U.S. Courts
Design Guide



The U.S Courts Design Guide
is dedicated to

Honorable Robert S. Vance
1931 - 1989

United States Court of Appeals
11th Circuit

Judge Vance was the first chairman of the Space and Facilities Committee
of the Judicial Conference of the United States.
His leadership significantly influenced the development
of this Guide and the future of the Federal Judiciary.



Table of Contents

TABLE OF CONTENTS

Preface . ... Preface-1
Acknowledgments .............. ... ... ... .. Acknowledgments-1
Introduction and Instructions ................... I ntroduction-1
Chapter 1: TheFederal CourtsSystem ...................... 1-1
Chapter 2: Courthouse Programming and Budgetary
ConsiderationsSOVErVIEW .. ..ottt e 2-1
ConstructionCostsTable . . . ... i 2-10
Funding Responsibilities. .. ............. ... . 2-13
Programming and Design Cost-Control Considerations ... ..... 2-17
Chapter 3: General Design Guidelines . ...................... 31
Spatial Relationship, Accessibility, & Circulation Diagrams . . . . .. 3-2
AESthetiCS . ... 39
SECUNMEY . ot 3-9
Adjacency and Circulation . ............ ... ... 3-10
Sizing Courthouse Support Spaces . ... .. 3-15
Barrier-Free ACCESS . . . .o oo 3-16
Mechanica-Electrical Systems . ... .......... ... oL 3-17
AUOMELION . ... e 3-19
ACOUSHICS . . vttt e 3-21
FinishesinInterior Spaces . ............. ... 3-23
SIONS . 3-24

12/19/97 Table of Contents-1



U.S Courts Design Guide

Chapter 4: Courtrooms . ...t 4-1
Spatial Relationship, Accessibility, & Circulation Diagrams. . . . . . 4-2
CourtroomFloorPlans . ......... ... .. i 4-12
SpaceandDesignTables ......... ... .. . ... 4-26
Functiong/Activities . ........... . i 4-35
User CapaCity . . .ov ot e 4-36
Adjacency and Circulation ............. ... ... ... ... ... 4-38
SIZE 4-39
Considerations for Determining the Number of Courtrooms . ... 4-43
DesignRequirements . ............c.iiiiiiinnnnnnnn. 4-45
Finishes, Furniture, and Fixtures .. ....................... 4-56
SECUNLY .t 4-59
ACOUSLICS . ..ttt e 4-61
Heating, Ventilating, and Air Conditioning ................. 4-63
Lighting .. ..o 4-64
Electrical, Audio, Video, Communications, & Data Transmission 4-66

Chapter 5: Judges ChambersSuites ....................... 51
Spatial Relationship, Accessibility, & Circulation Diagrams. . . . . . 5-2
SpaceandDesignTables ......... ... ... . ... 5-10
FunctiondActivities . .......... .. 5-19
User CapaCity . . .vv ot e 5-19
Adjacency and Circulation . .............. ... ... 5-20
SIZE 5-21
Areasof ChambersSuitesTable ......................... 5-22
DesignRequirements . .............iiiiiiinnnnnn.. 5-23
Finishes, Furniture, and Fixtures .. ....................... 5-27
SECUNLY .t 5-31
ACOUSLICS . . .ttt e 5-31
Heating, Ventilating, and Air Conditioning ................. 5-33
Lighting .. ..o 5-33
Electrical, Audio, Video, Communications, & Data Transmission 5-34

Chapter 6: Ancillary Facilities . ............ ... ... ... ... ... 6-1
SpaceandDesignTables ............ ... . ... 6-2
Judges ConferenceROOMS . . ... ... 6-11
Judges RobingRoom . ........... . 6-15
Judges Conference/RobingRoom ....................... 6-19
Attorney Lounge ... 6-22
Attorney Conference/Witness WaitingRoom . .............. 6-24

Table of Contents-2 12/19/97



Table of Contents

PublicWaitingAreas .. .......... i 6-26
Court Reporter/Recorder Facilities. . . ..................... 6-28
NewsMediaRoom ........... .. ... 6-30
Alternative Dispute Resolution Suite .. .................... 6-32
Chapter 7: Jury Facilities ............. ... .. 7-1
Spatia Relationship, Accessibility, & Circulation Diagrams . . . . .. 7-2
SpaceandDesignTables . ......... ... i 7-10
Functiond/Activities ... ... 7-19
User CapaCity .. ..ot 7-20
Adjacency and Circulation . ......... ... ... . 7-21
Sz . 7-22
DesignRequirements . . ...t 7-23
Finishes, Furniture, and Fixtures. .. ............. ... ....... 7-24
SECUNMEY .ot 7-27
ACOUSHICS . . ottt e 7-28
Heating, Ventilating, and Air Conditioning . ... .............. 7-29
Lighting . ..ot 7-30
Electrical, Audio, Video, Communications, & Data Transmission . 7-31
Chapter 8: Central Court Libraries ............. ... ... ...... 8-1
Spatial Relationship, Accessibility, & Circulation Diagrams . . . . .. 8-2
SpaceandDesignTables . ......... ... i 8-8
Functiond/Activities ... ... i 8-17
User CapaCity .. ..ot 8-19
Adjacency and Circulation . ............ ... ... 8-20
Sz . 8-21
DesignRequirements . . ...t 8-22
Finishes, Furniture, and Fixtures. .. ............. ... ....... 8-23
SECUNMLY . ot 8-27
ACOUSHICS . . o vttt e 8-27
Heating, Ventilating, and Air Conditioning . ... .............. 8-27
Lighting . ..o 8-28
Electrical, Audio, Video, Communications, & Data Transmission . 8-29
Chapter 9: Clerk’sOffice ........ ..o i 9-1
Spatial Relationship, Accessibility, & Circulation Diagrams . . . . .. 9-2
Space, Furniture, and FinishesTable . ...................... 9-4
Functiond/Activities ... ... 9-7
User CapaCity .. .vvoe i 9-7
Adjacency and Circulation . ......... ... i 9-8

12/19/97 Table of Contents-3



U.S Courts Design Guide

SIZE 9-8
DesignRequirements . .......... ..ot 9-10
Finishes, Furniture, and Fixtures .. ....................... 9-10
SECUNLY et 9-12
ACOUSLICS . ..ottt e 9-12
Heating, Ventilating, and Air Conditioning ................. 9-13
Lighting .. ..o 9-13
Electrical, Audio, Video, Communications, & Data Transmission 9-13
Chapter 10: Judiciary-Related Offices ..................... 10-1
Spatial Relationship, Accessibility, & Circulation Diagrams. . . . . 10-2
Space, Furniture, and FinishesTable . . ................... 10-10
Generd Criteria . ... e 10-13
Office of the Circuit Executive ......................... 10-17
Office of the Staff Attorney . . ......... ... 10-18
Office of the Preargument/Conference Attorney . ........... 10-19
Office of the District Court Executive ... ................. 10-20
U.S. Probation/Pretrial ServicesOffices .................. 10-21
Federa Defender Office ......... ... .. ... 10-27
Office of the Bankruptcy Administrator . ................. 10-29
Chapter 11: Court-Related and Miscellaneous Facilities . . ... .. 11-1
Spatial Relationship, Accessibility, & Circulation Diagrams. . . . . 11-2
SpaceTable . ... 11-6
Court-Related Facilities .......... ... ... ... 11-7
Miscellaneous Feacilities. .. ... ... o 11-9
Chapter 12: Building Support Facilities . ................... 12-1
Spatial Relationship, Accessibility, & Circulation Diagrams. . . . . 12-2
SpaceTable ... 12-4
Functiong/Activities . .......... .. i 12-5
User CapaCity . ..o oot e 12-5
Adjacency and Circulation . .............. . ... o, 12-5
SIZE 12-6
DesignRequirements . ............cotiiiiiiinnnnnnn.. 12-6
SECUNLY .t 12-7
ACOUSLICS . ..ottt e 12-8
Heating, Ventilating, and Air Conditioning .. ............... 12-8
Lighting .. ..o 12-8

Table of Contents-4

Electrica, Audio, Video, Communications, & Data Transmission 12-9

12/19/97



Table of Contents

Chapter 13: Considerationsfor Special Facilities ............. 131
Renovation of Existing Courthouses .. .................... 13-2
Conversion of Alternate-Use Buildings Into Courthouses . . . . . .. 13-4
HistoricBuildings .......... ... .. . i 13-4
Courtsin Multi-Tenant Buildings . . . ...................... 13-5
Court FacilitiesinLeased Space . ... ... ...t 13-7
Court Buildings Housing One to Three Courtrooms .. .. ........ 13-8
Smaller Courtrooms . . ... ..ot 13-9

Chapter 14: Courthouse Security . ........ ..., 14-1
Agency Responsibilities ............ ... 14-2
Security CONCEPLS . .. oo vt 14-3
Security Systemsand Equipment . ... ... .. oL 14-4
Perimeter Security . ...t 14-4
INterior SeCUrity . . ... oo 14-7
Security in Specid Facilities . . ......... ... ... L. 14-13
Electrical Systems . ... . . 14-14
Emergency Lighting . .. ......... .. 14-14

Appendix: Glossary of Abbreviations. ................ Appendix-1

INdeX .. Index-1

12/19/97 Table of Contents-5



U.S Courts Design Guide

LIST OF FIGURES

I ntroduction

Figurel.l

Court Floor Plan Space Definitions.. . . . ..

Chapter 3: General Design Guidelines

Figure 3.1

Figure 3.2

Figure 3.3

Figure 3.4

U.S. Court of Appedls and Related Offices

SRACDiagram ..............ccviu.n..

U.S. District Court

SRACDiagram ..............cccuiu.n..

U.S. Bankruptcy Court

SRACDiagram ..............ccuiu.n..

Court Facility and Circulation Diagram . . . . . .

Chapter 4: Courtrooms

Figure 4.1

Figure 4.2

Table of Contents-6

U.S. Court of Appeas
En Banc Courtroom and Ancillary Facilities

SRACDiagram ..............ccvuunn..

U.S. Court of Appeals
Panel Courtroom and Ancillary Facilities

SRACDiagram ..............ccouu.n..

I ntroduction-8

12/19/97



Table of Contents

Figure 4.3

Figure 4.4

Figure 4.5

Figure 4.6

Figure 4.7

Figure 4.8

Figure 4.9a

Figure 4.9b

Figure 4.9c

Figure 4.9d

Figure 4.9e

Figure 4.10a

Figure 4.10b

12/19/97

U.S. District Court
Courtrooms and Ancillary Facilities

SRACDiagram . ... ... 4-7

U.S. Magistrate Judge
Courtrooms and Ancillary Facilities

SRACDiagram . ... ... 4-9

U.S. Bankruptcy Court
Courtrooms and Ancillary Facilities
SRACDiagram . ..............ccoou...

U.S. Court of Appeals
EnBanc Courtroom . .................

U.S. Court of Appeas
Panel Courtroom ....................

U.S. District Court
Specia Proceedings Courtroom .........

U.S. District Court
Standard Courtroom - Lift Access .......

U.S. District Court
Standard Courtroom - Raised Floor Access

U.S. District Court
Standard Courtroom - Mixed Access .. ...

U.S. District Court

Standard Courtroom - Movable WitnessBox . . ..

U.S. District Court
Standard Courtroom - Clerks on Side Wall .

U.S. Magistrate Judge
Courtroom ............ ..

U.S. Magistrate Judge
Courtroom .. .......... ..

4-11

4-13

4-14

4-15

4-16

4-17

4-18

4-19

4-20

4-21

4-22

Table of Contents-7



U.S Courts Design Guide

Figure 4.10c

Figure 4.10d

Figure 4.11

U.S. Magistrate Judge
Courtroom . . . ..o 4-23

U.S. Magistrate Judge
Courtroom . . . ..o 4-24

U.S. Bankruptcy Court
Courtroom . . . ..o 4-25

Chapter 5: Judges Chambers Suites

Figure 5.1

Figure 5.2

Figure 5.3

Figure5.4

U.S. Court of Appeas
Judge’' s Chamber Suite
SRACDIiagram . ..., 5-3

U.S. District Court
Judge’' s Chamber Suite
SRACDIiagram ..., 55

U.S. District Court
Magistrate Judge’' s Chamber Suite
SRACDIiagram ..., 5-7

U.S. Bankruptcy Court
Judge’' s Chamber Suite
SRACDIiagram ..., 5-9

Chapter 7: Jury Facilities

Figure 7.1

Figure 7.2

Table of Contents-8

Jury Assembly
Jury Facilities
SRACDIiagram ..., 7-3

Tria Jury Suite

Jury Facilities
SRACDIiagram ..., 7-5

12/19/97



Table of Contents

Figure 7.3

Figure 7.4

Grand Jury
Jury Facilities
SRACDiagram . ...

Grand Jury Room
SampleFoorPlan............ ... ... ... ....

Chapter 8: Central Court Libraries

Figure 8.1

Figure 8.2

Figure 8.3

Circuit Headquarters Library
SRACDiagram . ...

Satellite Library
SRACDiagram . ... ...

Unstaffed Library
SRACDiagram . ... ..o

Chapter 9: Clerk’s Office

Figure 9.1

Clerk’s Office
SRACDiagram . ...

Chapter 10: Judiciary-Related Offices

Figure 10.1

Figure 10.2

Figure 10.3

Figure 10.4

12/19/97

Judiciary-Related Offices
Offices of the Circuit and District Executive
SRACDiagram . ...

Judiciary-Related Offices
Office of the Staff Attorney
SRACDiagram . ...

Judiciary-Related Offices
U.S. Probation and Pretrial Services Offices
SRACDiagram . ... ..o

Judiciary-Related Offices
Federal Defender
SRACDiagram . ... ..o

Table of Contents-9



U.S Courts Design Guide

Chapter 11: Court-Related and Miscellaneous Facilities

Figure 11.1

Figure 11.2

Court-Related and Miscellaneous Facilities
Cafeteria

SRACDiagram ............ccouiiuann..

Court-Related and Miscellaneous Facilities
Parking

SRACDiagram ...,

Chapter 12: Building Support Facilities

Table of Contents-10

Figure 12.1

Building Support Facilities
Delivery, Disposal, Storage, and
Maintenance Staff Areas

SRACDiagram ...,

12/19/97



Table of Contents

LIST OF TABLES

Chapter 2: Courthouse Programming & Budgetary
Considerations Overview

Table2.1

Table 2.2

Construction Costs of Judicial Fecilities
By BuildingElement . . .....................

Funding Responsibilities .. ..................

Chapter 4: Courtrooms

Table4.1

Table4.2

Table 4.3

Table4.4

Space, Furniture, and Finishes . . ..............
Access Control and Security .................
Acoustics and Communications. . . ............

Heating, Ventilating, & Air Conditioning and
Lighting ........... ... . ..

Chapter 5: Judges Chambers Suites

Table5.1

Table5.2

Table5.3

Table5.4

12/19/97

Space, Furniture, and Finishes . . ..............
Access Control and Security . ................
Acoustics and Communications. . . ............

Heating, Ventilating, & Air Conditioning and
Lighting ........... ... . ..

Table of Contents-11



U.S Courts Design Guide

Table5.5 Areas of Chambers Suitesin Net Square Feet
(Net SquareMeters) ............ ..o 5-22

Chapter 6: Ancillary Facilities

Table6.1 Space, Furniture, and Finishes ................ 6-2
Table 6.2 Access Control and Security ................. 6-4
Table 6.3 Acoustics and Communications . .............. 6-6

Table 6.4 Heating, Ventilating, & Air Conditioning and
Lighting . . ... 6-8

Chapter 7: Jury Facilities

Table7.1 Space, Furniture, and Finishes ............... 7-10
Table7.2 Access Control and Security ................ 7-12
Table 7.3 Acoustics and Communications . ............. 7-14

Table7.4 Heating, Ventilating, & Air Conditioning and
Lighting . . ... 7-16

Chapter 8: Central Court Libraries

Table8.1 Space, Furniture, and Finishes ................ 8-8
Table 8.2 Access Control and Security ................ 8-10
Table 8.3 Acoustics and Communications . ............. 8-12

Table 8.4 Heating, Ventilating, & Air Conditioning and
Lighting . . ... 8-14

Chapter 9: Clerk’s Office

Table9.1 Space, Furniture, and Finishes . ............... 9-4

Table of Contents-12 12/19/97



Table of Contents

Chapter 10: Judiciary-Related Offices

Table10.1  Space, Furniture, and Finishes. . ............. 10-10
Chapter 11: Court-Related and Miscellaneous Facilities

Table11l.l  Space ..ot 11-6
Chapter 12: Building Support Facilities

Table121  Space ... 12-4

12/19/97 Table of Contents-13



U.S Courts Design Guide

Table of Contents-14 12/19/97



Preface

PREFACE

In recent years, the federal judicial system has experienced facilities-related
problems caused by heightened security needs, automation of legal processes, and
significant caseload increases. To address these problems, accommodate the
dynamics and complexities of the modern courthouse, and meet demands for high
levels of performance, this fourth edition of the U.S Courts Design Guide
(hereafter known as the Guide) has been prepared for judges, architects, engineers,
and court administrators who will be involved in federa court construction
projects.

This edition of the Guide was prepared under the direction of the Security and
Facilities Committee of the Judicial Conference of the United States. It was
approved by the Judicia Conference, the policy-making body of the federal court
system, in March 1997 for use in designing spaces for the federal judiciary. The
fourth edition replaces all previous editions. Prior to submission to the Judicia
Conference for approval, the Guide was reviewed by Judicia Officers, Clerks of
Court, Librarians, Probation Officers, Federal Defenders, Staff Attorneys, Circuit
and District Court Executives, the U.S. Marshals Service, the Executive Office for
U.S. Attorneys, and the Genera Services Administration (GSA).

The Guide was initialy developed over athree-year period in a cooperative effort
between the federal judiciary and ateam of expertsin space planning, security,
acoustics, mechanical-electrical systems, and automation. Direction for the
cooperétive effort was provided by the federal judiciary and the National Institute
of Building Sciences. During the three-year period, existing court facilities were
visited in al regions of the United States. The facility study included small,
medium, and large federal court operations.

12/19/97
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Preface-2

The Guide has been revised four times since it wasfirst published in 1991. A
comprehensive evaluation was conducted in 1996 to ensure that the Guide
continues to reflect the functional requirements of the courts accurately. The 1997
edition incorporates new criteriain response to current economic constraints and
advocates court facilities that will serve the judiciary now and in the future.

Chief Justice of the United States

12/19/97



Acknowledgments

ACKNOWLEDGMENTS

The 1991 Edition

The Judicial Conference of the United States thanks the Space and Facilities
Committee and the Courts Design Guide Subcommittee for their support, time,
and expertise in reviewing drafts of the U.S. Courts Design Guide.

Space and Facilities Committee of the Judicial Conference
of the United States

Honorable Robert C. Broomfield, United States District Judge, District of
Arizona, 1987 - 1994, Chairman

Honorable Patrick J. Attridge, United States Magistrate Judge, District of
Columbia, 1990 - 1996

Honorable Stanley S. Brotman, United States District Judge, District of New
Jersey; Acting Chief Judge, Didtrict Court of the Virgin Ilands,
1987 - 1992

Honorablel. Leo Glasser, United States District Judge, Eastern District of New
York, 1987 - 1994

Honorable Michael S. Kanne, United States Court of Appeals Judge, Seventh
Circuit, 1987 - 1994

Honorable Thomas H. Kingsmill, Jr., United States Bankruptcy Judge, Eastern
Disgtrict of Louisiana, 1987 - 1992

12/19/97 Acknowledgments-1



U.S Courts Design Guide

Honorable Jackson L. Kiser, United States District Judge, Western District of
Virginia, 1987 - 1994

Honorable Theodore McMillian, United States Court of Appeals Judge, Eighth
Circuit, 1987 - 1989

Honorable John V. Parker, United States Digtrict Chief Judge, Middle District
of Louisiana, 1987 - 1994

Honorable Richard D. Rogers, United States District Judge, District of
Kansas, 1987 - 1993

Honor able James M. Rosenbaum, United States District Judge, District of
Minnesota, 1989 - 1995

Honorable James L. Ryan, United States Court of Appeals Judge, Sixth Circuit,
1987 - 1993

Honorable Kenneth L. Ryskamp, United States District Judge, Southern District
of Florida, 1990 - 1996

Honorable Jack D. Shanstrom, United States District Judge, District of
Montana, 1987 - 1992

Honorable Robert S. Vance, United States Court of Appeals Judge, Eleventh
Circuit, 1987 - 1989

Honor able Douglas P. Woodlock, United States District Judge, District of
Massachusetts, 1987 - 1995

Courts Design Guide Subcommittee

Honorable Michad S. Kanne, United States Court of Appeals Judge, Chairman

Honorablel. Leo Glasser, United States District Judge

Honorable Thomas H. Kingsmill, Jr., United States Bankruptcy Judge

Honor able James M. Rosenbaum, United States District Judge

Acknowl edgments-2 12/19/97



Acknowledgments

Administrative Office of the U.S. Courts

The Judicia Conference wishes to express thanks for the efforts of the
members of the Administrative Office of the U.S. Courts who coordinated and
administered the Guide project.

Raymond A. Karam, Assistant Director for Administration

P. Gerald Thacker, Chief, Space and Facilities Division

Consaultants

The Judicia Conference thanks the following consultants for their knowledge,
experience, and insights.

Philip J. Schneider, AlA, Director of Technical Programs
Nationa Institute of Building Sciences
Project Director

F. Michad Wong, Ph.D., FRAIA, AIA, President, Principal Consultant

Gordon S. Wood, Vice President
Terence E. Berggren, RA, Vice President
Karin E. Jensvold, Senior Planner
Space Management Consultants, Inc.
Space Planning, Furniture, and Finishes Consultants

Joseph R. Loring, Chairman and CEO
Joseph R. Loring & Associates, Inc.
Mechanical-Electrical Consultant

John Erdreich, Ph.D., Principa
Ostergaard Associates
Acoustics Consultant

Michael Ddl'lsola, PE, CVS, Executive Manager
Hanscomb Associates, Inc.
Cost Consultant

J. Michael Greenwood, Ph.D., Senior Research Analyst

Federal Judicial Center
Automation and Technology Consultant

12/19/97

Acknowl edgments-3



U.S Courts Design Guide

Michad Muller

William J. Warnock

Chrigtine Johnson

Barry Sullivan
United States Marshals Service
Security Consultants

Bry Pollack
Copy Editor

Helen English
Steven Winter Associates, Inc.
Document Design Consultant

Brian G. Conway, R.A.
Henningson, Durham and Richardson, Inc.
Production Consultant

The Judicial Conference also wishes to thank all the members of the Federd
Judiciary, the U.S. Marshals Service, the Office of the U.S. Attorney, the
General Services Administration, the U.S. Department of State, the National
Ingtitute of Building Sciences, and the American Ingtitute of Architects who
offered comments on drafts of the Guide.

The 1993 Edition

The Judicia Conference of the United States thanks the judges of the Space
and Facilities Committee and Courts Design Guide Subcommittee listed in the
previous acknowledgments for their continuing support, time, and expertise in
reviewing drafts of the 1993 edition of the Guide.

The Judicial Conference also wishes to thank the following individuals who
contributed to the preparation of the 1993 edition.

P. Gerald Thacker, Administrative Office of the U.S. Courts
Philip J. Schneider, AlA, Nationa Ingtitute of Building Sciences

Acknowl edgments-4 12/19/97



Acknowledgments

Joseph R. Loring, Joseph R. Loring & Associates, Inc.
Michad Dell'l sola, Hanscomb Associates, Inc.
Brian G. Conway, RA, Henningson, Durham & Richardson, Inc.

The Judicial Conference thanks the Genera Services Administration and United
States Marshals Service for their contributions to the 1993 edition.

The 1994 Edition

The Judicia Conference of the United States thanks the judges of the Security,
Space and Facilities Committee and Subcommittee on Space and Furniture
Standards listed below for their support, time, and expertise in reviewing drafts of
the 1994 edition of the Guide.

Security, Space and Facilities Committee

Honorable Robert C. Broomfield, United States District Judge, District of
Arizona, 1987 - 1994, Chairman

Honorable Patrick J. Attridge, United States Magistrate Judge, District of
Columbia, 1990 - 1996

Honorable Cornelius Blackshear, United States Bankruptcy Judge, Southern
District of New York, 1982 - 1994

Honor able Wade Bror by, United States Court of Appeals Judge, Tenth Circuit,
1993 - 1996

Honorable Robert E. Cowen, United States Court of Appeals Judge, Third
Circuit, 1993 - 1996

Honorable J. Bratton Davis, United States Bankruptcy Judge, District of South
Carolina, 1992 - 1995

Honorablel. Leo Glasser, United States District Judge, Eastern District of
New York, 1987 - 1994

12/19/97 Acknowl edgments-5



U.S Courts Design Guide

Honorable Harry Lee Hudspeth, United States District Judge, Western District
of Texas, 1990 - 1996

Honorable Michael S. Kanne, United States Court of Appeals Judge, Seventh
Circuit, 1987 - 1994

Honorable Jackson L. Kiser, United States District Judge, Western District of
Virginia, 1987 - 1994

Honorable John V. Parker, United States Digtrict Chief Judge, Middle District
of Louisiana, 1987 - 1994

Honor able James M. Rosenbaum, United States District Judge, District of
Minnesota, 1989 - 1995

Honorable Kenneth L. Ryskamp, United States District Judge, Southern District
of Florida, 1990 - 1996

Honor able Douglas P. Woodlock, United States District Judge, District of
Massachusetts, 1987 - 1995

Honorable L awrence P. Zatkoff, United States District Judge, Eastern District
of Minnesota, 1990 - 1996

Subcommittee on Space and Furniture Standards

Honorable Michad S. Kanne, United States Court of Appeals Judge, Chairman

Honorable J. Bratton Davis, United States Bankruptcy Judge

Honorablel. Leo Glasser, United States District Judge

Honor able James M. Rosenbaum, United States District Judge

Administrative Office of the U.S. Courts

The Judicia Conference wishes to express thanks for the efforts of the
members of the Administrative Office of the U.S. Courts who coordinated and
administered the 1994 edition of the Guide.

Acknowl edgments-6 12/19/97



Acknowledgments

P. Gerald Thacker, Assistant Director for Facilities, Security, and
Administrative Services

Ross Eisenman, Special Assistant to the Assistant Director

Gate Lew, AlA, Senior Architect

Consaultants

The Judicial Conference thanks the following individuals who contributed to the
preparation of the 1994 edition.

Philip J. Schneider, AIA, Nationa Ingtitute of Building Sciences
Michad D. Cohn, National Institute of Building Sciences
Joseph R. Loring, Joseph R. Loring & Associates, Inc.

John Erdreich, Ph.D., Ostergaard Associates

Michad Dell'l sola, Hanscomb Associates, Inc.

Brian G. Conway, RA, Henningson, Durham & Richardson, Inc.

The Judicial Conference also wishes to thank the General Services
Administration for its contributions to the 1994 edition.

The 1995 Addendum

The Judicial Conference of the United States thanks the following judges of the
Security, Space and Facilities Committee and Subcommittee on Space and
Furniture Standards for their support, time, and expertise in reviewing drafts of
the 1995 addendum of the Guide.

12/19/97 Acknowl edgments-7



U.S Courts Design Guide

Security, Space and Facilities Committee

Honorable Robert C. Broomfield, United States District Judge, District of
Arizona, 1987 - 1995, Chairman

Honorable Patrick J. Attridge, United States Magistrate Judge, District of
Columbia, 1990 - 1996

Honorable Lewis T. Babcock, United States District Court Judge, District of
Colorado, 1994 - 1997

Honorable Robert E. Cowen, United States Court of Appeals Judge, Third
Circuit, 1993 - 1996

Honorable J. Bratton Davis, United States Bankruptcy Judge, District of South
Carolina, 1992 - 1995

Honorable Harry Lee Hudspeth, United States District Judge, Western District
of Texas, 1990 - 1996

Honorable Benson E. L egg, United States District Judge, District of Maryland,
1994 - 1997

Honor able Philip G. Reinhard, United States District Judge, Northern District
of lllinois, 1994 - 1997

Honor able James M. Rosenbaum, United States District Judge, District of
Minnesota, 1989 - 1995

Honorable Kenneth L. Ryskamp, United States District Judge, Southern District
of Florida, 1990 - 1996

Honorable William M. Skretny, United States District Judge, Western District
of New York, 1994 - 1997

Honor able Douglas P. Woodlock, United States District Judge, District of
Massachusetts, 1987 - 1995

Honorable L awrence P. Zatkoff, United States District Judge, Eastern District
of Minnesota, 1990 - 1996

Acknowl edgments-8 12/19/97



Acknowledgments

Subcommittee on Space and Furniture Standards

Honor able James M. Rosenbaum, United States District Judge, Chairman
Honorable Lewis T. Babcock, United States District Judge

Honorable Robert E. Cowen, United States Court of Appeals Judge
Honorable J. Bratton Davis, United States Bankruptcy Judge

Honorable Benson E. Legg, United States District Judge

Administrative Office of the U.S. Courts

The Judicia Conference wishes to express thanks for the efforts of the
members of the Administrative Office of the U.S. Courts who coordinated and
administered the 1995 addendum project.

P. Gerald Thacker, Assistant Director for Facilities, Security, and
Administrative Services

William J. Lehman, Deputy Assistant Director for Facilities, Security and
Administrative Services

Ross Eisenman, Special Assistant to the Assistant Director

Gate Lew, AlA, Senior Architect

Consaultants

The Judicial Conference thanks the following individuals who contributed to the
preparation of the 1995 addendum to the Guide.

Philip J. Schneider, AlA, Nationa Ingtitute of Building Sciences
Michad D. Cohn, National Institute of Building Sciences
Joseph R. Loring, Joseph R. Loring & Associates, Inc.

John Erdreich, Ph.D., Ostergaard Associates

12/19/97 Acknowl edgments-9



U.S Courts Design Guide

Michad Dell'l sola, Hanscomb Associates, Inc.
Brian G. Conway, RA, Henningson, Durham & Richardson, Inc.

The Judicial Conference also wishes to thank the General Services
Administration for its contributions to the 1995 addendum.

The 1997 Edition

The Judicial Conference thanks the following judges of the Committee on Security
and Facilities and the Subcommittee on Space Standards for their support, time,
and expertise in reviewing drafts of the 1997 edition of the Guide.

Committee on Security and Facilities

Honorable Norman H. Stahl, United States Court of Appeals Judge, First
Circuit, 1995-1999, Chairman

Honorable Lewis T. Babcock, United States District Judge, District of Colorado,
1994-2000

Honorable J. Bratton Davis, United States Bankruptcy Judge, District of South
Carolina, 1992-1998

Honorable Harold R. DeM oss, Jr ., United States Court of Appeals Judge, Fifth
Circuit, 1996-1999

Honorable Orinda Evans, United States District Judge, Northern District of
Georgia, 1996-1999

Honorable Mark D. Fox, United States Magistrate Judge, Southern District of
New Y ork, 1996-1999

Honorable John R. Gibson, United States Court of Appeals Judge, Eighth
Circuit, 1995-1998

Acknowl edgments-10 12/19/97



Acknowledgments

Honorable Benson E. L egg, United States District Judge, District of Maryland,
1994-2000

Honorable Malcolm F. Marsh, United States District Judge, District of Oregon,
1995-1998

Honorable Phillip G. Reinhard, United States District Judge, Northern District
of Illinois, 1994-2000

Honorable Jane R. Roth, United States Court of Appeals Judge, Third Circuit,
1996-1999

Honorable William M. Skretny, United States District Judge, Western District
of New Y ork, 1994-2000

Honorable Richard F. Suhrheinrich, United States Court of Appeals Judge,
Sixth Circuit, 1996-1999

Honorable Ricardo M. Urbina, United States District Judge, District of
Columbia, 1996-1999

Subcommittee on Space Standards

Honorable Lewis T. Babcock, United States District Judge, Chairman

Honorable J. Bratton Davis, United States Bankruptcy Judge

Honorable John R. Gibson, United States Court of Appeals Judge

Honorable Benson E. Legg, United States District Judge

Honorable Malcolm F. Marsh, United States District Judge

Honor able Jane Roth, United States Court of Appeals Judge

Administrative Office of the U.S. Courts

The Judicia Conference wishes to express thanks for the efforts of the members of
the Administrative Office of the U.S. Courts who coordinated and administered the
1997 edition project.

12/19/97 Acknowledgments-11



U.S Courts Design Guide

P. Gerald Thacker, Assistant Director for Facilities, Security, and
Administrative Services

William J. Lehman, Deputy Assistant Director for Facilities, Security and
Administrative Services

Ross Eisenman, Chief, Policy and Resource Management Staff

GateY. Lew, AlA, Senior Architect

Consaultants

The Judicial Conference thanks the following individuals who contributed to the
preparation of the 1997 edition of the Guide.

Michaed D. Cohn, National Institute of Building Sciences

Keith T. Fentress, Fentress Incorporated

CarlaM. Ohler, Fentress Incorporated

The Judicial Conference aso wishes to thank Matthew B. Weese of the Court
Security Office of the Administrative Office of the U.S. Courts, the entire Judicia
Security Systems Team of the Central Courthouse Management Group of the

United States Marshals Service, and the General Services Administration for their
contributions to the 1997 edition.

Acknowl edgments-12 12/19/97



Introduction and Instructions

INTRODUCTION AND
INSTRUCTIONS

Scope

The comprehensive guidelines contained in this document describe the types of
spaces commonly associated with facilities for the U.S. Court of Appeals (USCA),
U.S. District Court (USDC) including magistrate judges, and the U.S. Bankruptcy
Court (USBC). The Guide includes special facilities criteria for renovating
existing court buildings and historic buildings and accommodating courts in both
multi-tenant and leased facilities.

Objectives

The Guide has three major objectives. First, it serves as a planning tool for federal
judges and key judicial personnel who are directly involved in the design of a
federal court facility. Second, it provides relevant information for the General
Services Administration (GSA) and an architecture/engineering (A/E) team to
plan, program, and design a functional, aesthetically-appropriate, and
cost-effective court facility. The information enables judges and judicial personnel
to collaborate effectively with GSA and the A/E team throughout a project’s
design and documentation. The Guide also facilitates information among the A/E
team and specialists regarding security, acoustics, and automation. Last, the
Guide provides the Judicial Conference of the United States, through its Security
and Facilities Committee, and the Administrative Office of the U.S. Courts
(AOUSC), with policy guidance for the overal planning, programming, and
design of federal court facilities throughout the United States and its territories.
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The Guide contains state-of-the-art design criteriafor courthouses. Users should
read all introductory text carefully to understand the scope, function, and intent of
the guidelines presented, and their relationship to the design process.

Circuit Judicial Councils

Circuit judicial councils play an important space management role by reviewing
district-wide long range facility plans, approving subsequent requests for new or
modified space, and enforcing adherence to design guidelines. As directed by the
Judicial Conference of the United States, any significant departures from design
criteria contained in the Guide must be approved by the appropriate circuit
judicia council. Documentation of approved departures are then submitted to
Congress.

Programming/Budgetary Notes

Programming and budgetary notes, found throughout the Guide, provide
assistance with decisions made during the development of courthouse projects. The
notes include both judicia branch policy and lessons learned from completed
projects. The notes supplement the criteriain the Guide; their purposeisto
provide direction for using the flexibility of the Guide to develop justifiable and
cost-effective federal courthouse projects.

Fiscal Considerations

The Guide is both a design and financial commitment document. The Judicia
Conference' s space rental budget correlates to the design standards contained in
the Guide. Departures from the Guide often result in over-budget construction
and increased rental costs and are, therefore, discouraged.

Architectural Programming Considerations

The Guide lists and describes all major spaces and spatial groupings contained in
federal courthouses. The number of major space groupings required for a
particular court building should be determined at the programming stage.
Individual project circumstances dictate which of the major space groupings
should be included in a building program.
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% Programming Notes
=]

m The Guideisintended to be a performance
document, not a prescriptive document that
dictates the means of achieving an end.

m Criteriain the Guide do not represent space
entitlements. The criteria apply to an array
of space types that must be justified based
on the specific purpose of each project.
Facility plans, programs, and designs must
include only space needed to satisfy the
functional and security requirements of the
court.

m Differences between space in an existing
facility and the criteriain the Guide are not
justification for facility alteration and
expansion. In such cases, dternativesto
space expansion are investigated before any
additional spaceis requested.

m Design architects and court staff are
prohibited from adding spaces not originaly
contemplated in the approved prospectus or
design program. Increasing the floor area or
building volume from that originally
contemplated is aso prohibited.

Budgetary Notes

m Renovation and new construction occur
when the court and circuit judicial council
identify space needs through the judiciary’s
long-range facility planning process. GSA
determines by what method the spaceis
provided, e.g., by construction of a new
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_____________________________________________________|]
building, renovation of an existing building,
alease, or other means.

m Any action taken by a court or circuit
judicia council that would lead to
extravagance in courthouse construction or
renovation is prohibited; however, the
Judicial Conference of the United States
recognizes and strongly supports a
pragmatic approach to design that includes
the use of durable, quality materials. This
approach ensures that courthouses
congtructed at present will last well into the
future.

Supporting Documents

Court facilities are built under GSA’s construction program. Criteriafor federal
buildings constructed under the GSA program are found in the publication
Facilities Sandards for the Public Buildings Service. The publication includes
criteriafor site; building structure (including seismic design); building mechanical
and electrical systems; building services such as elevators, fire protection, and
security; and general office design. The publication aso contains references to
appropriate national building codes. In contrast, the Guide covers only those
criteria pertaining to the unique functions of the U.S. Courts. Where appropriate,
the Guide directly references criteriafound in Facilities Standards for the Public
Buildings Service.

Other documents that contain requirements for U.S. Courts facilities are the
Federal Property Management Regulations (FPMR) (Chapters 101-17 and
101-19), and the GSA Prospectus Development Study (PDS) completed for each
project. The FPMR defines standards, classifications, and aterations in GSA
spaces, including special classifications for court spaces. The PDS prepared
according to criteriain GSA’s Prospectus Devel opment Sudy Guide (December
1991), provides project-specific programs, budgets, and implementation strategies.

Security equipment identified in the Guide will be furnished by the U.S. Marshals
Service (USMS). Detailed specifications for security equipment and criteria for
USMS administrative and secure spaces are found in Requirements and
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Soecifications for Special Purpose and Support Space Manual, published by the
USMS.

In addition, the following related guides and manuals published by the AOUSC
should guide architectural and engineering decisions.

m Guideto Judiciary Policies and Procedures

m  Guide Specifications for Modification/Installation of Audio Systemsin
United States Courthouses

m United Sates Courts Moving Guide

m Electronic CourtroomyChambers, An Interim Guide to Courtroom
Technologies

m United Sates Courthouse Design & Construction Process

m Judiciary’s Human Resources Manual

The Space and Facilities Division of the AOUSC has available upon request post-
occupancy evaluation reports of completed courthouse and courtroom designs,
courthouse videos, and other documentation of the lessons learned from completed
projects.

Design professionals who use the Guide are expected to possess knowledge of and
access to literature pertaining to their particular skill area. Such professionals are
also expected to use government, industry, and consensus-based standards in
applying Guide criteriato the design of court projects.

Changesto the U.S. Courts Design Guide

Any suggestions for modifications to the Guide should be forwarded to the Chief
of the AOUSC' s Space and Facilities Division.

Metrication

The Metric Conversion Act of 1975, as amended by the Omnibus Trade Act of
1988, establishes the modern metric system [System Internationa (S1)] asthe
preferred system of measurement in the United States. To facilitate the transition
to the metric system, English units in the text are followed by metric equivaentsin
parentheses. Metric units have been rounded to simplify their use in design and
congtruction. The following chart lists the equivalent types of English and metric
unitsin the Guide.
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UNIT ENGLISH UNIT METRIC UNIT
Area square foot (SF) square meter (m?)
Length foot (ft), inch (in) millimeter (mm)
Thickness gauge (ga) millimeter (mm)
Weight/Mass ounce (0z) kilogram (kg)

Load pounds per square foot (PSF)  Pascals (Pa)

Volume gallon (gal) liter (L)

Temperature Fahrenheit (°F) Celsius (°C)

Air flow cubic feet per minute (CFM) liters per second (L/s)
[lluminance footcandles (FTC) lux (Ix)

Grossand Net Area Designations

GSA has used the terms “occupiable area” and “net usable space” for court
facilities. GSA defines “occupiable area’ as the portion of the gross area of a
building that is available for use by court personnel or occupied by the court’s
furnishings. “Occupiable area’ includes space for internal circulation (circulation
space within an area) and is synonymous with “net usable space,” which GSA
generally uses to describe tenant-assigned space in leased facilities.

Other terms used in the facility-related industry are “BOMA rentable” and
“BOMA usable,” as defined by the Building Owners and Manager Association
(BOMA). Both terms are roughly equivaent to GSA’sterminology. “BOMA
usable” is analogous to GSA’s “occupiable area.” The difference between
“BOMA rentable’ and “BOMA usabl€e’ is the “common areafactor,” which
assigns costs for non-exclusive building support spaces. GSA has adopted the
BOMA standards.

Space criteriain the Guide are presented in terms of net square feet (NSF) and net
square meters (Nm?). It isimportant to note that “NSF (Nm?),” as used in the
Guide, is not synonymous with “net usable space.”

The NSF criteriain the Guide do not include space for circulation among
programmed spaces. For example: 1) the net space of a courtroom includes space
for circulation within the courtroom; however, the NSF criteriafor courtrooms do
not include space for travel to and from the courtroom; or 2) the net space of a
workstation in an open office does not include circulation among workstations.
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Space needed to accommodate circulation among programmed spaces varies
significantly with each facility’ s specific design. Determining appropriate internal
circulation factors depends upon many issues, such as building configuration,
average size and depth of spaces, and the general design of the area (i.e.,
“compressed” versus “spacious’). Based on a study of completed courthouse
designs, the Guide provides specific values to estimate circulation space
requirements for various offices and functional areas of a courthouse. Please refer
to the appropriate chapter for specific circulation criteria.

The NSF criteriain the Guide also do not account for building support spaces that
are included in the building gross area. The building gross areas include public
circulation, partitions, mechanical and electrical rooms and risers, elevator shafts,
stairs, public corridors and lobbies, public toilets, internal and external wall
thicknesses, and other areas.

To help clarify these terms, Figure 1.1 illustrates the “net,” “occupiable,” and
“gross’ areas provided on courtroom floors.

Estimating Total Gross Area

For planning purposes, a useful general internal circulation factor is 20%. To
account for circulation among programmed spaces, multiply the NSF by 1.20,
which provides an estimate of the facility’s “occupiable area.”

The “occupiable area’ typically accounts for 67% to 72% of the total gross area

of court facilities. To calculate the total gross area, divide the occupiable area by

0.67 t0 0.72. The resulting value is expressed in gross square feet (GSF) or gross
square meters (Gn?).
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Organization of the U.S. Courts Design Guide

The Guide consists of 14 chapters plus acknowledgments, a preface, aforeword,
an introduction, an appendix, and an index. Chapters 2 through 14 provide
planning and design guidance and specific criteria. With some exceptions, each
chapter is broken out into functional categories. The categories include functions
and activities; user capacity; adjacency and circulation; size; design requirements,
finishes, furniture, and fixtures; security; acoustics; heating, ventilating, and air
conditioning (HVAC); lighting; and electrical, audio, video, communications, and
data transmission for each type of space.

To better serve the participants in the design process, Chapters 2 and 3 are written
primarily for judges and judicial personnel; Chapters 4 through 14 are written
primarily for design professionals (architects, planners, and engineers) who design
court facilities.

Tables are provided in most of the chapters to summarize planning, programming,
and design requirements for major space groupings. The tables provide quantities,
measurements, and descriptions for each space or sub-space.

Chapter 1: The Federal Courts System briefly describes the organization of the
federal court system, its administrative functions, and the judicia process.

Chapter 2: Courthouse Programming and Budgetary Consider ations
Overview describes the process used to plan, program, design, and construct
federal court facilities, as well as strategies for devel oping cost-effective
courthouses to accommodate the judiciary’ s current and future needs. The
budgetary responsihilities of the judiciary, GSA, and other courthouse project
participants are also described.

Chapter 3: General Design Guideines contains general design guidelines for
judges and judicial personnel working with an A/E team to design a new court
facility. In addition, the chapter assists A/E team members in understanding the
functional and spatial relationships among the major components of a court
facility; the need for separation of circulation systems; and the general guidelines
for finishes, security, acoustics, mechanical-electrical systems, automation,
barrier-free access, and signs. The chapter contains spatial relationship,
accessibility, and circulation (SRAC) diagrams for the U.S. Court of Appeals
(USCA), U.S. District Court (USDC) including magistrate judges, and the U.S.
Bankruptcy Court (USBC).

Chapters 4 through 13 contain specific design guidelinesto assist the A/E team
in the design of a new court facility. Each chapter addresses a major category of
space or grouping of spaces. With some exceptions, Chapters 4 through 13 consist
of three distinct components: SRAC diagrams, tables, and written specific design
guidelines. These components contain pertinent architectural and technical
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information essential to the planning, programming, and design of federal court
facilities. Each component is described in detail at the end of this introduction.

Because the Guide deals with design guidelines for all types of federa courts
including the USCA, USDC including magistrate judges, and USBC, organizing
such guiddlines by court type would have resulted in duplication. For example,
since each court has a Clerk’s Office, information for this major category of space
would have to be repeated multiple times. To avoid this problem, the design
guidelines are organized by major court functions and spaces. All design
guidelines for courtrooms, including design tables, SRAC diagrams, and specific
design guidelines are organized in asingle chapter. This alows the A/E design
team working on the planning and design of courtroomsto get all required
guidelinesin one chapter.

Chapter 4: Courtrooms contains specific design guidelines for USCA, USDC,
magistrate judge, and USBC courtrooms.

Tables 4.1 through 4.4 list the mgjor functional areas of the USCA, USDC
including magistrate judges, and USBC courtrooms. The tables provide an
itemization of user stations and functional areas within the courtroom, immediate
ancillary spaces for storage and review of exhibits, and soundlocks from the
public corridor.

Chapter 5: Judges Chamber s Suites describes specific design guidelines for
chambers suites of USCA, USDC, magistrate, and USBC judges.

Tables 5.1 through 5.4 list the functional areas within the chambers suites of
USCA, USDC, magistrate, and USBC judges. Table 5.5 lists the sizes of specific
areas found in chambers suites.

Chapter 6: Ancillary Facilities defines specific design guidelines for judges
conference rooms, robing rooms, and conference/robing room; attorney lounge;
attorney conference/witness waiting room; public waiting area; court
reporter/recorder facilities; news media room; and aternate dispute resolution
suite.

Tables 6.1 through 6.4 list ancillary facilities for both courtrooms and chambers
suites. Spaces unique to the USCA, USDC, and USBC are listed separately.

Chapter 7: Jury Facilities describes specific design guidelines for the jury
assembly room, trial jury suite, and grand jury suite.

Tables 7.1 through 7.4 list required jury facilities. The tables are divided into three
sections to address each of the three jury-related facilities.

Chapter 8: Central Court Libraries contains specific design guidelines for the
headquarters circuit library, satellite library, and unstaffed library.
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Tables 8.1 through 8.4 list the main functional areas within court libraries,
including both user and staff work aress.

Chapter 9: Clerk’s Office contains specific design guidelines for Clerks Offices
of the USCA, USDC, and USBC.

Table 9.1 lists the functional areas that are applicable to Clerks Officesin the
USCA, USDC, and USBC.

Chapter 10: Judiciary-Related Offices describes specific design guidelines for
the Office of the Circuit Executive (USCA), Office of the Staff Attorney (USCA),
Office of the Preargument/Conference Attorney (USCA), Office of the District
Court Executive (USDC), U.S. Probation (USDC), Pretrial Services (USDC),
Federa Defender, and Bankruptcy Administrator.

Table 10.1 lists the functiona areas that apply to judiciary-related offices.

Chapter 11: Court-Related and Miscellaneous Facilities defines specific design
guidelines for shared staff facilities, including conference rooms, meeting rooms,
staff lounges, and toilets; the cafeteria; other support areas, including vending
areas, exercise room, and audio-visua control room; and parking. Fecilities for the
U.S. Attorney, U.S. Marshals Service, and daycare centers are also discussed.

Table 11.1 lists functional areas for court-related facilities. The tableis divided
into sections for shared staff facilities, cafeteria, other support areas, and parking.

Chapter 12: Building Support Facilities contains design guidelines for ddlivery,
disposal, storage areas, equipment rooms, maintenance staff areas, and public
Service aress.

Table 12.1 lists functional areas for building support facilities. Thetableis
divided into sections for delivery, disposal, and storage areas; maintenance staff
areas; equipment rooms; and public service aress.

Chapter 13: Consderationsfor Special Facilities provides guidance for court
projects that may compel modified application of design guidelines. The guidelines
in Chapters 2 through 12 provide for a preferred or ideal new court building on an
unrestricted site. However, many court projects involve existing and/or special
conditions.

Chapter 14: Courthouse Security describes security requirements for court
facilities.
The Appendix provides a useful glossary of abbreviations used in the Guide.

An Index isfurnished for locating specific information.
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Spatial Relationship, Accessibility, and Circulation Diagrams

SRAC diagrams are provided for Chapters 3 through 5, and 7 through 12. Each
diagram represents an arrangement of required types of spaces, circulation
patterns, and access points. Every effort must be made during the design process
to maintain the arrangements illustrated in the SRACs. In practice, however, this
may not be possible.

It isimportant for users of the Guide to understand what the diagrams do and do
not represent. SRAC diagrams describe only circulatory relationships among
spaces, they are not floor plans, which normally describe exact spatial sizes,
configurations, and corridor distances between spaces. In a SRAC diagram, the
boxes representing spaces show only gross, relative sizes. Regular shapes do not
imply that actual spaces must be rectangular. Similarly, irregular shapes convey
no particular form since physical conditions, externa constraints, and design
considerations might dictate other configurations. In addition, the relationships
between spaces along circulation routes indicate only adjacencies, not approximate
distances. The location of spaces on one side of the diagram or another does not
necessarily fix their position on any side of a planned facility or office. Circles
showing vertical circulation do not indicate the number or specific location of
elevators or stairwells; for example, requirements for a freight el evator might be
accommodated by a single elevator.

%& Programming Notes
=

m The actual types, numbers, and sizes of
spaces shown on the SRAC diagrams should
not be interpreted literally; instead, they
must be determined on a case-by-case basis,
depending upon the program, design,
applicable building codes, and other
requirements.

m For certain spaces, such as courtrooms and
judges chambers suites, the number of
boxes shown on the SRAC diagrams does
not necessarily indicate the number of actual
spaces in a planned facility. The diagram
should be used as a guide for determining
the space required.
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Small black squares on the SRAC diagrams indicate toilet facilities regardless of
the number of fixtures actually needed to fulfill code and program requirements.

The SRAC diagrams describe three circulation patterns. public, restricted, and
secure. Each isindicated by a different line style and weight. A dotted line
represents public traffic patterns used by lawyers, spectators, media
representatives, and other individuals. Restricted circulation patterns within and
between office spaces are represented by broken lines. Restricted circulation is
generally used by judges, courtroom deputy clerks, court security officers,
authorized visitors, and administrative or clerical support staff. A solid line
represents secure circulation for prisoner movement; secure circulation must not
intersect public or restricted circulation.

Although the lines used to indicate traffic patterns imply the existence of corridors,
thisis not aways the case. In some instances, a circulation pattern is subsumed by
another space, such as when lobby spaceis used as a public circulation area. In
some instances, a circulation pattern might intersect an indicated space (e.g.,
where public traffic intersects a reception counter used to control access from
waiting areas to restricted spaces). Any uncontrolled intersection of differing
circulation patterns constitutes a breach of security and must be avoided.
Additionally, lines indicating circulation do not describe egress requirements.

Large black dots on the SRACs indicate either transition or circulation termination
points (i.e., termination points for public or restricted circulation); points of
transition from one circulation type to another: public to restricted or external to
internal; or transition points from a circulation type to a given space (from public
access to areception area).

Vertical circulation is also shown on the SRAC diagrams. A circumscribed P
indicates vertical public circulation for movement between floors. A circumscribed
R indicates restricted vertical circulation, extending to secure parking within the
building and connecting restricted circulation on other floors. A circumscribed F
indicates vertical circulation for the movement of freight and other bulky items. A
circumscribed S indicates vertical secure circulation exclusively for in-custody
defendants and security officers of the USMS.

Access to facility circulation patterns, offices, and individua space typesis
indicated on the SRAC diagrams by arrows. Outlined arrows denote either public
entry or access; solid arrows denote restricted and secure entry or access. For both
types of arrows, access types are further distinguished with numbers. Please refer
to the keys of individual SRAC diagrams for additional information.
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Chapter 1: The Federal Courts System

CHAPTER 1:
THE FEDERAL
COURTSSYSTEM

As established by the Condtitution, the federa courts condtitute one of three co-equa
branches of our nationa government. The other two branches are the executive and
legidative branches. Unlike members of the executive and legidative branches (i.e,
president, vice president, senators, and representatives) who are elected for a set
number of years, members of the judiciary and the Court of Internationa Trade are
appointed for life, as set forth in Article 111 of the Condtitution. U.S. Supreme Court
justices, U.S. Court of Appedals (USCA) judges, and U.S. Didtrict Court (USDC)
judges are appointed to office by the president, with the gpprova of the Senate. Judges
are subject to remova from office only through impeachment, as provided in the
Condtitution. The Congtitution also prohibits lowering the pay of federd judges. These
two forms of protection alow federa judges to make decisions, even unpopular ones,
without fear of removd from office or reduction of sdary.
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1-2

Typesof Federal Courts

Article 11 of the Condtitution provides for a Supreme Court and whatever other
federa courts Congress congders necessary. The number of federd judgesis small.
While the Supreme Court and its justices are located in Washington, D.C., most
members of the federd judiciary are dispersed throughout the United States.

Trial Courts. Congress divided the country into 94 federd judicia didricts, each with
itsown USDC. The USDCs are the federd trid courts, where cases are tried,
witnesses tetify, and juries serve.

In the federd trid courts, broadest judicia responghility is given to USDC judges.
USDC judges conduct awide range of judicid proceedings including hearings, bench
trids, and jury trids. Proceedings occur in both civil and crimina cases. Only digtrict
judges are authorized to conduct mgor crimind trids.

There are currently 649 authorized USDC judgeships. Typicaly, oneto five district
judges are located in smal- to medium-szed court facilities, however, in severd large
metropolitan areas, as many as 15 to 20 didrict judges are located in asingle facility.
Generdly, onetria courtroom is required for each digtrict judgeship.

Bankruptcy and magistrate judges assig didrict judges by conducting some of the
proceedings in the federd trid courts. Both are gppointed by USCA and USDC
judges and serve for aset number of years.

Magidrate judges exercise jurisdiction in a narrower range of cases than USDC
judges, as determined by statute and a delegation of authority from USDC judges.
Magistrate judges hear preliminary mattersin crimina cases and try minor crimina
cases. Under certain circumstances, magistrate judges may conduct the full range of
proceedingsin civil cases, up to and including jury trials. U.S. Bankruptcy Court
(USBC) judges have authority under federal bankruptcy law to act over al matters
involving debtor-creditor relationships. USBC judges conduct a variety of civil
hearings, and, in very limited circumstances, may conduct civil jury trids.

Courts of Appeal. Congress grouped the 94 USDCs into 12 regiona circuits, and
established within each circuit a single USCA. Litigants who lose in the USDC may
apped their case to the USCA, which reviews cases to see whether the trid judge
applied the law correctly. The USCA also reviews cases decided by the tax court and
various federa agencies, such asthe Nationa Labor Relations Board. The USCA is
the fina stop for mogt litigation in the federal system. There are currently 167 USCA
judges authorized for the 12 regiond circuits. Typicaly, one to five appdlate judges
are located in afew citiesin the various circuits. Occasondly, up to 11 judges are
housed in a single location. Only one headquarters courtroom (en banc courtroom)
exigs within each circuit. One or more auxiliary, or pandl, courtroom(s) might be
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located throughout each circuit. Mogt federd court facilities, however, do not house
USCA judges or courtrooms.

The Supreme Court. The U.S. Supreme Court is the highest court in the land. Cases
from the 12 circuit gppellate courts and the highest courts of each sate can be
appeded to the Supreme Court. The Supreme Court is not required to hear every case
brought beforeiit. In fact, each year the Supreme Court agreesto hear less than 10%
of the appedls presented. The courtroom and other facilities for the nine Supreme
Court judtices are located in the Supreme Court Building in Washington, D.C. Design
criteriafor the Supreme Court are not included in the Guide.

Adminigtration of the Federal Courts

Federd judges, as members of the judicid branch of government, are responsible for
the efficient operation of the federa courts. Policies for federal courts are established
by a committee of federd judges, cdled the Judicia Conference of the United States.
The Judicid Conferenceis chaired by the Chief Jugtice of the U.S. Supreme Court.
Standing committees of judges have policy responshilities that are exercised on behalf
of the Judicia Conference. Furthermore, in each of the various circuits, administrative
oversight is carried out through committees called judicia councils. Day-to-day
adminigration in the circuits and digrictsis the responsibility of chief judges;
however, within broad parameters of established policies, federd judges have a
congderable degree of independence concerning the operation of their respective
courts.

Thefederd judiciary is served by the Administrative Office of the U.S. Courts
(AOUSC). Located in Washington, D.C., the AOUSC performs a wide range of
adminigrative duties to asss the operation of the federd courts. Other administrative
officers directly responsible for carrying out judicid work include Clerks of Court and
Circuit and Didtrict Court Executives.
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Chapter 2: Courthouse Programming

CHAPTER 2: COURTHOUSE
PROGRAMMING AND
BUDGETARY
CONSIDERATIONS OVERVIEW

This chapter describes the process used to plan, program, design, and construct
federd court facilities and provides strategies for developing cost-effective
courthouses to accommodete the judiciary’ s current and future needs. The budgetary
responghbilities of the judiciary, General Services Administration (GSA), and other
courthouse project participantsis aso described.
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| ntroduction

Federd courthouse space reguirements are deve oped through a multifaceted process
of planning, programming, design, and congruction. This process includes a project
team composed of thejudiciary, GSA, U.S. Marshds Service (USMS), other federa
agencies, consultants, and contractors. The project team is required to make informed
decisons about the judiciary’s functiona needs while effectively controlling project
cods. The project team must consider efficiency, vaue, life-cycle cogt, and budgetary
impact when making design decisions.

The gpplication of criteria presented in the Guide will help direct project decisons
toward producing functional, cost-effective facilities. The Guide dlows flexibility and
supports efforts to define criteria and explore solutions that enhance performance and
reduce costs. The criteriain the Guide do not represent an entitlement of space or
furnishings.

General Cost-Control Strategies

The cogt of a courthouse is primarily determined by the size of the building, including
both the area (the sze and number of spaces) and the volume (the floor-to-floor
heights). The sizeis determined by evauating the functiond requirements of the court
(planning), applying the criteriain the Guide to determine space needs (programming),
and developing efficient spatid relationships (design). For each courthouse,
congruction materials and methods must be selected to satisfy the court’ s requirements
and achieve an optimum baance of initid and life-cycle cods.

Both new and existing buildings provide the opportunity to explore cost-saving
drategies while defining the functional needs of the courthouse. The project
development process for a courthouse facility in an existing structure represents a
greater challenge in creating a bal ance between function and cogt-effectiveness and
therefore demands greater flexibility in defining the program and its rdationship to the
Guide. Refer to Chapter 13 for more information regarding project development in
exiding facilities.
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Cost Influence Graph

High

Ability to Influence Cost

Project Expenditures

Low

Start Completion

Project Time Line

The judiciary strongly recommends participation of affected parties during al phases
of aproject, particularly at the project’ s inception. As the Cost Influence Graph above
shows, the greatest opportunity to influence project cost occurs in the planning and
programming phases.

Management participation in the planning and programming phases is very important
to ensure cogt-effectiveness during design and congtruction. As the project progresses
toward the design and congruction phases, the cost of implementing changes
increases.
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The Planning, Programming, and
Design Process

A typica project development process includes four phases. The planning phase
includes evauation of workloads, staffing levels, procedures, organizations, and
adminidrative requirements. The programming phase trandates functional
requirements into a space needs (housing) plan and defines the project’s design
objectives. Drawings and specifications for congructing the facility are developed in
the design phase through an iterative process of increasing detail. Materias and [abor
are organized to implement the design in the construction phase.

Typical Federal Courthouse Project
Development Process

A typica project development process for afedera courthouse is described below.
Not dl projectswill follow this exact sequence of events. Cost evaduation and control
opportunities occur at each step and must be addressed by the court, GSA, and
consultants.

Planning Phase

Before the project begins, court personnd responsble for facility planning and
development must be identified and a court facility planning committee formed
conggting of judges and representatives of the judiciary family. The committee must
be cost-conscious and crestive in developing efficient court fecilities. The services of a
design and congtruction professona working directly for the court may be needed to
ensure complete and thorough budget and design reviews.

The court begins planning by identifying exigting facility assets and deficiencies
through a Facilities Assessment Survey, which is then evaluated by the Adminigtrative
Office of the U.S. Courts (AOUSC) as part of the long-range facility planning
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process. Concurrent with the evaluation of exigting facilities, the court identifies
current and future casdload statistics and staffing requirements. The criteriain the
Guide are combined with these data to develop the court’ sinitid pace needs
satement. Accurate data and justifiable assumptions are essentid to ensure maximum
cod-effectiveness. The resulting long-range fecility plan assessesthe court’s
immediate and long-term (5-, 10-, 20-, and 30-year) facility requirements and must be
approved by both the chief judge of the didrict and the circuit judicid council. Long-
range plans are used by the judiciary to identify, justify, and prioritize projects that
become part of the judiciary’ s five-year plan of court condruction projects. The five-
year planisanationa prioritized list of proposed court congruction projects.

Programming Phase

The detailed programming, design, and congruction of federal courthousesisthe
respongbility of GSA. GSA initiates projects requested in the judiciary’ s five-year
plan. GSA’s development process begins with along-range/community plan that
identifies the federd government’ s facility resources and requirementsin agiven
geographic area. The plan identifies other agencies that may use spacein a
courthouse for long-term or interim occupancy. The design of facilities for the
long-range needs of the courts and overdl project budgets will be greetly influenced by
these decisons. Projects are reviewed by GSA’s Courthouse Management Group
(CMG), whose prime respongbility is the development and application of specific
srategies to keep federd courthouse projects on schedule and within budget. The
CMG was crested to hdp transfer the lessons learned on completed projectsto all
GSA regiond offices.

Next, GSA retains the services of a consulting architect or planner to produce a
Prospectus Development Sudy (PDS). The PDSis a programming document that
further defines the project scope and budget. 1t uses the court’ s long-range plan and
the AOUSC’s AnyCourt program as a base for development. The AnyCourt program
produces detailed estimates of square feet for each court function, based on the long-
range plan and supplementa information provided by the court.

The PDS addresses Site acquisition, design and congtruction, building systems and
tenant support services, aswell as related design issues such as security, court
eectronic systems, tlecommunications, and funding. The PDS contains a project
implementation strategy, including project scheduling, cost-control measures, and
other factors.

Theinitid project budget is based entirely on information developed in the PDS
Because subsequent changes are difficult and more expendve to make as a project
progresses, each court must help ensure that its PDSis accurate and complete.
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Features or systems not included in the initid cost estimate might not be funded if
identified later in the process.

Two basic contracting or procurement methods are available for progpectus-level
federd courthouses: design-bid-construct and design-build. The procurement method
is chosen by GSA with input from the judiciary.

