ATTACHMENT 1

 PERFORMANCE EVALUATION AND AWARD FEE
(Network of Patient Safety Databases)
The contract will be awarded and managed as a Performance-Based Service Contract (PBSC), using the Award Fee mechanism.

1.
Performance Evaluation Factors
The Government will evaluate the following factors of the Contractor’s performance:

	Performance Factor
	Related SOW Tasks
	Weight 

(Y1)

w/ TA
	Weight 
(Y1)

w/o TA
	Weight (Y2-5)
w/ TA
	Weight (Y2-5)
w/o TA

	1.  Establish and Maintain Infrastructure for Network of Patient Safety Databases.
	Task 1
	10%
	10%
	5%
	  5%

	2.  Provide Project Planning and Management.
	Task 1
	15%
	15%
	15%
	15%

	3.  Receive and Process Non-identifiable Information on Patient Safety Events.
	Task 2
	20%
	25%
	15%
	20%

	4.  Analyze and Report on Non-identifiable Information on Patient Safety Events.
	Task 3
	20%
	25%
	25%
	35%

	5.  Develop Interactive, Evidence-based Management Resource.
	Task 4
	20%
	25%
	15%
	25%

	6.  Provide Technical Assistance to PSOs. (optional task)
	Task 5
	15%
	---
	25%
	---


(Note  The above table indicates the weights for the performance factors with and without the optional technical assistance task.)

2.
Performance Requirements Summary
Exhibit 1 summarizes the performance standards and Government surveillance methods for each of the above performance factors.


Exhibit 1- Performance Requirements Summary
	Performance Factor
	Key Performance Standards
	Surveillance Methods

	1.  Establish and Maintain Infrastructure for Network of Patient Safety Databases.
1.  Establish and Maintain Infrastructure for Network of Patient Safety Databases (cont’d).

	a.  Contractor adheres to all current Federal, HHS and AHRQ security and privacy statutes and regulations. 
b.  NPSD System Security Plan is clear, complete and useful, and contains each of the items listed in the SOW.
c.  NPSD System Security Plan is submitted on a timely basis, in accordance with the Schedule of Deliverables. 
d.  Contractor complies with all requirements for employee security training, non-disclosure agreements, and contractor identification. 
e.  Contractor performs effective configuration and change management, consistent with AHRQ’s Configuration Management Plan for defect management and formal Change Control. 

f.  Contractor meets, at minimum, the SEI Capability Maturity Model Integration (CMMI) level 2 for all software development activities.

g.  Contractor provides efficient and effective system administration and other monitoring, tuning and administration to support all information processing. Contractor regularly evaluates and trims holdings to maintain efficiency. Contractor uses open systems, industry standard, object-oriented software design and software technology solutions, 3-tier architecture, and enterprise reusable object software components to ensure cost-effective system development, operations and maintenance.  
h.  Contractor effectively assists AHRQ in preparing responses to periodic DHHS reporting requirements for accounting for IT activities within the NPSD.
i.  Contractor effectively coordinates activities with the PPC. This includes: (1) receiving and responding to NPSD-related queries, comments and suggestions for improvements received by the PPC; and (2) receiving and forwarding to the PPC queries or comments related to PPC activities.
j.  Contractor effectively coordinates improvement activities and patient safety educational and training resource use with AHRQ.  This may include working with AHRQ to disseminate AHRQ products related to patient safety events to interested PSOs, and making patient safety materials created by the PPC available to the public through AHRQ dissemination vehicles.
k.  Contractor establishes effective expert panel to advise and provide feedback on the activities of the NPSD.  Expert panel members meet the qualifications described in the SOW.
l.  Contractor provides efficient and effective facilitation and logistical support for expert panel meetings. This includes, for example, developing agendas; assembling, preparing, copying and distributing materials; preparing audio visual materials as needed; reserving meeting facilities and hotel accommodations; notifying members and confirming participation in the meetings, arranging travel and processing expense vouchers for non Federal participants; and preparing detailed written summaries of the meetings.  
m.  Contractor provides agendas, materials and summaries of expert panel meetings on a timely basis, in accordance with the Schedule of Deliverables. 

	Review of deliverables by AHRQ Project Officer (PO) and other Government staff. 
Review of deliverables by AHRQ PO and other Government staff.



	2.  Provide Project Planning and Management.
2.  Provide Project Planning and Management (cont’d).
2.  Provide Project Planning and Management (cont’d).

	a.  Contractor develops work plan that is clear, complete and useful; and includes: (1) elaboration of technical approach; (2) project schedule; (3) overall staffing plan, including roles of project team members; and project management methods. 
b.  Contractor prepares agenda for regular (e.g., weekly) conference calls with PO that effectively: (1) highlights key activities and any problems by task; and (2) includes a status report of data processing activities.  

c.  Contractor provides PMI-certified project manager within 1 year of EDOC.
d.  Contractor prepares overall Project Work Plan (PWP) that is clear, complete and useful; and details the life cycle of the project. PWP includes a deliverables-based Work Breakdown Structure (WBS) that includes task dependencies; is resource-loaded; and includes a time-phased budget subject to Earned Value reporting. PWP includes contract-level Integrated Master Schedule (IMS) that rolls up all time-phased WBSs for the individual tasks. Contractor delivers with PWP a Critical Path at the contract-level. 

e.  Contractor submits PWP and related documents on a timely basis, in accordance with the Schedule of Deliverables.
f.  Monthly progress reports are accurate, concise, complete and useful, and contain the items listed in the SOW. Monthly progress reports are submitted on a timely basis, in accordance with Schedule of Deliverables.
g.  Contractor provides accurate, complete and useful Earned Value Management (EVM) data in monthly reports. EVM data includes: (1) Budget at Completion (BAC); (2) Budgeted Cost of Work Scheduled (BCWS); (3) Budgeted Cost of Work Performed (BCWP); and (4) Actual Cost of Work Performed (ACWP). EVM reports are submitted on a timely basis, in accordance with Schedule of Deliverables.
h.  Where cost or schedule, as measured by Cost Performance Index (CPI) and Schedule Performance Index (SPI), exceeds performance thresholds, Contractor provides a corrective action plan with the monthly earned value report that is clear and useful, and contains the items listed in the SOW,

i.  Contractor clearly identifies deliverables and activities related to development and maintenance of systems, software, databases, and websites in the IMS, WBS, BCWS, and earned value reports. Contractor clearly separates DME from operations and maintenance deliverables and activities.
j.  Contractor provides periodic project management plans that are clear, complete and useful; and describe specific project activities, schedules and approaches for selected time periods indicated in the SOW. Periodic project management plans are submitted on a timely basis, in accordance with Schedule of Deliverables.
k.  Annual reports and final contract report are clear, complete and useful, and contain the items listed in the SOW. Reports  are submitted on timely basis, in accordance with Schedule of Deliverables. 

