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What’s New In the User Manual for 2007

As the 2007 PARTWeb FALL season begins, here is a list of a few changes:

e Improved tracking of Improvement Actions by adding two new fields: 1. date of expected
completion; and 2. date updated.

e Added a status update option, “Inactive.” This status should be used if the program has
decided not to pursue the improvement action. For each improvement action that is made
inactive, the program must replace it with an improvement action that is current.

Older changes that were made in the January 2007 update are:

Status Levels: We have changed the status levels so that there will be more flexibility.
The new status levels are: Agency, OMB, Collaborate, Pending Final, Spring Updates--
Agency Fall Lockout, and Final.

XML Data Transfer: For a few select agencies, they will be able to import/export their
PARTs into PARTWeb in a XML data file. (UPDATE: We are still working on this
feature. Each agency that wants to do XML transfers needs to be certified
with a C & A. Please send an email to PARTWEB@omb.eop.gov if you have
any questions)

Abbreviated Reassessments: Since many programs that were previously rated Results
Not Demonstrated have developed and implemented new performance measures, this
year abbreviated reassessments will be permitted in specific cases.

Creating New Assessments: This PARTWeb season, OMB has designed an easier way for
agencies to create their PARTs in PARTWeb. We have designed the system to have the
codes and titles in a pull-down box. The agency only needs to select which program
they want to create out of the assigned list.

MAX Homepage: The Max Homepage has been has changed to be better integrated
with the PARTWeb application. In the new MAX Homepage, the Agency
Administrator will be able to remove and add users, assign user permissions
immediately after approving a pending user, and provide global access.

Analytical Reports: The Analytical Reports is designed to give a data dump of
three areas of PART: Rating, Improvement Plans, and Performance Measures. It
can be used across an agency or when comparing agencies.

Web Addresses (URLs): Web addresses are encouraged to be used in PARTWeb
especially in the explanation/evidence in the Questions Answers section. There is
a specific way that the web addresses has to be typed in order for it to appear in
the printable, publishable version of the full PART, and Expectmore.gov
Sequence Numbers: Sequence numbers are used in the performance measure and
follow-up action sections of the PART. Sequence numbers allow organization of
the total list of performance measure and improvement plans as well as list of
targets/actuals.

Spring Updates: This spring, all 2006UPD PARTs will require a 2007SPR. The
2007SPR will only allow the improvement plans and the target/actuals of
performance measures to be edited. The 2007SPR will allow agencies to update
their information, and then uploaded it to Expectmore.gov
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Character Limits
Listed below are the character limits for key fields in PARTWeb:

Program Title: 1024 characters

Evidence: 4000 characters

Explanation: 4000 characters

Performance Measure Text: 4000 characters
Performance Measure Explanation: 4000 characters
Performance Measure Target: 20 characters
Performance Measure Actual: 20 characters
Improvement Plan: 200 characters

Improvement Plan comment: 500 characters
Funding Account Explanation: 4000 characters

Listed below are the character limits for key fields in Expectmore.gov:

Program URL: 100 characters
Program Summary: 325 characters
Follow-Up action: 200 characters
Findings: 400 characters

Purpose of This Document

This document is a resource manual for using PARTWeb. The document contains an
overview of the system and its features, specific instructions for using those features, and
points of contact for technical assistance in troubleshooting.

Additional copies of this help manual may be obtained on-line at
http://www.omb.gov/part and
https://max.omb.gov/maxportal/webPage/home/training

Introduction to PARTWeb

As its name implies, PARTWeb is an interactive, web-based database designed to collect
and monitor information related to Federal program evaluations conducted under the
Program Assessment Rating Tool (PART) process. The PART was developed to assess and
improve program performance so that the Federal government can achieve better results.
A PART review helps identify a program’s strengths and weaknesses to inform funding and
management decisions aimed at making the program more effective. The PART therefore
looks at all factors that affect and reflect program performance including program
purpose and design; performance measurement, evaluations, and strategic planning;
program management; and program results. Because the PART includes a consistent series
of analytical questions, it allows programs to show improvements over time, and allows
comparisons between similar programs.
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PARTWeb’s Features

PARTWeb is used by both Federal agencies and the Office of Management and Budget
(OMB) to complete and collaborate on required elements of PART. Here is a list of the
major features and components:

e A secure user and agency-based ID system that ensures secure collaboration within
agencies and within OMB, depending on the stage of PART completion.

e The ability for agencies and OMB units to set up user accounts and manage access
levels.

e Direct access for entering PART data using a web-based application. By using
PARTWeb, agencies can create a new PART assessment, edit an existing
assessment, enter funding data, answer and edit PART questions, enter
performance measures, and report on progress toward implementing OMB
recommendations regarding a PARTed program.

e The ability for all PARTWeb users to view and search all completed PART
assessments (there are currently about 821 completed assessments in OMB’s
database). This encourages information sharing and collaboration between
agencies, and offers opportunities to exchange lessons learned and best practices.

e Standard XML format to facilitate data exchange with other agency management
and budget systems.
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Section 1: Accessing PARTWeb

New Users

PART application administration will be performed by delegating authority to one or
more agency administrators or coordinators. Only OMB should be assigning Agency
Administrators. To gain access to PARTWeb, new users and Agency Administrators
need to go to the MAX homepage at https://max.omb.gov/maxportal/register.jsp
and fill out the electronic registration form. After pressing submit, the new user will
receive a confirmation email that will contain a URL in it. The URL will take the new
user to a PDF of their registration that they will need to print, sign and fax along with
a photocopy of the user applicant’s Federal photo identification badge to their
respective Agency Administrator (Agency User) or to OMB (Agency Administrators) at
(202) 395-5080. After the new user has faxed the request form and it has been
approved by OMB, they will receive an email containing a link where the user can
activate their account and create a password.