Budgetary Note

m  While both design-build and design-bid-
congtruct projects include construction cost
edimates, the funding amount needed for a
design-build procurement is more difficult to
change. Design-build contracts determine the
congruction budget earlier in the facility
development process, resulting in a higher
level of uncertainty than a budget based on a
completed design. Thus, design-build contracts
require more funding for contingencies and
reserves to alow for unforeseen requirements.

After sdlection of the procurement method, GSA develops a project Ste and design
prospectus as a satement of justification and projected costs. The progpectus includes
the cogt of dte acquisition, project design, and project management. GSA submitsthe
prospectus to Congress for authorization and appropriation of funds. Progpectus
budget limits are very difficult to amend after Congressional approval.

Design Phase

When project funding has been authorized and appropriated, GSA sdlects the design
architect/engineer with input from the courts in accordance with the requirements of
the Brooks Act (40 USC Sections 541-544). The courts must actively participate
throughout the selection process to become familiar with the various design teams and
to ensure that each team understands the court’ s facility requirements. Court
participation isimportant because once a design team is selected, the success of a
project depends on the ability of adl parties to communicate effectively.

During the design stage, after a more definite cost estimate has been generated, a
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congtruction prospectus is submitted to Congress for authorization and appropriation
of congtruction funds. If appropriations are lower than requested or congtruction bids
higher than estimated, the courts, GSA, and consultants may have to modify the
fecility program and redesign the project to meet the appropriated budget.

Congruction Phase

Once a condruction prospectus is funded, a contract is awarded for project
congruction. The contract might specify that the construction contractor identify
opportunities for cost savings. The courts must be aware of the functional and cost
impact of changes made during congtruction.

Value Engineering and Life-Cycle Costing

Vaue engineering is a method of caculating the vaue received for the dollars spent
over thelifetime of a building, with the emphasis placed on obtaining the maximum
life-cycle value. These caculations must include the cost of congruction, operetion,
and repair of the facility, and the efficient delivery of services. If value engineering is
not applied until the later stages of design or after the design is completed, it may
cause an examination of dternative design solutions; the substitution of materials,
finishes, or systlems; and areevaluation of project priorities. The maximum life-cycle
vaue may result in increased initid congruction cogs in exchange for decreased
operation costs over the useful life of the building system. Vdue engineering must not
be avehicle for reducing the initial congtruction cogt of the building. The condruction
cog per square foot is not the only measure of vaue when congdering the efficiency
of the totd facility. Thelife-cycle cost of a building will reflect the efficiency of a
building long after it is built and occupied.

Life-cycle cost andyss usualy addresses the trade-offs between initid cost and the
10- to 20-year payback period, or the expected life of a building component. Because
the useful life of afedera courthouse can range from 50 to 100 years, persons
conducting life-cycle cogt andyss must consder the following:

m  The payback period for each building component must take into account the
useful life of afedera courthouse.
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m  The functions performed in the building might change or be relocated over
time.

m  Thelocation of aparticular building system, fixture, or finish, must take into
account specia conditionsthat arise in federal courthouses.

Congtruction Cost Benchmarking

GSA congtruction cost benchmarks are reference estimates used to evauate the
appropriateness of proposed project budgets. The benchmark congtruction cods are
neither a design target, nor a subgtitute for detailed construction cost estimating. The
congruction cost benchmark is used as atool to identify incons stent budget estimates
and potentia problems that may require reprogramming or additiona justification.

The cogt of condructing judicid facilitiesistypicaly higher than the cogt of
condructing standard federd office buildings, due to specid functiond requirements
for gpace and equipment. The following tables provide an overview of rdative
congruction costs for mgjor components of federal courthouses.
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Element
Foundations

Substructure

Superstructure

Exterior Closure

Roofing

Interior Construction

Conveying Systems

Table2.1
Construction Costs of Judicial Facilities
by Building Element

Per centage
Cost Range Range of
$/GSF ($/Gm?) Total Costs Major Variables
$2.00 - $8.50 1% - 4% - Local Soil Conditions
($21.50 - $92.00) - Water Table
- Number of Floors
$1. 25 - $5.50 0.5% - 3.5% - Basement Requirements
($13.50 - $59.00) - Soil Capacity
- Water Table
$16.50 - $28.00 10% - 18% - Spans
($178.00 - $300.00) - Live Loads
- Seismic Condition
- Plan Shape
$11.50 - $28.00 7% - 17% - Wall AreaRatio
($124.00 - $300.00) - Floor to Floor Height
- Material Selections
- Amount and Choice of
Glazing
- Wall Detailing
$1.25 - $4.50 0.5% - 2.5% - Roof Treatment
($13.50 - $48.00) - Traffic Requirements
- Number of Floors
$25.00 - $45.00 13% - 25% - Material Selection
($270.00 - $485.00) - Acoustics/Floor to Slab
Partitions
- Finish Detailing
- Security Requirements
- Degree of Courts/
Specialized Spaces
$5.00 - $8.00 3% - 5% - Traffic Requirements
($54.00 - $86.00) - Number of Core Areas
- Cab Detailing
- Escalators

12/19/97



Chapter 2: Courthouse Programming

Table 2.1 (continued)
Construction Costs of Judicial Facilities
by Building Element

Per centage
Cost Range Range of
Element $/GSF ($/Gm?) Total Costs Major Variables
Mechanical $18.00 - $32.00 10% - 19% - Load Requirements
($194.00 - $345.00) - Security and Acoustics
- Operating Flexibility
- System Selections
- Controls
Electrical $10.00 - $20.00 7% - 15% - Load Requirements
($108.00 - $215.00) - Lighting Levels and Quality
- Security
- Operating Flexibility
- Communications
Equipment $0.50 - $2.50 0.3% - 1.5% - Scope
($5.50 - $27.50)
Site Work $3.50 - $12.00 2% - 7% - Utility Service Location
($38.30 - $130.00) - Local Conditions
- Access/Egress
- Security
- Parking (see notes)
General Conditions $9.50 - $22.00 6% - 13% - Project Magnitude
Overhead and Profit ($202.00 - $240.00) - Project Complexity
- Market Condition
- Other Risks
- Location

Total $104.00 - $216.00
($1,122.30 - $2,327.50)

Notes:

. Costs are based on 1996 data, factored to a Washington, D.C., location, and adjusted to anormal “fair value” bidding condition. The baselineisfor a
building of 300,000 GSF (27,870 Gn?).

. Foundations, substructure, and roofing costs/GSF (costs’Gm?) will vary by the number of floors. Costs are based on five floors.

. If the building includes parking, costs are as follows: structured parking below grade: $40 to $50/GSF ($430 - $540/Gm2); structured parking above
grade: $25 to $40/GSF ($270 -$430/Gm?); and parking on grade: $2 to $5/GSF ($21.50 - $54/Gm?).

. Thetota cost range in this table does not necessarily reflect the aggregate total of each element.

. Costs are based on new construction, not refurbishment. Costs are applicable for repair and dteration of acomplete shelled facility.
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Funding Respongibilities

Rental fees paid by thejudiciary to GSA are based on the type of space and the leve
of service provided by GSA. With very few exceptions, GSA’s rentdl rates are
consstent with standards contained in the Guide.

The Guide works in conjunction with GSA criteria to define which festures and
finishes are provided by GSA and which must be funded by the judiciary. Festures
such as service counters and baligtic-resstant glazing may result in either the
judiciary paying a higher rentd rate or a one-time charge.

Thejudiciary reimburses GSA or pays vendors for furniture, equipment, features, and
some finishes defined as “above standard” tenant aterations in GSA regulations. The
definition of “sandard” and “ above standard” tenant adterationsis subject to
interpretation and must be reviewed when budgeting for design and congtruction
projects.

No spaces, finishes, sound systems, or other equipment that exceed the standards
contained in this Guide or Facilities Sandards for the Public Buildings Service can
be designed and budgeted without consulting GSA and the judiciary on the budgetary
impact. Any item that exceeds the standards at the request of the court shall have the
concurrence of the gppropriate circuit judicial council and an identified funding source.
All project team participants must recognize that once a project budget has been
edtablished, additiona funding generally will not be available, since projects requiring
congressional authorization (* progpectus projects’) must be designed within the
Congressiondly-authorized budget calling.

Please refer to Table 2.2 for details concerning funding respongibilities of the
judiciary, GSA, and court-related agencies.
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Table2.2

Funding Responsibilities

BUILDING COMPONENT

GSA BUDGET COST

JUDICIARY BUDGET COST

JUDICIARY-RELATED EXECUTIVE BRANCH
AGENCY BUDGET COST

Base Building

Site improvements None None
Building envelope and structure | None None
Building systems (HVAC, None None

plumbing, electrical)

Exterior Materials

Exterior facade materials of
brick, stone, or similar materials

Exterior facade other than brick, stone,
or similar materials should not be
designed without first consulting GSA
and the Judiciary.

Not applicable

Finishes in Interior Public
Spaces

Courtroom lobbies on each floor
finished as an extension of the
main public lobby spaces; all
areas and corridors connecting
the main public lobby on the
primary entry level to all
courtroom lobbies at a quality
level equivalent to the main
public lobby; and public
corridors connecting other office
areas at standards described in
the Facilities Standards for the
Public Buildings Service.

None. All costs of interior finishes in
public areas are the responsibility of
GSA.

Not applicable

Finishes in Courtrooms, Judges’
Chambers, and Offices

Highest quality level finishes in
the Facilities Standards for the
Public Buildings Service or the
Guide

None. Levels beyond those specified
in Facilities Standards for the Public
Buildings Service and the Guide
cannot be provided without first
consulting with GSA, who will then
consult with the Judiciary or Executive
Branch Judiciary-related agency.

Same as Judiciary

Fixed Furniture

Because GSA is responsible for
providing most “fixed”
improvements in the tenant
spaces, the GSA project budget
should include “fixed
improvements” that are attached
to the building such as counters,
cabinets in drug testing facilities,
service units, etc. The only
chairs included as a GSA
budget cost should be jury and
witness chairs, which are “fixed
improvements,” and typically
installed with a fixed base. The
attorney lectern should be
considered part of the courtroom
and is included in the GSA
project budget.

The GSA project budget also
includes the cost of all fixed
furnishings such as the judge’s
bench, jury box, witness box,
courtroom deputy clerk’s station,
law clerk’s station, fixed public
seating, railings separating
public seating from the well of
the courtroom, and bookshelves
in judges’ chambers.

None

None
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Table 2.2 (continued)
Funding Responsibilities

BUILDING COMPONENT

GSA BUDGET COST

JUDICIARY BUDGET COST

JUDICIARY-RELATED EXECUTIVE BRANCH
AGENCY BUDGET COST

Movable Furniture and
Equipment

Attorney and litigant tables

All movable furniture and equipment
including furniture for judicial and jury
dining. Costs should not be included
in the project budget and are budgeted
separately by the Judiciary.

Same as Judiciary

in-architecture program, which
commissions specific work on a
building-by-building basis. GSA
and the Judiciary should be
consulted concerning funding
from this program.

Signage The building signage system will | Signage (including court seals) within | Signage within internal Executive Branch
be provided by GSA except internal Judiciary-occupied spaces Judiciary-related agency spaces
within internal spaces.

Artwork GSA administers a federal art- None None

Interior Plantings

Plantings are not included in the
GSA budget.

Plantings should not be included
without first consulting with GSA and
the Judiciary.

Plantings should not be included without first
consulting with GSA and the Executive Branch
Judiciary-related agency.

etc.) to achieve acoustical
standards.

Security Systems Conduit, closets, and raceways | None The U.S. Marshals Service pays for interior

for security systems. Provide security surveillance and monitoring systems,

appropriate electrical power. including CCTV cameras and monitors, duress
alarm devices, annunciators, and motion
detection equipment; electronic security
hardware, remote control devices, and
communications systems; and the control wiring
for each of these security components and
systems.

At the building perimeter, egress | None Control and monitoring equipment within the

controls such as direct or building are paid by the U.S. Marshals Service.

remote monitoring, strike

releases, card-readers, PIN key

pads, or keys and controlling

mechanisms; all control and

monitoring equipment such as

card readers, exterior CCTV,

exterior lighting, and intrusion

detection systems.

Security door hardware (manual | None The U.S. Marshals Service pays for the

and electronic), raceways, installation of control wiring to interior electronic

conduits, power wiring, and locks and strikes.

connections to fire alarm

systems for electric locks and

strikes.

Bullet- and break-resistant None Unique requirements such as upper floor exterior

glazing and physical barriers. bullet-resistant glazing is paid for by the U.S.
Marshals Service.

Standard, emergency, back-up, The uninterrupted power supply required for the

clean and pre-defined electrical internal security systems is the responsibility of

power needs, including battery the U.S. Marshals Service.

powered lights.

Acoustical Planning Physical treatments (gasketing, | None None
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Table 2.2 (continued)
Funding Responsibilities

BUILDING COMPONENT

GSA BUDGET COST

JUDICIARY BUDGET COST

JUDICIARY-RELATED EXECUTIVE BRANCH
AGENCY BUDGET COST

Clocks and Clock Systems

Wall outlets

Building-wide clock systems should
not be specified. Movable clocks may
be provided as per the Judiciary’s
Guide to Policies and Procedures.

Consult with the Executive Branch Judiciary-
Related agency.

Audio-Visual Equipment

None, except for design and
development of specifications
for speech reinforcement
systems in courtrooms. Includes
provisions for microphone
amplification and
speaker/broadcast systems;
conduits for the audio system;
and built-in screens.

Audio-visual equipment and
presentation boards, and sound
system equipment and wiring,
including options for sound recording
systems. These items are budgeted
separately by the Judiciary and should
not be included in the project budget.

Generally not required by an Executive Branch
Judiciary-related agency; the policy will be the
same as for the Judiciary.

Telecommunications

The basic building infrastructure
for telecommunications wiring,
including telephone and data
distribution closets, and the
vertical and horizontal
distribution system (e.g.,
chases, under-floor ducts, cable
trays, raised floors, etc.) are part
of the GSA project budget.

Conduits and ducts for courts’
telecommunications are
provided for not more than one
voice and one data outlet for
every 100 NSF (9.3 Nm?).

Telecommunications equipment,
wiring, and service is purchased and
installed separately by the Judiciary,
and should not be included in the
project budget.

Requirements in excess of the 100 net
square foot standard are to be paid by
the Judiciary.

Telecommunications equipment and service is
purchased and installed by the Executive Branch
Judiciary-related agency.

Master Antenna/TV

A conduit from the basement to
the roof for a cable master
antenna/TV connection to
locations listed in this Guide,
and conduit from the U.S.
Marshals Service area to the
roof for the radio antenna lead
are provided in the GSA project
budget.

Any required cable TV or master
antenna

Any required cable TV or master antenna
equipment

Computer Equipment

The basic building infrastructure
for computer cabling, including
the horizontal and vertical
distribution system, is provided
as part of the GSA project
budget.

Computer equipment including
terminals, computer workstations, file-
servers, and computer cabling and
connecting wiring are the
responsibility of the Judiciary, and
should not be included in the project
budget.

Computer equipment is purchased and installed
by the Executive Branch Judiciary-related agency.
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Programming and Design Cost-Control
Consderations

General

A facility program that is too rigidly defined does not dlow for growth and flexibility.
Sinceit can take seven years from project initiation to completion, arigid program
may result in design changes and additiona cods. Thejudiciary alows for growth and
flexibility by providing GSA (prior to the initiation of a PDS) with a detailed ten-year
housing requirement and 30-year summary of space needs for each project.

Typicaly, GSA designs and congructs courthouses based upon ten-year needs,
however, for court buildings, 30-year needs must also be considered to avoid having to
rel ocate the courts from a building once it has been congructed. On al prospectus-
level congtruction projects, GSA must require the design architect to provide a plan for
accommodating the 30-year needs of the court.

A wel-designed courthouse includes a flexible strategy for relocation, expanson, and
movement of spaces to address not only the gpproved program included in the PDS
but aso the facility’s 30-year growth requirements. The following three gpproaches
should be evauated in theinitial design of a court building:

= Adjoining Sites. Adjoining Stes can be set asde for future expangon in
conjunction with a design that anticipates adding courtrooms, judges
chambers suites, and ancillary facilities, or of providing larger judiciary-
related office areas.

m  Convertible Spaces. Judiciary-related offices initidly located in the
courthouse can be rdocated from the facility to alow expansion of the court.
Vacated spaces can be converted into courtrooms and/or ancillary and
support fecilities. Mgor judiciary-related offices with the least need to be
adjacent to the court include the Probation Office, Pretrid Services Office,
and the U.S. Attorney. In addition, areas housing non-court-related offices
may be converted to court space, or shell space may be consgtructed and
finished as needed.

m  Future Expansion. Additiona space can be provided within court and
judiciary-related spaces to accommodate future expangon. The amount of
Space set asde should be based on growth projections contained in the long-
range facility plan. In mogt cases, verticd expansion must not be considered
an option because of the noise and other disruptions to court operations.
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For internal expangon and convertible spaces, the following design considerations

aoply:

Creating “ structural zones’ to accommodate present and future needs

Congructing judiciary-related office areas set asde for future courtroom
expangon with a high bay sructure

Desgning floorsin judiciary-related offices that are capable of bearing the
heavy loads required by both the court library and library spacesin judges
chambersto dlow for future expanson

Desgning judges chambers and library spaces to accommodate heavier floor
loads over dl or most of their alocated space (dllowing expansion and
flexible movement of shelves and record storage during the life of the
building)

Anticipating the location of future chambers and courtrooms so that judges
will have continued accessto redtricted eevators and circulation patterns

Planning acoustical isolation to accommodate future offices requiring privacy
from the public but not confidentia privacy within the offices

Creating “mechanicad zones’ to accommodate present and future off-hours
needs and/or air-handling needs of courtrooms and chambers

Desgning for expangon and movement of spaces that takes into account
relocation and reuse of work stations; partitions, heating, ventilating, and
air-conditioning (HVAC) equipment and registers; lighting fixtures, electrica
outlets, and communication systems

The size of a courthouse can be reduced if the court’s housing plan incorporates
pace-saving assumptions such as:

gaffing projections reflecting current staffing policy, which may be lessthan
100% of the staff needed

operationd efficiencies such as reducing the number of conference rooms,
training rooms, libraries, mailrooms, and other office support space

efficient designs reducing the amount of space needed for circulation
shared courtrooms and judicial support pace for senior judges

multi-use jury assembly and grand jury suites
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m grouping Smilar functions (e.g., Probation and Pretria Services Offices) so
that they can share resources

Other space-saving measures include reducing circulation and facility support space.
Circulation space in the courthouse is reduced when spaces are organized verticaly
and corridor lengths are minimized. Double-loaded corridors (rooms on both sdes of a
hallway) must be provided where practica. Facility support space requirements are
reduced by organizing mechanical and electrical shafts, public devators, exit gairs,
and public toilets around a central core.

Building volume can be minimized by locating courtrooms, which require grester
floor-to-floor heights than office space, on asfew floors as possble. Additionaly,
building volume can be reduced by using mezzanine space when grouping low
structural bay spaces (i.e., chambers and support space) around high bay spaces (i.e,
courtrooms). Unused areas around high bay spaces may also be used for mechanical
pace, dthough maintenance access and acoudtical isolation from spaces must be
congdered.

Space requirements can be minimized by providing contiguous space on asingle floor
for Clerk’s Office records shelving. Storage for bulk supplies, inactive records,
furniture, and equipment must be located in basement aress, on the same floor asthe
loading dock, or in space provided for long-term expansion.

Ste

Courthouse congtruction and operation cogts are greetly influenced by the site and
environmental characteristics that define the building' s shape, orientation, and exterior
gppearance. The sze of the Ste may determine the cost and availability of secured or
public parking and strategies for future expanson. Accessto the Ste and location of
other federd agencieswill influence security consderations. Additiona expenses may
be incurred for specidized lighting or landscaping to mitigate Site conditions.
Generdly, alarge, flat, square or rectangular dite is the most cogt-effective shape for
courthouses.

Architecture/Design

The most cogt-effective court building generdly has a rectilinear to square footprint
and aratio of 0.3 to 0.6 exterior wall areato contained space for afive-story building.
Each sguare foot (square meter) of exterior wal saved is worth $30-$60
($325-9$645). Facilitieswith low wall area/space retios also tend to be more efficient
because of reduced circulation requirements, HVAC system codts, and energy
consumption.
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Other architectural considerations for cogt-effective courthouses include the following:
m  Spaces are Szed s0 that the most efficient Sructural spans can be used.

m  Heavy live load areas such aslibraries and file storage are grouped around
core aress where structurd strengthening can be provided economicaly.

m  Non-sguare angles and rounded areas, which are expensive in both stedl and
concrete structures and have been proven to waste space, are avoided as
much as possble. Also, areas with non-square angles require custom-designed
furniture, resulting in additional cog.

m  Windows and glazed areas are Szed appropriately. Glazing costs are higher
injudicia facilities because of security requirements, particularly on the
ground floor.

m Exterior wal detailing is amplified, especidly on upper floors. This alows
the use of better materids on lower floors where they can be appreciated.

m  Skylights are used sparingly. Skylights are expensive to ingdl, increase
HVAC cogts, and can cause maintenance problems. Windows, borrowed
light, and clerestories can provide natura light at lower initid and life-cycle
costs.

Engineering Systems

Both main and backup engineering systems are essentid in a properly-functioning
courthouse. The systems must have the flexibility to adapt to changes in space
utilization. Excess capacity must only be provided to accommodate anticipated
growth. Because backup systems and excess capacity increase congtruction and
building operation cogts, the increased costs must be judtified by anticipated future
savings and improved court administration.

Acoustic Control

Acoudticd criteriafor privacy and confidentiality increase the gross building area and
wall congruction costs of a courthouse. Full-height, interior partitions and sound
insulation design details must be used only where necessary. Full-height, dab-to-dab,
sound-insulated, interior walls cost $4-$6 per square foot ($43-$65 per square meter)
more than floor-to-calling walls. The recommended sound isolation criteriafor
specific spaces are dated in the Guide in the appropriate chapters.
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Mechanical Sysems

When sdlecting mechanical equipment for courthouses, the following three factors
must be consdered: initid cost, operating cost, and flexibility of control. The selection
of centra plant equipment has a mgjor impact on dl three factors, particularly initial
cog and operating cogt, predominately in the cooling cycle. The sdection of
Space-conditioning equipment has the greatest impact on flexibility of control.

Along with temperature, the humidity level of a space impacts occupants comfort.
Humidity control isaso critica in the care and preservation of furnishings, books, and
other court items. Additiond care must be taken in areas where large groups of
people assemble and in climates of extreme naturd humidity. Humidity can easily be
added as needed through properly-sized and placed humidification equipment.

The number of ar-handling units directly influences the flexibility of the building's
HVAC system, but it is also the greatest cost consderation. Zoning of air-handling
systemns must be in direct proportion to the occupancy of the spaces. The use of
variable air volume (VAV) systems, which provide off-hours flexibility as well as
acoudticd advantages, must be considered. VAV systems add flexibility to any system
with the capacity for more than a few thousand cubic feet of air per minute. Additional
humidity control can be obtained through a VAV termind equipped with a rehest.

If there will be rapid, congderable changes in occupancy, consider providing a
“norma” HVAC sysem for average expected use and a supplementary booster
air-handling unit with 100% air circulation and cooling for higher occupancy loads.
This smplifies control and saves energy.

If the building's HVAC system requires flexibility and acousdtics to be considered firs,
the systlem must be properly tested and balanced to ensure optimum performance.
During balancing, conditions are often uncovered that can sgnificantly impact overall
performance, the qudity of ingtalation, and the accuracy of design limits. It can be
advantageous for GSA to employ a contractor, independent of the construction and
design team, to thoroughly test and balance al mechanica systems in accordance with
national standards.

Lighting Systems

Where possible, qudity catdog light fixtures must be used instead of specia-order or
cugom fixtures. Additiondly, the emerging technology of highly efficient, compact
fluorescent lamps should be considered. These lamps provide multiple light leve
control while maintaining energy efficiency. Multiple switches must be considered for
Spaces with exterior windows to contral light levels and conserve energy.
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Additiond lighting design srategies for courthouses include:

= Dimming in designated spaces lit by fluorescent fixtures requires
nonstandard, dimmable ballasts and more expensive dimmer controllers.
Banks of fixtures with multiple switching, individuad lamps, or separate
circuits of incandescent fixtures are less expengve.

m Inlieu of large, expendve fixtures to highlight or emphasize Sgnificant
architectural features, use indirect fluorescent fixtures or wall-washer down
lights.

m  Examine the need for extending the lighting qudity level of public spacesinto
secondary corridors or less-populated building spaces and reduce the quantity
of light fixtures for these aress.

m  Courtroom lighting requirements require a collection of light sources and
fixtures. Courtroom lighting cannot be achieved by downlights done.

Lighting levels required for security video cameras depend upon the cameral's
low-light sengitivity. Cameras that require low light levels to achieve a high-qudity
image will reduce lighting requirements; however, inadequately didributed lighting can
creste shadows that low-light cameras cannot overcome.
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CHAPTER 3:
GENERAL DESIGN
GUIDELINES

This chapter contains spatial relationship, accessbility, and circulation (SRAC)
diagrams, court layouts, and general architectural guidelines for courthouses. In
addition, the chapter discusses aesthetics; security; adjacency and circulation; barrier-
free access, mechanica-eectrical systems; automation; acoudtics; interior finishes, and
sgns.
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Figure3.1
U.S. Court of Appeals
and Related Offices
SRAC Diagram

KEY TO SYMBOLS
=== RESTRICTED CIRCULATION @ SECURE VERTICAL CIRCULATION

———  SECURE CIRCULATION (® RESTRICTED VERT.CIRCULATION
= = = PUBLIC CIRCULATION PUBLIC VERTICAL CIRCULATION
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Figure3.2
U.S. District Court
and Related Offices
SRAC Diagram
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Figure3.3
U.S. Bankruptcy Court
and Related Facilities

SRAC Diagram
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Aesthetics

The architecture of federa courthouses must promote respect for the tradition and
purpose of the American judicid process. To this end, a courthouse facility must
express solemnity, stability, integrity, rigor, and fairness. The facility must also
provide a civic presence and contribute to the architecture of the loca community.

To achieve these gods, massing must be strong and direct with a sense of repose, and
the scdle of design should reflect a nationd judicia enterprise. All architectura
elements must be proportiona and arranged hierarchicdly to sgnify orderliness. The
materials employed must be consistently applied, natural and regiona in origin,
durable, and invoke a sense of permanence. Colors should be subdued and
complement the natural materias used in the design.

Security

Security is essentia to the basic design of courthouses. Courthouse security is
complex in that court components and circulation patterns require varying degrees of
security. In addition, multiple organizations are responsible for security in the
courthouse. It is critical that the architecture and engineering (A/E) team consider the
security implications of every aspect of design. No amount of security equipment and
personnd can effectively secure a building that has been designed with poor security.

Security concerns, including demonsirations, wegpons, witness and jury intimidation,
bombs, property control, etc., are inherent to courthouses. Optimal courthouse security
is afine balance between architectural solutions, dlocation of security personnd, and
ingallation of security systems and equipment. Since security planning is abasic and
critical part of courthouse design, it must be factored in at the beginning of the design
process.

Courthouse security systems can be divided into perimeter and interior security.
Perimeter security includes consderations of Ste location, parking, personnel security,
lighting, access control at building entrances, and intrusion detection/alarm systems.
Interior security includes personnd security, security of property and documents,
access control to interior spaces, personnd movement and circulation controls, security
agpects of gpatia arrangements, and coordination between security and fire safety
requirements.
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For more information regarding courthouse security, refer to Chapter 14, entitled
“Courthouse Security.”

Adjacency and Circulation

Basic Courthouse Zoning and Building Circulation

Adjacency and circulation among spaces is determined by the movement of people and
materials for court activities, security, and public access requirements. To
accommodate movement within courthouses, three separate circulation zones must be
provided: public, restricted, and secure. Public circulation requires a single controlled
entry but alows free movement within the building. Redtricted circulation has a
controlled interior entry and is limited to judges, court personnd, and officid visitors.
Secure circulation isintended for prisoners and is controlled by the U.S. Marshds
Service (USMS).

Diagram 3.4 on the following page describes the operational relationships, circulation
systems, and building zonesin court facilities. Concepts for the entry, zoning, and
circulation of the building are presented in the diagram for informationa purposes
only, and are not intended to be used for the actual development of floor plans and
building concepts.
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Figure3.4
Court Facility and Circulation
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Spaces Common To All Courts

The U.S. Court of Appedls (USCA), U.S. Didrict Court (USDC) including
meagidtrate judges, and the U.S. Bankruptcy Court (USBC) contain several common
edements. Such dements include entryways, secure parking, service aress, heavy
traffic areas, Clerks Offices, judges chambers, and court libraries. See Chapter 1 for
adescription of court functions.

Entryways. The USMS security screening point, which includes walk-through metal
detectors, must be located at the main entrance to the courthouse. The public must
enter the court building lobby through a single security screening point, controlled by
court security officers. Staff entry, including parking aress, will normally be through
the same screening point. If thisis not possible, a separate entrance with dectronic
access controls and surveillance must be provided. Judges and others requiring
additional security must not intersect public circulation, and must enter through a
restricted lobby from secure parking.

Secure Parking. Parking for judges and the USM'S must be secure and located within
the court building.

Service Areas. A building service area requires loading docks with direct redtricted
entry. The area requires access via freight eevator to dl building offices.

Heavy Traffic Areas. All areas generating heavy traffic, such as the Clerk's Office,
cafeteria, and building services, must be located on or adjacent to the main public
entry leve.

Clerk’s Offices. Clerk’s Offices of the three courts must have convenient access to
public circulation, courtrooms, and judges chambers.

Judge' s Chambers. Judge' s chambers may be located close to a courtroom or
clustered in a separate area. Chambers are accessed from redtricted circulation with
convenient access to the courtroom(s).

Central Court Libraries. The location of central court libraries must provide access
for judges, law clerks, and other court staff by means of a redtricted staff corridor.
Public access may aso be required as determined by the court.

Major Spacesin Each of the Three Courts

The following is a discussion of the magor spaces, groupings, and circulation in each
of the three courts.

U.S. Court of Appesals. Since the USCA does not conduct crimind jury trids as does
the USDC, it requires only two circulation systems: public and restricted. For an
overview of the USCA'’s circulation and adjacency patterns, see Figure 3.1 & the

beginning of the chapter.
The mgor functiona spaces in the USCA are the courtroom, judges conference and
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robing rooms, and judges chambers suites. For court proceedings, the judges move
from their chambersto the judges conference room, then through the robing room to
the courtroom.

The Circuit Executive' s Office must have redtricted access to judges chambers and
the USCA Circuit Clerk’s Office. Since the Circuit Executive s Office often hasllittle
contact with the public, the level of public access should be coordinated with each
circuit executive.

The Office of the Staff Attorney must be located off of arestricted corridor, adjacent
to both the USCA Clerk's Office and the central court library, and with easy access to
judges chambers, if possble.

U.S. Digtrict Court. The USDC conductsjury trids for both civil and criminal cases
and other court proceedings. The court requires public, restricted, and secure
circulation patterns. For an overview of the USDC's circulation and adjacency
patterns, see Figure 3.2 at the beginning of the chapter.

The activities of the USDC focus on the courtroom. The courtroom requires direct
access from public, restricted, and secure circulation. Ancillary spaces located near the
didtrict courtroom include: attorney/witness conference rooms accessed from public
circulation; judge’ s conferencelrobing room (provided only if the judges chambers are
not located close to the courtroom) accessed from redtricted circulation; tria jury suite
accessed directly from the courtroom or restricted circulation; and prisoner holding
cells accessed from secure circulation.

Jury assembly facilities must be located on a main public entry floor, preferably close
to the USDC Clerk's Office. The facilities must have controlled entry and provide
convenient movement of jurors to and from courtrooms.

Trid jury suites should be located near dl tria courtrooms. The suites are accessed
through redtricted circulation corridors.

The grand jury suite should be located near an Office of the U.S. Attorney, as that
officeis respongble for presenting evidence to and obtaining indictments from the
grand jury. Grand jurors enter the suite through redtricted circulation from a
controlled area

The U.S. Probation Office requires access from public circulation after the security
screening areain the lobby. If the office operates during off-hours, separate controlled
off-hours accessis desirable.

The Pretrial Services Office also requires access from public circulation after the
security screening areain the lobby. In addition, the office requires restricted access to
the USM S and magisirate judge courtrooms.

The Federd Defender’s main office is generdly located outsde the courthouse, with a
small trid prep areaingde the courthouse. Since the Federal Defender’ s Office
essentialy functions as an independent law office, it must be readily accessible after
norma working hours. Whether inside the courthouse or nat, the office must be
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distanced from the U.S. Attorney, USMS, U.S. Probation, Pretrid Services, Bureau of
Prisons, or other law enforcement agencies.

The USMS Office and central cell block must be located in contiguous space, with a
public counter and controlled access to the office area. Access to the central cell block
and interview area must be secure. The office requires secure circulation from a secure
parking area. The centra cdl block requires secure access through a prisoners
vehicular sdlyport. From the central cdll block, prisoners are normally transferred by
secure eevators to courtroom floors. Temporary prisoner holding cells, aswell as
control and sallyport aress, are located adjacent to trial courtrooms.

U.S. Bankruptcy Court. The USBC hears only civil cases. Like the USCA, the
USBC needs only two circulation systems: public and restricted. In some locations,
jury trias can be held in bankruptcy courtrooms. When this occurs, USBC jury
fecilities must be trested smilarly to USDC jury facilities. For an overview of the
USBC'scirculation and adjacency patterns, see Figure 3.3 a the beginning of the
chapter.

USBC courtrooms are accessed by public and redtricted circulation. Smilar to the
USDC, ancillary spaces located near the bankruptcy courtroom include:
attorney/witness conference rooms accessed from public circulation; judge' s
conference/robing room (provided only if the judge' s chambers are not located close to
the courtroom) accessed from redtricted circulation; and tria jury suite (provided if the
courtroom is equipped for jury trials) accessed directly from the courtroom or
restricted circulation.

If located in the building, the U.S. Trustee or Bankruptcy Administrator must have
access to the USBC Clerk’s Office.

Although the USBC Clerk's Office must be accessble to the public, staff must have
convenient access to courtrooms, judges chambers suites, law library, and USDC
Clerk's Office (if located in the same building).

Sizing Courthouse Support Spaces

Certain design decisions are basad on the number of people served by the courthouse
(i.e, the number of exits and restrooms, the Size of cafeteria, etc.). Mot building
codes have ratios of square feet per person. Such ratios, which vary by building type,
generdly yied an esimate far exceeding the actual population in court facilities. The
primary cause of this overestimation is the failure to adequately consider the following
two factors.
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First, some users of a courthouse have different facilities requirements a various times
of the day, resulting in duplicate spaces. For example, in atypica day, asingle juror
might occupy the jury assembly room, jurors lounge, courtroom jury box, trid jury
room, and other spaces. Smilarly, ajudge might use a private chambers office, judges
conference room, judges dining room, and courtroom.

Second, a ssimple count of the number of seatsin a courtroom does not accurately
yield the size of the spectator population. Because spectator seting is used in the jury
sdlection process, the average Sze of ajury pand largdy determines the number of
segts provided in the spectator area (usudly 65 to 85). A typicad USDC tria usudly
attracts less than a dozen spectators.

For the above reasons, population estimates for court facilities must take into account
different types of pace, users of the space, and overlapping space use.

Barrier-Free Access

The federd courts are required to conform to the barrier-free sandards set forth in the
Uniform Federal Accessihility Sandards (UFAS) for both new congtruction and the
renovation of exiging facilities. In addition, it isthe policy of the Judicid Conference
of the United States that federa court facilities conform with the Americans with
Disabilities Act Architectural Guiddines (ADAAG), when those guiddines provide a
greater level of access to persons with disabilities than currently required by UFAS

All public areasin federa court facilities, as well as redtricted and secure areas, must
be accessible when newly congtructed or renovated. Under ADAAG, an “accessible”’
fecility must be usable by a disabled person. Disabled persons not only include those
with mobility limitations but aso people with Sght, speech, or hearing impairments.
Courtroom work aress (e.g., judge' s bench, clerk’ s gation, bailiff sation, etc.) for the
judiciary and gtaff need not be accessible when constructed or renovated, but must be
adaptable for accesshility. “ Adaptable’ means that maneuvering clearance and other
features must be designed so that accessibility can be provided eadly when needed.

In addition to facility design, other festures can assst disabled personsin the
courthouse. Firdt, a sign indicating the availability of assistance should be postedin a
prominent place. Second, wireless asssted-listening systems (ALS) using infrared
transmission are to be provided. An appropriate number of AL S receiving units must
be available for use when needed in the courthouse. The Space & Fadilities Division of
the Adminigirative Office of the U.S. Courts (AOUSC) has an Audio Systems Guide
that provides aformula for determining the number of ALS recaiver units needed in
the courthouse.

12/19/97



Chapter 3: General Design Guidelines

M echanical-Electrical Systems

Heating, Ventilating, and Air Conditioning Systems

Flexibility. Flexibility of control must be a fundamenta element of hesting,
ventilating, and air conditioning (HVAC) design, figuring prominently in the selection
of the 9ze of air-handling systems, aress served by the individua units, and type of
control system.

Off-Hours. An independent or independently-controlled HVAC plant to serve the
reduced |oads associated with off-hours operation must be provided. Courtrooms and
judges chambers are in use during evenings and weekends, the USM'S area and
computer equipment areas require 24-hour climate contral; the Clerk's Offices operate
on flex-time (eg., 6:00 AM to 9:00 PM); and the Probation Office can have early
morning and late evening hours.

Humidification. Except for courtrooms, other large meeting areas, and the rare books
room, humidification should be provided as specified in the Genera Services
Adminigration’s (GSA) Facilities Sandards for the Public Buildings Service.

Contrals. All court and judiciary-reated offices must have individuad HVAC controls,
monitored from a centra location. Direct digital controls (DDC) must be provided to
contral the individual mechanicad systems. The DDCs must be interconnected so that
they can be monitored and controlled from a centrd location.

Acoudtics. To contral noise during al modes of operation and for al loading
conditions, the sysem must be provided with one or more of the following: sound
trgps and acousdtical lining in duct work; low-velocity, low-datic-pressure fan systems,
and/or specid low-noise diffusers. An acoudtical consultant should review the system
to determine which techniques are necessary. Fan-powered boxes and air handling
units must not be located in close proximity to acoudticaly-desgned rooms. Where
ducts penetrate acougticaly-rated walls, duct and wall systems must be designed to
maintain acoudtic integrity.

Electrical Systems

Sufficient eectrical capacity, supply quality, and raceway flexibility must
accommodate communication, electronic data processing, retrieva, and transmisson
equipment; persona computers and information systems network; video and audio
systems; dectronic security systems, and sophisticated office equipment. In addition,
the dectrical capacity provided for the court facility must meet the total connected load
requirements, plus capacity for future load growth.
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The eectrica syssem must provide clean power for persona computers, network
sarvers, related data and communications hardware, and security systems. Computer
and security equipment must be connected to systems with dedicated grounding
systems and panel boards. Security equipment must be connected to emergency power
systems.

Battery Back-Up. Areas where emergency lighting requires loca battery back-up in
the event of power failure to maintain camera and direct visua survelllance include the
following:

m  Courtrooms

m  Courtroom holding cell areas

m  Judges chambers

m  Vehicular sdlyport

m Controlled circulation aress

m Centrd cdl block areas

m  USMS Command and Control Center
m  Prisoner processing areas

m  Prisoner attorney interview room

Grounding Systems. In addition to the building grounding system prescribed by the
National Electrica Code (NEC), separately derived grounding systems must be
dedicated to the outlets, devices, and equipment of the security systems. Another
separatdy derived grounding system must be dedicated to the computer systems,
including networks.

Power Outlets. Adequate power outlets must be provided throughout the judges
chambers suites and other judiciary-reated offices to accommodate a wide variety of
automated and regular office equipment.

For additional guidelines, refer to Facilities Sandards for the Public Buildings
Sarvice.
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Automation

Most of the equipment found in the courts, such as telephones, modems, copiers, and
facamile machines, are smilar to that used in other government and business
organizations. The federa courts aso use severa technologies specificaly modified
and adopted for judicia purposes, such as court reporting and court computer
sarvices.

Since automation technology is congtantly evolving, any ingdlation should be
adaptable to change. Efficient architectural planning, programming, and design must
fecilitate ingtalation and modification of these technologies, and substantialy reduce
the costs of equipment ingtalation and maintenance. The following is a discusson of
present and anticipated automation requirements of the courthouse.

General Automation Trends

The federd judiciary is committed to automating various court functions,
concentrating on the following:

m  Automated data-processing system sarvers, either operated and controlled by

each court unit, at the AOUSC in Washington, D.C., or in contractor
fecilities, will handle many of the court’s adminidreative, payroll, personnd,
financid, property inventory, statistics, and case management needs. Such

sysems will increasingly be available to the judiciary vialoca area networks

(LANSs) and wide area networks (WANS).

m  Office automation systems, primarily personal computers, will be ingdled in
courtrooms and offices. Court systems and stand-alone equipment ingtaled in

eech judge s chamberswill provide judges and their immediate staff with
office automation services such as word processing, dectronic mail, optical
document retrieval, and case management. Similar systems, equipment, and
savices will be used in the Clerk’ s Office, Probation and Pretria Services

Office(s), Staff Attorney Office, libraries, and other judiciary-related offices.

m Daacommunications networks will eectronicaly link various
data-processing and office automation systems with users in the courthouse
and nationwide.

m Satdlite video broadcasts will distribute educational programs and

adminigrative information to courts. Downlink equipment and related cabling,

or provisons for their future ingtallation, must be provided for al
courthouses. All appropriate rooms such as courtrooms, judges chambers,
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executive offices, conference rooms, and training rooms must be connected to
the satellite downlink system.

Data and Communications Requirements

Persona computers, network and communications servers, peripheral computer
equipment, and new technologies require substantid flexibility in power supply, data
connections, and lighting. Requirements for connecting data and communications
equipment throughout the courthouse include extensive conduits, cable trays,
raceways, and chases. In most courthouses, one network connects persona computers,
data and communication servers, and peripherd equipment in the judges chambers,
Clerk’s Offices, and other judiciary-related offices.

m Inmulti-ory buildings, severa vertica raceways and conduits totally
dedicated to dectronic networking for data, communications, and video
systems must be indalled. These raceways and conduits need to be severd
times the diameter of exigting or projected short-term line demands.

m  Accessflooring is recommended for the entire courthouse per Facilities
Sandards for the Public Buildings Service. If access flooring is not possible
due to budget congraints, a cdlular deck should be provided as a second-best
option. Rigid conduits in the floor for wire digtribution are not acceptable.

m A secure, ar-conditioned dataltelecommunications closet(s) should be located
near the judges chambers, courtroom, and court offices to contain network
equipment. The use of cable trays rather than conduits should be considered.

m Increased use of automated systems could reduce the need for Sorage space
for paper filesand legal documents both in the Clerk's Office and judges
chambers.

Mechanical-Electrical Requirements

The evolution of computers has generdly diminated the need for large, expendive,
specidized computer rooms. Persona computers and network servers require no
specia environmenta features other than a secure space with supplementa or
separady-zoned HVAC system, and a clean power supply with a dedicated ground.
These areas have the following requirements:

m Dataand communications network servers do not need to be connected to the
courthouse emergency power system. Servers must be ingtalled by the courts
with an uninterrupted power supply (UPS) system that will compensate for a
low voltage condition or ectrica spike and that can execute a soft shutdown
of the server, which logs off users, saves data, and closesfiles.
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m  Saversand reated communications equipment require clean power from
independent circuit breskers and a dedicated grounding system. Printers
should not be connected to the dedicated computer power supply because of
their uneven power draws. Standard electrical outlets are sufficient for
printers.

Acoustics

Acoustical Concepts

Two factors—speech inteligibility and privacy—determine the acoustical performance
of spaces in a courthouse. Speech intelligibility is a measure of the ability of alistener
in the room to understand what is being said. Privacy isthe measure of limiting
speech intelligibility to the intended listener. The acoustic performance of a space can
be specified by a synthesis of acoudtica parameters, which can be predicted and
measured during design.

Speech Intdligibility

Two primary determinants of acoudtic performance with respect to speech
intdligibility are the level of background noise and reverberation.

Background, or ambient, noise is produced by severd predictable sources. Most
common is the movement of air for heating or cooling the room. Sources of
background noise include diffusers, fans, and the activity of people insde and outsde
the courtroom. Noise criteria describes the desired level of background noise.

The second determinant is reverberation. Reverberation is measured in terms of the
time it takes for sound to subside in aroom. This measure is known asthe
“reverberation timeg”’ and is expressed in seconds. Reverberation times that are too long
can cregte dlays in reflected sound (echoes), which compromise speech intelligibility.
Therefore, wal congtruction and finishes must be carefully selected to promote proper
reverberation.

Intdligibility is determined by the combined effect of background noise, reverberation,
and other contributing factors. Severd measures have been developed in pursuit of a
single number to quantitatively represent speech intelligibility. Primary among these
are the Articulaion Index (Al) and the Rapid Analysis Speech Transmission Index
(RASTI). Both Al and RAST are based on measures of a speech-to-noise ratio and
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reverberation time in severa bands of sound frequencies. Intdligibility is expressed
throughout the Guide as RASTI criteria

Privacy

Spaces in a courthouse are designed to provide one of four levels of acoudtical
privacy: inaudible, confidential, normal, and minimal. Inaudible privacy requires that
no sound whatsoever travels between space. Confidentia privacy means that sound
can be detected but it isimpossible to understand what is being said. For anormal
level of privacy, eavesdropping is required to understand what isbeing said in
adjacent areas. A minima level of privacy provides only partia control of distracting
noise.

The level of privacy is determined by the loudness of speech, transmitting
characterigtics of the partition between spaces, and the background noisein the
originating and receiving spaces. The acoustica properties of a partition can be
specified by its Sound Transmission Coefficient (STC). Privacy criteriain the Guide
are expressed as Noise |solation Classification (NIC), which represents the level of
privacy that results from the combined determinant. The STC of a given design can be
generdly predicted; however, the NIC can only be measured after a gpaceis
congructed and occupied. To assure that the desired privecy level is achieved, a
sound-masking system can be ingaled outsde sensitive spaces.

Thefollowing isaligt of NIC ratings for privacy levels found in a courthouse:

Privacy Leve NIC
Inaudible 65
Confidentia 50
Normal 40
Minimal 27

The following factors affecting privacy must be taken into congderation during design:

m Thesound levd insde the room isamgor factor. It determines the noise
reduction that an intervening wall must provide to assure that conversations
are not heard outside the space.

m Lesscritical structures such as storage areas can be placed between the sound
source and the receiving room. These structures are normaly storage aress,
less-criticd offices, or other semi-public spaces.

m Becausetraffic circulation adjacent to a space affects the type of condruction

necessary to ensure privacy, in certain cases, a sengtive space should be
located away from traffic circulation.
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m  Mog acoudtica decisions require atrade-off between cost, speech privacy,
and speech intelligibility. These compromises can be anticipated and factored
into the cost and performance of the project.

For other spaces in the courthouse, except as noted in Chapters 4 through 12, refer to
the acoustical requirements in Facilities Sandards for the Public Buildings Service.

Finishesin Interior Spaces

Finishesin the interior of the courthouse must be practical yet reflect the seriousness
of the judicid mandate and the dignity of the judicia system. This section provides
generd guidelines for finishes in the courthouse. Refer to individua chapters
containing detailed information on specific types of spaces.

Budgetary Notes

m Thesdection of finish materids must be
appropriate for the specific gpace uses and
compatible with the project budget.

m A limited paette of finishes that responds to
condruction-cost limitations, optimizes life-
cycle cog, and satisfies functional
requirements should be selected for each
project.

m Theuseof exotic hardwoods is prohibited.

Public Spaces

The interior architecture of public spaces in the courthouse should reflect acivic
presence. Finishes in lobbies and corridors should serve as an extension of the
exterior. Materias used must be both durable and low maintenance. Elevator lobbies
on floors housing courts must be considered an extension of the main public lobby
spaces. Similarly, for floors currently not housing courts, but designated for court
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occupancy to meet 30-year growth requirements, public and eevator lobbies must be
designed with proper physical structure and dimensions so that equivadent finish levels
can be added.

Public corridors connecting office areas and eevator lobbies must be designed
according to standards described in Facilities Sandards for the Public Buildings
Sarvice.

All Other Spaces

Except as noted in Chapters 4 through 12 of the Guide, standard-grade finishes should
be provided as described in Facilities Sandards for the Public Buildings Service.

Signs

Signs sgnificantly impact the functional and aesthetic quality of a court facility. The
specific srategy for a building’s sgns must be determined early in the facility design
process and developed dong with other details of the design.

The three basic categories of sgns are: 1) way-finding; 2) labels, and 3) informational.
Way-finding sgns direct people to a desired destination. Labe s describe the function
or occupant of a gpace. Information Sgns advise of court facility activities and
schedules. Computer-based systems may be used to integrate and automate the sgns.

Factorsto be congdered in the design of sgns and public information systems include
the following:

m  Materias, colors, and graphics

m Placement of Sgnsand kiosks

m Handicapped accessihbility

m Placement of conduit for computer-based information systems
m Codt

m Hexihility for future modifications
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Chapter 4: Courtrooms

CHAPTER 4:
COURTROOMS

This chapter contains spatial relationship, accessibility, and circulation (SRAC)
diagrams, sample floor plans, design tables, and specific guidelines for courtrooms
of the U.S. Court of Appeals (USCA), U.S. District Court (USDC) including
magistrate judges, and the U.S. Bankruptcy Court (USBC). The chapter provides
adescription of courtroom functiong/activities; user capacity; adjacency and
circulation; group size; space size; design requirements; security; acoustics;
heating, ventilating, and air conditioning (HVAC); lighting; and electrical, audio,
video, communications, and data transmission.

The number of spaces shown on the SRAC diagramsis for illustrative purposes
only; the actual number of spaces required for a specific facility is determined in
the building program.
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Figure4.1
U.S. Court of Appeals
En Banc Courtroom and Ancillary Facilities
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
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Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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Figure4.2
U.S. Court of Appeals
Panel Courtroom and Ancillary Facilities
SRAC Diagram

Key to Symbols:
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Unscreened Public Access

Screened Public Access
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Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point
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Figure4.3
U.S. District Court
Courtrooms and Ancillary Facilities
SRAC Diagram

Key to Symbols:
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Restricted Access, Uncontrolled
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Figure4.4
U.S.D.C. Magistrate Judges
Courtrooms and Ancillary Facilities
SRAC Diagram
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Figure4.5
U.S. Bankruptcy Court
Courtrooms and Ancillary Facilities
SRAC Diagram
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Courtroom Floor Plans

Samplefloor plansare furnished for illustrative purposes only and are not
meant to serve as standards for design. For each courtroom plan, design
decisions must accommodate local custom and specific requirements. These
requirements include the shape of the room, arrangement of furniture, size of the
courtroom well, number of seats provided, arrangement of exits, and other
features. The guiddines for floor area and ceiling height for each courtroom are
intended to be prescriptive.

The following types of floor plans are presented in this section:
m  USCA En-Banc Courtroom
m  USCA Panel Courtroom
m USDC Specia Proceedings Courtroom
m USDC Standard Courtroom
m  Magistrate Judge Courtroom

m USBC Courtroom

Sample plans for avariety of other courtroom layouts are available from the
Administrative Office of the U.S. Courts (AOUSC).

4-12 12/19/97



Chapter 4. Courtrooms

Figure 4.6

U.S. Court of Appeals

En Banc Courtroom

W””?m:::j Adaptable NOteS:
_-~ for Lift
Soundlock Soundlock 1. Thisisasample plan
for illustrative
purposes only and is
~ not meant to serve asa
ir\rllo;l Ig(;lut(j’sg] ,/’g%age @ Judge in,;‘\f.)ts.lgf:(llrildrﬁzd) standard for
Totals Judge @ @ G Judge Towls courtroom design.
A Judge
Judge @ e 2. Sampleplansfor a
variety of other
Judge layouts for courtrooms
d .
Judoe @ @ are available from the
Judge Judge Administrative Office
!J) @ (. of the U.S. Courts.
o e A
3 J\ for Li N
‘ix\\ /7::\\ Clerl rea
W 82::;‘“’"‘ Accessible Di 3,000 N.SF. (278.7 Nm’)
e {enem i Ciling Height
SN S [ :
s K Cler] E AN
\‘—/[/E Bailiff Counsel Counsel 18-0 (5500 mm)
Hopg goog Bench Type:
Semi-Circular
| [
N Bench Access
ol ‘ ‘ A_daptable Rear Ramp
| Lift @ 24" (600 mm)
144 | \ shared with Clerks
| |18 nche
4 Hian(é?caj | Courtroom Deputy Clerk
' Stations | ‘ Clerks, Bailiff
‘ Adaptable Ramp @ 12"
Al (300 mm) on One Side
Seating in front of the rail
may be either bench or
Attorney's Lounge Soundlock Public Waiting chairs.

Feet [ NN
Meters [TITIT
0 1 2 3
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Figure4.7
U.S. Court of Appeals
Panel Courtroom

Notes:
Adaptable Ramp

1. Thisisasample plan
for illustrative
purposes only and is
not meant to serve asa
standard for

courtroom design. Not Included
in N.S.F. (Nm

2. Sample plansfor a
variety of other
layouts for courtrooms
are available from the
Administrative Office
of the U.S. Courts.

Area:

1,800 N.SF. (167.2 Nm) S hocessie
Lectern 3
Ceiling Height: Emitter
16'-0" (4900 mm) Counsel Counsel
Bench Type: Huug ooy
Semi-Circular
Bench Access googood _~~\ _g0odggog
Adaptable Rear Ramp |
Lift @ 24" (600 mm) & & :
shared with Clerks S R
‘ Spectators ‘
Courtroom Deputy Clerk ‘@18 inﬁhc1
Clerks, Bailiff 4 e
Adaptable Ramp @ 12" * Stations

(300 mm) on One Side

Seating in front of the rall
may be either bench or

chairs. Attorney's Lounge
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Figure4.8

U.S. District Court
Special Proceedings Courtroom

- . Adaptable
\\fqr
) Adapiable ]
\ table ’
\J) e f,grj,iﬁ;}u Display &
ALS g % AR\ ALS
Emitter AN Emitter
Law Clerk
s o \] Up6
[ ' Inches Ef |
. 0\\ ./ Adaptable / y
g | || A F=
E § Courtroom Court 4‘ﬂ§£ E E
o Deputy Reporter
E Clerk Recorder é E E E
Counsel Counsel A'\él:g:sljltﬁe Counsel E’T@ @ E
Lectern S
E[S[a[[S[=]=]s goog g0 0o
[0 I O
Counsel Counsel Counsel @ E E
; {1 ] O HEEH
HUHHHBHOOOHE ~Y ] T e e
[ 00 L]
1 I
(Yi\l Spectatorsi \))’:‘l
~__ 1 minimum L,,
————— @ 18 inches——-
***** each |1
&y | 4 Handicap] &y,
‘ T 1 Stations | ~
L | —

Attorney's
Conference/
Witness Room

: Soundlock

I Attorney's

Conference/
Witness Room

12/19/97

Feet

12
[ N .

Meters [T
0 1 2 3

Notes:

1. Thisisasample plan
for illustrative
purposes only and is
not meant to serve as a
standard for
courtroom design.

2. Sample plansfor a
variety of other
layoutsfor courtrooms
are available from the
Administrative Office
of the U.S. Courts.

Area
3,000 N.S[F. (278.7 Nmz)

Ceiling Height:
18-0" (5500 mm)

Bench Type:
Center

Bench Access
Adaptable Rear Lift
Lift @ 24" (600 mm)
shared with Witness

Jury Access
Lift @ 6" (150 mm) to
Row 1

Witness Access
Lift @ 12" (300 mm)
Shared with Judge

Court Reporter/Recorder,
Courtroom Deputy Clerk,
Adaptable Ramp @ 6"
(150 mm)

Law Clerk
Adaptable Lift @ 6" (150 mm)

Seating in front of the rail

may be either bench or
chairs.
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Notes: Fig_urg4.9a
U.S. District Court
1. Thisisasample plan Standard Courtroom - Lift Access
for illustrative

purposes only and is
not meant to serve asa

standard for
courtroom design. I
TR PN Adaptable

2. Sampleplansfora S Iii\/_vf:\_‘&:\;f‘?r
variety of other n LIt m
layouts for courtrooms 3) s / | N Display &
are available from the ALS s ! \ / / E/ﬂ'h} VI Interpreter
Administrative Office Emitter ||Law Clerk oo Jﬁh‘ Enmitor
of the U.S. Courts. ; -
< ™ Witness
) Adaptable @Tﬁ(\
A SO0 NS, (223 N (it Coutvoom e
o) pi F
' ( ) D%Fl’g:i Recorder i i ’\9«*/ E E D
Ceiling Height: | xO O| 3
16-0" (4900 mm) Movable poa
Accessible @ i _E;E E E
Bench Type: Off-Center Lectern 1| 5
i g O O O
Bench Access ; Counsel | Counsel Counsel | Counsel l SE E @
Adaptable Rear Lift ! " ! ! !
Lift @ 18" (450 mm) or O00000000ooo | 300
24" (600 mm) shared with
Witness
Jury Access 1 o o o o o N o S S
Lift @ 6" (150 mm) to Row 1 T E::
¢ 05 Spectators
i 30 minimum |G
Witness Access | @18inched |
Lift @ 12" (300 mm) 5 each
shared with Judge o 48Htart1dicapi’””
o) ations |
Court Reporter/Recorder, | | L
Courtroom Deputy Clerk, | |
Adaptable Lift @ 6" |
(150 mm) hared with Law Clerk A
Attorney's Attorney's
Conference/ Conference/
Law Clerk . Witness Room Soundlock Witness Room
Adaptable Lift @ 6" (150 mm)
shared with Courtroom
Deputy Clerk /\
Seating in front of the rail Feet ‘hz
may be either bench or chairs. Meters [TTIIT I
0 1 2 3
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Figure4.9b
U.S. District Court
Standard Courtroom - Raised Floor Access

—

)

Adaptable for Ramp Up 6
J\ ﬁ Up 18 Inches q Inches
== .
[] Up 6 TN Djsplay [ ]
\J) Inches //’;:\\\ i [}%} \ lﬁ{%r@ &L/
ALS  Adapable || [ ] L/ pfﬁ Tops ALS
Emitter \L\swgeﬁ( Judge N e / ‘,\ Inc{j\es \" Emitter
|Upr$ ’//é’ N Witess |- S
nches M N / \
******** 0 - O <2155 o
Adaptable S S—E LSS
Courtroom Court @ @
Counsel Deputy Reporter

E Clerk Recorder @ E
<1 [D

@ Movable ®
il Accessible | O

@ Lectern 2
30| O

o
Counsel Counsel Counsel =4 @ @
0O O

DoHO BEEHE BEB-O

(-

N

| PR

REN NG

65 Spectators '—

‘ minimum  -———
{@ 18 inches

each |

Attorney's
Conference/
Witness Room

4 Handicap *
Stations

Attorney's
Conference/
Witness Room

Soundlock

12/19/97

N

Feet

Meters (TN A
0 1 2 3

12

(NN .

Notes:

1. Thisisasample plan
for illustrative
purposes only and is
not meant to serve asa
standard for
courtroom design.

2. Sampleplansfor a
variety of other
layouts for courtrooms
are available from the
Administrative Office
of the U.S. Courts.

Area
2,400 N.SF. (223 Nmz)

Ceiling Height:
16-0" (4900 mm)

Bench Type: Off-Center

Bench Access
Adaptable Rear Ramp
@ 18" (450 mm) or 24"
(600 mm)

Jury Access
Ramp to 6" (150 mm)
Raised Floor @ the
First Jury Row

Witness Access
Ramp @ 12" (300 mm)
from 6" (150 mm)
Raised Floor

Court Reporter/Recorder,
Courtroom Deputy Clerk,
Adaptable Ramp @ 6" (150 mn

Law Clerk
Adaptable Ramp @ 6" (150 mn

Seating in front of therail
may be either bench or chairs.
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Notes:

Figure4.9c
U.S. District Court

Standard Courtroom - Mixed Access

1. Thisisasample plan
for illustrative
purposesonly and is
not meant to serve as a
standard for
courtroom design.

2. Sample plansfor a
variety of other
layouts for courtrooms
are available from the
Administrative Office
of the U.S. Courts.

Area
2,400 N.SF. (223 Nmz)

Ceiling Height:
16'-0" (4900 mm)

Bench Type: Off-Center

Bench Access
Adaptable Rear Ramp
Lift @ 18" (450 mm) or 24"
(600 mm) shared with
Witness

Jury Access
Ramp to 6" (150 mm)
toRow 1

Witness Access
Lift @ 12" (300 mm)
shared with Judge

Court Reporter/Recorder,
Court Deputy Clerk,

Adaptable Ramp @ 6" (150 mm)

Law Clerk
Adaptable Lift @ 6" (150 mm)

Seating in front of the rail
may be either bench or chairs.
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: Adaptable for Ramp }
: Up 24 Inches }
W))) {  |Adaptablel [ [/ 7, , ]
\J) \\\ fgpj_jf[:\\i S { | | S isplay &&é
- N\ ! yi A
é;sitter i \ \\’ A\ - Emitter
== == Judge "
Law Clerk e o2
Up6 52
Inches = X
Adaptable }%"’y’f%’%} E
RN 4\ E,ij‘
Court Courtroom IRSS
Reporter Deputy 0| O
Recorder Clerk @ @
IN IN
i in x| D
Movable ‘i
E E Accessible _S) @ @
Counsel Counsel Lectern §@ @
a
% % § e[| O
0 O 0o O
Counsel Counsel ;W
& &
‘ 65 Spectators ‘
____| minimum [
. @ 18 inches] ¢
il each =
4 Handicap | ____
Stations

Attorney's
Conference/
Witness Room

Soundlock :

Attorney's
Conference/
Witness Room

N

Feet

0 4 8 12

(W

Meters (T
0 1 2 3
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Figure4.9d
U.S. District Court
Standard Courtroom - Movable Witness Box

Notes:

1. Thisisasample plan
| | for illustrative
purposesonly and is
not meant to serve as a

Adaptable for Ramp
Up 24 Inches

standard for
| @'7 courtroom design.
o= ~ALS
O | O riter 2. Sample plansfor a
Law Clerk Judge S variety of other
V3 e layouts for courtrooms
Inches {5 e are available from the
o L Nl 1 1.0 Administrative Office
Courtroo- Roporter Valy O of the U.S. Courts,
) S
?‘ﬁ:ﬁ/( = Recorder @ E
/e || Movable
wes | “O) || stend mli Area
\Witness’ 2,400 N.SF. (223 Nn)
— Inte;pqreter é@ il
- 20| o Ceiling Height:
Counsel Counsel %E E 16-0 (4900 mm)
= Bench Type:
HEH HBO Movable EE E Off-Center
Accessible 0| D
Counsel Counsel Lectern Bench Access
1 0 O
1 0 L Adaptable for Rear
RV Ramp @ 18" (450 mm)
or 24" (600 mm)
| AN = | Jury Access
- First Row @ Floor
| ! Si& Level
65 Spectators " |
1@””1'2'??13223 Witness Access
h |
eacl "
4 Handicap” Movable, Ramp @ 6" (150 mm)

X n 1 Stations |
,,,,, Courtroom Reporter/Recorder,

-I.J\ Courtroom Deputy Clerk,
Attorney's

Attorney's Adaptable Ramp @ 6" (150 mm)

Conference/ Conference/
Witness Room Soundlock Witness Room
Law Clerk

J\ Adaptable Lift @ 6" (150 mm)

Feet [ Seating in front of the rail
Meters [TIINL I may be either bench or chairs.
0 1 2 3
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Figure4.9e
U.S. District Court

Standard Courtroom - Clerkson Side Wall

Notes:

1. Thisisasample plan
for illustrative
purposes only and is
not meant to serve asa
standard for
courtroom design.

2. Sample plansfor a
variety of other
layouts for courtrooms
are available from the
Administrative Office
of the U.S. Courts.

