3.2.2.3-14 Late Submissions, Modifications, and Withdrawals of Submittals (July 2004)

(a) The TSA (we) will consider an offer received after the time specified for receipt only if we
receive it before making an award and if the offer

(1) Was sent by reqistered or certified mail not later than the fifth calendar day before the date
specified for receipt of submittals (e.g., an offer submitted in response to a RFI/RFP requiring
receipt of offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail or, if authorized by the RFI/RFP, was sent by telegram or via facsimile and it
is determined by the Government that the late receipt was due solely to mishandling by the
Government after receipt at the Government installation;

(3) Was sent by U.S. Postal Service Express Mail Next Day Service-Post Office to Addressee,
not later than 5:00 p.m. at the place of mailing two working days prior to the date specified for
receipt of submittals. The term 'working days' excludes weekends and U.S. Federal holidays;

(4) Was transmitted through an electronic commerce method authorized by the RFI/RFP and was
received by the Contracting Officer not later than 5:00 p.m. on the date specified for receipt of
submittals; or

(5) Is the only submittal received.

(b) Any modification you make to your offer for a reason other than the CO’s request is subject to
subparagraphs (a)(1), (2), and (3) of this provision.

(c) A modification resulting from the Contracting Officer's request received after the time and date
specified in the request will not be considered unless received before award and the late receipt
is due solely to mishandling by the Government after receipt at the Government installation.

(d) The only acceptable evidence to establish the date of mailing of a late proposal or
modification sent either by U.S. Postal Service registered or certified mail is the U.S. or Canadian
Postal Service postmark both on the envelope or wrapper and on the original receipt from the
U.S. or Canadian Postal Service. Both postmarks must show a legible date or the proposal,
guotation, or modification shall be processed as if mailed late. 'Postmark’ means a printed,
stamped, or otherwise placed impression (exclusive of a postage meter machine impression) that
is readily identifiable without further action as having been supplied and affixed by employees of
the U.S. or Canadian Postal Service on the date of mailing. Therefore, offerors should request the
postal clerk to place a legible hand cancellation bull's eye postmark on both the receipt and the
envelope or wrapper.

(e) The only acceptable evidence to establish the time of receipt at the Government installation is
the time/date stamp of that installation on the submittal wrapper or other documentary evidence
of receipt maintained by the installation.

(f) The only acceptable evidence to establish the date of mailing of a late offer, modification, or
withdrawal sent by Express Mail Next Day Service-Post Office to Addressee is the date entered
by the post office receiving clerk on the 'Express Mail Next Day Service-Post Office to Addressee'
label and the postmark on both the envelope or wrapper and on the original receipt from the U.S.
Postal Service. 'Postmark’ has the same meaning as defined in paragraph (d) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore, offerors should request the
postal clerk to place a legible hand cancellation bull's eye postmark on both the receipt and the
envelope or wrapper.



(9) Notwithstanding paragraph (a) of this provision, a late modification of an otherwise acceptable
submittal that makes its terms more favorable to the Government will be considered at any time it
is received and may be accepted.

(h) Submittals may be withdrawn by written notice or telegram (including mailgram) received at
any time before award. If the RFI/RFP authorizes facsimile submittals, submittals may be
withdrawn via facsimile received at any time before award, subject to the conditions specified in
the provision entitled 'Facsimile Submittals.' Submittals may be withdrawn in person by an offeror
or an authorized representative, if the representative's identity is made known and the
representative signs a receipt for the submittal before award.

(End of provision)
PRESCRIPTION

Shall be used in all RFIs/RFPs issued in the U.S. and Canada in which the TSA needs the offers
at precise times and dates.