l.  Contractor notifies PO promptly of any problems (technical, schedule, staffing, or cost) that could impact successful completion of the individual tasks or deliverables. Contractor clearly indicates potential impact of the problem(s) on the schedule, cost, or content of the required deliverables, and recommends practical solutions.

m.  Contractor is responsive to PO written and verbal communications with respect to (1) requested changes in products; (2) adjustments in technical approach based on new or changed requirements; and (3) requests for meetings or other discussions. Contractor responds to all phone calls and e-mails promptly, i.e., within 1 work day.
n.  Contractor staff demonstrate the skills and experience required for their respective tasks. Contractor staff maintain effective working relationships with the PO, other Government, other contractor, and PSO personnel.  

	Review of deliverables by AHRQ PO and other Government staff.
Review of deliverables by AHRQ PO and other Government staff.
Review of deliverables by AHRQ PO and other Government staff.


	3.  Receive and Process Non-identifiable Information on Patient Safety Events.
3.  Receive and Process Non-identifiable Information on Patient Safety Events (cont’d).

	a.  Contractor establishes effective arrangements with PPC to receive non-identifiable information and associated documentation. Contractor effectively reviews the information to ensure consistency with the documentation.
b.  Contractor establishes effective contracts and other agreements with PSOs (that choose to submit information directly to the NPSD) that are clear, complete and useful; and contain the items listed in the SOW.  Contractor effectively review all contracts and other agreements annually, identifies those that require modification, and renews and updates those as needed..
c.  Contractor develops and implements effective procedures to receive information from PSOs that (1) accommodate both electronic and physical transfer; and (2) ensure that data confidentiality and security are optimally protected. 
d.  Contractor develops and implements a clear and effective protocol to ensure that (1) information submitted by PSOs is non-identifiable and consistent with the Common Format; (2) information that does not meet these requirements is returned along with an explanation of the problem; and (3) a log of unallowable submissions is maintained and the PO notified. 
e.  Contractor establishes an effective capacity to process additional elements to the information received from the PSOs.
f.  Contractor develops and implements an effective  process to: (1) respond to inquiries from providers and entities other than PSOs that seek to submit information to the Network; (2) inform inquirers about the need for information to be non-identifiable and consistent with the Common Formats; (3) maintain a log of these inquiries; and (4) upon approval of the PO, receive and process information from these providers and entities.

	Review of deliverables by AHRQ PO and other Government staff.

Feedback from PSOs and other entities.
Review of deliverables by AHRQ PO and other Government staff.

Feedback from PSOs and other entities.


	4.  Analyze and Report on Non-identifiable Information on Patient Safety Events.
4.  Analyze and Report on Non-identifiable Information on Patient Safety Events (cont’d).

	a.  Contractor prepares analyses (and supporting documentation) required for the two annual National Healthcare Quality and Disparities Reports that are clear, rigorous and responsive to the needs of AHRQ and the Interagency Work Group.
b.  Analyses prepared in support of the National Healthcare Quality and Disparities Reports are completed on a timely basis, in accordance with Schedule of Deliverables. 
c.  Contractor defines and performs analyses of trends and patterns of health care error at the national and regional levels that are clear, rigorous and responsive to the needs of AHRQ.

d.  In consultation with the PO, Contractor develops clear, feasible and useful 
recommendations for the development of documents to disseminate research findings from the above analyses. 
e.  Contractor provides analyses of trends and patterns of health care error on a timely basis, in accordance with Schedule of Deliverables. 
f.  Contractor develops a clear and useful schedule of analytic reports and includes and updates these in the annual work plan.
g.  Contractor provides information for the draft report on Effective Strategies for Reducing Medical Errors and Increasing Patient Safety that is clear, complete and useful. Information is submitted on a timely basis, in accordance with Schedule of Deliverables. 

h.  Contractor provides information for the final report on Effective Strategies for Reducing Medical Errors and Increasing Patient Safety that is clear, complete and useful. Information is submitted on a timely basis, in accordance with Schedule of Deliverables. 

i.  Contractor provides other analyses in support of the information needs of the PSOs and the patient safety community that are clear, rigorous and responsive to the needs of AHRQ and the other audiences. In consultation with the PO, Contractor develops clear, feasible and useful 
recommendations for the development of documents to disseminate research findings from these analyses. 


	Review of deliverables by AHRQ PO and other Government staff.

Review of deliverables by AHRQ PO and other Government staff.

Feedback from PSOs and other patient safety audiences. 

	5.  Develop Interactive, Evidence-based Management Resource.
5.  Develop Interactive, Evidence-based Management Resource (cont’d).
5.  Develop Interactive, Evidence-based Management Resource (cont’d).

	a.   Project Initiation Document (PID) is clear, complete, and useful; and defines: (1) purpose and scope for the project; (2) stakeholders’ view of the resource in terms of key needs and features; and (3) at a high level, core requirements.
b.  PID is submitted on a timely basis, in accordance with Schedule of Deliverables. 

c.  Contractor develop Interactive, evidence-based management resource for Partner PSOs that is efficient, robust and effective in enabling users to search and browse the non-identifiable information submitted to the NPSD. Resource has the following features and capabilities:

(1)  Password protected extranet tool.

(2)  Sample queries to guide users on the type of information to be reviewed. 

(3)  Compliant with all relevant sections of Americans with Disabilities Act. 
(4)  All hardware necessary to host and connect to the resource.
(5)  Physical location to house the resource and support on-site visits by the PO and other AHRQ staff within times indicated in the SOW.
d.  Contractor implements resource on a timely basis, in accordance with Schedule of Deliverables. 

e.  Contractor regularly (i.e., monthly) tracks and monitor resource usage, and maintains and analyze search logs.  
f.  Contractor performs a thorough and useful evaluation of the interactive management resource. Evaluation includes usability testing with Partner PSO users, and an assessment to ensure that information is secure and non-identifiable.

g.  Evaluation of resource is completed  on a timely basis, in accordance with Schedule of Deliverables. 

h.  Contractor establishes and maintains efficient and effective systems to respond to and monitor inquiries about the NPSD. This includes:

(1)  Dedicated e-mail address within 1 month of the EDOC.