Area
2,400 N.SF. (223 Nmz)

Ceiling Height:
16'-0" (4900 mm)

Bench Type: Off-Center

Bench Access
Adaptable Rear Lift
Lift @ 18" (450 mm) or
24" (600 mm)
shared with Witness

Jury Access
Lift @ 6" (150 mm) to
Row 1

Witness Access
Lift @ 12" (300 mm)
shared with Judge

Courtroom Reporter/Recorder,
Courtroom Deputy Clerk,
on sidewall Adaptable Lift @ 6"
(150 mm) shared with Law Clerk

Law Clerk
Adaptable Lift @ 6" (150 mm)
shared with
Courtroom Deputy Clerk

Seating in front of the rail
may be either bench or chairs.

4-20

Adaptable
for ﬂL
M) ALS pu— e N Lift _ ]
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Counsel Counsel : 00| [ D
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I
B5 SpectatorE;:”

2| minimum
| @ 18 inches

each
4 Handicap}“""
51 stations | &y

Attorney's
Conference/
Witness Room

Soundlock

Attorney's
Conference/
Witness Room

A

0 4 8 12

Feet [
Meters (TN T
0 1 2 3
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Figure 4.10a
U.S. Magistrate Judge
Courtroom

I """" = Notes:

1. Thisisasample plan

y isplay - @ for illustrative
vy purposes only and is
ALS mitter not meant to serve asa
miter o standard for
8 courtroom design.
B
1IN 2. Sample plansfor a
T = = U variety of other
* Deputy Reporter 5 B O layouts for courtrooms
Clerk Recorder | '; il are available from the
Movaby 5 Administrative Office
le) ovable c
O| s povable /® s 0| O of the U.S. Courts.
% g Lectern i_’ @ @
Counsel Counsel Counsel @ @ Area 5
1,800 N.SF. (167.2 Nn)

1 e HEH Ceiling Height:

16-0" (4900 mm)

Bench Type:
Center

N

Bench Access
adaptible ramp or lift shared
with Witness @ 18" (450 mm)

s =S

A X

55
Spectators or 24" (600 mm)
@ 18 inches
each
4 Handicap Jury Access

) [ Stations

Ramp @ 6" (150 mm)

Witness Access
Lift @ 12" (300 mm)

Attorney's Attorney's shared with Judge
Conference/ Conference/
i Soundlock i
Witness Room Witness Room Courtroom Deputy Clerk,
Law Clerk

Adaptable @ floor level

Seating in front of the rail
may be either bench or chairs.
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Notes:

1. Thisisasample plan
for illustrative
purposes only and is
not meant to serve asa
standard for
courtroom design.

2. Sampleplansfor a
variety of other
layouts for courtrooms
are available from the
Administrative Office
of the U.S. Courts.

Area
1,800 N.S.F. (167.2 Nmz)

Ceiling Height:
16'-0" (4900 mm)

Bench Type:
Center

Bench Access
Lift @ 18" (450 mm) or
24" (600 mm) shared
with Withess

Jury Access
Lift accessfirst
Row @ 6" (150 mm)

Witness Access
Lift @ 12" (300 mm)
shared with Judge

Courtroom Deputy Clerk,
Law Clerk
Adaptable Lift @ 6" (150 mm)

Seating in front of the rail
may be either bench or chairs.
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Figure 4.10b
U.S. Magistrate Judge
Courtroom
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Figure4.10c
U.S. Magistrate Judge
Courtroom

ALS

K Emitter

HEE

|esunon

VAN N H .
/ \__ Interpretsy Display ([
\ = J 7 T,
~—— :J\L/u/ (‘: ALS_
Judge t y\/f;VJtnessvu Emitter
Up 6
Inches A -
Adaptable - e \\
\ F )
Courtroom  Court Nels 2 E
Deputy  Reporter/ R
Clerk  Recorder _ @ @
X
o
Ly SO 3
Movable 5
Accessible -
Lectern § @ E
Counsel Counsel s @ E
ol

60 \

‘ Spectators ‘

@ 18 inches
each ‘ ‘

4 Handicap | |
‘ Stations @ -

Conference/ I A

Attorney's

Witness Room

12/19/97

Feet
Meters

Attorney's
Conference/
Witness Room

Soundlock

Notes:

1. Thisisasample plan
for illustrative
purposesonly and is

not meant to serve as a
standard for

courtroom design.

2. Sample plansfor a
variety of other
layouts for courtrooms
are available from the
Administrative Office
of the U.S. Courts.

Area
1,800 N.SF. (167.2 Nmz)

Ceiling Height:
16-0" (4900 mm)

Bench Type:
Center

Bench Access
Lift @ 18" (450 mm) or
24" (600 mm) shared
with Witness

Jury Access
First row @ floor level

Witness Access
Lift @ 12" (300 mm)
shared with Judge

Courtroom Deputy Clerk,
Law Clerk
Adaptable ramp @ 6" (150 mm)

Seating in front of therail
may be either bench or chairs.

4-23



U.S Courts Design Guide

Figure 4.10d
U.S. Magistrate Judge
Courtroom

Notes:

1. Thisisasample plan
for illustrative
purposes only and is
not meant to serve asa
standard for
courtroom design.

2. Sample plansfor a
variety of other
layouts for courtrooms
are available from the

Administrative Office - 3

of the U.S. Courts. 'ﬁ
) )

[ == Movable -

lﬁﬂ | | Accessible 5

Area: % Lectern g
1,800 N.SF. (167.2 Nm?) 2 <

000 OOos
o e e e s

Ceiling Height: Counsel Counsel

16-0" (4900 mm)

Bench Type: H;H @ H;H Q @ Q
Corner Counsel Counsel
Bench Access

Lift @ 18" (450 mm) or 0 [

24" (600 mm) shared

with Witness

Jury Access !/Y \\! !
Lift accessfirst ~ ® [ 55
Row @ 6" (150 mm) PN Spectators | \

Cou gl @ 18 inches! :

. each

Witness Access 4 Handicap | |
Lift @ 12" (300 mm) Stations ‘

shared with Judge

Courtroom Deputy Clerk,
Law Clerk

Adaptable Lift @ 6" (150 mm) A
Attorney's

P ] Conference/
Seating in front of therail Witness Room Soundlock
may be either bench or chairs.

A

Feet [ W TN
Meters HNTE TN
0
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Figure4.11
U.S. Bankruptcy Court
Courtroom
Notes:
1. Thisisasample plan
I 777777777 for illustrative
" indapiabiel . purposes only and is
[ oA i not meant to serve as a
- —— = . standard for
@ ﬁ | e Display & courtroom design.
ALS \ < . / '/E s Em)?‘tlt_er
Ermiter s L ! 2. Sample plansfor a
Judge [Witness o8 Il variety of other
Up6 %éL | layoutsfor courtrooms
Inches & il 1 — are available from the
Adaptable S~ ’/ Administrative Office
Movag:e . Ty of the U.S. Courts.
A i N . LU
che:Cstlere Courtroom Court e = ;
Deputy Reporter @rnl
Clerk Recorder §>; ::: z:: Area:
gldl L 1,800 N.SFF. (167.2 Nm)
1 == ==
Counsel Counsel i i%ﬁ 77777 L: %:J Ceiling Height:
R 16'-0" (4900 mm)
[ I \
Bench Type:
Optional Rail for Off-Center
Bankruptcy Court

HOHOHHE "\ HEOUHHEH | Bench Access
ffffff Adaptable Rear Lift

\ Lift @ 18" (450 mm) or
24" (600 mm) shared

| ‘ with Witness
! Spe(z; tors | | Jury Access
@ 18 inches, Ramp @ 6" (150 mm)
each - shared with Judge
4 Handicap ’\%f), hy ,\%j
‘ Staons | — | | Withess Access
Lift @ 12" (300 mm)
Attorney's /\ Attorney's to Row 1
Conference/ Conference/
Witness Room Soundiock Witness Room Court Reporter/Recorder,
Courtroom Deputy Clerk,
A Adaptable Ramp @ 6"
(150 mm)
9 : g . Seating in front of therail

may be either bench or chairs.
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Table4.1
Space, Furniture, and Finishes

FURNITURE FINISHES
SIZE (Buiti-in fumiture is required. Movable fumiture is noted here for illustrative H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot
SPACES (NSF) (Nm?) purposes and detemining dimensions of spaces only.) STORAGE () denotes spedial design.
Type Size Walls Floor Ceiling Height
COURT OF APPEALS
En Banc Courtroom 3,000 (278.7) Built-in: Judges bench (5 LF or 1525 mm/judge), stations Equipment, Closet Highest quality Durable 18
for courtroom deputy clerk, law clerk(s), bailiff, spectators exhibits paint/wall covering: | high quality i (5500 mm)
(120-150) paneling, wall carpet min.
Movable: Attorney station paper, milwork
Panel Courtroom 1,800 (167.2) Built-in: Judges bench (3 @ 5 LF or 1525 mm/judge), ° 16'
stations for courtroom deputy clerk, law clerk(s), bailiff, (4900 mm)
spectators (40-80) min.
Movable: Attomey station
DISTRICT COURT
Special Proceedings 3,000 (278.7) Built-in: Judges bench' (1-3 judges, 5 LF or 1525 Equipment, Closet | Highest quality Durable 18'
Courtroom mm/judge, 12 feet or 3700 mm min.), stations for courtroom | exhibits paint/wall covering: | high quality o (5500 mm)
deputy, court reporter/recorder, witness, law clerk(s); jury box paneling, wall carpet min.
(18 persons), spectator seating (100-120) paper, millwork
Movable: USMS personnel, interpreter, attomey and client
(4-20+) stations
Standard Courtroom Built-in: Judge s bench (12 feet or 3700 mm min.), 16'
2,400 (223) courtroom deputy clerk, court reporter/recorder, witness, law o (4900 mm)
clerk(s); jury box (18 persons), spectator seating (65-85) min.
Movable: USMS personnel, interpreter, attomey and client
(4-10) stations
Magistrate Judge 1,800 (167.2) Built-in: Magistrate judge s bench (8 feet or 2425 mm min.), 16'
Courtroom stations for courtroom deputy clerk, court reporter/recorder, o (4900 mm)
witness; law clerk; jury box, spectator seating (55-60) min.
Movable: USMS personnel, interpreter, attomey and client
(4-6) stations
BANKRUPTCY COURT
Jury Courtroom 1,800 (167.2) Built-in: Judge s bench (8 feet or 2425 mm min.), stations Equipment, Closet | Highest quality Durable 16'
for courtroom deputy clerk, court reporter/recorder, law clerk, | exhibits paint/wall covering: | high quality o (4900 mm)
witness, jury box, spectator seating (75-85) paneling, wall paper | carpet min.
Movable: Attomey and client (6+) stations millwork
Non-Jury Courtroom 1,800 (167.2) Built-in: Judge s bench (8 feet or 2425 mm min.), stations
for courtroom deputy clerk, court reporter/recorder, law clerk, i
witness; spectator seating (75-85)
Movable: Attomey and client (6+) stations
COURTROOM USER STATIONS
Judge(s) Built-in: Bench min. 4 or 3 steps (24-21" or 600-525 mm) Drawers Hard sound Durable
above floor level, adaptable for access bookshelves (USDC reflectance high quality
judges), footrest, computer carpet
Movable: Swivel filt chair(s)
Courtroom Deputy Clerk Built-in: Station 3 steps (18" or 450 mm) below judge s Filing cabinet, Hard sound
bench level, adaptable for access; computer and printer drawers reflectance
Movable: Swivel chair
Witness (USDC/USBC) Built-in: Stand 2 steps (12" or 300 mm) below judge s Hard sound
bench level, accessible reflectance
Movable: Swivel chair (chairs to be adjustable height)
Interpreter (USDC/USBC) Movable: Swivel chair

" The spedial proceedings courtroom bench may accommodate more than three judges at one location per district.
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Table4.1 (continued)

Space, Furniture, and Finishes

FURNITURE FINISHES
(Buiti-in fumiture is required. Movable fumiture is noted here H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot
SIZE N for ilustrative purposes and determining dimensions of spaces () denotes special design.
SPACES (NSF) (Nm?) only,) STORAGE
Type Size Walls Floor Ceiling Height
COURTROOM USER STATIONS (cont d)
Jurors Built-in: Jury box (3 tiers or 2 tiers) up one step Hard sound Durable,
(preferred) or 1st tier at floor level ; fixed swivel filt reflectance high-
chairs: determine seating capacity in consultation quality
with the court; accessible carpet
Court Reporter/Recorder Built-in: Workstation/worksurface for equipment, Drawer
(USDC/USBC) and storage (court reporter station may be (cabinet)
movable); adaptable for access; computer
Movable: Swivel chair
Attorney and Litigants Movable: Min. four 3-6" x 7-0" - 8-0" or 1075 mm
% 2150 mm - 2400 mm tables, up to 8 chairs each;
computer
Attomney Waiting Area Movable: Chairs or benches Sound
absorbent
Law Clerk(s) Built-in: Station 3 steps (18" or 450 mm) below Drawers Hard sound
judge s bench level; adaptable for access; reflectance
computer
Movable: Swivel chair(s)
Bailiff (USCA) Built-in: Station 3 steps (18" or 450 mm) below Drawers
judge s bench level, adaptable for access, provision
for computer
Movable: Swivel chair(s)
USMS Personnel Movable: Chairs
Spectators Built-in: Benches or theater chairs Sound
absorbent i
OTHER SPACES
Equipment Storage Room 100 (9.3) Movable: Shelves, open floor space 18" (450 mm) | Paint Vinyl Paint S
deep shelves
Shortterm Exhibits Storage | 50 (4.6) Movable: Shelves, open floor space Securable 18" (450 mm) | Paint Vinyl Paint S
deep shelves
Lectem Movable: (May be buit-in in USCA courtrooms) Attomey files
adequate worksurface accessible; adjustable
height; substantial in design; shelf storage
desirable
Exhibit Display Built-in: Display unit with screen, tackboard, Drawers
(USDC/USBC) lightbox, and whiteboard (magnetic); drop-down
screen; provision for VCR and monitor
Soundlock 80 (74) Durable, S
o high- o
quality
carpet
Public/Attorney Coat Rack 20(1.9) Coat rod and
shelf
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Table4.2
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see bottom of page SECURITY & ALARM SYSTEMS
2 ¢
3 5 G| &
Sl |z |ul =|5|3
-3 = i © 14
2 S1e|5|E|2|8. |2|88|5|3
= = | Z|=|>|38 || S|on|2|:=2
ol |y S8 |la|E|o|E8]| =|ua 8|8
o |l g | % | |2 >|c5| 2|
= = 2 E = w 2 S L
@|la|3 El5|lg|2|8|3|=|52| L |y

SPACES 2 | & | % | REMARKS S| 8|8 | % | & | 38| | & | & | & | REMARKS GENERAL REMARKS

COURT OF APPEALS

En Banc Courtroom 3 3 ] ] ol o (1) Provide a duplex

0] receptacle outside the
public entrance to each
courtroom, used for a
Panel Courtroom 3 3 = D = = relocatable walk-through
) metal detector to
accommodate high-threat
Special Proceedings 3 3 2 ] ] 0O | o | USDC courtrooms may
Courtroom 0] provide audio-video link to cell
area for remote viewing of
proceedings by defendant.
Typical system may include
Standard Courtroom 3 3 2 ] ] O | O | one courtroom camera ( two
(1) cameras for special
proceedings courtroom) and
link to courtroom PA system.
. Also, in high-threat situations,

Magistrate Judge s 3 3 2 o o B | O | video may be continuously

Courtroom U] monitored by USMS or may be

activated by duress alarm
system.

BANKRUPTCY COURT

Jury Courtroom 3 3 ] ] o | o

)
Non-Jury Courtroom 3 3 ] ] O | o
U]

COURTROOM USER STATIONS

Judge(s) ] Provide bench armor Provide drawers for
storage of minor supplies.
In appellate courtrooms,
provide duress alarm
stations at three central
judges stations.

Courtroom Deputy Clerk ]

Witness (USDC/USBC) Station must
accommodate interpreter
with separate microphone
and movable chair.

Interpreter (USDC/USBC)

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access, (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.

4-28

12/19/97



Chapter 4: Courtrooms

Table4.2 (continued)
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see botiom of page SECURITY & ALARM SYSTEMS
4 )
= & g | 2
x = E = 5 w - % E
o S1E8|5| 5| 2|3, |2/8|5|3
= t|lz|3d | =|z|e|g|8|¢&)¢&
o < =] E S R £ wiy o] o]
%) ] u 3} = 2 = S |E5 | 2 | B2 | & o
= = =] > w > 4 X0 > (o] @ @
2188 E|E|2|2|8|u|2|52|&|¢2

SPACES [ o & | REMARKS O O =] & o | ZSa| x | x| W ii | REMARKS GENERAL REMARKS

COURTROOM USER STATIONS (cont d)

Jurors Consider provision of local
white noise system at jury
box. Refer to Acoustic
Criteria.

Court Reporter/Recorder

(USDC/USBC)

Attomey and Litigants

Attomey Waiting Area In well, near rail Also may be used by
security personnel escorting
in-custody defendants.

Law Clerk(s)

Bailiff (USCA)

USMS Personnel

Spectators In bankruptcy courtrooms
only, provision should be
made for removal of front
row(s) of spectator seating to
allow expansion of the well
area.

OTHER SPACES

Equipment Storage Room 3 Accessed from well Storage for projectors,
easels, and other display
equipment.

Short-term Exhibits Storage 1 Accessed from well Storage for variety of types
of exhibits: charts, files,
contraband, etc.

Lectem Must accommodate
attomey s files.

Exhibit Display (USDC/USBC) Locate primarily for ready
viewing by judge, jury,
witness, attorneys, and
clients.

Soundlock 3 Courtroom vestibule May be provided with
window(s) to allow view of
courtroom without entering.

Public/Attorney Coat Rack May be alcove; may be
omitted in warm climates.

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access, (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table4.3
Acoustics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,

ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
- = . BB |z| |5 g5
g g g - RERERE E o & z|E
5] 3 =  |w |2 |& 3 |& E|& g9
a o S 5 |g |2 |E e |2 ZE|2|8|g|F
=) E = I E 5 E &5 (2 |& Ele | |w
E g 5 S |3 |3 |2 - HERERFRERERCRE
& o |8 2 151918 £ | |2 |5|3|=|&8|8
[4 q 2 L o a (512 |3 |62 |olo|olS
s |8 |24 § |2 |L |3 /8(5|13|5(2(8(88|¢
SPACES 3 & o | = |REMARKS || |B|3|3|8[2(8|5 |5 |2 |2 |RemARKs
COURT OF APPEALS
En Banc Courtroom 25 0608 |08 |50 [Alcourtrooms assumed to ] ] ] Courtroom telephone
be interior spaces. Fabric systems should be tied with
upholstery should be used to sound reinforcement and
Panel Courtroom 2530 |0608 |08 |50 | Stablize reverberation time at O O O electronic recording
times of low occupancy. NIC systems.
greater than 55 dB implies
DISTRICT COURT masonry partition walls slab- See AOUSC-published
. ) to-slab. Maintain 20 Design Guide
Special Proceedings 25 0608 (08 |50 | minimum separation O O O Specifications of Audio
Courtroom between jury box and judge s Systems and Electronic
bench in all jury courtrooms, Courtroom/Chambers, an
for privacy of bench interim guide to courtroom
Standard Courtroom 2530 |0608 |08 |50 | conferences. O O 0O technology.
Magistrate Judge s 3035 (0507 |08 |50 O O O
Courtroom
BANKRUPTCY COURT
Jury Courtroom 30-35 [050.7 |08 |50 ] ] ]
Non-Jury Courtroom 30-35 [050.7 |08 |50 ] ] ]
COURTROOM USER STATIONS
Judge(s) Provide reflective surface ] o |o O |o (o |o Speaker phone; provide
behind judge. 0] microphone cut-off switch at
judges station to ensure
privacy of bench
conferences.
Courtroom Deputy Clerk Use absorptive materials in ] o |o O |o (o |o Provide 3 clean outlets:
vicinity. PClterminal, printer, and PA
amplifier.
Witness (USDC/USBC) O
Interpreter (USDC/USBC)
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Table 4.3 (continued)
Acoustics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,
ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
) — o .
= | 2 = o E|8(5] |u g5
@ 8 g Z|2 |82 |¢ E |o g | _ <5
2 & z T |% |z |@ 3 | Ela| |22
a o <) S |g |2 |E = z |2|8|2|F
= = [ x S [E |5 w i s e [§|E |5 |w
3 £ 3 S |3|3 |2 £12 |2 | =|3(g|3
& 8 |2 |2 2lola|2|<|S|5|2|5|3(2 2|8
~ w 5 - 4 > o o 35 w o o o |o s
S| 8 |23 g e \u 818 1§ |8 (EIZ|5(8(8|¢2
SPACES 3 & | ¢ | S |REMARKS g || |E|S|o|#|2([8]|5|5 |52 |REMARKS
COURTROOM USER STATIONS
Jurors Locate within 15" of wall with O O
reflective surface
Court Reporter/Recorder Provide control of electric recording ] ] O |o (o ]
(USDC/USBC) system
Attoneys and Litigants ] O |O O |O Provide floor outlets at
prescribed locations.
Provide microphone cut-
off switch.
Attomney Waiting Area
Law Clerk(s) PA speaker in vicinity ] O |o (o |o
Bailiff (USCA) PA speaker in vicinity [} [} O |o (o |o
USMS Personnel O
Spectators Ceiling finishes and design to ]
maximize hearing of spectators
OTHER SPACES
Equipment Storage Room
Short-term Exhibits Storage
Lectem O O Provide floor box outlets
at prescribed locations.
Exhibit Display O O O
(USDC/USBC)
Soundlock 8' (2425 mm) min. between doors;
overlap and gasket doors; absorptive
finishes
Public/Attorney Coat Rack
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Tabled4.4
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
g
TEMP 5 S | TYPE:
(degrees Fahrenheit) HUMIDITY < - P < 5 | = Indirect
(degrees Celsius) (Perc.) =4 | g £ g z | 3 D = Direct CONTROL
z= So | Ex [
o =F <t s %)
[=NE] = =3 =
s w s | w|35|23|858| 2|8y €| S| yu| 5| &
Es | %8 |5z | 3 |58 | S|E|E83 |5z
SPACES s | 23 |BSE | 8 | B2 | From Z | 2| £ | % | 5 | GENERALREMARKS
COURT OF APPEALS (1) Outdoor temperature
equal to ASHRAE 1%
design dry bulb and
En Banc Courtroom 74-76 70-74 4555 (2535 |20 6-8 80-85 |25 [m] 40-75 IID D | O O | coincident wet bulb.
(233244) | (21.1-233) (9.45) 0 | 5 |@30:800)
) @ @) @ (2) Outdoor temperature
Panel Courtroom 7476 7074|4555 |2535 |20 |68 |8085 |25 | O |4075 | D | I |o |o |euatoASHRAESS%
(233244) | (211233) (9.45) 0 | 5 |430:800) design dry bulb.
(1) (2) @ 1@ ) .
(3) Outdoor air at design
DISTRICT COURT pmperslre.

. ) (4) Outdoor temperature is
Special Proceedings 7476 7074 4555 (2535 (20 |68 |8085 |25 | O |4075 D | D | | | o |0 |ASHRAE975%
Courtroom (233244) | (211233) (9.45) 0 | 5 |430:800)

U] @ @) (] (5) Manual activation of
smoke purge fan.
Standard Courtroom 74-76 70-74 4555 (2535 |20 810 80-85 |25 O 40-75 IID D | O o |6 Aﬂ emergency
(23.3-244) |(21.1-23.3) (945) 30 (5) (430-800) ovemde switch to restore
(1) @ @) @ full biightness
Magistrate Judges 7476 7074 4555 (2535 |20 |80 |8085 |25 | o |4075 m|bo| I |olo 'glmtf ”i‘;“ﬂﬁ:cf noa
Courtroom (233244) | (211233) (9.45) 0 | 5 |430:800) g sequence.
1) @ @ 1@
BANKRUPTCY COURT
Jury Courtroom 74-76 70-74 4555 (2535 |20 6-8 80-85 | 25- [m] 40-75 IID D | ] O
(233244) | (211233 (9.45) 0 | 5 |430:800)
) @ @ 1@
Non-Jury Courtroom 74-76 70-74 4555 (2535 |20 6-8 80-85 | 25- [m] 40-75 IID D | ] O
(233244) | (21.1233) (945) 0 | 5 |430:800)
(1) (2) @ 1@
COURTROOM USER STATIONS
Judge(s) o |4075 IID D | ] ]
(5) | (430-800) )
Courtroom Deputy Clerk o |4075 IID D | ] ]
(5) | (430-800) ()
Witness (USDC/USBC) 40-75 IID D |
(430-800)
Interpreter (USDC/USBC)
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Table 4.4 (continued)
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
5
TEMP 3 § S| w TYPE:
(degrees Fahrenheit) HUMIDITY £ o - = 5‘ 5 | = Indirect
(degrees Celsius) (Perc.) =3 | 3% g z | 3 D = Direct CONTROL
z= <o | BE. w >
o IF < © = 5
EO =a | 38 o =
s w s | w| 25|25 |82 2|8y x| S| 24|55 |8&
Es | %% | g% | 3| S |ww S|E|E3|E| &
SPACES Y8 | 23 |BSE| 8 | &2 | From | 2| £ | % | 5 | GENERAL REMARKS
COURTROOM USER STATIONS (1) Outdoor temperature
Jurors 4075 | Db | I equal to ASHRAE 1%
(430:800) design dry bulb and
coincident wet bulb.
Court Reporter/Recorder 40-75 IID D |
(USDCIUSBC) (430-800) (2) Outdoor temperature
Attorney and Litigants 40-75 D | D I equal to ASHRAE 99%
(430-800) design dry bulb.
Attomney Waiting Area 40-75 IID D | (3) Outdoor air at design
(430-800) temperature.
Law Clerk(s) 40-75 | D |
(430-800) (4) Outdoor temperature is
0/
Bailiff (USCA) 40-75 D | D | o |0 ASHRAE 97.5%.
(430-800) () (5) An emergency
USMS Personnel 4075 D | D | override switch to restore
(430-800) full brightness
Spectators 7476 70-74 4555 (535 |20 |68 |& |25 3040 m| o | I Eﬁ:ﬁ:ﬁgz‘;ﬂ:ﬁgm @
(23.3-244) | (21.1-23.3) (945) | 810 30 (320430) '
U] @2 G 14
OTHER SPACES
Equipment Storage Room 3040 D | ]
(320430)
Short-term Exhibits Storage 3040 D | ]
(320430)
Lectem 75 D |
(800)
Exhibit Display 75 D |
(USDC/USBC) (800)
Soundlock 30 D | O
(320
Public/Attorney Coat Rack
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Functiong/Activities

Judges and Courtrooms

U.S. Court of Appeals. The primary function of USCA courtroomsis the
presentation of oral arguments by counsel to USCA judges. Arguments involve
appeals of decisions from the USDC and USBC, as well as from the tax court and
various federal administrative agencies. Other functions include ceremonia events
such as the induction of judges newly appointed to the bench.

U.S. District Court. The primary function of USDC courtrooms is to conduct
crimina and civil proceedings. USDC judges conduct hearings, bench trias, and
jury trialsin both civil and criminal cases. Only district judges conduct felony
criminal trials.

M agistrate Judge Courtroom. The function of magistrate judge courtroomsis to
hold hearings on preliminary mattersin criminal cases (e.g., an arraignment,
where a defendant is brought before a judge to enter a plea). Magistrate judges
preside over these hearings and a so conduct misdemeanor trials. Under certain
circumstances, magistrate judges conduct the full range of proceedingsin civil
cases, up to and including jury trias.

U.S. Bankruptcy Court. The function of USBC courtroomsis similar to that of
USDC courtrooms; however, there are no criminal trials. USBC judges conduct a
variety of civil proceedings relating to debtor-creditor relationships and sometimes
sit on bankruptcy appellate panels. Occasionaly, they conduct civil jury trias.

Courtroom Personnd

Courtroom Deputy Clerk. Intrial courtrooms, the courtroom deputy clerk
typically isresponsible for tracking all court activity during the proceedings,
including the order of cases called, as well as documenting decisions by the court
and tagging and caring for exhibits. The deputy clerk often confers with the judge
during proceedings and can swear in the jury and witnesses. In appeals
courtrooms, the courtroom deputy clerk typically is responsible for announcing
cases to be heard and for operating the timing system and recording equipment.

Law Clerk. Thelaw clerk provides research assistance to the judge and can
attend courtroom proceedings.

Bailiff. In some locations, the USCA requires a bailiff. The bailiff is responsible
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for preparing the courtroom prior to the start of proceedings, announcing cases,
and operating timing system and recording equipment.

Court Reporter/Recorder. The court reporter/recorder records court
proceedings.

U.S. Marshals Service Personnel. U.S. Marshals Service (USMYS) personnel are

responsible for custody and movement of crimina defendants; safety, security, and
privacy of the judge, jurors, and witnesses; security of the courtroom and safety of
its occupants; and maintaining order in the courtroom.

User Capacity

U.S. Court of Appeals

Judicial Officers. A panel of three judges hears appeals. Some cases are heard by
all judges sitting en banc, except in the Ninth Circuit, which adways sitsin en banc
panels.

Court Personnel. For both panel and en banc hearings, a bailiff (in some
locations), a courtroom deputy clerk, and at least three law clerks are present.

Security Personnel. Normally, no security personnel are present in the courtroom.

Attorneys. In appellate cases, at least one attorney is present on each side of the
case. Counsel must be accommodated in USCA courtrooms with two attorney
tables, each seating at least four participants. Additional seating can be provided
within the well for attorneys waiting for their cases to be called.

Litigants. Typicaly, no litigants are present in the well of the courtroom.

Witnesses and Interpreters. No witnesses or interpreters are present in the well
of the courtroom.

Jurors. No jurors are present in the well of the courtroom.

Spectators. For most appeals proceedings, spectator and media attendance will be
minimal. Spectator seating should be provided as follows: en banc courtroom,
120-150 spectators minimum; and panel courtroom, 40-80 spectators minimum.
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U.S. Disgtrict Court (Including M agistrate Judges)

Judicial Officers. A single judge presides over civil and criminal proceedings,
although a limited number of USDC cases are heard by panels of three judges. A
magistrate judge presides over a narrower range of criminal and civil cases.

Courtroom Personnel. For both USDC and magistrate judge’ s courtrooms, a
courtroom deputy clerk and court reporter/recorder are present. In USDC
courtrooms, one or two law clerks are also present at the discretion of the judge.

Security Personnel. Typically, one or more USMS personnel are present in the
courtroom. The total number of USM S personnel depends upon the nature of the
matter being heard. In criminal cases, two USMS personnel are present for each
in-custody defendant in the courtroom.

Attorneys. At least one attorney is present on each side of the case. Trid
attorneys can be assisted by paralegals and other staff, both of whom are
positioned in the courtroom at the discretion of the presiding judge. In USDC
criminal cases, U.S. Government attorneys are usually assisted in court by case
agents from the investigative agency involved.

Litigants. The number of litigants depends entirely upon the number of parties
and the nature and complexity of the case. For civil cases, the number of litigants
on each side might range from one to ten, although more than ten litigants are not
unusual. In crimina cases, the number of defendants might range from one to 20,
although cases with more than 20 defendants do occur. Generally, each defendant
is represented by an attorney.

Witnesses and Interpreters. Witnesses are used. An interpreter is furnished if
required by awitness.

Jurors. In USDC courtrooms, the jury for criminal trials consists of up to 18
persons (12 jurors and up to six aternates). The jury for civil trials consists of six
to 12 persons. In magistrate judge courtrooms, the jury for civil trialsis
determined in consultation with the court.

A 12-member jury istypicaly selected from a panel of 45-60 potential jurors; a
six-member jury is selected from 15-25 potentia jurors. The number of potential
jurors can equal 100 or more in cases with heavy media coverage, multiple parties,
or lengthy trials. During impaneling, the potential jurors can be seated in the
spectator area of the courtroom. These seats can be made available to the public
after the jury has been impaneled. During jury selection, potential jury members
must be separated from the general public Sitting in the spectator area.

Spectators. Theright to a public trial necessitates a certain volume of general
public seating. Demand for spectator, news media, and family seating varies
depending on public interest and the number of partiesin a particular case. Most
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trialswill draw only afew or occasiona spectators. Spectator seating should be
provided as follows: special proceedings courtroom, 100-120; standard courtroom,
65-85; and magistrate judge courtroom, 55-60.

U.S. Bankruptcy Court
Judicial Officers. A judge presides over civil proceedings.

Courtroom Personnel. A courtroom deputy clerk, court reporter/recorder, and
law clerk are present.

Security Personnel. In certain instances, USM S personnel will be present.

Attorneys. At least one attorney is present on each side of the case. Other
supporting legal staff may be present at the discretion of the presiding judge. The
U.S. Trustee might also be represented.

Litigants. The number of litigants varies from two to 20 or more; however, no
crimina defendants are present.

Witnesses and Interpreters. Witnesses are used. An interpreter isfurnished if
required by awitness.

Jurors. In USBC courtrooms, there will be occasion for juries of up to eight
persons.

Spectators. Typicaly, family and friends of litigants, attorneys waiting to appear
before the court, the genera public, reporters from the news media, and other
interested parties will be present. Spectator seating should be provided as follows:
jury and non-jury courtrooms, 75-85.

Adjacency and Circulation

U.S. Court of Appeals

USCA courtrooms must provide both public and restricted access. The courtroom

is separated from the public corridor by a soundlock. Restricted access is provided
separately for judges and court staff: for court staff, just below the bench; and for

judges, close to robing and conference rooms, alowing aformal entry from the
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side or behind the bench. For ceremonial functions, indirect access may aso be
provided from the bench down to the well. Circulation space behind the bench
must allow ajudge to arrive and depart without disrupting others.

U.S. Digtrict Court and M agistrate Judge Courtrooms

Typically, thetrial courtroom must provide the following three types of access: 1)
public circulation and access for spectators, news media representatives,
attorneys, litigants, and witnesses; 2) restricted circulation and access for judges,
law clerks, courtroom clerks, court reporter/recorders, and jurors; and 3) secure
circulation and access for prisoners and USM S personnel. These three circulation
and access patterns must be separate to provide security for all groups. The
courtroom must have separate entrances from restricted circulation for the judge;
jury, courtroom deputy clerk, and court reporter/recorder; prisoners and USMS
personnel; and the public. Entrances for the various groups must be located as
close as possible to their stations in the courtroom. As in the USCA, courtrooms
are separated from the public corridor by a soundlock.

U.S. Bankruptcy Court

Accessin USBC courtrooms is similar to that of the USDC, except thereis no
need for prisoner access.

Size

Net Areas

The net areas specified in the Guide are exclusive of the arearequired to
accommodate circulation among spaces. The courtroom is programmed as a net
usable space with no additional circulation space. Circulation space is added only
when considering the courtroom in conjunction with chambers suites and auxiliary
facilities. While the amount of circulation space required varies with each
facility's specific design, an additiona percentage of 17% is generally applied to
courtroom/chambers floors during preliminary planning to determine the total
usable area of the facility.
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Celling Height

Courtroom ceiling heights must be in proportion to the size of the space and the
number of people using the space and reflect the solemnity of proceedings. The
raised judge's bench and high ceiling height contribute to the order and decorum of
the proceedings. The ceiling height criteriain the Guide were calculated using
generaly accepted principles of architectural proportion and by direct observation
of effective courtroom designs. Ceiling height criteria achieve the functional
qualities needed by the federd courts; however, ceiling heights should not be
limited by these criteriaif additiona height is available at minimal additional cost.

U.S. Court of Appeals

Two factors affect the size of en banc courtrooms: the number of judges sitting en
banc; and the number of people attending or participating in ceremonia functions.
As shown in Table 4.1, en banc courtrooms require 3,000 net square feet (NSF) or
278.7 net square meters (Nm?) and a proportional ceiling height of 18 feet (5500
mm).

Panel courtrooms, which are used by a panel of three judges, require 1,800 NSF
(167.2 Nm?) and a proportional ceiling height of 16 feet (4900 mm).

The well of both types of courtrooms must accommodate an en banc or panel
judges bench, court personnel workstations, and at least two counsel tables.

U.S. District Court

USDC jury trials require a courtroom of approximately 2,400 NSF (223 Nm?) and
aceiling height of 16 feet (4900 mm). The well of the courtroom must
accommodate a judge's bench, court personnel workstations, a witness box, an
18-person jury box, and at least four counsel tables. This allows for 15-20
lawyers, plaintiffs, defendants, and interpreters. Space must be included for
exhibit display and USM S personnel stationed around the perimeter of the well.

In the USDC courtroom well, ten to 20 people typically are present in addition to
court personnel and the seated jury. Even larger groups of people are not
uncommon. For example, acriminal tria involving six in-custody defendants
could generate 50 or more participants, including the judge, courtroom deputy
clerk, court reporter/recorder, law clerk, two Assistant U.S. Attorneys, two case
agents, the six defendants and their defense attorneys, 12 deputy U.S. Marshals,
18 jurors, awitness, and an interpreter. Courtrooms frequently experiencing cases
of this size must be designed with alarge well and minimum seating capacity.
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Specia proceedings and unusually large multiple-party trials require a courtroom
of 3,000 NSF (278.7 Nm?) and a proportional ceiling height of 18 feet (5500 mm).
Such a courtroom should be provided only when needed, and there must be at |east
four standard USDC courtrooms in the building before one of the four may be
designated a special proceedings courtroom. Provision of more than one such
courtroom in any federal court facility requires authorization from the appropriate
circuit council.

% Programming Notes
=

m  Theavailability of standard USDC
courtrooms for other proceedings and the
sharing of courtrooms should be
considered.

m  Circuit judicial council approval is
required for special proceedings
courtrooms located apart from the
district’ s headquarters. Approval isaso
needed for en banc appeal's courtrooms
located outside of circuit headquarters
courthouses.

m  Specia proceedings courtrooms must be
assigned for normal daily use, in addition
to being used for specia proceedings and
large, multiple-party trials.

_____________________________________________________|]

Magistrate Judge's Court

Proceedings typically conducted by magistrate judges include multiple defendants
or litigants and a number of spectators. Magistrate judges require a courtroom of
approximately 1,800 NSF (167.2 Nm?) and a proportional ceiling height of 16 feet
(4900 mm). The well of the courtroom must accommodate a judge's bench, court
personnel workstations, a witness box, a 12-person jury box, and at least two
attorneys tables for lawyers, plaintiffs, defendants, and interpreters. Space must
be allowed for exhibit display and USM S personnel stationed around the perimeter
of the well.
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U.S. Bankruptcy Court

Proceedings typically conducted by USBC judges require a courtroom of
approximately 1,800 NSF (167.2 Nm?) and a proportional ceiling height of 16 feet
(4900 mm). The well of the courtroom must accommodate a judge's bench, court
personnel workstations, a witness box, an eight-person jury box, at least two
attorneys tables, and seating for lawyers, creditors, debtors, plaintiffs, defendants,
trustees, accountants, and interpreters. In some cases, it is necessary to
accommodate one or more USM S personnel. Space must also be allowed for the

display of exhibits.

? Programming Note

“Mega-proceedings’ that occur on a
regular basis require USBC courtrooms
larger than 1,800 NSF (167.2 Nm?).
Courts should develop procedures for
routine use of USDC courtroom space to
accommodate these large, complex
bankruptcy proceedings. In unusual
circumstances, a bankruptcy courtroom of
2,400 NSF (223 Nm?) may be
programmed, but only if requested by the
court and approved by the respective
circuit judicia council. A courtroom of
this type might be considered at locations
with more than one resident bankruptcy
judge, where the USBC is not located in
the same building as the USDC, and there
is aneed to accommodate mega
proceedings.

For courthouses with more than one
USBC judge, jury facilities must be
included in at least one USBC courtroom,
depending on the needs of the didtrict. If
only one USBC judge is stationed in a
courthouse, and a cooperétive
arrangement between the USDC and
USBC ensuresjury facilities are available
to the USBC when needed, jury facilities
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|
should not be included in the USBC

courtroom. If jury facilities within close
proximity are not available to the USBC,
jury facilities must be provided.

Soundlocks

Every courtroom must have a soundlock entry from the public lobby/circulation
area of approximately 80 NSF (7.4 Nm?). The judges’ entry in USCA courtrooms
must aso have a soundlock.

Considerationsfor Deter mining the Number of
Courtrooms

The following policy statement, adopted by the Judicia Conference of the United
States, encourages courts to take severa factors into account when considering the
construction of additional courtrooms:

Recognizing how essential the availability of a courtroom is to the
fulfillment of the judge's responsibility to serve the public by disposing of
criminal trials, sentencing, and civil cases in a fair and expeditious
manner, and presiding over the wide range of activities that take placein
courtrooms requiring the presence of a judicial officer, the Judicial
Conference adopts the following policy for determining the number of
courtrooms needed at a facility:

With regard to district judges, one courtroom must be provided for each
active judge. In addition, with regard to senior judges who do not draw a
caseload requiring substantial use of a courtroom, and visiting judges,
judicial councils should utilize the following factors, as well as other
appropriate factors, in evaluating the number of courtrooms at a facility
necessary to permit them to discharge their responsibilities.
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é  Anassessment of workload in terms of the number and types of
cases anticipated to be handled by each such judge;

& Thenumber of years each such judge is likely to be located at
the facility;

é An evaluation of the current complement of courtrooms and
their projected use in the facility and throughout the district in
order to reaffirm whether construction of an additional
courtroomis necessary;,

& Anevaluation of the use of the special proceedings courtroom
and any other special purpose courtrooms to provide for more
flexible and varied use, such as use for jury trial; and

é Anevaluation of the need for a courtroom dedicated to specific
use by visiting judges, particularly when courtrooms for
projected authorized judgeships are planned in the new or
existing facility.

In addition, each circuit judicial council has been encouraged by the
Judicial Conference to develop a policy on sharing courtrooms by senior
judges when a senior judge does not draw a casel oad requiring substantial
use of a courtroom.

The following assumptions, endorsed by the Judicial Conferencein
March 1997, should be considered to determine courtroom capacity in
new buildings, new space, or space undergoing renovation. This model
allows assumptions to be made about caseload projections, and the time
frames in which replacement, senior, and new judgeships will occupy the
facility. The model affords flexibility to courts and circuit judicial
councils when making decisions about the number of courtrooms to
construct in a new facility, since adjustments to the assumptions can be
made to reflect a specific housing situation “ on-line.”

é The number of new judgeships approved by the Judicial
Conference and recommended for approval by Congress, and
the year approval is expected;

é The number of years senior judges will need a courtroom after
taking senior status (a ten-year time frame is recommended);

é The average age of newly-appointed judges at the court
location;
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é Caseload projections based upon the district's long range
facility plan (other caseload measures such as raw or
weighted filings might also be considered);

é The percentage of the total district caseload handled at the
location;

é The ratio of courtrooms per active and senior judge (at
present the model assumes a ratio of one courtroom per
judge);

é The number of yearsit will take for a new judgeship to be
approved by the Judicial Conference and Congress once
weighted filings reach the level that qualifies a court for an
additional new judgeship (a three-year time frame is
recommended);

é The number of years before replacement judges will be on
board after a judge takes senior status (a two-year time frame
is recommended); and

é The year the judges are expected to take senior status once
they become eligible (a court or council should assume a
judge will take senior status when eligible).

The planning assumptions described above are subject to modification
by courts in consultation with the respective judicial council.

Design Requirements

General Design Elements

Windows. If a courtroom is designed with windows, precautions are necessary to
maintain security and environmental controls. A courtroom may have windows
(regular or clerestory) or skylights to obtain the benefits of daylight.

Windows and skylights must be sealed, double- or triple-glazed, and equipped to
control heat gain/loss, brightness, glare, noise, and dust infiltration. A means of
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darkening the room must also be provided. For security reasons, windows must not
permit visual surveillance from exterior locations. If windows are designed into
courtrooms located on the ground floor, ballistic-resistant materials are required
(UL Standard 752, Level VI11). Windows located in courtrooms above the ground
floor aso require ballistic-resistant materials (UL Standard 752, Level 111). To
prevent distraction and increase security, higher window sills or clerestory windows
or skylights are more desirable.

Budgetary Notes

] Efficient circulation on courtroom floors,
especially the separation of public and
restricted circulation, is more readily
achieved by locating courtrooms in the
interior of the building.

] The design of courtrooms with windows
requires a careful consideration of the
benefits, potentia problems, and costs.

Circulation. Design must minimize distance of movement and conflicting
circulation patterns of tria participants.

Storage. Storage must be provided for audio-visual equipment, including mobile
video monitors and cameras, dlide and film projectors, and audio recording/
playback equipment. Audio-visual equipment should be built into walls or
courtroom furniture.

Barrier-Free Accessibility. Courtroom areas used by the public must be handicap
accessible. Court participants with disabilities should use the same approach and
participate from the same position as al participants when using the following:
public seating, litigants' tables, jury box, witness box, and lectern. Private work
areas, including the judge’ s bench and clerk, law clerk, bailiff, and court reporter
stations, must be adaptable for accessibility. While al judge’ s benches and court
personnd stations need not be immediately accessible, disabled judges and court
personnel must be accommodated.

Accessibility within the courtroom should be achieved with minimum use of well
space. Movable lifts and ramps are preferred over fixed facilities in the courtroom.
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The design requirements for ramps [Americans With Disabilities Act Architectural
Guidelines (ADAAG), section 4.8] are smplified when the total riseis six inches
(150 mm) or less; therefore courtroom stations must be designed with maximum six
inch (150 mm) stair risersif ramps are used. Access for disabled judges and court
personnel may be accomplished by ramps or lifts outside the courtroom, within the
restricted circulation space.

Hearing-impaired persons must also be accommodated. In some cases, a sound-
reinforcement system is sufficient; in others, asigner is necessary for proceedings
involving deaf participants. Courtroom layouts must place the signer within the
reader’ sfield of vision and aso provide the reader a view of the speaker. This
allows the participant to observe the speaker’ s gestures, facial expressions, and
other visual cues.

Wireless assisted listening systems (ALS), using infrared transmission, provide
flexibility and privacy in the courtroom. ALS controls and emitters must be
permanently installed and integrated with the courtroom sound system. For
additional information, refer to the “Barrier-Free Access’ section of Chapter 3 of
the Guide.

Specific Design Elements

Judge's Bench. The height and area of the judge's bench expresses the role of the
judge and facilitates control of the court. The height of the judge’ s bench and other
courtroom stations is determined by the court. Generaly, the judge's bench should
be elevated four or three steps (24 - 21 inches or 600 - 525 mm) above the
courtroom well. An additional step is recommended in larger appeals courtrooms.
Because USCA judges sit en banc or in panels, benches must be curved or angled
to dlow them to see one another. For additiona information on bench dimensions,
see Table 4.1.

The bench worksurface must be approximately 28-30 inches (725-750 mm) above
the floor level of the judge's station (i.e., normal desk height) and 30 inches (775
mm) deep. Spaceis provided for an ergonomically-placed computer that does not
obstruct essential sightlines. The judge's bench must be equipped with conduit and
casework suitable for computer installation.

The judge's bench has a raised cap around the worksurface. The cap holds papers
and contains electronic controls without obstructing the judge's view.

The judge's bench must be barrier-free accessible or adaptable. Sufficient floor
space and vertical clearance must be provided for wheelchair maneuverability.
Space is required for future installation of either awheelchair lift built into the
bench or separate wheelchair lift, ramp, or combination ramp and lift built into the
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restricted circulation area. All must provide direct access to the bench. See ADAAG
and the Uniform Federal Accessibility Standards (UFAS) for detailed accessibility
criteria.

Storage is provided at the judge's bench for the following items:

m  Office supplies: A drawer for writing instruments, paper, and legal pads

m  Books At least six linear feet of shelf space for statute books and other
reference materials

The bench must accommodate a typical judge's chair with swivel and rock
mechanisms. To allow for differencesin judges physical stature, afootrest (e.g., a
built-in but removable rail or shelf, or afree-standing element) should be provided.

Bench security must be provided as follows:

m  Judges must be able to aert the USMS Command and Control Center
without being noticed. A silent duress alarm button must be located at the
bench. In appeals courtrooms, the center position of the pandl must be
equipped with the alarm button. Additional bench locations for alarms
must be provided in en banc courtrooms.

m  The bench must be lined with ballistic material (UL Standard 752, Level
[11) on all vertical surfaces.

Wall or ceiling air registers must be carefully located so they do not produce
undesirable draftsin the raised judge's area. The area may require supplemental
cooling.

The judge's bench must accommodate a microphone connected to the courtroom's
amplification/audio recording system. Controls for video equipment, where
applicable, should also be provided. An intercom system to chambers and staff
must be provided, and may be accommodated on the telephone system.

Courtroom Deputy Clerk Station. The courtroom deputy clerk station must be
one step above floor level, and must be set so that the judge and courtroom deputy
clerk can easily see and confer with each other. In trial courtrooms, a pass-through
between the judge's bench and the courtroom deputy clerk station can be provided.
The pass-through allows for convenient and inconspicuous transfer of case files and

messages.
The courtroom deputy clerk also must be able to see and hear al court participants
clearly, especially witnesses. The courtroom deputy clerk station must be adaptable

for barrier-free accessibility. See ADAAG and UFASfor detailed accessibility
criteria.
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The station's worksurface (a minimum of 24 inches or 600 mm deep x 60 inches or
1525 mm wide) must be at desk height. The station must be large enough to
accommodate a second staff person, who would be present during training or
periodic high-volume hearings. A corner or side worksurface of sufficient size must
be provided for a computer. The computer must be ergonomically placed without
obstructing essential sightlines. Provisions for a printer with sound isolation must
be provided in the courtroom, if needed. The front of the worksurface must have a
rail or barrier (four inches or 100 mm, minimum) around the top to prevent paper
and materials from falling to the floor. The deputy clerk workstation generally
includes a movable, swivel chair.

Storage is provided at the station for the following items:

m Files Intrial courtrooms, the courtroom deputy clerk frequently handles
physical evidence, including files. The storage space must accommodate
both letter- and legal-sized files. At least two 20-inch-deep (500 mm) file
drawers must be provided.

m Exhibits: Intrial courtrooms, the courtroom deputy clerk frequently
handles exhibits. Exhibits can range from letter- and legal-sized documents
to large or bulky objects. Short-term storage of small objects may be
accommodated in secure, cabinet-type casework in or near the courtroom
deputy clerk station. An exhibits shelf must be built into the workstation.
This shelf must be at least 18 inches (450 mm) deep and 36 inches (925
mm) wide and adjustable to accommodate different sized exhibits.

m  Court recording machine and supplies: In some USBC courtrooms,
recording machines are located at the courtroom deputy clerk station.
Court recording machines vary grestly in size; however, storage for such
equipment must be lockable and conveniently located. Recording machines
can be built directly into the worksurface. Adequate space must be alowed
for wires at the back, side, or front of the storage area. The amount of
storage varies for recording supplies, depending upon the system used. In
general, vertical, lockable drawer storage for cassette tapesis preferred.
Where proceedings are electronically recorded (video and/or audio), the
design must prevent tampering with the recording system (i.e., the recorder,
the microphones and/or cameras, and the interconnecting cable network).

m Office supplies: Lockable, storage drawers must be provided to
accommodate legal-sized pads. Drawer storage is aso needed for pens,
pencils, erasers, etc.

The courtroom deputy clerk station must have a duress alarm device, allowing the
clerk to alert the USM'S Command and Control Center without being detected.

12/19/97 4-49



U.S Courts Design Guide

4-50

The station must have controls to dim the light; adjust the sound, TV, and
projection equipment; and, in appellate courtrooms, operate the clock/timing
system.

The courtroom deputy clerk station has a microphone connected to the courtroom's
amplification/audio recording system and an intercom or phone (with aflashing
indicator instead of a bell). The intercom or phone must be connected to the USMS
Command and Control Center and central Clerk's Office.

Witness Box (USDC and USBC). Witnesses must be able to see and hear, and be
seen and heard by all court participants as close to full face as possible. The
witness box must accommodate one witness and an interpreter, and satisfy the
preferences of the presiding judge. Witnesses in the box receive, examine, and
return exhibits. For this purpose, a deep, fixed shelf must be part of the witness box
design. The witness box may be movable to accommodate different types of
proceedings and preferences of the presiding judge. The floor level of the witness
box must be two steps above floor level (12 inches or 300 mm).

The witness' chair should be afixed swivel chair, movable along afloor track, or
retractable. To prevent the chair from diding off the edge of the step leading up to
the witness box, the box must have a subtle ridge at the step.

The witness box must be handicap accessible. Sufficient floor space and vertical
clearance must be provided to maneuver a wheelchair and alow witnesses and
interpreters with disabilities to assume the same position as all other witnesses and
interpreters. The access route to the witness box should be the same for all persons.
Access should be provided by a wheelchair lift, designed into the witness box, with
the lift platform possibly serving as the floor of the witness box when not in
operation. Controls for the wheelchair lift shall be located to alow full operation by
the disabled person. A demountable ramp may be used in lieu of alift for moveable
witness boxes with a one-step (6 inches or 150 mm) rise; however, the ramp must
be in place throughout the trial. See ADAAG and UFASfor detailed accessibility
criteria.

Interpreter(s) must be seated next to or dightly behind the witness and between the
witness and the judge; however, the witness must remain the primary focus.

Theinterpreter chair should be movable and provided only when needed. A
separate interpreter station, accommodating two staff persons, might be required in
some |ocations.

The witness box must be equipped with a microphone connected to the courtroom's
amplification/audio recording system. Amplification of testimony is especially
important to the court reporter/recorder. The interpreter also requires a microphone
connected to the courtroom'’s amplification/audio recording system.
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A wirdessinfrared system must be provided for smultaneous trandation. The
system must be integrated with the courtroom’s sound system, allowing headphone
amplification of proceedings for hearing-impaired participants, jurors, and
spectators. The system also alows courtroom participants to listen to confidential
tape recordings. For more information regarding wireless systems, see Electronic
Courtroom/Chambers, An Interim Guide to Courtroom Technologies and Guide
Soecifications for Modification/Installation of Audio Systems in United States
Courthouses, published by the AOUSC.

When needed, afully enclosed witness box (with gate access) should be provided to
contain witnesses in custody .

Jury Box (USDC and USBC). Jurors must be able to see, hear, and be seen by the
judge, attorneys, and witnesses. During witness examination, al jurors must be
able to see attorneys, litigants, and witnesses as close to full face as possible. In
addition, there must be a clear line of sight to video evidence presentation monitors,
if placed in the courtroom.

The maximum allowable distance between ajuror and alitigant sitting at a counsel
table across the courtroom well is 40 feet (12,200 mm).

If the witness stand is located to one side of an 18-member jury box, two rows of
nine jurors would create a situation where some jurors will be too far from the
witness stand.

Jurors must be separated (six feet or 1825 mm, minimum) from attorneys and
litigants to prevent overhearing private conversations. Supplemental, selectable
sound masking in the jury box should be provided.

Jurors must be separated from the public to avoid interference or intimidation. At
least six feet (1825 mm) of space must separate the jury box and rail dividing the
spectator seating area and courtroom well.

Thefloor level of the highest tier of the jury box must be at least one step (6 inch or
150 mm) lower than that of the judge's bench.

The front row of the jury box may be raised one step (6 inches or 150 mm) or on
the same floor level asthe courtroom well. A raised first row is preferred. If the
first row is one step above the well, alift or ramp must be provided to alow
unassisted access for jurors with disabilities using the same path as al other jurors.
Gates and openings into the jury box, clear floor space, and vertical clearance
should alow for space to maneuver awheelchair and for jurors with disabilities to
participate from the same position as all other jurors. The front row may have a
dedicated wheelchair space or aremovable chair to provide the necessary space
when needed. See ADAAG and UFASfor detailed accessibility criteria

The juror seating area must be partially enclosed, with a modesty rail in front of the
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jury box. A fixed shelf for exhibits can be designed as an integral part of the jury
box.

Jurors should be provided with fixed-base, rocking, swivel armchairs. Juror chairs
should be 33 inches (850 mm) apart on-center, side-to-side, and 42 inches (1075
mm) back-to-back. This prevents chair arms from colliding when the chairs swive,
and provides sufficient aide space in front of each row of seats. In the six-member
jury trial courtrooms, eight juror seats must be provided in the jury box; in
12-member jury trial courtrooms, 16 juror seats must be provided, plus space for
two additional movable chairs. Seating capacity should be determined in
consultation with the court.

A footrail should be provided on each tier of the jury box to accommodate jurors of
different heights.

Law Clerk Station. The law clerk station must be one step above floor level.
USCA courtrooms must accommodate a workstation near the bench for at least
three law clerks. In trial courtrooms, the station must be set so that the judge and
law clerk can easily see and confer with each other. In trial courtrooms, a
pass-through between the judge's bench and the law clerk station can be provided to
alow for convenient and inconspicuous transfer of documents and messages.

The law clerk station must be adaptable for barrier-free accessibility. See ADAAG
and UFASfor detailed accessibility criteria.

A worksurface (24 inches or 600 mm deep x 60 inches or 1525 mm wide,
minimum) must be provided at desk height. Where more than one law clerk
occupies a station, each clerk should be allocated a worksurface area at least 30
inches (775 mm) wide. Where a computer is used, a corner or side worksurface of
sufficient size should be provided for the terminal, ergonomically placed for the
clerk's comfort without obstructing essential sightlines. The front of the
worksurface must have arail or barrier (four inches or 100 mm, minimum) around
the top to prevent paper and materials from falling to the floor. For each law clerk,
the workstation generally includes a movable swivel chair.

Storage is provided for the following items:

m  Files Intria courtrooms, storage space for files must accommodate both
letter and legal sizes. At least two 20-inch-deep (500 mm) file drawers
must be provided.

m  Office supplies: Lockable storage drawers to accommodate legal pads
must be provided. Drawer storage is aso needed for pens, pencils, erasers,
etc.

In trial courtrooms, the law clerk station must have an intercom or phone (with a
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flashing indicator instead of a bell) connected to the USM'S Command and Control
Center and the judge's chambers suite.

Bailiff Station (USCA). USCA courtrooms must accommodate a workstation for
the bailiff near the judge's bench.

The bailiff station must be one step above floor level. The station must be set so
that the judges and bailiff can easily see and confer with one another. The bailiff
station must be adaptable for barrier-free accessibility. See ADAAG and UFASfor
detailed accessihility criteria.

A worksurface (24 inches or 600 mm deep x 60 inches or 1525 mm wide,
minimum) must be provided at desk height. Where a computer terminal is used, a
corner or side worksurface of sufficient size, ergonomically designed for the
bailiff's comfort without obstructing essential sightlines, must be provided. The
front of the worksurface must have arail or barrier (four inches or 100 mm
minimum) around the top to prevent paper and materials from falling to the floor.
The bailiff station generaly includes a movable swivel chair.

Storage is provided for office supplies. Lockable storage drawers to accommodate
legal pads must be provided, as well as drawer storage for pens, pencils, erasers,
etc.

The station must have a duress alarm device so the bailiff can alert the USMS
Command and Control Center without being detected.

The bailiff station must have an intercom or phone (with a flashing indicator
instead of a bell) connected to the USM'S Command and Control Center and the
USCA Clerk’s Office. The station must have a microphone connected to the
courtroom'’s amplification/audio recording system.

Court Reporter/Recorder Station (USDC and USBC). The court
reporter/recorder must be able to see the facial expressions of witnesses, attorneys,
and the judge, and hear every word spoken. Thus, the court reporter/recorder
station must be located close to the witness box.

Furniture and other equipment used by the court reporter/recorder should be
movable so that it can be rearranged easily to suit each court reporter or judge. The
workstation should include a modesty panel. The station generally includes a
movable swivel chair.

Some court reporting/recording technologies require a worksurface as part of the
station. Worksurfaces should be sized to satisfy the requirements of specific
technologies.

Storage is provided for the following items:

m  Machinetapes: A cabinet with an adjustable shelf and a drawer must be
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provided; the drawer should be at least six inches (150 mm) high and
lockable.

m  Stenographic equipment: A lockable, built-in cabinet must be provided.
Provision of an electrical outlet in the cabinet should be considered to
allow charging the stenographic equipment battery while in storage.

The power and data cabling requirements of the court reporter/recorder must be
accommodated, while considering the station's requirement of mobility.
Computer-aided transcription (CAT) systems require additional electrical outlets.
Real-time transcription requires an extensive local area network (LAN) and
multiple electrical outlets.

U.S. Marshals Service. USMS personnel must be able to see al participants and
the public. Although USMS personnel generally do not have fixed workstationsin
the courtrooms, they are usually provided with chairs that can be moved to suit the
needs of a proceeding.

Attorney and Litigant Stations. Attorney and litigant stations are not fixed;
however, they are located within a defined area of the courtroom well.

In USCA courtrooms, attorneys must see and hear other attorneys and be seen and
heard by judges and the bailiff. In trial courtrooms, attorneys and litigants must see
and hear and be seen and heard by one another, the judge, witnesses, jurors,
courtroom deputy clerk, and court reporter/recorder.

Intrial courtrooms, attorneys and their clients must be able to confer in private at
their courtroom stations without being overheard by jurors, the witness, opposing
attorneys and litigants, spectators, or others in the courtroom. Attorneys must be
able to move easily within the well of the courtroom.

Each attorney station must have a worksurface (42 inches or 1075 mm deep x 84
inches or 2150 mm wide, minimum), allowing at least two linear feet per person.
Each attorney station should be equipped with at |east three movable swivel chairs.
Other movable chairs should be available during multi-litigant cases.

Attorney and litigant stations shall provide floor space and vertical clearance for
wheelchair maneuverability. Attorneys and litigants with disabilities should be able
to use the same approach and participate from the same position as al other
attorneys and litigants. See ADAAG and UFASfor detailed criteria

In some triads, in-custody defendant(s) must be manacled in the courtroom.
Therefore, jurors view of the manacles should be eliminated, perhaps through the
use of modesty screens around each counsel table.

Each attorney station must have a microphone connected to the courtroom's
amplification/audio recording system. Wiring for microphones must be hidden from
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view as much as possible; exposed wiring presents a tripping hazard and detracts
from the courtroom decor.

Present and future needs for power and data cabling should be accommodated at
each counsdl table. For example, if the court adopts real-time court reporting, each
counsel table should be provided with a monitor linked to the court reporter's
equipment. By permission of the judge, attorneys may use portable computers at or
next to counsel tables.

Lectern. A movable, height-adjustable lectern must be provided for attorneys.
Lectern controls must be located within the range of motion of persons with
disabilities. A person with a disability must be able to approach and use the lectern
in the same manner as other persons. In USCA courtrooms, the lectern may be
fixed and must incorporate a clock/timer to notify attorneys of the time remaining
for argument.

The lectern must have a microphone connected to the courtroom's
amplification/audio recording system. The lectern should incorporate task lighting.

Spectator Area. The public has the right to attend most court proceedings and
must be able to see and hear al participants as clearly as possible without
intruding.

In atrial courtroom, the size of the spectator area depends to a large extent upon
the number of prospective jurors brought into the courtroom during jury selection.

