercase alphanumeric

values).

o Examples of User IDs:
Pollyannal4,
632bicycledpedal,

ha7ppy,

Establishing and Maintaining a Password

Creating a Password
Follow the below E-Filing password guidelines to avoid system errors:
e Password must contain 8 to 16 alpha-numeric characters;

e Password is case sensitive;
e Password must contain at least 2 of the following 3 types of characters:
o Uppercase alphabetic,
o Lowercase alphabetic, or
o Numeric;
e Password must contain at least 1 special character:
o @W#S$ % "N&*=+
e Password must begin with an alphabetic character:
o a,k, m,r, etc.
e Password cannot contain or use:
o Spaces;
o All or part of your User ID; or
o 2 identical characters consecutively (e.g., “gg” or “66”).

e FExamples of Passwords:

Twink<1959k
StarWars=4ever
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43 BCIS | E-Filing Login - Microsoft Internet Explorer provided by ICE (v6.0-SP1-ICEO1) =18l x|
Forgotten or Reset of Password Fe Ed Vew Fovoes Tods e
. ok - = - (D @ | @Seavch [GdFevortes hmeds (4 ‘ %v z;}_ﬁ- -
If you forgot your password, select the I Forgot my Password web link from b [B s g s T S —— How

the Log in to E-Filing web page.

e You will be asked to select a Password Hint Question and Response
during your initial User Account registration.

o In the event you forget your password or need to reset it a later time but
do remember your User ID, the system will require you to provide the
correct response to your identified Password Hint Question.

Changing and Protecting Password

E-Filing system passwords expire after 60 days. You must change your
password prior to every 60 days to ensure your User Account remains
active.

e Your password must be a new password that fits within the password
parameters (as identified in Creating a Password section of this guide).

e There will NOT be a notification to change your password prior to its
expiration.

Links @]BCIS Online Plus @] CCleb Mail &]DHS Met  &]Powerport €] USCIS - Cffice of Records Services

Bureau of Citizenship and Immigration Services

E-Filing

Leg in to E-Filing

Please enter your User ID and Password and select Log in to begin using the E-Filing system. If you

are a new uger, please select, "l am a new user” 1o create an account
Please provide information for the terms * marked below.

» Select here to view the detailed User ID and Password instructions.

User ID: =

Password: *

Lam a new user

> Liorgot ry password

E-Filing User Accounts will be deactivated, without any warning or notification, if:
o [t has not been used for 90 consecutive days,
—or—
¢ 30 days have passed since the expiration of a User Account password.

Never share your E-Filing User Account information with anyone.

e Doing so gives them access to personal and possibly sensitive
information that you have saved.

e Ifyou receive an e-mail or phone request claiming to be from the USCIS
and asking you to provide your personal E-Filing User ID, Password,
Hint Question and Response, or other sensitive application and payment
information you have submitted, please DO NOT respond to the e-mail
or caller. Call 1-800-375-5283 to report the incident. Official USCIS
correspondence will be through the regular USCIS communication
channels.
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Volume V - E-Filing Form I-90

Form I-90 (Application to Replace Permanent Resident Card) is used to
apply for a replacement of your Permanent Resident Card, or “Green Card.”

Purpose

This document provides guidance and tips for E-Filing Form 1-90. This
guide addresses the following topics:

e Is E-Filing the Best Option for You?
e E-Filing Form I-90

e Confirmation Receipt

e Next Steps — Specific to Form I-90
e PDF Troubleshooting
e Supporting Documentation

Is E-Filing the Best Option for You?

E-Filing is not for everyone, as there are certain situations where you must
paper file a Form 1-90, such as:

e Ifyou live outside of the U.S., Guam, Puerto Rico, or the U.S. Virgin
Islands;

e Ifyour card was issued to you before you were 14 and you have reached
your 14" birthday;

e If you are applying for a fee waiver; and

e Ifyou are a conditional resident and your status is expiring, you will
need to paper-file Form I-751 or Form I-829 to apply for the removal of
conditions.

Please review the E-Filing web instructions for further updated guidance on
1-90 eligibility requirements.

E-Filing Form I-90

As described in Volume II1 — Getting Started, the first screen of any form
will require you to select whether you are filing as an “Individual,” a
“Qualified Attorney,” or “Organization Representative.”

Your answers to these questions will determine whether you will need to fill
out a G-28 (Notice of Entry of Appearance as Attorney or Representative)
after you complete the 1-90.

Name and Address Section

The system requires you to provide information about the person filing for
the 1-90 benefit.

| Parge 1| Pt 1. | 199 | BLIS - Macrosolt nberned Baplorer provided by I8 (v 591 ICE01) E e )
T T
P - o - D[ Y| e et Fren J - - O m
stior, oot oo TP T e,k | RSS2

o e —— . gr—— ] ¢w

Zip Code Identification:
Your Zip Code must match
your City/State. Consult
www.usps.com to determine
the correct spelling and/or
combination of City/State/Zip
Code to use when entering
your address.

Gender Identification:
g Although not required on the
6 — paper edition of the 1-90 Form, it
sty lean s 0 okt b o is a required field on the E-Filing
system and the USCIS uses this
information to produce the card.

Hitore o e


https://uscis.gov/graphics/formsfee/forms/e-I-90.htm
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Current Status and Reason for Application Section

The system requires you to indicate your current status and the reason that
you are submitting the I-90 application.

Tj Foern | Page 1 | Park 2. ] 190 | BCIS - Microsolt Inkernet Esplores provided by ICE (v6.0-5P1-ICE01) T
Tl D wew Fauemss Tock W m
s - o - @[ Y| Dhsowes (Girwrns: Grete |- 8-S

st = ol e

sk | o t
Urks @@)B0TS Ove Pl (@] C0Web Mol @)0HS ot | Powvergurt

My Forms _ Log sut

i onder 1o eleciromcaly process your apphcation, you must peowde informiation for the tems

marked * beow

1. By Status e (select one) *
€ & Permansrs

guferd - (Net & Comenuler)

Z, iteagon for application: *
Iam a Pesmanent Resident or Conditional Permanent Resident and:

& My cand was lost, stolen or desbroyed

£ b My autherized caed was never mcaived

© €. My card was mutilated

€ d My card was issued wilh incomect infomatiol 58 of BCIS sdministrative erol

© & My name ar sthar hingraghic infrmation has changed since the card was issued

1 am a Pasmansnt Resident and:
€ 1, My present card has an apirstion date and & is expining

€ W1 | have taken up Commaser s1alus.

Reason for Application:

If you answer select reason code
“B” or “D,” you will not need to
pay the $185.00 base fee.
However, you will need to pay the

 h2|was a Commater and am now taking msidence in the U.S

$70.00 biometrics fee.

€ i My stalus has been sutomatically comvered 10 permanent resident

¢ | Ihaw an old adiion of the cand

Puaea reac o Sngian St Sntevend

For nzsistance o

Customer Servce Center ot

form, Hationad
#-300-375-5283 [TD0 1-B00-767-1833]

i ordae 15 Blectronicsly procass your sppliestion, you mus provds infarmation for the tems marked ™

Immigrant Visa and/or Adjustment of Status Section

The system requires you to answer questions
and/or Adjustment of Status, as applicable.

Make sure to fill out all fields applicable
to your case and filing. The USCIS may
issue a Request for Evidence (RFE) for
any information that is not provided,
which may delay the processing of your
application.

h Foern | Page 1 | Part 3.1 1.90 | BCIS - Microsolt Internet Explores provided by ICE (v6.0-5P1-ICEDL)
Fle Ede Vew  Favortes  Took el

woc - = - Q) [3) 4| Qoo (e Gretn (S| - S

about your Immigrant Visa

Warning Messages:
Although no fields are required in
this section, the system will
generate a Warning Message to
confirm that you do indeed wish
to leave the fields blank if the
fields are not filled in.

AT

sk | ston o t
Liks @@)B0TS Ovloe Prs (@] C0Web Mol @)0HS ot | Powvergurt

Bureau of Citizenship and Immigration Services

180 Form: Application to

Mother's First Name.
Father's First Name:
City of Residence where you

immigration Visa or Adjustmes us
Consulabe where Imrmgralion Vies was issued.

Select s Congulaty -
OR
BCIS Office whers stalus was sdsted: Select & BOIS Locetion =
CityMownvillage of Bink
Date of Adenrssson as an immgean or i i
Adjusirent ¢f Status: W be vy

INyou entered the WL5. with an Immigrant Visa, also complete the following:

Destination in LS. 1 time of Admission.

Port of Erdry where admitted to LS,

Salect a For ol Entry -

Are you in deportabion or exclusin © Yes " No
proceedings?
Since you wene granted penmanent residente, ¢ Yes © ho

Farm 207 . Abandanmant
Lawidl Permanent

e judged 1o hive
abandoned your status?
¥ you answermd “yes” to aithar of the quasticns abov_ explain in detail bolow o

/

Text Boxes:

If you answer “Yes” to any of
these questions, you will be
required to provide a detailed
explanation in the text box below.
The text box will allow you to
enter more information than there
is space available on the hardcopy
form. The remaining information
will print out on a Continuation
Sheet.
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Form I-90 Application Completion Section

After completing the [-90 application, the system provides you with an
option to:

e  Go <BACK> to review your answers;
e <CANCEL> to delete your form; or

e <CONTINUE> to proceed to the certification and payment for the
application submission.

“T§ Faern | End ol Foern | 190 | BC1S - Macrosalt Inkernet Euplores provided by 1CE (vE.0-5P1-ICED1) sl

Tl D wew Fauebss Tock W | & |

b Qo= e B I DO Navigation Buttons:
e T Do NOT use the web browser

Back and Forward buttons to
navigate through the E-Filing
. application you are filling out.
frdelPrimary 150 o Use the navigation buttons at the
bottom of each screen.

‘fou hirve resched the end of the 50 form,

T coetinut with the application pencoss, soloct Continue which 1akes you to the ndxt st oTTRE
pracass

¥ you wauid b 10 riview information evfered in this form, seloct Back Lo navigate through the fom

To carcel and st 1his e-fling paocass, select Cancal

Cancel/Delete:

If you click on <CANCEL>, you
will return to your My Forms
page. The I-90 application will
no longer be listed since you will
have just deleted it.

Fior masistance of questions regarding this form, pleasss coll ur
85003755383 [T00 1-500.767. R3]

Form Checklist

As described in Volume III — Getting Started, the Forms Checklist provides
information about each form you have filled out, but not yet submitted.

) Foem Checkdist | BCIS - Micrasolt Inkernet Explorer provided by ICE (v6.0-5P1-ICE0L)

Fle Ede Vew  Favortes  Took el

o Back

s D[ | Qe [pmenes Gnets ([ B G

sk |

Lirks EJBCTS Crdn P @@ ]C0Weh Mol @)D NSt 4| Pewwergunt

Farm Checklist

Below rs the feeflees for all forms cumently in your spphcaten

Form Description Fee

180 . Vold, Vald 130 Application Fee sism

Total due from filer: §185.00
1460 - Vald, Veld

-

Add Hew Form by selecting hyperinked form preceeded by Add

Review or Edit a Form by selecting the hypel d form nember.

Duluty a Form or Forms Select checkbos for a form o you selact mulliple boxes for mees han ore
formn, then sebect the defete button, Nete: thal # you delite  form that has sy affialed forms, those
forme will also be daleted

Caortify Farms you can go shoad and cartfy @ the information in all the fams is comct,
Frease read o ;

For assistance o questons raganding s form, pleaze cal our Mational Custemer Servce Center ol
1-B00-375-5263 [T00 1-800-767-1833).

Review your Form:
Before you certify the form, you
can click on this link to review
your [-90.

Cancel/Delete:

If you decide to delete an 1-90,
you must use the <CANCEL>
button. The <DELETE FORM>
button is currently not working on
Form I-90.
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Confirmation Receipt Next Steps — Specific to Form 1-90
This is an example of the first page of the PDF file that should generate when Follow the instructions on the Confirmation Receipt notice.

lick on the <FINISH> button. . . . . . . .
you cfick on the SH> button e Form I-90 applicants will receive a biometrics appointment notice from

BCIS indicating the date, time, and place to go to have your fingerprints,

g |-80 Form; Application to Replace Permanent Resident Card > - A
Confirmation Recel signature, and photograph captured at your local Application Support
Center (ASC).
BEEE:F:T:;E:MEE:: g e You MUST bring the following with you to your ASC appointment:
Dbake o Samizslon: 081012008 . . . . . . .
s ame: oo o The biometrics appointment notice you receive in the mail
E N3ME:
Family Name:  Amih o Photo identification. Acceptable kinds of photo identification are:
omaEnimlon Name:
Blomnis e: § ja » Passport or national photo identification issued by your
oy 1 e country, or

= Driver’s license, or

Fhonk you o lng youil B beneld appicsdon siedioncaly. You appkecsdon i be sied oncaly [ somlled 1o The B2
o Ihm bmioe o @ *ou il imceyvs 3 oo Fecep Moo [Fom EMA G sdhln -0 deys by

sad=drmui+ihhe xme Fesp Munbs 'ound 3 e lop e lha o, [] Mlhtary photo ldentlﬁcatlon, or
[P ] = . . . .
O BCIEWILL SCHELLLE “GUL HG PR 1O NTGIMI PENT (o hove you b Next Steps. . State-issued phOtO 1dentification card.
Tupmel Cenim |[A%C). *ou wilbeiscevngabomelnos apponimen mice =i 5 1 . . e . . .
v+l hawe you ingeinia and o phol oo lakan, The.Conﬁrn.latlon RCCClpt o All requlred initial ev1dence, 1nc1ud1ng:
= YoMl sl o yos bomenes appodmed notice provides next step Pri d
fha Corfimal mn Facand nol H u nimmi ng . o o ° L] T10T T T
L o T et e ot s s | INSTUCtIONS fOT yoUr biometrics or card, _
o sl 1 TP 14.5% NI IRl = o KIS b appointment *  Other evidence of permanent residence or commuter status
MY o Eamgt i yous mrceg e el s o Any other supporting documentation, which may include, but is not
= LM bing yos omsh o apponiman o oe. 1 1 .
= L& bing you pholoidenidcson. Sowpiabs bnds o phol o denl fcd oo m w. llmlted to‘
* FProomlo miions phooidenfcdnn ooued by you counliy, o n Court Ordel‘ed name Change,

= Ohym3 csos o
" ki mypholodmnl il on, o

S = Marriage Certificate,

» mllrlu-l::l:u-ilrid wadernce, rcuding you pimoi ced AR ohe svdenoe o pemanenl | edece o ™ BiI‘th Certiﬁcate, or

o e, T SR mned (e, =  Police report for a stolen or lost card.