Agency PART Administrators will manage the PARTWeb process at the agency level. They
will be the people approving the email addresses and giving applicants’ access to
PARTWeb. To approve new agency user requests, the Agency Administrator needs to
login to the MAX Homepage at https://max.omb.gov/maxportal/login.jsp with the same
information they login to the PARTWeb application. If they login and have pending
requests for access to PARTWeb, a list will appear for them to approve. The Agency
Administrator can only approve a new user once they have received a signed request form
as well as a photocopy of the user applicant’s Federal photo identification badge.

If you are an agency user requiring access to PARTWeb, please contact your Budget or
Strategic Planning office for the name of your Agency PART administrator.

Passwords

Passwords are maintained by the user. Users will need to go to the web page located
at https://max.omb.gov/maxportal/passwordResetForm.do to reset their passwords.
You will need to type in your email address and press the submit button. The email
address that is submitted by the user will be validated if it matches the one that is
currently in our system. (Note: Please make sure that you contact your Agency
Administrator at OMB when you update your valid user information!)



https://max.omb.gov/maxportal/register.jsp
https://max.omb.gov/maxportal/login.jsp
https://max.omb.gov/maxportal/passwordResetForm.do

PARTWeb User Manual, v. November 2007

@ Macromedia Captivate - [PART Create Password Video.cp]

Slide 4 of 13 [ J Bf Edit X dlose previen

3 MAX: Recover a Forgotten Password - Microsoft Internet Explorer

File Edit View Favorites Tools Help

— = . R
@Ea:k A > | |ﬂ @ ] P ! Search \;_\L\_—’Favantes {4 [

Address ‘g’] https://max.omb.gov/maxpor tal/pub/recoverypswd. do

969@]@96 A

Home | RegisterHere | Login | Training | FAQ | ConfactUs

President's Recover a Forgotten Password

Budget
© ‘Budget Documents If you have forgotten your password, please enter your email address and select the Submit
© Supplementals, Budget button. Once your email address is validated you will receive a confirmation email containing a

Amendments, and link to create a new password.
Releases

Legislative Email Address;[
Information

[

© Statements of

Administration Policy Address
(SAPs) Back to Login

Testimony
Reports te Congress:

Type in your Email

oo

Information for
Agencies

Circulars
Memoranda
Bulletins

Privacy Guidance
Grants Management
Reports

oocoo000

4 start EB - B 6] 2 Microsoft ...~ | & DE Training s... @ MacomediaC... | T Documenti-... | 2 MAX: Home- ... | B, 9:15AM
Check your email box for an email that will have a link that will direct you to reset

your password. Click on the URL and the following screen will appear.

siide 9 of 13 | i

D: Edit x Close preview

|
Address | ] https: fmax.omb. gov/maxportalfpub/changepswd.do?token =071 1RAJaemail=Adrienne_N._Bartiewitz@omb.cop.gov v B >

AX Homepage

— — e —

Office of Management and Budget

Home | RegisterHere | Login | Training | FAQ | ContactUs

President's Create a New Password
Budget
o ‘Budget Documents Please complete the form below and select the Submit button. When creating your password
© Supplementals, Budget please note the following password requirements.
Amendments, and
Releases NOTE: Password must contain
LES’-"]ah"_E + B characters (minimum) or more
Information
© Statements of = atleast one each of the following four character types:
Administration Policy
(SAPs) 1. Uppercase alpha (A-Z),
© Testimony 2 Lowercase alpha (a-z),
© Reportsto Congress 3 Numeric (0-9), and
i 4 Special non-alphanumeric characters (i.e., [@#§%"(}-_=+0{:". 1/?-\)
Information for
Agencies
O Ema:mddress:}Adnenne_N._BanIewnz@omb.ecp.gcv ‘
© Memoranda 3]
© Buletins Mow: passw"m'l:]
© Privacy Guidance ]
© Grants Managsment Liamm Tvoe N
@ Reports Ype. New
Password

&1 nane 2 =
<

[TTTTTTITIT 2| @ mternet %
| >




PARTWeb User Manual, v. November 2007

Please pay attention to the criteria for resetting your password. It has to be 8
characters minimum and have at least: 1 capital letter, 1 lower case letter, a
number, and a special character. Please keep in mind that your password has to be
reset every 90 days and it is a 30 password cycle.

If you suspend your PARTWeb account, please go to
https://max.omb.gov/maxportal/passwordResetForm.do to fix it. One can suspend
their account by typing their login information incorrectly more than 5 times.

PARTWeb User Roles and Responsibilities

Definitions of various types of PARTWeb users follow. Agency and OMB administrators
set user access levels depending on their role in the PART process.

e« Agency Admin - These users are responsible for agency Userld administration
and assigning PARTs within an agency. More than one agency user can be assigned to
update a PART. Agency Admins can read/update all PARTs within an agency. These
users can also create new programs to be PARTed for their assigned agency after
receiving the PART code from their examiner.

e Agency User - These users can read, view or edit PARTs within an agency,
depending upon the level of access given by the Agency Admin.

e Agency Review - These users have read-only access to assigned PART programs.

e« OMB User - These users can read and update all PARTs within their OMB Branch.
These users can also create new programs to be PARTed for their assigned agencies.

