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Proposed Event Participation 

Participant Name 
Date of Invitation Date of Event Date Submitted 

Event Name 
Event and Sponsor Description 

(e.g., event theme, organization mission 
statement, website address) 

Panel, Session, or Discussion Topic 
Description 

Invited Participants 

Include affiliation. 

Audience 
Indicate whether the meeting is open to 
the public or limited to invited guests, 
organization members, or paying 
attendees 

Indicate whether media and 
congressional, federal, state, or local 
government representatives are expected 
to attend. 
Attached Materials 
(if any)

 Associate Director __________________ 
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