= Kunaxgeomlicas,

= ERalhomilicads o .

* Fooeispol l: adoEno lod cmd. PDF TroubleShOOtlng
ot eyl BET R i, pRams rebl xmpy s (e Canmalion RES mEs b msm If the PDF Confirmation Receipt Page did not generate, or you were unable
IZCrF - Ml ool Earedila Canlm . . . .
Ain. £l a0 oo to save and/or print the PDF version of the Confirmation Receipt Page, DO
Lawa Turmemd, K2 B0 NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov
Pty g ey e ¢ s iyt e and include your Receipt Number in the e-mail message.
:"-'.'IEil"n‘W'nl.l-':{i.El_w.

SENSITIVE BUT UNCLASSIFIED |.|I Ill"l "II”II'I III
= .S EOOD FLE YA
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Volume VI — E-Filing Form 1-129

Purpose

The purpose of Volume VI is to highlight key aspects of the [-129 E-Filing
module for prospective employers wishing to E-File a Petition for a
Nonimmigrant Worker (Form 1-129). The following screenshots and
discussion topics will provide you a preview of the 1-129 on-line E-Filing
Form and can be used as a reference to prepare for E-Filing [-129 petitions.

In this document the following topics are addressed:

e E-Filing and Centralized Filing/Sole Jurisdiction

e E-Filing Petitions for Sports Organization/Athlete or Canadian Custom
Harvestor

o Providing Work Addresses

e E-Filing Petitions That Have Multiple Named Beneficiaries Only
o [E-Filing Petitions That Include Unnamed Workers

e Chile or Singapore Nonimmigrant E-Filing Eligibility

o E-Filing and H-1B Cap Restrictions

e Consulate Notifications

o [-129 Supplements
e [-129W: H1B Data Collection and Filing Fee Exemption

e Concurrently E-Filing Request for Premium Processing

e ]-129 Supporting Documentation

E-Filing and Centralized Filing/Sole Jurisdiction

Sole Jurisdiction and/or Centralized Filing is a privilege granted to a
petitioner, or his/her attorney/ representative, whose headquarters, human
resources, or legal operations is located within a USCIS Service Center’s
jurisdiction. Ifa petitioner’s request for Sole Jurisdiction/Centralized Filing

is granted, the petitioner is placed on a
USCIS Service Center’s Sole E-Filing under a Sole
Jurisdiction/Centralized Filing list and | Jurisdiction/Centralized Filing program
may submit I-140 and I-129s petitions without prior authorization risks
to that USCIS Service Center, 51gr}1ﬁc'ant processing delays as the
regardless of where the beneficiary petition is manually transferred to the

; o : correct location.
will work or where the petitioner is

located.

Filing Status

WARNING: If you are utilizing Centralized Filing, you must file as an attorney or
representative.

p electronically pracess yaur application, you must prowide infarmation for the tems

Disregard |}

1. Attorney or non-attorney

a qualified attomney or athenwise; *

You DO NOT need to be an attorney or
representative to E-File under the Sole
Jurisdiction Centralized Filing program. fion

someone. | am not 3 Qualified Attomey.

2. Are you authorized for Centralized Filing or Sole
Jurisdiction or s this filing for an internationally

recognized athlete, group, team sports organization,

or Canadian Custom Harvester?*
When E-Filing a petition under a Sole Jurisdiction/Centralized Filing
program please note:

e The warning message that states that you must file as an attorney or
representative should be disregarded.
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e You must self-select your Sole Jurisdiction/Centralized Filing Service
Center when prompted or the petition may not be sent to the correct
processing location (see dropdown just under the second Filing Status
question).

E-Filing Petitions for Sports Organization/Athlete
or Canadian Custom Harvestor

The processing Service Center must be provided if you are filing for certain
H-2B, H-2A, and P-1 Nonimmigrant Classifications. If E-Filing for a
nommmlg.rant under one of ) H-2B and/or P-1: Hockey (major/minor),
these specific classes/profession | Roller Hockey, Baseball (major/minor),
then you MUST: Eastern Indoor Soccer League, NHL,

e Answer “yes” to the Sole Professional Soccer, NBA (men/women)

s .. . OR
t tral
Jl.lr.l sdic lon/.Ceq ralized H-2A: Canadian Custom Harvestor
Filing question in the

second Filing Status question; and

e Select the Nebraska Service Center from the associated dropdown just
under the second Filing Status question.

r E= )
Jurisdiction or is this filing for an internatio
recognized athlete, group, team sports orga

or Canadian Custom Harvester?*

If yes, please select the appropriate Service O
MOTE: If you are an internationally recognized
Custorm Harmvester you MUST select the MNebr
delayed.

California Service Center Li
Flease Select a Center
California Service Center
Nebraska Service Center

Texas Service Center
“Yearmont Service Center

For assistance or gquestions regarding this for

Please read ol

Providing Work Addresses

Providing the nonimmigrant’s actual work location is critical to the
electronic routing of E-Filing petitions.

Part 1. Information about the employer filing this petition.

Work Address is required

In oklde' 10 sIIeLtranlnaIIy process your apphcation, you must provide infornation for the Rems 11’1 Part l or 5
miarkied * el
I the employes is an indiridusi, the Family Name and Given Name must be pro) o — e
w an organizadion fhin e Company on Orgamization Hame must be proadied | LT EL]
[ ==

i s —

Muelle: Il —

Company or Organizatlon [7

Hame: *

Address - Atin: ’—

Strset Nurber and Nama: * [ —

Agu [

Ciay: * . —

St a state U S addwss
anly) or province (Cutside LLE): *

State

Province:

Country: *

Iip (.5, address only)
Postal Code (Outside U.S.)

RS Tax #

¢ In most cases, routing of E-Filed petitions is based on work location.

e If you provide a foreign address in Part 1, you will be required to provide
a US work address in Part 5.

e Ifyou provide a US address and no work address in Part 5, the system
will consider the address provided in Part 1 as the work location.

o If'there is more than one work location then you should provide the
primary or first plan work location and provide the remaining address on
a separate piece of paper with the petition’s supporting documentation.
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E-Filing Petitions That Have Multiple Named
Beneficiaries Only

You can E-File an 1-129 that contains multiple named beneficiaries if the

requested nonimmigrant classification is: H-1C, H-2A, H-2B, H-3 (Trainee),

H-3 (Sp. Ed), P-1, P-1S, P-2, P-2S, P-3, P-3S, Q-1 or TC.

For every additional beneficiary on the I-129, you will provide an on-line E-

Filing 1-129 Supplement-1 to complete.

etition for a Non-Immigrant Worker
R FOrms Log o

For example In Part 2, if you indicate that
there is a total of 5 workers included in the I-
129 petition, then 4 on-line I-129 Supplement-

1s will be provided for completion.

ption about the

r to electronically PrOCESS youUr application, yod mus
H* below.

Total number of unnamed warkers: *

Total number of workers in petition:
(See instructions for where more than one worker can be

included.) ™
Please read our Secure Site Statement

For azszistance or guestions regarding this form, please call our Mational Customer Service Center at
1-800-373-5283 [TDD 1-300-757-1533].

< [ o |

Number of additional
Supplement One 1 of 4 named Workers

Complete when more than one person is included in the pd

) included in this form as
Fal Name: li indicated in Part 2

Online version of the I-| [
129 Supplement-1 —

Date of Birth: I ,1 ,1
hahd ) N
Country of Birth: |Se|ec{aCDumry
Suppletygnt-1
0 Form 1-12% when more than one person i included im the eINQa. (100 et person s
e
N S|
= [0 Expirgs o 1-11

944 I
Corrant Mlanimeminrant Statis: == VY Sy =S

If you want to drop any named workers from the petition for whatever
reason, simply use the <Back> or <Continue> buttons to reach the
“Supplement Form for 1-129” page and follow the instructions for
deleting a named worker’s Supplement-1 form.

AN | _Fom |

Supplemental Forms For 1-129

You have reduced the total nurnber of people filing this application from 5 to 1.1
please select 4 people to be removed.

™ 1 of4: MA, MA The user will have the opti.on to
/ delete a Supplement-1 section by

I 2%f4: A, A clicking the name associated

with the Supplement-1 section

I 3 of4: A, MA . .
© ’ and selecting <Continue>

M 4 of 4 MA, N4

Fleaze read our Secure Site Statement.

For assistance or auestions recarding this form. nlease call our Mational Custamer
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E-Filing Petitions That Include Unnamed
Workers

[-129 petitions involving H-2A and H-2B nonimmigrants can include
unnamed workers:

Before answering these questions you MUST review the additional
guidance on:

Submitting ONLY Unnamed Workers
AND

Submitting Named and Unnamed Workers.

e  When either H-2A or H-2B nonimmigrant classification items are
selected a web page asking for the total number unnamed workers

associated with your petition and the total number of workers (named

and unnamed) associated with your petitjon will appear.

My Farms

Leg o

e

ption about the employer filing this petition.

rto electronically process your application, you must provide informatior\W the iterms
H* below.
Total number of unnamed waorkers: * | 5
Total number of workers in petition: I 10
[See instructions for where more than one worker can be

included.) *

Pleaze read our Secure Site Statemert.

For assistance or guestions regarding this form, pleaze call our Mational Customer Service Certer at
1-800-373-35253 [TDD 1-800-767-1533].

Chile or Singapore Nonimmigrant E-Filing
Eligibility
E-Filing is not for everyone and there are a number of situations where you

must continue to use the paper-based process in order to properly file your
petition.

o These situations include when you are applying for a filing fee waiver or
requesting that your case be expedited.

¢ In addition, the E-Filing system is not currently programmed to accept
petitions for a national of either Chile or Singapore under the H-1B1
nonimmigrant classification.

Does not include Chile or
Singapore nonimmigrant workers
Fagpisiiad 161: HH1 Bl SPECIALITY OCOURAT]
Classificatian 182 HH B2 Do EFECIALTY
Bl o To 10 i it s o 183 H1E3 FAEHDON MODEL
(Chack cra) ® 184 H1 B4 LIOUE FGM SRTIETERT it changs
185 H1ES ALEMATHLETE
18 SUPFORT PEREOR OF HH
El: TREATY TRADERSPOLSECHLDREN
E2: TREATY FWESTORSPOLSECHLD
Frice Paditan H1C: Hissa Feal i
¥ yau chechid oiher Hea: TEMPORARY AGRICULTURAL WORKER
thian *Harw HEB: TEMFORARY HOMHAG WO REER: =
Easail, i

E-Filing and H-1B Cap Restrictions

When the congressionally mandated annual cap of new workers is reached
during the federal fiscal year, the E-Filing system will continue will to accept
H-1B petitions subject to the cap restrictions if:

e E-Filed six months prior to the start of the next Federal fiscal year (i.e.,
October); and

e Prospective employment starts the next fiscal year.

If a petitioner who wishes to E-File a H-1B petition is subject to the
congressionally mandated annual cap restrictions after the cap has been

reached, the “Date of intended employment” must begin after October 1* of
the current year.
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Part 2. Infoermation about this petition.

In order to electronically process your application, you must provide information for the items

marked * below.

If filing an H-1B, the Congressionally mandated annual cap limit for the H-18 “isa Program for the
current fiscal year has been reached. However, H-1B petitions for Monimmigrant Workers subject to
this limit can still be E-Filed. If you elect to file your petition, please ensure that the "date of intended
employment” is not within the current fiscal year. Failure to follow these guidelines will result in
processing delays and possibly denial of your petition

Reguested [1B1: H-1B1 SPECIALITY OCCUPATION =1

Monimraigrant
Classification:

Basis for Classificatic @ Mew Employment

(Check one) ¢ Continuation of previously approved employment without change
¢ Change in previously approved employment
¢ Mew concurrent employment

Prior Petition H1B Cap Restrictions

If you checked ot i :

than "hew nstructions.

Employment” in it

fabove) give the most
recent prior petition
number for the
worker(s) I

Requested Action: = @ Motify the office in Part 4 so the persani(s) can obtain a visa or

If the cap has been reached and you E-File a petition subject to the cap
restrictions with an employment start date prior to October 1* of the current
year, may experience processing delays or be denied and you will not be
eligible to receive a refund.

[ — | oEIELL O e |

Lip Code: I

Is this a full time position?

" ha - Hours per week " Yes - Wages per week or per year
If "Mo" - H -
week o | In Part 5, the dates of intended s

employment must be on or after October
1st of the current calendar year
5

Other Compensation (explg

“alue per week ar p

Diates of intend employment:

I e A

hita [mn] Y (1] DD YT

Type of Petitioner (Check one):
o LS. citizen or permanent resident ¢ Organization & Other - explain

If "Other” was selected in the above gquestion, explain in detail below:

Consulate Notifications

The E-Filing system will allow you to only list one U.S. consulate or
inspection facility (pre-flight inspection site or ports of entries) you want

1-129 Form: Petition for a Non-Immigrant Worker

My Forms  Log out

Part 4. Processing Information.
You can select from a list of

consulates and pOI'tS of entries. equested extension of stay or change of
g or mspection facility you want notified if this

petition is approved
Type of Office:

Selecta Consulate j
OR

You are also allowed to
type in the pre-flight
inspection site you

would like to notifv OR

ngnter Pre-flight inspection:

If you wish to notify more than one to U.S. consulate or inspection
facility you will need to file an 1-824, Application for Action on a
Approved Application or Petition in paper.

o Do not include any other forms or fees, including [-824, with your I-
129 supporting documentation.

I-129 Supplements

As with the paper-based I-129 application, the E-Filing system will
provide the follow 1-129 Supplements for completion:

E Classification Supplement;

H Classification Supplement;

L Classification Supplement;

O and P Classification Supplement; and
Q [O] & R Classification Supplement.

O O O O
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I-129W: H1B Data Collection and Filing Fee

Only one of these supplements will be provided based on the .

nonimmigrant classification requested in Part 2 of the on-line E-Filing I- Exemptlon

129 form (see the discussion on Chile or Singapore Nonimmigrant E- The American Competitiveness and Workforce Improvement Act (ACWIA)
Filing Eligibility for an image of the nonimmigrant classification Public Law 105-77 enacted by Congress levied a $1,000 fee for all H-1B I-
dropdown box provide in Part 2). 129 petitions that did not meet specific exemption criteria. The exemption

When the supplement is generated the name of the petitioner, the number was granted based on the information contained in the I-129W.

or name of the worker(s) on the petition, and the requested nonimmigrant e While the legal requirement for the ACWIA fee expired on September
classification is pre-populated in the relevant fields. 30, 2003, and the fee is no longer required, USCIS still requires that a

completed I-129W be submitted with all H-1B I-129 petitions.