(2)  Logging of all inquiries into a user database that includes the information and capabilities listed in the SOW; is updated weekly; and is accessible to both AHRQ staff and the Contractor.

i.  Contractor provides a clear, thorough and useful recommendation as to whether access to the interactive resource should be made available to providers and other entities.

j.  If requested, Contractor prepares a clear and useful plan for providing direct access to the interactive resource to providers and other entities, and effectively implements the plan.
	Review of deliverables by AHRQ PO and other Government staff.
Feedback from users of resource.
Review of deliverables by AHRQ PO and other Government staff.

Feedback from users of resource.
Review of deliverables by AHRQ PO and other Government staff.

Feedback from users of resource.


	6.  Provide Technical Assistance (TA) to PSOs. (Optional task)
6.  Provide Technical Assistance (TA) to PSOs (cont’d). (optional task)
6.  Provide Technical Assistance (TA) to PSOs (cont’d). (optional task)
6.  Provide Technical Assistance (TA) to PSOs (cont’d). (optional task)

	a.  Contractor maintains list of certified PSOs (including key contacts) that is current. Key contacts include official Partner representatives identified in contracts, MOAs and DUAs; and other Partner representatives responsible for information formatting and transfer.
b.  Contractor establishes and maintains efficient and effective systems to respond to and monitor PSO technical assistance (TA) inquiries. These include:

(1)  Toll-free telephone number as a call-in help line and a dedicated e-mail address for TA.
(2)  Return e-mail automatically generated with a message that states that questions will be answered within 3 business days.

(3)  Telephones answered 24/7 with a voice mail message briefly introducing PSO TA and giving the option of using e-mail, followed by a request for  contact information, specific help needed, and a promise of a return call within 3 work days.

c.  Contractor establishes and staffs the TA toll-free telephone number and e-mail address within 1 month of the ECOC.
d.  Contractor prepares a TA needs assessment report that is clear, complete and useful in determining needs, priorities and resources to provide technical assistance to PSOs.  Needs assessment reflects and includes:
(1)  List of products, activities or areas of support identified as PSO priorities.

(2)  Distinction between Partner PSO and general PSO needs.  

(3)  Information gathered through communication channels such as PSO LISTSERV, workgroup input, and annual meetings.  
(4)  Input from Partner and non Partner PSOs, Expert Panel, and other stakeholders.
(5)  Gap analysis of needed TA elements vs. available resources. 
(6)  Priority ranking of TA elements.

(7)  Evaluation of potential TA methods.

(8)  Estimated annual cost, level of staffing and expertise needed for the identified and prioritized areas of TA. 

d.  TA needs assessment report is submitted on a timely basis, in accordance with Schedule of Deliverables. 
e.  Contractor prepares clear and useful work plans of TA activities as part of the 6-month and annual project work plans. 

f.  Contractor effectively communicates with certified PSOs on: (1) PSO, PPC and NPSD objectives; (2) PPC policies and procedures for developing, distributing, and ensuring confidentiality of information received; (3) resources and benefits available to PSOs who partner with the PPC; (4) elements that the NPSD requests from PSOs; (5) information submission procedures and timelines; and (6) use of Common Formats.
g.    Contractor provides effective TA through forming workgroups of PSO representatives. Contractor provides efficient and effective facilitation and logistical support for groups.
h.  Contractor effectively manages and hosts a PSO LISTSERV devoted to information exchange and discussion of issues concerning PSOs. Contractor provides summaries of the substantive LISTSERV discussions that have occurred, and includes these topics in the Technical Assistance and Outreach Statistics quarterly report.

i.  Contractor provides efficient and effective support for conference calls and/or work group meetings held over the phone support to individual PSOs.
j.  Contractor provides TA products ant tools that are clear, easy to use and effective. Products and tools include:
(1)  Educational Briefs each month focused on a specific topic area related to PSO operations and data collection/reporting issues.

(2)  Tools and Templates- one tool or template the first year, and two or more each subsequent year. This includes draft products for comment by AHRQ and final products for Web posting at a site chosen by AHRQ.
(3)  Maintenance of an inventory of resources for PSOs and review of information about relevant Federal and national initiatives on patient safety, patient safety reporting systems, patient safety legislation, and PSO operations.
k.  Contractor provides rapid and effective TA in responding to special requests for PSO information from priority audiences, as directed by the PO.

These may include  AHRQ staff, Congressional offices, Federal agencies, the media, PSO Partners, and prominent organizations.
l.  Contractor maintains a log of TA inquiries in an electronic database that is current, complete and useful; and contains the information and capabilities listed in the SOW. This includes user suggestions and record counts of subscribers, as described in the SOW. 
m.  Contractor effectively compiles, updates and uses an electronic collection of best responses to routine TA inquiries.

n.  Contractor prepares monthly TA and outreach statistics that are clear, compete and useful; and contain the items listed in the SOW. Contractor includes these statistics in the monthly progress reports.

o.  Contractor provides an annual report of TA activities that is clear, complete and useful; and contains the items listed in the SOW.
p.  Contractor efficiently and effectively plans, coordinates, and conducts an annual meeting of PSOs. Meeting is effective in presenting and eliciting input on issues related to current and future PPC, NPSD, and PSO activities; NPSD and PSO data; and new directions and trends for PSOs.  Contractor provides efficient and effective facilitation and logistical support for meting. 

	Review of deliverables by AHRQ PO and other Government staff.

Feedback from PSOs.
Review of deliverables by AHRQ PO and other Government staff.

Feedback from PSOs.
Review of deliverables by AHRQ PO and other Government staff.

Feedback from PSOs.
Review of deliverables by AHRQ PO and other Government staff.

Feedback from PSOs.



3. Award Fee Plan
(Note to Offerors: The Government anticipates a Cost-Plus-Award Fee (CPAF) contract to result from this solicitation. In this type of contract, the Contractor will receive a small base fee. In addition to the base fee, award fee will be tied to the evaluation of specific products and services in accordance with Exhibit 1- Performance Requirements Summary.
The Agency’s decision to pay or not to pay Award Fee in no way alters the Contractor’s responsibilities to perform any services or produce any deliverables required by this contract. The Agency’s decision to pay or not to pay Award Fee in no way alters the Agency’s obligation to pay the Contractor for satisfactory deliverables in accordance with this contract.

Award Fee is available for services and products identified below.