« OMB Review - These users will have read-only access to assigned PART programs.

PARTWeb URL

Once you have a user account established in PARTWeb and have set up your password, open
your browser and go to: https://max.omb.gov/app/part/. Enter your user ID (which will be
your email address) and password and you will be in the Program Assessment Rating Tool
(PART) system’s main page. This is also referred to as the PARTWeb home page.



https://max.omb.gov/maxportal/passwordResetForm.do
https://max.omb.gov/app/part/

PARTWeb User Manual, v. November 2007

osoft Internet Explorer

File Edit View Favorites Tools Help

@Back > ﬂ @ _h /'j‘SEarch \;‘\?Favunms €-’l

Address l@ https:/fmax.omb. gov/app/part/ v‘ Go | Llinks **

~

OFFICE OF

MANAGEMENT AND BUDGET

NEW PASSWORD POLICY REQUIRES PASSWORD CHANGE: Bzginning October 14, 2005, all PARTWeb users will be

required to changs their passwords, To change your passwerd, please go to hrtos//mas.omb.gey/maxportal/pub/recovarypswd do,

& webpzgs will 2ppesr whare you need to enter your smail sdérass, Once you submit your email sddress, you will raceive sn emsil with
further instructions and 3 link on how to create 3 new password. Plesse natics the new critaria required for passwords. Once you have rasar
your password the first time, you will be able to reset it inside PARTWeb, Once you have reset your password, please return here to enter
PARTWeb.

[E3

&) 2 & Internet

‘J start eBnmmE

10



PARTWeb User Manual, v. November 2007

Section 2: PART Program Management

In PARTWeb, PART assessments are conducted under specific agency programs. The program must
first exist or be established in PARTWeb before a PART assessment can be created. Only Agency
Administrators and OMB can create a new program which will be done in mutual agreement.

OMB has designed an easy way for agencies to create their PARTs in PARTWeb. We have
designed the system to have the codes and titles in a pull-down box. The Agency
Administrator has to select which program they want to create.

Creating a new program (and assessment):

(**Please note that if this is the first time that a program is being assessed, a new assessment
is automatically created when you create the program**)

1. Login as an administrator or OMB user who has permission to create a new assessment..
2. Click the “Register New Program Assessment in PARTWeb” link on the left-hand toolbar. This will bring you
to the Register New Program page.

P Macromedia Captivate - [untitled.cp®]
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Editing an existing program

1. Login as an administrator or OMB user who has permission to edit a new assessment..
2. From the Home Page, click the appropriate Program title or go to the Program Home P
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Edit the contents of the Agency Contact and OMB Contact Information as follows:

Click the “Save” button and verify that the changes were made appropriately.

Edit Program - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Badﬁ - @ |ﬂ \g] ;h }‘T‘SEErd'\ ‘;quavurlhes L 5]
Address | ]

‘app/part/progran
i

PARTWeb v2.4.4 User: BARTLEWTTZ, ADRIENNE
Program: Training Video (10009999)

Exec Office of t
Search for a Program in
PARTWeb
Register New Program Edit Program
Assessment in PARTweb
ExpectMore.gov Batch
Report
Training Video

» Edit Program

User Permissions

Program Information
OMB Program Code » 10009399 |

Notes »

Create New Assessment
Adasinistration Agency Cnn’];cglnfurma(mn
Mame » |1ohn Smith |

Users —————
e Py Email+ [3hn Smith@omb. eop. gov |

Phone » 111111111 |
Change Password ene s [iiuital |

Contact Us
Logout OMB Contact Informatmion
Emaily [

1
Branchs [ v

[E3]

2 @ Internet

Inbox-M.. 7 MAXSec.. | EJ Miosoft.. | [O§ PARTWe D Macome...

® Macromedia Captivate - [untitled.cp*]

Slide 10f 1

] [}' Edit x Close preview £

licrosoft Internet Explorer

File FEdit View Favorites Tools Help

Q- © MAG

address ] https: jmax.omb.gov/app/part/program?pid=2183 B e
- i e ¥

OFFICE OF %RTWE'
MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | usen BARTLEWITZ, ADRIENNE
| Program: Training Video (10009999)

) 'S ..
) search 57 Favorites {3

Exec Office of the Presiden

Search for a Program in
PARTWeb |
Resister New Program
Assessment in PARTweb

Training Video

ExpectMore.gov Batch
Report Program Code 10009999

Agency Contact John Smith , 111-111-111
OMB Contact Jane Smith

Edit Program

|
P Training Video | Program Title Training Video
User Permissions. |

Notes
Create New Assessment

Administration ASSESSMENTS

Users Year Notes Actions

import Program | &
Change Password | Create New Assessment
Contact Us
Logout |

14



PARTWeb User Manual, v. November 2007

Section 3: Completing Your PART

Creating/Editing Assessments and Reassessments

Creating a new assessment

Once you have created a program, the next step in the PARTWeb process is to create a record that will
house data about your PART evaluation. This is called an assessment. Once you create a new
assessment, you can access related data fields in PARTWeb such as the screens for inputting answers to
guestions, performance measures, and recommendations. (**Please note that if this is the first time
that a program is being assessed, that a new assessment is automatically created when you create the
program**)

Creating a reassessment:
1. Login as an administrator who has permission to create/edit a new assessment.
2. From the Home Page, click your appropriate Program title to go to the Program Home Page.