& Edt ¥iew Go Communicater Help
T TITTIA STI ITT

You will be able to make changes to pre-populated name and worker
information on the supplement.

If you want to Change the I'CCIueSted nonimmigrant ClaSSiﬁcation you Wlll Burcyy of Citignship 201 Immiggatioffberyices
1-129W Form: H-1B Data Collection and Filing Fee Exemption

have to navigate back to Part 2 of the on -line E-Filing I-129 form, using S P tfog'oin

onlz the <Back> button Brovided at the bottom of each web page.
An I-129W on-line E-Filing form

Petitioner's Last Narme: *

1-129 Form: H Classification Supplement to Form I-129

will automatically be generated after
the I-129H Supplement is completed.

Petitioner's Given MName:

\ m Petitioner's Widdle Initial Eie B8 o

PART A.General FART B Fes Exempbon
Employer Information - iched all items tf

MName of person or arganization filing |Test Tas

petition: 1. 1s the petitioner a dependent

Mame of person or total number of ITE!SI Test 2. Has the petitioner ever been

warkers or trainees you are filing far 3. Is the hensficiary an exempt

a. Ifyes, is it because the

pay equal to at least 56
List the alien's and any dependent family members' prior p@Rgds of stay in H classification in the U.S
only those periods in which the alien and/or family members Were actually in the U 5. in an H classif b. Oris it because the he o
more space s needed attach an additional sheet:
\
Pre- lated from the primary I-12 : : . .
e-populated from the primary I-129 e The I-129 can be submitted without answering the I-129W questions, but

this would lead to unnecessary processing delays.

e Ifthe beneficiary currently has a foreign address you will have to file in
paper. The [-129W does not accept zip code formats that are different
from US zip codes.

e You will need to indicate that to the best of your knowledge that all the I-
Classification Saught 1B1 129W information provided is correct before moving on to the on-line E-
Filing form page.
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Concurrently E-Filing Request for Premium
Processing

Concurrent E-Filing simply refers to E-Filing multiple forms simultaneously.
When submitting I-129 petitions through the mail there are a number of
applications that can be submitted together and the E-Filing system, in
specific circumstances, allows E-Filing users to do the same. Included in
forms that can be currently E-Filed with an 1-129 petition is the 1-907,
Request for Premium Processing.

While you are not required to, when E-Filing an 1-129 that you intend to
request premium processing service for, we strongly urge you to concurrently
E-File the I-129 petition with the 1-907. To do so, fill out the on-line E-Filing
1-129 form, and associated G-28 if applicable, and add an 1-907 when you
come to the Form Checklist page (see below).

1-129 Form: Petition for a Non-Immigrant Worker

My Forms Log out

\_ Form Checklist Certify Forme

Form Ehecklist g You can initiate the process
for concurrently E-Filing an

Note:There are still suggested { ]-9(0)7 on the Form Checklist
1129 Classification Code - 15

Below is the feefees for all forms currently in your application.

Form Description Fee
1-129 Classification

181 Just Click on the “Add I-907” link located |
Total due from filer:| 1N the middle of the Form Checklist page to j
generate an on-line E-Filing [-907 form

1129 Classifijation Code - 181
1129 Classification Code - 1681 Add 1539 Ad 07

e There is no advantage to E-Filing the I-129 and [-907 separately since
under no circumstance will the 15-day premium processing clock start
prior to USCIS receiving the necessary supporting documentation in the
mail.

e Ifthe [-129 and [-907 are separately E-Filed, USCIS will immediately
issue an official Request for Evidence for the necessary supporting
documentation.

I-129 Supporting Documentation

If you have E-Filed your petition, but were unable to save and/or print the
PDF version of the petition and confirmation receipt notice, you should wait
to receive the official receipt notice (Form [-797) in the mail.

Mail the supporting documentation to the addresses below. Include a cover
letter referencing your receipt number.

IF... THEN ...

Your petition
receipt number

Send supporting documentation to:
California Service Center

begins with Attn: E-Filed 11298

P.O. Box 10129

Laguna Niguel, CA 92607-0129
Your petition Send supporting documentation
recejpt m}mbef Nebraska Service Center
begins with "LIN 1\ 1. E-Filed 1-1298

PO Box 87373

Lincoln, NE 68501-7373
Your petition Send supporting documentation
receipt number Texas Service Center
begins with “SRC”

Attn: E-Filed I-129S
P.O. Box 851812
Mesquite, TX 75185-1812

Your petition
receipt number
begins with “EAC”

Send supporting documentation
Vermont Service Center

Attn: E-Filed I-129S

Lower Welden Street

St. Albans, VT 05479-0001

Note: If your I-129 petition was concurrently filed with an 1-907 you will
need to use the mailing address on the 1-907 confirmation receipt notice (See
Volume XIII).
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PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov

and include your Receipt Number in the e-mail message.
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Volume VII - E-Filing Form I-129S

Purpose

The purpose of this document is to highlight key aspects of the 1-129S E-
Filing module for prospective employers wishing to E-File a Nonimmigrant
Petition Based on Blanket L Petition (Form 1-129S). The following
screenshots and discussion topics will proved a preview of the [-129S on-line
E-Filing form and can be used as a reference to prepare to for E-Filing I-
1298 petitions.

In this document the following topics will be addressed:

e Petitioners with Foreign Address

e Providing the Information Needed to Electronically Route the
Petition

e Providing a US Work Address
e ]-129S and Concurrent E-Filing
e [-129S Mailing Addresses for Supporting Documentation

Petitioners with Foreign Address

e Once you have selected to E-File the I-129S, you will be taken to Part 1
of the 1-129S form where you will enter in the Employer Information.

Part 1. Information about employer.

In arder to electronically process your application, you must provide information for the items
marked * below.

Sponsoting Company or l—

Organization's MName: =

Address - ATTH: —

Street Mumber and Mame: * l—

Room # l—

City or Town: = l—

Select a state (U5, address

only)™ or province (Qutside LS

State: |Se|ecta8tate =l
Pravince: l—

Country:™ ISeIedaCDuntry j

If you are providing a foreign address be sure to include the foreign city/province
information in the “Province” field and leave the “City” field blank.

Providing the Information Needed to
Electronically Route the Petition

In Part 2, you will enter the Employment Information.

Part 2. Information about employment.

To file an I-129S you
will need a Blanket
petition approval

number.
[ specialized knowle 'Jt: PTOTE= =TT

In order to electronically process your application, you mus
marked * below.

This alien will be a: * " manager/executive

Blanket petition 4127456780
approval number; *
BCIS Location where
the Blanket L Petition
wag approved: *

I\/ermunt orvice Center j

ou will also need to know the

Service Center where the

Blanket petition was approved.

e  Without the Approval Number and the Service Center information
(shown above) the system will not accept the petition.

e Providing false information will result in delays or denial of your
application.

Part 2. Information about employment.

ERROR: The Alien Employment Level Code is required.

ERROR: Blanket Petition Approval Number is required and must be provided.
ERROR: BCIS Location is required and must be provided.

In order to electronically process your application, you must provide infarmation far the iterms
marked = below.

This alien will he g = = rmananer/eyecutive

nowledge professional

If one or more of the I-129 form specific
questions in Part 2 are left blank, you will
receive these error messages

WAz approved.

= BCIS Location vi
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Providing a US Work Address

Part 4 requests Additional Employment information.

e Providing the nonimmigrant actual work location is critical to the
electronic routing of E-Filing petitions.

Part 4. Additional Information about the employment.

Address:

Street Number and Name I—

Room # I—

City or Town I—

Select a state (U5, address

only) or province (Outside LLS.):

State: ISeIectaState =l
Province I—

Country: ISeIectaCDuntry j
Zip/Postal Code: I—

Dates of Intended Employment:

Even though the system will accept a foreign address in Part 4
of the [-129 form, a US work address should be provided

I-129S and Concurrent E-Filing

e The I-129S cannot be E-Filed with any other applications.

Ferm Checklist

IHote:There are still suggested fields not completed on the following forms
11295 - wr

Belowe is the feefees for all forms currently in your application.

Form Description
11295 - w 1295 Application Fee

Total due from filer:

There’s not an “Add”
/ link on the I-129S
L1295 - w forms checklist page.

Add New Form by selecting hyperlinked form preceeded by Add.

Review or Edit a Form by selecting the hyperlinked form number

Before E-Filing, the 1-129S, you should consider if E-Filing is for you:

o Paper-based applications associated with an E-Filing application are

treated as separate
applications, because they
are received and data
entered into USCIS’ case
management system at
different times.

In this case, with the I-129S,
even though you are NOT
required to do so, you may

want to consider mailing all

your forms and fees in paper.

o Ifthere are paper-based applications you wish to concurrently file
with an [-129S E-Filing application, E-Filing may NOT be the best

filing method.
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I-129S Mailing Addresses for Supporting
Documentation

If you have E-Filed your petition, but were unable to save and/or print the
PDF version of the petition and confirmation receipt notice, you should:

e Wait to receive the official receipt notice (Form I-797) in the mail;
e Note the receipt number on the I-797; and

e Mail the supporting documentation to the addresses below, if the petition
is a non-premium processing case. Include a cover letter referencing

your receipt number.

IF... THEN ...
Your petition Send supporting documentation to:
;ecqlpt nqr}rllber California Service Center
egins wit ) .
“WAC” Attn: E-Filed I-129S

P.O. Box 10129
Laguna Niguel, CA 92607-0129

Your petition
receipt number
begins with “LIN”

Send supporting documentation
Nebraska Service Center

Attn: E-Filed I-129S

PO Box 87373

Lincoln, NE 68501-7373

Your petition
receipt number
begins with “SRC”

Send supporting documentation
Texas Service Center

Attn: E-Filed I-129S

P.O. Box 851812

Mesquite, TX 75185-1812

Your petition
receipt number
begins with “EAC”

Send supporting documentation
Vermont Service Center

Attn: E-Filed I-129S

Lower Welden Street

St. Albans, VT 05479-0001

PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov
and include your Receipt Number in the e-mail message.
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Volume VIII - E-Filing Form I-131

Form I-131 (Application for Travel Document) is used to apply to U.S.
Citizenship and Immigration Services (USCIS) for the following travel
documents: Reentry Permit, Refugee Travel Document, or an Advance
Parole Document.

Purpose

This document provides guidance and tips for E-Filing Form [-131. This
guide addresses the following topics:

e [s E-Filing the Best Option for You?
e E-Filing Form I-131

e Confirmation Receipt

e Next Steps — Specific to Form I-131

e  Supporting Documentation

Is E-Filing the Best Option for You?

E-Filing offers convenience and additional payment options. However, E-
Filing is not for everyone. There are certain situations in which you must
paper file. You must paper file if:

e You are applying for a fee waiver.

* You wish to request that your case be expedited or you require
emergency travel authorization.

o Ifyou wish to E-File for a planned trip, it will need to be done well
in advance of your trip.

® You are seeking Humanitarian Advance Parole. Applicants seeking
Humanitarian Advance Parole are NOT eligible to E-File.

® You are filing on the basis of Temporary Protected Status (TPS) for El
Salvador, Honduras, or Nicaragua your E-Filed I-131 application will be
sent to the National Benefits Center for Processing. If you want your I-
131 to go to a particular Service Center, District Office, or Sub Office
then E-Filing may not be the best option for you.

Please review the E-Filing web instructions for further updated guidance on
1-131 eligibility requirements.

E-Filing Form I-131

This is the first screen of E-Filing Form [-131. Although these questions do
not appear on the paper-based form, answers to these questions are required
when E-Filing. Your answers to these questions will determine where your
application is sent for processing.

A} 1131 Questions | 1-131 | BCIS - Mcrosaft Internet Euplorer provided by BearingPoint IS
Fle Lt vew Favodes Took el

Bureau of Citizenship and Immigration Services

I-131 Form: Application for Travel Document

1431 Questions

In arder to slactronical
marked ™ below,
1 © Yos ©No

" Yes © No

Mo

Curtomer Service Center at

For assistance of questions regarding his form, pieaze cal our Nationsl
1-B00- 3755283 [T 1-500-767-1833]
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Part 1: Applicant Information

In Part 1, you will answer questions about the person or organization filing
the I-131. Travel documents will be sent to the address you provide here.
Remember — you are not allowed to E-File if you are outside of the United
States.

73 Fom | Part 1: Information about you 11131 1 BCIS - Microsoft Intemet Explorer provided by U.S. Department of Justice
| Bl Edt Vew Fawries Iodk Hep ‘@

Bureau of Citizenship and Immigration Services

I-131 Form: Application for Travel Document

AN =]

My Forms_ Log out

Part 1. Infermation about the persen or erganizatien filing this petition.

In arder to electronically process your application, you must provide information for the items
marked * helow.

a#* —

E;:Eit?wffgg;?v:ar) l;f,; v B

Class of Admission:

Gender: ®  Male i Female

Farily Marne: =

Given Name: *

Ml il [ Zip Code Identification:
= l— .

Street Nurnber and Marme: Your le COde must matCh

e —— your City/State. Consult

State: = [Foemesee 5 WWW.USpS.com t(? determine

Zip Cote: * | the correct spelling and/or

Country of Birth: *

combination of City/State/Zip
Code to use when entering

Country of Citizenship: * Selecta Couniry

Social 5 ity # * i J
e R your address.
A

Plese read our Secure Site Stafement -
Kl | B
|&] Dore || |25 Localintranet

Part 2: Selecting Type of Travel Document

In Part 2, you will answer questions to indicate the type of travel document
you are requesting, and to determine where your application is sent for

processing.

hFerm | Page 1 | Part 2: Applcation type | 1-131 | BOIS - Microselt Internet Explorer provided by B

In order to elactronically process your sppcation, you must peovide information for the Rems
mearkud * bk,

Please select one of ¢

applying ¥ Fomii
¢ b Inowhoid U S efuges or asylas status and | am applying for a Refages Traves

g
freige travel

Processing Location:
| If (a), (b), or (c) are selected,
Part 2, Applization type (Check One). your application Wlll be sent
to the Nebraska Service
Center for processing.

If (d) is selected, your
application will be sent to
< 5o concar  Corsrue > either the National Benefits

Sesse o sanre st aanes Center or to the location
where your [-485 is pending.