Annual Amounts Available for Award Fee (to be evaluated annually):

Contract Year 1
	Performance Evaluation Factor
	% of Award Fee Pool

w/ TA
______

w/o TA 
	Award for Evaluation Unacceptable

Rating score of below 60 reduces Base Fee by 50% for rating period.
	Award for Evaluation

Satisfactory 
60-79 score

40%
	Award for

Evaluation

Exceeds Expectations
80-89 score

80%


	Award for

Evaluation Outstanding
90-100 score

100%



	Establish and Maintain Infrastructure for Network of Patient Safety Databases.
	10%
______

10%
	
	
	
	

	Provide Project Planning and Management.
	15%
______

15%
	
	
	
	

	Receive and Process Non-identifiable Information on Patient Safety Events.
	20%
______

25%

	
	
	
	

	Analyze and Report on Non-identifiable Information on Patient Safety Events.
	20%
______

25%
	
	
	
	

	Develop Interactive, Evidence-based Management Resource.
	20%

______

25%
	
	
	
	

	Provide Technical Assistance to PSOs. (optional task)
	15%

______

---
	
	
	
	


Contract Years 2-5

	Performance Evaluation Factor
	% of Award Fee Pool

w/ TA

______

w/o TA 
	Award for Evaluation Unacceptable

Rating score of below 60 reduces Base Fee by 50% for rating period.
	Award for Evaluation

Satisfactory 
60-79 score

40%
	Award for

Evaluation

Exceeds Expectations
80-89 score

80%


	Award for

Evaluation Outstanding
90-100 score

100%



	Establish and Maintain Infrastructure for Network of Patient Safety Databases.
	5%

______

5%
	
	
	
	

	Provide Project Planning and Management.
	15%

______

15%
	
	
	
	

	Receive and Process Non-identifiable Information on Patient Safety Events.
	15%

______

20%


	
	
	
	

	Analyze and Report on Non-identifiable Information on Patient Safety Events.
	25%

______

35%
	
	
	
	

	Develop Interactive, Evidence-based Management Resource.
	15%

______

25%
	
	
	
	

	Provide Technical Assistance to PSOs. (optional task)
	25%

______

---
	
	
	
	


On an annual basis, the Contractor’s products and services will be evaluated in terms of the above performance factors by an Award Fee Evaluation Group (AFEG). The AFEG will consist of the Project Officer, the Contracting Officer or his/her designee, and, as appropriate, other Government officials selected by the Project Officer (depending on specific expertise) and approved by the Contracting Officer.

Each member of the Award Fee Evaluation Group will evaluate the Contractor’s performance against the performance standards of quality and timeliness listed in Exhibit 1. 

A numerical rating scale of 0 to 100 will be used. The scale is defined as follows:

	Definition of Rating
	Adjective Rating
	Numerical Rating
	Fee %

	Outstanding-  Contractor’s performance exceeds standards by substantial margin; the performance monitor can cite few areas for improvement, all of which are minor. Required rework is minimal.

	Outstanding
	90 - 100
	100%

	Exceeds Expectations-  Contractor’s performance exceeds standards, and although there may be several areas for improvement, these are more than offset by better performance in other areas. Required rework is limited.

	Exceeds Expectations


	80 – 89


	80%



	Satisfactory-  Contractor’s performance is generally satisfactory, and areas for improvement are approximately offset by better performance in other areas. Required rework is moderate. 

	Satisfactory


	60 – 79


	40%



	Unacceptable-  Contractor’s performance is less than standards by a substantial margin, and the performance monitor can cite many areas for improvement which are not offset by better performance in other areas.  Required rework is extensive. 

	Unacceptable
	Below 60
	Base Fee Reduced by 50%


Each member of the AFEG will give each performance factor a numerical rating, and those ratings will be averaged. An average score of less than 60 (Unacceptable) will result in a reduction in the base fee of 50% for the performance factor for the rating period.  An average score of 60-79 (Satisfactory) will result in award of 40% of the Award Fee for the performance factor. An average score of 80-89 (Exceeds Expectations) will result in award of 80% of the Award Fee, and an average of 90-100 (Outstanding) will result in award of 100% of the Award Fee for the  performance factor. The Award Fee determinations are not subject to the disputes clause.
ATTACHMENT 2

PAST PERFORMANCE QUESTIONNAIRE
PART ONE: INSTRUCTIONS

The offeror listed below has submitted a proposal in response to the Agency for Healthcare Research and Quality (AHRQ) Solicitation No. AHRQ-07-10033, entitled “Patient Safety Organization Network of Patient Safety Databases.”  Past performance is an important part of the evaluation criteria for this acquisition, so input from previous customers of the offeror is important.  This office would greatly appreciate you taking the time to complete this form.  This information is to be provided to Sharon Williams, the AHRQ Contracting Officer and is NOT to be disclosed to the offeror either verbally or in writing.  Please provide an honest assessment and return to AHRQ to the address shown below, no later than June 21, 2007.  If you have any questions, please contact Sharon Williams at (301) 427-1781.





Sharon Williams




Agency for Healthcare Research and Quality





Division of Contracts Management





540 Gaither Road





Rockville, Maryland 20850





FAX: (301) 427-1740

NAME OF OFFEROR:_____________________________________    
ADDRESS:
____________________________________________
        

____________________________________________



____________________________________________



____________________________________________

Contractor Performance Form

1.
Name of Contractor:______________________________                                        
2.
Address:_________________________________________                                                    
             
__________________________________________



__________________________________________



__________________________________________

3.
Contract Number: _______________________________________                                                                

4.
Contract Value (Base Plus Options): ________________________                              
5.
Contract Award Date: ____________________________________

6.
Contract Completion Date: ________________________________                                       
7.
Type of Contract/Grant: (Check all that apply) (  )Firm-Fixed Price
(  ) Award Fee (  ) Cost Plus Fixed Fee-Completion (  ) Cost Plus Fixed Fee Term

(  ) Cost Plus Incentive Fee (  ) Cost Plus Award Fee 

(  ) Indefinite Delivery/Indefinite Quantity or Task Order (  ) Basic Ordering Agreement 

(  ) Labor-Hour (  )Time & Materials  
(  ) Small Business Set-Aside(  )8(a) (  )SBIR 
(  ) Sealed Bid(  )Negotiated
(  )Competitive (  )Non-Competitive 

8.
Description of Requirement:
CONTRACTOR’S PERFORMANCE RATING
Ratings: Summarize contractor performance and circle in the column on the right the number which corresponds to the performance rating for each rating category.  Please see reverse page for explanation of rating scale.