@ Macromedia Captlvate - [untitied.cp®]

‘ : 3 o
Om e > L E‘] (0 JJswd e &) 5 o
T a— [+
(10004510  Development Credit Authory (DCA) 2005 o
| gency Coop 2
[ e Support Servces (ICASS) 2005 o
| yonoqsys  International Narcotics Cantral and =008
| JR04812 | yuy Enforcement- Alncaltsia 2003 o
! 10004613 Inter-American Foundation 2005
| imneaag  arican Ceveiopmenc 1005
| vonnarge  Peace Corps: Internatonal 7
| ADD0SEIS  yopnkearism 2003
| o 5  Droadeastng Board of Governaors - -
! 10003818 nginesring and Technical Services 2003
0 ;  [Broadastng Beard of Governars - 200
1000461 Broadoastng to Latin Amanica 2003
10004518  Asian Development Bank 2005
PEPFAR: Forus Countries 2005
PEPFAR: Cther Bilateral Programs 2005
PEPFAR: Global Fund 2003
Intematienal Informatian Programs e Maw
(D&LP funds) Azgessmeny
Title V1 Indian Housing Loan Guarantes 2005 New
10007233 Public Housing 2005 ;_\<-<g«=m=e.-
5 Test 2007 H i aRR
10005505 200; rft
12456 test 2005 e ki B

i start CECDE | Hrte skoeto. | G st e,

1. Click the “Create New Assessment” link from the navigation menus area.
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ogram Code 10009999
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| Agency Contact 4 Bartlewstz , 111-111-111
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| Notes

s
| Yoar Notes Actions
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Enter data into the appropriate fields:

Create New Assessment - Microsoft Internet Dxplorer g
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= L . ] ]
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Search for a Program in
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Register Mew Program
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Cxpec tMore.gov Datch
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Trainirg Video
Edit Program
User Permissions
¥ Create Hew Assessment
Administration
Users
Import Program
Change Password
Contact Us

Logout

@] tone
Ti start

ceODmE=:

3. Press the “Save” button. You ate then brought to th

Editing an existing assessment

RART\

MANAGEMENT AND BUDGET

User: BARTLEWITZ, ADRIENNE Exec Office of the Presides
Frogram: Tralning Video { 10009999}

Create New Assessment

Program Informa
OMB Prograsm Code «

10005

Agency Contact

Hiame + & Bartiewity

Emal + [ASarfiewitr@abe gor

Phere s [ 131, 1

OMB Cantact Informs

sl + | Jane Smith

Bearch s

S WD interet
L

B e - Mot Cut... ] . e - ) AT Ler Marui... 1AIPM

1. Login as an administrator who with permissions to edit a program.

2.

From the Home Page, click the appropriate Assessment year for the PART.
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OFFICE OF

MANAGEMENT AND BUDGET
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PARTWeb v2.4.1 User: BARTLEWITZ, ADRIENNE
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Regater How Program
Aaswument b PARTwal Test 2007 2005 Assessment
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AT Asgessment Year 2005
Create Mew Mssestment il Agengy werking dralt
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Fai Updates | | Assessment
Notes

PART Summary
Funding Accounts. Assessment Section Scores
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Quiestion Weights Brogram Burpose & D
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Measures. Rrategic Mlanning
Fellow s Actiens Proiram Mananement ¥

1 Irueeres Fupiorer

4.  Edit the appropriate boxes for the Assessment year.
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@ Macromedia Captivate - [untitled.cp®]
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ARTLEWITZ, ADRIENNE
Program: Test 2007 (10009599}
Asgessment: 2005

PARTWab v2.4.1

Search for & Program in
PARTWeb

R el Test 2007 2005 Assessment
ExpeciMore.gov Batch
Report Prcsgrarn Information
Test 2007 OMD Program Code « | 10009999
Edit Program MNotes »

2005 Assessment

» Edit A: nt
Fall Updates
PART Summary
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Question Amwers
Question Weights
arturmann

Measures

Fallow-up Actions -

‘i start EECEE [Hits ot [Dpamwbbetn. [ ©3kebgen - @ Mooscdecovar | BB,

5. Click the “Save” button and verify that the changes were made appropriately.

Status Levels

The status levels offer examiners and agencies flexibility to complete the PART. The status
level concept is basically “who has the pen” (who has read/write access to the PART). Once
the PART is almost final, examiners would set it to pending final which gives OMB read/write
access and the agency just read access. This should be set just before the appeals process
begins.

There is the ability to toggle between status levels. This means that you can go from Agency
and OMB Shared Draft to OMB Working Draft and then back to Agency and OMB Shared Draft.

The version changes stay with the status level. This means that all the version changes made
in the Agency Working Draft status level will not be seen in the Pending Final status level.

The new status levels are as follows:

— Agency Working Draft: Only the Agency has the ability to view and make changes to the
PART. OMB cannot view or make changes to the PART.

—  OMB Working Draft: Only OMB has the ability to view and make changes to the PART.
The Agency cannot view or make changes to the PART.