Type of Travel Document Requested

o If(a) is selected, you will answer questions related to Reentry Permit on

Parts 3, 4, and 5 of Form I-131.

e If(b) or (c) is selected, you will answer questions related to Refugee

Travel Document on Parts 3 and 6.

e [f(d) is selected, you will answer questions related to Advance Parole on

Parts 3 and 7.
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Part 3: Receiving Travel Documents

In Part 3, you will answer questions about your trip.
Ty Farm | Part 3t Pracessing inbormation | 1131 | BC1S - Micresolt Internet Euplorer provided by BearingPoint E alelx
Wl Dt Wew Faverker ok Heb y

Services —

Fart 3. Frocessing Information.

Dita of intended departure i -
(MonthDapY ear) L Length Of Tl’lp:

Expactad lsrgth of trip [
ey, or s prsn nchodd in = Yes Enter the number of days you
will be on your trip.

his sppication, new in gxclusion
or ation procesdings?
‘as, ot (giws ofice namal

Select a BOIS Locabon -

1 been issued a © Yes © Mo

nit or Refugee Travel

. e (e folowing for the a6t Sscument rssued 12 you:

Diate insusd i —]

W oG vy
Disposition (attacked, lost, | I |
Bl
Whars do ou want this trsvel document 38087 (Chack ona)
© o Tothe US Addess shown in Part 1 on the first page of this form.
© b, To an Amarncan embassy or consulie at
© . To a OHS office overseas al

If you selected sither cption b. or egtion ¢. i the abive question, pluase il in the follawing

City.
Country Select a Counlry

o Navigation Buttons:
e s v panz e e e | DO NOT use the web browser
€ To tre adcress shown below Back and Forward buttons to
e & navigate through the E-Filing
Aot | application you are filling out.
| Use the navigation buttons at
ey the bottom of each screen.

Daytime Telephone:

State ISe\ectaStale |

Zip/Postal Code:

Country |Se\ewmry =l

Back
<« Back Cancel Continue »
Please read our Secure Stte Statemert.
I For assistance o cuestions reuarding this form. please call aur Mational Customer Service Certsr at _Ij
1 3

|&] Dere [ [ 25 Local intranet

Part 4: Additional Information About Your Trip

If you are applying for Reentry Permit, you will be asked more questions

about your trip in Part 4.

Zh Feemn | Part 42 Infoemation sbout the Proposed Travel | 1-131 | BCIS - Microsolt Inkernet Explorer pravided
Fle [d Yew Fovortes Tosk Heb

Fart 4. Information about the Fropesed Travel.

Purposs of trip

my U.S. address.

it thi countrios you intdnd 16 vsit

Visit husband in Taiwan. Iintend to make frequent trips. =l
T am filing to avoid implication that I may be abandoning

Text Boxes:
The text box will allow you to
enter more information than there

[ oac J§ cancal i cousrus b |

Plenin nead cur Socucn Sk Sadererd

is space available on the hardcopy
form. The remaining information
will print out on a Continuation
Sheet.
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Part 5: Reentry Permit

If you are applying for a Reentry Permit, you will answer more questions in
Part 5.

T Foern | Part & Comglete il appbring lor 3 Reentry Permit | 1-131 | BOIS - Microsolt Internet Beplorer provided by B N alsix
Fle Dde ew Favortes Tosk  Hel

Burcau of Citizenship and Immigration Services —

1-131 Form: Application for Travel Document

T S e - |

Part 5. Complate only if applying for a Reentry Permit.

Since becomng 8 Permanent Resident (or dunng the past #ve years, whichever is less) how much tetal
lime hie you spen eutside the Urited Stales?

€ less than & months

¢ B months to | year

© 1102 years

© T103 years

€ Flod years

¢ mare than 4 years

Since becoming a Pmanent Residant, have you eves fled a federal income ¢ Yes ¢~ No

Lax retumn &g & nonn or Faled bo fik @ federsl retumn because you
congidered yours nonresiden?

g dutails blow

Hote: Effect of Clalm to Nonresident Alien Status for Federal Income Tax Purposes which
slatex

An lian who actudlly datahiliahad raiianed i the Untid Statoa aftor Aaving beva adnited a3 an

THGRENE. BN WHO 18 canassanng g of & norressiant aben tax retum of the non-fang of & tax retwm

i the o 1hat ha'sheis 3 nvosidort aben, ehosl carefuly cansidar the cansoquunces unde the |
taws if b

11y e sach sclien, you sy b g 53 abanconsd essdunce in e Uired States and a3
hiping ke imimaigeant A1ATUS Leder the and &

b melgible for 8 visa or other cocument for which faw m’m\l reaxdent atens are 9%‘9 you
iy b inaddmissiboly 1o e Linded States i you sovk scimisaion o6 3 returming neders; and you miy
o inedigible for natualzstion on the besis of your ariginal eriry or sdustmant 33 &0 immigrant )

=

Part 6: Refugee Travel Document

If you are applying for a Refugee Travel Document, you will answer more
questions in Part 6.

T Foern | Part £ Comglete seby il applying lor a Reluges Travel Document | 1-131 | BCIS - Microsolt Internet Beplorer provid
Fle Lde vew Favortes Tosk  Hel

Burcau of Citizenship and Immigration Services

1-131 Form: Application for Travel Document

My Forms

S

4

Part 6. Complate only if applying for a Refuges Travel Document.

Country frem which you are agviee  [Salect s Courmy =l
or pufugue.
Do you pilan 16 travel 1o the sbove-named country? ©Yes Mo
If s, duplain bk
- |
|
Snce you were accorded RefugestAsylee status, have you ever
a. retumed fo the sbove-named courdry? i Yes Mo
b. apphied for anfur oblarsed & netional passpor, passpor renewl, o enlry © Yes & Mo
pom into this country
¢, applied for anfor recemed benaf from such courtry (Tor sxamele, haalth s oM

sEurance banafits)?

Since being accorded RefugeefAsylee status, have you, by any legal
procedure or voluntary act:

a. re-acquired the nationality of the above-named country?
b. acquired a new nationality?
c. been granted refugee or asylee status in any other country?

If yes, explain below:

Pleaze read our Secure Site Statement

=18l
.,'.
1
© Yes ¢ MNo
© Yes ¢ No
 Yes ¢ Mo
B
|
Back|

=

|&] Dane

[ B Localntranet
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Part 7: Advance Parole

If you are applying for Advance Parole, you will answer more questions in

Part 7.

T Feem | Part T: Comgplete ondy il applying lor an Advance Parole | 1-131 | BCIS - Microsolt Internet Euplorer provided by Bearing LT
Fle [dt Wew Favortes Took  Heb

Burean of Citizenship and Immigration Services

58 Bplain how you would qually fer sn Avance Parcls snd what
& Parole. Include copies gy documents you wish

Written Explanation:
You will need to submit your
written explanation as part of

your Supporting
Documentation.

Forms Checklist and Concurrent E-Filing

The Forms Checklist provides information about each form you have filled
out, but not yet submitted.

) Feem Checkist | BO1S - Microssdt Intemet Euplorer provided by BearingPoink i el

Fls [ Ve Favorkes  Took e
Bureau of Citizenship and Immigration Services : =

1-131 Form: Application for Travel Document

$ 11000

e
1131 Application Fas $ 11000

Total due from files: §200.00

1130 dongs.d Add 1131 <

Add I-131:

1131 - Jones, J

on “Add I-131.”

To concurrently file another I-
131 for a family member, click

m, or by sebecting muikiphe
010 f you delets & fom that ha
he information in a8 tha forms 5 comect,

Jietate Form i cancer fi Cartey Farma | B

Concurrent E-Filing of multiple I-131s is only allowed for family
members. This functionality should not be used to concurrently file
unrelated I-131s.

You may Concurrently E-File an [-131 and I-765 only if the I-131
beneficiary can file an I-765 under the (c)(9) Eligibility Classification
(i.e., the beneficiary has a pending 1-485, Application to Register
Permanent Residence or Adjust Status, currently at an USCIS office).

o Ifyou with to Concurrently E-File an [-131 with an [-765, you must
fill out the I-765 first.
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Confirmation Receipt

After successfully submitting your payment, you will be taken to a

Confirmation Receipt List screen.

) Condimation | Application Conlirmasticn | BLLS - Microselt Internet Explorer provided by BearingPoint E alglx)

Fle [de Wew  faeortes Took  Hel

Burcau of Citizenship and Immigration Services

1-131 Form: Application for Travel D

<

Confirmation Receipt List

Foum BOIS Receipt Numbar
1121 - Jonesa) LING4EO004162
1 LING4BO00A 163

Total Amount Paid:

Paymant Date:

Thiank you for fling your BCIS beneft apglication eléctiony
that foem Or you can select the Finlsh button tn complate N

s |

Piease reed our Sacrs Sie Sabenent

Filing Fee
$110.00
$110m

§ 000

DZASZ004

ik 10 wigw details for

fling process.

[Eoom

= foem, please Cust
1-300.375.5263 [T00 1800 757-1533]

Write Down Your Receipt Number:
A receipt number indicates that your
application has been successfully
submitted. You may wish to print this
screen or write down your receipt
number.

(3 Local raranet

e After noting your receipt number, click on the <FINISH> button. This
will generate a PDF file that you may save or print for your records.

e Ifthe PDF file does not generate, call the National Customer Service
Center at 1-800-375-5283. Do NOT re-file. Your application has been
submitted successfully, as indicated by the receipt number on the

Confirmation Receipt List.

Next Steps — Specific to Form I-131

Follow the instructions on the Confirmation Receipt notice.

e Form I-131 applicants do not need to call the National Customer Service
Center to schedule an appointment. Rather, you must submit hardcopy
photos with your Supporting Documentation.

This is an example of the first page of the PDF file that should generate when

you click on the <FINISH> button.

Mex! Siegm:

% 131 Foaen: App Faar Teamwml Dx
ok Camlifmelion Recangl
BCISs leﬂ Muimibar R E
Concurtet Filng |dartifcaban NMurdes wan
ASC Fingerpret Code
ket S
i
']
" -
Crpgmriraton Mame
Filng Fea i
Finger Print Foa aso
Totad Amourd Paid 5 viam
Piics Ery P B e Gl
Trark you far Mg pour BCTS. barelll appicaben sischonially. ¥ror sapicafion wil bs sechoncally remsmiied i i
BEE ocation = e sedces Seiow for pioceeseing. Too wil ioooive o ofcsl Reomet Hosse (Forer TG T) wattes 710

deys by wlinderd Tl sk P ST B ool Nurtber fours B0 ki of T bage

d BTl S g OEN TR ks Ter SOHITERE Dby, e
for i raationn on reguUred s nf_r-||dbcj1:-r_-:mlul.-uq:¢| s mes o B Farm nakneiern
Bk batedl i The llewing nleeect addeesa: LR s

P -

aw wbey by

s DO siach ore copy of Bes Comimaton Asce 56 5 o '\-rlp.l}okdl.'ul_mn-gda—cu-u tution Rt pou

5 DO b Ihe EUTE OBy $F T C o e AR
=« D6 ROT ecrwd 3 mopy of gour oliod sppacaion wis
& DD ROT irhaie sy seploaions or e =i

el P iy 4TINS BIBALETERS W ol o e
cisr

=rrorzen
VBt Fn e i

Address for Mailing in
Supporting Documentation:
The Confirmation Receipt

Peais Fui @ 05y Saboelgg donaretaien |
UL Ml

RESRASKA SERVICE TER

A E-Fiad 1130

PO BOX BTIT

Lincoin, NE BSSOYITH0

Py pnintamce o guEsiSon rega i ing pe spedcaton, you may call oot Mafons) Cumicmes Service Cenie ai
1 400 srsam 1h' 1m PEF-EIAY Fuor the sfwbks of pous sppecsbon, you can scoess dhe BOIS web sf ot

notice provides the address for
where to send your supporting
documentation.

IREnm
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Supporting Documentation

In addition to the instructions provided on the website at

http://uscis.gov/graphics/formsfee/forms/e-supporting.htm please follow

these guidelines when submitting supporting documentation:

Submit two (2) hardcopy photos with your Supporting Documentation.

Include a copy of the Confirmation Receipt notice when mailing in your
Supporting Documentation.

Mail the supporting documentation to the addresses below, if the petition
is a non-premium processing case; and

Include a cover letter referencing your receipt number and clearly state
that the supporting documentation in for an E-Filed petition.

IF...

THEN ...

Your petition
receipt number

Send supporting documentation to:

California Service Center

begins with ) .
“WAC” Attn: E-Filed I-131

P.O.Box 30111-30115

Laguna Niguel, CA 92607-0111
Your petition Send supporting documentation to:

receipt number
begins with “LIN”

Nebraska Service Center
Attn: E-Filed I-131

PO Box 87373

Lincoln, NE 68501-7131

Your petition
receipt number
begins with “SRC”

Send supporting documentation to:

Texas Service Center
Attn: E-Filed I-131

P.O. Box 852685
Mesquite, TX 75185-2685

Your petition
receipt number
begins with “EAC”

Send supporting documentation to:

Vermont Service Center
Attn: E-Filed I-130

Lower Welden Street

St. Albans, VT 05479-0001

PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov
and include your Receipt Number in the e-mail message.
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Volume IX — E-Filing Form 1-140

Purpose

The purpose of this document is to highlight key aspects of the 1-140 E-
Filing module for prospective employers wishing to E-File an Immigration
Petition For Alien Worker (Form 1-140). The following screenshots and
discussion topics will provide a preview of the I-140 on-line E-Filing Form
and can be used as a reference to prepare for E-Filing I-140 petitions.

In this document the following topics will be addressed:

e [E-Filing and Centralized Filing/Sole Jurisdiction

e Providing Work Addresses

e Soviet Scientists E-Filing Ineligibility

e North American Industry Classification System (NAICS) Codes
e Additional Family Information

e ]-140 and Concurrent E-Filing

e ]-140 Mailing Addresses for Supporting Documentation

E-Filing and Centralized Filing/Sole Jurisdiction

Sole Jurisdiction and/or Centralized Filing is a privilege granted to a
petitioner, or its attorney/representative, whose headquarters, human
resources, or legal operations is located within a CIS Service Center’s
jurisdiction. If a petitioner’s request for Sole Jurisdiction/Centralized Filing
is granted, the petitioner is placed

on a CIS Service Center’s Sole
Jurisdiction/Centralized Filing list
and may submit all of its petitions
(I-140s and 1-129s are petitions) to
that CIS Service Center, regardless
of where the beneficiary will work

E-Filing under a Sole
Jurisdiction/Centralized Filing program
without prior authorization, risks
significant processing delays as the
petition is manual transferred to the
correct location.

or where the petitioner is located.

Filing Status

WARNING: If you are utilizing Centralized Filing, you must file as an attorney or
representative.

ectronically process your application, you must provide information for the items

Disregard, |...