	Quality of Product or Service


	Comments


	0

1

2

3

4

5

	Cost

Control


	Comments
	0

1

2

3

4

5

	Timeliness of

Performance


	Comments
	0

1

2

3

4

5

	Business Relations


	Comments


	0

1

2

3

4

5

	
	
	


Customer Satisfaction - Is/was the Contractor committed to customer satisfaction?   Yes     No ; Would

you use this Contractor again?    Yes    No

Reason:      

NAME OF EVALUATOR: ________________________________________                                                             

TITLE OF EVALUATOR: ________________________________________                                                             
SIGNATURE OF EVALUATOR:___________________________________                                                

DATE:_____________________                                  

MAILING ADDRESS:                                                                   

________________________________________________________
________________________________________________________                                                                                                          

________________________________________________________
PHONE #:__________________________________                                                  
Rating Guidelines:   Summarize contractor performance in each of the rating areas. Assign each area a rating 0(Unsatisfactory), 1(Poor), 2(Fair),  3(Good),  4(Excellent)  5(Outstanding).  Use the following instructions as guidance in making these evaluations.
	
	Quality
	Cost Control
	Timeliness of

Performance
	Business Relation

	
	-Compliance with contract

 requirements

-Accuracy of reports

-Technical excellence
	-Within budget(over/

under target costs)

-Current, accurate, and

 complete billings

-Relationship  of

 negotiated costs to

 actual

-Cost efficiencies

-Change orders issue
	-Met interim milestones

-Reliable

-Responsive to technical

 direction

-Completed on time,

 including wrap-up and

 contract adm

-No liquidated damages

 assessed
	-Effective management

-Businesslike correspondence

-Responsive to contract

 requirements 

-Prompt notification of problems

-Reasonable/cooperative

-Flexible

-Pro-active

-Effective small/small 

 disadvantaged  business sub-

contracting program

	0-unsatisfactory
	Nonconformances are

jeopardizing the

achievement of contract

requirements, despite use

of Agency resources
	Ability to manage cost

issues is jeopardizing

performance of contract

requirements, despite

use of Agency

resources
	Delays are jeopardizing

the achievement of

contract requirements,

despite use of Agency’s

resources
	Response to inquiries,

technical/service/administrative

 issues is not effective



	1-Poor
	Overall compliance

requires major Agency

resources to ensure

achievement of contract

 requirements
	Ability to manage cost

issues requires major

Agency resources to

ensure achievement of

contract requirements
	Delays require major

Agency resources to

ensure achievement of

contract requirements
	Response to inquiries, 

technical/service/administrative

 issues is marginally effective

	2-Fair
	Overall compliance

requires minor Agency

resources to ensure

achievement of contract

requirements
	Ability to manage cost

issues requires minor

Agency resources to

ensure achievement of

contract requirements
	Delays require minor

Agency resources to

ensure achievement of

contract requirements
	Response to inquiries, 

technical/service/administrative

 issues is somewhat effective



	3-Good
	Overall compliance does

not impact achievement of

contract requirements


	Management of cost

issues does not impact

achievement of contract

requirements
	Delays do not impact 

achievement of contract

requirements


	Response to inquiries, 

technical/service/administrative

issues is usually effective



	4-Excellent
	There are no quality

problems


	There are no cost 

management issues
	There are no delays
	Response to inquiries,

technical/service/administrative

issues is effective


5-Outstanding.   The Contractor has demonstrated an outstanding performance level that justifies adding a point to the score.  It is expected that this rating

will be used in those rare circumstances where Contractor performance clearly exceeds the performance levels described as “Excellent.”





ATTACHMENT 3



0348-0046


Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352


(See reverse for public burden disclosure.)

	1. Type of Federal Action:

a. contract

b. grant

c. cooperative agreement

d. loan

e. loan guarantee

f. loan insurance
	2. Status of Federal Action:

  a. bid/offer/application

  b. Initial award

  c. post-award
	3.  Report Type:

a. initial filing

b. material change

For Material Change Only:

year ______ quarter _______

date of last report________          


	4. Name and Address of Reporting Entity:

   G  Prime
G  Subawardee          


  Tier_____, if known:

   Congressional District, if known:
	5. If Reporting Entity in No. 4 is Subawardee, Enter Name       and Address of Prime

  Congressional District, if known:

	6. Federal Department/Agency:
	7. Federal Program Name/Description

CFDA Number, if applicable: __________________

	8. Federal Action Number, if known:
	9. Award Amount, if known:

   $

	10. a. Name and Address of Lobbying Entity

       (if individual, last name, first name, MI):

                           (attach Continuation Sheet(s)
	b. Individual Performing Services (including address if      different from No. 10a)

   (last name, first name, MI)

SF-LLL-A, if necessary)

	11. Amount of Payment (check all that apply):

    $__________  G  actual    G  planned
	13. Type of Payment (check all that apply):

G    a. retainer

G    b. one-time fee

G    c. commission

G    d. contingent fee

G    e. deferred

G    f. other; specify: _____________________________

	12. Form of Payment (check all that apply):

G  a. cash

G  b. in-kind; specify:  nature_____________

                           value______________
	


	14.  Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Member(s) contacted, for payment indicated in Item 11:


(attach Continuation Sheet(s) SF-LLL-A, if necessary)



	15.  Continuation Sheet(s) SF-LLL-A attached:
	  Yes
	  No


	16.
Information requested through this form is authorized by title 31 U.S.C. section 1352.  This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above when this transaction was made or entered into.  This disclosure is required pursuant to 31 U.S.C. 1352.  This information will be reported to the Congress semi-annually and will be available for public inspection.  Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each failure.
	Signature:_______________________________

Print Name:____________________________________

Title:___________________________________

Telephone No.:_________________Date:____________

	Federal Use Only
	Authorized for Local Reproduction

Standard Form--LLL



DISCLOSURE OF LOBBYING ACTIVITIES

 
CONTINUATION SHEET


Approved by OMB


0348-0046
	

	Reporting Entity:_________________________________________________  Page _____ of _____

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



Authorized for Local Reproduction


Standard Form--LLL-A


INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

 TC \l3 "INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporting entity, whether subawardee of prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing of attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.

  1.
Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

  2.
Identify the status of the covered Federal action.

  3.
Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

  4.
Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

  5.
If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, state and zip code of the prime Federal recipient.  Include Congressional District, if known.