Benches or fixed chairs must be provided. Wheelchair space must be provided in
the spectator area in accordance with ADAAG, Sections 4.1.3(19) and 11.2.1(3), by
providing the following minimums. one space for areas accommaodating 25 or fewer
spectators, two spaces for areas accommodating 26 to 50 spectators, and four
spaces for areas accommodating 51 to 300 spectators. When more than two spaces
are required, the spaces should be located in more than one row.

For controversia and high-security trials, spectators entering the courtroom will be
subject to additional screening. Therefore, accommodation for equipment to detect
firearms, bombs, and other weapons should be made at the entrance to the spectator
area from the public lobby.

A rail divides the well and spectator area. The rail must have a handicap accessible
gate, at least 32 inches (815 mm) wide, to admit attorneys, witnesses, USM S
personnel, and other authorized personsinto the well. Thisrail is optional in USBC
courtrooms.

Displays. A wall-mounted writing/display/projection surface, easily viewed by all
court participants and spectators, should be provided and may be built into awall
in the courtroom. The surface should be easily accessible to the witness.
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Exhibit boards can be portable or built-in (preferred). The boards can be integrated
with the courtroom design by a flush swivel-mount display system including doors
that are finished in the same material as the wall. When not in use, display boards
should be covered by doors.

Each board should be at least 54 inches (1375 mm) high, 42 inches (1075 mm)
wide, and 36 inches (925 mm) above floor level. The angle of vision should be
greater than 30 degrees.

White, magnetic dry-marker boards for charting, drawing, and holding paper
exhibits, aswell as tackboard for cardboard exhibits, should be provided. Storage
for an adequate supply of magnetic strips, markers, and cleaning cloths should be
provided.

Image Projection. Slide projectors, movie projectors, video monitors, and
recorders should be stored at a central location for use in courtrooms. A roll-up
projection screen should be installed in the courtroom. A portable, collapsible
projector stand for easy storage should also be considered. If built-in, the stand can
be recessed into awall. For presenting medical evidence, a built-in x-ray viewer or
shadow box can be integrated with courtroom wall design. A portable unit can be
shared by multiple courtrooms.

Electrical outlets must be provided at anticipated locations of audio-visua
equipment.

For a detailed explanation of expected audio-visual-data systems for courtrooms,
please refer to Electronic Courtroom/Chambers, An Interim Guide to Courtroom
Technol ogies and Guide Specifications for Modification/Installation of Audio
Systems in United States Courthouses, available from the AOUSC.

Clock. A clock power outlet should be located in the courtroom as directed by the
judge.

Finishes, Furniture, and Fixtures

Budgetary Notes

m A cost-effective palette, consistent with the
project budget, should be designated by the
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|
design architect from which to select a
limited range of finish materials, colors, and
textures.

m  Theuse of exotic hardwoods is prohibited.

m  Maintenance costs and other life-cycle costs
of finish materials must be considered.

Finishes
Finishes in the courtroom must reflect the seriousness and promote the dignity of
court proceedings. Finishes are an integral part of the courtroom'’s architectural

design. The materials and colors must be consistent with the overall quality of that
design.

Thefollowing list of interior finish criteria provides examples of standard level
finishes for courtrooms. The finishes represent a standard or benchmark of
durability, functionality, and quality and are not intended to dictate specific design
solutions or treatments. See Table 4.1 for information regarding finishesin
courtrooms.

Walls
m  Design must consider acoustics and light reflectance.
m  Finishes must be durable and low maintenance.

m  Use American Woodworking Institute (AWI) premium-grade, hardwood
veneer paneling, stained and finished with a transparent sedler.

Base

m Use AWI premium-grade, solid hardwood, stained and finished with a
transparent sealer.

Doorsand Frames

m  Use AWI premium-grade, hardwood veneer solid core door and solid
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hardwood door jambs, stops, and casings, stained and finished with a
transparent sealer.

Trim and Moldings

m  Use AWI premium-grade, hardwood decorative moldings, or as dictated
by the design or existing building decor conditions.

m  Decorative moldings include, but are not limited to, base, chair rail, crown
and panel molds, caps, and other moldings as required.

Celling

m  Cailings must accommodate courtroom size and height, requirements for
acoustical treatment of surface materials, and the potential combination of
different light sources.

m  Cailing elements, including lighting fixtures, can be more pronounced in
courtrooms than in spaces with lower ceilings.

m  Usesuspended acoustical tile and/or gypsum wallboard finishes, as
dictated by the design or existing building decor conditions.

m  Provide other ceiling elements, such as soffits, perimeter coves, recesses,
and reveals as required to integrate HVAC, lighting, and sound systems
into a harmonious design.

Floor
m  Usehigh-quality, sound-absorptive carpet.

m  Use42-ounce (1.19 kg) face-weight, synthetic (nylon or equal),
commercial-grade carpet over a synthetic fiber cushion, if available and
desired.

m  Provide access flooring for entire courtroom floor.

Functionality and Furniture

Built-in and movable furnitureis an integral part of courtroom design. The
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durability, functionality, and quality of furniture must reflect the aesthetics and
dignity of the courtroom. Furniture must be wear- and stain-resistant. For
information regarding furniture in courtrooms, see Table 4.1.

Furniture in courtrooms must be functionally and aesthetically designed so that all
participants can see and hear one another clearly. The relative heights of furniture
and the dimensions of worksurfaces for the judge, courtroom deputy clerk, witness,
court reporter/recorder, jurors, attorneys, and litigants are critical to efficient
courtroom operation. Durable materials are used at points where routine use would
damage, discolor, or soil materials, such asin areas at head rests on jury and
spectator chairs and electrical switchplate locations.

All built-in furniture, such as the judge's bench; courtroom deputy, law clerk and
court reporter stations; jury and witness boxes; railing; and gates, must be custom
millwork items meeting AWI requirements. Premium-grade, hardwood veneer
panels and solid hardwood, stained and finished with a transparent sealer, should be
used.

The judge's bench, as well as the courtroom deputy and court reporter stations,
must accommodate audio system electronic sound recording equipment and
electronic data devices (computers or terminals), with necessary openings in the
worksurfaces drilled or cored to accommodate cabling fitted with grommets, sized
to the opening.

Security

Security and Alarm Systems

The security and alarm systems protecting the courtrooms and associated areas
consist of equipment determined by the USM S and interconnected with the USMS
Command and Control Center. The connection alows for emergency response to
duress darm devices, and audio/video monitoring of defendantsin the central cell
area.

The power supply and grounding systems for security systems must be obtained
from a dedicated “ clean power” source, and connected to a separate, dedicated
grounding system.

12/19/97 4-59



U.S Courts Design Guide

4-60

L ocation of Security Systems

Duress Alarm Devices. A duress aarm device must be located at the bench. In
appeals courtrooms, the center position of the panel must be equipped with the
alarm button. Additional bench locations for aarms must be provided in en banc
courtrooms. The courtroom deputy clerk and bailiff stations must aso have a
duress dlarm device, alowing them to dert the USMS Command and Control
Center without being detected.

Main Entrance Door. For specia high-threat courtrooms, provisions must be
made for awalk-through metal detector and/or x-ray machine. The system requires
installation of a 20-amp, 120-volt alternating current (AC) receptacle on a
dedicated power system outside the courtroom entrance. The outlets must avoid
exposed cord connections.

Secondary Egress Door. If egressis through public circulation, no specia
requirements are necessary. If egressis through restricted circulation, doors must
be equipped with fail-safe electric locks or strikes operated through the fire-alarm
system. The secondary egress door, used by the judge, must have free access from
restricted circulation and be equipped with a keylock or electronic access control
device in the courtroom. Doors used by the judge that are not fire exits must have
free access from restricted circulation and be equipped with a key lock or electronic
access control device.

Closed Circuit Television. Provisions must be made for closed circuit television
(CCTV) camerasin USCA, USDC, magistrate judge, and USBC courtrooms. The
cameras are connected to the USM'S Command and Control Center and may be
activated by aduress alarm device.

Courtrooms should have one CCTV camera, typically mounted on the back wall,
with aview of the entire well area. Large specia proceedings and en banc
courtrooms will have an additional camera mounted on the front wall. Recessed
housings should be provided for camerasin the wall or ceilling. Cameras must be
positioned to prevent room lighting from interfering with the view or picture

quality.

Door Locks. All courtroom entrances must be provided with keylocks. Each
courtroom must be keyed separately with a sub-master.

Ballistic Shidding. All judges benches must be lined with ballistic material (UL
Standard 752, Level I11) on all vertical surfaces.
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Acoustics

Shape and Finishes

When court isin session, participants in the proceedings must not be distracted by
noise from outside the courtroom. Therefore, an acoustical enclosure, or soundlock,
that does not allow sound to transmit into adjoining spaces should be provided. The
public has free access to the courtroom to attend proceedings; however, a
soundlock must be provided at the main entrance to eliminate sound transfer from
outside the courtroom.

For courtrooms located on the periphery of the building, provision must be made
for adequately excluding exterior noise coming in through the facade or through
windows.

Courtroom interiors must ensure high speech intelligibility. Interior finishes must
control reverberation time. Echoes can be avoided by installing an acoustical
ceiling, sound-absorbent wall finishes, and/or carpeting. Fabric seats stabilize
reverberation when occupancy islow. For larger courtrooms, longer reverberation
times may be appropriate. Design of courtroom wall and ceiling planes should
address the following:

m  Acoudticaly reflective, concave surfaces that focus sound at the center
point(s) of the curve should be avoided. Acoustically reflective, convex
surfaces disperse sound over awide area.

m Inlarge courtrooms, front walls should consist of acoustically reflective
materials, so that sound generated from the judicial areais reflected to the
spectator seating areas at the rear of the courtroom.

m If thecelling at the front of the courtroom is curvilinear or irregular, it can
be reflective. If the ceiling isflat, the geometry of the room determines
where sound-absorptive materials should be placed and where reflection is
necessary.

m  Wallsand ceilings at the rear of the courtroom (around the spectator
seating area) can be finished with sound-absorptive materias to prevent
sound from reflecting back to the judicia area. In some cases, it is
appropriate to finish two walls or portions of walls at right angles with
absorptive materials.
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The courtroom must not be along or narrow rectangle finished totally with
sound-reflective materials. Such conditions can cause excessive acoustic fluttering.
Reducing the room length, avoiding the use of long, parallel walls, and using
appropriately selected absorptive finish materials can aleviate the problems.

Noise Reduction

Surfaces. Choice of acoustical treatment depends primarily on the size and shape
of the room. Ceiling treatment, as well as acoustical treatment on selected wall
surfaces, can be necessary. Floors must be carpeted for acoustical control. Walls
must be constructed to prevent sound transmission to and from adjoining spaces.

Heating, Ventilating, and Air Conditioning. Courtrooms must be located away
from mechanical equipment rooms, and must have a large intervening space to
minimize noise transmitted from the HVAC equipment to the courtroom.
Low-velocity air flow with appropriate low-noise diffusers are recommended for
distribution throughout the courtroom. Sound transmission into or out of the
courtroom through the duct system must be isolated.

Noise Criteria and Wall Isolation. In courtrooms, the most important
consideration isthe level of direct sound reaching the listener. Since this sound level
decreases with increased room size and distance between the speaker and the
listener, alower noise coefficient (NC) value should be specified for larger
courtrooms. See Table 4.3 for specific NC and wall isolation values.

Lighting. Any ballasted light sources providing higher lighting levels must be
carefully selected and placed to minimize the ballast noise. Dimming such lights
should not increase noise levels.

Speech Privacy. In the courtroom, the jury box should be located at least 20 feet
(6100 mm) from the point where bench conferences occur. This provides adequate
privacy for a bench conference with lowered voices. For greater privacy or shorter
distances, a sound-masking system with loudspeakers located at the jury box should
be provided. The system can be activated by a switch on the judge's microphone.
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Heating, Ventilating, and Air Conditioning

System Description and Control

Courtroom HVAC systems should also serve the following areas:
m  Judges chambers suites (when located adjacent to courtrooms)
m  Tria jury suite
m  Prisoner holding facilities adjoining the courtroom

m  Attorney conference/witness waiting rooms

Each of these areas must be provided individual temperature control. Humidity
should be controlled at the main air supply unit. The HVAC system serving the
courtroom and associated areas must function economically for after-hours
operation.

The air-handling system in the courtroom must also function as a smoke purge
system. The smoke purge system should either be activated manualy or by
automatic smoke detectors in the courtroom.

Air Distribution

The well of the courtroom requires a number of diffusers. The spectator areais
served by a separate group of diffusers, which must be sized to serve the maximum
allowable seating capacity, plus 25% to allow for extra seating. The diffusers
must meet minimum ventilation requirements at no loads, with no appreciable
increase in system noise during load changes.

If afan system serves more than one courtroom, then the return air from each
courtroom and its associated areas must be ducted directly to the unit.

See Table 4.4 for specific information regarding temperature, air changes,
ventilation, and humidity in the courtroom.
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Lighting

Lighting System

The lighting of the courtroom should not only satisfy recommended lighting levels,
but also accommodate the future introduction of video recording, evidence display,
and personal computer equipment. This requires adjustable lighting units to provide
vertica footcandles (FTC) toward the front of the courtroom (judge, witness, jury)
and for highlighting (flag, U.S. sedl).

Caution must be exercised when using excessively bright sources due to the
potential noise problem and temporary lamp failure caused by voltage drops.

The lighting system should have good color rendition and avoid bright spots on the
ceiling plane. Modulation of lighting levels should be used to distinguish courtroom
well and spectator aress.

Lighting Levels

General Lighting. Lighting levelsin the courtroom vary. The lighting system
should range from a minimum of 40 FTC (430 Ix) to a maximum of 75 FTC (800
IX). The system must be capable of dimming to accommodate the projection of
exhibits. The dimming level is determined by the video recording system's lowest
operable light level; however, to meet the safety code the level must not be lower
than 1 FTC (11<~>Ix). See Table 4.4 for specific information regarding lighting
levelsin the courtroom.

Lighting Controls

Lighting controls for the courtroom should accommodate the following conditions:
m  Inuse fully occupied;
m  Inuse, no spectators,
m Notinuse and

m  Useof adide projector or other device requiring a dimmed or darkened
courtroom.
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In addition, the lighting control system should alow the intensity and type of
lighting to vary at the discretion of the presiding judge. Thisis particularly
applicable when adjustable incandescent lighting units are provided. A remote
means of dimming or extinguishing the lights should be provided.

Panelboards and conductors should be located in a service area outside the
courtroom. Circuit breaker panels must not be the only means to control lighting.
Access to the lighting controls is limited to court personnel. The controls must not
be accessible to witnesses, jurors, attorneys, litigants, and the public. Where thisis
unavoidable, key-controlled light switches must be installed.

An over-ride switch must be located at the judge's bench and at the courtroom
deputy clerk station to alow instantaneous over-ride of al dimming controlsin an
emergency.

The following lighting controls can be specified, depending upon the size of the
courtroom, specific lighting arrangement, and lamp types:

m A more complex lighting installation consisting of local, wall, box-type,
electronic, silicon-controlled rectifier (SCR) dimmers.

m  Remote electronic dimmers with pre-set lighting arrangements, for large
courtrooms with high ceilings.

Emergency Lighting

Selected lighting fixtures within the courtroom must provide an uninterrupted
source of lighting in the event of a power outage. Standby power for emergency
lighting to the courtrooms must be provided by local battery back-up units
connected to an emergency generator. The judge’ s bench must not be spotlighted by
emergency lighting.

To permit orderly evacuation, emergency lighting facilities must maintain a
specified degree of illumination throughout the means of egress for 1-1/2 hours.
During that time, the FTC must not be less than one (11<~>Ix). At the end of that
period, the illumination may declineto 0.6 FTC (6<~>Ix). The judge's bench must
not have an emergency spotlight.
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Electrical, Audio, Video, Communications, and
Data Transmission

An adequate number of electrical, data, and phone outlets must be placed near
anticipated locations of equipment (e.g., sound recording equipment, amplifiers,
video monitors, cameras, computers, projectors, x-ray viewers, court reporter steno
machines, etc.). Power capacity and distribution must accommodate future
requirements and take into account center, off-center, and corner bench locations.

Electrical Distribution

Normal. A three-phase, four-wire panelboard must be provided for each
courtroom. The panelboard must be sized to serve the courtroom, trial jury suite,
miscellaneous areas, and circulation spaces. The panelboard must serve al normal
lighting and general power requirements. If service is obtained by athree-phase,
480-volt supply, the genera 120-volt power requirements must be served from a
480-120/208 volt transformer and associated panelboard. The local system ground
must be tied into the main building ground. The feeder serving the area must
accommodate 25% load growth.

Dedicated. An dectrical distribution system with dedicated grounding and
independent breakers should serve computer and security-related equipment.

Designated Outlets. Minimum requirements for the various components of the
courtroom are as follows:

Judge sBench
m  Onequadriplex receptacle for genera purposes at the judge's station

m  Onededicated computer power receptacle

Courtroom Deputy Clerk Station
m  Onequadriplex receptacle for general purposes

m  Onededicated computer power receptacle
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m  Onegpecia receptacle for the public address system amplifier if itis
located at the courtroom deputy clerk station

m  Oneduplex outlet

Witness Box
m  Oneduplex outlet

m  Onededicated computer power receptacle

Jury Box

m  Three quadriplex receptacles, mounted on the inside of the enclosure, for
genera purposes

Law Clerk Station (for each law clerk accommodated)
m  Onequadriplex receptacle for general purposes

m  Onededicated computer power receptacle

Bailiff Station (USCA only)
m  One quadriplex receptacle for general purposes

m  One dedicated computer power receptacle

Court Reporter/Recorder Station
m  One quadriplex receptacle for general purposes

m  One duplex receptacle to recharge the battery serving the electronic
speech-recording equipment

m  One dedicated computer power receptacle
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Attorney and Litigant Stations
m  Multiple quadriplex receptacles for general purposes

m  Multiple dedicated computer power receptacles

Miscellaneous Requirements

m Duplex outlets located at approximately 20-foot (6100 mm) intervals along
the walls of the courtroom

m Additiona outlets at appropriate locations to accommodate the use of dide
and movie projectors, video monitors, video recorders, and x-ray viewers

m  Foor boxesfor the lectern, with built-in task lighting and a microphone
outlet (and timing system--USCA only)

m Outlets to accommodate the future location of video cameras

m  Anoutlet for awall-mounted clock

Audio

Courtrooms generally require a sound-reinforcement system, which must be
integrated with the architectural and engineering design. The system serving the
courtroom must consist of an amplifier with controls located at the courtroom
deputy clerk station or judge's bench. Any courtroom in which the listener is more
than approximately 30 feet (9150 mm) from a speaker requires an audio system.
The system must have loudspeskers, sized and located to provide an even level of
sound reinforcement throughout the room. For some applications, desktop speakers
are needed. All loudspeakers must project the majority of their energy into the
direct field. To reduce contributions from adjacent speakers, overlap is calculated
at least 6 decibels (dB) below the on-axis contribution from the speaker nearest the
listener.

Microphones for courtroom participants must be placed and the sound mixed
properly so that an automated audio record of thetrial proceedingsis of sufficient
quality to serve as an archive of the proceedings. Therefore, microphone outlets
must be capable of supplying accurate voice transmission signals to the public
address system amplifier, electronic voice recording system, and videotape sound
recorder.
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Microphone outlets shall be located as follows:
m  Judge's bench (at each station)
m  Courtroom deputy clerk station
m  Witness box
m  Jury box
m  Attorney and litigant stations

m Additiona locations at the exhibit area, lectern, and court
reporter/recorder station

The audio system must be acoustically balanced by a trained technician. Control
over the frequency response of the system must not be accessible to untrained court
personnel. Audio volume and on/off controls are located at the judge's bench and/or
the courtroom deputy clerk station. Microphones must be placed in conjunction
with loudspeakers. The microphone at the judge's position must have an on/off
switch so that it can be silenced during bench conferences. Microphones at
attorneys stations must have an on/off switch to allow for private discussions
between attorneys and litigants. Conductors from the audio system in USDC
courtrooms must connect to the USMS cell area, with ajunction box at the
courtroom holding cell.

An ALS and simultaneous trandation system isintegral to the courtroom sound
system. Wireless infrared systems provide flexibility and privacy. An infrared
transmission behaves like light and requires opague shades in rooms with windows
to maintain privacy. Infrared systems require the placement of emittersto provide
line-of-sight transmission to the entire courtroom. ALS controls are generaly
located at the courtroom deputy clerk station. Multi-track systems can be used for
assisted listening, smultaneous translation, and allowing trial participants to listen
to confidential tape recordings.

The courtroom telephone system must be tied into the audio and electronic
recording systems to accommodate telephone proceedings. The system must
accommodate conference calls and speakerphones.

For more information regarding audio systems in courtrooms, see Guide
Soecifications for Modification/Installation of Audio Systems in United States
Courthouses, published by the AOUSC.
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Court Reporter/Recorder Technology

Law, rule, or order of the court requires the production of an officia record of a
court's proceedings. With the exception of video recording, all known court
reporting technol ogies—shorthand, machine stenography, computer-aided
transcription, single- and multi-track audio-recording, and voice-writer (also known
as stenomask)—are regularly used throughout the federal judiciary. Becauseit is
unlikely that al the judges in large metropolitan federal courthouses will agree to
employ a single reporting method, the installation of a centralized audio or video
recording facility in such a courthouse is not recommended.

The rapidly growing reliance on electronic recording of proceedings, and, in
particular, multi-track audio recording, video evidence presentation, and
computer-aided transcription, means that careful attention to electrical and audio
facilities in the courtroom is required. Proper design considers the placement and
type of microphones, the quality and location of the microphone connectors, audio
wiring, integration of the audio recording system with the public audio
amplification system, and the acoustical conditions of the courtroom. Microphones
and speakers are an integra part of courtroom furniture, and planning must
consider the space and personnel required for efficient operation. Some reporting
technol ogies require networks and the installation of monitors and projection
equipment in the courtroom.

Two current technological innovations in courtroom reporting are real-time
stenographic transcription and voice recognition transcription for the preparation of
electronic or printed transcripts. A third advance, instantaneous transcription of
federa trial proceedings, will remain in minuscule demand for many years. None of
these technologies requires substantial changes in courtroom design.

For information regarding courtroom technology, refer to Electronic
Courtroom/Chambers, An Interim Guide to Courtroom Technologies, published
by the AOUSC.

Video
The federal judiciary is experimenting with video conferencing for various uses.

Conduits must be installed in al four corners of all courtrooms to accommodate
current and future installation of video cameras. A ceiling-mounted camera, located
over the front of the witness box, should be considered. The conduit should start at
acentral video control room (or phone closet, if there is no video control room) and
terminate at the anticipated locations of the courtroom camera. Conduits for video
and audio connections between trial courtrooms, adjacent prisoner holding cells,
and the central cell area must also be provided. This alows court proceedings to
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continue after a disruptive defendant has been removed without breaching the
defendant's civil rights.

Power outlets must be provided adjacent to each of the video outlets. The video
outlets must be connected to the video viewing/taping room, which contains
recording equipment and controls. Additionally, a CCTV outlet should be provided
intrial courtrooms for viewing of exhibits.

Communications

Telecommunications and intercom tel ephone features are available via a telephone
switch and distribution system dedicated to the court facility.

Combination telephone and intercom instruments should be located in the
courtroom as follows:

m  Judge'sbench
m  Courtroom deputy clerk station
m Law clerk station

m  Bailiff station (USCA only)
An unobtrusive telephone/intercom must be made available to USM S personnel.

Data Transmission

Data transmission outlets serving personal computers and other related equipment
must be placed at specified locations within the courtroom. Courtroom computer
equipment is connected to network servers and related data and communi cations
equipment. The equipment is located in secure, temperature-controlled rooms or
closets located on the same floor, with connections to centrally located data and
communications servers established within the courthouse or accessed by leased
telephone lines.

Data transmission outlets should be located in the courtroom as follows;
m  Judge'sbench
m  Courtroom deputy clerk station

m  Court reporter/recorder station
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Attorney and litigant stations
Law clerk station

Witness box

Jury box

Spectator rail (if dictated by design)
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CHAPTER 5:
JUDGES CHAMBERS
SUITES

This chapter contains spatial relationship, accessibility, and circulation (SRAC) diagrams,
design tables, and specific design guidelines for judges chambers suites for the U.S. Court
of Appeals (USCA), U.S. District Court (USDC) including magistrate judges, and the
U.S. Bankruptcy Court (USBC).

The number of spaces shown on the SRAC diagramsisintended only as an illustration; the
actual number and type of spaces required for a specific facility is determined in the
building program.
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Figure5.1
U.S. Court of Appeals
Judges Chambers Suite
SRAC Diagram
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Figure5.2
U.S. District Court
Judges Chambers Suite
SRAC Diagram
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(4.6Nm* ) SECRETARY \@7 CL alocated atotal resident
FAX - ZJ:FI—I 1(12191 ’,\\“Eni ) S\ 10 NSF chambers area of 1,840
10 NSF (0.93Nm*) 1 » VEST (0.93Nm*) N%Feorégp.%%;\lmz
to be subdivided in any
SEI?TV ICE—=| €] | /E\ | ?2 6NNSFE2) way desired as conditions
20 NSF (1.9 Nm?) 1 1 \{/ 1 require. Thisdiagram
COAT CL - FILES illustrates only one such
10 NSF (0 93‘N ) 140 NSF potential layout of
93 Nm*) 2 A (13Nm*) chambers suite spaces.
|

RECEPT 100 NSF (9.3Nm?)
—rF ¥ ¥ F §F §F ¥ ¥ F ¥ ¥ ¥
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Figure5.3
U.S. District Court
Magsitrate Judges Chambers Suite
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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REFERENCE/
1y CONFERENCE

.
300 NSF (27.9Nm?)
| ‘A
|
LAW I
CLERK MAGISTRATE
150 NSF/ *4 JUDGE'S
(13.9Nm") £y CHAMBERS
r 400 NSF (37.2 Nm?) TLT
STOR —= 50 NSF
1 :
80 NSF +«| A A (4.6Nm? )
(7.4 Nm?) ! | = Note:
goo,\F‘)SlER_ . J E} " 1. Each magistrate judge is
(4.6 Nm? ) SECRETARY alocated atotal resident
E_I 120 NSF A —@-—CL chambers area of 1,410
FAX - = (11.1Nm?) 10 NSF NSFor 130.89 Nm’
10 NSF (0.93Nm") 1 VEST (0-93Nm*) 4 he subdivided in any
SERVICE —=| ] > A 50 NSF way desired as conditions
UNIT ) v (4.6Nm*) require. This diagram
20 NSF (1.9 Nm) V illustrates only one such
COAT CL. —= FILES potential layout of
10 NSF (0.93Nm*) /2A (5.6Nm* ) chambers suite spaces.
RECEPT 100 NSF (9.3Nm?) I
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Figure5.4
U.S. Bankruptcy Court
Judges Chambers Suite
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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REFERENCE/
CONFERENCE

300 NSF (27.9 Nm?)

£

LAW I
CLERK
150 NSF/ 4é4 JUDGE'S
(13.9Nm" ) P CHAMBERS
r 400 NSF (37.2 Nm?) TLT
STOR —= 1 50 NSF
80 NSF_ 4——' A A (4.6Nm? )
(7.4 Nm*) | | — Note:
[ |
SR 41_J -y 1. Each USBC judgeiis
(4.6Nm*) SECRETARY \@7 alocated atotal resident
“ny E_I 120 NSF N CL chambers area of 1,410
10 NSF (0.93Nm?) (1 anme) 28 9N38Em2) NSF or 130.89 Nm’
' 1 VEST = to be subdivided in any
SERVICE UNIT—=| € 50 NSF way desired as conditions

20 NSF (1.9 Nm?)

COAT CL.——=
10 NSF (0.93Nm?)

1

l>| A |
1 | 1
VIIFILES
60 NSF

(5.6Nm? )

RECEPT 100 NSF (9.3Nm?)
 F " §F ¥ K §F ¥ F §F §F ¥ § §F

12/19/97
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(4.6Nm?)

require. Thisdiagram
illustrates only one such
potential layout of
chambers suite spaces.
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Table5.1

Space, Furniture, and Finishes

FURNITURE FINISHES
SIZE (Buit-in fumiture is required. Movable fumiture is noted here for H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot
SPACES (NSF) (Nmz) ilustrative purposes and determining dimensions of spaces only.) | STORAGE (') denotes special design.
Type Size Walls Floor Ceiling Height
JUDGES CHAMBERS SUITES
USCA Judge s Chambers 2,480 (2304) '
Suite
USDC Judge s Chambers 1,840 (170.7)
Suite +150 (13.9) 2
+ Deputy Clerk®
USBC Judge s/ Magistrate | 1,410 (130.9)
Judge s Chambers Suite +150 (13.9)°
+ Deputy Clerk ®
Visiting/Non-Resident 900 (836)*
Judge s Chambers Suite
JUDGES CHAMBERS
USCA Judge Movable: Desk, swivel tilt chair, guest chairs (2), Highest quality Highest Acoustic H
secondary work surface, coffee table, side tables, paintiwall quality
bookshelves (10 ranges®), conference table, covering: carpet
conference chairs (6), sofa, floor/table lamps, paneling, wall
computer, and printer paper, millwork
USDC Judge Movable: Desk, swivel tilt chair, guest chairs (2), Highest quality Highest Acoustic H
secondary work surface, coffee table, side tables, paintiwall quality
bookshelves (10 ranges), conference table, covering: carpet
conference chairs (6), sofa, floor/table lamps, paneling, wall
computer, and printer paper, millwork
USBC Judge/ Magistrate Movable: Desk, swivel tilt chair, guest chairs (2), Highest quality Highest Acoustic H
Judge secondary work surface, coffee table, side tables, paintiwall quality
bookshelves (5 ranges), conference table, conference covering: carpet
chairs (4), sofa, floor/table lamps, computer, and paneling, wall
printer paper, millwork
JUDGES CHAMBERS SUPPORT AREAS
Study (USCA only) Movable: Desk, swivel it chair, guest chairs, Highest quality Highest Acoustic H
secondary work surface, coffee table, side tables, paintiwall quality
bookshelves (5 ranges), conference table, conference covering: carpet
chairs, sofa, floor/table lamps, computer, and printer paneling, wall
paper, millwork
Vestibule 50 (4.6) Highest quality Highest Acoustic S
paintiwall quality
covering: carpet
paneling, wall
paper, millwork
"Each USCA judge is allocated a total resident chambers area of 2,480 NSF (230.4 Nm?), to be subdivided in any way desired as conditions require.
2 Each USDC judge is allocated a total resident chambers area of 1,840 NSF (170.7 Nn). The types and sizes of areas set forth here are intended to provide guidance only.
* Each USBC judge and magistrate judge is allocated a total resident chambers area of 1,410 NSF (130.9 ). The types and sizes of areas set forth here are intended to provide guidance only.
* Each visiting or non-resident judge s chambers site is allocated a total area of 900 NSF (83.6 Nn), to be subdivided in any way desired as conditions require. The types and sizes of areas set forth here are intended to provide guidance only.
$ Where used on this table, the term range refers to a shelving unit for books. The unit is 7-shelves high and 36" wide, and provides a total of 252 lineal inches (6400 mm) of shelving.
© May be located with chambers or at Clerks Office, depending upon local preference.
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Table5.1 (continued)

Space, Furniture, and Finishes

FURNITURE FINISHES
(Buiti-in fumiture is required. Movable fumiture is noted here H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot
SIZE for ilustrative purposes and determining dimensions of (') denotes special design.
SPACES (NSF) (Nm?) spaces only.) STORAGE
Type Size Walls Floor Ceiling Height
JUDGES CHAMBERS SUPPORT AREAS
Private Toilet 50 (4.6) Built-in: WC, lavatory, medicine cabinet, towel Medicine 18" (450 mm) | Durable, medium- | Viny/ Paint/ S
rack, paper holder, paper towel dispenser/disposal, | cabinet, storage | deep quality wall ceramic tile acoustic
soap dispenser, base cabinet w/drawers, mirror cabinet covering
Closet 10 (0.93) Built-in: Shelves, coat rod Shelves 18" (450 mm) | Paint Highest Paint/ S
deep quality carpet | acoustic
CLERICAL/SUPPORT AREAS
Reception Area 100 (9.3) Movable: Lounge chair(s)/sofa(s) (minimum High-quality Highest Acoustic S
seating capacity: 6), side tables, coffee table, paintiwall quality carpet
floor/table lamps covering
Coat Closet 10 (0.93) Built-in: Shelves, coat rod Shelves 18" (450 mm) | Paint Vinyl/ Paint/ S
deep Highest Acoustic
quality carpet
Secretarial Workstation 120 (11.1) Movable: Desk, swivel chair, secondary Drawers High-quality Highest Acoustic S
worksurface, computer and printer, typewriter paintiwall quality carpet
File Storage Area Movable: File cabinets Lateral flles covenng Acoustic S
usbC 140 (13.0)
Magistrate Judge 60 (5.6)
USBC 60 (5.6)
Facsimile Machine Area 10 (0.93) Movable: Work surface/stand, storage below Cabinet Acoustic S
Copier Area 50 (4.6) Movable: Copier stand with supply shelves, work | Paper storage Acoustic S
table shelf
Storage 80 (74) Movable: Shelving on 2-3 walls Open shelves 12" (300 mm) | Paint Vinyl Paint/ S
deep Acoustic
Service Unit 20 (1.9) Built-in: Counter, sink; cabinets above and below | Storage cabinets | 18" (450 mm) | High-quality Vinyl/ Acoustic S
Movable: Accommodation for microwave oven for supplies deep paintiwall Highest
and refrigerator covering quality carpet
REFERENCE/CONFERENCE ROOM
USCA Judge 500 (46.3) Movable: Bookshelves (24 ranges), conference Acoustic H
table, conference chairs
USDC Judge 400 (37.2) Movable: Bookshelves (18 ranges), conference High-quality Highest Acoustic H
table, conference chairs paintiwall quality carpet
USBC Judge/ Magistrate 300 (27.9) Movable: Bookshelves (14 ranges), conference covenng Acoustic H
Judge table, conference chairs
OTHER SUPPORT OFFICES
Law Clerks Office 150 (13.9) Movable: Desk, swivel chair, guest chair, Filing cabinets High-quality Highest Acoustic S
bookshelves (5 ranges), secondary work surface, paint/wall quality carpet
provision for computer and printer covering
Courtroom Deputy Clerks 150 (13.9) ° Movable: Desk, swivel chair, bookshelf (1 range), | Filing cabinets Lateral, Acoustic S
Office secondary work surface, computer, printer, and 5-drawer
typewriter
© May be located with chambers or at Clerks Office, depending upon local preference.
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Tableb.2
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see botiom of page. | SECURITY & ALARM SYSTEMS
= o
3 b g g
8| |Z |u| =|3|3
4 w [T (O] -4 ]
8 AEEEHEEAHEIEE
= S| 2| = | |8 | %85| = |||z
o o w g = [7] E o = = =7 UOJ UOJ
[S) z [ B S| x| 2@ =] 2| &
@ n 3 E|l2| 2|3 S &'E S| =8| w| W
SPACES & | & | & | REMARKS 8|8 |a|B |88 | X || & | & | REMARKS GENERAL REMARKS
JUDGES CHAMBERS SUITES
USCA Judge s 3
Chambers Suite
USDC Judge s 3
Chambers Suite
USBC Judge s/ Magistrate 3
Judge s Chambers Suite
Visiting/Non-Resident Judge s 3
Chambers Suites
JUDGES CHAMBERS
USCA Judge 3 u] O | O | Iflocated at
ground floor level,
exterior windows
shall use ballistic-
resistant glazing
USDC Judge 3 u] O | O | Iflocated at
ground floor level,
exterior windows
shall use ballistic-
resistant glazing
USBC Judge/ Magistrate 3 u] O | O | Iflocated at
Judge ground floor level,
exterior windows
shall use ballistic-
resistant glazing
JUDGES CHAMBERS SUPPORT AREAS
Study (USCA only) 3 Off of chambers o o| o
Vestibule 3 Off of chambers Provide second egress from
chambers to restricted circulation

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access, (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
P: Privacy lock. Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table 5.2 (continued)
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see bottom of page SECURITY & ALARM SYSTEMS
4 )
3 b 5| g
el .|z .| 5|3
= w T =
o 5183|223 |5 |8&|:)|z
] = H = > zZ 2| 88| g 2
o w < o @ [= Q o = wiy ] ]
e | &g | = S|l =l e| 2| 2| |62 el e
0 = > = > w > g Xm E gm = =
18| c|l | 5| 2| o | = O | = | =
SPACES [ o o | REMARKS O O a n a | Za| x | x| @ in | REMARKS GENERAL REMARKS
JUDGES CHAMBERS SUPPORT AREAS
Private Toilet P Off of vestibule
Closet 1 Off of vestibule
CLERICAL/SUPPORT AREAS
Reception Area 2 Off of private Provide CCTV camera
circulation and security intercom
outside entry to
reception area
Coat Closet 1 Off of reception
Secretarial Workstation 1 Adjacent to m] m] m] ] USCA judge/USDC chief
reception judge: two secretaries each;
other judges/magistrates: one
secretary each
File Storage Area 3 Near secretary
usbC
Magistrate Judge
USBC
Facsimile Machine Area 1
Copier Area 1
Storage 1 Supplies storage
Service Unit 1
REFERENCE/CONFERENCE ROOM
USCA Judge 3 Accessed from
chambers and staff
circulation
USDC Judge 3 Accessed from
chambers and staff
circulation
USBC Judge/ 3 Accessed from
Magistrate Judge chambers and staff
circulation
OTHER SUPPORT OFFICES
Law Clerk s Office 3 [} [} [} m} Provide second setof | USCA: 3, USDC: 2,
0] ) 0] ) duress alarm devices magistrate: 1, USBC: 1,
at only one law clerks | USDC chief judge: 2
office.
Courtroom Deputy 3
Clerk s Office

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access, (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
P: Privacy lock. Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.

" The chief judge may have a third law clerk or second secretary if there are five or more active judges in the district.
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Table5.3
Acoustics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,

ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
) — [ 0 |a x | =
= ) = "4 [4 = [ w w
s | % 2 2121818 |2, |& 3z |8
g | g z 2% & & 3 |k Elg|, |28
zZ| ¢ o 5% e |k e |2 Z|lglzls |z
2 w 2 S |a |E |2 E(BE|2 |8 |z|2 |
= < € |5 [z |& = w5 9|y
3| 3 S(13|8|2| |5|1S|2|5|2|31(8|3
|2 |=|2 2le|a|2|«|s|5|2|E|3|2|2]|8
€1 & |9 |2 Ela|E 8|8 |3|8|2/2(82|12|2
SPACES 2 | B |3 |S |RemaArks 22| |E|23|2 |8 |2 (8|2 |2 |22 |RemARKS
JUDGES CHAMBERS SUITES
USCA Judge s Chambers
Suite
USDC Judge s
Chambers Suite
USBC Judge s/ Magistrate
Judge s Chamber Suite
Visiting/Non-Resident
Judge s Chambers Suite
JUDGES CHAMBERS
USCA Judge 35 |04 50 | Requires acoustically rated doors O |0|Oo (o |o O | Provide MATV or cable
0.6 TV outlet in each judge s
chambers
USDC Judge 35 |04 50 | Requires acoustically rated doors O |o|o|o|o O | Provide MATV or cable
0.6 TV outlet in each judge s
chambers
USBC Judge/ Magistrate 35 |04 50 | Requires acoustically rated doors O |o|o (o |o O | Provide MATV or cable
Judge 0.6 TV outlet in each judge s
chambers
JUDGES CHAMBERS SUPPORT AREAS
Study (USCA only) 35 |04 50 | Requires acoustically rated doors O |o|o (o |o O | Provide MATV or cable
0.6 TV outlet in each support
area
Vestibule ul
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Table 5.3 (continued)
Acougtics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,

ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
) — [ 0 |a x | =
2|3 = w |8 |5|3 i g4
» S aQ =z |X |0 |o = -3 < | 5
S | & = S |3 8|8 3 |& £ s 2|3
= ) = T |la & |W o |w z |2 |« |&
2 S o 73 o E P ] = < a E
=) w = elale |2 G528 5|2 |=
S| 3 $13/8|2| |5|18|2|z|8|2|8|4
Elag [= 18 2131518 S|£|E|5|3|2 |8 |8
2 i e e 2lei2|la |S|Z2|3 |82 |ololo|2
2 w <t
S|t |22 g o |\u 818 1§ |8 (EIZ|5(8(8¢2
SPACES s | @ o | = |REMARKS x| |8 |¥ |c|o |2 |R |8 |S|5|S|= |REMARKS
JUDGES CHAMBERS SUPPORT AREAS
Private Toilet Treat all pipe penetrations for high m}
fransmission loss.
Closet
CLERICAL/SUPPORT AREAS
Reception Area 40 High masking level to increase privacy O |0 |o|o
from interior
Coat Closet
Secretarial Workstation 35 m] OO0 |0 |o
File Storage Area
usbc
Magistrate Judge
USBC
Facsimile Machine Area O |0 |o|o
Copier Area Should be sound isolated from office O |o|o|o
work stations
Storage
Service Unit m]
REFERENCE/CONFERENCE ROOM
USDC Judge 35 |0506 |08 O |o|o|o|o|o
USBC Judge/ Magistrate Judge |35 | 0506 |08 O |o|o|o|o|o
OTHER SUPPORT OFFICES
Law Clerk s Office 35 [0506 O |o|o|o|o
Courtroom Deputy 35 [0506 O |o|o|o|o
Clerk s Office
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Table5.4
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
g
TEMP g 8 |y TYPE:
(degrees Fahrenheit) HUMIDITY < - P < 5 | = Indirect
(degrees Celsius) (Perc.) =4 | g £ g z | 3 D = Direct CONTROL
z= So | Ex w >
o IF < © = 5
EO =a | 38 o =
s w s | w | 35| 23|88 2|ty ¢ | 2| qu|3|8&
Es | %% gy | 3 | G2 | v S|§|53|E| 2
SPACES LS | 23 |BSE| 8 | &2 | From | 2| £ | % | 5 | GENERALREMARKS
JUDGES CHAMBERS SUITES (1) Outdoor temperature
equal to ASHRAE 1%
USCA Judge s Chambers design dry bulb and
Suite coincident wet bulb.

(2) Outdoor temperature
equal to ASHRAE 99%

usbc Judge§ design dry bulb.
Chambers Suite

(3) Outdoor air at design
temperature.
USBC Judge s/ Magistrate
Judge s Suite (4) Outdoor temperature is
ASHRAE 97.5%.
(5) Each judge and hisher
. ) designer will determine
Visiting/Non-Resident e
Judge s Chambers Suite lighting types and controls.

JUDGES CHAMBERS

USCA Judge 76 |7074  |4585 2535 |20 |8 8085 100 (6 |6 |6 |6 |6
(233244) | (211233) (2.45) (540-100)
1) @ @ @
USDC Judge 5400 |5 |6) |6 |6 |6
(540-1100)
USBC Judge/ Magistrate 50-100 © |6 |6 G |6
Judge (540-100)

JUDGES CHAMBERS SUPPORT AREAS

Study (USCA only) 476|707  |4585 2535 |20 |8 8085 400 [ |6 |6 |6 |6
(233244) | (211233) (2.45) (540-100)
(1) @ @) (]
Vestibule 2025 © (G |6 G |6
(215:270)
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Table 5.4 (continued)
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
g
TEMP 5 S| w TYPE:
(degrees Fahrenheit) HUMIDITY < - P < 5 | = Indirect
(degrees Celsius) (Perc) sa | G% g z| 3 D = Direct CONTROL
z= <o E W
o - < © = o
[=X%] =Q =83 e =
s w s | w | 35|88 28 2|8y g | 2| 8|8 |E
Es | %8 | gz |3| £2 |ww S|E|E3|E| &
SPACES Y8 | S3 | B2 | 3| &2 | Frow | 2| EX | % | 5 | GENERALREMARKS
JUDGES CHAMBERS SUPPORT AREAS (cont d) (1) Outdoor temperature equal
to ASHRAE 1% design dry
Private Toilet 7476(233- | 7074 (211- | 4585 |2535 |20 8 |8085 ® |6 (5) | | bulband coincident wet bulb.
2%4) 23) (945)
U} @ @) @ (2) Outdoor temperature equal
to ASHRAE 99% design dry
Closet 6 |6 |6 |6 M
CLERICALISUPPORT AREAS {8) Outdoor ai at design
femperature.
Reception Area 7476(233 | 7074 (211- | 4585 |2535 |20 8 |8085 50-75 G |6 |6 ® |6 )
24.4) 23) (945) (540-800) X%S;fgoé;eg;/mm is
Coat Closet M @ ® @ M
- - (5) Each judge and hisher
Secretarial Workstation (6605-31-5800) ® designer will determine lighting
File Storage Area types and controks
usbc
Magistrate Judge
USBC
Facsimile Machine Area
Copier Area
Storage 20-30 (5)
Senvice Unit 7476 7074@11- | 4555 | 253 |20 8 |80 @5320) |5
(233244) | 233) (945)
(1) 2 €) (@)
REFERENCE/CONFERENCE ROOM
USDC Judge 7476 7074 4555 (2535 |20 8 |8085 60-75 G |6 |6 ® |6
(233244) | (212:233) (945) (650-800)
USBC Judge/ Magistrate Judge | (1) @ ®) @
OTHER SUPPORT OFFICES
Law Clerks Office 7476 7074 4555 (2535 |20 8 |8085 60-75 G |6 |6 ® |6
(233244) | (212:233) (945) (650-800)
Courtroom Deputy (1) @ @ ()
Clerk s Office
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Chapter 5: Judges Chambers Suites

Functiong/Activities

The chambers suite includes the judge’ s private chambers (with adjoining private toilet,
closet, and vestibule), a reference/conference room, work areas, offices, and other ancillary
spaces used by the judge and support staff. See Figures 5.1 through 5.4 for typical/
representative layouts of judges chambers suites.

Judges chambers suites provide an area for receiving and screening visitors; storage for
staff's and visitors' coats and other belongings; storage for files used by the judge and
staff; a small service unit for coffee and light food preparation; research areafor law
clerks; clerical work areafor the judge's secretary; and space for a copier, printer, and
other equipment.

In addition to secretaries and law clerks, many judges also employ unpaid law school
externginterns. Although the guidelines that follow do not formally designate work spaces
for externginterns, workstations are often provided in the reference/conference room.

User Capacity

U.S. Court of Appeals

Chief Judge' s Chambers Suite. Spaceis provided for the chief judge, three law clerks,
three judicia secretaries, and six visitors.

Judge’'s Chambers Suite. Spaceis provided for one judge, three law clerks, two judicia
secretaries, and two visitors.

U.S. District Court

Chief Judge' s Chambers Suite. Space is provided for the chief judge, two law clerks, one
judicia secretary, and six to ten visitors. The chief judge may have athird law clerk or
second secretary if there are five or more active judges in the district.

12/19/97 5-19



U. S Courts Design Guide

5-20

Judge’'s Chambers Suite. Spaceis provided for one judge, two law clerks, one judicia
secretary, and six to ten visitors.

Magistrate Judge's Chambers Suite. Spaceis provided for one magistrate judge, one law
clerk, onejudicial secretary (or two law clerks and no secretary), and six to ten visitors.

U.S. Bankruptcy Court

Judge’'s Chamber s Suite. Space is provided for one bankruptcy judge, one law clerk, one
judicial secretary, and six to ten visitors.

% Programming Note
=

m Each suite can also require a courtroom deputy
clerk work areawithin or close to the chambers
suite. When not located in chambers, the deputy
clerk work area must be excluded from the total
net square footage of the chambers suite.

m  This note appliesto both the USDC and USBC.

Adjacency and Circulation

Each judge's chambers suite is accessible only through restricted circulation. The suiteis
located to be conveniently accessible to the judge's courtroom and its ancillary areas.

See Table 5.2 and the SRAC diagrams at the beginning of this chapter and in Chapter 4
for additional detail regarding circulation.
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Chapter 5: Judges Chambers Suites

Size

Judges chambers suites are a highly individualized group of spaces, designed under the
guidance of the judge to best meet the judge’ s specific needs.

Except for the total net square feet alotted to each type of judicial officer, the individual
gpatia alocations listed in Table 5.5 are intended only as guidance. If necessary,
circulation space up to 8% of the chambers net square footage may be added. Circulation
space may not be added if connecting hallways are not dictated by the design. The amount
of circulation space required for courtroom/chambers floors varies with the actual design;
however, 17% for the entire floor can be applied during preliminary planning. If
circulation space is added within the suite, the square footage is included in the 17%
allowed for circulation on the courtroom/chamber floor.

% Programming Note
=

m Additional circulation space is not to be included
in the chambers design unless needed.
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Table5.5

Areas of Chambers Suitesin Net Square Feet (Net Square Meters)

USCA usDC Magistrate USBC

Judge Judge Judge Judge
Reception Area B 100(9.3) 100 (9.3) 100 (9.3)
Closet B 10(0.93) 10 (0.93) 10 (0.93)
Secretarial Area B 120(11.1) 120 (11.1) 120 (11.1)
File Area B 140(13.0) 60 (5.6) 60 (5.6)
Fax Area B 10(0.93) 10 (0.93) 10 (0.93)
Copier Area B 50(4.6) 50 (4.6) 50 (4.6)
Storage B 80(7.4) 80 (7.4) 80 (7.4)
Service Area B 20(L9 20 (1.9) 20 (1.9)
Judge's Chambers B 500(46.5) 400 (37.2) 400 (37.2)
Judge's Study (USCA) | | | |
Vestibule/Toilet/Closet B 110(10.2) 110 (10.2) 110 (10.2)
Reference/Conference Room Wl 400 (37.2) 300 (27.9) 300 (27.9)
Law Clerk Station(s) (2for W 300 (27.9) 150 (13.9) 150 (13.9)
USDC judge)
Subtotal NSF 2,480 (230.4) 1,840 (170.7) 1,410 (131.0) 1,410 (131.0)
Courtroom Deputy Clerk 150 (13.9) 150 (13.9) 150 (13.9)
Station (if included in suite)
Total NSF 2,480 (230.4) 1,990 (184.9) 1,560 (144.9) 1,560 (144.9)
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% Programming Notes
(—;

m  USCA chambers suites often include each of the
spaces outlined in Table 5.5.

m A non-resident or visiting judge's chambersis
900 net square feet (NSF) [83.6 net square
meters (Nm?)], subdivided at the court’s
discretion.

Design Requirements

General Design Elements

The following is a description of the design elementsin judges chambers suites. The
information supplements Table 5.1.

Privacy. Tota enclosure of judges chamber suitesis necessary for acoustical and visua
privacy, to protect confidentiality, and prevent distraction. An entrance to judge's
chambers located directly off restricted circulation must be provided, with a soundlock to
ensure confidentiality.

Natural Light. Accessto natural light isrequired for all workstations. Windows are
desirable; however, natural light must be controlled to eliminate excessive brightness,
glare, or heat.

Specific Design Elements

Toilet. A private toilet room must be provided in the chambers suite. Accessto thetoilet
should be through a soundlock/vestibule that also provides access from the chambersto a
restricted circulation area. See Table 5.1 for more detail on privete toilets.

Judge' s Study. USCA judges sometimes require a private study adjacent to their chambers.
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Secretary Work Area. The secretary work area must be designed to alow continuous
monitoring of the suite entrance. Space for a computer printer must be conveniently accessble
from the secretary work area but separate from the reception area, to maintain confidentiaity
of printed documents.

Law Clerk Office(s). A separate office for each law clerk might be provided. Alternatively,
clerks can be provided with semi-private workstations, either in alcoves or separated by
modular partitions, bookcases, etc., depending on the judge's preference.

Reference/Conference Room. The reference/conference room is used by the judge and law
clerksto research and discuss cases, as well as by the judge to meet with other court staff or
attorneys. It may aso house workgtations for externg/interns. Shelving must be provided to
accommodate the chambers reference collection. In addition, the area must accommodate a
conference table and chairs for up to 12 people.

See Table 5.1 for additiona detail regarding design eementsin support spaces.

% Programming Notes
=

m  Requirements for bookshelves are changing due to
evolving methods of legal research. Increasing use
of electronic data bases and a decreasing reliance
on bound volumes are resulting in smaler
chambers reference collections. The changesin
legal research provide an opportunity to reduce the
court’s expenses for maintaining collections and
the space needed to house them.

m  Theshaing of chambers reference collectionsis
currently practiced in some courts and should be
consdered when planning courthouse congtruction
projects. In addition to cost savings, sharing
collections may offer other advantages such as
increasing the depth of the collection avalable to
judges and promoting collegid relaions among
law clerks and judges. Disadvantages may include
reduced convenience or the increased possihility
that a desired book may bein use.

m TheU.S Jdudicid Conference Committee on

Automation and Technology has identified space
__________________________________________________________|
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__________________________________________________________|]
planning scenarios for sharing chambers reference
collections. Variations of the scenarios listed
below may be adapted to fit the myriad of
configurations for chambers suites.

m  In courthouses where chambers suites are clustered
on the same floor, there may be a centra shared
callection augmented by a minima number of
often-used volumes maintained in chambers. This
arrangement increases the possibility of providing
access for library staff and offers the greatest
opportunity to increase the depth of the collection;
however, access to books may be less convenient
for judges and the public.

m Thecollegid arrangement of chambers suites dso
provides an opportunity for shared conference
rooms and other support spaces. A shared
conference room may be larger and better
equipped than individua conference roomsin
chambers suites.

m In courthouses that do not have clustered chambers
auites, reference collections may be shared between
adjoining suites. A single room, Stuated between
the auites, is used to store books and legal
research. Shared or separate conference rooms are
provided for the judges. This arrangement
preserves convenient access to the collection;
however, the possibility that abook may bein use
remains apotentia problem. This scenario places
respongbility for administering the collection on
the judge's taff.

m Thetota NSF allocated for shared reference
collections must not exceed the NSF alotted for
chambers suites. Space programmed for shared
reference collections must be deducted on a pro-
rata basis from each chambers suite. Although
Space savings may be minimd, the cost of
maintaining collections is sgnificantly reduced.
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m  Shared collections may save net programmed

Space, but may increase space required for
circulation. Efficient planning may decrease total

Space requirements and provide enhanced library
sarvices.

Storage. Generd storage areasin judges chambers suites must provide the following:
m  Spacefor laterd files or other appropriate filing equipment

m A closat convenient to the reception areathat provides hanging and shelf space for
vidtor and staff coats and other belongings

m  Space for generd office and coffee/refreshment supplies

m At lead one range of bookshelvesfor each staff member, including the secretary

Within the judge's private chambers, sorage should be provided for the following:
m Thejudges persond belongings (Sorage should be lockable)

m  Office supplies (in conveniently located drawers or cabinets, large enough to
accommodate legal-szed pads and files)

m Files(sorage should be lockable) (Note: file Sorage may be located outside the
chamber but should have convenient access)

m Law books (shelves should be conveniently located)
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Finishes, Furniture, and Fixtures

Budgetary Notes

m A cog-effective paette, consstent with the project
budget, must be designated by the design architect,
from which alimited range of finish materids,
colors, and textures will be sdected.

m  Application pandling must be limited to wainscot
and accent details to achieve the desired design
objective.

m Theuseof exotic hardwoods is prohibited.

m  Maintenance costs and life-cycle cost benefits of
finish materids must be consdered in sdlection.

Finishes
The finishesin judges chambers suites should reflect the design qudity of the courtroom;
chambers should be viewed as an extension of the courtroom. Finishes should give an

impression of fine quality. Floors must be carpeted. Wall and celling design must consider
acoudtics for interna speaking, light reflectance, and contrast.

The following list of interior finish criteria provides examples of andard levd finishes that
apply to judges chambers suites. These finishes represent a quality sandard or benchmark and
are not intended to dictate specific design solutions or treatments. All finishes must be
compatible with the overdl architecturd characterigtics of the building.

Walls (Except Closed Storage)

m  Use American Woodworking Indtitute (AWI) premium-grade, hardwood veneer
panding or wainscot, Sained and finished with a transparent sedler.
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m If apartid-height wood wainscot is provided, finish upper wall surface with paint or
Type Il vinyl, fabric, or polyolefin wall covering.

m  Useacoudicd treatment, detailing, or materia as required to meet noise criteria (NC).

Walls (Closed Storage)

m  Usegypsum walboard laid over meta studs and finished with paint.

Base (Except Closed Storage)

m  Use AWI premium-grade, solid hardwood, stained and finished with a transparent
sedler.

Base (Closed Storage)
m  Useafour-inch (100 mm) high, vinyl cove base.

Doorsand Frames

m  Use AWI premium-grade, hardwood veneer solid core doors and solid hardwood door
jambs, stops, and casings, stained and finished with a trangparent sedler.

Trim and Maoldings

m  Use AWI premium-grade, solid hardwood decoretive moldings, as dictated by the
design or exigting building decor conditions.

m Provide decorative moldings such as base, chair rail, crown, and pand molds as
required.

Celing

m  Use suspended acoudticd tile and/or gypsum wallboard finishes, as dictated by the
design or exigting building decor conditions.

m  Provide other celling ements, such as soffits, perimeter coves, recesses, and revedls
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as required to integrate heating, ventilating, and air conditioning (HVAC) and lighting
into a harmonious design.

Use acoudtical treatment, material, or detail as required to meet NC.

Floor Covering (Except Closed Storage)

Use 42-ounce (1.19 kg) face-weight, synthetic (nylon or equd), commercia-grade
carpet over a synthetic fiber cushion.

Floor Covering (Closed Storage)

Use 12-inch square (0.09 ), vinyl composition tile or sheet vinyl flooring.

Bookshelves (Judge' s Chambers)

For bookshdlvesin judges chambers, use AWI premium-grade, hardwood veneer
adjugtable shelves and casawork, stained and finished with a transparent sedler. For
bookshelves in judges reference/conference rooms, the same requirements apply,
except AWI custom-grade shelves are used.

Provide astandard case unit 10 inches (250 mm) deep by 36 inches (925 mm) wide by
84 inches (2150 mm) high.

Limit shelf spansto 36 inches (925 mm).

Judg€' s Private Toilet

Finish walswith Type Il vinyl wall covering with aclass A rating (ASTM Tunnel
Test).

Provide base that isaminimum 4” high (200 mm), ceramic tile with sanitary cove.
Use tile trim pieces on corners and edges.

Use ceramic tile floor that meets ANS| A137.1, ingtalled with thin-set water-proof
meastic, method F122-90, as specified in the Tile Council of America Handbook.

Use painted gypsum wallboard with paint finish for the ceiling.
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Service Unit

Provide resdentid kitchen-type service unit conssting of AWI custom-grade,
hardwood veneer cabinets with solid hardwood doors, door, and cabinet frames (base
and wall cabinets). The unit should be 72 inches (1825 mm) long, conssting of a
decorative plagtic laminate countertop.

Provide 18/8 brushed, stainless sted sink, 22 inches (575 mm) by 25 inches (625 mm)
by 6 inches (150 mm) deep, and sngle-lever faucet.

FurnitureFixtures

Fixed or built-in furniture, such as bookshelves and worksurfaces, within a judge's private
chambers should have Smilar design quality as courtroom interiors. Furniture and fixturesin
the offices of ajudge's support saff, including the secretary and law clerk, should be
coordinated to reflect the color and materias used throughout the judge's chambers suite. The
furniture and fixtures for support saff are not usualy designed to the same quality asthosein
the judge's private chambers.

Each judge' s chambers typically contains the following furniture:

A movable desk at least 36 inches (925 mm) deep by 72 inches (1825 mm) wide

An additiond surface at least 20 inches (500 mm) deep and 42 inches (1075 mm)
wide for atypewriter or computer terminal

Space for a surface behind the judge at least 20 inches (500 mm) deep by 72 inches
(1825 mm) long on which to spread out documents and files (built-in or movable)

A conference table accommodating eight to ten persons, separate from the judge's
persona work areato protect confidentidity of cases

For more detailed information about furniture in judges chambers suites, please refer to Table

51
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Security

Security and Alarm Systems

The security and darm systems for the judge's chambers and suite must function as an integral
part of the security and darm systems for the total facility.

Main Entrance Door. A closed circuit tdevison (CCTV) camera must be provided in the
corridor outsde the door. A doorbell with intercom spesker must connect to the reception
workgtation and one of the law clerk workgations. The door must include an eectric “fail-
secure’ door lock.

Secretary/Receptionist Desk. A CCTV monitor must be provided, as well as a door release
pushbutton, intercom spesker, and duress darm device.

Judge's Desk. A duress darm device must be provided.

Law Clerk Workgation. At one gation only, a CCTV monitor must be provided, aswdll as
adoor release pushbutton, intercom spesker, and duress darm device.

Door Locks

As noted above, the main entrance door must be equipped with a fail-secure, eectric-srike
lock. The judge's chambers, sudy, and closet, aswell asthe storage room and law clerk’s
office, must have key locks. The entire suite is keyed from a sub-master. The judge's private
toilet must have a privacy lock.

Acoustics

The following section provides an overview of the acoudtica qudlity necessary in judges
chamber suites. See Table 5.3 for additional detail on acoustics.
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Finishesand Construction

The degree of acougtica privacy required in chambers, conference rooms, and support offices
must be congdered in the sdlection of wall congtruction and finishes.

Due to the need for a quiet work environment within judges chambers, dl ceilings and floor
surfaces mugt be finished with sound-absorptive materids (e.g., acoudic tile on the cellings
and carpet on the floors). Sound absorption on walls is aso necessary; however, wal surfaces
can be more sound-reflective. Walls must be properly constructed to prevent sound
transmission to adjoining spaces, both insde and outside the suite. Wood-paneled walls and
wood wainscoting around the lower portion of the wall are common features,

Noise-producing office equipment must be placed in separate areas, and surrounded by either
walls or sound-absorbent partitions. Sound-absorbing wall trestments must be provided in
equipment spaces.

Partitions forming the perimeter of the suite, the judge's chamber, and the
reference/conference room must be dab-to-dab.

Acoustic Privacy Requirement

The desgn must provide a“confidential” acoustic separation grade for al judge's chambers,
reference/conference rooms, and studies (USCA only).

Noise Reduction

Heating, Ventilating, and Air Conditioning. To ensure that no noise or conversation carries
from one space to another, dl openings carrying piping through the dab or partitions must be
seded with flexible caulk. All air ducts leading to and from confidential spaces must be
acoudticaly treated with two inches (50 mm) of duct lining for a distance of a least 12 feet
(3700 mm) from the diffuser. This ensures minimal transmisson of conversation from
confidentid spaces.

Plumbing. Plumbing runs must be isolated from noise-sengitive spaces.
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Heating, Ventilating, and Air Conditioning

System Design

The system sarving the judge's chambers suite must be sized to include the
reference/conference room, law clerk offices, secretaria suite, and reception area.

HVAC in thejudges chambers suite, if adjacent to a courtroom, must be fed from the same
system as the associated courtroom to facilitate off-hours use (e.g., evenings and weekends) of
the chambers suite/courtroom local system.

For additiond detail regarding HVAC sysemsin judges chambers suites, see Table 5.4.

Air Digtribution

Air digribution sysemsin judges chambers must provide a high degree of individua control
and acoustical privacy. Ductwork must be treated to meet acoustica design criteria

Lighting

Lighting System

Lighting sysemsfor judges chambers suites are individualy determined by the judge in
consultation with an architect, engineer, or lighting designer. The ingdlaion must be designed
within federd energy consumption criteria

Specid condgderations in lighting design include velling reflections on reading materids, color
rendition, and how lighting will affect occupants emotions. Task lighting must be varigble to
100 footcandles (FTC) (1100 Ix).
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Emergency Lighting

Standby power for emergency lighting must be provided by local baitery back-up for selected
lighting unitsin the judge's chambers, reference/conference room, and circulation spaces.