1. Attorney or non-attorney
Flease indicate below if you are filing this form as a qualified attomey or athenwise: *
You DO NOT need to be an attorney or Pmeone. | am not a Qualfied Attomey.

representative to E-File under the Sole
Jurisdiction Centralized Filing program.

epresentative.

Jurisdiction or is this filing for an internationally
recognized athlete, group, team sports organization,
or Canadian Custom Harvester?*
When E-Filing a petition under a Sole Jurisdiction/Centralized Filing
program please note:

e The warning message that states that you must file as an attorney or
representative should be disregarded.

e You must self-select your Sole Jurisdiction/Centralized Filing Service
Center when prompted or petition may not be sent to the correct
processing location (see dropdown just under the second Filing Status
question).

If you are not filing under the Centralized Filing/Sole Jurisdiction program
question # 2 should be disregarded.

Answer yes only if you are
filling under the Centralized
Filing/Sole Jurisdiction program
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Providing Work Addresses

Providing the nonimmigrant actual work location is critical to the electronic
routing of E-Filing petitions.

Part 1. Information about the person or organization filing this petition.
Work Address is required

In order to electronically process your application, you must provide infarmation for the items ]
maked * below inPart 1 or 6

Ifthe employer is an indiidual, the Family Name and Given Name must be provided. If the employer
is an arganization then the Company or Organization Name must be provided Part. Basic information about th propesed employment

Family Name: *

Given Name: ™ dob ttle Selecta Job Cade [
Widde el I S0 Cate Seledta 3C Cocke ]
Address - Aftn ,— Hontechnical description of job: A

Company or Organization: *
Streat Number and Name: *

Room
City:* |
Address wherz person will work
Select a state (U.5. address
ol o poince (Otside US if diferent from address in Part |
Address *
State Selecta State M
Address 2
Province
Apt#
Country:* Selecta Country )
ity
Zip (5. address only) %
Postel Gode (Outside U3) Sate Seledia Fate -
E-mail Address: Iip Code;
Is this a fulline ¢~
IRS Tax # qston? Ves

Social Security # (f any). I_I_ o Hnusp?vweak,_ Wages per week §

¢ Routing of E-Filed I-140 petitions is based on work location.

e [fa foreign address is provided in Part 1, you will be required to provide
a US work address in Part 6.

e Ifa US address is provided and no work address is provided in Part 6, the
system will consider the address provided in Part 1 as the work location.

e [fthere is more than one work location then you should provide the
primary or first plan work location and provide the remaining address on
a separate piece of paper with the petition’s supporting documentation.

Soviet Scientists E-Filing Ineligibility

E-Filing is not for everyone and there are a number of situations where you
must continue to use the paper-based process in order to properly file your
petition. These situations include when you are applying for a filing fee
waiver or requesting that your case be expedited.

Part 2. Petition Type.

Due to the E-Filing system being
granted an extension for using the
This petition is being filed for (Check one): * previous version of the I-140 form,

© 2 An alien of extracrdinary ability) <G oy et Scientist” is not listed in Part
2 of the on-line form.

In arder to electronically process your
marked * below,

=)

. An outstanding professor or reg

o

(..
¢ c. A multinational executive or manager
(..

=%

. A member of the professions holding an advanced degree or an alien of exceptional
ability (who is NOT seeking a MNational Interest Waiver)

. A skilled warker {requiring at least two years of specialized training or experience) or
professional (Item F - no longer available)
g Any other warker (requiring less than two years of training or experience)

~

@

i An alien applying for a national interest waiver {who IS a member of the professions
halding an advanced degree or an alien of exceptional ability)

< e

e Soviet Scientists are not eligible to E-File the 1-140 and must file in
paper.

e Petition Type is a form specific section that asks a required question that
will only apply to the 1-140 form.

Part 2. Petition Type.

ERROR: It is suggested that you indicate your Petition Type. Failure to do so may result in your
application or petition being delayed or denied.

In order to electronically process your application, you must provide information for the items

rarked = helow

This petition is being filed for (Check one)
a. An alien of extraordinary ability

An outstanding professor or researcher

b
. A multinational executive or manager
d

Error messages received,
A mermber of the professions holding an advanced degree or an ali

ability (who is NOT seeking a Mational Interest “Waiver) lf thls SeCtlon 18 left
A skilled worker (requiring at least two years of specialized training blank

professional (ltem F - no longer available) o
g. Any othersworker (requiring less than two years of training or expertercey

D00 N0 N
@

¢ i. An alien applying for a national interest waiver (who 18 a member of the professions
holding an advanced degree or an alien of exceptional ability)
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North American Industry Classification System
(NAICS) Codes

Part 5. Additional Information about the petitioner.

Type of petitioner (Check one):

 Ermployer
" SBelf
 Cther

[Explain, e.q., Permanent {

All North American Industry
Classification System (NAICS) codes
are listed in-the NAICS dropdown box.

behalf of the alien.)

If & cormpany, give the following:

Type of Business: I_'
MAICS Code: [Select a NAICS Code |
Date Established: l—d—/i—
bk oo N
Current # of employees: li
Gross Annual Income: § I—
Met Annual Income: § I—
If an individual, give the following
Occupation I—
Annual Income 5 l—

e The DOL/ETA Case Number field is a required field in Part 5 of the E-
Filing form. If you do not have a DOL/ETA Case Number, please
follow the paper-file process.

Additional Family Information

If the number of family members exceeds the number of fields provided in
Part 7, then the information for additional family must be submitted on a
separate piece of paper with your supporting documentation.

Part 7. Infermation on spouse and all children of the person you are filing for.

List husbandfwife and all children related to the individual for whom the petition is being filed. Provide an
attachrment of additional family members, if needed.

(Marne) [Relationshig)  (Date of Birth) [Country of Birth)

| |Se|ecta Couniry j
hbd (] A

| I I_/I /1 ISEIEda Country j
M DD YWY

| | I_/i /1 |Se|ecta Couniry 2|
M DD Yy

| | I_;i ;1 |Se|ecta Couniry j
hbd (] A

| I I_/I /1 ISEIEda Country j

I-140 and Concurrent E-Filing

Concurrently E-Filing is a term that describes an E-Filing system
functionality. By concurrent E-Filing, certain form types can be
electronically submitted at the same under specific circumstances (e.g., I-
129s and 1-907s). Concurrently E-Filing is NOT synonymous with policies
like USCIS’ Concurrent Filing program, which refers to petitioner submitting
Form 1-485, Application for Adjustment of Status concurrently with the I-
140 and other forms like:

e Form I-131, Application for Travel Document;

e Form [-212, Application for Permission to Reapply for Admission into
the United States After Deportation or Removal;

e Form [-765, Application for Employment Authorization; or

e Form I-824, Application for Action on an Approved Application or
Petition.

No forms are available for concurrent E-Filing with the 1-140.

e Paper-based applications associated with an E-
Filing application are treated as separate
applications, because they are received and
data entered into USCIS’ case management
system at different times. If there are paper-
based applications you wish to concurrently E-File with an E-Filing
application, E-Filing may NOT be the best filing method, and while you
are NOT required to do so, you may want to consider mailing all your
forms and fees in paper.

Filing in paper is
always an option
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PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing. Support@dhs.gov
and include your Receipt Number in the e-mail message.

I-140 Mailing Addresses for Supporting
Documentation

If you have E-Filed your petition, but were unable to save and/or print the
PDF version of the petition and confirmation receipt notice, you should:

e  Wait to receive the official receipt notice (Form I-797) in the mail;
e Note the receipt number on the 1-797;
e Mail the supporting documentation to one of the addresses below, if the

e Include a cover letter referencing your receipt number and clearly state
that the supporting documentation is for an E-Filed petition.

IF... THEN ...
Your petition Send supporting documentation to:
lr)ecqlpt nqr}rllber California Service Center
egins wit ) .
CWAC” Attn: E-Filed I-140
P.O. Box 10140
Laguna Niguel, CA 92607-0140
Your petition Send supporting documentation

receipt number
begins with “LIN”

Nebraska Service Center
Attn: E-Filed 1-140

PO Box 87373

Lincoln, NE 68501-7373

Your petition
receipt number
begins with “SRC”

Send supporting documentation
Texas Service Center

Attn: E-Filed I-140

P.O. Box 851391

Mesquite, TX 75185-1391

Your petition
receipt number
begins with “EAC”

Send supporting documentation
Vermont Service Center
Attn: E-Filed 1-140

75 Lower Welden Street
St. Albans, VT 05479-0001
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Volume X — E-Filing Form I-539

Purpose

The purpose of Volume X is to highlight key aspects of the [-539 E-Filing
module for prospective employers wishing to E-File an Application To
Extend/Change Nonimmigrant Status (Form [-539). The following
screenshots and discussion topics will proved a preview of the [-539 on-line
E-Filing Form and can be used as a reference to prepare for E-Filing [-539
petitions.

In is document the following topics will be addressed:

e Using the E-Filed I-539 to Change or Extend Your Status

e [E-Filing Ineligibility of A, G, and NATO Nonimmigrants
e E-Filing 1-539s That Have Multiple Beneficiaries

e Associating E-Filed 1-539 With an Application for Employment
Authorization

e Mailing Addresses for Supporting Documentation

Using the E-Filed I-539 to Change or Extend
Your Status

The E-Filing System only allows certain
nonimmigrant classifications to extend
or change their status.

Remember, if you feel that you are
eligible to apply for an extension or
change of status not allowed by the
E-Filing system you may always
apply in paper.

Bureau of Citizenship and Immigration Services

1-539 Form: Application to Extend/Change Immigration Status

Part 2. Application type.

| If you request a “change of status”
==X you will be required to identify the
new status being requested.

Part 2. Application type.

In arder ta electranically process Jour application, you must provide information fa
marked = below.

b. A change of status

The new status | am reque:

1. 1am applying for

Indicate the type of
benefit being requested

u

Please read our Secure Site St

e You will only be allowed to E-File an [-539 requesting an extension of
stay for the following nonimmigrant classifications:
o B-1, B-2, E-1-Dependent, E-2-Dependent, H-4, L-2, M-2, N-8, N-
9, 0-3, P4, Q-2, Q-3, R-2, TD, and M-1.
o Note that F-1 Extension of Stays are allowed if they state they have a
date specific visa.

¢  You will only be allowed to E-File an I-539 requesting a change of status
to the following nonimmigrant classifications:
o B-1, B-2, E-1-Dependent, E-2-Dependent, F-1, F-2, H-4, I, J-1, J-
2, L-2, M-1, M-2, N-8, N-9, O-3, P-4, R-2, and TD.
o Note that M-1 nonimmigrants will not be allowed to request a
change to F-1 nonimmigrant status using the E-Filing system.
If you attempt to request an extension or change of status you will (in most
cases) receive an error message stating the you cannot request that extension
of stay or the nonimmigrant classification will not appear as a change of
status option.
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E-Filing Ineligibility of A, G, and NATO
Nonimmigrants

The E-Filing web instructions clearly
state that A, G, and NATO
nonimmigrants are E-Filing ineligible.
Nonetheless, the E-Filing system will
not generate an error message if you mistakenly request an ineligible A, G,
and NATO benefit, so be sure to carefully read and follow the 1-539 E-Filing
web instructions.

Y ou must file I-539s requesting a
benefit for an A, G, and NATO
nonimmigrant in paper.

e Ifyou are applying for a change of nonimmigrant status to, from, or
within, A, G, or NATO classification then you must first submit your
request to the diplomatic mission, international organization, or
NATO/HQ SACT that employs you, or if you are a dependent, your
principal alien. Your request must also include Form [-566.

e Ifyou are an A-3, G-5, or NATO-7 requesting an extension of stay then
your employer must submit this application, together with Form [-566, to
the embassy, international organization, or NATO command that
employs you.

E-Filing 1-539s That Have Multiple Beneficiaries

You can E-File an [-539 for other family members jointly by filling out on-
line E-Filing 1-539 Supplement-1s for each co-applicant.

-539 Form: Application to Extend/Change Immigration Status

If you are E-Filing an I-539 jointly

with other members of your family
you will need to complete a
Supplement-1 for each co-applicant.

2 Murmber of people includ -
¢ a. | am the only applicant:
& b. Members of my family are filing this application with me. The

total number of people {including me) in the application is:
(Complete the supplement for each co-applicant) |5

Please read our Secure Site Statetnent .

Part 2. Application type.

- Back

For azszistance or gquestions regarding this form, please call our MNational Customer £
1-800-375-5283 [TDD 1-300-7&57-1833].

For example, if you indicate in Part 2 of the on-line E-Filing [-539 form
that there is a total of 5 beneficiaries included in the I-539 application,
then 4 on-line [-539 Supplement-1s will be provided for completion.
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Bureau of Citizenship and Immigration Services
1-539 Form: Application to Extend/Changees I TR
. Number of additional
T named workers
included in this form as
Supplement Cne 1 of 4 indicated in Part 2
Complete when more than one person is included in the petition. ¢List each person separs
not include the person you named in Part 4 ofthe L5339 Form)
Online version of the I-["* I
1-539 Supplement-1 [** [
Terrremitial I
Date of Birth: I—,i—
MM DD vV
irth- | =y

Supplement -1
Attach to Form 1-539 when more than one person is included in the petition or application.
(List each person separately. Do not include the person named in the form_)

Given Middle Date of Birth

Name Name (MMDDYYYY)

[Country of Social Security # Al

Citizenship (if any) (ifany)
|1--u

| Expires On

e If you want to drop any of your co-applicants for whatever reason simply
use the <Back> or <Continue> buttons to reach the “Supplement Form
for 1-539” page and follow the instructions for deleting a co-applicant’s
Supplement-1 form.

I-539 Form: Application to Extend/Change Immigration Status

< | form |

Supplement Forms For 1539

You have reduced the total number of people filing this application from 5to 1. |
please select 4 people to be rerpoved

The user will have the option to
[T 1 of4: NA, A

delete a Supplement-1 section by
/ clicking the name associated
F®ofd: Ha, NA with the Supplement-1 section
and selecting <Continue>

[T 3of4: MA, NA

[T 4 of 4 1A, NA

Associating E-Filed I-539 with an Application for
Employment Authorization

An Application for Employment Authorization (Form I-765) can only be
concurrently E-Filed with an I-539 for a spouse of a principal E or L
nonimmigrant when you are also concurrently E-Filing a Petition for a
Nonimmigrant Worker (Form 1-129) for the principal. If you are not
concurrently E-Filing an 1-539 with an 1-129 for a principal of an E or L
nonimmigrant, and you want to E-File an I-765 for an E or L dependant
beneficiary on an [-539 then:

e First, E-File the I-765.

o Be sure to note the E-Filing receipt number generated after E-Filing
the 1-765.

e Second, complete an 1-539.

o Answer item 3.g. in Part 4 of the on-line E-Filing I-539 form as
appropriate; and

o Provide information about the E-Filed I-765 in the text box provided
for 3.g. answer explanations (see image below).