  6.
Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

  7.
Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.  

  8.
Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number, Invitation for Bid (IFB) number, grant announcement number, the contract, grant, or loan award number, the application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., "RFP-DE-90-001."

  9.
For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

 10.
(a)
Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity  identified in item 4 to influence the covered Federal action.

(b)
Enter the full names of the individual(s) performing services, and include full address if different from 10(a); Enter Last Name, First Name, and Middle Initial (MI).

  11.  Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4)       to the lobbying entity (item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is a material charge report, enter the cumulative amount of payment made or planned to be made.

 12.
Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment.

 13.
Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature.

 14.
Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

 15.
Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

 16.
The certifying official shall sign and date the form, print his/her name, title and telephone number.

	Public reporting burden for this collection of information is estimated to average 30 minutes per response,   including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C.  20503.


Attachment 4

SMALL BUSINESS SUBCONTRACTING PLAN 

DATE OF PLAN:  ______________
CONTRACTOR  ______________________________________________________________________

ADDRESS:  ________________________________________________________________________
________________________________________________________________________
DUNN & BRADSTREET NUMBER:  ________________________________________________________

SOLICITATION OR CONTRACT NUMBER:  __________________________________________________

ITEM/SERVICE (Description):  ____________________________________________________________
________________________________________________________________________
TOTAL CONTRACT AMOUNT:
$___________________
$___________________


Total contract or

Option #1


Base-Year, if options


(if applicable)

$ __________________
$___________________
$ ___________________


Option #2

Option #3

Option #4


 (if applicable)
(if applicable)

(if applicable)

TOTAL MODIFICATION AMOUNT, IF APPLICABLE
$ _________________________

TOTAL TASK ORDER AMOUNT, IF APPLICABLE$
$ _________________________

PERIOD OF CONTRACT PERFORMANCE (Month, Day & Year):
_____________________

The following outline meets the minimum requirements of section 8(d) of the Small Business Act, as amended, and implemented by Federal Acquisition Regulations (FAR) Subpart 19.7.  While this outline has been designed to be consistent with statutory and regulatory requirements, other formats of a subcontracting plan may be acceptable.  It is not intended to replace any existing corporate plan that is more extensive.  Failure to include the essential information of FAR Subpart 19.7 may be cause for either a delay in acceptance or the rejection of a bid or offer when a subcontracting plan is required.  “SUBCONTRACT,” as used in this clause, means any agreement (other than one involving an employer‑employee relationship) entered into by a Federal Government prime contractor or subcontractor calling for supplies or services required for performance of the contract or subcontract.  If assistance is needed to locate small business sources, contact the Office of Small and Disadvantage Business Utilization (OSDBU) at (202) 690-7300 or the OPDIV Small Business Specialist at ___________________.  Sources may also be obtained from SBA’s PRONET website.  Please note that the Department of Health and Human Services (HHS) has subcontracting goals of _30__% for small business (SB), _11_% for small disadvantaged business (SDB), _3__% for HubZone businesses (HUBZone), ___5__% for women-owned business (WOSB), __3__% for veteran-owned business (VOSB), and service disabled veteran-owned small business (SDVOSB) concerns for fiscal year _____.  For this procurement, HHS expects all proposed subcontracting plans to contain the following goals, at a minimum, _____% for small business, ____% small disadvantaged business, ____% for HubZone businesses, ______% for   woman owned businesses, and ______% for veteran-owned businesses.  These percentages shall be expressed as percentages of the total estimated subcontracting dollars. The offeror is required to include an explanation for a category that has zero as a goal. 

NOTE TO CONTRACTORS:  Please provide your CCS number with your Dun & Bradstreet number.

1.  Type of Plan (check one)
_____ Individual plan (all elements developed specifically for this contract and applicable for the full term of this contract).

_____ Master plan (goals developed for this contract) all other elements standardized and approved by a lead agency Federal Official; must be renewed every three years and contractor must provide copy of lead agency approval. 
_____ Commercial products/service plan  This plan is used when the contractor sells products and services customarily used for non-government purposes.  Plan/goals are negotiated with the initial agency on a company-wide basis rather than for individual contracts.  The plan is effective only during the year approved.  The contractor must provide a copy of the initial agency approval, and must submit an annual SF 295 to HHS with a breakout of subcontracting prorated for HHS (with a OPDIV breakdown, if possible.)

2.  Goals

State separate dollar and percentage goals for Small Business (SB), Small Disadvantaged Business (SDB), Woman‑owned Small Business (WOSB), Historically Underutilized Business Zone (HUBZone) Small Business, Veteran‑owned (VOSB), Service-Disabled Veteran-owned Small Business (SDVOSB) and “Other than small business” (Other) as subcontractors, for the base year and each option year, as specified in FAR 19.704  (break out and append option year goals, if the contract contains option years) or project annual subcontracting base and goals under commercial plans.

A. Total estimated dollar value of ALL planned subcontracting, i.e., with ALL types of concerns under this contract is $ ________________________  (b + h = a)  (Base Year)

FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

B. Total estimated dollar value and percent of planned subcontracting with SMALL BUSINESSES (including SDB, WOSB, HUBZone, SDVOSB and VOSB):  (% of “a”)  $ ________________ and ________________%  

(Base Year) 

FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

C. Total estimated dollar value and percent of planned subcontracting with SMALL DISADVANTAGED BUSINESSES:  (% of “a”)  $ ________________ and ________________%  (Base Year)

FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

D. Total estimated dollar value and percent of planned subcontracting with WOMAN‑OWNED SMALL BUSINESSES:  (% of “a”)  $ ________________ and ________________%  (Base Year)

FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

E. Total estimated dollar and percent of planned subcontracting with HUBZone SMALL BUSINESSES: 
(% of “a”)  $ ________________ and ________________%  (Base Year)
FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

Total estimated dollar and percent of planned subcontracting with VETERAN SMALL BUSINESSES:  (% of “a”)  $ ________________ and ________________% (Base Year)

FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

g. Total estimated dollar and percent of planned subcontracting with Service-Disabled Veteran-Owned Small Business:  (% of “a) $________________ and ________________%  (Base Year)

FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

h. Total estimated dollar and percent of planned subcontracting with “OTHER THAN SMALL BUSINESSES”:

(% of “a”)  $ ________________ and ________________%  (Base Year)

FY ___1st Option
FY ___2nd Option
FY ___3rd Option
FY ___4th Option

$ _____________
$ _____________
$ _____________
$ _____________

Notes:
1.
Federal prime contract goals are:

SB equals 30%; SDB equals 11%; HUBZone equals 3%, WOSB equals 5% and SDVOSB equals 3%, VOSB equals 3% and can serve as objectives for subcontracting goal development.