For additiond detail on lighting criteria, see Table 5.4.

Electrical, Audio, Video, Communications, and Data
Transmission

Power and Communications

Connections must be provided at each workstation for dataltel ephone/intercom, atypewriter, a
persona compuiter, an individud printer, an adding machine/cal culator, a clock, and persona
accessories. Additiona outlets must be provided in reception and circulation aress, and for the
shared printer and service unit arees.

Electrical Disgtribution

Normal. Electricd service serving the judges chambers suite must be obtained from aloca
panelboard (three-phase, four-wire), Sized to serve al areas associated with the suite. The
pandboard must serve dl normd lighting and genera power requirements of the suite aress.
Capacity of the feeder serving the area must accommodate future load growth.

Dedicated. An dectrica digtribution system with dedicated grounding and independent
breskers serves computer equipment connected to courthouse computer networks and security
equipment.

Emergency Power Distribution. Security equipment must be connected to the emergency
power supply system.
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Designated Power Outlets

Minimum requirements for the judge's private chambers are as follows:
m  One quadriplex receptacle for genera purposes (e.g., atable lamp)
m  Two quadriplex receptacles for miscellaneous uses
m  Onededicated computer power receptecle

m  Onenorma duplex receptacle for the judge' s printer
Minimum requirements for the reference/conference room are established by the judge.

Minimum requirements for the law clerk and secretarid workgations (per Setion) are as
follows

m  Onequadriplex receptacle for genera purposes
m  Onededicated computer power receptecle

m  Onenorma duplex receptacle for a printer

Outlets serving the following equipment should be located as established by the judge:
m  Copy machines
m Fax machines
m  Conventiond printers
m Laser printers - norma duplex receptacle
m  Word processors - computer power receptacle
m  Compact disc - remote operating modules - computer power receptacle
m Coffee machine
m  Saviceunit
m  Miscdlaneous (eg., TV, projectors)
m Didributed convenience outlets

Note: Devices provided with dedicated power (typically computers and security equipment)
must be on separate circuits.
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Video

One or more outlets connected to the building master antennatelevison (MATV) sysem must
be provided. If no MATV system exigts, an independent cable systlem must be provided for
judges chambers.

Satdllite downlink equipment and related cabling, or provisons for their future installation,
must be provided for judges chambers suites.

Communications

Telephone/intercom outlets must be provided where required. At specified locations, separate
outlets for telgphone modems must be located adjacent to telephonefintercom outlets.

Minimum requirements for communications outlets are as follows:
m  Judge s chambers: Three telephone outlets
m Judge' s study (USCA): Two telephone outlets
m Law derk workgation (per gation): One telephone outlet
m Reference/conference room: One telephone outlet

m  Secretarial workgtation (per station): One telephone outlet
For additiona detail regarding communicetions, see Table 5.3.

Data Transmisson

The judge and gaff each use a persona computer linked by aloca area network (LAN). Two
laser printers are typicaly used in the suite: oneisin the secretary work areaand oneis
grategicaly placed dsawhere.

Data transmission outlets serving persona computers and other related equipment must be
placed at locations within the judges chambers, as specified by the judge. Chambers computer
equipment will be connected to network servers. Related data and communications equipment
will be located in secure, temperature-controlled rooms or closets located on the same floor.
Provison must be made for connections to centrally-located data and communications servers,
either established within the courthouse or accessed by |eased telephone lines.

The following areas each require one data transmission network outlet:

m  Judges chambers
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For additiond detail regarding data transmission, see Table 5.3.
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Judge's study (USCA)
Law clerk workgation (per station)
Reference/conference room

Secretarial workstation (per station)
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Chapter 6: Ancillary Facilities

CHAPTER 6:
ANCILLARY FACILITIES

This chapter provides design tables and specific design guiddines for ancillary
fecilities, which consst of separate spaces that are functionaly related to the
courtroom. Ancillary facilities for the U.S. Court of Appedls (USCA) include judges
conference rooms, judges robing rooms, atorney lounges, and public waiting aress.
Ancillary facilities for the U.S. Digtrict Court (USDC) and U.S. Bankruptcy Court
(USBC) include judges conference rooms, judges conference/robing rooms, atorney
conference/witness waiting rooms, public waiting areas, court reporter/recorder aress,
news media rooms (optional), and aternative disoute resolution (ADR) suites.

See the gpatid relationship, accessibility, and circulation (SRAC) diagramsin Chapter
4 for adjacency and circulation patterns related to ancillary facilities. The number of
gpaces shown on the SRAC diagramsisintended only as an illudration; the actua
number and type of spaces required for a gpecific facility is determined in the building
program.
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Table6.1
Space, Furniture, and Finishes

FURNITURE FINISHES
SIZE (Buit-in fumiture is required. Movable fumiture is noted here for H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot
SPACES (NSF) (Nmz) ilustrative purposes and determining dimensions of spaces only.) STORAGE (') denotes special design.
Type Size Walls Floor Ceiling Height
COURT OF APPEALS
Judges' Conference Room 250 (23.2) min + 50 | Built-in: Display unit with screen, display boards Closet AV equip., Highest quality Highest Acoustic
En Banc Courtroom (4.6)judge Movable: Conference table, swivel chairs (lounge efc. paintiwall quality o
chairs, sofa) covering: carpet
paneling, wall
paper, millwork
En Banc Courtroom 50 (4.6) Built-in: Counter, sink, cabinets above and below Cabinets, shelves | 18" (450 mm) | Durable, medium- | Vinyl/ Acoustic S
Service Unit Movable: Accommodation for microwave oven and deep quality paintiwall | ceramic
refrigerator covering
Panel Courtroom 200 (18.6) Built-in: Display unit with screen, display boards Closet AV equip., Highest quality Highest Acoustic
Movable: Conference table, swivel chairs (lounge efc. paintiwall quality o
chairs, sofa) covering: carpet
paneling, wall
paper, millwork
Panel Courtroom 50 (4.6) Built-in: Counter, sink; cabinets above and below Cabinets, shelves | 18" (450 mm) | Durable, medium- | Vinyl/ Acoustic S
Service Unit Movable: Accommodation for microwave oven and deep quality paintiwall | ceramic
refrigerator covering
Judges' Robing Room 100 (9.3)+ 25 Built-in: Lockers for robes Lockers 12" (300 mm) | Highest quality Highest Acoustic S
(2.3)judge Movable: Chairs, side tables deep paintiwall quality
covering: carpet
paneling, wall
paper, millwork
Toilet 2@50 (4.6)ea Built-in: WC, lavatory, paper holder, paper towel Cabinet, shelves Durable, medium- | Vinyl/ Paint S
dispenser/disposal, soap dispenser, base cabinet, quality ceramic
mirror (provide for entry from soundlock) paintftile/wall
covering
Attomey Lounge 250 (23.2) Movable: Lounge chairs, coffee/side tables, sofa, Durable, medium- | Medium | Acoustic S
ammchairs quality paintiwall | quality
covering carpet
Work Area 100 (9.3) Movable: Work table or carrels, chairs Cabinet storage Acoustic S
Public Waiting Area 400 (37.2) Movable: Benches, side tables
En Banc Courtroom i o i o
Panel Courtroom 300 (27.9) Movable: Benches, side tables
° ° ° °
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Table 6.1 (continued)

Space, Furniture, and Finishes

FURNITURE
(Buitt-in fumiture is required. Movable fumiture is noted here

FINISHES
H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot

SIZE P A
for ilustrative purposes and determining dimensions of spaces . i i
SPACES (NSF) (Nm?) | oy STCRAGE (1) denotes specildesign.
Type Size Walls Floor Ceiling Height
DISTRICT/BANKRUPTCY COURT
Judges' Conference Room 25 (2.3)fudge, 150 | Movable: Conference table, conference chairs High quality Highest Acoustic H
(13.9)min paintiwall quality carpet
covering/
Conference/Robing Room 200 (18.6) Built-in: Lockers Lockers 24" (600 mm) | paneling S
Movable: Conference table, Conference chairs deep
Service Unit 20 (1.9)100 (9.3) Built-in: Counter, sink; cabinets above and below | Pantry, cabinets, | 18" (450 mm) | Durable, medium | Vinyl Acoustic S
Movable: Accommodation for microwave oven shelves deep quality paintiwall
and refrigerator covering
Attomey Conference/ 2@ 150 (13.9) per | Movable: Conference table, conference chairs (4), Durable, Acoustic S
Witness Waiting Room courtroom lounge chairs, side tables o easily-
maintained
carpet
Public Waiting Area 400 (37.2) per Movable: Benches, side tables
courtroom o o o o
News Media Room 50 (4.6)/person, Movable: Desks, chairs (provided only in larger Filing cabinets, Paint Durable, Acoustic S
(optional) 150 (13.9) min facilities) closet easily
maintained
carpetivinyl
COURT REPORTER/RECORDER
Court Reporter/Recorder 150 (13.9) Movable: Desk, chair, secondary work surface, Tape storage 6" (150 mm) | Paint Medium- Acoustic S
Office shelves, computers, printer, and typewriter shelves deep quality carpet
CourtReporter/Recorder 50 (4.6) Movable: Tape storage shelves (6" or 150 mm Shelves 6" (150 mm) | Paint Vinyl Paint/ S
Storage deep) and/or box storage on 2-3 walls D (tapes) 20" Acoustic
(500 mm)
D (boxes)
Shared Work Room 100 (9.3) Movable: Work tables, workstations Shelves 18" (450 mm) | Paint Durable, Acoustic S
deep easily-
maintained
Transcriber/Typist 50 (4.6) Movable: Desk, chair, computers, printer, and Paint carpet Acoustic S
Workstation typewriter
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Table6.2
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see bottom of page SECURITY & ALARM SYSTEMS
2 ¢
3 o & =
el .|z .| 5|3
4 = w b =
o s|E|E|E|8|5 (8|52
o =S| 2| 32| S| 2 || Q|| 2| 2
o| 8|8 S| S| g|E|S|83|=|u8 8|8
2| 5|3 2lz|E|3| 8|28 |3z |8|g|¢8 GENERAL
SPACES [ & % | REMARKS 3 3 a & S |Sy| X |ER| 3 & | REMARKS REMARKS
COURT OF APPEALS
Judges' Conference Room 3 Adjacent to robing O O | Provide two
En Banc Courtroom room duress alarm
devices in room
En Banc Courtroom 3 Adjacent to
Service Unit conference room
Panel Courtroom 3 Adjacent to robing O O | Provide two
room duress alarm
devices in room
Panel Courtroom 3 Adjacent to
Service Unit conference room
Judges' Robing Room 3 Adjacent to O
courtroom
Toilet P Adjacent to robing
room
Attomey Lounge 2 Equipment provided by
attorneys
Work Area 1 Off of attomey Not required if lounge is
lounge adjacent to conference
room
Public Waiting Area 2 Outside courtroom ]
En Banc Courtroom
Panel Courtroom 3 Outside courtroom

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table 6.2 (continued)
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see bottom of page SECURITY & ALARM SYSTEMS
2 ¢
3 o & =
el .|z .| 5|8
= w T =
o 182|888 |5|8|:|=
o = | 2| = |>|Z2|lx| 8|a2| 2| 2
s | 8|8 S| 8|g| 8|S || 2 | 8|8
2| 5|3 2lz|E|3| 8|28 |3z |8|g|¢8 GENERAL
SPACES [ & % | REMARKS 3 3 a & S |Sy| X |ER| 3 & | REMARKS REMARKS
DISTRICT/BANKRUPTCY COURT
Judges' Conference Room 3 ] O | Provide one
duress alarm
device in room.
Conference/Robing Room 3 Adjacent to ] ]
courtroom
3 Adjacent to
Service Unit conference room
Attomey Conference/ Witness | 2 2 Adjacent to
Waiting Room courtroom
Public Waiting Area 2 Outside courtroom
News Media Room 3 3 May be remote Closet(s) for equipment
(optional) storage
COURT REPORTER/RECORDER
Court Reporter/Recorder Office 3
Court Reporter/Recorder 3 Near court Area should be
Storage rep sirec's office securable
Shared Work Room 1 Near court When required; shared
rep sirec's office by up to four court
reporters /recorders
Transcriber/Typist Workstation 1 Near court When required
rep sirec's office

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table6.3
Acoustics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,

ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
g | z g 28|z & g5
Y s @ 21x |88 2 o =z |5
] o 3z o | o | e E |« wi — ] 2
e a = I (% [z |w 3 | El@ g |9
2 o =) 3 s |2 |E x |2 Z|2|8|g8 |2
= S | E [ w |5 (2 |a|F|E |E
2| g 2 & (3|3 |2 £(3|2|x|8|2/3|4
218 |2 |2 zlale|2|<|S|5(8|5(5(|2|8|¢
| & |a |3 glslglg 18|22 |8|z|glcelg]|2
gl g | < |8 Zlz|2|z2 |18 |49|8B|lc|8|e|le|a|k
SPACES o o o = | REMARKS i |8 |g|¥ |o|o | | |c |5 |5 |5 ]|= |REMARKS
COURT OF APPEALS
Judges' Conference Room 30 |05 08 |50 | Line HVAC ducts with 2" (50 mm) O (o ]
En Banc Courtroom 0.6 fiberglass for 12' (3700 mm) min.
to minimize sound transfer
between rooms.
En Banc Courtroom Treat pipe penetrations of wall to ]
Service Unit assure high transmission loss for
privacy. Assure that plumbing does
not cause noise in adjacent
spaces.
Panel Courtroom 30 |05 08 |50 | Line HVAC ducts with 2" (50 mm) O (o ]
0.6 fiberglass for 12' (3700 mm) min.
to minimize sound transfer
between rooms.
Panel Courtroom Treat pipe penetrations of wall to ]
Service Unit assure high transmission loss for
privacy. Assure that plumbing does
not cause noise in adjacent
spaces.
Judges' Robing Room 30 |05 50 O (o ]
06
Toilet O
Attomey Lounge 35 |05 o |o ]
06
Work Area O |O|o0|Oo (o
Public Waiting Area 40 (05 ] ]
En Banc Courtroom 0.6
Panel Courtroom 40 (05 ] ]
06
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Table 6.3 (continued)

Acoustics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,

(optional)

ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
) — [ o | a x | =
= « = o o = - w w
g | & ] 215138 2 | % z|§
= & z I |8 |z |& 3 |G E @ & |°
2| ¢ S g% ||k e |2 E|Z|8|g|7
E = = S |2 |8 g |3 /2 (e |§|E (5 |uw
3| 3 CACRERE Slc|E|E|3|2|8|2
| g |2 |2 zlsl2|28|<|s|5|2|5(3|2|2|8
< ] % = el g5 |82 2|l |18 =
gl g | < |2 flzlzl2 |8 |4|8|lc|B|2|2|2%
SPACES o [ o = | REMARKS i |8 |g|¥ |o|o | | |c |5 |5 |5 ]|= |REMARKS
DISTRICT/BANKRUPTCY COURT
Judges' Conference Room 30 |05 08 |50 o |O [}
06
Conference/Robing Room 30 (05 08 |50 o |O [}
06
O
Service Unit
Attoney Conference/ 35 |05 o |O [}
Witness Waiting Room 0.6
Public Waiting Area 40 (05 m} [}
06
News Media Room 35 o |O [}

COURT REPORTER/RECORDER

Court Reporter/Recorder 35 O |O|o0|O
Office

Court Reporter/Recorder ]
Storage

Shared Work Room 35 o |O [}
Transcriber/Typist 35 O |O|o0|O
Workstation
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Table6.4
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
g
TEMP 5 S| w TYPE:
(degrees Fahrenheit) HUMIDITY < - P < 5 | = Indirect
(degrees Celsius) (Perc.) =4 | g £ g z| 3 D = Direct CONTROL
z= So E W
o IF < © = 5
EO =0 38 c| &
s w | s | w|3E|83| 82 |2| &y g S|4 |B|E
Es | %2 | o4 | 3| G2 | v S|§|52|E| 2
SPACES L8| 23| 22 | 3| &2 | Frow @ | 2| 25 | 5 | 5 | GENERALREMARKS
COURT OF APPEALS (1) Outdoor temperature
equal to ASHRAE 1%
Judges' Conference Room 74-76 70-74 45- 25 20 8 80-85 60-75 D |D [} design dry bulb and
En Banc Courtroom (23.3-244) | (21.1- 55(3) |35(4) |(945) (650-800) coincident wet bulb.
U] 23
(2) Outdoor temperature
En Banc Courtroom equal to ASHRAE 99%
Senvice Unit design dry bulb.
(3) Outdoor air at design
temperature.
Panel Courtroom 45 25 8 80-85 D (D O
55(3) |35(4) (4) Outdoor temperature is
ASHRAE 97.5%.
Panel Courtroom
Service Unit
Judges' Robing Room 45- 25 8 80-85 40-50 D ]
55(3) |35(4) (430-540)
Toilet
Attomey Lounge 45- 25 80-85 30:50(320- (D |D ]
55(3) |35(4) 540)
Work Area 45- 25 80-85 50 (540) D O
55(3) |35(4)
Public Waiting Area 45- 25 80-85 30 (320) D |D O
En Banc Courtroom 55(3) |35(4)
Panel Courtroom 45- 25 80-85 30 (320) D |D ]
55(3) 135(4)
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Table 6.4 (continued)
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
8
TEMP 5 S| w TYPE:
(degrees Fahrenheit) HUMIDITY < - P < 5 | = Indirect
(degrees Celsius) (Perc) =4 | g £ g z| 3 D = Direct CONTROL
z= | Je Ee | B >
o = <t =l o
=2 |58 |38 |8|3
3= ey oo al ow . a w - -4
S w S| W ES %8 | B% |3| B2 | S| 5|ES|E £ | GENERAL
SPACES 28 | 53 | 22 | 3| &2 | Fow | 2| £ | % | 5 | REMARKS
DISTRICT/BANKRUPTCY COURT (1) Outdoor temperature
equal to ASHRAE 1%
Judges' Conference Room 74-76 70-74 45-55 [25-35 |20 8 80-85 60-75 D ] design dry bulb and
(233- @1.1- @ |4 |O4) (650- coincident wet bulb.
244) (1) 233)(2) 800)
(2) Outdoor temperature
Conference/Robing Room equal to ASHRAE 99%
design dry bulb.
Service Unit (3) Outdoor air at design
temperature.
Attormey Conference/ 5 |5 8 8085 50(40) [D |D o féﬁ;fg"g’;%l}"emmre is
Witness Waiting Room 55(3) |35(4) e
Public Waiting Area 45- 25 80-85 30 (320) D O
55(3) |35(4)
News Media Room (optional) 45- 25 80-85 50 (540) D ]
55(3) |35(4)
COURT REPORTER/RECORDER
Court Reporter/Recorder 74-76 70-74 45- 25 20 80-85 50 (540) D O
Office (23.3- (21.1- 55 35 (9.45)
244) (1) 233)(2)
@ 14
Court Reporter/Recorder
Storage
Shared Work Room 45 25 80-85 D O
55(3) |35(4)
Transcriber/Typist 45- 25 80-85 D ]
Workstation 55(3) |35(4)
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Judges Conference Rooms

Functiong/Activities

Judges conference rooms provide space for meetings, training sessons, case
conferences by USCA judges, and other functions involving judges. The facility
includes asmall service unit where smple food and beverages can be prepared.

User Capacity

Primary users are the judges of the court. The number of users varies with the size of
the court.

Adjacency and Circulation

The judges conference rooms must be ble from judges chambers suites by
redtricted circulation or a controlled reception area. The facilities must provide equal
accessfor dl judges.

Size

The sze of ajudges conference room varies with the number of judges served. See
Table 6.1 for specific Sizes of conference rooms and associated aress.

Finishes
Thefollowing isalist of sandard leve finishes for judges conference rooms. These
finishes represent a quality standard or benchmark and are not intended to dictate

specific design solutions or treetments. All finishes must be compatible with the
overdl architectural design of the building.
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Budgetary Notes

m A cog-effective paette, consstent with the
project budget, must be designated by the
design architect from which to sdect a limited
range of finish materids, colors, and textures.

m Theuseof exotic hardwoods is prohibited.

m  Maintenance costs and life-cycle cost benefits
of finish materid must be considered.

Walls

m Encloseroom to prevent digtraction and provide privacy, confidentiaity, and
security.

m  Consder speech acoudtics, soundproofing, maintenance, light reflectance, and
eyedrain.

m  Use American Woodworking Ingtitute (AWI) premium-grade, hardwood
veneer paneling or wainscot, stained and finished with a transparent sedler.

m If apartid-height wood wainscot is provided, finish the upper wall surface
with either paint, or Type Il vinyl, fabric, or polyolefin wall covering.

m  Useacoudicd treatment, detailing, or materia as required to meet noise
criteria.

Base

m  Use AWI premium-grade, solid hardwood, stained and finished with a
transparent sedler.

Doorsand Frames

m  Use AWI premium-grade, hardwood veneer, solid core door and solid
hardwood door jambs, stops, and casings, stained and finished with a
transparent sedler.
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Trim and Maldings

Cal

Use AWI premium-grade, solid hardwood, decorative moldings, as dictated
by the design or existing building decor conditions.

Decorative moldings include, but are not limited to, base, chair rail, crown,
pand molds, and other moldings as required.

ing
Use suspended acoudtica tile and/or gypsum wallboard finishes, as dictated
by the design or existing building decor conditions.

Provide other ceiling elements, such as soffits, perimeter coves, recesses, and
revedls as required to integrate heating, ventilating, and air conditioning
(HVAC) and lighting into a harmonious design.

Provide acoudtical trestment, material, or detail as required to meet noise
criteria.

Floor Covering

Use 42-ounce (1.19 kg) face-weight, synthetic (nylon or equd), commercid-
grade carpet over a synthetic fiber cushion.

Service Unit

Provide a residentia-type service unit conssting of AWI custom-grade,
hardwood veneer cabinets with solid hardwood doors, door and cabinet
frames (base and wall cabinets). The unit should be 72 inches (1825 mm)
long, and consist of a decorative plastic laminate countertop.

Provide an 18/8 brushed stainless sted sink, 22 inches (575 mm) by 25 inches
(625 mm) by 6 inches (150 mm) deep, and a Sngle-lever faucet.

Furnitur eFixtures

A wall-mounted writing/display/projection surface unit should be provided for
presentations. A conference table must be provided. A minimum of 30 linear inches
(775 mm) of table surface must be provided for each anticipated occupant. Typica
segting conggts of movable, swivel armchairs.

12/19/97
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Security

Each judges conference room has a least one duress darm device, easily accessble
from any point in the room. Doors to the judges conference rooms must have key
locks or éectronic access control device.

Acougtics

Finishes and Congruction. The required reverberation time determines the degree to
which acousdtically absorptive finishes should be used in the room. See Table 6.3 for
specific acoudtic criteria. The wal isolation requirement in the table implies
dab-to-dab partitions and acoudtically-rated, gasketed doors.

Acoustic Privacy Requirement. Confidentia

Noise Reduction. Pipe penetrations required for the service units must be trested to
ensure a high transmisson loss, desgn must minimize plumbing noise. HVAC ducts
sarving the spaces must be lined with acoustically-absorptive materid & least two
inches (50 mm) thick for aminimum distance of 12 feet (3700 mm) from the diffusers.

Heating, Ventilating, and Air Conditioning

System Description and Control. Judges conference rooms may be served by the
same HVAC system serving judges chamber suites and associated courtrooms. The
system mugt facilitate off-hours use.

Air Digribution. Air distribution sysems to judges conference rooms must provide a
high degree of individua control and acoudtical privacy. Return air must be ducted
directly toward the return air shaft for a minimum distance of 15 fedt.

Lighting

If excessive brightness can be avoided and privacy/security maintained, natural
lighting is recommended. When naturd light is used, ameans of darkening the room
for audio-visua presentations should be provided.

Electricd lighting of the judges conference room should be switch-controlled, direct
fluorescent and incandescent units. See Table 6.4 for specific criteria

Emergency lighting on a battery back-up system must be provided.
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Electrical, Audio, Video, Communications, and Data Transmisson

Electrical Digribution. Electrica outlets must be provided to support audio-visua
equipment, computer terminds, and other equipment. If the conference roomis used
often for training, “clean power” outlets should aso be provided to accommodate the
use of computers and other sengtive eectronic equipment.

Audio, Video, and Data Transmisson. Outlets for audio, video, and data
transmission must be provided as designated by the court.

Communications. At leest one telephone connection, with intercom capability, must
be provided in the conference room.

Judges Robing Room

Functiong/Activities

The judges robing room is an ancillary facility for USCA courtrooms. USCA judges
use the robing room to don and remove judicid robes before and after courtroom
proceedings.

User Capacity

User capacity varies according to the number of USCA judges and the type of
courtroom (i.e., en banc or pand).

Adjacency and Circulation

The judges robing room must be directly accessible from the associated courtroom
through a soundlock; it must aso be accessble from aredricted circulation area. To
provide a processond path from the courtroom to the robing room to the conference
room, a robing room may aso directly adjoin the USCA judges conference room. For
additiona information regarding adjacency and circulation related to robing rooms, see
the USCA SRAC diagramsin Chapter 4.
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Size

See Table 6.1 for the specific Size of judges robing rooms and associated aress.

Finishes

Thefollowingisalig of sample standard level finishes for judges robing rooms.
These finishes represent a quality standard or benchmark and are not intended to
dictate pecific design solutions or treatments. Furnishings, door hardware, etc. should

minimize incidental catching of robe cuffs. All finishes must be compatible with the
overdl architectura design of the building.

Budgetary Notes

m A cog-effective paette, consstent with the
project budget, must be designated by the
design architect. This paette will be used to
sdlect alimited range of finish materids, colors,
and textures.

m Theuseof exotic hardwoods is prohibited.

m  Maintenance costs and life-cycle cost benefits
of finish materid must be considered.

Walls
m  Congder light reflectance and acoudtics.
m Provide low-maintenance wals.

m  Use AWI premium-grade, hardwood veneer pandling or wainscot, sained and
finished with a transparent sedler.

m If apartid-height wood wainscot is provided, finish the upper wall surface
with either paint, or Type Il vinyl, fabric, or polyolefin wall covering.

m Provide acoudtica trestment, detailing, or materia as required to meet noise
criteria.

6-16 12/19/97



Chapter 6: Ancillary Facilities

Base

m  Use AWI premium-grade, solid hardwood, stained and finished with a
transparent sedler.

Doorsand Frames

m  Use AWI premium-grade, hardwood veneer, solid core door and solid
hardwood door jambs, stops, and casings, stained and finished with a
transparent seder.

Trim and Maoldings

m  Use AWI premium-grade, solid hardwood, decorative moldings, as dictated by
the design or exigting building decor conditions.

m Decorative moldings include, but are not limited to, base, chair rail, crown,
pand molds, and other moldings as required.

Celing

m Provide sound absorption and attenuation; ceiling desgn must consider light
reflectance.

m  Use suspended acoudticd tile and/or gypsum wallboard finishes, as dictated by
the design or exigting building decor conditions.

m  Provide other celing dements, such as soffits, perimeter coves, recesses, and
reveds as required to integrate HV AC and lighting into a harmonious design.

m  Useacoudticd trestment, materid, or detail as required to meet noise criteria

Floor Covering

m  Use42-ounce (1.19 kg) face-weight, synthetic (nylon or equa), commercid-
grade carpet over a synthetic fiber cushion.

Toilet

m  Finish wallswith Typell vinyl covering, class A rating (ASTM Tunnd Test).
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m  Provide base that is a minimum of four inches (100 mm) high, ceramictile
with sanitary cove.

m Usetiletrim piecesfor finished corners and edges.

m Provide ceramic tile floor that meets ANSI A137.1, ingtdled with thin-set
water-proof mastic (method F122-90), as specified in the Tile Council of
America Handbook.

m  Usepanted gypsum walboard with a paint finish for celling.

Furnitur eFixtures

At least three movable armchairs and one or more sde tables must be accommodated in
judges robing rooms.

Judges robing rooms must dlow access to private toilets for the judges use, with
separate men's and women's toilet rooms. The toilets must be provided a soundlock.
See Table 6.1 for specific features of judges private toilets.

Individud full-szed lockers for robes and other garments should be provided in the
judge s robing room, aswell as full-length mirrors. Each locker should be 12 inches
(300 mm) wide by 12 inches (300 mm) deep by 72 inches (1825 mm) high, with one
shelf and coat rod.

In addition, the lockers should have the following:

m  AWI custom-grade, hardwood veneer casawork with solid hardwood doors
and frames, stained and finished with a transparent sedler

m  Adjugtable conceded hinges

Security

Judges robing rooms have at least one duress darm device, easly accessible from any
point in the room. Doors to judges robing rooms must have key locks or eectronic
access control devices. The toilet must have a privacy lock.

Acougtics

Acoudtic requirements for judges robing rooms are smilar to those for judges
conference rooms. For privacy, the judges robing room must be acousdticaly and
visudly separate.
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Heating, Ventilating, and Air Conditioning

HVAC requirements are Smilar to those for judges conference rooms.

Lighting

Norma and emergency lighting is Smilar to judges conference rooms, however,
illumination requirements differ. See Table 6.4 for specific illumination criteria

Electrical, Audio, Video, Communications, and Data Transmisson
Electrical Digribution. Norma duplex convenience outlets must be provided.
Audio, Video, and Data Transmisson. No requirements

Communications. At least one telephone outlet must be provided in each robing room.

Judges Conference/Robing Room

% Programming Notes
=

m Conference/robing rooms are required only for
tria court conferences in courthouses where
judges chambers are located in an area remote
from the courtroom.

m  Judges must have access to toilets convenient to
the courtroom and accessible through restricted
circulation. If necessary, atoilet may be
programmed with the conference/robing room.

FunctiongActivities
The conference/robing room is an ancillary facility for USDC, megistrate, and USBC

12/19/97
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courtrooms when chambers are located in an area remote from the courtroom.
Conference/robing rooms are used for private conferences with attorneys during brief
trial recesses, and as a place for trial court judges to store robes and prepare to enter
the courtroom. Users are the USDC, magistrate, and USBC judges.

User Capacity

The number of users varies according to the number of judges and their proximity to
the courtroom.

Adjacency and Circulation

Conference/robing rooms must be located close to the courtroom and accessible from
restricted circulation.

Sze
Conferencelrobing room size varies with the number of judges served. An average
conference/robing room is 200 net square feet (NSF) [18.6 net square meters (Nm?)].

Finishes
Finishes for judges conference/robing rooms are smilar to those for USCA judges

robing rooms.
Budgetary Notes

m A cod-effective pdette with alimited range of
finish materids, colors, and textures must be
sdected. The paette must be conggtent with the
project budget.

m Theuseof exotic hardwoods is prohibited.

m Maintenance and life-cycle cost benefits of
finish materia must be congdered.
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Furnitur eFixtures

At least three movable armchairs and one or more side tables must be provided in
judges conferencefrobing rooms. A conference table must be provided. Thirty linear
inches (775 mm) of table surface must be provided for each anticipated participant.
Fixturesin judges conference/robing rooms are smilar to those for USCA judges
robing rooms.

Security
Security requirements are similar to those for USCA judges robing rooms.

Acougtics

For privacy, judges conference/robing rooms must be acoustically and visudly
separate.

Heating, Ventilating, and Air Conditioning

HVAC requirements are Smilar to those for judges conference rooms.

Lighting

Norma and emergency lighting requirements are Smilar to those for judges  conference

rooms.

Electrical, Audio, Video, Communications, and Data Transmisson

Requirements are Smilar to those for judges conference rooms.

12/19/97
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Attorney Lounge

% Programming Note
=

m  Only one attorney lounge should be
programmed per courthouse.

Function/Activities

The attorney lounge is an ancillary facility for USCA courtrooms. The facility is
comprised of both alounge and work area. Attorneys use the lounge while waiting to
present arguments in USCA proceedings. The work areais used for discussons and
last-minute preparation of court presentations.

A smilar lounge might aso be provided in the USDC and USBC. Size, configuration,
and location of USDC and USBC attorney lounges must follow the guidelines for the
USCA attorney lounge.

User Capacity

The number of users varies with the number of attorneys waiting to present
arguments.

Adjacency and Circulation

The attorney lounge must be accessible from public circulation. It may also be directly
access ble from an adjoining USCA courtroom, through a soundlock between the
lounge and the courtroom.

Size

See Table 6.1 for specific Size requirements.
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Design Requirements

The attorney lounge must be acoudtically enclosed to diminate digtractions. Natura
light may be used; consderations include control of excessive brightness (glare) and
hest gain/loss.

Finishes

Walls should be low-maintenance; wall desgn must consider light reflectance and
acoudtics. The celling must provide sound absorption and atenuation; celling design
must congder light reflectance. Floors must be carpeted for acoudtics and aesthetics. If

food is dlowed in the lounge, spill-resstant carpet should be consdered. A chair rall
must be provided.

Furnitur eFixtures

Furnishings in the lounge area include lounge chairs, sofa(s), asamchairs, and coffee or
sde tables. The work area should accommodate a work table and two to four chairs,
or two to four work carrels and chairs. Lockers or a closet in which attorneys can
secure their coats and other belongings while presenting ora arguments should be
provided.

Security
No specid requirements

Acoudtics

The required reverberation time determines the degree to which acoustically-absorptive
finishes should be used in the attorney lounge. See Table 6.3 for pecific reverberation
times.

Heating, Ventilating, and Air Conditioning.
See Table 6.4 for specific requirements.
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Lighting

Lighting of the attorney lounge should be switch-controlled, direct fluorescent and/or
incandescent units, providing illumination of 30 FTC (320 Ix). Work area lighting
should be switch-controlled, direct fluorescent units, providing illumination of 50 FTC
(540 Ix).

Electrical, Audio, Video, Communications, and Data Transmisson

Electrical Digribution. Duplex convenience outlets must be provided. One or more
“clean power” outlets must be provided in the work areafor persona computers.

Audio. No requirements
Video. No requirements

Communications. One or more telephone outlets must be provided in the lounge and
work aress. A public announcement (PA) link to the associated courtroom must so
be provided.

Data Transmisson. The work area must accommodate computer terminals.

Attorney Conference/Witness Waiting Room

% Programming Notes
=

m  Thenumber of conference/waiting roomsin
the courthouse should be determined by the
practices and policies of the court (typically
two or less per courtroom).

m  Therooms may be programmed for multiple
functions, such as amediaroom or for ADR.

6-24 12/19/97



Chapter 6: Ancillary Facilities

Functiong/Activities

Attorney conference/witness waiting rooms are ancillary facilities for USDC and
USBC courtrooms. Attorneys use the room to confer with one another, their clients,
and witnesses. Witnesses requiring separation from the generd public whilein the
courthouse use the room while waiting to tedtify.

User Capacity

The number of users varies with the number of attorneys, clients, and witnesses.

Adjacency and Circulation

Attorney conference/witness waiting rooms must be directly accessble from public
circulation. In some ingtances, access from restricted or secure circulation is aAso
desirable. Redtricted access provides a higher degree of privacy and security,
egpecidly for sendtive witnesses.

Sze
See Table 6.1 for the specific Sze of attorney conference/witness waiting rooms.
Design Requirements

The attorney conference/witness waiting room must be acousticaly separate from
adjoining spaces. An occupancy indicator must be provided (eg., asmdl sign or view
pand).

Finishes

Wals, ceiling, and floors are smilar to atorney lounges in the USCA.

Furnitur eFixtures

The atorney conference/witness waiting room is generdly furnished with asmall
conference table and four armchairs.
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Security
No specid requirements

Acoudtics

The required reverberation time determines the degree to which acoustically-absorptive
finishes should be used in the room. See Table 6.3 for specific reverberation times.

Heating, Ventilating, and Air Conditioning
Refer to Table 6.4 for specific requirements.

Lighting

Lighting of attorney conference/witness waiting rooms should be switch-controlled,
direct fluorescent units. Refer to Table 6.4 for specific lighting requirements.

Electrical, Audio, Video, Communications, and Data Transmission
Electrical Didgribution. Duplex convenience outlets must be provided.

Audio. No requirements

Video. No requirements

Communications. No requirements

Data Transmisson. No requirements

Public Waiting Areas

Functiong/Activities

Public waiting areas are ancillary facilities for USCA, USDC, magistrate judge, and
USBC courtrooms. The waiting areas are used by attorneys, civil plaintiffs and
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defendants, out-of-custody crimina defendants, witnesses, spectators, family members,
and the news media

User Capacity

The number of users varies.

Adjacency and Circulation

Public waiting areas are typically acoves off of public circulaion or lobby aress. The
aress are accessible to the public.

Sze
Public waiting rooms vary depending upon the type of courtroom served. See Table
6.1 for specific Sze requirements.

Design Requirements

Public waiting areas serve as extensons of public lobby and circulation areas adjacent
to courtrooms, therefore, the design and furnishing of these spaces must be consistent.

Furnitur eFixtures

Furnishings should be comfortable but durable, and should be fixed to the floor or
wallsin smal groups.

Security

Closad circuit televison (CCTV) surveillance must be provided for lobby aress
outside each courtroom. The CCTV camerais monitored in the U.S. Marshas Service
(USMS) Command and Control Center and should be duress darm-activated with
video recording.

Acougtics
Public waiting areas must be separated acoustically from adjoining enclosed spaces.
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Heating, Ventilating, and Air Conditioning
See Table 6.4 for specific requirements.

Lighting

Lighting of public waiting areas should be switch-controlled, direct fluorescent and/or
incandescent units. Refer to Table 6.4 for pecific requirements.

Electrical, Audio, Video, Communications, and Data Transmisson

Duplex convenience outlets and power outlets for wall-mounted clocks must be
provided.

Magigrate and USBC courtrooms may experience high demand for public telephones.
A sufficient number of public phones should be located convenient to these
courtrooms, but acougticaly isolated.

Court Reporter/Recorder Facilities

Functiong/Activities

Court reporters/recorders use the facility to prepare and review transcripts and store
records and notes. Primary users are court reportersrecorders and their support staff.

User Capacity

The number of users varies with the number of court reporters'recorders and related
saff used by the courts.

Adjacency and Circulation

Court reporter/recorder facilities should generaly be located near courtrooms. The
fecilities must be accessible primarily from restricted circulaion aress; however, some
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public accessibility must aso be provided to accommodate the public purchase of
transcripts.

Sze

See Table 6.1 for specific Size requirements. Storage aress for several court
reporters/recorders may be combined into one large space. Additiondly, groups of at
least four court reporters/recorders may be provided a shared workroom of 100 NSF

(9.3 Nm). If the number of court reporters/recordersin afacility requires severa such
workrooms, one or more of the spaces may be combined to form alarger space.

In some court locations, court reporting services are contracted to private vendors.
Where this practice occurs, office space(s) of 120 NSF (11.1 Nm?) must be provided
for transcription of court records.

Design Requirements

Offices, workgtations, and workrooms provided for court reporters/recorders must be
designed to meet General Service Adminigiration (GSA) office sandards. Storage
areas for court reporters/recorders must be secured and able to accommodate typed
transcripts and both loose and boxed steno-tapes.

Security

The entrance to the court reporter/recorder suite must have akey lock; specia
consderation should be given to locking systems used for storage aress.

Acoustics
See Table 6.3 for acoudtic criteria

Heating, Ventilating, and Air Conditioning
See Table 6.4 for specific requirements.

Lighting

Lighting of court reporter/recorder facilities should be switch-controlled, direct
fluorescent units. See Table 6.4 for specific requirements.
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Electrical, Audio, Video, Communications, and Data Transmisson

Electrical Digribution. All spaces must be provided normal quadriplex convenience
power outlets, offices and workstations must dso be provided dedicated outlets for
computers and sengtive eectronic equipment.

Audio. No requirements

Video. No requirements

Communications. All work areas must be provided telephone outlets with intercom
capability.

Data Transmisson. All spaces must accommodate computer terminas, printers, and
links to the court's local area network (LAN.

News M edia Room

% Programming Note
=

m Providing a news mediaroom in the
courthouse requires gpprova of the circuit
judicid council.

Functiong/Activities

Reporters use the news media room as a base of operations to report on court matters.
The news mediaroom is an optiond facility.

User Capacity

The number of users varies.
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Adjacency and Circulation
The news mediaroom must be accessed only from public circulation.

Sze
See Table 6.1 for specific Size requirements.

Finishes
Wall finishes should be easlly maintainable. The celling must provide acoudtic

absorption and attenuation. The floor must be carpeted for acoustical absorption, and
should resst spills and rolling loads.

Furnitur eFixtures

Furnishings might congst of desks, chairs, filing cabinets, secure sorage for persona
belongings, incidenta office supplies, and equipment.

Security
No specid requirements

Acoustics
See Table 6.3 for acoudtic criteria

Heating, Ventilation, and Air Conditioning
See Table 6.4 for specific requirements.

Lighting

Lighting in the news media room should be switch-controlled, direct fluorescent units.
See Table 6.4 for specific requirements.
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Electrical, Audio, Video, Communications, and Data Transmisson

Electrical Digribution. The room must have norma convenience power outlets.
Dedicated outlets to accommodate the use of computers and sengtive eectronic
equipment should aso be congdered.

Audio and Video. Condderation should be given to risers and traysto alow news
agencies to pull audio transmission cables, and accommodate links between the news
media room and remote transmissior/studio vehicles.

Communications. The room must accommodate indalation of numerous telephone
outlets.

Data Transmisson. The news mediaroom must accommodate computer terminals.

Alternative Dispute Resolution Suite

Functiong/Activities

With the increase of ADR programs, an ADR suite can be provided in both USDC
and USBC courthouses. The suite provides space for ADR proceedings.

User Capacity

The number of users vary by court location and include the presiding mediator/
arbitrator, plaintiffs, and attorneys.

Adjacency and Circulation
The ADR suite must be located off the public corridor near the courtrooms,

Size

The sze of the ADR sLite is determined by the court with circuit judicid council
approva.
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Design Requirements
The ADR suite must contain the following spaces:

m Conference rooms

m Caucusng rooms

Desgn criteria, including finishes, furniture, and fixtures, HVAC; lighting; and
dectrica, audio, video, communications, and data transmisson, must be cons stent
with conference rooms in judiciary-related offices. See conference room and judiciary-
related office references in Chapters 9 and 10.

Security

A duress darm device must be provided in the conference room and connected to the
USMS Command and Control Center.

Acougtics
All spaces within the ADR suite must provide acoustical confidentidity.
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CHAPTER 7:
JURY FACILITIES

This chapter contains spatial relationship, accesshility, and circulation (SRAC)
diagrams, design tables, and specific design guidelines for jury assembly aregs, trid
jury suites, and the grand jury suite.

The number of spaces shown on the SRAC diagrams in this chapter is intended only
as an illugtration; the actual number of spaces required for a specific facility is
determined in the building program.

12/19/97
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Figure7.1
Jury Assembly
Jury Facilities
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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JUROR ORIENTATION I
: JUROR
10 NSF (0.93 Nm’ ) /PERSON < I iy LOUNGE
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I PERSON
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15 NSF
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I MACHINE
SERVICE UNIT
41—~I—l> 100 NSF
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L TOILET
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I 1 I I
EQUIP | |CLERKS HECK 4,
S$ORAGE 3¢ OFfFIcE || IN @ TOILET
150 NSF/ 4 100 NSF 100 NSF  as REQD
(13.9Nm? ) (9.3 Nm?) || (9.3 Nm?) I__}
/| L LAV
oo
L
SUPPLY COATS ‘
STORAGE 3UNIN (75 mm), @
50 NSF (4.6 Nm?)  JUROR o I
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Figure7.2
Trial Jury Suite
Jury Facilities
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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COAT CL.
20 NSF (1.9 N

VIDEO
10 NSF (0.93 Nrr¥)

1A | [ SERVICE UNIT
| \ ,.( 20 NSF ((1.3Nm?)

TRIALJURY Ly,

ROOM SOUNDLOCK ENTRY
USDC. 2 50 NSF (4.6 Nmz)
VAGISTRATE UGS ¥ |
AND U.S.B.C.
250 NSF (23.2 NM?) hl g-oor\llsLE(l-G )
= |
1
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JURY '
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Figure7.3
Grand Jury
Jury Facilities
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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i

| VIDEO
10 NSF (0.93Nm?)

GRAND JURY
HEARING ROOM
600 NSF (55.7 Nm®)

t
WITNESS L —
ROOM > B
SALLYPORT 200 NSF (18.6 Nm*) L TOILET
35 NSF (3.3 Nm?) 1A > !_ 50 NSF (4.6 Nm?)
2 | I
4=~ = = — — . 4——SERVICE UNIT
W, | SO NSF =P 20 NSF (1.9 Nm?)
WITNESS V! | (4.6 Nm”) CLOSET
ROOM I 25 NSF (2.3 Nem?
120 NSF ‘ _ > ( )
(11.1Nm?) — ENTRY

50 NSF (4.6 Nm?)

ey
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Figure7.4
Grand Jury Room

Notes:

1. Thisisasample plan
for illustrative
purposes only and is
not meant to serve asa
standard for grand
jury room design.

ALS PJJ //’/;}: \\\ ALS
2. Sample plansfor a Emitter /E}O i itter

Display

\

variety of other - . I Witnei§ -
layouts for grand *.S. Attornieys
jury rooms are -]~ |[Foteperson |
available from the el N il HisCE D
Administrative Office (o 3 ===
of the U.S. Courts Court Reporter/ -~ Secretary
o ' “.___~" Recorder

Arex TR |
600 N.SF. (55.7 Nim?) S B HHEHHEHBEH
N _ L% 21 Grand Jurors

Ceiling Height: R

10'-0" (3000 mm)

| |
HEOHEEH

U.S. Attorneys
Lift @ 12" (300 mm)

\ |
shared with Witness, HEHEHHBEHBHB

Foreperson, Secretary

Witness, Foreperson, 0 4 8 12
Secretary Feet [ TN
Lift @ 6" (150 mm) Meters (IHIT T
shared with U.S. 0 1 2 3
Attorneys
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Table7.1

Space, Furniture, and Finishes

FURNITURE FINISHES
SIZE (Buit-in fumiture is required. Movable fumiture is noted here for H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot
SPACES (NSF) (Nmz) illustrative purposes and determining dimensions of spaces only.) STORAGE (') denotes special design.
Type Size Walls Floor Ceiling Height
JURY ASSEMBLY AREA
Check-in 100 (9.3) Built-in: Counter Durable, high- quality | Durable, Acoustic S
Movable: Jury clerks workstation paint/wall covering easily-
maintained
Jury Clerks Office 100 (9.3 Movable: Desk or workstation, chair, ID card Filing cabinet carpet Acoustic S
clerk storage, computer, printer, and typewriter (files, records)
Coat Closet 3lin. in. (75 mm)/ Built-in: Shelves, coat rods Shelves 12" (300 Durable, Paint/ S
juror mm) deep easily- acoustic
maintained
carpetivinyl
Jurors Toilets Per code Built-in: WC, lavatory, paper holder, paper towel Paint/Ceramic tile Vinyl/ Paint/ S
dispenser/disposal, soap dispenser, base cabinet, Ceramic tile acoustic
mirror (provide for entry from soundlock)
Service Unit 100 (9.3) Built-in: Counter, sink; cabinets above and below Cabinets 18"-24" Paint/Ceramic tile Vinyl Paint/ S
Movable: Accommodation for microwave oven and (450 - 600 acoustic
refrigerator mm)
deep
Vending Area 15 (14) Movable: Vending machines, waste containers Paint Vinyl Paint/ S
machine acoustic
Juror Lounge 20 (1.9)/person for | Movable: Chairs, lounge fumiture, magazine racks, Durable, high- quality | Durable, Acoustic SH
20% of jurors carrels, TV monitors paint/wall covering easily-
maintained
Assembly Area 10 (0.93)/ Movable: Chairs, tables, lectem, screens, TV carpet Acoustic SH
person monitors
Equipment Storage 150 (13.9) Movable: Shelves on 2-3 walls Open shelves 18" (450 Paint Vinyl Paint S
floor space mm) deep
Supplies Storage 50 (4.6) min. Movable: Shelves on 2-3 walls Open shelves 12" (300 Paint Vinyl Paint S
mm) deep
TRIAL JURY SUITE
Soundlock entry 50 (4.6) min. Durable, medium- Durable, Acoustic S
quality paintiwall easily-
covering maintained
carpet
Jurors Toilets 2@50 (4.6) ea. Built-in: WC, lavatory, paper holder, paper towel Paint/ceramic tile Vinyl/ Paint/ S
dispenser/disposal, soap dispenser, base cabinet, Ceramic tile acoustic
mirror (provide for entry from soundlock)
Coat Closet 20 (1.9) Built-in: Shelf, coat rod Shelf 12" (300 Paint Vinyl Paint/ S
mm) deep acoustic
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Table 7.1 (continued)

Space, Furniture, and Finishes

FURNITURE FINISHES
SIZE (Buiti-in fumiture is required. Movable fumiture is noted here H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm); dot
for ilustrative purposes and determining dimensions of spaces . i i
SPACES (NSF)(Nm?) | ony) STORAGE () denotes specl esign
Type Size Walls Floor Ceiling Height
TRIAL JURY SUITE
Trial Jury Room 250 (23.2)/ UISBC | Movable: Conference table, conference chairs (7- Durable, Medium- Acoustic S
& Magistrate 18) medium quality | quality carpet
Judge jury paint/wall
350 (32.5)USDC covering
jury
Service Unit 20 (1.9) Built-in: Counter, sink; cabinets above and below | Cabinets Acoustic S
Movable: Accommodation for microwave oven
and refrigerator
Exhibits Display Built-in: Screen, tackboard, whiteboard 18" (450 mm)
(magnetic) deep o
24" (600 mm)
deep
Video Equipment 10 (0.93) Movable: Video monitor station with provision for Durable, Medium- Acoustic S
VCR medium quality | quality carpet
Swom Jury Custodian 50 (4.6) Movable: Desk, chair Drawer pamf/yvall Acoustic S
Station coverng
GRAND JURY SUITE
Entry Area 50 (4.6) Durable, Durable, Acoustic S
medium- easily-
quality maintained
paint/wall carpet
covering
Jurors Toilets 2@50 (4.6) ea. Built-in: WC, lavatory, paper holder, paper towel Paint/ Vinyl/ Paint/ S
dispenser/disposal, soap dispenser, base cabinet, Ceramic tile Ceramic tile acoustic
mirror (provide for entry from soundlock)
Service Unit 20 (1.9) Built-in: Counter, sink; cabinets above and below | Cabinets above Durable, Medium- Acoustic S
Movable: Accommodation for microwave oven and below medium- quality carpet
and refrigerator quality
Security Workstation 50 (4.6) Movable: Desk, chair Drawer pa|nf/yva|| Acoustic S
covering
Witness Room 1@ 200 (18.6) Movable: Lounge chairs, coffee/side tables, Acoustic S
1@120 (11.1) conference table, conference chairs
Hearing Room 600 (55.7) Built-in: 21 fixed-base swivel it chairs with work Highest quality Acoustic 10
surfaces, arranged in 3 tiers with first tier at floor paintiwall
level; U.S. Attomey station; Grand Jury foreperson covering
and secretary stations; witness station; court
reporter/recorder station
Movable: Attomey swivel chairs, Grand Jury
foreperson and secretary swivel chairs, witness
swivel chair, court reporter/recorder swivel chair
Exhibits Display Built-in: Screen, tackboard, whiteboard 18" (450 mm)
(magnetic) deep o
24" (600 mm)
deep
Video Equipment 10 (0.93) Movable: Video monitor station with VCR Durable, Medium- Acoustic S
medium- quality carpet
quality
Closet 25(23) Movable: Shelves Filing cabinet paintiwall Paint/ S
covernng acoustic
"The size of the Trial Jury Room is dependent upon the type of court.
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Table7.2
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see bottom of page SECURITY & ALARM SYSTEMS
2 ¢
3 o G| &
.|z 15|38
= w T =
o Z18|Z|E|2|s |s|8|5|z
o = | 2|2 |2 || Q|a2|2| 8
O | w = |2 |w|E|88|E&E S| & | &
e | 2 | S| = | x| & 0| > | B | 2| 8
= = =1 E > w =) o fuJ Ouj o o
@ | o | O 5151 21| 8|35 2 o | £ | &
SPACES = | @ | % | REMARKS 8| 8|23 8|8 |=8| |22 | & | T | REMARKS GENERAL REMARKS
JURY ASSEMBLY AREA
Check-in 3 Adjacent to Part of jury clerk s office
reception
Jury Clerk s Office 3 3 Adjacent to ]
reception
Coat Closet 1 In reception area May be scaled down in
warmer climates
Jurors Toilets 1 Adjacent to
assembly area
Service Unit 1
Vending Area 1 Adjacent to
kitchenette/coffee
prep area
Juror Lounge 1 Adjacent to
assembly area
Assembly Area 1
Equipment Storage 3 Adjacent to jury AN equipment storage
assembly area
Supplies Storage 3 Adjacent to jury
clerks office
TRIAL JURY SUITE
Soundlock Entry 3
Jurors Toilets P Off of soundlock
Coat Closet 1 In soundlock

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
P: Privacy Lock. Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table 7.2 (continued)
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see bottom of page SECURITY & ALARM SYSTEMS
2 ¢
3 o & =
2l .|z .| 5|8
= w T =
o 8|3 |E|2|3 5|83z
o =S| 2|l 32| S| 2 || Q|| 2| 2
o w S =] 0 E S|E| 2 |wy | @ o}
S| E|S S12| 8|8 | x|=2| 3|5 88 GENERAL
2 | 5| 3 E|lE2|E | 3|S|3B| |34 & &
SPACES [ & % | REMARKS 3 3 a & S |8 | < |H¥| & & | REMARKS REMARKS
TRIAL JURY SUITE (cont d)
Trial Jury Room 1
Service Unit 1 In jury room
Exhibits Display In jury room
Video Equipment In jury room
Swom Jury Custodian Station 1 Off of entry area ]
GRAND JURY SUITE
Entry Area 3 3
Jurors Toilets P Off of entry area
Service Unit
Security Work Station 1 Off of entry area ]
Witness Room 1
Hearing Room 3 1
Exhibits Display In hearing room
Video Equipment In hearing room
Closet 1

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
P: Privacy Lock. Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table7.3

Acoustics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,
ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
) — [ 7] a x | =
5 | & a w (&8 (58] |5 . 3E
3 2 k=2 o 2 o [ 5|2 g la a 8
g | & z £ & |2 (&) 3|4 2| |52
a w 2 o 2 [ = |5 |, |2 |2 |8 e
H = < £ |2 |z |@ L3z (2 |ulE|lo|y
o = = Q o o = S3le |Z |8 (2|38 |9 @
[ o = | 8 211918 SIS |E|IE|S|2 8|8
g ® e e 22 |2 |a(5|2|3|8|2|c|olo]|l
S s 3|2 g e |y 4|9 5|2 |k |2 |2 |8 E
SPACES > o o« | = |REMARKS o P s |BE 3|3 |® |2 |8 |5 |S |2 |5 |REMARKS
JURY ASSEMBLY AREA
Check-in 40 0608 o |o O
Jury Clerk s Office 40 m} 0O (oo (o (g (o
Coat Closet
Jurors Toilets O O
Service Unit O O
Vending Area ] ]
Juror Lounge 40 0.6-0.8 m} 0|0 |O [}
Assembly Area 35 0608 |08 |40 ] ] O|o|O ]
Equipment Storage ]
Supplies Storage ]
TRIAL JURY SUITE
Soundlock Entry Provide wall isolation of
65 dB NIC for entire
perimeter of frial jury suite.
Jurors Toilets Treat all plumbing ]
penetrations for high
fransmission loss and
assure acoustic privacy.
Coat Closet
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Table 7.3 (continued)
Acoustics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS,
ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
) — [ 0 |a x | =
= » = o 4 = - w w
# | 3 5 2121818 2]o| |2 AE
g | 3 z 2% B & 3 |k Elg (|28
z | e o 5|6 |e|E = |2 Z|lglzls |z
=] w E 2 |a e |2 El5a|% |2 |2 (=
S = < |3z | T |2 |w|E|g |y
3 = It S |o |&|¥ EI1ICIZ|g|=|12|2|=
€ | o = |3 2151918 SIS |E|IE|S|2|8 |8
% e e 2122z 5|z|2|8|2|ololcl8
S|z | ¢ |82 412481813 8|52 |8|8|8|E
SPACES > o o | = |REMARKS Z|f|2|E 8|3 |8|2|8 |2 |2 |2 |2 |REMARKS
TRIAL JURY SUITE (cont d)
Trial Jury Room 30 |04 08 Use acoustically rated door O|o|O Provide buzzer system
0.6 assembly. Line all ducts. between delib. room and
jury custodian's station.
Service Unit O
Exhibits Display m}
Video Equipment ]
Swom Jury Custodian O |O|0O|Oo |0 |0
Station
GRAND JURY SUITE
Entry Area
Jurors Toilets O
Service Unit O
Security Workstation O |O|0O|Oo |0 |0
Witness Room 0.5- O
0.7
Hearing Room 30 |05 08 |65 O |o (o |o |o ] Provide separate P.A.
0.7 system for hearing room.
Exhibits Display m}
Video Equipment ]
Closet
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Table7.4
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
8
TEMP 5 |y TYPE:
(degrees Fahrenheit) HUMIDITY < - P < 5 | = Indirect
(degrees Celsius) (Perc.) =4 | g £ g z | 3 D = Direct CONTROL
z= So | Ew w >
ey 1 =E S5 | =2 |8 .
':: ‘:* '6 & é g © g % w T o]
JE ] a O w [ F
S w S| W ES :gEl 5% 3 | B8 | S| &|ES § £ | GENERAL
SPACES L8 | S3 | 22| 3 | &2 | Fom | 2| £ | % | 5 | REMARKS
JURY ASSEMBLY AREA (1) Outdoor temperature
equal to ASHRAE 1%
Checkn 74-76 70-74 4555 | 2535 |20 8 80-85 30 D O | o |designdry bulb and
(23.3-244) | (21.1-23.3) (9.45) (320) coincident wet bulb.
U] @ @ 14 2 Outoor t
y utdoor temperature
Jury Clerk s Office 8 80-85 ?-504 ) D ] equal to ASHRAE 99%
design dry bulb.
Coat Closet (3) Outdoor air at design
temperature.
Jurors Toilets (4) Outdoor temperature is
ASHRAE 97.5%.
Service Unit 30 D O
(320
Vending Area D ]
Juror Lounge 45-55 | 25-35 8 80-85 D D ]
@ 1@
Assembly Area 10 80-85 D ] ]
Equipment Storage 20
(215)
Supplies Storage
TRIAL JURY SUITE
Soundlock Entry 74-76 70-74 4555 | 2535 |20 8 80-85 20-30 D O
(23.3-244) | (21.1-23.3) (9.45) (215-320)
) @ @ 14
Jurors Toilets
Coat Closet
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Table 7.4 (continued)
Heating, Ventilating, and Air Conditioning (HVAC) and Lighting
HVAC LIGHTING
8
TEMP 5 S| w TYPE:
(degrees Fahrenheit) HUMIDITY cw | = b = 5 | = Indirect
(degrees Celsius) (Perc) =24 |3% | g z| 3 D = Direct CONTROL
2= So| BEe | ®] x>
e | =k | S5 |2 | g .
- |58|38|¢|& g z| e
a4 == @ a O w 4 —w
s w S| W ES <E | 5% |3| &8 we | S|3|ES|E £ | GENERAL
SPACES 23 | = 2 2= | 8| &2 | REMARKS |From | 2| 2| 25 | 5| 5 | REMARKS
TRIAL JURY SUITE (contd) (1) Outdoor
Trial Jury Room 74-76 7074 4555 (2535 (20 |8 O 100% exhaust; | 60 D o|o I"‘"A‘\PS*’}TF;‘KE jﬂ /“a'
(23.3-244) | (21.1-23.3) (9.45) fan to operate | (650) ; an drv b Ibﬂ d
0 @ @ @ only when room esign dry bulb an
is occupied coincident wet bulb.
Service Unit (2) Outdoor
temperature equal
Exhibits Display to ASHRAE 99%
design dry bulb.
Video Equipment (3) Outdoor air at
design
Swom Jury 4555 | 25-35 8 80-85 50 D O | temperature.
Custodian Station @) @ (540)
(4) Outdoor
temperature is
GRAND JURY SUITE ASHRAE 97 5%.
Entry Area 74-76 70-74 4555 |25-35 |20 8 20-30 D O
(23.3-244) | (21.1-23.3) (9.45) (215-320)
(U] @ @ 1@
Jurors Toilets
Service Unit 20-30 D O
(215-320)
Security Work Station 4555 | 25-35 8 80-85 40-60 D O
) @) (430-650)
Witness Room 8 80-85 3040 D O
(320430)
Hearing Room 8 O 100% exhaust; | 40-60 D Ol o
fan to operate | (430-650)
only when room
is occupied
Exhibits Display
Video Equipment
Closet
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FunctiongActivities

%& Programming Note
=

m  Jury facilities are generdly used
intermittently. Courthouse programs should
consder multi-use opportunities for jury
facilities, including training, conferences,
dternative dispute resolution, etc. Jury
assembly areas may be equipped with
movable walls to facilitate other activities.
Alternate functions should be consdered when
determining furnishings and equipment.

Jury Assembly Area

Potentid jurors receive orientation in the jury assembly area and wait there to be called
to a courtroom for jury selection. Jurors often spend long periods waiting; therefore,
comfortable and appropriate facilities are needed. Because the jury assembly area
sgnificantly impacts the jurors  perception of the justice system, it mugt reflect the
importance of jury service to the adminigtration of justice.

Trial Jury Suite

The jury uses the tria jury suite throughout the trial and during deliberations at the
conclusion of thetrid. The ddiberations of atria jury must be grictly confidential.
During deliberations, the jury discusses testimony and reviews transcripts, exhibits,
and other materias. If audio-visua or graphica displayswere used during the
proceedings, the displays might also be reviewed during deliberations. Trid jury
deliberations can vary in length from less than an hour to severa days.

Grand Jury Suite
The U.S. Attorney uses the grand jury suite to present evidence and withesses before
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grand jurors, who then decide whether to return an indictment. Ddliberating grand
jurors and waiting witnesses must be accommodated in separate, adjacent spaces.
Jurors take notes and ask questions during the proceedings.

%@ Programming Notes
=

m  For courthouses where more than one
bankruptcy judge will be stationed, atrid jury
suite must be incorporated for at least one and
possibly more bankruptcy courtrooms,
depending upon the needs of the didrict.

m If only one bankruptcy judge will be stationed
in the courthouse, and a cooperative
arrangement between the U.S. Digtrict Court
(USDC) and U.S. Bankruptcy Court (USBC)
ensures jury facilities will be available to the
USBC when needed, jury facilities should not
be incorporated in the USBC courtroom.

m If jury faclities are not available within close

proximity to the USBC, jury facilities must be
provided.

User Capacity

Jury Assembly Area

The number of users varies, depending on the number of clerical staff, potentid jurors
(usually between 60 and 200), and courtrooms in the facility.
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Trial Jury Suite

In the USDC, users consist of up to 18-member juries (12 jurors plus two to Sx
aternates). In magidtrate judge courtrooms, capacity is determined in consultation
with the court. The USBC has ajury of not fewer than sx and not more than 12
jurors.

Grand Jury Suite

Users consigt of 16-23 jurors, U.S. Attorney personnd, witnesses, a foreperson, a
secretary, and a court reporter/recorder.