The information you provided about the E-Filed I-765 will help the
appropriate Service Center associate the 1-765 application with the related I-
539 application.

g. Hawe you, or any other person included in this application, ¢ Mo i Yes
been employed in the U.S. since last admitted or granted

an extension or change of status?

If you answered "Mao" to Question 3g, fully describe how you are supporting yourself, include
the source, amount and basis for any income, in the space below:

If you answered "Yes" to Question 3y, fully describe the employment, include the name of the
person ermployed, name and address of the emplayer, weekly income and whether the
employment was specifically authorized by BCIS, in the space below:

<\ Provide information concerning
your E-Filed I-765 here, including,
but not limited to:
*Receipt Number
*Date E-Filed
*A# (if any)

B




U.S. Citizenship and Immigration Services

E-Filing Reference Guide
Volume X — E-Filing Form 1-539
May 2005

Mailing Addresses for Supporting Documentation

If you have E-Filed your application, but were unable to save and/or print the
PDF version of the petition and confirmation receipt notice, you should:

Wait to receive the official receipt notice (Form I-797) in the mail.

PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov
and include your Receipt Number in the e-mail message.

e Mail the supporting documentation to the addresses below. Include a
cover letter referencing your receipt number and clearly state that the

supporting documentation is for an E-Filed application.

IF... THEN ...
Your petition Send supporting documentation to:
Eecqlpt nqr}rllber California Service Center
egins wit
“WAC” P.O. Box 10539
Laguna Niguel, CA 92607-0539
Your petition Send supporting documentation

receipt number
begins with “LIN”

Nebraska Service Center
Attn: E-Filed I-539

PO Box 87373

Lincoln, NE 68501-7539

DO NOT use the mailing address
provided in this volume if your 1-539:

e Involves a F-1 or M-1 reinstatement

e Was concurrently E-Filed with an I-
129 and/or 1-907

Contact the National Customer
Service Center at 1-800-375-5283
for supporting documentation
mailing address information.

Your petition
receipt number
begins with “SRC”

Send supporting documentation
Texas Service Center

Attn: E-Filed 1-539

P.O. Box 852523

Mesquite, TX 75185-2523

Your petition
receipt number
begins with “EAC”

Send supporting documentation
Vermont Service Center

Attn: E-Filed I-539

Lower Welden Street

St. Albans, VT 05479-0001
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Volume XI — E-Filing Form I-765

Purpose

The purpose of this document is to highlight key aspects of the 1-765 E-
Filing module for prospective employers wishing to E-File an Application
For Employment Authorization (Form I-765). The following screenshots are
a preview of the I-765 on-line E-Filing Form and can be used as a reference
to prepare for E-Filing the [-765 petitions.

In this document the following topics will be addressed:

e Processing Location of I-765 Filed on the Basis of a Pending 1-485 at a
USCIS District/Sub Office

e [-765 E-Filing Eligibility
e Submitting No Cost Applications
e [-765 and Concurrent E-Filing

e Supporting Documentation for the I-765

e [-765 Mailing Addresses for Supporting Documentation

Processing Location of 1-765 Filed on the Basis of
a Pending I1-485 at a USCIS District/Sub Office

e The fourth web page of the I-765 contains a field that allows the
applicant to note the office location of the 1-485 (if applicable).

e Provide the [-485 receipt number and any other relevant data about [-485
status.

e An [-765 filed on the basis of a pending [-485 (shown at right) will be
processed at the National Benefits Center (NBC). You should not contact
the office where your 1-485 is located because that office will not be
reviewing the E-Filed I-765 case.

Manner of Last Entry into the
s
[Wisitor, Student, etc.)

I O1: ALIEN WEXTRAORDINARY ABILITY j

Current Imrmigration Status:

|O1 ALIEN W/EXTRADRDINARY ABILITY j
(Visitor, Student, etc.)

Fleaze select your eligibility status:
* | (NFILED F485 |

For (cX9) eligibility status only BOSTON j
Please select the location where

your

485 ig pending:

Please provide information
concerning your eligibility status:

My I-4535 was
approved on
/61997,

The text entered here will be
printed on a continuation sheet.

In order to electronically pg#fess your application,
you must provide inforrfion for the items marked =

Continuation Sheet

Form LD.: s
Full Namo: e w o i
Organization Name:
Recoipt Number: sswsussr

Referenced Question Label:
Pupias dbp

Page: Section: £

A Pt i Tobae, | o mashe Pegenst g, | wm g b0

et ampbcaton Pl | mary ba abardoring =y U3 svusdence
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1-765 E-Filing Eligibility

E-Filing is not for everyone and there are a number of situations where you
must continue to use the paper-based process in order to properly file your
petition. These situations include when you are applying for a filing fee
waiver or requesting that your case be expedited.

In addition, the E-Filing system is NOT currently programmed to accept
applications for many eligibility codes under certain categories of 274a.12(a)
and 274a.12(c).

e The following applicants are NOT eligible to E-File the I-765:
o Applicants who request to expedite their case;
o Applicants who are applying for a waiver of the filing fee;

o Applicants who live outside the US, Guam, Puerto Rico, and the US
Virgin Islands;

o Applicants who are filing to correct data due to INS/USCIS
administrative error; and

o Applicants who fall under certain categories of 274a.12(a) and
274a.12(c) (See web content for details).

Place of Last Entry into the U.S

[BOSTOM, s =1

[ 27 ALIEN W/EAXT RACRDINARY ABILITY

(visitor, Student. stc ) ~The fourth web page has a

=l
Current Immigration Status: % =1
e smtact v giaigetlne  (REEIIOWD box that HSCHEE
=[O @FILED I- 765 Ellglblllty codes. =1

[(ci(NEILED -85 N i )
’;I (C)i1 0LAPP. FOR S USPEMNSION OF DEPO/SEC 244 MNACARA SEC 203
o (E101 MAPE. FOR SUSPEMNSION OF DEPOYSEC 244N 0T RMACAR.S SEC 203 ELIG)

Fanmer of Last Entry into the
=

pi|(E1E1 BIAPPLICANT FOR REGISTRY/SEC 249

g (161 PANDOM. EMPLYEE: MOMIRb ERAPLYR SC 101 (a)

(=301 FAGNDOME STIC of USC

(2101 AAGNEMPLOYEE of FOREIGH AIRLINE Sec 101(2)

(S01 BIALIEM »WITH FIMAL ORDER OF DEPORTATION

(CIf1 P FIA FACIE ELIGIBILITY FOR TES - ANGOLA ~

In order to electronically process your application,
you must provide information for the items marked =

Submitting No Cost Applications

An applicant should NOT submit more than one of the same no cost applications.
That will not speed up the processing time. Submitting duplicate no cost applications
will adversely affect USCIS ability to process applications.

I-765 and Concurrent E-Filing

e The [-765 is available for concurrent E-Filing with the following (see
web content for details):

[-129 (only when an 1-539 is being filed too);
I-131 (only if the I-765 is filled out first);
1-539;
1-821; and
o 1-907 (only when an I-129 and I-539 are being also being filed).
Form Checklist

O O O O

Below is the feeffees for all farms currently in your application.

Form Description Fee
1-765 - Doe, John |-765 Application Fee §175.00

Example of option given to add
additional forms to concurrently
E-File with the 1-765

Total due from filer: 0

1765 - Do Joh

Add New Form by selecting hyperlinked form preceeded by Add.

e The I-765 must always be filed concurrently with an [-821. The E-Filing
system will automatically generate an [-765 for completion after and I-
821 is filled out.

Supporting Documentation for the I-765

Review 1-765 paper form instructions to determine if copies of documents
may need to be submitted.

e Hardcopy photos will not need to be submitted.
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I-765 Mailing Addresses for Supporting
Documentation

If you have E-Filed your petition, but were unable to save and/or print the
PDF version of the petition and confirmation receipt notice, you should:

e  Wait to receive the official receipt notice (Form I-797) in the mail;
e Note the receipt number on the 1-797; and

e Mail the supporting documentation to the addresses below, if the petition
is a non-premium processing case.
o Include a cover letter referencing your receipt number and clearly
state that the supporting documentation in for an E-Filed petition.

PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing. Support@dhs.gov
and include your Receipt Number in the e-mail message.

IF... THEN ...
Your petition Send supporting documentation to:
lr)ecqlpt nqr}rllber California Service Center
egins wit ) .
“WAC” Attn: E-Filed I-765
P.O. Box 10 765
Laguna Niguel, CA 92607-0765
Your petition Send supporting documentation

receipt number
begins with “LIN”

Nebraska Service Center
Attn: E-Filed I-765

PO Box 87373

Lincoln, NE 68501-7373

Your petition
receipt number
begins with “SRC”

Send supporting documentation
Texas Service Center

Attn: E-Filed 1-765

P.O. Box 852401

Mesquite, TX 75185-2401

Your petition
receipt number
begins with “EAC”

Send supporting documentation
Vermont Service Center
Attn: E-Filed 1-765

75 Lower Welden Street
St. Albans, VT 054790001
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Volume XII — E-Filing Form I-821

Purpose

The purpose of this document is to highlight key aspects of the 1-821 E-
Filing module for prospective applicants who wish to E-File an Application
for Temporary Protected Status (Form 1-821). The following screenshots
provide a preview of the 1-821 on-line E-Filing Form and can be used as a
reference to prepare for E-Filing the 1-821 application.

In this document the following topics will be addressed:
e [-821 E-Filing Eligibility

e Parts of the I-821 E-Filed Application

e [-821 and Concurrent E-Filing

e  Supporting Documentation for the 1-821
e [-821 Mailing Addresses for Supporting Documentation

1-821 E-Filing Eligibility
E-Filing is not available for all applicants. There are a number of situations

where you must continue to use the paper-based process in order to properly
file your petition.

You are NOT eligible to E-File the I-821 if:

o You live outside of the US (does not include Guam, Puerto Rico, and

the US Virgin Islands);

You are applying for late initial or late registration;
You are applying for a waiver of the filing fee;
You are requesting your case to be expedited

Parts of the I-821 E-Filed Application

In Part 1of the I-821, you will be asked if you are applying for an initial, re-
registration, or late initial/re-registration TPS application. You will be able
to select only one.

e At this time, initial applications and late initial/late re-registration
applications are not available to be E-Filed, but can be paper filed.

Bureau of Citizenship anid Immigration Services

1-821 Form: Application for Temporary Protected Status

My Forms Log out

Part 1. Type of application (check one)

In order to electronically process your application, you must provide information
for the items

marked * below

Please select one of the following items: *

{@ This is my first application to register for Temporary Protected

= Stas (TPS)

« This is my application for re-registration or renewal of temporary
treatment benefits. | have previously been granted TRPS or temporary
treatment benefits. | have maintained and continue to maintain
eligibility for TPS.

| am applying for late initial or late re-registration.

In Part 2, you will be asked to provide your personal information.

It is required that you enter
either your Country of -

o e . v
Citizenship or Country of O vrvr
. « Female
Residence
by ISeIect a Country =1
Country of Reside |Se|ect a Country LI
Country of [select a Country =l
Citizenship/MNationality:
rdarital Status  Single © Married ¢ Divorce ¢ VWidowed
p
In Part 3’ . Other Mames Used (incfuding maidsn namea)

informatic Last First Middle
I I

Last First Mliddle
I I I
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If you are applying for TPS benefits for more than four children, input
four of your children’s information in the text boxes provided, and use a
separate sheet of paper to write down your additional children’s
information. You will send this in as part of your supporting
documentation.

(Example — You have six children. Input four of your children’s

information in the E-Filing System and two of your children’s
information on a separate sheet of paper.)

In Part 4, you will be prompted to answer questions to determine if you
qualify for TPS benefits.

Select the TPS country for which you are applying
Select “Yes” or “No” for all the questions listed

2art 4. Eligikility Standards

In arder to electronically process your application, you must provide information for the items
martked * helow.

1. Fill in the necessary information:
| am a national of, or an alien having no |SIERRA LEOMNE-SIERR—=1

nationality who last habitually resided in
the foreign state: *

and | entered the United States on: Igg ,;114 ,12004 Only TPS countrles
MDD Yvvy currently open for

and | have resided in the United States since that time. O . .
- | registration will be
2. To be eligible for Temporary Protected Status, you must be admis . .
States, with certain exceptions. Do any of the following apply to v llSted n the drop

a. have you been convicted of any felony or two or more misdemea

commrmitted in the United States; down box

b. (i) have you ordered, incited, assisted, or otherwise participated in the i Yes = Mo
persecution of any person on account of race, religion, membership in
a particular social group or political opinion;

(i have you been convicted of a final judgernent of a paticularly serious © es @& Mo
crime, constituting danger to the community of the United States (an
alien convicted of an aggravated felony is considered to have
committed a particularly serious crime);

{iii) have you been convicted of a serious nonpolitcal crime outside of the i es & Mo

If you answer “yes” to any of the Eligibility Standards questions in Part
4, you will be asked to provide an explanation on a separate sheet of
paper. You will send this explanation sheet as part of your supporting
documentation.

Bureau of Citizenship and Immigration Services

1-821 Form: Application for Temporary Protected Status

\ [ o

Part 4. Eligibility Standards

My Forms  Log out

If any of the statements below apply to you, indicate which one(s) by numbered reference on the line
below (for example, "2k™) and include a full explanation on a separate sheet(s) of paper. If you were ever
arrested, you should provide the disposition {outcome) of the arrest (for example, "case dismissed™)

fram the appropriate authority.

This is what you selected ¥estoin4.a. tod o When prOViding explanations
on a separate sheet of paper,
PLEASE NOTE: fyou placed any of the following label the explanations by the
21 s 20 o 20, The 1507 ar 1724 ave BOIS forme| TUMbered references

available at local BCIS offices or by calling the B
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I-821 and Concurrent E-Filing

The 1-821 must always be filed concurrently with an I-765. The E-Filing
system will automatically generate an [-765 for completion after an 1-821
is filled out.

An I-131 cannot be concurrently E-Filed with an [-821and its
accompanying [-765.
If you choose not to receive an Employment Authorization Document

(EAD), you are still required to Concurrently E-File the I-765, but you
will not be charged for the application fee.