2. SDB, WOSB, HUBZone, SDVOSB and VOSB goals are subsets of SB and should be counted and reported in multiple categories, as appropriate.

3. If any contract has more four options, please attach additional sheets showing dollar amounts and percentages.

Provide a description of ALL the products and/or services to be subcontracted under this contract, and indicate the size and type of business supplying them (check all that apply).

	Product/Service
	Other
	SB
	SDB
	WOSB
	HUBZone
	VOSB
	SDVOSB

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


i.
Provide a description of the method used to develop the subcontracting goals for SB, SDB, WOSB, HUBZone, and VOSB concerns.  Address efforts made to ensure that maximum practicable subcontracting opportunities have been made available for those concerns and explain the method used to identify potential sources for solicitation purposes.  Explain the method and state the quantitative basis (in dollars) used to establish the percentage goals.  Also, explain how the areas to be subcontracted to SB, SDB, WOSB, HUBZone, and VOSB concerns were determined, how the capabilities of these concerns were considered contract opportunities and how such data comports with the cost proposal.  Identify any source lists or other resources used in the determination process.  (Attach additional sheets, if necessary.)

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

j.
Indirect costs have ____ have not ____ been included in the dollar and percentage subcontracting goals above (check one).

k. If indirect costs have been included, explain the method used to determine the proportionate share of such costs to be allocated as subcontracts to SB, SDB, WOSB, HUBZone, SDVOSB and VOSB concerns. 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3.  Program Administrator:

NAME/TITLE:
ADDRESS:
TELEPHONE/E-MAIL:

Duties:  Does the individual named above have general overall responsibility for the company’s subcontracting program, i.e., developing, preparing, and executing subcontracting plans and monitoring performance relative to the requirements of those subcontracting plans and perform the following duties?  (If NO is checked, please indicate who in the company performs those duties, or indicate why the duties are not performed in your company.)

Developing and promoting company‑wide policy initiatives that demonstrate the company’s support for awarding contracts and subcontracts to SB, SDB, WOSB, HUBZone, SDVOSB and VOSB concerns; and for assuring that these concerns are included on the source lists for solicitations for products and services they are capable of providing.  ______  yes  ______  no

Developing and maintaining bidder source lists of SB, SDB, WOSB, HUBZone, SDVOSB and VOSB concerns from all possible sources;  ______  yes  ________  no

a. Ensuring periodic rotation of potential subcontractors on bidder’s lists;  _____  yes  _____  no

b. Assuring that SB, SDB, WOSB, HUBZONE, SDVOSB and VOSB businesses are included on the bidders’ list for every subcontract solicitation for products and services that they are capable of providing.

______  yes  _______  no 

c. Ensuring that requests for proposals (RFPs) are designed to permit the maximum practicable participation of SB, SDB, WOSB, HUBZone, SDVOSB and VOSB concerns.  _______  yes  ______  no

d. Reviewing subcontract solicitations to remove statements, clauses, etc., which might tend to restrict or prohibit small, HubZone small, small disadvantaged, and women-owned small business participation.

_______  yes  ______  no

e. Accessing various sources for the identification of SB, SDB, WOSB, HUBZone, SDVOSB and VOSB concerns to include the SBA’s PRO-Net and SUB-Net Systems, (http://www.sba.gov), the National Minority Purchasing Council Vendor Information Service, the Office of Minority Business Data Center in the Department of Commerce, local small business and minority associations, contact with local chambers of commerce and Federal agencies’ Small Business Offices;  ______  yes  _______  no

f. Establishing and maintaining contract and subcontract award records;  ______  yes  ______  no

g. Participating in Business Opportunity Workshops, Minority Business Enterprise Seminars, Trade Fairs, Procurement Conferences, etc;

h. Ensuring that SB, SDB, WOSB, HUBZone, and VOSB concerns are made aware of subcontracting opportunities and assisting concerns in preparing responsive bids to the company;

i. Conducting or arranging for the conduct of training for purchasing personnel regarding the intent and impact of Section 8(d) of the Small Business Act, as amended;

j. Monitoring the company’s subcontracting program performance and making any adjustments necessary to achieve the subcontract plan goals;

k. Preparing, and submitting timely, required subcontract reports;

l. Conducting or arranging training for purchasing personnel regarding the intent and impact of 8(d) of the Small Business Act on purchasing procedures.

m. Coordinating the company’s activities during the conduct of compliance reviews by Federal agencies; and

n. Other duties:  _________________________________________________________________________

4.  Equitable Opportunity

Describe efforts the offeror will Describe efforts Describe efforts the offeror will make to ensure that SB, SDB, WOSB, HUBZone, and VOSB concerns will have an equitable opportunity to compete for subcontracts.  These efforts include, but are not limited to, the following activities:

a. Outreach efforts to obtain sources:

1. Contacting minority and small business trade associations; 2) contacting business development organizations and local chambers of commerce; 3) attending SB, SDB, WOSB, HUBZone, and VOSB procurement conferences and trade fairs; 4) requesting sources from the Small Business Administrations (SBA) PRO-Net and SUB-Net Systems,  (http://www.sba.gov/) and other SBA and Federal agency resources.  Contractors may also conduct market surveys to identify new sources, to include, accessing the NIH e-Portals in Commerce, (e-PIC), (http://epic.od.nih.gov/). The NIH e-Portals in Commerce is not a mandatory source and may be used at the offeror’s discretion.

b.
Internal efforts to guide and encourage purchasing personnel:

1. Conducting workshops, seminars, and training programs;

2. Establishing, maintaining, and utilizing SB, SDB, WOSB, HUBZone, and VOSB source lists, guides, and other data for soliciting subcontractors; and

3. Monitoring activities to evaluate compliance with the subcontracting plan.

Additional efforts: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5.  Flow Down Clause
The contractor agrees to include the provisions under FAR 52.219‑8, “Utilization of Small Business Concerns,” in all acquisitions exceeding the simplified acquisition threshold that offers further subcontracting opportunities. All subcontractors, except small business concerns, that receive subcontracts in excess of $500,000 ($1,000,000 for construction) must adopt and comply with a plan similar to the plan required by FAR 52.219‑9, “Small Business Subcontracting Plan.”  (Flow down is not applicable for commercial items/services as described in 52.212-5(e) and

52.244-6(c).) 