Adjacency and Circulation

Jury Assembly Area

The jury assembly area must be easy to find from public entrances, and must be
conveniently accessible to dl jury courtrooms. A reception area located outside of the
assembly space must be provided. A set of barrier-free toilet facilities for the
exclusve use of jurors can be provided ingde the space through a soundlock. Access
to courtrooms can ether be through public or restricted circulation.

Trial Jury Suite

Jurors must accessthe trid jury suite from public circulation through a controlled
access point. The jury must not pass through the public sesting area of the courtroom
when moving to or from thetria jury suite; instead, jurors must access the courtroom
directly from the tria jury suite or through aredricted corridor. Trid jury suites must
not be located where the public, attorneys, and litigants can see, hear, or gain accessto
jurars. During deliberations, access to the suiteis gtrictly controlled by the sworn jury
custodian.

Grand Jury Suite

The grand jury suite must be accessble through public circulation, with an entrance
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controlled by U.S. Marshals Service (USMYS) personndl. The suite must be easily
accessibleto U.S. Attorney staff without requiring them to enter the courts restricted
access areas. The suite must be located in an areawith light public traffic, and on a
floor not occupied by courtrooms. Protective and in-custody witnesses must enter this
area through the USM S secure circulation system. During grand jury hearings, the
suite and associated individua spaces must be secure.

Size

The net areas specified in the Guide exclude space required to accommodate
circulation among the listed spaces. While the amount of required circulation space
varies with each facility's specific design, an additiona percentage of 13% can be
applied to the jury assembly area and 11% to the grand jury suite during planning to
determine the totd usable area of the facility (i.e., the estimated total usable area of the
fecility is equa to the sum of al the net programmed spaces plus 10% to 15%). The
tria jury suiteis programmed as net usable space, with a circulation percentage of
17% added as part of restricted circulation on the courtroonvtria jury suite/chambers
floor.

Jury Assembly Suite

Overdl sze varies, but the assembly area requires ten net square feet (NSF) [0.93 net
suare meters (Nm?)] per person for the number of people expected to be called for
jury sarvice. In addition, 20 NSF (1.9 Nm?) per person for 20% of the prospective
jurors must be provided for alounge area. The suite must accommodate the necessary
furniture with sufficient room for unencumbered movement. The celling height must
be in proportion to the area of the space. For further detail and the sizes of jury
gpaces, see Table 7.1

Trial Jury Suites

Trid jury suites require 600 NSF (53 Nm?) for USDC juries and 500 NSF (43.7
Nm?) for USDC Magidtrate Judge and USBC juries. See Table 7.1 for further detail.
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Grand Jury Suite

Grand jury suites require a 600 NSF (55.7 Nm?) hearing room, plus 500 NSF (46.5
Nn) of ancillary and support space. See Table 7.1 for further detail.

Design Requirements

General Design Elements

For tria jury suites located above the ground floor, exterior windows are
recommended. For trid jury suites on the ground level, indirect daylight through
clerestory windows or other design features that maintain security and confidentiality
should be consdered. In both cases, lighting should be controlled with blinds or
drapes. To help maintain security and privacy, grand jury suites should not have
windows,; however, if windows are provided, opagque shades must be ingalled.
Exterior windows in the jury assembly ares, lounges, and staff work areas are
encouraged.

Specific Design Requirements

Jury Assembly Area. Inthejury assembly ares, ajury clerk station is provided near
the check-in counter in the reception area. The workstation must accommodate a desk
and movable chair.

Trial Jury Suite. Inthetrid jury suite, a sworn-jury custodian station must be
provided outside the soundlock entrance. The station must accommodate a
worksurface with a drawer and armchair, located to dlow visud surveillance of the
circulation areas leading to the tria jury suite.

Grand Jury Suite. In the grand jury suite, a court security workstation at the entry
reception area must be provided. The workstation must accommodate a worksurface
with drawer(s) and swive-base armchair.

General. Storage must be provided &t al three sations for jurors persona belongings
(i.e, coats, hats, handbags), preferably in the entrance vestibule. Lockable cabinets
must be provided for exhibits, audio-visua equipment, and supplies that must be left
in the tria jury and grand jury rooms. See Table 7.1 for additional detail.
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Finishes, Furniture, and Fixtures

Jury Assembly Area

Furnishings and finishes mugt reflect the importance of jury service. Prospective
jurors should be provided a comfortable environment in which to carry out their jury
savice,

The jury assembly area must be provided mae and female restrooms, sized to code for

the intended number of jurors. A drinking fountain or other source of drinking water
must be provided.

A service unit for preparing coffee and refreshments must be provided. The unit must
include asmal sink, base cabinets, overcounter cabinets, and accommodation for a
microwave oven and smdl refrigerator.

The jury assembly area must contain vending machines, a coat closet, and the
following sesting appropriate to the space;

m Comfortable armchairs with fold-up tablet arms may be provided for
prospective jurors filling out forms or taking notes during orientation.

m Comfortable armchairs generdly are provided in lounge areas where long
waits are possible. Modular, sectiona sofas may aso be desirable in lounge
aress.

Worksurfaces, each at least 30 inches (775 mm) deep by 36 inches (925 mm) wide,
must be provided for prospective jurors. Movable chairs must be provided at each
gation, aswell as a built-in task light and standard power outlet.

In addition, space for movable tables, at least 36 inches (925 mm) by 36 inches (925
mm), must be provided. At least one table must be accessble by awhedchair.

A wall-mounted magazine and book rack should be provided near lounge aress.

Floor space, vertical clearance, and accessible fixturesfurnishings shal be provided to
alow maneuverability and full use of the facilities by jurors with disabilities. See the
Americans With Disahilities Act Architectural Guidelines (ADAAG) and Uniform
Federal Accessibility Sandards (UFAS) for details.
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Trial Jury Suite

Adeguate segting must be provided for both jurors and dternates. Seating generdly
congsts of swivel armchairs.

A common centrd worksurface (e.g., a conference table to seet all jurors and
dternates) must be accommodated in each trid jury room.

Two toilets (male and femae) must be provided for each trid jury suite. The toilets
must be accessible from avestibule; direct access from the trid jury room must be
avoided. If direct access from the jury room is unavoidable, the toilet rooms must be
provided with a soundlock(s).

A drinking fountain or other source of drinking water must be provided for each trid
jury suite.

A service unit for preparing coffee and refreshments must be provided in trid jury
auites. The unit must include asmall sink, base cabinets, overcounter cabinets, and
accommodation for a microwave oven and smal refrigerator.

In each trid jury suite, awall-mounted writing/display/projection surface must be
vigbleto dl jurors.

Thetrid jury suite must be accessble to persons with disabilities. See ADAAG and
UFASfor detalls.

Grand Jury Suite

Smilar to thetrid jury suite, two toilets (male and femae) must be provided for each
grand jury room. The toilets must be accessible from a vestibule; direct access from
grand jury room must be avoided. If direct access from the jury room is unavoidable,
the toilet rooms must be provided with a soundlock(s).

A drinking fountain or other source of drinking water must be provided for each grand
jury suite.

A service unit for preparing coffee and refreshments must be provided for grand jury
auites. The unit must include asmall sink, base cabinets, overcounter cabinets, and
accommodation for a microwave oven and smal refrigerator.

In each grand jury suite, awall-mounted writing/display/projection surface must be
visbleto dl jurors. The unit must be readily accessble to the U.S. Attorney and
witnesses.

The grand jury suite must be accessble to persons with disabilities. See ADAAG and
UFAS
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Witness Waiting Room. When not testifying, witnesses are isolated in witness
waiting rooms. Each room is provided lounge or conference furnishings.

Witness Box. When testifying, witnesses St in the witness box. The box must be
partialy enclosed and include amodesty pand. Testifying witnesses must be seen full
face as much as possible.

Grand jury witnesses receive, examine, and return exhibits. A fixed shelf for this
purpose must be part of the witness box design.

When an interpreter is used, the interpreter must be seated next to or dightly behind
the witness. The primary focus must remain on the witness. The witness stand may be
on floor level or devated one step (6 inches or 150 mm) above floor levd.

The witness stand must be handicapped-accessible. Sufficient floor space and vertical
clearance must be provided to maneuver awheelchair and to alow witnesses and
interpreters with disabilities to assume the same position as dl other witnesses and
interpreters. The access route to the witness box must be the same for al persons. A
ramp or lift may be used for witness boxes having a one step (6 inches or 150 mm)
rise. See ADAAG and the UFASTfor detailed accesshility criteria

Jury Seating. Thejury seating areamay be provided in three or four tiers, with the
firsgt row at floor level. Jurors must be able to see, hear, and be seen by the witness.
During examination of the witness, al jurors must be able to see the U.S. Attorney
and the witness as close to full face as possible.

Jurors must be provided with comfortable, fixed-base, swivel armchairs. A writing
surface must be provided, ether as tablet arms on the chairs or separate tables or
counters. The writing surface must not exceed 18 inches (450 mm) in depth.

Access to seating for jurors with disabilities must be provided usng the same path as
al other jurors. Clear floor space and vertical clearance alow space to maneuver a
whed chair, and aso alow jurors with disabilities to participate from the same pogtion
asdl ather jurors. A dedicated whedlchair space or removable chair can provide the
necessary space. See ADAAG and UFASTor detailed accessbility criteria

Court Reporter/Recorder Station. The court reporter/recorder must be able to see
and hear dl persons. The court reporter/recorder station must be located close to the
witness box. Furniture and equipment should be movable to suit individua
preferences.

A drawer for storage must be provided. The drawer must be at least Six inches high
and lockable. In addition, alockable, built-in cabinet must be provided for equipment.

The station must be adaptable for barrier-free accessihility. See ADAAG and UFAS
for detailed accessbility criteria
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U.S. Attorney Station. U.S. Attorney personnel must be able to see, hear, and be
seen and heard by witnesses, jurors, and the court reporter/recorder. The U.S.
Attorney dation is generdly provided with movable armchairs and a minimum
worksurface of 30 inches (775 mm) deep by 60 inches (1525 mm) wide. The station
must be as high as or higher than the witness ation.

U.S. Attorney personnd should have easy access between the station and a lectern
(optiondl).

The U.S. Attorney station must be adaptable for barrier-free accessibility. See
ADAAG and UFASfor detailed accessihility criteria

Grand Jury Foreper son/Secretary Station. Both the grand jury foreperson and
secretary must be able to see, hear, and be seen by the witness and U.S. Attorney
personnd as close to full face as possble. The station is generaly provided with
movable swivel armchairs and a minimum worksurface of 30 inches (775 mm) deep
by 60 inches (1525 mm) wide. The station must be as high as the witness box.

The grand jury foreperson/secretary’ s station must be ble to persons with
disabilities. Sufficient floor space and vertical clearance must be provided to
maneuver awhedchair and alow forepersons with disabilities to assume the same
position as al other forepersons. The access route to the station must be the same for
al persons. A ramp or lift may be used for ations having a one step (6 inch or 150
mm) rise. See ADAAG and UFASfor detailed accessibility criteria

Security

Security and Alarm Systems

A duress darm device must be provided at the jury check-in counter, located in the
jury assembly area, and at the grand jury suite security Stetion.

To enhance security and privacy in thetria jury and grand jury suites, a court
security officer, deputy marsha, or sworn-jury custodian is often ationed at the
entrance. A duress darm device must be provided at each security workstetion.
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Emergency Lighting

Standby power for emergency lighting for al jury facilities must be provided by local
battery backup systems.

Key Locks

Jury Assembly Area. The entrance to the jury assembly ares, jury derk's office, and
enclosed storage must have key locks.

Trial Jury Suite. The entrance to the trid jury suite must have akey lock.

Grand Jury Suite. The entrance to the grand jury suite, grand jury hearing room, and
enclosed storage must have key locks.

Singlefixture toiletsin al three jury areas must have privacy locks.

Acoustics

Jury Assembly Area

Proper acoustics are important in the jury assembly area because potentid jurors
receive ingructions regarding their obligation. To enhance acoudtics in the jury
assembly area, a sound system must be provided. The system must be designed <o that
the loudspeskers digtribute the mgority of energy into the direct sound field, with
minimum distribution into the reverberant field. This can be accomplished by
providing a highly sound-absorbent environment, with a maximum reverberation time
of 0.8. The acoustic privacy requirement for the jury assembly areais*“normal.”

Trial Jury Suite

Trid jury suites must be acousticaly enclosed. Trid jury suites adjoining other
functiona gpaces must have soundproofed common walls. The acoustic privacy
requirement is “inaudible’ for the entire jury suite. To ensure intelligibility and
privacy of speech within the trid jury suite, the soundlock entry doors must be fully
gasketed.
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Grand Jury Suite

The acoudtic privacy requirement for the hearing room in the grand jury suiteis
“inaudible.”

General

Plumbing noise from toilet rooms must be isolated from the main spacein dl jury
aress.

For specific acoudtic criteria, please see Table 7.3.

Heating, Ventilating and Air Conditioning

System Description and Control

Trid jury suites must be served from the same system as the associated courtrooms. A
Separate thermostat for each trid jury suite is required.

Air Digtribution

Air digribution systems in jury facilities must provide separate temperature control
and a high degree of acoudticd isolation, particularly in the grand jury and trid jury
rooms. Return air from the rooms must be ducted directly back to the exhaust air riser.
Air ducts serving the trid jury and grand jury suites must be lined with two inches (50
mm) of acoustica absorption for alength of at least 12 feet (3700 mm) from the
diffuser or return air intake.

Temperature, Ventilation, Air Changes, and Humidity
See Table 7.4 for specific criteria
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Lighting

For specific lighting criteria, see Table 7.4.

Jury Assembly Area

Jury assembly areas must be illuminated by direct fluorescent units, with additiona
direct incandescent unitsin the lounge areas. Naturd light in the assembly area,
expecidly in the lounge, is desrable. The jury orientation room and dl areas opening
to it require lighting control for audio-visua presentations.

Trial Jury Suite

Lighting in the trial jury room may be a combination of direct/indirect lighting and
dimmer-controlled, direct (incandescent) units. Jurors need the direct component when
reviewing written materia. When exhibits are viewed on a projection screen or TV
monitor, the indirect (fluorescent) units can be switched off and the direct units
dimmed. Sufficient resdud lighting must be provided for taking notes.

Grand Jury Suite

The grand jury suite must be illuminated by dimmer-controlled, direct fluorescent
units.
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Electrical, Audio, Video, Communications, and
Data Transmisson

Normal Electrical Power Distribution

In general, normal electrical power digtribution is required for jury facilities. A
separate eectrica system must provide dedicated power to computer worksations.

Designated Power Outlets

Convenience outlets for 120-volt power must be located throughout jury facilities.
Outlets on separate circuits must be provided for the service unit.

In the jury assembly, grand jury hearing, and trid jury rooms, outlets on separate
circuits must be provided for film and dide projection units; a televison monitor and
video cassette recorder (VCR); and an audio tape recorder/player. In addition, an
outlet for awal-mounted clock must be provided in each room.

Outlets for multiple monitors or projection video must be provided in the jury
assembly area

Specid outlets for computers must be provided in each grand jury suite, the jury
clerk's office, and sations for court security, U.S. Attorneys, and the court
reporter/recorder.

Audio

Jury Assembly Area. A sound system must be provided in the jury assembly area
The syssem mugt dlow audio inputs from video or other projection equipment.

Assged ligening system (AL S) controls and emitters must be permanently installed
and integrated with the jury assembly area sound syslem. AL S contrals are generdly
located adjacent to sound system controls.

Trial Jury Suite. An audio system is not needed in the trid jury suite. A sdif-
contained, portable ALS must be available for usein tria jury suites and other places
where sound systems are not present.

Grand Jury Suite. A sound system must be provided in the grand jury suite. The
system must dlow audio inputs from video or other projection equipment.
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ALS controls and emitters must be permanently installed and integrated with the
grand jury hearing room sound system. A wirdess, infrared ALS providesthe
flexibility and privacy needed in the grand jury hearing room. If windows are provided
in the room, caution must be exercised to avoid interference with infrared Sgnals. An
infrared ALS requires emitters to provide line-of-Sght transmission to the entire room.

Multi-track systemsin the grand jury hearing room can be used for asssted listening,
smultaneous trandation, and confidentia tape recordings.

The grand jury foreperson/secretary station and witness box must be equipped with
microphones connected to an amplification/audio recording system. The microphones
must be controlled by the court reporter/recorder.

When an interpreter is used, the interpreter must be provided a microphone connected
to the room's amplification/audio recording system.

In addition, a microphone connected to a sound system must be provided at the U.S.
Attorney station and/or lectern.

Video

In the juror lounges and assembly area, one or more video outlets connected to the
building master antennae televison (MATV) system or independent cable tdevison
system must be provided.

Communications

In the trid jury suite, a pushbutton and buzzer system must be provided between the
sworn-jury custodian and foreperson stations.

In the grand jury hearing room, telephone/intercom instruments must be provided a
the jury clerk’s office, security desks, and the U.S. Attorney dtation.

Data Transmisson

Data transmisson outletsin jury facilities must connect to other judiciary-related
offices within the fecility.

Data transmission outlets must be provided at the following locations:

m  Jury derk's office, connecting to the USDC Clerk's Office and possibly the
USBC Clerk's Office
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m  Court security workstation in the grand jury suite, connecting to the USMS
Command and Control Center

m U.S Attorney station and court reporter/recorder station in each grand jury
hearing room
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CHAPTER 8:
CENTRAL COURT LIBRARIES

This chapter contains spatial relationship, accessbility, and circulation (SRAC)
diagrams, design tables, and specific guideines for centrd court libraries including
circuit headquarter, satellite, and ungtaffed libraries.

The number of spaces shown on the SRAC diagram is intended as an illustration only;
the actual number of paces required for a specific facility is determined by the circuit
librarian and approved by the circuit judicia council.

% Programming Note
=

m Thefollowing SRAC diagrams must be
interpreted to respond to the specific space
requirements for the circuit headquarters
library as determined by the circuit librarian
and approved by the circuit judicia council.
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Figure8.1
Circuit HeadquartersLibrary
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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Figure 8.2
Satellite Library
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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MICROFICHE
AREA 2
;‘;?Q'QSFF(S‘?N':"T;)MACHINE <ST STUDY TABLES STUDY
15NSF(1.3N )ICABINET 280 NSF (28N ') CARRELS
35NSF(3.3 Nm’)/PERSON 140 NSF (13Nm2)
35NSF
(3.3 Nm2 )/PERSON
PUBLIC )
CALR
100 NSF (9.3 Nrn’)\’ < STACK AREA
70NSF(6.5NmfISTATION 1,500 NSF (139.5 Nm’)
9NSF(0.8Nm’) /21Lin.Ft.(6300 Lin. mm) SHELVES
FREIGHT SUP. SHELVING CAR SURLTC 2
STAGING
. STOR. AREA STAFF COPY
7SNSF(7Nm') 100NSF 3 100 NSF 1 100NSF 1 WNSF
Al (©3Nm) |4 (©3Nm’) T ©3Nm) min 57N ) l} )
-
J------- -------L-
®_ | 1 I [Rrererence  V CIRCULATION/ \A
CARDCATALOG u PERIODICAL COURT
v v | CONTROL PERSONNEL
3 1 1 100 NSF (9.3 N AREA 150 NSF AREA
STORAGE <1 * (13ONm) <f__l ) 200 NSF (26N m’) WORK
AREA MAIL TECHNICAL | 1 A | AREA
200NSF(18.6Nm) Z?sr:‘f) SERVICES , 1 N . -I- mm@ " " g:)?\l,;i?b‘“sgNsn:\";n/)STAFF
200 NSF (18.6 Nm) 1 ! | | = :
M IR AE A°
TECHNICAL o 1 3
STAFF ANSF PROF. COAT <«
70NSF(6.5Nnf) (74N STAFF %ﬁ; PUBLIC . 8 K N NN N T NN NN
i FACSIMILE 150NSF | | gnm)|[ ENTRY
MICROFICHE 4 10 NSF (0.9 Nm) | (139NM) (139NT)
DUPLICATOR .~
55 NSF (5.1 Nm?) S 3 A
n n n n n n

Note:

This SRAC must be interpreted to respond to the specific space
requirements for the satellite library as determined by the court and
circuit librarian, and approved by the circuit judicia council.
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Figure 8.3
Unstaffed Library
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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STORAGE
AREA
STUDY TABLES STUDY
100 NSF 140 NSF (13N CARRELS
2 im’
(9.3Nm") 35NSF(3.3Nm)/ 70NSF(6.5Nmz)
PERSON 35NSF(3.3Nm’ )/
oy PERSON
40 NSF
(74Nm?)
REFERENCE/ STACK ARE,A
CARDGATALOG 500 NSF (465N m’) _
1 9 NSF (0.8 Nm2)/21Lin. Ft.(6300 Lin mm)shelves
100NSF@3NmT) T f 3
i [
I PERIODICAL v courtT Y 1
AREA 1 PERSONNEL
B | 100 NSF@3Nm WORK
I AREA
140 NSF (13Nm’)
|
i +
|
-

Note:
This SRAC must be interpreted to respond to the specific space

requirements for the unstaffed library as determined by the court and
circuit librarian, and approved by the circuit judicial council.
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Table8.1

Central Court Libraries
Space, Furniture, and Finishes

SPACES SIZE FURNITURE FINISHES
Space sizes are guideiines; deviation is allowed with | (Buit-in fumiture is required. Movable fumiture is H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm);
the concurrence of the circuit judicial council. noted here for illustrative purposes and for use of a dot ( » ) denotes special design.
(NSF) (Nm?) determining dimensions of spaces only.)
Circuit Hdqrtrs | Satellite Unstaffed Walls Floor Ceiling Height
LIBRARY SPACES
Public Entry/Lobby 200 (18.6) 150 (13.9) Movable: Lounge seating Durable, medium Durable, easily | Acoustic SH
quality paintiwall maintained
Circulation 200 (189) 150 (13.9) Built-in: Stand-up counter, bookshelves, book covenng carpet S
Control Area cabinets, provision for computer, printer, typewriter,
and facsimile machine
Movable: Staff workstation
Periodical Area 600 (55.7) 200 (18.6) 100 (9.3) Movable: Periodical shelving units, newspaper
racks
Reference/Card 500 (46.5) 100 (9.3) 100 (9.3) Built-in: Reference bookshelves, staff counter
Catalog Area Movable: Card catalog, desks, chairs
Computer Aided Legal 310 (28.8) 100 (9.3) Movable: Desk/workstation, computer with
Research (CALR): modem, printer, shelves
Public
100 NSF min.+
70 NSF / Station
CALR: Staff 380 (35.3) 100 (9.3) 100 (9.3) Movable: Desk/workstation, computer with
100 NSF min. + modem, printer, shelves
70 NSF / Station
Stack Area 5,000 (465) 1,500 (139.5) | 500 (46.5) Built-in: Open double-sided, cantilever-type
9NSF/ bookshelf units, typ.3 ft. (925mm) wide, 6-7 shelves
21 Lin. Ft shelves high
Movable: PC/CD-ROM stations
Study Room 100 (9.3) Movable: Table, chairs
Study Area: Table - 420 (39) 280 (26) 140 (13) Movable: 4 ft. X 8 ft. (1225mm x 2425 mm) table,
35 NSF / Person 4 chairsftable
Study Area: Carrel - 210 (19.5) 140 (13) 70 (6.5) Movable: Study carrel, 1 chair / camel
35 NSF / Person
Court Personnel Work 210 (19.5) 210 (19.5) 140 (13) Movable: Conference table or study carrel,
Area: 70 NSF / Staff compulter, printer, typewriter
OFFICE SPACES
Circuit Librarian 300 (27.9) Movable: Desk, swivel chair, bookshelf units (4), High quality paintiwall | Highest quality | Acoustic
file cabinets (2), guest chairs (2), computer, covering carpet
printer, typewriter
Private Toilet 50 (4.6) Built-in: WC, lavatory, paper holder, paper towel Durable medium Vinyl Paint
dispenser/disposal, soap dispenser, base cabinet, | quality paintftle
mirror (provide an entry from soundlock)
Deputy Circuit Librarian 250 (23.2) Movable: Desk, swivel chair, bookshelf units (4), Durable medium Medium Acoustic
file cabinets (2), guest chairs (2), computer, printer, | quality paint quality carpet
typewriter
Professional Staff 150 (13.9) 150 (13.9) Movable: Desk, swivel chair, bookshelf units, side | Durable medium Medium
chairs, computer, printer, typewriter quality paint quality carpet

" The spaces shown on this table are intended as illustration only; the actual spaces required for a specific facility are determined in the building program. Deviation from the spaces listed in the table requires circuit

council approval.
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Table 8.1 (continued)
Central Court Libraries
Space, Furniture, and Finishes

SPACES SIZE FURNITURE FINISHES
Space sizes are guideiines, deviation is allowed with | (Buit-in fumiture is required. Movable fumiture is H equals 10' (3000 mm) and higher; S equals 8-10' (2425-3000 mm);
the concurrence of the circuit judicial council noted here for illustrative purposes and for use of a dot () denotes special design.
NSF (Nm) determining dimensions of spaces only.)
Circuit Hdqrtrs | Satellite Unstaffed Walls Floor Ceiling Height
OFFICE SPACES (contd)
Technical Staff 70 (6.5) 70 (6.5) Movable: Desk/workstation, swivel chair, Durable medium Medium Acoustic S
computer, printer, typewriter quality paintiwall quality carpet
covering
Reception Area 150 (13.9) Movable: Desk, secondary work surface, swivel High quality paint Highest quality
chair, file cabinet computer, printer, typewriter, carpet
guest chairs (2)
Facsimile Machine Area 10 (0.9) 10 (0.9) Movable: work surface/stand, storage below, Durable medium Medium
cabinet quality paint quality carpet
OTHER SPACES
Copier: Coin-Op Public 80 (74) 40 (3.7) Movable: Copier, work surface, supplies storage Durable medium Vinyl
Copier: Staff 40(74) 40(74) 40(74) Movable: Copier, work surface, supplies storage qualty paint
Microfiche Area: Public & 200 (18.6) 100 (9.3) Movable: Microfilm reader/printer, work surface, Durable
Staff - chair, microfilm storage cabinets easily
35 NSF/ Machine maintained
15 NSF/ Cabinet Carpet
Supplies Storage 100 (9.3) 100 (9.3) Movable: 12 in. (300mm) deep shelves Paint Vinyl Paint/
Acoustic
Technical Services Area 400 (37.2) 200 (18.6) Built-in: sink Durable medium Acoustic
Movable: bookshelf units, work surface, swivel quality paint
chair, book cart, OCLC terminal and other special
equipment
Microfiche Duplicator 55 (6.1) 55 (6.1) Movable: Microfiche duplicator, operator chair
Rare Book/ Special Built-in: Specially designed bookcases . Durable .
Court Archive Room Movable: Display cases, conference table, am easiy
chairs maintained
Carpet
Coat Storage - Public 10(0.9) 10(0.9) Built-in: shelves, coat rod Durable medium Acoustic
quality paint
Coat Storage - Staff 10 (0.9) 10 (90.9) Built-in: shelves, coat rod
Storage Area 400 (37.2) 200 (18.6) 100 (9.3) Movable: 18 in. (450 mm) deep shelves Paint Vinyl Paint/
Acoustic
Mailroom 150 (13.9) 75(7) Movable: work surface, cabinets, shelves
Freight Staging Area: 150 (13.9) 75(7)
9 NSF/Shelf
Shelving Area 200 (18.6) 100 (9.3) Movable: 12 in. (300 mm) deep shelves Durable medium Durable Acoustic
quality paint easily
maintained
Carpet

" The spaces shown on this table are intended as illustration only; the actual spaces required for a specific facility are determined in the building program. Deviation from the spaces listed in the table requires circuit
council approval.
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Table8.2
Central Court Libraries
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY, & CIRCULATION
For explanation of numbers, see bottom of

table SECURITY & ALARM SYSTEMS
2 ¢
3 o G| &
.|z | 5|3
= w T =
o Z18|1Z|E|2|2 |s|8|5|z
o S| zZ|2|s|z|ex|Q|a2|2]|¢8
<] w g =] » E S|E | S | wy | @ ]
o |l 2| & S|l |z2|2||s|52|l¢e|¢e
2| % |3 E|E|E|a|S|3R|S|3y|&|&
SPACES & | = | % | REMARKS 8|8 |3 |6 |8 |8 | % |8 | & | 3 |REMARKS GENERAL REMARKS
LIBRARY SPACES
Public Entry/Lobby 3 (1) The proposed square
footage in several of the areas
has been determined by
Circulation/Control Area 2 1 Adjacent to public o whether .'t is a centrallbrery, a
entry satellite library, or unstaffed
library serving a particular
district.
Periodical Area Near circ/control and
casual reading areas
Reference/Card Catalog Adjacent to
Area circ/control area

Casual Reading Area

Adjacent to
reference area

CALR: Public Access

CALR: Staff Access

Stack Area: General

Study Room

Study Area: Table

Study Area: Carrel

Court Personnel Work Area

OFFICES
Circuit Librarian

Private Toilet

Deputy Circuit Librarian

Professional Staff

Technical Staff

Located in technical
service area

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access, (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
P: Privacy Lock. Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table 8.2 (continued)
Central Court Libraries
Access Control and Security

SPATIAL RELATIONSHIPS,
ACCESSIBILITY & CIRCULATION
For explanation of numbers, see bottom of
page SECURITY & ALARM SYSTEMS
2 ¢
3 o & =
2l .|z .| 5|3
= w T =
o s 8|s|E|2|2|z|8&|5]|2
o = | 2| = || Z2|lx| 8|a2| 2| 2
2] w g Q » E g | £ £ | wy o] fri]
S [ x © = 7] 4 MR S | B= <] o
0 = > = > w > g Xm E gm = =
S8R c|l | 5| 2| o | = oo | = | =
SPACES [ o o | REMARKS O O =] [ A | Za| x | x| o ii | REMARKS GENERAL REMARKS
Reception Area 1 [m]
Facsimilie Machine Area 1
OTHER SPACES
Copier: Coin-Op Public 2
Copier: Staff 1
Microfiche Area: Public & Staff | 2
Supplies Storage 3
Technical Service Area 1 Co-locate with technical staff
Microfiche Duplicator 1 Co-locate with technical staff
Rare Book/Court Archives 3 3 May be used as court staff
Room conference room
Coat Storage: Public 2 Near entry/lobby
Coat Storage: Staff 1 Near staff entry
Storage Area 3
Mailroom 1 Next to tech.
services and freight
staging areas
Freight Staging Area 1 Next to tech.
services area and
mailroom
Shelving Area 1 Adjacent to
technical services

Public 1: Unscreened access (uncontrolled entrance to the building and spaces). Public 2: Screened access (public passes through a security check point). Public 3: Screened access, (locked under certain conditions).
Restricted 1: Uncontrolled access. Restricted 2: Remote access control (as in CCTV and electric door strikes). Restricted 3: Direct access control. Restricted 4: Counter/Window service.
P: Privacy Lock. Secure 1: Authorized staff only. Secure 2: Security staff and prisoners.
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Table8.3
Central Court Libraries
Acoustics and Communication

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS
ACOQUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
) — [ 0 | g x | =
= » = o 4 = - w w
5 | § F £121818| |2]le| |8 A
s | & = Sz |E|g| |5|8| |&|a|,|2|3
= e S a | & |2 | E S =] Z|lx|zlg|z
2 w 2 S |a |E | E(BE|2 |8 |2 |2 |=
= < |13 |z |3 k4 w  Elg |y
3 | = 3 23|33 AERAHEFE
& @ Z |2 2z l91g € |2 |2 |E|3 |2 |8 |5
€| & |2 |3 gl 2|8 |8|E|3|8|E|2|2g]e
-
SPACES 2| B |2 [ |remarks ||| (2|3 |8 |2]|8 |5 |2 |2 |2 |remArks
LIBRARY SPACES
Public Entry/Lobby 40 0508 u] (1) Tobe
) provided in
Circulation /Control Area 40 |05-08 o|o o|o|lo|o|o|o large lbraries.
O [ @
Periodical Area 35 0508 o
@
Reference/Card Catalog 35 0508 [u} o |o|o|o|o|o
Area 1)
Casual Reading Area 35 | 0406 Use sound absorbent fumiture [u}
@
CALR: Public Access 35 | 0406 Place sound absorbent material u} o |o|o|o|o|o
around terminals @
CALR: Staff Access 35 0406 Place sound absorbent materials o |o|o|o|o|o
around terminals
Stack Area: General 40 o o |o|o|o|o|o
@
Study Room 30 (0406 (08 [u} o o
@
Study Area: Table 30 |04-06 [u} o
@
Study Area: Carrel 30 |04-06 [u} o|o|o
@
Court Personnel Work Area |35 | 0.6-0.8 o |o|o|o|o|o
OFFICES
Circuit Librarian 30 |04-06 o |o|o|o|o|o
Private Toilet 30 |04-06 o |o|o|o|o|o
Deputy Circuit Librarian 30 |04-06 0O |o|o|o|o|o
Professional Staff 35 0406 o |o|o|o|o|o
Technical Staff 35 0406 o |o|o|o|o|o
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Table 8.3 (continued)
Central Court Libraries
Acougtics and Communications

ELECTRICAL, AUDIO, VIDEO, COMMUNICATIONS

ACOUSTIC CRITERIA AND DATA TRANSMISSION REQUIREMENTS
- = . BB |z| |5 g5
g g g - RERERE E o & z|E
2 a z 2 |8 | |& 3 |5 Ela |2
a w <] ) Q £ |5 e |E Z|2|8|8|F
= E 14 5] E | £ w |5 |2 |a|f|E |&|w
3 g 3 S |3 |3 |2 £|c|2|=|8/21/8 |4
2 | 8 |2 |2 =1z |3 |8 2525 |5|2|8|3
~ E 5 - 4 > o o 5 = 5' w o o o (o =
S R ERE g |2 w48 F 8 |E|Z|8(8|5|¢2

SPACES ) o o | = |REMARKS o & s |BE 3|3 | |28 |5 |5 |28 | |REMARKS

Reception Area 30 0406 0O |o|o|o|o|o

Facsimile Machine Area 35 04-06 o |o|o|o

OTHER SPACES

Copier: Coin-Op Public o

Copier: Staff o

Microfiche Area: Public and | 40 04-06 o |O o|o|o

Staff

Supplies Storage

Technical Service Area o |o|o|o

Microfiche Duplicator o |O o

Rare Book/Court Archives

Room

Coat Storage: Public

Coat Storage: Staff

Storage Area

Mailroom 45 o |o

Freight Staging Area

Shelving Area O |o
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Table8.4
Central Court Libraries
Heating, Ventilation, and Air Conditioning (HVAC) and Lighting

HVAC LIGHTING
5
TEMP %5 S| w TYPE:
(degrees Fahrenheit) HUMIDITY o % =5 R | = Indirect
(degrees Celsius) (Perc.) £33 8% | g = 3 D = Direct CONTROL
Z= | Jo | E= | E| =
25| E5| 38|82
I | el |35 |a| B g w|z| =
s W S| W BT | %F|55|3| &8 v, | B|EF| 2S|E| £ |oeemera
SPACES £ |52 | ¥= 3| &2 | REMARKS |(FTO)(x) || Z| EX || S | REMARKS
LIBRARY SPACES (1) Outdoor
Public Entry/Lobby 7476 70-74 4555 | 2535 |20 8 80-85 3040 D o ‘empf{at“’e
233244) | (@21.1-233) (945) (320-430) ASHRAE 1%
1) @ @ 1@ . .
design dry bulb
Circulation/Control Area 4555 | 25-35 8 80-85 50 D o and coincident
@ 1@ (540) wet bulb.
Periodical Area 4555 | 25.35 8 80-85 50 (540) I o
o) @) (2) Outdoor
temperature
Reference/Card Catalog Area 4555 | 25.35 8 80-85 60 (650) I o equal o
(©)] @ ASHRAE 99%
Casual Reading Area 45-55 | 25-35 8 80-85 50 (540) | o design dry bulb.
9@ 3) Outdoor i
CALR: Public Access 4555 | 2535 8 80-85 3040 I o gt) de;gr?"' ar
@) @) (320-430) temperature.
CALR: Staff Access 4555 | 2535 8 80-85 3040 I o
Q| (320430) (4) Outdoor
Stack Area: General 4555 | 2535 8 80-85 50 (540) D o fg‘ﬁ;ﬁgm is
@ 1@
97.5%.
Study Room 4555 | 2535 8 80-85 50 (540) I o
@ 1@
Study Area: Table
Study Area: Carrel
Court Personnel Work Area 4555 | 25-35 8 80-85 40-60 | [u}
3) (4) (430-650)
OFFICES
Circuit Librarian 7476 7074 4555 |2535 |20 8 80-85 50 (540) D o
(233244) |(21.1-233) (9.45)
1) @ @ 1@
Private Toilet
Deputy Circuit Librarian 50 (540
Professional Staff 4555 | 2535 8 80-85 50 (540) D o
@ 1@
Technical Staff 4555 | 2535 8 80-85 50 (540) D o
@ 1@
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Table 8.4 (continued)
Central Court Libraries
Heating, Ventilation, and Air Conditioning (HVAC) and Lighting

HVAC LIGHTING
H
TEMP 5 5 TYPE:
(degrees Fahrenheit) HUMIDITY < &8 t Sl w | = Indirect
(degrees Celsius) (Perc.) Z £ - 5 2 |£]8 D =Direct | CONTROL
=) Q E un; § % w
Z=s j o = s =]
ou - < z| e 3
EC | Eg 3 |&| 3 ]
S w S Wil 35 |ea|lg|e & w |8 |2 | 5| &
Es | xE| 5 |3|&8 LEVEL |3 |Z | & el £ GENERAL
SPACES 28 |23 | & |3| T2 | REMARKS | (FTO)(x) | = | Z |2 | | 5 | REMARKS | REMARKS
Reception Area 74-76 (23.3- | 70-74 4555 |25 |20 8 80-85 50(540) |D u] (1) Outdoor
244) (21.1-23.3) 35 | (945) temperature
U] @ ()] ol ©
@ ASHRAE 1%
design dry bulb
Facsimilie Machine Area and coincident
wet bulb.
OTHER SPACES 2) Outdoor
femperature
Copier : Coin-Op Public 74-76 (23.3- | 70-74 2530 |30- |20 8 80-85 50 (540) D u] equal to
244) (21.1-233) | (3) 40 | (945 ASHRAE 99%
) @ @) design dry bulb.
Copier Staff 25-30 | 30- 8 80-85 D o (3) Outdoor air
()] 40 at design
4) femperature.
Microfiche Area: Public and 25-30 | 30- 8 80-85 | o (4) Outdoor
Staff (©)) 40 temperature is
@ ASHRAE
Supplies Storage 2530 | 30- 20 (215) 97.5%.
(3) 40
@
Technical Service Area 25-30 | 30- 8 80-85 50 (540) D u]
(3) 40
@
Microfiche Duplicator
Rare Book/Court Archives Special Spedial
Room Design Design
Coat Storage: Public
Coat Storage: Staff
Storage Area 2530 |30 20 (215)
(3) 40
@
Mailroom 25-30 | 30- 8 80-85 50 (540) D u]
(3) 40
@
Freight Staging Area
Area 25-30 | 30- 50 (540) D o
(3) 40
@
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Chapter 8: Central Court Libraries

FunctiongActivities

The central court library assigts patronsin collecting and organizing legd materias.
The central court library is not to be confused with collections maintained in chambers
and judiciary-related offices. Centrd libraries are administered by the U.S. Court of
Appedls (USCA) and operate autonomoudly from circuit to circuit.

Each circuit requires a circuit headquarters library, with satdlite and ungtaffed
libraries provided elsawhere in the circuit as required for court locations.

Circuit HeadquartersLibrary

The circuit headquarters library is the hub for the administrative operation of each
circuit'slibrary services. The library so houses the largest and most complete
research collection in the circuit.

Typicaly, the circuit headquarters library has speciaists and technicians who provide
centralized services for the circuit. These services may include cataloging;
acquigitions for libraries, chambers, and offices; interlibrary loan; and in-depth
research requests requiring on-line expertise.

All of these functions require office and work space in addition to stack and patron
seating typica in any library. Other services and features of circuit headquarters
libraries include a card catalog, photocopy equipment, and study tables and computer
access for judges and staff.

An Integrated Library System isingaled in each circuit headquarters library. The
system provides comprehensive library management software, including an on-line
public access catdog of holdingsin al libraries within the respective circuit.

SatelliteLibrary

Satdllite libraries are typically established for any court location with at least Six
active resdent judicia officers. The libraries are usudly located in didrict
courthouses and are dtaffed by one professond or technica staff person (Sometimes
part-time). Satellite libraries vary in levels of service and collection size and are saffed
based upon the court's needs and number of patrons. The libraries may house shared
chambers collections or augment chambers collections.

Similar to the circuit headquarters library, satellite libraries include a card catal og,
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work space for library staff, photocopy equipment, and study tables and computer
access for judges and gtaff. Additiond secure and separate spaces and features may be
required if the satellite library is open to the public.

Ungaffed Library

Undaffed libraries are crested in smaller courthouses if the following conditions
apply: space is available; judges agree to pool their chambers collections; a group of
judges (e.g., bankruptcy) has chambers outside the courthouse; and/or centra library
saffing support is not available. Occasondly, an unstaffed library is created with,
but on adifferent floor from, a circuit headquarters or satellite library.

% Programming Notes

m Programming dedicated library space requires
specific circuit judicial council approval.

m  Specific requirements for centra court library
callections should be defined by the court in
consultation with the circuit librarian.

m Thelibrary service needs of active USCA,
U.S. Digtrict Court (USDC), U.S. Bankruptcy
Court (USBC), and magidtrate judges and
their staff, as well as the requirements of
judges located outside the courthouse within
the same city or a designated radius, must be
congdered.

m To reduce unnecessary duplication, the impact
of shared chambers lawbook collections and
coordination of central court library and
chambers collections must be considered.
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Budgetary Notes

m Thecos of and space for new or shared court
library collections should be partialy offset by
reducing both judges chambers law book
callections and the sze of chambers
reference/conference rooms.

m  Theimpact on library staffing requirements

must be considered when planning court
libraries located on more than one floor.

User Capacity

Patrons

m  Court personne: primarily judges, law clerks, staff attorneys, circuit and
district court executive's saff, and clerk's staff

m Public: including private attorneys, U.S. Attorney personnedl, and Federal
Defender personnel

Library Staff

m  Circuit librarian, deputy circuit librarian, and professional, automation, and
technicd saff

m  Staffing levels depend upon the size of the collection and the court facility
sarved.
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Adjacency and Circulation

All libraries require accessibility from redtricted circulation aress, athough public
access can aso be required. Libraries must accommodate evening and weekend hours
without compromising security. Entrances and exits must be located o library steff
can monitor them during on-duty hours.

Refer to SRAC figures 8.1 through 8.3 for additiona information regarding adjacency
and circulation in libraries.

Library Components

Computer Asssted Legal Research (CALR). CALR dations must be located where
they can be dlosdy monitored by library staff.

Rare Book/Court Archives Room. The rare book/court archives room must not be
located close to the library's main or secondary ingress/egress points. The room must
be lockable; staff must admit and survey users from the circulation desk.

Staff Offices. Library staff offices must be located near entrance and
circulation/reference areas. Technica staff require workstations in or near the
technica services area.

Microform Area (Patrons and Staff). The microform area must be located near the
reference area

Copier Room (Patrons and Staff). The public copier(s) must be coin-operated and
located near the circulation/reference aress. The staff copier must be located near the
staff offices and technical services area

Support Spaces. Areas for supply storage, generd storage, the mailroom, freight
saging, and shelving must be located near the technica services area In addition, the
freight Saging area must be conveniently accessible to the building |oading dock.
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Size

Since each circuit can have three types of libraries, Table 8.1 shows three area
alotments. Please refer to the table as a guiddine for specific library space sze
criteria. Factors that influence library sze include the size of the collection, the number
of court staff and public users, and the Sze of the library staff. Library space
requirements are determined by the circuit librarian with approval by the appropriate
circuit judicia council.

The Guide assumes that the area dlocated for the collection (Stack aress) is desgned
as one contiguous rectangle. Where providing such an areaisimpossible, space
alocated to the collection must be incressed.

The Guide aso assumes that the design program for the library will congder
expanson needs and that, for planning purposes, the stacks have reached capacity
when 70-80% of the available shelf space is occupied [eg., using an average planning
increment of five volumes per linear foot of shelving, arange three feet (925 mm) wide
and gx shelves high will be at capacity when it contains 60 to 70 volumes]. Where
predicting the expansion needs of a planned collection is difficult, the design program
should provide for greater expansion by using a capacity percentage of 50-60%.

The net areas specified in the Guide exclude space required to accommodate
circulation. While the amount of required circulation space varies with each facility's
specific design, an additiond percentage of 24% can be applied during preliminary
planning to determine the total usable area of alibrary (i.e, the estimated total usable
areaof alibrary is equd to the sum of dl the net programmed spaces plus 24%).

% Programming Notes
—

m Libraries must satisfy the specific
requirements of the USCA, USDC, and
USBC.

m Thedzeof acourt library is determined
largely by the size of its collection. Factors
influencing the size of the collection include:
jurisdiction of the judges; the number of
related Sate volumes; judiciary-rlated office
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_____________________________________________________|]
requirements; and the extent to which
chambers law book collections are pooled.

m  Space must be dlocated for growth of the
collection. The impact of increased automation
(e.g., CD-ROM and on-line) on shelf pace
and dectronic equipment must dso be
congdered.

m  Workspace requirements for judges and staff
are influenced by the extent of pooled
chambers law book collections and the
proximity to chambers facilities. Court
policies on public use of the library also affect
work space requirements.

m  Shared chamberslaw book collections must
not increase the overal space requirements for
afacility. Space for shared chambers law
book collections should be deducted from
space dlocated to chambers suites on a pro-
rata basis.

Design Requirements

For specific design requirements for libraries, please see Table 8.1.

Barrier-Free Access

All aress of the library must be accessible to persons with disabilities, including the
circulation/reference desk, CALR gdations, study spaces, and publicly-accessed
bookshelves. See the Americans with Disabilities Act Architectural Guidelines
(ADAAG) and Uniform Federal Accessibility Sandards (UFAS) for detailed criteria
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All open stacks and at least one study pace of each type must be whedchair
accessible,

Finishes, Furniture, and Fixtures

General Finishes

Walls. Finishes must consider light reflectance, acoudtics, and maintenance; outsde
corners must be protected from damage due to book carts.

Caellings. All cellingsin the library require good light reflectance. Coffered callings
should be avoided.

Floors. The library must be carpeted with material that can accommodate heavy
traffic and the rolling of book carts. Offices and computer research areas must have
anti-gatic carpets. Storage and work areas must have weater- and mar-resistant floor
finishes.

Clocks. Wal-mounted clocks must be provided for work, study, and CALR aregss, as
well as the reference/circulation desk.

Finishesfor Circuit Librarian Office

The persond office gpace of the circuit librarian should have the finishes listed below,
or an equivaent. These finishes represent a quality sandard or benchmark and are not
intended to dictate specific design solutions or trestments.

Walls

m  Usegypsum walboard on metd stud congruction, finished with Type Il vinyl
wall covering.

Base

m Useafour-inch (100 mm), high-coved, vinyl base, typica throughout (unless
otherwise dictated by design conditions).
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Doorsand Frames

m  Use American Woodworking Indtitute (AWI) custom-grade, hardwood veneer
solid core doors.

m  Door frames are either solid hardwood jambs, door stops, and casings or
hollow metd, as dictated by the design or existing building decor condition.

Caling

m  Use suspended acoudtica tile and/or gypsum wall board finishes, as dictated
by the design or exigting building decor.

m  Provide other caling dements, such as soffits, perimeter coves, recesses, and
revedls, asrequired to integrate hesting, ventilating, and air conditioning
(HVAC) and lighting into a harmonious design.

Floor

m  Use 38-ounce (1.07 kg) face-weight, synthetic (nylon or equa), commercid-
grade carpet (direct glue-down method) or 38-ounce (1.07 kg) face-weight
carpet tiles (18 inch by 18 inch or 450 mm by 450 mm).

Furnitur eFixtures

Circulation/Reference Areas. The circulation/reference desk must be stand-up
height, at least 20 feet (6100 mm) long for a centrd library and at least 12 feet (3700
mm) long for a satdllite library. The counter must alow flexibility to accommodate
new technologies including: computers, modems, and printers; on-line computerized
library catdog (OCLC) terminds, public-access CD-ROM gations; printers; and a
facamile machine. A bookdrop with space for a book truck and compressible shelf
must be provided. A card catalog unit and/or computerized catalog for patrons must
be provided near the reference desk.

Periodical Area. Periodica shelving units, newspaper racks, and magazine displays
must be arranged with lounge chairs and sde tables.

Computer Asssed Legal Research. Each CALR workstation must accommodate a
computer, modem, and printer. The court-supplied workstation may be L-shaped or
U-shaped, and accommodate a swive chair with recessed arms. Workgations must be
grouped in an enclosed space, and separated by acoudtical pands.
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Shelving must be provided for manuals and aids in the CALR area. Shelving must
a0 be provided within each workgation for papers and books.

Bookstacks. Bookshelf sections are typicaly 36 inches (925 mm) wide, Six to seven
shelves high, with a minimum ten inches (250 mm) nomina depth per shelf face.
Cantilever-type shdlving is preferable wherever seismic anchoring is needed. Built-in
meta shelving systems with end panels, incorporating wood or other decorative
finishes, must be used. The mgority of the collection must be shelved on double-faced
units with adjustable shelves and a reference pull-out shelf every other section. CD-
ROM dations must be available in the library. All shelving must be consistent with
seigmic zone design requirements.

Aides must be at least 36 inches (925 mm) wide, with 48-inch (1225 mm) cross aides
at the end; each aide must be no more than seven or eight unitslong. Mgor traffic
adesmust be at least 60 inches (1525 mm) wide. Floors must accommodate at least
150 pounds per square foot (PSF) or 7200 pascals (Pa) live load for norma shelving
aress. In libraries with severe space condraints, the collection may be shelved in
movable compact shelving. This requires tracks recessed in the floor or raised flooring.
Foors supporting this type of shelving must accommodate live loads of at least 300
PSF (14350 Pa).

Libraries with collections located on more than one floor must be equipped with
dumbwaiters large enough to accommodate alibrary cart.

Rare Book/Court Archives Room. Specialy designed and lockable bookshelving
provided by the court may be required if the room is accessible to the public or used
for conferences. If the collection isto be made afoca point or decordtive dement in
the room, shelving with glass doors and display lighting must be provided. Other
furnishings may include display cases, a conference table, and armchairs.

Interior windows are desirable, allowing staff to monitor the space and extending any
decorative aspects of the room into the rest of the library.

Study Spaces. Group study rooms must have adequate space for tables and chairs. A
room reserved soldly for court personnel may have either tables or study carrels,

depending upon court needs.

Staff Offices. Library staff offices are generaly furnished with L- or U-shaped desks
or workstations, depending upon the size of the office. The circuit librarian is provided
executive-levd furnishings, including a minimum of four book sections, two file
cabinets, and two vigtor chairs. Smaler library saff offices require fewer of the same
furnishings. All gaff workstations must accommodate a computer, typewriter, printer,
and other accessories.

Technical Services Area. The technica services area must accommodate bookshel f
units, work tables, book carts, supply cabinets, and file cabinets. In some libraries,
gaff workstations can be incorporated into this space. A built-in counter with a sink
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must be provided; other furnishings must be movable. Other specid equipment, such
as copiers, afacsmile machine, and microfiche duplicator(s), can also be located in
thisarea

Support Spaces. The supply storage, generd storage, and shelving areas must be
provided shelving as indicated in Table 8.1.

Microform Area (Patrons and Staff). Carrels with microform readers/printers must
be located near microform storage cabinets.

% Programming Note
=

m Because dlowable live load requirements for
microfiche storage cabinets can range as high
as 500 PSF (23950 Pa), equipment sdlection
and location must be coordinated early in the
planning process.

Copier Area (Patrons and Staff). Each copier area contains a copier, work table or
counter, and supply storage.

% Programming Notes
=

m  Square or rectangular space, with minimum
columns and partitions, is best for court
libraries. Irregular and/or interrupted space
configurations may require more space.

m  Dense sheving requires increased floor load
capacity. Fecilities with limited floor load
capacity require more space, Snce collections
must be dispersed.

12/19/97 8-26



U.S Courts Design Guide

827

Security

Access to the library must be located within the court security perimeter screened by
the U.S. Marshds Sarvice (USMS). Libraries with limited staffing can have only
limited public access. The circulation dek, library staff offices, and study areasin
ungtaffed libraries must have duress darm devices. Systems for library materids
control may include a bar-scanner circulation system; some libraries with serious
book-loss problems aso require book-detection systems.

The public entrance to the library must be provided a keylock. A keylock or eectronic
access control from the library to restricted circulation must lso be provided. In
addition, entrances to the circuit librarian's office, deputy librarian's office, rare
books/archives room, and enclosed storage require key locks.

Acoustics

The required reverberation time (see Table 8.3) determines the degree to which
acoudtically-absorptive finishes must be used in the library. The entire library must be
acoudticaly isolated from other court functions, including noise-generating functions
within the library or adjacent spaces such as copier rooms or restrooms. Acoudtical
treatment is required for dl library cellings, except in Sorage aress.

Heating, Ventilating, and Air Conditioning

HVAC controls must accommodate the library’ s hours of operation and
environmenta requirements to protect the library’ s collection from temperature and
humidity fluctuations. In extreme climates, such as found in Florida or Alaska,
separate humidity and temperature controls may be required.
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Temperature, Ventilation, Air Changes, and Humidity
See Table 8.4 for specific criteria

The rare book/court archives room and the microform storage area require the
following specia, more congtant humidity levels

m  Microforms 30%

m Bookstacks 40-50%

Lighting

Natural Lighting

Computer Asssed L egal Research. CALR dations should not be located where
there isaglare from natural light.

Bookstacks. Natura light is undesirable for bookstacks due to the damaging effects of
sunlight.

Rare Book/Court Archives Room. Natura light is undesirable due to the damaging
effects of sunlight.

Study Spaces. Windows alowing an exterior view and natura light are highly
desirable. For enclosed study rooms, interior windows are preferred, Snce users may
need to darken the roomsto view video. Interior windows aso alow others to
determine whether the rooms are occupied.

Staff Offices. Naturd light is desirable for al offices. Interior windows are necessary
so staff can monitor library activity.

Technical Services Area. Naturd light is desirable, assuming excessive light is
contralled. Interior windows must be provided for viewing adjoining Saff aress.

Microform Area. Naturd light is undesirable in the microform area, Snce reeders
require a controlled-light environment. Interior windows with aview of library aress
must be provided if the areais enclosed.
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Electrical Lighting

The lighting in the library must be switch-controlled, direct fluorescent units. Indirect
fluorescent units are dlowed in areas with computer screens and microform readers. A
magter switch must be provided at the library staff entrance.

Study spaces must be provided task lighting. Lights must be placed over aidesin
stack areas. The rare book/court archives room must have specia lighting, depending
upon room use and sengtivity of the sored materias. In al areas where reading
occurs, care must be taken to avoid glare from lighting sources.

See Table 8.4 for specific lighting criteria

Electrical, Audio, Video, Communications, and
Data Transmisson

Electrical Distribution

Normal, duplex, convenience outlets must be provided throughout the library.
Dedicated power outlets must be provided wherever computers and other sengitive
eectronic equipment are used. All study spaces must have access to outlets.

Audio

A paging system isdesirable in larger libraries. The system’ s microphone and controls
must be located at the circulation/reference desk; speakers must be located throughout
public aress of the library.

Communications

All staff offices and work areas must be provided a telephone outlet. In addition, all
enclosed private sudy areas and CALR gations must be equipped with telephone
outlets. Outlets used only by staff and court personnel must have intercom capability.

12/19/97



Chapter 8: Central Court Libraries

Data Transmisson

All computers and printers in staff, court personne, and computer research areas must
be connected to the court's local area network (LAN).

Computers with communications capabilities must be avalable to both library steff
and patrons (i.e,, law derks, staff attorneys, and others) for accessing on-line
information services and CD-ROMs. Computers available to the public must not be
connected to the judiciary’ s data communications network.

CALR areas must be connected to legal databases through modems or the LAN.
Library staff can aso use interior networked computers to access CALR, the
Integrated Library System, and other circuit applications. Sometimes a CALR training
center, with multiple computers in one room, is located within the library.
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CHAPTER 9:
CLERK'SOFFICE

This chapter contains a spatial relationship, accessibility, and circulation (SRAC)
diagram, design table, and specific guiddines for the U.S. Court of Appedls (USCA)
Clerk’s Office, U.S. Digtrict Court (USDC) Clerk’s Office, and the U.S. Bankruptcy
Court (USBC) Clerk’s Office.

The number of spaces shown on the SRAC diagram is intended only as an
illugtration; the actual number of spaces required for a specific facility is determined in
the building program.
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Figure9.1
Clerk's Office
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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Table9.1
Clerk’s Office

Space, Furniture, and Finishes

FURNITURE

(Built-in furniture is required. Movable furniture is noted

FINISHES

SIZE here for illustrative purposes and determining Unless otherwise noted, refer to GSA s Facilities Standards for the
SPACES (NSF) (Nmz) dimensions of spaces only.) Public Buildings Service.
Walls Floor

OFFICES
Clerk of Court High-quality paint/wall Highest quality carpet

Private Office 300 (27.4) covering

Private Toilet 50 (4.6)
Clerk of Court Visiting Office 150 (13.9)
Chief Deputy Clerk 250 (23.2)
Manager 225 (20.9)
Professional First Line Supervisor 180 (16.7)
Professional Administrative and Line 150 (13.9)
Positions, incl. Pro Se Attorneys
OPEN WORK STATIONS'
Operational/Administrative First Line 120 (11.1)
Supervisor
Operational/Administrative Court 70 (6.5)
Support Positions
Counter and cashier workstations 45 (4.2)

PUBLIC AREAS

Queuing/work area

15 (1.4)/person, min. 105 (9.8)

Counter (including cashier stations)

5LF (1525 mm)/staff position

Built-in: Stand-up counter

Accessory stand-up work counter

25 (2.3)/person, 100 (9.3)min.

Built-in: Stand-up counter

Public areas should have
durable finishes

Public areas should have
durable finishes

Coin-operated copier area 50 (4.6) that are consistent with the | that are consistent with the
design of the design of the
Microform reader/printer 35(3.3) building. building.
Records exam area 25 (2.3)/person, 125 (11.6) min.
Public access computer station 35(3.3)
Public pay facsimile machine 10 (0.93)
GENERAL SPACES
Records storage
Secured records 8 (0.74)/10 LF (3000 mm)
Active records 9 (0.84)/21 LF (6400 mm)
Inactive records 9 (0.84) /21LF (6400 mm)
Financial vault 150 (13.9)
Microform storage area 12 (1.1)/cabinet
Microform reader/printer 35(3.3)
Exhibit storage
Large office 300 (27.9)
Intermediate-size office 225 (20.9)
Small office 150 (13.9)

' Space sizes for open workstations do not include internal circulation.

9-4

12/19/97



Chapter 9: Clerk’s Office

Table 9.1 (continued)

Clerk’s Office

Space, Furniture, and Finishes

FURNITURE

(Built-in furniture is required. Movable furniture is noted

FINISHES

Copier area, per copier

15 (1.4)

15 (1.4)/staff, min. 100 (9.3)

50 (4.6)/80 (7.4)/120 (11.1) (low, med.,
high vol.)

Mail work area

Large office 200 (18.6)
Small office 100 (9.3)
Computer room ?
Large office 300 (27.9)
Small office 200 (18.6)
Conference room 300 (27.4) for up to 20 persons
400 (37.2) for 21-40 persons
Fax workstation 10 (0.93)
Shared VDT/printer 50 (4.6)
Safe 20 (1.9)
Shredder 25(2.3)
Forms storage 150 (13.9)

Bulk storage

see Chapter 11: Court-Related and
Miscellaneous Facilities

Supplies storage, short term

Large office

300 (27.9)

Small office

150 (13.9)

Staff lounge/break room

see Chapter 11: Court-Related and
Miscellaneous Facilities

Coat storage

20(19)

Staff toilets

see Chapter 11: Court-Related and
Miscellaneous Facilities

Vendor copying service

200 (18.6)-300 (27.9) (where provided)

SIZE here for illustrative purposes and determining Unless otherwise noted, refer to GSA s Facilities Standards for the
SPACES (NSF) (Nm2) dimensions of spaces only.) Public Buildings Service.
Walls Floor

GENERAL SPACES (cont d)
Evidence vault 150 (13.9)
Equipment storage

Large office 150 (13.9)

Small office 50 (4.6)
Work area

Large office /staff, min. 200 (18.6)

Small office

2 Consult with AO Space and Facilities Division for room construction standards.
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FunctiongActivities

A Clerk’s Office receives files, documents, and filing fees from atorneys, maintains
case dockets and court calendars; distributes court directives including notices,
subpoenas, and summonses; responds to public inquiries; and serves as a centra
source of public information for the court. In addition, each Clerk’s Office performs
speciaized functions required by the particular court it serves. For example, the
USDC Clerk’s Office asssts with jury management.

The level and type of activity at the public counter varies gregtly with the type of

court served. For the USCA Clerk’s Office, which may aso provide public reception
sarvices for the saff attorney's office, most business is conducted by mail. Public
traffic volume is generaly low, except on hearing days, when attorney traffic can be
relatively high. The USDC Clerk’s Office generaly experiences pesks of public traffic
at the counter in the early morning and afternoon, with a congtant but moderate Sream
of traffic throughout the remainder of the day. A large Clerk’s Office can establish
specidized “windows’ to accommodate various activities, especialy during rush
periods. The USBC Clerk’s Office is congtantly busy, with multiple counter sations
open. Separate spaces for the public to view documents and coin-operated copy
machines are dso provided.

User Capacity

U.S. Court of Appeals Clerk's Office

User capacity varies depending upon the number of USCA Clerk’ s Office staff;
USCA judges and support staff; other USCA taff (i.e., Saff attorneys); private and
government attorneys, legd messenger services, news media representatives, and the
generd public.

U.S. Digrict Court Clerk's Office
User capacity varies depending upon the number of USDC Clerk’ s Office Staff;
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USDC judges, magistrate judges, and support staff; court reportersrecorders; private
and government atorneys, lega messenger services and other atorney support
sarvices, title companies and other private concerns researching court records; news
media representatives, and the generd public.

U.S. Bankruptcy Court Clerk's Office

User capacity in the USBC Clerk’ s Office varies depending upon the number of
USBC Clerk’s Office gtaff; USBC judges and support staff; Bankruptcy
Administrator staff (where applicable); court reportersrecorders, U.S. Trustee Steff;
private and government attorneys, legal messenger services and other attorney support
sarvices, title companies and other private concerns researching court records; private
copying vendors, news media representatives; and the genera public.

Adjacency and Circulation

Convenient and direct circulation must be provided for dl Clerk’s Offices due to the
potentialy high volume of public traffic. Clerk and court taff must have quick and
convenient redtricted access to and from courtroonv/chambers floors.