Bureau of Citizenship anid Immigration Services

1-821 Form: Application for Temporary Protected Status

End of 1-821 Form

My Forms  Log out

Yol have reached the end of the 1-821 form
Once you complete an I-821

you will be required to
complete an 1-765

You are required to complete an |-765 Form
the 1765 form

I you wold like to review information enterd

navigate through the form

To cancel and exit this e-filing process, select Cancel

<Baok

Below 15 the feeftees for all forms currently in your application

]

Form Description Fee

1.821 - Bayes, Toni 1821 Application Fee §50.00
1821 - Bayes, Toni Fingerprint Fee $50.00
1765 - Bayes, Toni 1765 Application Fee $120.00
Total due from filer: $220.00

The I-765 will now
appear in your My
Forms Page

1-821 - Bayes, Toni

821 - Bayes, Toni

> |-765 - Bayes, Toni

Add New Form by selecting Add followed by the form number

Review or Edit a Form by selecting the hypetlinked form number.

Delete a Form or Forms by selecting the checkbox for a form, or by selecting multiple baxes for mare
than one form, then selecting the Delste Form button. Hote: if you delete a form that has any
associated forms, those farms will also be deleted

Certify Forms by selecting the Certify Forms button if the information in all the forms is correct.

PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov
and include your Receipt Number in the e-mail message.

Supporting Documentation for the 1-821

Supporting documentation for the E-Filed I-821 is similar to that needed for
the paper based [-821 application. Review 1-821 paper form instructions to
determine what copies of documents may need to be submitted.

Please note that for the E-Filed I-821:

If you have requested an EAD, you will need to have your biometrics
captured by USCIS

If you have not requested an EAD, you should submit hardcopy photos
If applicable, submit the Eligibility Standards explanation sheet
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I-821 Mailing Addresses for Supporting
Documentation

You will find the mailing address for your supporting documentation on your
Confirmation Receipt page.

If you received an error and/or were unable to save and/or print the PDF
version of your petition and confirmation receipt notice, you will need to
follow the procedures below:

1. Wait to receive the official receipt notice (Form 1-797) in the mail;

2. Note the receipt number on the 1-797; and

3. Mail the supporting documentation to the appropriate address below, if
the petition is a non-premium processing case.

o Include a cover letter referencing your receipt number and clearly
state that the supporting documentation is for an E-Filed application.

IF... THEN ...
Your petition Send supporting documentation to:
lr)ecqlpt nqr}rllber California Service Center
egins wit ) o
“WAC” ATTN: E-Filing TPS
P.O. Box 10821
Laguna Niguel, CA 92607-0821
Your petition Send supporting documentation
receipt nqr}lllt‘)‘er ., | Nebraska Service Center
begins with "LIN™ | ) 17\ E-Filed 1-821
P.O. Box 87373
Lincoln, NE 68501-7373
Your petition Send supporting documentation

receipt number
begins with “SRC”

Texas Service Center
P.O. Pox 852381
Mesquite, TX 75185-2381

Your petition
receipt number
begins with “EAC”

Send supporting documentation
Vermont Service Center

ATTN: TPS

75 Lower Welden Street

St. Albans, VT 05479
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Volume XIII — E-Filing Form 1-907

Purpose

The purpose of this document is to highlight key aspects of the 1-907 E-
Filing module for prospective employers wishing to E-File a Request for
Premium Processing Service (Form 1-907). The following screenshots are a
preview of the 1-907 On-Line E-Filing Form and can be used as a reference
to prepare for E-Filing the [-907 petitions.

In this document the following topics will be addressed:

e Provide Receipt Number for Upgrades

e Premium Processing E-Filing Eligibility
e ]-907 and Concurrent E-Filing

e 15-Day Premium Processing Clock

e E-mail Notices

e [-907 Mailing Addresses for Supporting Documentation

Provide Receipt Number for Upgrades

Once you have selected to E-File the 1-907, you will be taken to the first
webpage of the 1-907 form where you will provide prerequisite information.

e  When an [-907 is concurrently E-Filed with an I-129, you will NOT view
this page and the Premium Processing case is routed based on the 1-129
jurisdictional business rules.

e  When E-Filing Premium Processing Upgrades it is very important to:
o Provide the correct receipt number; and
o Check the Case Status immediately before E-Filing the upgrade.

1907 E-filing

Very important to provide

Inordertd ' correct Receipt Number |t provide information for the items
marked *

1. Receipt Number

Please enter the receipt number of the pending IAAAgggggggggg
petition form to be premiom processed:

2. BCIS Location
Please select the BCIS Serice Center that is currertly processing your pending petition
form: *

Yermont Service Center j

o The progéssing location for Premium Processing Upgrades is self-
selected.

o Ifthe wrong location is selected processing of the request will be
delayed.
Premium Processing E-Filing Eligibility
Requests for premium process only apply to 1-129 petitions.

e The following I-129 nonimmigrants are not eligible to E-File premium
processing requests:

o H-2A and H-1C nonimmigrants; and

o First-time E-1, E-2, and R classification whom are not in valid status
in the U.S. and request consular notification are not eligible. They
must obtain their visa at the Consulate.
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I-907 and Concurrent E-Filing

e The [-907 is available for concurrent E-Filing with the [-129.

e  When E-Filing concurrently with the 1-129, the I-129 must be filled out
first.

Part 2. Information about request.

1-129 is the only option
Fomn number [rze ] available in the drop down
ot relate
" peition or box for the “Form number or
application: related petition or
Classification ISeIem a Status or application” field
2. type being pp .

requested:

Petitioner an I

3. the relating
cage:

Beneficiary I

4. onthe
relating case:

15-Day Premium Processing Clock

For E-Filed Premium Processing cases the 15-Day Premium Processing
Clock is started based on whether the Service Center has the necessary
supporting documentation, and therefore are in a position to adjudicate the
case.

e In the case of [-907s concurrently E-Filed with an [-129 the 15-Day
Premium Processing Clock will not start until the Service Center
receives the required supporting documentation.

o This information is stated on the confirmation receipt notice
generated after you click on the <FINISH> button.

v! . 1-807 Form: Request for Premium Processing Service

=% confirmation Recsipt

nnnnnnnnnnnn

Filing Fee

The 15-day premium processing time for this
2 1-129 petition will NOT begin until BCIS has
4 received the initial supporting evidence that
: must accompany your petition.

The supporting documentation required for E-Filed Premium Processing will
be the same as the supporting documentation required in the [-129 OMB
form instructions.

The 15-Day Premium Processing Clock for Upgrades will start on the
day you E-Filed application is received by USCIS (see E-Mail Notices)
as long as the 1-907 is properly submitted to the correct Service Center
where your 1-129 is located. To properly submit the Premium Processing
Upgrade:

o You must provide the correct receipt number and pending [-129
processing location.

o When you submit a premium processing upgrade all the supporting
documentation for the pending 1-129 should have been already
submitted to the appropriate Service Center.

» If you have not submitted all the supporting documentation for
the pending I-129 to the appropriate Service Center you should
NOT E-File a Premium Processing Upgrade.

o If these requirements are not met when you E-File a Premium
Processing Upgrade for a pending I-129 the 15-day Premium
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Processing clock could be paused until the appropriate Service
Center receives all required supporting documentation.

E-mail Notices

If you provide an e-mail address when you file the -907, you should receive
e-mail notices to indicate that the case has been successfully uploaded into
the case management system.

¢ Please note that these e-mail notices are not generated by the E-Filing
system.

e Also, you may receive follow up e-mails as a reminder to submit
supporting documents.

o Ifyoureceive a follow up e-mail please immediately take
appropriate action to address the message.

I-907 Mailing Addresses for Supporting
Documentation

If you have E-Filed your petition, but were unable to save and/or print the
PDF version of the petition and confirmation receipt notice, you should:

e Wait to receive the official receipt notice (Form I-797) in the mail;
e Note the receipt number on the 1-797; and

e  Mail the supporting documentation to one of the addresses below, if the
petition is a non-premium processing case.
o Include a cover letter referencing your receipt number and

clearly state that the supporting documentation is for an E-Filed
petition.

PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable
to save and/or print the PDF version of the Confirmation Receipt Page, DO
NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov
and include your Receipt Number in the e-mail message.

IF... THEN...
P.O. Box Express Mail
Your Send supporting Send supporting documentation to:
petition documentation to: California Service Center
receipt California Service Center | Attn: E-Filed Premium Processing
number R . ‘
begins with Attn: E-Filed Premium 24000 Avila Road, 2nd Floor, Room
“WAC” Processing 2302
P.O. Box 10825 Laguna Niguel, CA 92677
Laguna Niguel, CA 92677 | E-Mail Address:
CSC-Premium.Processing@dhs.gov
Your Send supporting Send supporting documentation to:
petition documentation to: Attn: E-Filed Premium Processing
recelipt Nebraska Service Center | 850 S Street
number i . i
begins with ?ﬁ(t)zéi-ifllled Premium Lincoln, NE 68508
“LIN” o B i o E-Mail Address:
e ox 8737 NSC-Premium.Processing@dhs.gov
Lincoln, NE 68501-7103
Your Send supporting Send supporting documentation to:
petition documentation to: Texas Service Center
recelpt Texas Service Center Attn: E-Filed Premium Processing
number R . )
begins with ?:;I;esEs;fl iled Premium 4141 North St. Augustine Road
“SRC” o i 0030 Mesquite, TX 75227
i/'[ ’ B?X "l?X » E-Mail Address:
esquite, 75227 TSC-Premium.Processing@dhs.gov
Your Send supporting Send supporting documentation
petition documentation to: VSC Premium Processing
recegat N/A Vermont Service Center
Eum or Attn: E-Filed Premium Processing
egins with
“EAC” 30 Houghton Street

St. Albans, VT 05478-2399
E-Mail Address:
VSC-Premium.Processing@dhs.gov
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Volume XIV - E-Filing Form G-28

Attorneys or organizational representatives who wish to E-File an application
or petition on behalf of a client must use Form G-28 (Notice of Entry of
Appearance as Attorney or Representative).

Purpose
In this document the following topics will be addressed:

e How to Associate a G-28 With an Application or Petition
e Pre-Population of Fields on the G-28
e Modifying Your G-28

e The G-28 and Concurrent E-Filing Submissions

e Addressing Missing Information on the G-28

How to Associate a G-28 with an Application or
Petition

Prior to filling out the primary application or petition, you must answer the
following question. Your answer will determine whether a G-28 is required.

Filing Status

In order to electronically process your application, you must provide information for the iterms
marked * below.

1. Attorney or non-attorney
Please indicate below if you are filing this form as a qualified attorney or otherwise: =
& | am filing the form for myself or to assist someone. | arm not a Qualified Attomey.
¢ lam a Qualified Attorney or Organization Representative.

e Individual petitioners and applicants wishing to E-File a petition or
application should select the first option.

e An attorney or representative wishing to E-File a petition or application
on behalf of a client should select the second Filing Status option.

If you select the second option, the G-28 on-line E-Filing form will
automatically be provided for completion after you complete the
appropriate application(s) and/or petition(s).

Pre-Population of Fields on the G-28

There are a number of items on the G-28 that request information provided
on the principal application or petition. In these cases, the E-Filing system
will automatically pull this information from the principal application or
petition to insert into the G-28, which will help limit the number of times you
have to key in the same information.

ureau of Citizenship and Immigration Services

G-28 Addendum-Notice of Entry or Appearance as Attorney or Representative
Pre-Populated Fields:
Name of the applicant or
In order to electronically process your applicati petitioner is pre_popula‘[ed here
marked = below. . il
Py ——— based on the information
provided earlier in the process.

Form

OR
ATTY State License Nurnbel

| hereby enter my appearanc
named person: %oid % Void

= (& Petitioner ¢ Applicant ¢ Beneficiary

ttormey for (o representative of), and at the request oft

Select applicable itemis): *
1. Attorney in Good Standing:
[ |aman attorney and 3 member in good standing of the bar of the Supre
the United States or of the highest court of the following State, territory, i

possession, or District of Columbia, and am not under a court or adminisi
agency order suspending, enjoining, restraining, disbarring, or otherwise

The fields for the pre-populated items shown above will not be provided for
completion within the on-line form given that the system will pre-populate
these fields with information previously provided on the associated
application/petition.
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Modifying your G-28

Like with the applications/petitions themselves, prior to certifying your
submission (see for more Volume XV - Paying for and Submitting E-Filing
Applications information on certifying your forms) you will always be able
to review or modify your G-28.

Form Checklist

Note:There are still suggested fields not completed on the following fol
1-129 Classification Code - 1B1

Below is the feeffees for all forms currently in your application.

Form Description
!"13?'9 Classification Code - 1120 Application Fee

Total due from filer:

1-129 Classification Code - 1B1

1129 Classification Code - 161 Add 11539 Add 1-907

ﬂ& Modify Pre-Populated Info:

N \Click on the G-28 link to review|

and/or change information

e Log-in to your My Forms account. previously provided.

e Go to the Form Checklist page and click on the G-28 to go to the G-28
on-line E-Filing form to review and/or modify your G-28.

The G-28 and Concurrent E-Filing Submissions

When concurrently E-Filing multiple applications/petitions for your client,
you should expect to see only one (1) version of the PDF G-28 printout with
the E-Filed application(s) or petition(s).

G-28s within concurrently E-Filed submissions will only contain the
name of the primary applicant or petitioner in the E-Filing.

o The primary application/petition in a concurrently E-Filed
submission is the form you initially selected in your My Forms
account to begin the E-Filing process.

While the names of other applicants will not appear on the G-28, the G-
28 will be electronically linked to all applications/ petitions in your
submission within the E-Filing system.

Addressing Missing Information on the G-28

After submitting your client’s application(s) or petition(s), be sure to review
the PDF version of the submittal (see Volume XV - Paying for and
Submitting E-Filing Applications for generating and printing PDF copies of

E-Filed applications/petitions). If you feel there is missing or incorrect
information on the G-28, please do the following:

Write in the information in the appropriate space on the hardcopy G-28.

Sign and date the G-28 in the appropriate area (signature box above
“Certified and Filed By Internet Certified and Filed By Internet.”

Send it in with the application’s or petition’s supporting documentation
to the appropriate address provided on the Confirmation Receipt notice.

