3.11-65 Submission of Commercial Transportation Bills to the General Services
Administration for Audit (August 2002)

(a) (1) In accordance with paragraph (a)(2) of this clause, the Contractor shall submit to the
General Services Administration (GSA) for audit, legible copies of all paid freight bills/invoices,
commercial bills of lading (CBL'S), passenger coupons, and other supporting documents for
transportation services on which the United States will assume freight charges that were paid --

(i) By the Contractor under a cost-reimbursement contract; and
(ii) By a first-tier subcontractor under a cost reimbursement subcontract thereunder.

(2) Cost-reimbursement Contractors shall only submit for audit those CBL's with freight shipment
charges exceeding $50.00. Bills under $50.00 shall be retained on-site by the contractor and
made available for GSA on-site audits. This exception only applies to freight shipment bills and is
not intended to apply to bills and invoices for any other transportation services.

(b) The Contractor shall forward copies of paid freight bills/invoices, GBL's, passenger coupons,
and supporting document as soon as possible following the end of the month, in one package to
the:

General Services Administration

ATTN: FWA

1800 F Street, NW

Washington, DC 20405

The Contractor shall include the paid freight bills/invoices, CBL's, passenger coupons, and
supporting documents for first-tier subcontractors under a cost-reimbursement contract. If the
inclusion of the paid freight bills/invoices CBL's passenger coupons, and supporting documents
for any subcontractor in the shipment is not practicable, the documents may be forwarded to GSA
in a separate package.

(c) Any original transportation bills or other documents requested by GSA shall be forwarded
promptly by the Contractor to GSA. The Contractor shall insure that the name of the contracting
agency is stamped or written in the face of the bill before sending it to GSA.

(d) A statement prepared in duplicate by the Contractor shall accompany each shipment of
transportation documents. GSA will acknowledge receipt of the shipment by signing and returning
the copy of the statement. The statement shall show --

(1) The name and address of the Contractor.

(2) The contract number, including any alpha-numeric prefix identifying the contracting office.

(3) The name and address of the contracting office.

(4) The total number of bills submitted with the statement: and

(5) A listing of the respective amounts paid or, in lieu of such listing, an adding machine tape of
the amounts paid showing the Contractor's voucher or check numbers.

(End of clause)



PRESCRIPTION
Shall be used in RFI/RFPs and contracts when a cost-reimbursement contract a first-tier
subcontract thereunder is contemplated.




