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Subject: Honor and Monetary Awards

In light of the Office of the Inspcctor General reviews of the Fish and Wildlife Service incentive
awards program, the Scrvicc Incentive Awards Committcc (STAC) has cxpressed the need for a
more active and involved role in their review of honor and monetary awards. Therefore, the
SIAC will meet on a monthly basis to review nominations for honor awards and monetary
awards in excess of $4,000. Effcctive July 1, awards must be reccived by the Division of Human
Resources by the 5® of each month to be reviewed and voted on the following Tuesday by the
SIAC. Award nominations rcccived after the S® will be held and considered at the next month ly
roeeting. .

Honor and monetary award nominations must contain sufficient justification to make a
dctermination that the awards are deserved. Some recent award nominations forwarded to the
Washington Office for approval have contained inadcquate information concemning the
contributions or achievements for which the nominations are made. Although the nomination
form contains a section for the justification, it may be necessary to continue the narrative on a
separate, blank page to fully capture the employee’s contributions. The justification must rellect
the cmployee’s accomplishments resulting from his/her performance, including the details and
benefits of these accomplishments. Award amounts should be commensurate with the
employee’s contributions, considering the overall benefit to the organization. If, in vicw of the
Commiittec, the justification is insufficicnt, the nomination will be returned via a memorandum
stating the rcason(s) and any recommcndations.

If you have any questions or nced additional information, plcase contact Kimm Slayton at (202)
208-5950.