—  Agency and OMB Shared Draft: Both OMB and the Agency can view and make changes to
the PART.

— Pending Final: Only OMB has the ability to view and make changes to the PART. The
Agency can view the PART but not make changes.

—  Fall Updates--Agency Fall Lockout: Both OMB and the Agency can view the PART. Only
funding accounts, follow-up actions, and performance measures can be changed.

— Final: The PART has been published and no changes can be made.

Changing Status Levels
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Status levels can be changed when the level of interaction between the agency and
OMB needs to be changed.

1. Login as an administrator or a user who has permission to edit a program.

2. From the Home Paﬁe, click the aﬁﬁrogriate Assessment year for the PART.
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3.  Click on Edit Assessment on the left hand toolbar.
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4.
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5. Scroll down to the bottom and press Save.

Questions

Creating new question answers

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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2. Click the “Question Answers” link from the navigation menus area.
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3. Click the “Unanswered” link on the Question Answers area.
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4. Enter data into the appropriate explanation and evidence fields and click on the appropriate radio button to
answet the question (yes, no, N/A, large extent, small extent, etc.):
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5. Click the “Save” button and verify that the changes were made appropriately. The user will be directed to the
next question in the list. Verify that the next dialog is for the appropriate question.

Editing existing question answers

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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3. Click the “Question Answers” link from the navigation menus area.
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4. Click the “Answer” link on the Question Answers panel are
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5. Edit the contents of the appropriate explanation and/or evidence fields or edit the “answer” radio button
appropriately:
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6. Click the “Save” button and verify that the changes were made appropriately.

Web Addresses (URLs)

URLs are encouraged to be used in the explanation and evidence of the Question Answers section.
According to the 2006 guidance on how to answer questions: When you cite a web-based resource or
website, include the full URL (http://...), verify that the address works, and be as specific as possible
about what you are referencing (including the page number, where possible). Web addresses are
hyperlinked in ExpectMore.gov, allowing the reader to click on the link and review the evidence. The
web addresses will not be hyperlinked in PARTWeb.

In order for the URLs to properly work in the Printable version, Publishable version of the Full PART,
and Expectmore.gov, the URL needs to be typed a certain way.
For example, if the URL is www.omb.gov/part , then the URL needs to be typed like:

<a href="http://www.omb.gov/part" target="_new">http://www.omb.gov/part</a>

Creating new question answer weights

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Edit the contents of the Question Weight fields: (Note: Agencies should collaborate closely with their OMB
examiners before adjusting question weights.)
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5. Click the “Save Question Weights” button and veﬂfy that the appropnate changes were made.
Note: the user will not be able to save question weights unless all weights have been entered.

Editing question answer weights

1. Login as an administrator or a user with permissions to edit a program.
, click the appropriate Assessment year for the PART.
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3. Click the “Question Welghts” hnk from the navlgatlon menus area.
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5. Click the “Save Questlon Welghts” button and verify that the appropnate changes were made
Note: the user will not be able to save question weights unless all weights have been entered.

Performance Measures

Creating a new performance measure for a new PART assessment

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Click the “Add Performance Measure” button from the performance measure page.
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6. Click the “Save” button and verify that the appropriate changes were made.

Edit an existing performance measure
To edit existing performance measures in PARTWeb, please contact your OMB Examiner.
Sequence Numbers

Sequence numbers can be used to organize the Performance Measure. They can be used to order the
list of performance measures as well as the order the target/actuals inside the performance measure.

To order the list of performance measures

1. Login as an administrator or a user with permissions to edit a program.
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2. From the Home Page, click the appropriate Assessment yeat for the PART.
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4.  Either click “Add performance measure” or the “Edit” link for the respective performance measure to be
edited.
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6. Click the “Save” button and verify that the appropriate changes were made.

To order the list of targets/actuals

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Either click “Add performance measure” or the “Edit” link for the respective performance measure to be

edited.

32



PARTWeb User Manual, v. November 2007

@ Macromedia Captivate - [untitled.cp®]

| B e X Cose oreven X
)(::‘E.-_.{-mh_F ..... |~§_n’ .O
o 3 i Pt T PRt w11 » B O
. RARTVc" gl °
MANAGEMENT AND BUDGET =~ 8
PARTWeb v2.4.3 | User: BARTLEWITE, ADRIENNE 0

s P i Peogeann: Tralning Video (10009999
Assessment: 2005 LD

FARTWeb

Regitter Naw Program

Asesiment in PARTwab Training Video 2005 Assessment
Dxpecthore.gov Datch Rt e |
Feport |

Trabning Video Akl Performencs Meapre.
Edit Program Term Typa Text :
s Leng-term Cutcome TEST Edit |Dalete
Create New Astescment Year Target Actual State
3

2005 Assessment

006
200 0000
24 un
Fall Updates _—
PART Summary

Funding Accounts

Question Amwers

Edit Assessment

Question Weights
¥ Performance
Measres

Follaw-up Action

Administration
wee | e iemeimie i

7% start. FEEEOEC [Bbaw [Came. - CleMive. @ Moo
5. When the performance measure screen appears, add the desired sequence number into the box next to year in
the target/actual section.

