
CiSA Public Buildings Service 

JUN 2 4 2003 

MEMORANDUM FOR ASSISTANT REGIONALADMINISTRATORS 

FROM: 	 ILLJAM H. MATTHEWS 

SUBJECT: 	 Pricing Policy Clarification #Q 
Application of the Tenant Improvement Allowances 
(Temporary "Office HotelingnLeases) 

The attached pricing policy clarification coverspricingof temporary "Office Hotelingn 
leases. The clarification was initiated based on a regional request to explain how we 
price amenities provided in temporary "Office Hotelingnleases. The clarification was 
drafted in coordination with the Regional Pricing Points of Contact (POC's) and the 
Pricing Network. A copy of this clarification is being provided to the Regional Pricing 
POC's for disseminationwithin each Region. 

If you have questions regarding this clarification, please contact the National Pricing 
Points of Contact, Kevin Rothmier at 816-926-1100, Mary Gibert at 202-501-0096 or 
Steve Peters at 215-446-4670. 

Attachments 

cc: Assistant Commissioners, Regional PT Directors, Regional Pricing POCs 

US. Qeneral Services Administration 
1800 F Street, NW 
Washisoton, DC 204666002 
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CSA PBSPricing Network 

Effective Date: June 20,2003 
Puqme: PolicyClarification #9on Applidon of the Tenant Improvement Allowances 
DeskGuidc Saction:2.3.3, page 2-15 

Replace the "Existing" language with the '%larifica-tion" Language 

FxistinnDesk Guide Lan-

Thetenant allowmce (general and custoIlliwion components) can only be used to pay 
for items that are nalproperty, or which become red property when attached or affixed 
to the building. The tenant allowance is not available to fund personal property, such as 
furniture and artwork, personal camputers, phone ha-, or physical relocation 
expenses of personal property. PBS lacks the authority to use the budget activitiesthat 
fund the tenant improvement allowance$for personal pmpefty purchases. 

Clarification: 

The tenant allowance (general and customizationcomponents)can only be used to pay 
for items that an real property, or which become nal property when attached or affixed 
to the building. The tenant alIow$nce ia not available to fund personal property, such as 
furnitureand artwork, pemnd computers, phone hlmdsets, or physical relocation 
expensesof personal property. PBSlacks the authority to use the budget activities that 
fundthe tenant irnprovcmmt allowancesfor personal property purchases. 

Special note: Temporary "Ofice Hoteling" space is leased "as is"; therefore, a tenant 
improvement allowance is not provided. 

F u d m ,  artwork,phone equipment end p o n d  computers provided by the Lessor in 
temporary "OfficeHoteling*'type lcares are not con~derrd personal property. It is 
customary for this type of space to include these amenities. Temporary "Office 
Hoteling"leasea m y  not ex& 18months. The furniture, artwork,phone equipment 
and pereonal computerswill remain with the property when the lease terminates. In 
addition, it is customary for phone S C M C ~  and Intemt access to be provided by the 
Lessor in ''Oftice Hoteling" space. 

Theamenitiesdiscussed above may be included rs pat  of base shell rent or operating 
rent in a tempmy ''maHoteling" lease accordingtothe standardpractice of the 
"Office Hotelins" vendor. 
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