6.  Reporting and Cooperation
The contractor gives assurance of  (1) cooperation in any studies or surveys that may be required; (2) submission of periodic reports which show compliance with the subcontracting plan; (3) submission of Standard Form (SF) 294, “Subcontracting Report for Individual Contracts,” and attendant Optional Form 312, SDB Participation Report, if applicable, (required only for contracts containing the clause 52.219-25) and SF 295, “Summary Subcontract Report,” in accordance with the instructions on the forms; and (4) ensuring that subcontractors agree to submit Standard Forms 294 and 295.

	Reporting Period
	Report Due
	Due Date

	Oct 1 - Mar 31
	SF 294
	4/30

	Apr 1 - Sept 30
	SF 294
	10/30

	Oct 1 - Sept 30
	SF 295
	10/30

	Contract Completion
	OF 312
	30 days after completion


Special instructions for commercial plan:  SF 295 Report is due on 10/30 each year for the previous fiscal year ending 9/30.

a. Submit SF 294 to cognizant Awarding Contracting Officer.

b.
Submit Optional Form 312, (OF-312), if applicable, to cognizant Awarding Contracting Officer.

c.
Submit SF 295 to cognizant Awarding Contracting Officer and to the:

Office of Small and Disadvantaged Business Utilization

Department of Health and Human Services

200 Independence Avenue, SW

Humphrey H. Building, Room 517‑D

Washington, D.C. 20201

d.
Submit “information” copy of the SF 295 and the SF 294 upon request to the SBA Commercial Market Representative (CMR); visit the SBA at http://www.sba.gov/gc and click on assistance directory to locate your nearest CMR.

7.  Record keeping
FAR 19.704(a) (11) requires a list of the types of records your company will maintain to demonstrate the procedures adopted to comply with the requirements and goals in the subcontracting plan.  The following is a recitation of the types of records the contractor will maintain to demonstrate the procedures adopted to comply with the requirements and goals in the subcontracting plan.  These records will include, but not be limited to, the following:

a. SB, SDB, WOSB, HUBZone, and VOSB source lists, guides and other data identifying such vendors;

b. Organizations contacted in an attempt to locate SB, SDB, WOSB, HUBZone, and VOSB sources;

c. On a contract‑by‑contract basis, records on all subcontract solicitations over $100,000, which indicate for each solicitation (1) whether SB, SDB, WOSB, HUBZone, and/or VOSB concerns were solicited, if not, why not and the reasons solicited concerns did not receive subcontract awards.

d. Records to support other outreach efforts, e.g., contacts with minority and small business trade associations, attendance at small and minority business procurement conferences and trade fairs;

e. Records to support internal guidance and encouragement provided to buyers through (1) workshops, seminars, training programs, incentive awards; and (2) monitoring performance to evaluate compliance with the program and requirements; and

f. On a contract‑by‑contract basis, records to support subcontract award data including the name, address, and business type and size of each subcontractor.  (This item is not required on a contract – by – contract basis for company or division‑wide commercial plans.)
g. Other records to support your compliance with the subcontracting plan: (Please describe)
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8.  Timely Payments to Subcontractors
FAR 19.702 requires your company to establish and use procedures to ensure the timely payment of amounts due pursuant to the terms of your subcontracts with small business concerns, HubZone small business concerns, small disadvantaged small business concerns, veteran-owned small business concerns and women-owned small business concerns.

Your company has established and uses such procedures:  ________  yes  _________  no

9.  Description of Good Faith Effort
Maximum practicable utilization of small, HubZone small, small disadvantaged, veteran-owned, and women-owned small business concerns as subcontractors in Government contracts is a matter of national interest with both social and economic benefits.  When a contractor fails to make a good faith effort to comply with a subcontracting plan, these objectives are not achieved, and 15 U.S.C. 637(d) (4) (F) directs that liquidated damages shall be paid by the contractor.  In order to demonstrate your compliance with a good faith effort to achieve the small, HubZone, small disadvantaged, veteran-owned and women-owned small business subcontracting goals, outline the steps your company plans to take.  These steps will be negotiated with the contracting officer prior to approval of the plan.

SIGNATURE PAGE
Signatures Required:

This subcontracting plan was submitted by:

Signature:
_________________________________________________
Typed Name:
_______________________________________________
Title:
_____________________________________________________
Date:
_____________________________________________________

This plan was reviewed by:

Signature:
_________________________________________________
Typed Name:
_______________________________________________
Title:
________Contracting Officer____________________________
Date:
_____________________________________________________

This plan was reviewed by:
Signature:
_________________________________________________
Typed Name:
_______________________________________________
Title:
________Small Business Specialist________________________
Date:
_____________________________________________________

This plan was reviewed by:

Signature:
_________________________________________________
Typed Name:
_______________________________________________
Title:
________SBA Procurement Center Representative__________
Date:
_____________________________________________________

And Is Accepted By:
OPDIV:
___________________________________________________
Typed Name:
_______________________________________________
Title:
_____________________________________________________
Date:
_____________________________________________________
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 SEQ CHAPTER \h \r 1ATTACHMENT 5

PROPOSAL INTENT RESPONSE SHEET
RFP No. AHRQ-07-10033
Please review the attached request for proposal.  Furnish the information requested below and return this page by 
June 4, 2007.  Your expression of intent is not binding but will greatly assist us in planning for the proposal evaluation.


[   ] INTEND TO SUBMIT A PROPOSAL

[   ] DO NOT INTEND TO SUBMIT A PROPOSAL FOR THE FOLLOWING REASONS:


[   ] I GRANT PERMISSION TO THE AGENCY FOR HEALTHCARE RESEARCH AND QUALITY, CONTRACTS OFFICE TO ADD THE CONTACT INFORMAION BELOW TO A BIDDERS LIST TO PROVIDE TO OTHER INTERESTED OFFERORS FOR SUBCONTRACTING OPPORTUNITIES. (*MUST INCLUDE AUTHORIZED SIGNATURE)

COMPANY/INSTITUTION NAME:

*AUTHORIZED SIGNATURE:

TYPED NAME AND TITLE:

DATE:

[   ] PLEASE DO NOT RELEASE THE CONTACT INFORMATION.


Please return to:





Sharon Williams





Agency for Healthcare Research and Quality





Contracts Management





540 Gaither Road





Rockville, Maryland 20850




Fax:  301-427-1740
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