If you were not able to generate the PDF Confirmation Receipt notice, please
see the forms’ instructions to determine the appropriate mailing address.
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Volume XV - Paying for and Submitting E-Filing
Applications

Purpose

The purpose of this volume is to describe the certification and payment
processes for E-Filing USCIS forms. This document will address the
following topics.

o Certifying Your Application

e Fix Errors Page
e Pavying the Application Fee

e Reporting Payment Issues

Certifying Your Application
After you complete an application:

e The system will take you to the Forms Checklist.

o You can add and delete forms from your Forms Checklist to create
the list of forms you want to certify as being completed with correct
information.

o You will also see a note at the top of the Forms Checklist that tells
you which form has unanswered non-required fields.

e Ifyou wish to edit any form information, either:
o Select the Form Checklist link on the top of the page; or

o Go back to the page and enter the correct data using the <BACK>
button at the bottom of the screen. Always use the <BACK> and
<CONTINUE> buttons at the bottom of each page to move back and
forth through the on-line form. Do NOT use the web browser’s back
and forward arrows at the top of the computer screen, because using
the web browser buttons may cause form errors.

e  Once the list is complete, click the <CERTIFY FORMS> button at the
bottom of the Forms Checklist page. This brings you to the Certification
page (below) if all fields are field out properly.

If all of the information on your form is correct, you MUST certify it by
doing the following:

e Provide answers to the data fields that apply to you; and
e Check the <CERTIFICATION> check w
P oA eao B das § M ~ J ERN

Tour Cartiiication:

Carification of parson praparing the farm, if
| declarg - "
sl irdarmiatson of which | hive knowledge

Cenification

Type Your Hame. |katie Brown
Date 082003
Daytime Phone Numbar, n0E ||».;.t. 5655

Address 202 Main Screet -
Framingham, MA 01703

When you are certain that you will noNake any more edits to the form(s),
click the <I AGREE> button. Click <I AGREE> only once. After clicking
“I Agree,” you will NOT be able to make any edits to your form.

e After clicking <I AGREE> you will be brought to the payment page.

After you click <I AGREE> it might take a few seconds for your
computer to cycle to the next screen, especially if you are using a slow
modem. Be patient. The system is processing the application and
payment as indicated by the “System Processing Screen.” If you click
this button more than once you run the risk of submitting multiple
applications and non-refundable fee payments.
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Fix Errors Page

If you do not complete all required fields or fields that you received warning
messages for on an application before certifying it, a Fix Errors page will
appear.

The Fix Errors page serves as a final reminder to review you application
prior to certifying your submission. To do this:

e Click the <FIX ERRORS> button on the Fix Errors page. This will bring
you to your on-line foryn;

My Forms  Log out

Fix Errors
You have attermpted to certify an applica§on that is not complete or has errors. It is required that all
forms must be complete and have no errs in order to complete the application process.

Please select the Fix Errors button to retulg to the Form Checklist page for a listing of the forms that

have errars. Any form that is incomplete or Mgs errors with be shown in the alert section at the top of
the page. Select the link for that form from thy form checklist to fix the errors for that form.

Please read our Secure Site Statement.

For assistance or guestions regarding this form, please call our Mational Customer Service Center at
1-800-375-5283 [TDO 1-800-TE7-1533]

e Review your submission one last time to make sure you answer all data
fields that apply to you and make any other necessary corrections; and

e After you make the corrections, certify the form.

Paying the Application Fee

Provide the requested information on the payment screen, and verify that it is
all the information is correct.

State: ISE\EmaS(ate |
Zip or Postal Code:
Cardholder Phone Mumber: = i I
Card Mumber: =
Select here for an example
Type of Card: * " Visa
" Mastercard
 American Express
¢ Discover
Euxpiration Date: = January vI 2003 =
Security Indicator,
‘Wyhat is & security indicator?
B
Submit Payment »

You can choose from one of the following payment options:
e Credit Card;
e  Checking Account; or

e Savings Account.

Once you press <SUBMIT APPLICATION>, you have completed
the final phase of the application submission process. If you
receive an error message or experience a problem during this

phase, Do NOT submit another application. Wait three to five
days to check your account to ensure that you were not charged for|
the application processing fee. If you were not charged submit a
second application again.

The E-Filing system CANNOT process payments made by cash, government
credit cards, or any other form of payment not listed in the above list.
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Credit Card Payments

If paying by credit card, you may ONLY use the following credit card types:

e Master Card;
e Visa;
e American Express; or

e Discover.

Credit card authentication (accept or decline) occurs at
the time of application submission. If the credit card
payment is accepted, then the application will be
submitted to USCIS. If the credit card payment is denied,
then the transaction will be terminated and the application
will NOT be submitted to USCIS.

If paying by credit card, you will be required to provide the following credit
card information:

e Credit Card Type;

e  Credit Card Number; and

e Credit Card Expiration Date.

Other Payments

If you choose to pay with a checking or savings account:

o The fee must be paid using a bank account (checking, savings, or
corporate); and

e All fee payments must be paid in U.S. funds, and the account used must
be from a banking institution that participates in the Automatic Clearing
House (ACH) electronic funds transfer system.

In order to complete the transaction you must enter:
e A valid bank account number; and

e The nine digit routing number.

Typing in improper routing numbers can result in an error message that must
be corrected before the application can be submitted.

=- Routing number is on the bottom left of the check and set off by colons

- Account number is in the center of check

1688
lote
sC—1
Eotbens
P lerme
h 13323379449z 1 000009999k iLasa
LE Routing Number LE Account Number 4

Payments via electronic funds transfer from your account to USCIS
takes two to three day to complete. It does not occur at the time of
submission.

Reporting Payment Issues

To report payment issues, contact the National Customer Service Center at 1-
800-375-5283 rather than any of the USCIS processing offices.

e Fees are paid to cover the cost of processing applications and do not
automatically entitle you to getting benefits.

e Ifyou are denied a benefit, your fees will NOT be refunded. Fees are
also generally NOT refunded for user errors. For example, you will NOT
get a refund if you accidentally E-File an application twice, file the
wrong application, or if you submit additional applications to correct an
error on a previous application.
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Purpose

The purpose of Volume X VI is to highlight the steps you follow after
finishing the online portion of the E-Filing application process. The
following screenshots and discussion topics will provide you with a preview
and a reference for actions to take after you have printed your PDF form.

In this document the following topics will be addressed:

Steps to Follow After
Printing and/or Saving an

e Saving and Printing Your )
E-Filing Submittal

e PDF Troubleshooting Application

e Confirmation Receipt i ACtiOPS at Your ASC
notice Appointment

Uk @)BCIS Orkee s E)CCWebMal  I0HS Met  JPomermort  4]LCES - Office of Records Services:

Burean of Citizenship and Immigration Services

Your Application Has Been Submitted.

Do NOT file the same application again.

Please make a note of your Receipt Number(s) listed below.
* To view the web version of your Confirmation Receipt Notice, select the form link.
« To view the PDF version of your Confirmation Receipt Notice, select the Finish button.

Form BOIS Receipt Humber Filing Fee

180 . Void, Vold SRCOSAON0G4ES som

Total Amount Paid: & oo

Payment Date: . A
Freee]

If the PDF file does not generate, and you would like to request a copy of the PDF Confirmation
Receipt Notice, please send an e-mail request to E-Filing.Support@dhs.gov. Please include your
Receipt Number (listed above) in the e-mail message.

Please Note: Every time you successfully submit an E-Filing application, your Credit Card or bank account is

e [-797 Notice of Action

e  Submitting Supporting

Documentation - General e Error / Update on an
e Required Supporting Application

Documentation — By e Name Change

Form Type

Saving and Printing Your E-Filing Submittal

It is very important that you generate, save and/or print a copy of your
application and confirmation receipt notice.

e Note your receipt number as soon as you come to the Confirmation
Receipt List page.
e Click <FINISH> to generate the PDF file, which will contain:

o The Confirmation Receipt notice; and
o A copy of your submitted form.

Both the application and receipt notice have a receipt bar code that USCIS
will use to validate and process the application.

charged for that application’s fee. uscri is NOT able to refund payment caused by customer error.
o

Fhen] Secure Ste Seement

Once you have reached this page,
your application has been
successfully submitted. Write down
your receipt number and do NOT
submit the same application again.

PDF Troubleshooting

If the PDF Confirmation Receipt Page did not generate, or you were unable

to save and/or print the PDF version of the Confirmation Receipt Page, DO

NOT FILE AGAIN. Send an e-mail request to E-Filing.Support@dhs.gov
and include your Receipt Number in the e-mail message.
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Confirmation Receipt Notice

The PDF Confirmation Receipt notice provides your receipt number, Next
Steps instructions, a barcode for use at the ASC, and the address to which
you should send any supporting documentation.

1131 Foamn: App N\ far Travel Docemen

Confirmation Receipt

OLHI-P-UCITIMGMWTB "RDCE&%(DUHTLTDI: HAVE APPEARED FOR FOUR

- TR SR Conﬁr atioy
s Receipt Num
o e AT COdE
=y
USCIS '
Address

Submitting Supporting Documentation — General

e Specific supporting documentation differs by form type.

o Copies of forms and their instructions can be found at:
http://www.uscis.gov/graphics/formsfee/forms/index.htm

e Read the Instructions section on the front of the form that you printed.
There you will determine what supporting documentation is required to
be sent with your form.

e Supporting documentation should be sent with a copy of your printed
Confirmation Receipt notice.

e The supporting documentation must be mailed at your own expense to
the USCIS office address at the bottom left of your Confirmation
Receipt.

Required Supporting Documentation — By Form
Type

In addition to supporting documentation required in the OMB form
instructions, E-Filing applicants will be required to submit the following
supporting documentation:

e [-131 applicants need to send in two (2) hard copy pictures with printed
form.

e [-90 applicants need to submit initial evidence and supporting
documentation at the time of the in-person appearance at an ASC.

No pictures or fingerprints are required for I-140, I-129 & 1-539 petitions
and/or applications, but be sure to read the OMB form instructions for the
required supporting documentation.
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Steps to Follow After Printing and/or Saving an
Application

o Ifinstructed to do so on the Confirmation Receipt notice or in the E-
Filing web instructions, call the NCSC to schedule an appointment at an
Application Support Center (ASC) as soon as possible after submitting
an application.

o Call 1-800-375-5283.

o Press “1” for English (or “2” for Spanish), “2” because you have a
receipt number, and “3” to speak to a customer representative.

e The NCSC representative will ask for your:
o Type of application E-Filed;
o Receipt number; and
o ASC Fingerprint Code.
e Bring the following with you to your ASC appointment:
o Confirmation Receipt notice;
o Copy of your printed application; and
o Valid Identification.

e For E-Filed I-90 applications, bring the following with you to your ASC
appointment:

o Biometrics appointment notice that you receive in the mail;
o Photo identification;

o All required initial evidence; and

o Any supporting documentation.

I-797 Notice of Action

The 1-797 is the official notice that the USCIS processing location will send
to you to confirm that they successfully received you E-Filed application.
You should receive your 1-797 (Notice of Action) within 5 to 10 days from
E-Filing your submission.

Error / Update on an Application

To make changes or update your
application, write to your Service
Center and refer to your
Confirmation Receipt notice for the
address.

Do Not submit another E-Filing
application to correct mistakes on a|
previously E-Filed application.

e The letter should contain your Confirmation Receipt number.
o Explain what is on the application currently and how you would like
it changed or updated.

e The Service Center will receive the letter and place it with your file.

Name Change

o To make a name change on an E-Filed application, you must write to the
Service Center that initially received your application requesting a name
change for your application. You will be required to submit supporting
documentation to prove the name change.

o For example, you will provide the Service Center with proof of the
legal name change, such as a marriage license.

e The name provided on an application will be the name printed on the
benefit card.

e If you want a name change DO NOT request a name change at the ASC
and DO NOT submit another E-Filing application.
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Volume XVII — Troubleshooting

Purpose

The purpose of Volume XVII is to highlight troubleshooting items that you
can follow to help ensure that any E-Filing issue is resolved as soon as
possible. The following discussion topics will provide you with a preview
and a reference for actions to take if you have problems with the USCIS E-
Filing system.

In this document the following troubleshooting topics will be addressed:

e Receive Only a Receipt e Locked out of the E-Filing
Number System

e Error Message After the e Errors on the PDF File of
<FINISH> Button Your Application

e Unable to Print PDF File e Receive an Address Error
of Your Application Message

e (Case Status Online

Receive Only a Receipt Number

e Ifyou receive only a receipt number, your application has been
successfully submitted. It is not necessary to submit another application.

o Contact the National Customer Service Center at 1-800-375-5283 for
the appropriate next steps.

o Your receipt number will first appear on the page with the
<FINISH> button.

Error Message After the <FINISH> Button

If you receive any error message after you click the <FINISH> button:

e Do Not submit another application.

o Ifyou reached the screen with the <FINISH> button on it you have
successfully E-Filed.

Unable to Print PDF File of Your Application

If you are unable to save or print the PDF version of your application or there
is an error during this phase of the E-Filing process:

e Do Not submit another application.

e E-mail the E-Filing Management Team requesting a PDF file of your
Confirmation Receipt Page at e-filing.support@dhs.gov OR Call the
National Customer Service Center at 1-800-375-5283 to open an E-
Filing Help-Desk Ticket requesting a PDF file of your Confirmation
Receipt Page

e Ifyou did not note your receipt number, before clicking on the
<FINISH> button:

o Wait 5 to 7 days until you receive an I-797 (Notice of Action) before
making an ASC appointment with National Customer Service Center
at 1-800-375-5283 or sending in supporting documentation.

= Take the 1-797 with you to the ASC appointment as proof that
you E-Filed.

= [fyoudon’t receive an I-797 within 20 days contact the National
Customer Service Center at 1-800-375-5283.

Case Status Online

You may need to wait at least 48 hours before you will be able to check the
status of your application online using the Case Status Online on the USCIS
homepage.

o The Case Status Online and E-Filing systems are separate systems and
are not linked.

e (Case Status Online system issues are not connected to the E-Filing
system.

Locked out of the E-Filing System

If you are locked out of the E-Filing system you will need to wait 1 hour
before re-entering the E-Filing system.

o This is a security feature designed to protect your privacy.
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e You will be locked out of the E-Filing system when there are 3 failed
login attempts and/or the E-Filing system is incorrectly closed.

Errors on the PDF file of Your Application

When reviewing the PDF file of your application and you notice errors, then
write to the processing location noted on the confirmation receipt notice.

e Do Not submit another E-Filing application.

e Ifyou are unsure which location your E-Filing application was sent, but
you have your receipt number, go to the appropriate form specific
volume in this reference guide to review the mailing addresses.

e Ifyou are still unsure of your processing location contact the National
Customer Service Center at 1-800-375-5283.

Receive an Address Error Message

If you receive an error message stating that your address is incorrect, this
could be result of the city, state and/or zip code not being programmed
within the E-Filing system. Before calling the National Customer Service
Center at 1-800-375-5283:

e Check to ensure that the city, state, and zip are correct.

o Look on www.usps.com to see if the zip code correctly corresponds
with the city.


http://www.usps.com/
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