3 Public Housing 200% Assessment - Microsoll nternet Explorer
e Bt Ve Fmonms Toss Heo Ir
Qus - 3 = [@ #h Do formene @ 5
s ] s pras. oo oo tpeoss ! r » v Be e e
Performance Measures | -
» £t Performance
Mesue
Follawr-up Astions For past years, plesse complete both actual and angetl.
E B TERES  feq fear Tapet Acusal Sute
ting Summary Repart = 5 . &
Fullow-un A ans Ragort
Mewes Report 200 54 7.1 “
Adeninistration 3 2006 86.5 L
Users 4 |[aos =0 »
Irpert Frogram
il CRET] 4 BED 3
Change Password
PARTWeb How-to's
Contact Us -
Legsut -
=
-
-
] ore EX P

74 start EOE-@O 1B b - Meresett Ot T Publc Housrg 2005 . M Sty - [DME. . | T PARTWe Liser Mo,

6. Click the “Save” button and verify that the appropriate changes were made.

Improvement Plans

Improvement Plans are designed to allow the agency to show the goals of the particular program. The
criterion that needs to be filled out that is listed below.

In the fall 2007 PART update To better track improvement actions and determine the progress of
program improvements, several enhancements have been made to PARTWeb:

1. Date of Expected Completion -- All improvement actions must now include an expected

completion date and enter that date into PARTWeb. This is a mandatory field. Enter in the
date of expected completion for each improvement action.
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2. Date Updated -- The date of the updated status will now be tracked and will automatically
be entered by PARTWeb when the improvement action is edited.

3. Ongoing and Completed Improvement Actions -- Additionally, the display for
ExpectMore.gov has been separated into ongoing improvement actions and completed actions.
This will make it clearer to the public what improvement actions the program have taken to
improve and what ongoing improvements the program is taking.

Since, updating improvement plans is one of the most crucial parts of the process and improvements
plans should be aggressive and designed to improve program performance, all PARTs must have on-
going improvement actions that contribute to accomplishment of the program’s long-term
performance and efficiency goals.

Select the year the action was begun

This should be the calendar year when the action was identified and/or first reported. For most
actions, the year will correspond with the year that the PART summary listing the action was first
published. For example: The 2007 PARTSs, several programs began working on their follow-up actions in
advance of the publication of the PART summaries. Those programs accurately reflect 2005 as the year
begun.

Verify/enter the category for the action

The category is used for internal tracking and is not published.

= Budgetary - The President’s Budget includes a proposal relating to the total funding for the
program or funding for a portion of the program (i.e., to increase, decrease, or maintain
the current level) or to change the distribution (targeting) of funding within the program.
The budget recommendation is based largely on performance.

= Legislative - The follow-up action relates to submitting a legislative proposal or working
with the Congress in an informal fashion to enact a legislative change. The legislative
proposal may be included in the President’s Budget or submitted separately and it may in
appropriations language, considered as part of an authorization bill, or submitted as a
separate bill.

= Performance Measurement - The agency is developing or will develop new performance
measures (long term, annual, or efficiency) or the agency is or will develop targets for its
performance measures.

= Management (other) - The agency is taking or will take administrative steps (besides
developing performance measures) in response to PART findings. Examples include putting
performance contracts in place to hold managers accountable for performance, revising
regulations, modifying grant announcements, establishing a methodology for measuring
improper payments, etc.

Update the status:

= No action taken - The agency/program has not taken steps to implement the follow-up
action.

= Action taken, but not completed - The agency/program has taken some steps to implement
the follow-up action, but has not completed the action.

= Completed - The agency/program has completed the follow-up action.

= Enacted - This category should only be used for actions categorized as budgetary or
legislative, such as when the President’s Budget included a funding proposal that was

34



PARTWeb User Manual, v. November 2007

enacted by the Congress or when the Administration submitted legislation that the
Congress enacted.

= Not enacted - Just as “enacted,” this category should only be used for actions categorized
as budgetary or legislative.

= |nactive: This is a new update status if the program is no longer working to achieve this
improvement action. All inactive actions must be replaced with current improvement
actions. This option should only be used with consultation with your OMB program
examiner.

Provide comment to explain status

As appropriate, explain the status of the follow-up action. There is limited space so explanations
should be succinct.

= No action taken - An explanation is required. There is an exception for new actions that
were just added.

= Action taken, but not completed - The explanation could explain what has been done and
what remains to be done and the associated timeline.

= Completed - The comment may explain the associated impact on performance.

= Enacted - The comment may explain when the budget or legislative proposal was enacted,
including mentioning the legislation that enacted it.

= Not enacted - If a budgetary proposal from a prior year was not enacted, the comment
should identify if the action is proposed again in the FY 2007 President’s Budget or there
should be an additional budgetary action listed for 2006.

= The comments relating to legislative actions should make clear what exactly was done. For
instance, legislation was introduced; legislation has been approved in the Senate, etc.

Creating a new Improvement Plan
1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment yeat for the PART.
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3. Click “Improvement Plan” from the navigation menus area.
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Enter the Improvement Plan into the appropriate fields.
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PARTWeb v2.4.4
Search for o Frogram in
PARTWab
Register Mew Frogram
Asessment in PARTwed
Expec Mot e gov Batch
Rapart
Training Video

Lt Program
Wser Permbislons
Cimate Naw Sfismiiment
2005 Asseniment
Tdit Awaszmant
Fall Updates
PART Summary
Tunding Atcownts.
Queition Anawers.
Quettion Weighte
Performance
Meaures
Fallow-up Action
¥ Edit Follow
up Action

Edit an existing Improvement Plan

1.
2.

