for the VETS-100A Report. Completed reports for the headquarters location and
all other hiring locations for each company should be mailed in one package to
the address indicated on the front of the form. Employers may submit their
reports via the Internet at http://vets.dol.gov/vets100/. A company number is
required in order to use this method of submission. This number is provided to
employers on the VETS-100A Report mailed annually to those employers listed
in the VETS-100 Report database. Other employers may obtain a company
number by e-mailing their request to http://vets.dol.gov/vets100/vets100login.htm

Employers that submit computer-generated output for more than 10 hiring
locations to satisfy their VETS-100A reporting obligations must submit the output
in the form of an electronic file. This file must comply with current DOL
specifications for the layout of these records, along with any other specifications
established by the Department for the applicable reporting year. Employers that
submit VETS-100A Reports for ten locations or less are exempt from this
requirement, but are strongly encouraged to submit an electronic file. In these
cases, state consolidated reports count as one location each.

RECORD KEEPING
Employers must keep copies of the completed annual VETS-100A Report
submitted to DOL for a period of one year.

HOW TO PREPARE THE FORMS

Multi-establishment employers submitting hard copy reports should produce
facsimile copies of the headquarters form for reporting data on each location.

Type of Reporting Organization Indicate the type of contractual relationship
(prime contractor or subcontractor) that the organization has with the Federal
Government. If the organization serves as both a prime contractor and a
subcontractor on various federal contracts, check both boxes.

Type of Form If a reporting organization only has a covered contract that was
entered into or modified on or after December 1, 2003, it then must use a VETS-
100A Report. If a reporting organization only has a covered contract that was
entered before December 1, 2003, (and did not become subject to 41 CFR part
61-300 through contract modification) it must use a VETS-100 Report. If a
reporting organization has a covered contract entered both before and on or after
December 1, 20083, it then must use both a VETS-100 and a VETS-100A Report.

If a reporting organization submits only one VETS-100A Report for a single
location, check the Single Establishment box. If the reporting organization
submits more than one form, only one form should be checked as Multiple
Establishment-Headquarters. The remaining forms should be checked as either
Multiple Establishment-Hiring Location or Multiple Establishment-State
Consolidated. For state consolidated forms, the number of hiring locations
included in that report should be entered in the space provided. For each form,
only one box should be checked within this block.