Size

Net areas specified in the Guide exclude the space required to accommodate
circulation. While the amount of circulation required for the Clerk’ s Office varies with
eech facility's specific desgn, 24% of the net programmed space can be added to
determine the totd usable area of the Clerk’s Office (i.e,, the estimated tota usable
area of the Clerk’s Office is equd to the sum of al the net programmed spaces plus
24%). Please refer to Table 9.1 for additiona detail of space sizesin the Clerk’s
Office.
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% Programming Notes

m  Space dandardsin the Guide for Clerk’s
Office personnel must be alocated according
to benchmark occupationa groups described
in the judiciary's Human Resources Manual.
Seedso Table9.1.

m  Theterm "first-line supervisor" designates
those who are primarily responsible for the
daily supervison of the adminigtrative and
technical performance of employees.

m Theterm "manager” designates those who are
responsible for supervisng firg-line
SUpervisors.

m  One 300 net square feet (NSF) [27.4 net
square meters (Nn?)] persona office and a 50
NSF (4.6 Nm?) private toilet must be
programmed for the Clerk of Court per
district. A 150 NSF (13.9 Nn) visiting office
may be programmed for the Clerk of Court at
divisond officesif approved by the circuit
judicid council.

m Conference and training roomsin the Clerk’s
Office must accommodate the number of
managers and firg-line supervisors. See Table
9.1 for specific Size criteria Requirements for
larger conference and training needs must be
accommodated in shared conferenceftraining
rooms or multi-use spaces within the
courthouse.

m Condgderation should be given to gaff use of
public bathrooms, rather than programming
separate fecilities. If separate Saff toilets are
necessary, only one set of men's and women's
toilets per floor should be provided.
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Design Requirements

Barrier-Free Access

All aress of the Clerk’ s Office must be accessible to persons with disabilities including
service counters, computer terminals, microfiche machines, work aress, and public
copy mechines. See the Americans with Disabilities Act Architectural Guidelines
(ADAAG) and Uniform Federal Accessibility Sandards (UFAS) for detailed criteria

Finishes, Furniture, and Fixtures

Finishes

Public aress of the Clerk’ s Office must be provided with durable finishes compatible
with the design style of the courthouse' s public areas. The persond office space of the
Clerk of Court should be provided the finishes listed below or equivaent. These

finishes represent a quality standard or benchmark and are not intended to dictate
specific desgn solutions or trestments.

Walls

m  Usegypsum wallboard on meta sud congruction, finished with Typelll
vinyl wall covering.

Base

m  Useafour-inch (100 mm), high-coved vinyl base, typicd throughout (unless
dictated by design conditions).

Doorsand Frames

m  Use American Woodworking Indtitute (AWI) custom-grade, hardwood veneer
solid core doors.

9-10 12/19/97
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m  Door frames are either solid hardwood jambs, door stops, and casings or
hollow metd, as dictated by the design or existing building decor condition.

Caling

m  Use suspended acoudtica tile and/or gypsum wall board finishes, as dictated
by the design or exigting building decor.

m  Provide other caling dements, such as soffits, perimeter coves, recesses, and
revedls as required to integrate heating, ventilating, and air conditioning
(HVAC) and lighting into a harmonious design.

Floor

m  Use 38-ounce (1.07 kg) face-weight, synthetic (nylon or equa), commercid-
grade carpet (direct glue-down method) or thirty-eight ounce (1.07 kg) face-
weight, carpet tiles (18-inch by 18-inch or 450 mm by 450 mm).

Generd office areas and other assigned spaces are to be finished according to
requirements contained in the Generd Services Adminidration’s (GSA) Facilities
Sandards for the Public Buildings Service.

Budgetary Note

m  All finishes must respond to condruction
budget limitations and life-cycle cost
requirements.

Furniture and Fixtures

Refer to Table 9.1 for detailed information on furniture and fixtures.
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Security

The security and darm systems for the Clerk’ s Office must function as an integral
part of the security and darm systems for the total court facility. Evidence and
financia vaults must be equipped with a keypad shunt, vault door contacts, heet
sensors, motion detector, and duress darm device connected to the U.S. Marshals
Sarvice (USMS) Command and Control Center.

Security and darm systems &t public counter stations, including cashier sations, the
cerk's private office, and financia and evidence vaults must be provided. In addition,
the clerk’s private office, as wdl as the staff Sde of the public counter, secure Sorage,
and other sdlected office areas, must be equipped with duress darm devices. The
darms must be connected to the USMS Command and Control Center.

Public access to the redtricted office areais controlled with an eectric lock operated at
the public counter workstation. Entrances to the Clerk’ s Office suite, Clerk of the
Court and manager offices, computer room, vendor copying service, and enclosed
storage must have key locks. Employee access from public circulation is controlled by
keylock or ectronic access contral. Access from the Clerk’ s Office to redtricted
circulation, if provided, is controlled by keylock or €ectronic access control. Single-
fixture toilets must have privacy locks. Refer to Facilities Sandards for the Public
Buildings Service for additional security criteria

Clerk’s Offices located in afacility where weapons screening is not conducted at the
entry must have a public counter (including the cashier’s gation) with abaligtic-
resstant (UL Standard 752, Leve I11) transaction window. In addition, the counter
wall must have baligtic-resstant surfaces from floor to calling within ten feet left and
right of the window.

Acoustics

The public counter area must be acoudtically separate from adjacent open work aress.
Refer to Facilities Sandards for the Public Buildings Service for acoustical
requirements.
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Heating, Ventilating, and Air Conditioning

Refer to Facilities Sandards for the Public Buildings Service for HVAC criteria

Lighting

Refer to Facilities Sandards for the Public Buildings Service for lighting criteria.

Electrical, Audio, Visual, Communications, and
Data Transmisson

Electrical Disgtribution

Refer to Facilities Sandards for the Public Buildings Service for eectrical
distribution criteria

Video

At least one magter antennae televison (MATYV) outlet must be provided in the
conference room.

Communications

Refer to Facilities Sandards for the Public Buildings Service for criteria

12/19/97

9-13



U.S Courts Design Guide

Data Transmisson

Clerk’ s Office gtaff require access to computers connected to loca area networks
(LANSs) and wide area networks (WANS). For this reason, dl offices, workstations,
public counter stations, public-access computer terminals, and conference rooms must
be provided data outlets linked to the court's LAN/WAN. In addition, dedicated
eectrical systems and network wiring for computers, network servers, and related data
and communications hardware must meet current technologica needs and have
flexibility to accommodate growth in the future. Refer to Facilities Sandards for the
Public Buildings Service for additiona requirements.
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CHAPTER 10:
JUDICIARY-RELATED
OFFICES

This chapter contains spatial relationship, accessbility, and circulation (SRAC)
diagrams, design tables, genera guiddinesfor judiciary-related offices, and specific
guiddines for the Office of the Circuit Executive [U.S. Court of Appeals (USCA)],
Office of the Staff Attorney (USCA), Office of the Preargument/Conference Attorney
(USCA), Office of the Didtrict Court Executive [U.S. Digtrict Court (USDC)], U.S.
Probation Office (USDC), Pretria Services Office (USDC), Office of the Bankruptcy
Adminigrator, and the Federd Defender. The Space and Facilities Divison of the
Adminigrative Office of the U.S. Courts (AOUSC) should be contacted to obtain
space criteria for Bankruptcy Court Appellate Pandls.

The number of gpaces shown on the SRAC diagramsisintended only asan
illugtration; the actual number of spaces required for a specific facility is determined in
the building program.
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Figure 10.1
Judiciary-Related Offices
Office of the Circuit Executive and
Office of the District Court Executive
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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EQUIPMENT CATALOG
STORAGE LIBRARY
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120 NSF (11.1Nm?)/ 1 WORKSTATIONS I *5 250 NSF (23.2Nm?)
STATION I 70 NSF (6.5Nm’ )/ STATION EXECUTIVE
§ I PRIVATE
l j OFFICE
|

12/19/97
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RECEPTION/

WAITING
100 NSF (9.3Nm’) MIN

A

.

300 NSF (27.9Nm?)

Ve LT
- SONSF/
[ | (4.6 Nm?)

|
¢

NOTE: SPACES SHOWN ON THIS DIAGRAM ARE
PROVIDED FOR ILLUSTRATIVE PURPOSES.
THE ACTUAL NUMBER AND TYPE OF EACH
SPACE_SHOULD BE DETERMINED IN CON-—
(S)LFJIF_TCAETION WITH THE JUDICIARY-RELATED
ICE.
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Figure 10.2
Judiciary-Related Offices
Office of the Staff Attorney
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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EQUIPMENT
STORAGE 3

150 NSF/
(13.9Nm* ) MIN

SUP
STOR
STOR_ j —— — — —
(9.3 Nm*) MIN I
SECURED l RECORD|| WORK
REC STOR 3 STOR AREA
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STATION | 100 NSF (9.3Nm?) I
MICRO
RDR/PTR
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12/19/97

V1 \/ v1
PROFESSIONAL | |PROFESSIONAL | | PROFESSIONAL
STAFF STAFF STAFF

150 NSF/ 150 NSF/ 150 NSF/
(13.9Nm?) (13.9Nm* ) (13.9Nm*)
PROFESSIONAL PROFESSIONAL
STAFF FIRST LINE
150 NSF/ SUPERVISOR
(13.9Nm?) A‘ 180 NSF (16.7 Nm’) A.I
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17055525 CHIEF
asane) Iy, DEPUTY
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Vs
UNIT
EXECUTIVE
PRIVATE
OFFICE
300 NSF (27.9 Nm’)
|
1
[
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NOTE:

»

LIBRARY
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25 NSF (2.3Nm?)/
PERSON +

70 NSF (6.5 Nm?)/
CALR STATION

1

l
l
l
I_
l
i

SPACES SHOWN ON THIS DIAGRAM ARE

PROVIDED FOR ILLUSTRATIVE PURPOQSES.

THE ACTUAL NUMBER AND TYPE OF EACH

SPACE_SHOULD BE DETERMINED IN CON-

SULTATION WITH THE JUDICIARY-RELATED

OFFICE
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Figure 10.3
Judiciary-Related Offices
U.S. Probation Office
Pretrial Services Office
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way

10-6 12/19/97



Chapter 10: Judiciary-Related Offices
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TOILET ®
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NOTE: SPACES SHOWN ON THIS DIAGRAM ARE
) PROVIDED FOR ILLUSTRATIVE PURPOSES.
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Figure 10.4
Judiciary-Related Offices
Federal Defender
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way

10-8 12/19/97



Chapter 10: Judiciary-Related Offices
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® OFFICE.
®

12/19/97 10-9



Chapter 10: Judiciary-Related Offices

Table10.1

Judiciary-Related Offices
Space, Furniture, and Finishes

FURNITURE/STORAGE

(Built-in furniture is required. Movable furniture is noted

FINISHES

SIZE here for illustrative purposes and determining Unless otherwise noted, refer to GSA s Facilities Standards for the
SPACES (NSF) (Nm?) dimensions of spaces only.) Public Buildings Service.
Walls Floor

OFFICES
Unit Executive High-quality paint/wall Highest quality carpet

Private Office 300 (27.9) covering

Private Toilet 50 (4.6)
Executive Secretary 120 (11.1) +

Reception Area +50 (4.6)
Chief Deputy, Deputy-In-Charge 250 (23.2)
Manager 225 (20.9)
Assistant Federal Defender 200 (18.6)
Professional First Line Supervisor 180 (16.7)
Professional Administrative and 150 (13.9)
Professional Line Positions
OPEN WORKSTATIONS'
Operational and Administrative 120 (11.1)
Support First Line Supervisor
Secretary 100 (9.3)
Operational and Administrative Support | 70 (6.5)
Positions
Counter and cashier workstations 45 (4.2)

GENERAL OFFICE SPACES

Reception/waiting

15 (1.4)/person
min. 105 (9.8)

Counter/screening

5 LF (1525 mm)/ staff position

Built-in: Stand-up counter (U.S. Probation,
Pretrial Services, and Federal Defender
Offices) with break-resistant design and
glazing (U.S. Probation, Pretrial Services, and
Federal Defender Offices only)

Records storage

Secured records storage 8 (0.74) /10 LF (3000 mm)
Active records storage 9 (0.84)/21 LF (6400 mm )
Inactive records storage 9 (0.84)/21 LF (6400 mm)
Transfer box storage 50 (4.6)
Work table 90 (8.4)

Supplies storage
Large office 100 (9.3)
Small office 50 (4.6)

Equipment storage

Large office 150 (13.9)

" Space sizes for open workstations do not include internal circulation.

10-10
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Table 10.1 (continued)

Judiciary-Related Offices
Space, Furniture, and Finishes

FURNITURE/STORAGE

(Built-in furniture is required. Movable furniture is noted

FINISHES

SIZE here for illustrative purposes and determining Unless otherwise noted, refer to GSA s Facilities Standards for the
SPACES (NSF) (Nm?) dimensions of spaces only.) Public Buildings Service.
Walls Floor
GENERAL OFFICE SPACES (cont d)
Small office 50 (4.6)

Work area

15 (1.4)/staff, min. 105 (9.8)

Copier area (per copier)

50 (4.6)/80 (7.4)/120 (11.1)
(low/med./high vol.)

Conference rooms

300 (27.9) for up to 20 persons
400 (37.2) for 21 or more persons

Library 9 (0.84)/121 LF (6400 mm) of shelving +
25 (2.3)/person + 70 (6.5)/CALR station
Fax work station 10 (0.93)
Shared CRT/printer area 50 (4.6)
Vault/safe 20-80 (1.9-7.4)
Microform reader/printer 35(3.3)
Microform storage cabinet 12 (1.1)/cabinet
Shredder 25(2.3)
Staff lounge see Chapter 11: Court Related &
Miscellaneous Facilities
Staff toilets see Chapter 11: Court Related &
Miscellaneous Facilities
SPECIAL OFFICE SPACES
Toilet for urinalysis sample collection 50 (4.6) See Design Requirements for U.S. Probation
and Pretrial Services
Urinalysis supplies storage 25(2.3) See Design Requirements for U.S. Probation
and Pretrial Services
Urinalysis testing/EMIT lab & sample 175 (16.3) See Design Requirements for U.S. Probation
storage and Pretrial Services
Electronic monitoring equipment 95 (8.8) See Design Requirements for U.S. Probation
storage/repair room and Pretrial Services
Secure computer terminal/ printer room | 150 (13.9)
Gunlock 10 (0.93)
Audio tape listening room 300 (27.9) See Design Requirements for Federal
Defender
Flat file 30 (2.8)/cabinet
Client property storage room 100 (9.3) See Design Requirements for Federal
Defender
Returned exhibits storage room 100 (9.3) See Design Requirements for Federal

Defender

12/29/97
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General Criteria

For specific criteria regarding judiciary-related offices, refer to Table 10.1.

Circulation

The net areas specified in the Guide exclude space required to accommodate
circulation among the listed spaces. While the amount of circulation space required
varies among judiciary-related offices and with each facility's specific design, 19% to
21% of the net programmed space can be added to determine the total usable area of
the judiciary-related offices (i.e., the estimated total usable area of the judiciary-related
officeis equa to the sum of dl the net programmed spaces plus 19% to 21%
depending upon the department). See the criteria for specific judiciary-related
departments for the percentage to be added. Add 21% for circulation within a
department if specific criteria are not provided.

% Programming Notes
—

m Criteriain the Guide for personne in
judiciary-related offices will be dlocated
according to the benchmark occupationa
groups described in the judiciary’'s Human
Resources Manual, the Categorization of
Defender Organization Classification
(DOCS Podtions, or equivaent. These
documents are available from the AOUSC.
Seeaso Table 10.1.

m  Theterm "first-line supervisor" designates
those who are primarily responsible for daily
supervison of the adminigrative and technical
performance of employees.

m  Theterm "manager” designates those who are
responsible for supervisng firg-line
SUpervisors.
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m  Program only one 300 net square feet (NSF)
[27.4 net square meters (Nm?)] office and a 50
NSF (4.6 Nm?) private toilet for judiciary-
related office unit executives per didrict. A
150 NSF (13.9 Nm) visiting office may be
programmed at divisonad offices for unit
executives if necessary.

m Conference roomsin judiciary-related offices
are to be szed to accommodate the number of
managers and fird-line supervisors. See Table
10.1 for specific Sze criteria Requirements
for larger conference and training needs will
be accommodated in shared conference/
training rooms or multi-use spaces within the
courthouse.

Desgn Requirements

Staff Lounge and Toilets. The aff lounge and toilets must be located within
redtricted circulaion on floors with judiciary-related offices. (See Chapter 11:
Court-Related Fecilities and Miscellaneous Offices.)

? Programming Note
=

m Condderation should be given to gaff use of
public bathrooms rather than programming
separate fecilities. If separate Saff toilets are
necessary, only one set of men's and women's
toilets per floor should be provided.

Finishes, Furniture, and Fixtures

Unit Executive Private Offices. The private office gpace of the Circuit Executive,
Didtrict Court Executive, Senior Staff Attorney, Chief Probation Officer, Chief
Pretrid Services Officer, Preargument/Conference Attorney, Conference/Settlement

12/19/97
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Attorney, Bankruptcy Administrator, and Federal Defender must be provided with the
finishes listed below or equivaent. These finishes represent a quality standard or
benchmark and are not intended to dictate specific design solutions or trestments.

Generd office areas and other assgned gpaces must be finished according to
requirements contained in the Genera Services Adminigration’s (GSA) Facilities
Sandards for the Public Buildings Service.

Budgetary Note
m  All finishes must respond to congruction-

budget limitations and life-cycle cost
requirements.

Walls

m  Usegypsum wallboard on meta sud congruction, finished with Typelll
vinyl wall covering or high-quality paint.

Base

m  Useafour-inch (100 mm), high-coved vinyl base, typicd throughout (unless
dictated by design conditions).

Doorsand Frames

m  Use American Woodworking Ingtitute (AWI) custom-grade, hardwood
veneer, 0lid core doors.

m Door frames are either solid hardwood jambs, door stops, and casings or
hollow metd, as dictated by the design or exigting building decor.

Caling

m  Use suspended acoudtica tile and/or gypsum wall board finishes, as dictated
by the design or exigting building decor.

m  Provide other caling dements, such as soffits, perimeter coves, recesses, and
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revedls as required to integrate hegating, ventilating, and air conditioning
(HVAC) and lighting into a harmonious design.

Floor

m  Use 38-ounce (1.07 kg) face-weight, synthetic (nylon or equa), commercid-
grade carpet (direct glue-down method) or 38-ounce (1.07 kg) face-weight
carpet tiles (18 inch by 18 inch or 450 mm by 450 mm).

Security

Security and darm systems for the various judiciary-related offices must function as
an integra part of the security and darm systems for the totd facility. Public
entrances to judiciary-related offices must be provided keylocks. If public accessto the
office areasis redtricted, accessis controlled with an electric lock operated at the
public counter or reception workstation. Employee access from public circulation and
access from judiciary-related offices to restricted circulation (if provided) is controlled
by keylock or dectronic access control. Doors to executive offices, managers offices,
and enclosed storage rooms must have key locks, except as otherwise noted. Secure
storage gpaces must be provided heat with sensors. Single-fixture toilets must have
privacy locks.

Reception/public counter workstations must be equipped with duress darm devices,
connected to the United States Marshals Service (USMS) Command and Control
Center. Refer to document Facilities Sandards for the Public Buildings Service and
USMS' Requirements and Specifications for oecial Purpose and Support Space
Manual for additional security criteria

Security darms must aso be placed near the receptionist at the main entrance door, as
well as sdlected inner areas and other locations as noted in security criteriafor specific
judiciary-related offices.

Acougtics
Refer to document Facilities Sandards for the Public Buildings Service.

Heating, Ventilating, and Air Conditioning
Refer to document Facilities Sandards for the Public Buildings Service.
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Lighting

Refer to document Facilities Sandards for the Public Buildings Service.

Electric, Audio, Visual, Communications, and Data Transmisson

Refer to document Facilities Sandards for the Public Buildings Service.

Office of the Circuit Executive

Functiong/Activities

The Office of the Circuit Executive provides legd and adminigtrative support in each
circuit.

Adjacency and Circulation

The Office of the Circuit Executive requires redtricted access for office gaff, USCA
judges and their support staff, and other court staff. The need for public accessis
infrequent but must not be precluded.

Design Requirements

The following areas are unique to the Office of the Circuit Executive:

m Hat files or other equipment for storage of congtruction contract document
drawings

m Library areafor sorage of supplier cataogs and operationd manuas

m Bulk Sforage area (provided as part of court-related facilities; refer to Chapter
11: Court-Related and Miscellaneous Fecilities)
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% Programming Note
—;

m Counter and cashier workstations are not
required in the Office of the Circuit Executive.

Security

Duress darm devices must be placed near the receptionist at the main entrance door
and selected inner aress.

Office of the Staff Attorney

FunctiongActivities
The Office of the Staff Attorney provideslegd assstance to USCA judges.

% Programming Note

m Counter and cashier workstations, as well as
vault/ssfe aress, are not required in the Office
of the Staff Attorney.

Adjacency and Circulation

The Office of the Staff Attorney primarily requires restricted access for USCA gaff;
limited access from public circulation is aso required. The office must be located close
to the court library and Circuit Clerk’s Office.
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Security

The Office of the Staff Attorney requires duress alarm devices near the receptionist at
the main entrance door, in selected inner areas, and for secured Sorage.

Office of the Prear gument/Confer ence Attorney

Functiong/Activities

In some USCA circuits, a Preargument/Conference Attorney is provided under the
Civil Appeds Mediation Program. The Preargument/Conference Attorney assists the
court by working to effect settlementsin apped cases.

Adjacency and Circulation

The Office of the Preargument/Conference Attorney requires public access. Staff must
a0 have redtricted access to the judges and staff they serve.

Design Requirements
The Office of the Preargument/Conference Attorney includes genera personnd offices
and support space, aslisted in Table 10.1 and according to the requirements of the

Preargument/Conference Attorney. Preargument/Conference Attorneys require a
separate conference room adjacent to their offices.

Acoudtics

Both executive offices and conference rooms must provide acoudtical confidentiaity.

Security
A duress darm device must be located near the receptionist.
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Electric, Audio, Visual, Communications, and Data Transmisson
Accommodation for video conferencing must be provided in executive offices.

Office of the District Court Executive

Functiong/Activities

The Office of the Digtrict Court Executive provides legal and adminigrative support
for aparticular judicid district. Not every didrict hasthis office.

Adjacency and Circulation

The Office of the District Court Executive requires restricted access for office staff,
USDC judges and their support staff, and other court staff. The need for public access
isinfrequent, but must not be precluded.

Design Requirements
The following areas are unigue to the Office of the Didtrict Court Executive:

m Hat files or other equipment for storage of congtruction contract document
drawings

m Library areafor sorage of supplier cataogs and operationa manuas

m Bulk Storage area (provided as part of court-related facilities; refer to Chapter
11: Court-Related and Miscellaneous Fecilities)

% Programming Note
=

m Counter and cashier workstations are not
required in the Office of the Didrict Court
Executive.
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Security

The Office of the Digtrict Court Executive requires duress darm devices near the
receptionist at the main entrance door and sdlected inner aress.

U.S. Probation/Pretrial Services Offices

Functiong/Activities

The U.S. Probation Office counsels and supervises persons placed on probation or
supervised release by the court, as well as persons conditiondly released from prison.
In addition, Probation Officers conduct pre-sentence investigations, prepare reports,
and make recommendations for consideration by judicid officers. As part of its
supervision activities, the office aso performs urinalysis drug testing.

The Pretrid Services Office conducts background investigations on al defendants
charged with federa crimina offenses and providesjudicia officers with reports and
recommendations for bail and release conditions. The office also supervises rdeased
defendants, performs pretriad diversion investigations, and supervises persons assigned
to the diversion program. As part of its supervision activities, the office dso performs
urinalyss drug testing. In some locations, the Probation Office performs the functions
of the Pretria Services Office.

Adjacency and Circulation

Both the U.S. Probation Office and Pretria Services Office require public access to
reception areas during the day and in the evenings. Redtricted access for office Saff is
aso required during these times; staff must be able to enter and leave the office
without passing through the public reception/waiting area or extensively using the
public circulation system. If the office is located in afacility where weapons screening
is not conducted at the entry, public access to the office must be provided with a
weapons screening facility.

The U.S. Probation Office requires proximity to the main public entry ares, after the
security screening point. If the Probation Office requires off-hours access for staff and
clients, the most desirable location is on the main public entry leve, with separate
off-hours controlled access.
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The Pretrial Services Office aso requires proximity to the main public entry ares,
after the security screening point. Access must be provided to the USMS Command
and Control Center and magigtrate judge courtrooms.

The net areas specified in the Guide exclude space required to accommodate
circulation among the listed spaces. While the amount of circulation space required
varies with each facility’ s specific design, 19% of the net programmed pace can be
added to determine the total usable area of the Probation and Pretrid Services Offices
(i.e, the estimated total usable area of the Probation and Pretrid Services Offices are
equd to the sum of dl the net programmed spaces plus 19%).

%@ Programming Notes
=

m Locating Probation and Pretrid Services
Officesin close proximity provides an
opportunity for shared support spaces.

m Probation and Pretrid Services Offices can
have early morning and late evening operating
hours.

Desgn Requirements

The following areas are programmed for U.S. Probation and Pretrial Services Offices:
m  Reception counter with counter-to-ceiling bresk-resistant glazing
m Urindysstoilet and supplies storage
m Urindydstedting laboratory and secure specimen storage
m  Electronic monitoring equipment storage/repair room
m  Gunlock (for those locations where officers are authorized to carry weapons)
m  Secure computer terminal/printer room
m  Secureloca areanetwork (LAN) support equipment room

m Interview rooms
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% Programming Note
=

m A library isnot required in Probation and
Pretrial Services Offices,

Urinalysis Toilet. Urindlyss toilet rooms are used for collecting urine specimens only.
Each room must accommodate both the person providing the specimen and aU.S.
Probation or Pretria Services officer. The officer must be in the room or otherwise
have the ability to visualy monitor the specimen collection process; use of amirror is

acceptable.

The door to the toilet room must be locked at dl times, except when theroom isin
use. Any means of access through the ceiling plenum, pipe chase, or other Smilar
paces musgt be diminated.

For the convenience of persons reporting for urinaysis only, the public receptior/
waiting area must be adjacent to the urinalysistoilet. In addition, barrier-free access
for handicapped persons must be provided.

Urinalyss Supplies Storage. The urinalysis supplies storage closet must be
securable. Any means of access through the celling plenum and similar spaces must
be diminated.

The urinalysis toilet room(s) and testing lab must be adjacent to supplies storage. The
storage area must be accessible through restricted circulation only.

Urinalyss Tegting and Specimen Storage Room. The door to this room must be
locked &t dl times, except when the room isin use. Any means of access through the
ceiling plenum, pipe chase, and other smilar spaces must be diminated.

The room must accommodete the following items:

m  Two counter-top enzyme multiplied immunoassay technique (EMIT)
machines, each requiring afootprint area of at least 30 inches (775 min) deep
by 60 inches (1525 mm) wide; 110-V dedicated power; and additiona
adjacent counter space at a height of 44 inches (1125 mm) above finish floor
levd

m  Two operator stools

m A double ank with disposal, set in acabinet at least eight feet (2425 mm)
long with a counter height of 44 inches (1125 mm) above finish floor leve;
adjacent 110-V convenience outlets, and storage above and below
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m  Two full-9zed refrigerators with freezers, one for specimens awaiting testing
and the other for chain-of-custody specimens with podtive test results

m Trash disposa

m  Countertops with chemical-resstant, laboratory-type finishes

The urinadlysis testing and specimen storage room must be accessible only from
redtricted circulation. The room must be adjacent to both the urinalysis toilet room(s)
and supplies storage clost.

% Programming Note
=

m Theurinadysstoilet, supplies storage closet,
and testing and specimen storage room may be
shared between U.S. Probation and Pretrial
Services Offices; however, access to the
shared facility is required within each office's
restricted circulation.

Electronic Monitoring Equipment Storage/Repair Room. Equipment to service one
client can be stored in a box gpproximately three feet (925 mm) long by one foot (300

mm) wide by one foot (300 mm) deep. These boxes may be stored on stedl shelving. If
more than 25 clients are to be served, the Sze of the room must be increased.

The room aso contains awork table, with adjacent 110-V convenience outlets, for use
in equipment repair. The door to the room must have a key lock. The room must be
accessed from restricted circulation only.

% Programming Note
=

m Andectronic monitoring equipment
storage/repair room may be shared between
U.S. Probation and Pretrid Services Offices,
however, access to the shared room is required
within each office s restricted circulation.
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Secure Computer Terminal/Printer and Secure LAN Equipment Rooms. Both
rooms must be equipped with a secure cipher lock, card reader, or keypad to limit
entrance to authorized personnd. Any means of access through the ceiling plenum,
pipe chase, or other Smilar gpaces must be diminated.

% Programming Note
=

m  The secure computer termina/printer and
secure LAN equipment rooms may be
combined and shared between U.S. Probation
and Pretrid Services Offices; however, access
to the shared room is required within each
office’ s redtricted circulation.

Pretrial Services Office Suite. In some instances, the Pretrid Services Officeis
located outsde the courthouse. If thisis the case, an office suite indde the courthouse
must be provided. The suite must include an interview room of 150 NSF (13.9 Nn)
and a secretaria space of 70 NSF (6.5 Nn?). The interview room must provide
acoudtica confidentidity and be furnished with a telephone.

Satdlite Offices. For offices with jurisdictions covering a wide geographic ares,
gaffed satellite offices might be needed. These offices must be equipped for urindyss
and have the same security requirements as a main office. Facilities within the main
office must be available for occasona use by officers dationed in satellite offices.

%@ Programming Note
=

m  When aProbation/Pretrid Services Office
cannot be housed in the main courthouss, it is
possible for the office to be housed in
adjoining or nearby buildings in leased space.

Security
The security and darm systems for the U.S. Probation and Pretria Services Offices
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must function as an integral part of the security and darm sysems for the total
facility. Duress darm devices connected to the USMS Command and Control Center
must be located at the reception counter, interview rooms, supervisors offices,
supervison officers’ offices, selected generd office areas, and secure storage aress. In
addition, interview rooms and supervison officers  offices must have vison pands.

The public counter in the U.S. Probation and Pretria Services Offices must be
equipped with a counter-to-ceiling, bresk-resstant glass screen. Transaction windows
must be located a counter workstations. Offices located in a facility where weapons
screening is not conducted by the USMS at the entry must have a transaction window
with balistic-resstant (UL Standard 752, Levd 111) glazing and surfaces floor to
ceiling within four feet left and right of the window, including the entrance door.
Where appropriate, closed circuit tdevison (CCTV) cameras, amonitor, and intercom
can be usad to screen vidtors before they enter the redtricted circulation area

Refer to document Facilities Sandards for the Public Buildings Service for additional
security criteria

Acougtics

All interview rooms and offices of Probation and Pretria Services supervison officers
must be acoudticaly separate from adjacent areas (Acoustic Privacy Requirement:
Confidentid), with 50 decibd (dB) noise isolation class (NI1C) dab-to-dab partitions,
gasketed doors, and background noise levels of 30 noise criteria (NC). Specia
condderation must be given to the design and fabrication of ducts to minimize acoudtic
problems. Refer to Facilities Sandards for the Public Buildings Service.

Heating, Ventilating, and Air Conditioning

HVAC sysems must economically accommodate early morning and late evening
hours. See Facilities Sandards for the Public Buildings Service.
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Federal Defender Office

Functiong/Activities

The Federd Defender Office provides counsd to persons charged with federd crimina
offenses who are financialy unable to obtain adequate private representation.

Adjacency and Circulation

The preferred location of the Federal Defender is outside the courthouse. If located
within the courthouse, the Federd Defender requires public access but to alesser
degree than other judiciary-related offices with public counters.

Since the Federd Defender Office essentidly functions as an independent law office, it
must be readily accessible to clients during and after norma working hours and must
provide the appearance of a dignified and professona law office. The office requires
public access to its reception ares; restricted access for office staff must be provided
during both day and evening hours.

Whether located insde the courthouse or not, the Federad Defender Office must be
distanced from the Office of the U.S. Attorney, USMS, U.S. Probation Office,
Pretrial Services Office, Bureau of Prisons, and any other law enforcement agency as
described in 18 U.S.C. 1114. This separation is important due to the different role the
Federd Defender playsin the legd process.

Design Requirements
The following areas are unique to the Federal Defender Office:

m Video room with tape Sorage

m  Acoudicaly-isolated room for 12 people to listen to audio tape recordings
that are often indistinct

m  Secure rooms for the storage of returned exhibits and persond property
belonging to incarcerated clients

m  Secure LAN equipment room

Audio Tape Ligening/Auxiliary Conference Room. In this room, groups of people
listen to evidentiary audio tape recordings. To achieve agood listening environment,
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the room must be completely acoudtically separated from other areas, with dab-to-dab
partitions and a gasketed door(s).

A conference table and swivel armchairs for up to 12 people must be provided. The
room must be equipped with awal-mounted display unit. When not being used for its
gated purpose, the room may serve as an auxiliary conference room.

The room must be accessed from restricted circulation, but ill remain relatively close
to the public reception/waiting area for client convenience.

Client Property Storage Room. The room is used to store persond property items of
incarcerated clients. Space for adjustable-height, open shelving must be provided. The
door to the room must be securable. The room must be accessed only from restricted
circulation and may be located away from the main office. If possble, the HVAC
system should provide separate exhaust for this room.

Exhibit Storage Room. The room is used to store items entered into evidence
temporarily. Space for adjustable-height, open shelving must be provided. The door to
the room must have a keylock.

Secure Local Area Network Room. The secure LAN room must be equipped with a
secure cipher lock, card reader, or keypad to limit entrance to authorized personnedl.
Any means of access through the ceiling plenum, pipe chase, or other smilar spaces
must be diminated.

Federal Defender Trial Preparation Suite. If the Federd Defender Officeis located
outside the courthouse, a smal suite of offices for use by Federal Defender staff
during tridls must be provided in the USDC courthouse. The suite must be located off
of the public corridor near the courtrooms; however, the suite must not be near U.S.
Attorney office space. The suite must contain the following aress:

m  Oneor two atorney offices
m Conference room

m  Reception/waiting room

m Copier aea

m Fax workstation

m Evidence sorage

m  Secretarid workstation
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Acoudtics

All office and conference gpaces within the Federa Defender Office must be designed
to provide acoustical confidentidity.

Security

The security and darm systems for Federad Defender Offices must function asan
integral part of the security and darm systems for the totdl fecility. Offices located in
afacility where weapons are screened at the entry must have a bresk-resstant (UL
Standard 972) transaction window. Offices located in a facility where wegpons
screening is not conducted a the entry must have a transaction window with floor to
ceiling balistic-resstant (UL Standard 752, Leve I11) glazing and surfaces. Where
appropriate, CCTV cameras, amonitor, and intercom must dso be provided.

Duress darm devices connected to the USM'S Command and Control Center must be
placed at the following locations:

m  Reception/public counter
m  Supevisor'soffice
m  Sdected inner area

m  Secure storage

Refer to document Facilities Sandards for the Public Buildings Service for additional
security criteria

Office of the Bankruptcy Administrator

Functiong/Activities

In some locations, an Office of the Bankruptcy Adminigtrator assists the U.S.
Bankruptcy Court (USBC) by overseeing the adminigtration of estates and supervising
case trustees and other fiduciaries. Such services are smilar to those provided by the
U.S. Trustee (part of the Executive Branch) in other locations.
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Adjacency and Circulation

The Office of the Bankruptcy Administrator requires public access. Staff must dso
have redricted access to the judges and clerks they serve.

Design Requirements

Where provided, the Office of the Bankruptcy Administrator must be designed
smilarly to other judiciary-related offices and include the following spaces:

m  Executive office with private toilet
m  Staff offices

m 341 conference room

m  Conference room/library

m  Reception/waiting room

m  Secured record storage

m  Supplies storage

m Copier aea

m Fax workgation

If the scope of the Bankruptcy Adminidrator program is expanded, the following
paces might aso be required:

m  Staff open workstation

m  Counter and cashier workstation
m  Work room

m Adtiverecords Storage

m  Equipment storage

m Shredder area

Bankruptcy Adminigrator Suite. In some locations, the Office of the Bankruptcy
Adminigtrator islocated outside the courthouse. In these instances, a conference
room(s) inside the courthouse must be provided and designed in accordance with
specific desgn guiddines st forth in this chapter. The conference room must have
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public access. The room must aso provide acoustical confidentiality and
accommodate recording equipment.

Acougtics

The executive office and conference rooms must be designed for acoudtical
confidentidity.

Security
A duress darm device must be located in the reception/waiting room.

Heating, Ventilating, and Air Conditioning

HVAC sysems must serve off-hour loads associated with late evening and weekend
hours.

Electric, Audio, Visual, Communications, and Data Transmisson

Conference rooms must accommodate recording equipment.
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CHAPTER 11:
COURT-RELATED AND
MISCELLANEOUSFACILITIES

The design table and guiddines in this chapter address shared staff facilities including
conference rooms, meeting rooms, staff lounges, S&ff toilets, vending arees, exercise
rooms, and audio-visud control rooms. Criteriafor the Office of the U.S. Attorney,
U.S. Marshds Service (USMS), and daycare centers are aso included.

This chapter aso contains spatia relationship, accessibility, and circulation (SRAC)
diagrams, a design table, and guiddines for the cafeteria and parking. The number of
paces shown on the SRAC diagramsiisintended only as an illudration; the actua
number of spaces required for a specific facility is determined in the building

program.
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Figure11.1
Court-Related Facilities
Cafeteria
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities
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Figure11.2
Court-Related Facilities
Parking
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation
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Table11.1
Court-Related Facilities

Space

SPACES

SIZE
NSF (NM?)

SHARED STAFF FACILITIES
Conference Room

25 (2.3)/person, 120 (11.1) minimum

Staff Lounge*

15 (1.4)/person + 40 (3.7) service unit

Staff Toilets?

Maximum 1 male and 1 female toilet per floor

CAFETERIA
Entry Lobby

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Food Service Area

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Cashier Station

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Dining Area

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Jurors’ Dining Room

15 (1.4)/juror

Judges’ Dining Room

25 (2.3)/judge, minimum 200 (18.6)

Kitchen

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Office

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Bulk Dry Food Storage

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Refrigerated Storage

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Freezer Storage

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Supplies

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

Cafeteria Staff Toilet

See GSA Facilities Standards for the Public Buildings Service and Concessions Management Desk Guide PMFC-93

OTHER SUPPORT AREAS
Vending Area

15 (1.4)/vending machine

Exercise Facility

See GSA Federal Property Management Regulations (FPMR) D-76 Appendix B

Locker Room

See GSA FPMR D-76 Appendix B

Shower

See GSA FPMR D-76 Appendix B

Toilet

See GSA FPMR D-76 Appendix B

Audio Visual Control Room

200 (18.6) minimum

Audio Visual Equipment Storage Area

150-200 (13.9-18.6)

PARKING

Judges provided at ratio of 1.1

Executive consult rules of the appropriate authority
Staff consult rules of the appropriate authority

U.S. Marshal Staff and agency vehicles

consult rules of the appropriate authority

Other agency vehicles

consult rules of the appropriate authority

Provide staff lounge off restricted circulation on floors with judiciary-related offices.

2 Provide staff toilets off restriced circulation on floors containing judges’ chambers and judiciary-related offices.
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Court-Rdated Facilities

Functiong/Activities

The spaces addressed in this section are used for meeting, dining, child care, and
parking.

User Capacity

Users vary according to the number of court facility occupants, the generd public,
maintenance staff, and service company/agency personnd.

% Programming Note
=]

= Population estimates for court facilities must
take into account the different types of space,
the users of the space, and the potentia of the
Space to meet functiond needs.

Adjacency and Circulation

Common Spaces. Conference rooms, staff lounges, and steff toilets are shared by
Clerks Office, court library, Staff Attorney, Probation, Pretrid Services, and Federa
Defender staff, as well as Circuit and District Court Executives, based upon the
proximity of the offices to each other and the number of personnd served.

Shared staff facilities must be conveniently accessible to the building's staff through
redricted circulation. The conference rooms are used for public functions during the
day and evening; therefore, controlled public access must aso be provided.

The cafeteria and vending areas require convenient access for dl building occupants
and vistors throughout the day. Access to the vending area must be provided outsde
of the cafeterials normal hours of operation.

The gaff lounge must be located off of restricted circulation on floors containing
judiciary and judiciary-related offices. Smilarly, saff toilets must be located off of
redtricted circulation on floors containing judges chambers and judiciary and
judiciary-related offices.
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Audio-visual Control Room. The audio-visua control room must be accessed
through restricted circulation; however, some public access must be provided for tape
duplication requests. Convenient restricted circulation throughout the building,
including service devator access, must be provided for moving audio-visud
equipment.

Parking. A restricted, high-security parking area for judges (including magistrate
judges) must be provided. The parking area must be accessed through a dedicated
secured circulation system connecting the parking area with the judges redtricted
circulation patterns in the building. Executive staff, as designated by the chief judge,
and agency vehicles may aso share the secure parking area.

The number of public parking paces provided must meet Generd Services
Adminigration (GSA) criteria. Design must consider convenience; westher protection;
clearly-marked entrances to parking areas and the building; short-term visitor parking;
and long-term parking for court participants and jurors.

Sze

The net areas specified in the Guide exclude space required to accommodate
circulation among listed spaces. While the amount of circulation space required varies
with each facility's pecific design, 19% can be added to the net programmed pace to
determine the total usable area of court-related facilities (i.e., the estimated total usable

area of a court-related facility is equa to the sum of dl the net programmed spaces
plus 19%). Please refer to Table 11.1 for specific Sze criteria

Design Requirements
Refer to GSA document Facilities Sandards for the Public Buildings Service.

Security

The security and alarm systems for court-related facilities function as an integral part
of the security and alarm systems for the totd facility. Refer to document Facilities
Sandards for the Public Buildings Service.

Doorsto the exercise area, audio-visud control room, and audio-visual equipment
storage must have key locks. Single-fixture toilets must have privacy locks.

Acougtics
Refer to Facilities Sandards for the Public Buildings Service.
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Heating, Ventilating, and Air Conditioning
Refer to Facilities Sandards for the Public Buildings Service.

Lighting
Refer to Facilities Sandards for the Public Buildings Service.

Electrical, Audio, Video, Communications, and Data Transmission
Refer to Facilities Sandards for the Public Buildings Service.

Miscelaneous Facilities

Office of the U.S. Attorney

When located insde the courthouse, the Office of the U.S. Attorney must be distanced
from the Office of the Federd Defender or Federd Defender Suite, due to each
organizetion'srolein the lega process. The office requires public access but to a
lesser degree than judiciary-related offices with public counters. Criteria for the Office
of the U.S. Attorney can be found in Soace Allocation Standard for U.S Attorneys
Offices, available from the Executive Office for U.S. Attorneys.

When the Office of the U.S. Attorney is located outside the courthouse, a suite may be
provided ingde the courthouse for use during trials. The suite must be located off the
public corridor near the courtrooms and must not be near the Federa Defender Suite
or Federa Defender Office. All office, interview, and conference spaces within the
suite must be designed to provide acoudtica confidentiadity. The suite must contain the

following spaces:
m  Attorney offices
m  Interview rooms
m  Conference room
m  Reception/waiting room

m  Copier area

12/19/97
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m  Fax workstation

m  Evidence dorage

U.S. Marshals Service

The mgor responsbility of the USMS is maintaining order and security in
courthouses or court-occupied space in other federd buildings and leased facilities. As
such, the USMS s anintegral part of courthouse security. Criteriafor the USMS and
courthouse security can be found in USMS' Requirements and Specifications for
Foecial Purpose and Support Space Manual.

Daycare Center

When provided in the courthouse, a daycare center can be located ether on the first
floor or an adjacent floor. The daycare center must conform to requirements described
in GSA's Child Care Center Design Guide and Facilities Sandards for the Public
Buildings Service. Due to the threat of violencein court facilities, the location of
daycare centers must be considered in consultation with the USMS,
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CHAPTER 12
BUILDING SUPPORT
FACILITIES

This chapter contains a spatial relationship, accessibility, and circulation (SRAC)
diagram for ddivery, disposa, sorage, and maintenance staff areas. A design table
and specific guidelines are provided for ddlivery, disposa, and Sorage aress,
maintenance staff areas; equipment rooms and risers; public lobbies; and circulation
and sarvice aress.

The number of gpaces shown on the SRAC diagramsisintended only asan
illugtration; the actual number of spaces required for a specific facility is determined in
the building program.
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Figure12.1
Building Support Facilities
Delivery, Disposal, Storage and Maintenance Staff Areas
SRAC Diagram

Key to Symbols:

Restricted Circulation

Secure Circulation

Public Circulation

Unscreened Public Access

Screened Public Access

Screened Public Access, Locked when not in use
Restricted Access, Uncontrolled

Restricted Access, Remote Access Control

Restricted Access, Direct Access Control/Keylock
Restricted Access, Counter/Window Service
Privacy Lock

Secure Access, Authorized Staff

Secure Access, Prisoner/Security Staff

Circulation/Access Control Point

Secure Vertical Circulation

Restricted Vertical Circulation

Public Vertical Circulation

Freight Vertical Circulation

Space with Toilet Facilities

41‘>
42‘>
43‘>
41>
L’
43»
44»
g
i
-
®
O
O
[

Direct Visual Access, One-Way

Direct Visual Access, Two-Way
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Table12.1

Building Support Facilities

Space

SPACES

SIZE
NSF (NM?)

DELIVERY, DISPOSAL, AND STORAGE AREAS
Loading dock

minimum 2 @ 300 (27.9) each

Temporary storage

as required

Dock Master’s Office

Refuse bay

Secure refuse bay

Bulk storage area

Archival storage area

Explosion-resistant mail/ parcel inspection

MAINTENANCE STAFF AREAS
Supervisor Office

150 (13.9)

Locker room

Break/ Meeting room

Staff toilet

Maintenance shop, bulk building services

Maintenance shop, equipment and furniture

Maintenance shop, general surplus material

EQUIPMENT ROOMS AND RISERS
Electric

as required

Telephone

as required

Data

as required

Heating, Ventilating, and Air Conditioning (HVAC)

as required

Elevator

as required

Fire

as required

Plumbing/ Drainage

as required

OTHER AREAS
Public toilets

per code requirements

Janitorial closets

30 (2.5)/closet, minimum one/floor

Public stairs as required
Public circulation corridor as required
Public elevator lobby as required

Main public lobby

size dependent upon building design

Pay phones

15 (1.4)

12-4

12/19/97



Chapter 12: Building Support Facilities

Functiong/Activities

The spaces addressed in this chapter are used for delivery, disposd, storage,
maintenance, repair, and public circulation and services.

User Capacity

Users vary according to the size of the courthouse, the type and volume of cases, and
the number of maintenance staff, service company/agency personne, and public.

Adjacency and Circulation

Maintenance/building service spaces must be accessible by maintenance personnd
through redtricted circulation, preferably by restricted service corridors and devators.
Public access mugt be provided for vendors and other service providers. Delivery
personnel must enter the building through the loading dock area, after first notifying
the dock master or gppropriate personnd. Vendors and deliveries must be screened by
court security personnd before they are admitted to the building.

Equipment Rooms

Service personned must enter equipment rooms through restricted access from ether
public or rediricted circulation, depending on the type of equipment stored. To prevent
vandalism, access must be strictly controlled, especialy when the rooms are located on
public corridors.
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Storage

Janitoria supplies as well as bulk, equipment, furniture, and archive storage must be
accesed from redtricted circulation and conveniently located near the loading dock and
sarvice devator. In the archival storage area, each judiciary-related office must only
have access to its assgned space, as this area houses case records, adminigrative files,
and other confidentia materias.

General Building Service Areas

Generad service areas must be accessed directly from main public circulation.

Size

The net areas specified in the Guide exclude space required to accommodate
circulation among listed spaces. While the amount of circulation space required varies
with each facility's pecific design, 20% can be added to the net programmed space to
determine the totd usable area of the building support facilities (i.e., the estimated total
usable area of a building support facility is equa to the sum of dl the net programmed
gpaces plus 20%).

Design Requirements

Refer to the General Services Adminigtration’s (GSA) document Facilities Sandards
for the Public Buildings Service.
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Security

Public Lobby
Security criteria that apply to public entry and lobby may include the following:

Screening checkpoint manned by court security officers
Persons entering the building pass through a magnetometer
All packages and briefcases scanned by X-ray

Security station equipped with ballistic-resstant materials (UL Standard 752
Leve 111)

Security console for monitors and communications equipment

Closed circuit televison (CCTV) connected to the U.S. Marshals Service
(USMS) Command and Control Center

The lobby shal be configured and sized to dlow security systems to be built as part of
the architectural design and circulation path from the entrance. Sufficient space for
queuing during peak periods and whed chair access shdl be provided.

L cading Dock

Security for the loading dock is determined on a case-by-case basis. Security
provisons may include the following:

12/19/97

CCTV cameras ingde and outside the loading dock

Locd and remote control from the USMS Command and Control Center of
overhead and access doors

Intercom between security station and outside loading area
Duress darm device in generd loading area
X-ray machine and metal detector

Doors into loading dock areawith door contacts that are self-locking after
opening
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m  Exploson-ressant mailroom with x-ray and metd detector in the delivery
area

The security and darm systems for building support facilities function as an integral
part of the security and darm systems for the total facility. Refer to document
Facilities Sandards for the Public Buildings Service.

Acoustics

Refer to Facilities Sandards for the Public Buildings Service.

Heating, Ventilating, and Air Conditioning

Refer to Facilities Sandards for the Public Buildings Service.

Lighting

Refer to Facilities Sandards for the Public Buildings Service.
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Electrical, Audio, Video, Communications, and
Data Transmisson

Refer to Facilities Sandards for the Public Buildings Service.
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CHAPTER 13:
CONSIDERATIONSFOR
SPECIAL FACILITIES

This chapter discusses specid facilities and modifications to standard design criteria
st forth in Chapters 2 through 12. Each court location has specific needs and must be
dedt with individualy.
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Renovation of Existing Courthouses

Space Planning

An exiging facility's non-compliance with Guide sandards does not necessarily judtify
the need for a new facility. Often, a more cost-effective gpproach is renovetion.
Renovation of exigting courthouses requires a detailed Ste condition survey and a
report outlining problem areas. The report must assess the capability of existing
building systems to accommodate upgrading the facility. WWhen considering renovation,
a careful balance mugt be struck between cost and consistency with criteriain the
Guide. Limitations include basic structural design, column spacing, ceiling height, etc.
that cannot be modified. Although criteriain the Guide are somewhat flexible,
particularly with regard to renovation projects, functionality and security must not be
sacrificed. If limitations prohibit efficient court use, or if the cost of renovation is
exorbitant, a new court building is judtified.

Finishes, Furniture, and Fixtures

Any redesign of built-in finishes, furniture, and fixtures must reflect the architectura
character of the existing structure.

Security

When planning for the renovation of court facilities, architects, engineers, consultants,
judicia gtaff, and U.S. Marshds Service (USMYS) personne must work together to
review planning and design documents to assure that departures from security criteria
in the Guide are acceptable. For example, current security criteria require separate
public, restricted, and secure circulation patterns in court facilities that handle crimina
trids; therefore, an existing facility with one circulation system used by both court
personnel and the public could not be used for criminal trids. Potentia risks must be
weighed againg the cogt of renovation.

Acoudtics

Acoudtica quality is often diminished in older court facilities. The following conditions
provide examples of acoudtical impact in courtrooms:

m  Courtrooms located on the periphery of the building often have inadequate
exterior noise isolation through the facade or existing windows.
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m Exiding or retrofit heating, ventilating, and air conditioning (HVAC) systems
frequently produce unacceptable noise due to inadequate maintenance,
improper duct trestment, or inappropriate equipment Sizing.

m  Older interior finishes were often chosen for aesthetic rather than acoudtic
congderations, resulting in unacceptable reverberation times or inadequate
sound absorption.

m Outdated sound systems can hamper acoustical quality.
For the above conditions, redesigning the space and replacing mechanicd and
eectrical equipment is often the best solution.

Like courtrooms, judiciary-related office areas sometimes must be redesigned to
overcome acoudticaly-deficient HVAC systemns and room finishes. In addition,
modern workloads, expanded personndl, and additiond office equipment often result in
increased noise. For example, equipment containing a cooling fan can compromise
speech intelligibility. To reduce noise, increased acoudtical isolation is necessary
between public spaces and offices.

Mechanical-Electrical Systems

Mechanica-electrica systems often have shortcomingsin older court facilities. These
shortcomings include the following:

m Little or no provison has been made for after-hours use of the fecility.

m Theolder the building, the less likely that provisions for expansion and/or
modernization have been included.

m Fan sysems cover large areas in older facilities and ducts may be noiser
closeto the fan.

m Insome older facilities, the outsde ar intake is inadequate to supply
sufficient outsde air to comply with modern HVAC design standards.

m  Control sysemsin older facilities are generdly pneumatic rather than digital.
m Thelighting sysem is generdly inadequate.

m Electrica services are often inadequate. The quaity and reliability of
electrical service depends upon the location of the courthouse, the local utility
company, and the condition of existing transformers and switch gear.

m Electric circuit distribution capabilities are generaly inadequate.
m Inolder facilities, little consideration was given to upgrading the electrica
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supply to critical systems, or for establishing “quiet” grounding systems for
security and data transmission networks.

A mechanica engineer can provide guidance on how HVAC systems for a specific
courthouse can be improved after a careful Site andyss.

Conversion of Alternate-Use Buildings I nto
Courthouses

Converting existing buildings to courthousesis Smilar to new condruction. Due to the
specia space, security, acoustical, mechanica, and dectrica needs of court facilities,
converson of abuilding to court use can require removal of al exiging interior
partitions, mechanical and eectrical equipment, and service facilities. Such
conversions should proceed only in buildings determined by architects and engineersto
be structuraly capable of meeting the requirements of the courts.

Historic Buildings

Regtoration and conversion of higtoric buildings for court useis only possible if
historic spaces can be adapted to achieve the functional requirements of the courts. In
many cases, it is not cogt-effective to modernize higtorical buildings to accommodate
court requirements. Even if afacility appears adaptable, it may not be possible to ater
building features and systems without approva of the state hitorical preservation
officer or other authorities. Thisis especidly true for buildings designated as
“landmark structures.”
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Courtsin Multi-Tenant Buildings

Multi-tenant buildings generdly house combinations of judicia operations and other
federal and private tenants. Such facilities can be new construction or renovation of
exising gpace. The design, condruction, and maintenance of multi-tenant buildingsis
the responghility of the General Services Adminigration (GSA).

Space Planning

The structurdl systems of multi-tenant court buildings must be designed (or
redesigned) specificaly for the needs of the courts.

In multi-tenant buildings, the federa courts and related agencies must occupy the
upper floors, with lower floors occupied by other federd and private tenants.

Courts must expand downward to adjacent court-occupied floors, or to floors
occupied by non-court agencies that can be relocated. Such expansion may span
severd years due to the availability of adequate space, the budgeting cycle of the U.S.
Congress, and contracting work by GSA.

Security

Multi-tenant buildings can pose serious problems for court security. Some federal
agencies, such asthe Internal Revenue Service, Socid Security Adminigtration, and
U.S. Pogt Office, attract large numbers of patrons. This complicates security
screening at the main building entrance. Additionally, these agencies sometimes draw
disruptive customers. Idedlly, these agencies would not be located in court-occupied
facilities.

In those ingances where a court is located in a multi-tenant facility, the USM S will
determine and provide the appropriate level of building access control. These decisons
must be coordinated with the Building Security Committee/Court Security Committee.

Acoudtics

Increased workload has forced the courts to expand into multi-tenant facilities not
designed for court use. In these cases, the court must be acoustically isolated from
other tenants to protect the confidentiaity of the judicia process.
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M echanical-Electrical Systems

Mechanica-electrical systemsin multi-tenant buildings must be adaptable in the event
that most if not dl of the entire building must be devoted to court use. HVAC
equipment and ducts, as well asthe dectrical supply distribution system, must
accommodate the courts long-term automation and technology needs. The systems
must not prohibit future expanson of courtrooms and ancillary facilities.

The mechanica-dectricd sysems in multi-tenant buildings generaly can be described
asfollows

m Thefacilitiestypicaly have acentra cooling and hesting plant, sized to serve
the entire building.

m Thebuildings may have separate chilled or condenser water risersto serve
incremental loads.

m If the buildings have separate, centrd, interior fan systems and perimeter
systems, then court spaces are subject to operationd limitations. After-hours
operation will be codtly. Individua fan rooms on each floor and dl-air interior
and perimeter systems reduce the cost of after-hours operation.

m  Expansion of court operations depends upon the ease of relocating tenants
directly above and below court-occupied floors.

m  Thebase building systems directly impact the extent to which the courts are
able to maintain comfortable conditions.

Improvements to the mechanica-eectrica systems of multi-tenant facilities include the
following:

m If feesble, increase outsde air intake to conform to American Society for
Hesting, Refrigerating, and Air Conditioning Engineers (ASHRAE)
guidelines.

m To supplement inadequate air conditioning, add locd ar-conditioning unitsiif
possible.

When possble, courtsin converted multi-tenant facilities must be provided the
following:

m  Separate control of environmental conditionsin the court facility during
norma and after-hours operation.

m  Separate control of normal and emergency dectrical switchboards serving the
court facility, including al of the building’s mechanica systems.
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Court Facilitiesin Leased Space

Some courts have expanded into leased space that is owned and operated privately or
by the government. Lease gpace is usudly not designed for efficient judicia
operations. For this reason, architects and engineers must determine that the building's
base characterigtics (i.e, structure, mechanica systems, exits, etc.) meet Guide
requirements. Departures from Guide standards are permissible if court facilities are
temporarily housed in leased space.

Courtrooms

Courtrooms must be designed in accordance with Guide standards set forth in Chapter
4, aswdl| asthe following criteria

m Leasad gpace must be assessed to determine whether gppropriate courtroom
heights can be achieved in the exigting structure. Minimum ceiling height
requirements for courtrooms in leased spaceis 12 feet (3700 mm).

m  Built-in furniture should be easily dismantled and reingaled in permanent or
other leased facilities.

m Public traffic created by court functions can require greater noise isolation
between public space, offices, and courtrooms.

Judges Chambers

In certain circumstances, judges chambers might be located in leased space. Each
judge's chambers must be designed in accordance with Guide standards set forth in
Chapter 5, aswell asthe following criteria

m Paking and access to chambers for both judges and vistors must comply
with GSA’s security construction criteria. A court security officer must be
present to protect isolated judges.

m Toilet facilities must include atoilet within the judge' s chambers and private
toilets with key accessfor the judge’ s Saff.
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m Thedructure of the leased space must accommodate |oads associated with a
judge' s reference/conference room.

m  Acoudtica privacy must be assured.

Court Libraries

Library space must be designed in accordance with Guide standards st forth in
Chapter 8, as wdll as the following criteria

m Thedructure of the leased space must accommodate |oads associated with
library book stacks.

Court BuildingsHousing Oneto Three
Courtrooms

Space Planning

Judiciary-related offices such as the U.S. Probation Office, Pretrid Services Office,
and Federd Defender are smdller in courthouses with one to three courtrooms. In
addition, thereis generaly no specia proceedings courtroom in smaler court
locations.

Security

Due to the reduced number of security personnel in smaller court locations, dternative
security arrangements can be required. For example, a separate employee entrance
should nat be provided; ingtead, employees should enter through a secured public
entrance,

In small court buildings with one U.S. Digtrict Court (USDC) or magidirate judge
courtroom, the USMS Command and Control Center must be located adjacent to the
rear of the courtroom. The location must not compromise the separation of restricted
and secure circulation patterns, and must alow for public access to the USM S office
counter. Judicia and USMSS parking aress can be combined. Judges eevators can be
controlled by key access.
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Smaller Courtrooms

The standard size for USDC courtrooms is 2,400 net square feet (NSF) [223 net
square meters (Nn?)]; for magistrate judge courtrooms and U.S. Bankruptcy Court
(USBC) courtrooms, the standard size is 1,800 NSF (167.2 Nm?). To accommodate
redrictive structural dimensions, aminimum of 2,000 NSF (185.8 Nn) can be
afforded to USDC courtrooms. A minimum of 1,500 NSF (139.4 Nm?) must be
provided for magisirate judge and USBC courtrooms. Permission to deviate from
Guide standards depends upon demongtrated need and approva of the appropriate
circuit judicia council.
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CHAPTER 14:
COURTHOUSE SECURITY

This chapter discusses the planning and design of courthouse security including
agency responsibilities, security planning and design concepts, and security systems
and equipment. Criteriain this chapter apply to overall courthouse design and must
be coordinated with requirements listed in the General Services Administration’s
(GSA) Facilities Sandards for the Public Buildings Service and Security Criteria
Manual, as well asthe U.S. Marshals Service's (USMS) Requirements and
Soecifications for Special Purpose and Support Space Manual.
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Agency Responsibilities

Courthouse security is the joint responsibility of the judiciary, GSA Federa Protective
Service (FPS), and USMS. Decisions regarding security planning and design are made
by individual agencies and the local Court Security Committee (CSC) or for multi-
tenant buildings the Building Security Committee (BSC).

The CSC in each of the 94 federal court districtsis chaired by the appropriate U.S.
District Court (USDC) chief judge and includes representatives of the USMS, GSA,
USDC Clerk’s Office, U.S. Attorney, U.S. Bankruptcy Court (USBC), U.S. Court of
Appeals (USCA), and other parties as approved by the CSC. The CSC isresponsible
for identifying the court’ s specific security requirements and devel oping a security plan
for judicia facilities and operations throughout the district. The CSC a so reviews
facility and security system designs and coordinates the various agencies responsible
for the design, construction, and operation of court security systems.

In multi-tenant buildings, these functions are the responsibility of the BSC. The BSC
includes representatives of al tenant agencies and is chaired by the chief district judge
or by the highest ranking officia of the agency occupying the most space in the
building.

All security systems and equipment must be consistent with requirementsin GSA’s
Security Criteria Manual (Class C buildings) and the Department of Justice's (DOJ)
Vulnerability Assessment of Federal Facilities (Level IV buildings). The CSC must be
informed about and have the opportunity to review al security-related design decisions.

GSA/FPS isresponsible for the security of all federal buildings, including court
facilities. GSA/FPS provides security for the building perimeter, service access, and
non-court-related agency space. The GSA/FPS or an authorized local government law
enforcement agency responds to calls or duress alarms when the USM S is not on duty
in the building. GSA ingtalls intrusion-detection systemsin federal buildings that are
monitored from a remote regional communications center. Building access systems (i.e.,
locks, keys, card readers, and the integrity of door hardware) and parking protection/
lighting are typically the responsibility of the GSA building manager.

Thelocal U.S. Marshal coordinates the Judiciary’s security requirements with the GSA
building manager. Where the building istotally or aimost exclusively devoted to court
operations, the CSC may reguest GSA to relinquish some of its building security
functionsto the USMS,

While the FPS is responsible for the protection of the courthouse and its contents, the
USMS isresponsibleto the judiciary for the personal security of judges, court staff,
and the public. Thisincludes the protection of judges, witnesses, jurors, and prisoners.
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USMS security planning responsibilities are handled by the Business Services Division
of the Central Courthouse Management Group (CCMG). The CCMG's Fecilities
Management Team is responsible for design considerations involving secure prisoner
movement, holding cell and interview facility requirements, and USM S-occupied office
and support space. The Judicial Security Systems Team within the CCMG is
responsible for the planning, design, and installation of security systems in spaces
occupied by the judiciary including: judges and their staffs, Clerks of Court, Probation
Officers, Pretrial Services Officers, Librarians, Federal Defenders, Staff Attorneys,
Circuit and District Court Executives, and other members of the court family. The
USMS does not specify security systems for the U.S. Attorney or U.S. Trustee, asthey
are part of the executive branch and do not fall under the courts' jurisdiction.

In addition, the CCMG often acts as security engineer for court buildings, designing
and integrating security systems for building perimetersin conjunction with GSA. The
USMS retains a national security systems contractor for security system installation
and service in al courthouses and space leased for court activities. To facilitate
coordination and integration of security systems, the contractor can be consulted
regarding all electronic security systems for the building.