3.

User: BARTLEWITZ, ADHIENNE

Program:
hagessmmant

i
2005

TR — xer Office of the President

Training Video 2005 Assessment

1

Pt o

Year Begun ¢

Falow o Azt ¢

¢ [iogare ¥

Test

* [rest

‘et taken, bt oo copleted

I

Login as an administrator or a user who has permissions to edit a program.
From the Home Page, click the appropriate Program title to

Quw-O A3

Diwa drrews @ B o
e —— > 153 fid]
D006 10 Development Credit Authorky (DCA) 2005 .J:E-EWHE"-*"\' 0
e e
10904811 giponet servces (ICASS) 2002 assessment ||| (@)
anapys  Intemational Narsotics Control and 2008 BMaw
Law Enforcement- Africa/Asia AsEessment 0
0004613 Inter-Amencan Foundatian 2005 R,
10004614  Afrcan Development Foundation 2005
Peace Corps: Intermational -
19004815 Vohmteensm i
. ;  DBrosdcasting Board of Governors - —_—
MHOSE1E  Engnearing and Te Servicas 4905
. Broadcasting Board of Governors -
A0904817  prgadcasting to Late Amenca nE
10004618 Asian Development Bank 2093
1000461¢  PEPFAR: Focus Countries 2005
10004620 PEPFAR: Other Bilateral Programs 2095 As5eaIment
o o - 114
004621  PEPFAR: Global Fund 2005 -
5 Intemasanal Infarmaticn Pregrams Blew
10904822  ouco funds) 2095 ASSESEMEN
000234 Tithe VI Indian Wousing Loan Guarantes 2005 -
0007234 Puible Housew 2005 Aasavia
(009959  Tast 2007 2003 i
i2dse test 2002 AgEggEment ¥

T. # Intemet Lipioter

rt B CEE | oo .
Click “Improvement Plan” from the navigation menus area.
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5. Edit the contents of the Improvement Plan fields.
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6. Click the “Save” button and verify the appropriate changes have been saved.

Sequence Numbers

Sequence numbers can be used to organize the Improvement Plan. They can be used to order the list
of follow-up actions as well as the order the target/actuals inside the follow-up actions.

To order the list of Improvement Plan

1. Login as an administrator or a user with permissions to edit a program.
2.  From the Home Page, click the appropriate Assessment year for the PART.

D Maromedia Captivate - [umtitled.cp*]

S 2015 B b T

’ ' \ T oA :
Qs - Q (6 B @ P it @
scbens | ) hitgm: s covdy g st v Be
| 10004610 Development Credit Authonty (DCA) 2005 1

8666060

Assessment
i Interagency Cooperative Administrative . . New
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10004515
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Broadcasting to Latin Amenca
10004815 Asian Development Dank 2005
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100044621 FEPFAR: Global Fund 2005

napas  Intemational Infarmation Programs
W0O036E2  (pace funds)

1006234 Title VI Indian Housing Loan Guarantes 2005

10007234 Public Housing 2008
10009999 Test 2007 2003
| 122438 test FU

4 start 0" E | Birto-Mosoho. | 5] PAATWebUserMan . | 7 2 nbemet Biplrer

3. Click “Improvement Plan” from the navigation menus area.
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5. When the Improvement Plan on appears, add the desired number into the box next to Number at the top of
the page.
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6. Click the “Save” button and verify that the appropriate changes were made.

Funding Account

Creating a new funding account

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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3. Click the “Funding Accounts” link from the navigation menus area.
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5. Edit the contents of the Funding Account fields as appropriate:
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Editing a funding account

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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3. Click the “Funding Accounts” link from the navigation menus area.

43



4.

5.

@ Macromedia Captivate - [untitled.cp*]

Side 6of 6

Fle Cdt View Favorites

Tools  telp

Qu-Q-HAG P

PARTWab v2.4.1

Search for & Program in
PARTWeb

Regiter New Pragran
Asseszment in PARTweb
ExpeciMore.gov Batch
Report
Test 2007
Edit Program
User Permissions
Create Mew Assessment
b 2005 Auesment
Edit Azsesament
Fall Updates
PART Summary

Question Amwers
Cuestion Weighls
Parformance
Measires
Follow-up Actions

] s i ooy [aop paroragrim assessmentiod = 3 M bad = 2636

PARTWeb User Manual, v. November 2007

Search %57 Fverses )

Usor: BARTLEWITZ, ADRIENNE
Program: Test 2007 (10009599} Cxec Office of the Presiden
Asgessment: 2005

Test 2007 2005 Assessment

| swrane | [ visws

| Program Code 10009099 —————
Program Tithe Test 2007

| Program Type(s)  Direct Faderal Progeam, Block/Formela Grant Putsshbie Versen of Full FART

| Assessment vear 2005 ™ Bt
P T S, b s
Status completing tha PART, not yet ready for OMB review

| {applicable if agency, net OMB, is deing the first draft)
Agsessment
Notes
Assaccment Soction Scores