Security Concepts

Courthouse security requires coordination of architectural design, security personnel,
and security systems and equipment. Basic architectural solutions to security problems
are an integral part of planning and design for the courthouse. Separation of public,
restricted, and secure circulation patterns and provision of secure prisoner holding and
interview facilities are essential security design eements. Courthouse design must
consider security needs to meet short-term and long-range housing requirements.

Security systems and equipment can reduce the number of security personnel required;
however, systems and equipment are not intended to replace personnel. The cost of
architectural solutions, aswell astheinitia installation, operation, and maintenance
costs of security systems and equipment incorporated during planning and design, is
often small compared with security personnel costs over the anticipated life of the
facility.

Since the USMS may be responsible for on-site monitoring systems protecting the Site,
building perimeter, and non-judiciary or judiciary-related tenants, all security systems
areintegrated into the USM'S Command and Control Center. Security systems
monitored by the USMS typically include intrusion aarms, duress alarm devices,
electronic access controls, closed circuit television (CCTV)/audio, video switching, and
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recording systems. See the Requirements and Specifications for Special Purpose and
Support Space Manual for additional details on the USMS Command and Control
Center.

Security Systems and Equipment

Courthouse security system and equipment design includes both perimeter and interior
security. Perimeter security includes considerations of site, parking, lighting, access
control at building entrances, and intrusion detection/alarm systems. Interior security
includes personnel security, security of property and documents, access control to
interior spaces, personnel movement and circulation controls, security aspects of spatial
arrangements, and the coordination and integration of security and fire safety
requirements.

All security systems and equipment shall be consistent with GSA’s Security Criteria
Manual (Class C buildings) and DOJ s Vulnerability Assessment of Federal Facilities
(Leve 1V buildings).

Perimeter Security

Site
Site Selection. While inner-city areas offer convenient access to transportation and

other benefits, locating a courthouse in an inner-city must be weighed against threats to
security from crime and terrorism.

Building Setback. The building setback defined in GSA’s security criteria must be
maintained using passive barriers such as bollards, berms, and planters, and/or active
barriers such as hydraulic barriers and gates.

Landscaping. Specia attention must be given to the location and configuration of
plants outside the building, particularly at parking and building entrances. Plants must
be small and low so they cannot be used as hiding places or obstruct site lines.
Landscaping can a so be used to enhance security by preventing encroachment on the
building setback.
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Site Lighting. Sufficient lighting is critical to the safety of the public and employees
outside the courthouse. 1llumination must be provided for areas between cars and
around bushes and shrubs. Higher levels of illumination are required at vehicle and
pedestrian entrances. All perimeter lighting must support the operation of CCTV
cameras.

Separ ation of Vehicle Circulation. Four vehicle circulation systems are required: 1)
judges; 2) designated court employees; 3) USMS prisoner transport; and 4) service. As
needed, judges and court employees may share an entrance if parking areas are
physically separated with automated controls. V ehicle access onto the site should be
controlled at a single point with a guard station, electronic access control, and hydraulic
vehicle barriers.

Closed Circuit Televison. CCTV cameras, connected to the USM S Command and
Control Center, are installed to provide complete perimeter coverage. Cameras might
also be connected to a GSA regional communications office for after-hours
surveillance.

Parking

Restricted Judges Parking. Restricted parking, with electronic access control, must
be provided for all judges. Judges parking should be located in atotally enclosed area
under the building, or if thisis not possible, in afenced areawith minimal public view
of the parking area and the judge’ s path to the building. A separate restricted entrance
to the building from the parking area must be provided. If additional parking is
available in arestricted garage or parking lot, parking can be made available to key
court personnel in accordance with Judicial Conference policy, provided such use does
not permit unauthorized access to restricted judicial space.

Employee and Visitor Parking. Court employee, juror, visitor, and non-court
employee parking areas, if provided, are located adjacent to or outside the courthouse.
These parking areas must be fenced and provided electronic access controls. Employee
parking is generaly assigned according to priorities set forth in the Federal Property
Management Regulations (FPMR) (Chapter 101-20). Restricted parking is not
required for jurors, including sequestered and anonymous jurors transported off-site by
the USMS.

USM S Secure Parking. Separate secure parking must be provided for USMS
vehicles. Thisareamay function as part of avehicle sallyport for the loading and
unloading of prisoners and protected witnesses. The sallyport must have a roll-down
door. Access to the secure parking and vehicle salyport are controlled at the USMS
Command and Control Center.

Closad Circuit Television. A CCTV system must be provided to monitor access to
restricted and secure parking areas, parking spaces, and associated building entrance(s).
Cameras are monitored in the USMS Command and Control Center.
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Building Perimeter

Intrusion Detection. An intrusion-detection system covering al perimeter doors,
including roof access, must be installed in the courthouse. Ground floor or accessible
windows must be protected with glass break detectors or other sensor technology.
Intrusion detection systems are monitored by GSA and/or USMS (on- or off-site) on a
24-hour basis.

Windows. All ground floor or accessible windows must be sealed and glazed with
break-resistant (UL-972) or ballistic-resistant (UL Standard 752, Level 111) materials.
Ballistic-resistant glazing (UL Standard 752, Level VII1) isrequired for exterior
windowsin al courtrooms and judges chambers suites located on the ground floor or
directly adjacent (within 24 feet or 7300 mm) to public parking structures and elevated
wakways.

Emergency Exits. Emergency doors must be self-locking and equipped with aremote
dlarm and interior CCTV camera, both monitored at the USM'S Command and Control
Center. Where permissible and as per code, emergency exits should be equipped with
magnetic locks or electric strikes connected to an alarm/time delay mechanism or the
fire larm/sprinkler system. Electric locking systems on fire doors should be connected
to battery back-up power and emergency generators. The systems must remain locked
from the outside during a power failure.

Closed Circuit Television. A CCTV camera, monitored at the USM S Command and
Control Center, must be installed inside the building at each remote exit.

Building Entrances

Public Entrance. Only one public entrance, with alobby large enough to hold visitors
during peak periods, must be configured and sized to allow security systems to be part
of the architectural design and circulation path from the entrance. The security station
shall be placed directly inside the building entrance with sufficient space for queuing
during peak periods. Wheelchair access must be provided.

Employee Entry. All employees must enter the courthouse through the public entry
screening point. If a separate employee entry is required, electronic access control, a
CCTV camera, and an intercom should be installed, monitored in the USM S Command
and Control Center.

Public Entry Security Station. The public entry is controlled by a security station,
typically manned by two to three court security officers (CSOs). All persons entering
the building must pass through a metal detector; packages and briefcases must be
scanned by X-ray. Electrical service to the station must provide a 20-amp, 120-volt,
dedicated circuit connected to the emergency generator. Outlets must avoid exposed
cord connections. In addition, the lobby area must have a CCTV camera and the
security station a duress alarm device connected to the USM'S Command and Control
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Center. The entrance screening system must be compatible with the architectural
design of the facility and provide ballistic protection (UL 752, Level 111).

Judges Entry. Entrance from the judges parking areato the restricted elevator viaa
restricted lobby must have electronic access control, a CCTV camera, an intercom and
aduress alarm device. The entrance must be monitored at the USM'S Command and
Control Center.

USM S Personnel/Prisoner Entry. USMS personnel must enter the USM S Office
through a restricted entry leading from a secure parking area. A separate secure entry
(with elevator if required) to the USM S Office and cellblock must be provided in the
parking lot's sallyport for USMS personnel and prisoners.

Loading Dock. A single building entry point for supplies and services must be
provided by the loading dock and service area. Parking for service vehicles must be
located outside the court building. Where service and delivery vehicles are parked
adjacent to the court building, the area must be designed to reflect and withstand
explosions.

Ddlivery and service vehicles and personnel should be positively identified before
proceeding beyond the hydraulic barrier. Where a parking lot guard is provided,
vehicular deliveries can be channeled past the guard post for screening, or a separate
guard station may be required. The loading dock entry must have electrically-
controlled doors, with remote control and monitoring from the USMS Command and
Control Center. A metal detector and X-ray egquipment must be provided to screen
people and packages entering the building. Intercom and CCTV systems must be
installed to alert security personnel to the arrival of ddlivery trucks and allow
surveillance of the loading dock area. This equipment can be monitored at the CSO
security station in the public lobby or at the USMS Command and Control Center.

Interior Security

Circulation Controls

Three Separate Systems. An essential element of courthouse security design isthe
physical separation of public, restricted, and secure circulation systems. Trial
participants should not meet until they are in the courtroom during formal court
proceedings. The integrity of each circulation system must be maintained for all
functions within the court facility, including dining and service access points.

Judicial Circulation. The facility design must allow judges to move from restricted
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parking to chambers and to move between chambers, courtrooms, and other spaces
through restricted corridors. Access may be controlled by electronic access control
such as a card reader system.

Juror Circulation. Jurors must move between floors on restricted access elevators
without crossing public spaces or secure prisoner corridors. Freight elevators must
accommodate movement of up to 25 jurors a one time. The elevators must provide
accessto jury dining facilities (if provided) from trial jury suites. The elevators may
need cab doors on opposite sides to serve both public and restricted corridor systems,
and should be provided an electronic access control system.

Service Circulation. Service circulation can be located within restricted circulation.

Prisoner Circulation. The building design must allow the USMS to move prisoners
from the vehicle sallyport into central holding facilities and to holding cells adjacent to
trial courtrooms without passing or entering public or restricted spaces.

Life Safety Systems. Life safety protection systems and emergency egress
requirements are prescribed by standards found in model nationa building, fire, and
electrical codes. Life safety and security systems must be examined closdly to ensure
that the systems do not conflict. To coordinate security and fire prevention measures,
the design team should consult with both the USMS and GSA.

Emergency exit doors should open into the public entrance area under surveillance by
court security personnel. The public entrance area must also be designed as an exit
corridor. Emergency doorsinto the lobby must not be used for normal public
circulation. Emergency doors must be self-locking and equipped with either alocal or
remote alarm at the USM 'S Command and Control Center. Aninterior CCTV camera,
monitored at the USMS Command and Control Center, must be provided. Where
permissible and as per code, emergency exits should be equipped with magnetic locks
or electric strikes connected to an aarm/time delay mechanism or the fire
alarm/sprinkler system. Electric locking systems on fire doors should be connected to
battery back-up power and connected to emergency generators. The systems must
remain locked during a power failure.

Secur e Areas-of-Refuge. The security protection system must prevent the use of
emergency Situations as a means to subvert the security of the judiciary. As part of the
integrated secure zoning and circulation system, a secure area-of-refuge in the USM S
areaisrequired for protection of the judiciary during emergencies. In the event of an
emergency, the judges can convene in the USMS area. At that point, the USMS may
determine if evacuation of the building is required, and provide protection to the
judiciary when exiting the building. Judicial and prisoner elevator systems must recall
to the area-of -refuge in event of emergency.

In facilities with unusual design configurations, the secure area-of-refuge may be the
judges’ parking area. In buildings with more than 10-12 stories, additional secure
areas-of-refuge may be necessary every 6-10 floors above the lower area-of-refuge.

The central cellblock must be designated an area-of-refuge for prisoners. In the event of
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an emergency, al prisoners will be brought from the court and holding areas to the
USMS central cellblock viathe secure prisoner circulation system. The prisoner
circulation system is comprised of prisoner sallyports, corridors, elevators, and
stairwells. Evacuations from the building will be handled by the USM S through the
vehicular sallyport.

Emergency EgressInto Unsecured Areas. In the interest of security, remote exits are
not recommended. A remote exit can allow unscreened access to secure space, usudly
through someone holding the door open for a seemingly harmless visitor. If aremote
exit is unavoidable, it must be salf-locking and equipped with a remote alarm and
interior CCTV camera, both monitored at the USM'S Command and Control Center.
Where permissible and as per code, remote exits should be equipped with magnetic
locks or electric strikes connected to an alarm/time delay mechanism or the fire
alarm/sprinkler system. Electric locking systems on remote doors should be connected
to battery backup power and an emergency generator. The system must remain locked
from the lobby side during power failures.

Security Alarms

Intrusion Detection. Normally, the first line of protection is the responsibility of GSA
and is accomplished through the installation of building intrusion-detection and locking
systems. The USMS installs security systems on any safe, vault, or secure room in the
Clerk’s Office, USMS, and other judiciary-related offices. Interior intrusion alarms
must be incorporated into the USMS security system and/or GSA's perimeter
intrusion-detection system. In some cases, these two systems can be combined and
linked off-site to more than one location.

Duress Alarm Devices. Duress alarm devices are installed as specified for
courtrooms, libraries, judicial and judiciary-related offices, and other site and building
locations. Duress alarm devices should be logically zoned for connection to the USMS
Command and Control Center.

Prisoner Security

Secure Perimeter Around Prisoner-Occupied Areas. A secure perimeter system
must surround the USM S central cellblock and courtroom holding cell areas. See
Requirements and Specifications for Special Purpose and Support Space Manual.

Courtrooms

Entry. All public entrances must be provided keylocks. Each courtroom must be keyed
separately with a sub-master. Doors from restricted circulation, excluding fire exits,
must have free access from restricted circulation and access control on the courtroom
side.
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Windows. Windows must not permit visual surveillance from exterior locations.
Ballistic-resistant glazing (UL Standard 752, Level VII1) isrequired for exterior
windowsin al courtrooms located on the ground floor or directly adjacent (within 24
feet or 7300 mm) to public parking structures and elevated walkways.

Emergency Lighting. Emergency lighting in courtrooms must be provided to permit
orderly evacuation in the event of an emergency. Selected lighting fixtures within the
courtroom must provide an uninterrupted source of lighting in the event of a power
outage. Standby power for emergency lighting to the courtrooms must be provided by
local battery back-up units connected to an emergency generator. The judge’s bench
must not be spotlighted by emergency lighting.

Video Systems. Courtroom security cameras must be connected to the USMS video
surveillance system and may be activated by a duress alarm device. The security
camera and courtroom audio can be connected to the central cellblock for monitoring by
defendants who are removed from the courtroom. USBC, magistrate judge, and
standard USDC courtrooms must have one camera, typically mounted on the back wall,
with aview of the entire well area. Large specia proceedings and en banc courtrooms
have an additional camera mounted on the front wall. Conduits for CCTV must be
installed in all four corners of courtrooms to accommodate current and future camera
installation. Where cameras are installed, recessed housings must be provided in the
wall or celling. Cameras must be positioned to prevent room lighting from interfering
with the view or picture quality.

Ballistic-Resistant Material. Thejudge's bench must be lined with ballistic-resistant
material (UL Standard 752, Level I11) on &l vertical surfaces.

Duress Alarm Devices. Duress alarm devices must be located at the judge's bench,
courtroom deputy clerk station, and bailiff station (if present). 1n appeals panel
courtrooms, the center position of the panel is equipped with the aarm button.
Additional bench locations for aarms must be provided in en banc courtrooms. Alarms
are connected to the USMS Command and Control Center. All duress aarm devicesin
a courtroom should report as a single zone.

Weapons Screening. For trials requiring a high level of security, spectators entering
the courtroom are subject to additiona weapons screening. Equipment must be
provided when necessary to detect firearms, bombs, and other weapons at the entrance
to the spectator area from the public lobby. Electrical service must provide a 20-amp,
120-volt, dedicated circuit connected to the emergency generator. Outlets outside the
courtroom entrance must be placed to avoid exposed cord connections.

Emergency Egress Doors. Public egress from the courtroom should be through
public circulation. If egressisthrough restricted circulation, doors must be equipped
with afail-safe electric lock interfaced with the fire-alarm system. Emergency egress
doors, used by judges, must have free access from restricted circulation and a keylock
or electronic access control on the courtroom side.
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Judges Chambers Suite

Entry. A CCTV camera, intercom, and electric door strike must be provided at the
visitor entry door to restricted circulation and at the suite entrance. The system must be
monitored and controlled from the secretary workstation and from one of the law clerk
officesin the suite. Electronically-controlled entry doors must be fail-secure.

Duress Alarm Devices. Duress darm devices must be installed in the chambers suite
under the secretary's desk, judge's desk, and one law clerk’s desk, with al three
reporting as a single zone to the USMS Command and Control Center.

Windows. Ballistic-resistant glazing (UL Standard 752, Level VII1) isrequired for
exterior windowsin al judges chambers suites located on the ground floor or directly
adjacent (within 24 feet or 7300 mm) to public parking structures and el evated
wakways.

Emergency Lighting. Emergency lighting must be provided for selected lighting units
in the judge's private chambers, reference/conference room, and circulation spaces
within the suite.

Ancillary Facilities

Entry. Thejudges conference room, robing room, and conference/robing room must
have key locks or an electronic access control device. Electronic locks should be fail-
Ssecure.

Duress Alarm Devices. Thejudges conference room, robing room, and
conference/robing room, as well as the alternative dispute resolution (ADR) suite, must
each have at least one duress darm device. The duress alarm devices must be connected
to the USM S Command and Control Center.

CCTV Camera. A CCTV cameramust be provided for the public lobby areas outside
each courtroom. Cameras are monitored in the USM S Command and Control Center.

Emergency Lighting. Thejudges conference room, robing room, and
conference/robing room must have emergency lighting.

Jury Facilities

Duress Alarm Devices. A duress alarm device must be provided at the jury check-in
counter, located in the jury assembly areaand at the trial jury and grand jury suite
security workstations.

Emergency Lighting. Emergency lighting must be provided in the jury assembly area,
tria jury suite, and grand jury suite.
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Central Court Libraries

Entry. The public entrance to the library must be provided a keylock. A keylock or
electronic access control from the library to restricted circulation must also be
provided.

Duress Alarm Devices. The circulation desk, library staff offices, and study areasin
unstaffed libraries must be provided duress alarm devices.

Clerk’s Office

Entry. Public entrancesto Clerk’s Offices must be provided a keylock. Public access
to restricted office areas is controlled with an electric lock operated at the public
counter workstation. Employee access from public circulation is controlled by keylock
or eectronic access control. Access from the Clerk’s Office to restricted circulation, if
provided, is controlled by keylock or electronic access control.

Vaults. Evidence and financial vaultsin the Clerk’ s Office must have a keypad shunt,
vault door contacts, heat sensors, motion detector, and a duress alarm device monitored
in the USM'S Command and Control Center.

Duress Alarm Devices. The clerk's private office, as well as the staff side of the
public counter, secure storage, vaults, and other selected office areas, must be equipped
with duress dlarm devices. The darms must be logically zoned and connected to the
USMS Command and Control Center.

Break-Resistant and Ballistic-Resistant Shielding. Clerk’s Offices located in a
facility where weapons are screened at the entry must have break-resistant (UL
Standard 972) transaction windows. Clerk’s Offices located in afacility where
weapons screening is not conducted at the entrance must have a public counter with a
ballistic-resistant (UL Standard 752, Level 111) transaction window. Access doors and
hardware from the public area to the restricted office area should be ballistic-resistant
(UL Standard 752, Level 111). In addition, surfaces within four feet of the counter must
have ballistic-resistant surfaces from floor to ceiling.

Judiciary-Related Offices

Entry. The public entrance to judiciary-related offices must be provided a keylock. 1If
public access to the office areas is restricted, access is controlled with an electric lock
operated at the public counter or reception workstation. Employee access from public
circulation is controlled by keylock or electronic access control. Access from the
judiciary-related offices to restricted circulation, if provided, is controlled by keylock or
electronic access control.

Vaults. Vaults must have a keypad shunt, vault door contact, heat sensor, motion
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detector, and duress alarm device monitored in the USMS Command and Control
Center.

Duress Alarm Devices. Duress alarm devices must be placed on the staff side of
transaction windows, near the receptionist at the main entrance door, secure storage,
and other selected areas. Duress dlarm devices are also placed in interview rooms,
supervisors offices, and offices of Probation/Pretrial Services supervision officers. The
duress alarm devices must be logically zoned and are monitored in the USMS
Command and Control Center.

Break-Resistant and Ballistic-Resistant Shielding.  Judiciary-related offices located
in afacility where weapons are screened at the entry must have break-resistant (UL
Standard 972) transaction windows. Judiciary-related offices located in afacility
where weapons screening is not conducted at the entry must have a public counter with
aballistic-resistant (UL Standard 752, Level 111) transaction window, where required.
Access doors and hardware from the public area to the restricted office area should be
ballistic-resistant (UL Standard 752, Level 111). In addition, surfaces within four feet of
the counter must have ballistic-resistant surfaces from floor to ceiling. Where
appropriate in Probation/Pretrial Services and Federal Defender Offices, a CCTV
camera, monitor, and intercom can be used to screen visitors before entering lobby
areas.

Security in Special Facilities

Existing Courthouses

The USMS should perform annual security evaluations of existing court facilities and
provide recommendations for needed enhancements to the CSC/BSC.

Existing court facilities often have a single circulation system used by judges, staff, the
public, attorneys, witnesses, jurors, and prisoners. Courtrooms and ancillary facilities
(including judges chambers and trid jury suites) are typically grouped in suites on
either side of acentral corridor. Security criteria now require separation of public,
restricted, and secure circulation patterns in court facilities that handle criminal trials.
When planning for the possible renovation of existing spaces for court use, architects,
engineers, judicial staff, and USMS personnel should develop alist of acceptable and
unacceptable security compromises. Security in the existing facility should then be
evaluated against thislist.
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Multi-Tenant Buildings

Multi-tenant buildings can pose serious problems for court security, since some federal
agencies with which the courts share space, such asthe Internal Revenue Service,
Socia Security Administration, and U.S. Post Office, attract large numbers of patrons.
This complicates security screening at building entrances. Additionally, these agencies
sometimes draw disruptive customers, which can increase the danger to court staff and
unnecessarily burden USM S staff. Ideally, these agencies would not be located within
the same building as a court. In those instances where a court is located in a multi-
tenant building, the USMS will determine and provide the appropriate level of building
access control. These decisions must be coordinated with the CSC/BSC.

Electrical Systems

The power supply and grounding systems serving courthouse security systems and
equipment must be obtained from a clean, regulated, phase-balanced power source. The
power supply must be connected to a separate, dedicated grounding system.

To maintain security in the event of a power failure, al security systems must have
individual, short-term battery power supplies connected to the building's emergency

power system.

Where walk-through metal detectors and X-ray equipment are required, electrical
service shal provide a 20-amp, 120-volt dedicated circuit connected to the emergency
power generator. Outlets must avoid exposed cord connections. Electrical service to

the USMS Command and Control Center shall provide three 20-amp, 120-volt
dedicated circuits connected to the emergency power generator.

Emergency Lighting

Selected lighting fixtures within a designated area must provide an uninterrupted source
of lighting in the event of a power outage. Standby power for emergency lighting must
be provided by local battery back-up units connected to an emergency generator.

To permit orderly evacuation, emergency lighting facilities must maintain a specified
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degree of illumination throughout the means of egress for 1-%2 hours. During that time,
the footcandles (FTC) must not be less than one (11<~>Ix). At the end of that period,
the illumination may decline to 0.6 FTC (6<~>Ix).
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Appendix: Glossary of Abbreviations

APPENDI X:
GLOSSARY OF
ABBREVIATIONS

AC: aternating current

ACH: ar changes per hour

ADR: dternative dispute resolution

A/E: architecture/engineering; architect/engineer
AHU: ar handling unit

Al: articulation index

amp: ampere

ANS: American National Standards Ingtitute
AOUSC: Adminigrative Office of the U.S. Courts
ASHRAE: American Society for Heating, Refrigerating, and Air Conditioning Engineers
ASTM: American Society of Testing and Maerids
AV: audiovisua (eguipment)

AWI: American Woodworking Ingtitute

BOMA: Building Owners and Manager Associaion
°C: Cddgus

CAB: cabinet

CALR: computer-assisted lega research

CAT: computer-aided transcription

CD-ROM: compeact disk - read only memory

CIRC: circulation

CL or CLOS: closet

CCTV: closed circuit television

CFM: cubic feet (of ar) per minute

CMU: concrete masonry unit

CONF: conference

CONT. CIR:: controlled circulation

CRT: computer terminal

12/19/97 Appendix - 1



U.S Courts Design Guide

Appendix - 2

CO:
CTRM:
CUST or CUSTOD:
D:

dB:
DDC:
DUSM:
ELEC:
ELEV:
EPA:
EQUIP.
ERS
EMIT:
EXEC:
EXHIB:
°F
FINANC.:
FT:
FLUOR:
FPMR:
FPS;

FT:
FTC:

ga

Gm?:
GSA:
GSF

H:

HC:

LIN.FT.:
LIN.IN.:

court security officer

courtroom

custodian

deep; direct (lighting)

decibel

direct digita control

deputy U.S. marshd

electrica

elevator

Environmenta Protection Agency
equipment

electronic recording system
enzyme multiplied immunoassay technique (machine)
executive

exhibit

Fahrenheit

financid

Fitness In Total (program)
fluorescent (lighting)

Federa Property Management Regulations
Federal Protection Service

Foot

footcandle(s)

gauge

Gross square meters

Generd Services Administration
gross square feet

high; high ceiling height of 10 feet and up
handicapped

high

heating, ventilating, and air conditioning
indirect (lighting)

identification

inches

incandescent (lighting)

kilograms

Liter

local area network

linear foot or feet

large

linear foot (feet)

linear inch
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NEC:
NFPA:
NIC:
N
NRC:
NS
OCLC:
OFC:
OP.
OSHA:

PA:
PBS

PDS
PRIV:
PROF:
PSF:

PTR:
RASTI:
RDR:
REC or RECEPT:
REP/REC:
REQ:
REQD:
REVERB:
RM:

S

CR:
SEC:
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Liters per second

lux

meter

square meter

magistrate judge

master antenna television (system)
maximum

medium

minimum

millimeter

noise criteria

Nationd Electrical Code

Nationd Fire Protection Association
noise isolation class

Net square meters

noise reduction coefficient

net square feet

on-line computerized library catalogue
office

operated

Occupationa Safety and Health Administration
ounce

Pescds

public address (system)

Public Buildings Service

persona computer

Prospectus Development Study
private

professiond

pounds per square foot

printer

Rapid Speech Transmission Index
reader

reception

reporter/recorder

requirement

required

reverberation

room

standard ceiling height of 8-10 feet; summer
slicone-controlled rectifier
security
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SECR:
SF
SHRED:
S:

S
SRAC:
ST or STOR:
SUP
TDD:
TEL:
TEMP:
TERM:
TL:
TLT:
UA:
UPS:
USBC:
USCA:
USDC:
UsMs
V:
VAV:
VCR:
VDT:
VEST:
VOL:

WAN:
WC:
WK:
WKRM:
WKSTA:

Appendix - 4

secretary

square feet

shredder

System Internationa
soundlock

spatiad relaionship, accessibility, and circulation (diagram)

Sorage
supply

telecommunication devices for the deaf

telephone

temperature

terminal

transmission loss

toilet

urinayss

uninterrupted power supply
United States Bankruptcy Court
United States Court of Appeds
United States District Court
United States Marshds Service
volt

vaiable air volume

video cassette recorder

video display termind
vestibule

volume

wide winter

wide area network

water closet

work

work room

work station

time(s) or by
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INDEX

A

Adjacency (of major spaces)
Alternative Dispute Resolution Suite, 6-32
Attorneys conference/witness waiting rooms,
6-25
Attorneys lounge, 6-22
Bankruptcy Administrator, Office of the, 10-30
Building support facilities
See Building support facilities
Circuit Executive, Office of the, 10-17
Clerks office, 9-8
Court-related facilities
See Court-related facilities
Court reporter/recorder facilities, 6-28
Courtrooms, 4-38
District Court Executive, Office of the, 10-20
Federal Defender, 10-27
Generd, 3-10
Judges Chambers suites, 5-20
Judges' conference rooms, 6-11
Judges' conference/robing room, 6-20
Judges robing room, 6-15
Jury fecilities, 7-21
Library, 8-20
News mediaroom, 6-31
Preargument/Conference Attorney, Office of the,
10-19
Pretrial Services Offices, 10-21
Public waiting areas, 6-27
Staff Attorney, Office of the, 10-18
U.S. Probation Office, 10-21
Acoustics
Alternative Dispute Resolution Suite, 6-33
Attorneys conference/witness waiting rooms,
6-6-7, 6-26
Attorneys lounge, 6-23
Bankruptcy Administrator, Office of the, 10-31
Building support facilities
See Building support facilities
Cafeteria, 11-9
Circuit Executive, Office of the, 10-16
Clerks Office, 9-12
Conference rooms, 11-9
Court library, 8-27
Court-related facilities
See Court-related facilities
Court reporter/recorder facilities, 6-6-7, 6-29
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Courtrooms, 4-30-31, 4-61
District Court Executive, Office of the, 10-16
Federal Defender, 10-29
Generd, 3-21
Judges Chambers suites, 5-14-15, 5-31
Judges conference rooms, 6-6-7, 6-14
Judges' conference/robing rooms, 6-6-7, 6-21
Judges robing room, 6-6-7, 6-18
Jury facilities, 7-14-15, 7-28
Library, 8-10-11, 8-27
Mechanica systems
See Mechanical systems
News mediaroom, 6-6-7, 6-31
Noise criteriavalue, 3-21, 4-62, 5-28, 6-12-13,
6-16-17, 10-26
Plumbing, noise reduction, 5-32, 6-14, 7-29
Preargument/Conference Attorney, Office of the,
10-19
Pretrial Services Office, 10-26
Privacy, 3-22
Public waiting areas, 6-6-7, 6-27
RASTI, 3-21
Reverberation, 3-21
Staff Attorney, Office of the,
Steff lounges, 11-9
U.S. Probation Office, 10-26
Vending areas, 11-9
Wall isolation, 4-62, 4-63, 6-14
Administrative Office of the U.S. Courts, 1-3, 2-5,
3-16, 4-12,10-1, R-2, 1-1
Administrative services division
See Security
Aesthetic Considerations, 3-9
Air distribution
See Mechanical systems
ALS
See Assisted-listening systems
Alternative dispute resolution suite, 6-32, 14-11
American Society of Heating, Refrigerating, and
Air Conditioning, 13-6
Americans with Disabilities Act Architectural
Guidelines, 3-16, 4-47, 7-24, 8-22, 9-10, R-5
Amplifiers
See Audio
Approval for Departures from the Guide, 13-2,
13-7,1-2
Areas-of-refuge, 14-8
Articlelll of the Congtitution, 1-1

Index-1
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Assisted-listening systems (ALS), 3-16
Attorney lecterns, 4-55
Attorneys and litigants station, 4-54
Attorneys conference/witness waiting rooms, 6-24
Communications, 6-26
Video, 6-26
Attorney lounges
U.S. Court of Appedls, 6-2-9, 6-22
Communications, 6-24
Audio, 3-17
Alternative Dispute Resolution Suite, 6-33
Amplifiers, 4-66
Attorneys conference/witness waiting rooms,
6-26
Attorneys lounge, 6-24
Bankruptcy Administrator, 10-31
Building support facilities
See Building support facilities
Cafeteria, 11-9
Circuit Executive, Office of the, 10-20
Clerks office, 9-13
Conference rooms, 11-9
Control room, 11-8
Court-related facilities
See Court-related facilities
Court reporter/recorder facilities, 6-30
Courtrooms, 4-66, 4-68
District Court Executive, Office of the, 10-16
Federal Defender, 10-27
Judges' conference rooms, 6-15
Judges' conference/robing rooms, 6-21
Judges’ robing rooms, 6-19
Judiciary-related offices, 10-16
Jury facilities, 7-30
Library, 8-29
News mediaroom, 6-32
Pretrial Services Office, 10-16
Public Waiting Areas, 6-28
Staff Attorney, Office of the, 10-16
Steff lounges, 11-9
U.S. Probation Office, 10-16
Vending areas, 11-9
Audio Systems Guide, 3-16
Automation
Data communications networks, 3-19, 8-30
News mediaroom, 6-32
Office automation systems, 3-19

B

Bailiff station, 3-16, 4-53, 4-67, 4-71, 14-10
Bankruptcy Administrator suite, 10-30
Bankruptcy Administrator, Office of the, 10-29
Bankruptcy Court, U.S.

See Trid courts
Barrier-Free Access, 3-1, 3-16, 8-22, 9-10
Bench

See Judges' bench
Benchmarking, 2-9
Break-resistant glass

See Security

Budget
See Costs

Building entrances, 3-9, 14-4, 14-6, 14-13
See Security

Building support facilities (including delivery,
disposal, bulk storage, archives, equipment
rooms, maintenance staff areas and public
lobby), 12-1, 12-6, 12-8, R-7, 1-11

Bullet-resistant glazing
See Security

C

Cafeteria, 3-13, 3-15, 11-1, 11-7, 1-11
Ceiling heights
Courtrooms, 4-40
Cell block, 3-15, 3-18, 14-6
Child Care Center, 11-10
Circuit Executive, Office of the
See Judiciary-related offices
Functiong/activities, 10-16
Security, 10-18
Circulation
See Adjacency
Clean power
See Electrical
Clerks office
Accessibility, 3-49, 9-8
Acoustics, 3-70, 9-11
Audio, 9-12
Communications, 9-13
Datatransmission, 9-13
Electrical, 9-12
Finishes, 9-9
Functiong/activities, 9-7
General, 3-49, 3-81
Lighting, 9-12
Mechanical systems, 9-12
Security, 9-11, 14-12
Spacesize, 9-8
Users, 9-6
Video, 9-12
Clock, 4-49
See Tables throughout Guide
Closed circuit television
See Security
Closets
See Tables throughout this Guide
Communications
Attorneys conference/witness waiting rooms,
6-26
Attorneys lounge, 6-24
Bankruptcy Administrator, 10-31
Building support facilities
See Building support facilities
Cafeterig, 11-9
Circuit Executive, Office of the, 10-17
Clerks office, 9-13
Court-related facilities
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See Court-related facilities

Conference rooms, 11-9

Court reporter/recorder facilities, 6-29

Courtrooms, 4-66

District Court Executive, Office of the, 10-17

Federal Defender, 10-17

Judges Chambers suites, 5-34

Judges' conference rooms, 6-15

Judges' conference/robing rooms, 6-21

Judges robing room, 6-19

Jury facilities, 7-31

Library, 8-26

News mediaroom, 6-31

Preargument/Conference Attorney, 10-20

Pretrial Services Office, 10-17

Public aress, 6-28

Staff Attorney, Office of the, 10-17

Steff lounges, 11-9

U.S. Probation Office, 10-17

Vending areas, 11-9

Compuiters, 3-17, 3-20, 4-55, 4-59, 4-66, 4-71, 5-

35, 5-36, 6-15, 6-24, 6-30, 6-32, 7-31, 8-24,
8-29,8-30,9-14

Conference rooms, 2-18, 3-14, 3-15, 3-19, 4-38, 5-

25, 5-29, 5-32, 6-14, 6-18, 6-19, 6-21, 6-33,
8-19, 9-14, 10-14, 10-19, 10-31, 11-1, 11-7,
R-5, R-6, I-11
See Tables throughout this Guide
Control room
See Audio
Cost-Control, 2-15
Generdl, 2-2
Costs
Benchmarking, 2-8
Construction, 2-8, 2-10-11
Funding responsibilities, 2-11, 2-14-16
Life-cycle cost considerations, 2-7
Counsel tables, 4-40, 4-51, 4-54, 4-55
Counter
See Public counter
Court Library
See Library
Court of Appesls, U.S.
Defined, 1-1
Spacesin, 3-13
Court reporter/recorder, 6-2-9
Contract, 6-29
Courtroom station, 4-53
Facilities, 6-28
Grand jury station, 7-21, 7-26
Court Security Committee
See Security
Court security officers
See Security
Court-related facilities, 11-1
Courthouse Management Group, 2-6
Courtroom Deputy Clerk
See Judges chambers suites
Station, 4-39
Courtrooms (including U.S.C.A., U.SD.C.,,
U.S.D.C., Magistrate Judges, U.S. Bankruptcy

12/19/97

Court)

Adjacency, 4-38

Acoustics, 4-61

Audio, 4-68

Ballistic and break-resistant glazing and
shielding, 4-45, 4-46, 4-48, 4-60

Communication, 4-71

Datatransmission, 4-71

Electrical, 4-66

Finishes, 4-26-27, 4-57

Functiong/activities, 4-35

Furniture, 4-26-27, 4-58

Lighting, 4-64

Mechanical systems, 4-63

Number of, 4-43

Security, 4-59, 14-9, 14-10

Size, 4-39

Users, 4-36

Video, 4-70

Well, 4-12, 4-36, 4-39, 4-40, 4-41, 4-42, 4-46,
4-47, 4-51, 4-54, 4-55, 4-63, 4-64

Windows, 4-45

D

Data transmission
Cafeteria, 11-9
Circuit Executive, Office of the, 10-17
Conference rooms, 11-9
District Court Executive, Office of the, 10-17
Federal Defender, 10-17
Judges Chambers suites, 5-34
Pretria Services Office, 10-17
Staff Attorney, Office of the, 10-17
Steff lounges, 11-9
U.S. Probation Office, 10-17
Vending areas, 11-9
Daycare center, 11-10
Defender
See Federal Defender
Delivery, 2-8, 12-1, 12-5, 12-8, 14-6, 14-7, I-11
Departures, Approval for
See Approva for Departures from the Guide
Deputy U.S. Marsha
See Security
Design Process, 2-5, 3-9, 3-24, R-2,1-2,1-9, |-11
Disposal, 10-23, 10-24, 12-1, 12-5, 1-11
District Court Executive, Office of the
See Trial court
Adjacency, 10-20
Functiong/activities, 10-20
Security, 10-21
Documents
See Security
Doors, 4-56, 4-58, 4-60, 5-28, 5-30, 6-12, 6-14, 6-
17, 6-18, 7-29, 8-23, 8-25, 9-10, 9-11, 10-15,
10-16, 10-26, 11-8, 12-7, 14-5-10, 14-12, 14-13
Exits, 3-15, 4-12, 4-60, 8-20, 13-7, 14-6, 14-8,
14-9
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Duress dlarms
See Security

E

Electric door strike
See Security
Electrica
Attorneys conference/witness waiting rooms,
6-26
Attorneys lounge, 6-24
Bankruptcy Administrator, 10-31
Building support facilities
See Building support facilities
Cafeteria, 11-9
Circuit Executive, Office of the, 10-17
Clean power, 3-18, 3-20, 3-21
Clerks office, 9-13
Conference rooms, 11-9
Court-related facilities
See Court-related facilities
Court reporter/recorder facilities, 6-29
Courtrooms, 4-66
District Court Executive, Office of the, 10-17
Emergency lighting
See Security
Emergency power
See Security
Federal Defender, 10-17
Grounding, 3-18, 3-21, 4-60, 4-66, 5-34, 13-3,
14-13, 14-14
Judges Chambers suites, 5-34
Judges' conference rooms, 6-15
Judges' conference/robing rooms, 6-21
Judges robing room, 6-19
Jury facilities, 7-31
Library, 8-26
News mediaroom, 6-31
Preargument/Conference Attorney, 10-20
Pretrial Services Office, 10-17
Public waiting areas, 6-28
Staff Attorney, Office of the, 10-17
Steff lounges, 11-9
U.S. Probation Office, 10-17
Uninterrupted power supply, 3-20
Vending areas, 11-9
Electronic Courtroom/Chambers, An Interim
Guide, 4-51, 4-56, 4-70, 1-5
Elevators, 2-18, 2-19, 3-15, 12-5, 13-8, 14-6-8,
14-13, 1-4, 1-12
Freight, 3-13, 14-7, 1-12
Secure, 3-15
Emergency lighting
See Security
Emergency power
See Security
Energy considerations, 2-20-22, 4-68, 5-33, 7-28,
R-4
Engineering System, 2-20
Equipment (copiers, fax, modems, telephones,

computers)
See Tables throughout this Guide
Equipment rooms, 4-62, 10-25, 12-1, 12-5, R-6,
1-11
Exerciseroom, 1-11
Exhibit displays, 4-40, 4-41
Existing courthouses
See Renovation of
Exits
See Security
Expansion, 2-17-19, 8-21, 13-3, 13-5, 13-6, 14-3,
1-3
Explosives
See Security

F

Facilities Standards for the Public Building Service,
2-13, 3-17-18, 3-20, 3-23-24, 9-11-14, 10-15-
17, 10-26, 10-29, 11-8-10, 12-6, 12-8-9, 14-1,
1-4

Federal Defender Office, 10-26
See criterialisted under Judiciary-related offices
Audio, 10-27
Client property storage room, 10-28
Exhibit storage room, 10-28
Functions/activities, 10-27
Location, 10-27
Trial Preparation Suite, 10-28
Video room, 10-27

Federa Property Management Regulations, 14-5,

Federal Protective Services,

Responsibilities of the, 14-2

File storage, 2-20, 5-26

Finishes
See Furniture and Finish Tables throughout this

Guide
Attorneys conference/witness waiting rooms,
6-25
Attorneys lounge, 6-23
Bankruptcy Administrator, 10-14
Circuit Executive, Office of the, 10-14
Clerks office, 9-10
Courtrooms, 4-57
District Court Executive, Office of the, 10-14
Federal Defender, 10-14
Generdl, 3-23
Judges Chambers suites, 5-27
Judges' conference rooms, 6-11
Judges' conference/robing rooms, 6-20
Judges robing room, 6-16
Jury Facilities, 7-24
Library, 8-20
News mediaroom, 6-31
Preargument/Conference Attorney, 10-14
Pretrial Services Office, 10-14
Staff Attorney, Office of the, 10-14
U.S. Probation Office, 10-14
Fire safety, 3-9, 14-4
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Foreperson/secretary station
Grand jury station, 7-27
Furniture
See Furniture and Finish Tables throughout this
Guide
Attorneys conference/witness waiting rooms,
6-25
Attorneys lounge, 6-23
Bankruptcy Administrator, 10-14
Circuit Executive, Office of the, 10-14
Clerk’s office, 9-11
Courtrooms, 4-58
District Court Executive, Office of the, 10-14
Federal Defender, 10-14
Judges Chambers suites, 5-30
Judges' conference rooms, 6-13
Judges' conference/robing rooms, 6-21
Judges robing room, 6-18
Jury Facilities, 7-24
Library, 8-21
News mediaroom, 6-31
Preargument/Conference Attorney, 10-14
Pretrial Services Office, 10-14
Public waiting areas, 6-27
Staff Attorney, Office of the, 10-14
U.S. Probation Office, 10-14

G

General areanetwork
See Automation, Data communication networks
Generd building service areas, 12-6
Generd Services Administration (GSA)
Benchmarking, 2-9
Responsihilities of the, 2-3, 2-5-9, 2-13, 2-17,
2-21
Grand jury, 2-19, 3-14, 7-1, 7-7, 7-9, 7-20-23,
7-25-32, 14-11, R-4, 1-10
See Jury facilities
Grounding
See Electrical
GSA (See General Services Administration)
Guide to Judiciary Policies and Procedures, -4

H

Handicapped access
See Barrier-free access
Hearing-impaired
See Barrier-free access
Heat sensors
See Security
Hesting, Ventilating, and Air Conditioning
Cafeterig, 11-9
Conference rooms, 11-9
Steff lounges, 11-9
Vending areas, 11-9
High crime areas
See Security
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Historic Buildings, 13-4, I-1
Human Resources Manual, 9-9, 10-13, -5
HVAC

See Heating, Ventilating, and Air Conditioning

Image Projection, 4-56
Intercoms
See Security
Interior security
See Security
Interns/externs
See Judges chambers suites
Intrusion detection systems
See Security

J

Janitorial closets, 12-6
Judges Bench, 4-40
Judges' chambers suites (including U.S.C.A. Judge,
U.S. District Judge, U.S.D.C. Magistrate Judge,
and U.S. Bankruptcy Judge), 5-1
Adjacency, 5-20
Acoustics, 5-31
Communications, 5-36
Courtroom Deputy Clerks' office
See Judges chambers suites
Data Transmission, 5-36
Electrical, 5-34
Externg/interns, 5-19, 5-24
Finishes, 5-10-11, 5-27
Functiong/activities, 5-19
Furniture, 5-10-11, 5-30
General, 5-23
Law clerks office, 5-24
Leased, 5-36
Lighting, 5-33
Mechanical services, 5-33
Reference/conference room, 5-24
Secretary'swork area, 5-24
Security, 5-31, 14-11
Size, 5-21
Study, 5-23
Users, 5-19
Video, 5-36
Judges conference rooms, 3-14, 3-16, 6-1, 6-2-9,
6-11, 6-14, 6-15, 14-11
Judges' robing room, 6-1, 6-2-9, 6-15, 6-18, 14-11
Judiciary-related offices (including the Office of the
Circuit Executive, Office of the District Court
Executive, Office of the Staff Attorney, Office of
the Preargument/Conference Attorney, U.S.
Probation Office, Pretrial Services Office,
Bankruptcy Administrator, and Federal
Defender),10-1
Adjacency, 10-17-21
Acoustics, 10-16, 10-19, 10-26-28, 10-30
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Audio, 10-20, 10-31

Bankruptcy Administrator, 10-29

Circuit Executive, Office of the, 10-17
Communications, 10-17, 10-20, 10-31

Data Transmission, 10-17, 10-20, 10-31
District Court Executive, Office of the, 10-14
Electrical, 10-17, 10-20, 10-31

Federal Defender, 10-27

Finishes, 10-11-12, 10-14
Functions/activities, 10-17-21, 10-26, 10-29
Furniture, 10-11-12, 10-14

General, 10-13

Lighting, 10-17

Mechanical systems, 10-16, 10-26, 10-31
Preargument/Conference Attorney, 10-19
Pretria Services Office, 10-21

Security, 10-16, 10-18-21, 10-25, 10-28, 10-31,

14-12
Staff Attorney, Office of the, 10-18
U.S. Probation Office, 10-21
Video, 10-17, 10-20

Jury assembly, 2-19, 3-14, 3-16, 7-1, 7-3, 7-19-24,

7-27,7-28, 7-30, 7-31, 14-11, R-4, 1-10
See Jury facilities

Jury box, 3-16, 4-40-42, 4-46, 4-51, 4-52, 4-63,
4-67, 4-69, 4-72

Jury control station,

Jury facilities (including jury assembly area, grand
jury suite, and tria jury suite), 7-1
Adjacency, 7-21
Acoudtics, 7-14-15, 7-28
Audio, 7-31
Communications, 7-14-15, 7-32
Data transmissions, 7-32
Electrical, 7-31
Finishes, 7-10-11, 7-24
Functiong/activities, 7-19
Furniture, 7-10-11, 7-24
General, 7-23
Lighting, 7-16-17, 7-30
Mechanical systems, 7-16-17, 7-29
Security, 7-12-13, 7-27, 14-11
Size, 7-22
Users, 7-20
Video, 7-32
Witness box, 7-26, 7-32

K

Keylocks
See Security

L

LAN (SeeLoca Area Networks)
Landscaping

See Security
Law Clerks' office

See Judges chambers suites

Law Clerks' station, 5-22, 5-24
Leased space for court facilities, 13-7
Lectern, 4-46, 4-55, 4-68, 4-69, 7-27, 7-32
Library
Adjacency, 8-20
Acoudtics, 8-10-11, 8-27
Audio, 8-29
Barrier-Free Access, 8-22
Bookstacks, 8-24, 8-28
Circuit headquarters, 8-17
Circulation/reference areas, 8-20, 8-22, 8-24,
8-29
Communications, 8-10-11, 8-29
Computer-assisted legal research, 8-20, 8-28
Copier areas, 8-20, 8-26
Data transmission, 8-30
Electrical, 8-29
Finishes, 8-8-9, 8-23
Functiong/activities, 8-17
Furniture, 8-8-9, 8-24
Lighting, 8-28
Location, 8-26
Mechanical systems, 8-27
Microform area, 8-20, 8-26, 8-28
Periodical area, 8-24
Rare book/court archives room, 8-20, 8-25
Satellite, 8-17
Security, 8-10-11, 8-27, 14-12
Size, 8-21
Staff offices, 8-20, 8-25, 8-28
Study spaces, 8-25, 8-28
Support spaces, 8-20
Technical services area, 8-25, 8-28
Ungtaffed, 8-18
Users, 8-19
Video, 8-28, 8-29
Life-Cycle Costing, 2-8
See Costs
Lighting
Alternative Dispute Resolution Suite, 6-33
Attorneys conference/witness waiting rooms,
6-26
Attorneys' lounge, 6-24
Building support facilities
See Building support facilities
Cafeterig, 11-9
Clerks office, 9-13
Conference rooms, 11-9
Court-related facilities
See Court-related facilities
Court reporter/recorder facilities, 6-29
Courtrooms, 4-32-33, 4-64
Emergency lighting
See Security
General, 2-21, 2-22
Judges' chambers suites, 5-16-17, 5-33
Judges conference rooms, 6-14
Judges' conference/robing rooms, 6-21
Judges robing room, 6-19
Jury facilities, 7-16-17, 7-30
Library, 8-14-15, 8-28
News mediaroom, 6-31
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Outdoor, 3-9, 14-2, 14-4, 14-5
Public waiting areas, 6-28
Staff lounges, 11-9
Vending areas, 11-9
Loading docks, 3-13
Lobby, public, 3-23, 4-43, 4-55, 6-27, 12-7, 14-7,
14-10-11
Loca AreaNetworks (LAN), 3-19, 4-54, 5-36,
6-30, 8-30, 9-14, 10-22, 10-25, 10-27-28, R-6
See Automation, Data communication
networks
Lounge
Staff, 11-1

M

Magistrate judges’ chambers suites, U.S.D.C.
See Judges chambers suites
Magistrate judges’ courts, U.S.D.C.
See Trid courts
Mailrooms, 2-18
Main library
See Library
Maintenance staff areas, 12-1, 1-11
Maintenance/building service spaces, 12-5
Master antennae television (MATV), 7-32, 9-13
Mechanical systems, 2-21, 3-17, 13-6, 13-7
Air changes4-64, 7-29, 8-27
Air distribution, 4-63, 5-33, 6-14, 7-29
Attorneys conference/witness waiting rooms,
6-8-9, 6-26
Attorney lounge, 6-8-9, 6-23
Bankruptcy Administrator, 10-31
Building support facilities, 12-8
Cafeteria, 11-9
Circuit Executive, Office of the, 10-16
Clerks office, 9-13
Conference rooms, 11-9
Courtrooms, 4-32-33
Court-related facilities
See Court-related facilities
Court reporter/recorder, 6-8-9, 6-29
District Court Executive, Office of the, 10-16
Federal Defender, 10-16
Judges’ chambers suites, 5-16-17
Judges conference rooms, 6-8-9, 6-14
Judges' conference/robing rooms, 6-8-9, 6-21
Judges robing room, 6-8-9, 6-19
Jury facilities, 7-16-17, 7-29
Library, 8-14-15, 8-27
News mediaroom, 6-8-9, 6-31
Off-hours operation, 3-17
Preargument/Conference Attorney, 10-16
Pretrial Services Office, 10-26
Public waiting areas, 6-27
Staff Attorney, Office of the, 10-16
Steff lounges, 11-9
Temperature, 2-21, 4-63-64, 4-71, 5-36, 7-29,
8-27,1-6
U.S. Probation Office, 10-26

12/19/97

Variableair volume (VAV), 2-21
Vending areas, 11-9
Zoning, 2-21

Metal detectors
See Security

Motion detectors
See Security

Multi-tenant buildings, 13-5
Acoustics, 13-5
Mechanical-electrical systems, 13-6
Security, 14-14
Space planning, 13-5

N

Networks
See Automation, Data communication
networks
News mediaroom, 6-1, 6-2-9, 6-30, 6-32
Noise criteriavalue
See Acoustics

P

Parking, 2-19, 3-9, 3-13, 3-15, 11-1, 11-7, 11-8,
13-7,13-8, 14-2, 14-4-10, R-8, 1-11, |-13
Partitions, 2-18, 2-20, 5-24, 5-32, 6-14, 8-26, 10-
26, 10-28, 13-4, 1-7
Perimeter security
See Security
Personnel security
See Security
Planning Process, 2-5, 8-26, -3
Plumbing, noise reduction
See Acoustics
Population, 3-15, 3-16, 11-7
Preargument/Conference Attorney, Office of the,
10-19
Pretrial Services Office, 10-21
See Judiciary-related offices
Adjacency, 10-21
Acoustics, 10-26
Electronic monitoring equipment storage/repair
room, 10-24
Functions/activities, 10-21
Location, 10-21, 10-22, 10-25
Security, 10-25
Urinalysis supplies storage, 10-23
Urinalysistoilet, 10-23
Pretrial Services office suite, 10-25
Privacy
See Acoustics
Probation Office, U.S.
See Judiciary-related offices and U.S. Probation
Office
Programming Process, 2-6
Project Process, 2-5
Property and documents
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See Security
Prospectus Development Study (PDS), 2-6, -4
Public counters, 10-27, 11-9, R-6, R-7
Public lobby
See Lobby, public
Public waiting areas, 6-1, 6-2-9, 6-26-28

R

RASTI
See Acoustics
Relocation, 2-17, 2-18
Renovation of existing courthouses, 13-2
Acoustics, 13-2
Conversion of aternate-Use buildingsinto
courthouses, 13-4
Finishes, 13-2
Furniture, 13-2
Mechanical-electrical systems, 13-3
Security, 14-13
Space planning, 13-2
Reverberation time
See Acoustics
Robing room, 3-14, 3-15, 6-1, 6-15, 6-18-21,
14-11,1-10

S

Sallyport
See U.S. Marshals Service
Satellite library
See Library
Security, 14-1
Administrative Services division, 3-61
Alternative Dispute Resolution Suite, 6-33,
14-11
Attorneys' lounge, 6-4-5, 6-23
Attorneys conference/witness waiting rooms,
6-4-5, 6-26
Ballistic and break resistant glazing and
shielding, 2-13, 4-45, 4-48, 4-61, 9-12,
10-26, 10-29, 12-7, 14-6, 14-9-10, 14-12,
R-3, R-6-8
Bankruptcy Administrator, 10-31
Building entrances, 3-9, 14-4, 14-6, 14-13
Building support facilities
See Building support facilities
Cadfeteria, 11-8
Circuit Executive, Office of the, 10-18
Clerks office, 9-12, 14-12
Closed circuit television (CCTV), 4-60-61, 4-71,
5-31, 6-27, 10-26, 10-29, 12-7, 14-3-8,
14-10-12, R-3, R-7
Concepts, 14-1, 14-3
Conference rooms, 11-8
Conversations, 3-22, 4-51
Court-related facilities
See Court-related facilities

Court reporter/recorder facilities, 6-4-5, 6-29

Court Security Committee, 13-5, 14-2

Court Security Officer, 3-13, 7-27, 12-7, 13-7,
14-6, 1-12

Courtrooms, 4-28-29, 4-59, 14-9-10

Deputy U.S. Marshal, 4-40

District Court Executive, Office of the, 10-21

Documents
See Property and Documents

Duress alarms, 4-48-49, 4-53, 4-60-61, 5-31,
6-14, 6-18, 6-23, 6-33, 7-27, 8-27, 9-12,
10-16, 10-18-19, 10-21, 10-26, 10-29, 10-31,
12-7, 14-2-3, 14-6, 14-9-12, R-7

Electric door strikes, 14-10

Electronic access control, 14-3, 14-5-8,
14-11-13

Emergency lighting, 3-18, 4-65, 4-66, 5-34,
6-14, 6-19, 6-21, 7-28, 14-9-12, 14-14, R-4

Emergency power, 3-18, 3-20, 5-34, 14-14

Exits, 3-15, 4-12, 4-60, 8-20, 13-7, 14-6, 14-8,
14-9

Explosives, 3-9, 4-55, 14-7, 14-10

Federal Defender, 10-29

Fire Sefety, 3-9, 14-4

Glazed, 2-20, 4-45, 14-6

Heat sensors, 14-11, 14-12

High-crime aress, 14-4

Intercoms, 4-48, 4-50, 4-52-53, 4-71, 5-31,
5-34, 5-36, 6-15, 6-30, 7-32, 8-29, 10-26,
10-29, 12-7, 14-6-7, 14-10, 14-12, R-7

Interior security, 3-9, 14-4, 14-7

Intrusion detection systems, 14-5

Judges Chambers suites, 5-12-13, 5-31, 14-11

Judges conference rooms, 6-4-5, 6-14, 14-11

Judges' conference/robing rooms, 6-4-5, 6-21,
14-11

Judges' robing room, 6-4-5, 6-18, 14-11

Judiciary-related offices, 10-16, 14-12-13

Jury facilities, 7-12-13, 7-27, 14-11

Landscaping, 2-19, 14-4-5

Library, 8-27, 14-12

Loading docks, 3-13

Metal detector, 3-13, 4-60, 12-7-8, 14-7,
14-14

News Media Room, 6-4-5, 6-31

Parking, 14-5

Perimeter security, 3-9, 14-4, 14-6

Personnel security, 3-9, 14-4

Preargument/Conference Attorney, 10-19

Pretrial Services Office, 10-25

Property and documents, 3-9, 14-4

Public circulation, defined, 3-10

Public waiting areas, 6-4-5, 6-27

Small court buildings, 13-8

Staff Attorney, Office of the, 10-19

Steff lounges, 11-8

U.S. Probation Office, 10-25

Vehicle barriers, 14-5, R-8

Vehicleentry, 14-4, 14-5

Vending areas, 11-8

Walk through metal detector
See U.S. Marshals Service, Screening
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X-ray, 12-7, 14-7, 14-14
Service Unit
See Tables throughout this Guide
Settlement director
See Preargument/Conference Attorney,
Office of the
Shared courtrooms, 2-18
Shared support space, 10-22
Signage, 3-24
Site, 2-6, 2-7, 2-19, 3-9, 13-2, 13-4, 14-3-5, 14-9,
1-4,1-11
Skylights, 2-20, 4-45
Soundlock, 4-38-39, 4-43, 4-61, 5-23, 6-15, 6-18,
6-22, 7-21, 7-23, 7-25, 7-29
Specia Facilities, 13-1, 14-13, R-7, 1-1, |-11
Spectator Area
Courtrooms, 4-37, 4-55
Speech intelligibility, 3-21, 3-23, 4-61, 13-3
Sprinklers, 14-6, 14-8
Staff Attorney, Office of the
See Judiciary-related offices
Adjacency, 10-18
Functions/activities, 10-18
Security, 10-19
Staff lounges, 11-1, 11-7, 1-11
See Lounges
Staff toilets
See Toilets
Storage
See Tables throughout this Guide
Structural strengthening, 2-20
Structure, 2-3, 2-18, 3-24, 13-2, 13-7, 13-8, 1-4
Supreme Court, U.S,, 1-1-3

T

Temperature
See Mechanical systems
Tenant alterations, above standard, 2-13
Toilets
See Tables throughout this Guide
Pretrial Services Office, 10-22-24
Private, 5-23, 6-18-19, 7-25, 7-28, 9-12, 10-30,
13-7
Public, 2-19, I-7
Staff, 9-9, 10-14, 10-16, 11-7-8, R-5-6, 1-11
U.S. Probation Office, 10-22-24
Training rooms, 2-18, 3-20, 9-9, 10-14
Trangdlation system, 4-69
Tria Courts, 1-2
Defined, 1-2
Smaller facilities, 13-8
Trial jury suite
See Jury Fecilities, Tria jury suite

U

U.S. Attorney station
Grand jury station, 7-26, 7-27, 7-32
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U.S. Attorney, Office of the,
U.S. Courts Design Guide, R-1, I-5, 1-9, P-1
U.S. Courts Guide Specifications for
Modification/Installation of Audio Systemsin
U.S. Courthouses, 4-51, 4-56, 4-76, 1-5
U.S. Marshals Service, 2-3, 3-10
Areas-of-Refuge, 14-8, 14-9
Cell block, 3-15, 3-18, 14-5
Command and Control Center, 3-18, 4-49-50,
4-53, 4-60-61, 6-27, 6-33, 7-32, 9-12, 10-16,
10-22, 10-26, 10-29, 12-7, 13-8, 14-3,
14-5-12, 14-14, R-3
Courtroom holding cells, 3-18, 4-69, 14-9
Elevators, secure, 3-15
Evidence storage room, 10-28, 11-10
Holding cells, 3-14, 3-15, 4-71, 14-7
Officer, supervisory, 10-26, 14-12, R-7
Personnel, 4-37-42, 4-54, 4-71, 14-5, 14-13
Prisoner processing, 3-18
Sdllyport, 3-15, 3-18, 14-5, 14-7, 14-8
Screening, 3-13-14, 4-55, 5-19, 9-12, 10-21-22,
10-26, 10-29, 12-7, 13-5, 14-6-7, 14-10,
14-12-13, R-6
Secure interview rooms, 14-12, R-6, R-7
U.S. Marshals, Deputy, 4-40
U.S. Probation Office, 10-21
Acoustics, 10-26
Adjacency, 10-21
Electronic monitoring equipment storage/repair
room, 10-24
Functions/activities, 10-21
Location, 10-21, 10-22, 10-25
Security, 10-25
Urinalysis supplies storage, 10-23
Urinalysistoilet, 10-23
Uniform Federal Accessibility Standards, 3-16,
4-47,7-24,8-22,9-10
Uninterrupted power supply
See Electrical
Unstaffed library
See Library
Urinalysisfacilities, 10-21-23
Users, 3-16, 3-19-20, 6-11, 6-20, 6-22, 6-25, 6-27-
28, 6-30, 6-32, 7-20-21, 8-20-21, 8-28, 11-7,
12-5,R-7,1-2,1-11
usmvs
See U.S. Marshals Service

Vv

Value Engineering, 2-8
Vault, 14-9, 14-12, 14-13
See Tables throughout this Guide
VAV
See Mechanical systems
Vehicle barriers
See Security
Vehicle entry
See Security
Vending aress, 11-1, 11-7, 1-11
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Video

Attorneys conference/witness waiting rooms,

6-26
Attorneys lounge, 6-24
Bankruptcy Administrator, 10-31
Building support facilities

See Building support facilities
Cafeterig, 11-9
Circuit Executive, Office of the, 10-17
Clerks office, 9-13
Conference rooms, 11-9
Court-related facilities

See Court-related facilities
Court reporter/recorder facilities, 6-29

Courtrooms, 4-46, 4-48-49, 4-51, 4-56, 4-59,

4-64, 4-66, 4-69-70

District Court Executive, Office of the, 10-17

Federal Defender, 10-17, 10-27

Judges Chambers suites, 5-34

Judges' conference rooms, 6-15

Judges' conference/robing room, 6-21

Judges robing room, 6-19

Judiciary-related offices, 10-17

Jury facilities, 7-32

Library, 8-28, 8-29

News mediaroom, 6-31

Preargument/Conference Attorney, 10-20

Pretrial Services Office, 10-17

Public Waiting Areas, 6-28

Staff Attorney, Office of the, 10-17

Steff lounges, 11-9

U.S. Probation Office, 10-17

Vending areas, 11-9
Visudly-impaired

See Barrier-free access

w

WAN
See Wide Area Networks

Weapons, 3-9, 4-55, 9-12, 10-21-22, 10-26, 10-29,

14-10, 14-12, R-6, R-7
Wide Area Networks (WAN), 3-19, 9-14

Windows, 2-20, 2-22, 4-45-46, 4-61, 4-69, 5-23,

7-23,7-31, 8-25, 8-28, 10-26, 13-2, 14-5-6,
14-9-10, 14-12
Ballistic and break resistant glazing and
shielding, 4-45, 9-12, 10-26, 10-29, 14-6,
14-9-10, 14-12, R-6-8
Wiring, 4-55, 4-70, 9-14
Witness box
Courtroom, 4-40-42, 4-46, 4-50, 4-53, 4-59,
4-67,4-71-72
Grand jury room, 7-26, 7-27, 7-31

4

Zoning
See Mechanical systems
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