Section

cve & Desegn
Strategee Planning

L revees ) g

orFicE oF

MANAGE

PARTWeb v2.4.1

Search for a Program in
PARTWeb

Reghitnr Hew Program
Aasesament in PARTweb

Dgec are.gov Batch

b= 1935

MENT AND BUDGET

User: BARTLEWITZ, ADRIENNE
Program; Test 2007 {10009999) Exe
Assessment: 2005

Test 2007 2005 Assessment

1
Repart [ rust 2007 |
Test 2007 | b vy
it Program Buxdpet 0
Treasury Prior  Courrent  Budget Prior  Current  Budpet Explanation
Usaw Pormbtaion: | Account Year Year Year Year Year Year
Creatn Hew huyeiment | 141802 £513.00 $513.00 $122.00  $513.00 $513.00 £122.00
005 Asressment
Edit Asseszment
Fill Updates
PART Summary
¥ Funding Accounts

Question Antwers
Question Weights
Performance
Meassres

Follow-up Actionm

Edit the contents of the Funding Account fields as appropriate:
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7. Click the “Save” button and verify that the changes were made appropriately.
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Section 4: PART Summaries

PART Summaries are a program summary for www.ExpectMore.gov . When a person
clicks on a program, the PART Summary is the first information the person is given
about the program.

D ExpectMore.gmv: Fusion Energy Sclences - Microsalt Internet Dxpharer

wa P

AR 1Tk T o D G 4 e, T b+ 3000 o -

=5

PROGRAM ASSESSMENT

Fusion Energy Sciences

Updating PART Summaries

Beginning in 2006, all users have access to update the PART summaries. There are several sections in
the PART Summary. They are as follows: program description, program URL, 3 topics, 3 findings, and 3
improvement plans.

The program description is a short description that allows a person to understand what this program is.
It should tell the reader the purpose of the program.

The program URL can be the Department’s URL or it can be specifically the program’s URL. For
example, if the PART Summary is for Missile Defense, then they could have http://www.mda.mil/ (the
program’s URL) or http://www.defenselink.mil/ (Department of Defense URL).

The topics need to be chosen according to the budget function that the program uses. There 17 topics
that the user can choose from are Agriculture, Business and Commerce, Community and Regional
Development, Disaster Relief, Education, Energy, Foreign Affairs, Government Administration, Health
and Well-Being, Housing, Law Enforcement, National Security, Natural Resources and the Environment
Science and Space, Training and Employment, Transportation, and Veterans Benefits.

The findings should explain the rating and highlight the strengths and weaknesses of the program. The
findings selected for display on Expectmore.gov should clearly support the program rating in tone,
theme and content. For example, if the program is rated “Ineffective” the findings should identify the
program’s deficiencies and weaknesses. A Moderately Effective or Adequate program should have a mix
of positive and negative findings presented.

The improvement plans that appear in the PART Summary are separate and not connected to the rest
of the assessment. The Improvement Plans are the actions that OMB and the agencies agree are
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necessary to address the program’s weaknesses as identified in the PART and improve program
performance.

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
. .
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4. The PART Summary page will appear and depending on the status level the PART Summary will be able to be
updated.
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Section 5: Abbreviated Reassessments

The option for an abbreviated reassessment has been eliminated. A
program reassessment must have updated responses for all
guestions.
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Section 6: Analytical Reports

The Analytical Reports is designed to give the PART community to a broader view of performance data.
The PARTWeb reports portal is an additional analytical tool that can be used to further analyze trends
across PART assessments within and outside of your agency.

The reports are simple to use and were created to allow PARTWeb customers to parametize each
report according to their data needs.

PARTWeb Analytical Reports also enhances your ability to further analyze the data by saving to
Microsoft Excel format where you can create graphs and charts or pivot the data to further understand
trends.

If you have a suggestion for a report that is not available, please email James Hurban
at jhurban@omb.eop.gov so that the report can be developed and shared widely with
the performance community.

To use PARTWeb Analytical Reports, you will need to log in using your PARTWeb ID and password (the
same one you use to log into PARTWeb).

[ Active Portal - [Login screen] - Micrasall Internt Exglorer
Tie [3t Vew Fwomes Took e dr
N [y ! - IF i ¥
Q- O M@0 Pwe e @3- 8 LUH B
o | ] mttmae e pevis pers ue e e v B Lo

OMB PARTWeb Reports Portal

waaumr This system contains U.5, Government Data, Unautharized use of
yatem is prohiited,

This gystem cantaing data belonging b the U.S. Govermment. This computer

kcln includng all related squoment, networks, and network devices
|saml'r:| mlumn: IFternet atcess] aré provided onky for authorized LS,
Gowernment use. U.S, Govemment computer Systems may be moniored for all
lawful purpose: uding to ensure Ehat Ehéir use i3 authanzed, for
Man3gement of the system, to faciitate prosectinn 303inat Unauthorzed ccess,
31A 10 verfy secunty procedures, survivabiity, and operational security.
Horitonng ndudes active attack: 3 thonzed .S, Gowernment enties to
test or vesify the security of this m. DuRng menitoring, mformation may be
examined, récorded, copied and us. cn for authenzed DumosEs - All information,
including personal information, placed o sént over this system may be
monitored.

Use ur u-q comguter system, authonzed o unauthenzed, wmuu.u Lcors ent L
of this subj

o monRaring far the:

Usie of this system impbes understanding of these terms and conditions.
user name: |

Passward:

Eoraot vour sasswerd? M Home Pace

] Dane S @ intemet
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Once you enter the reports portal, all of the reports are available to all registered users.

A Active Portal - [Documents view] - Microsaft nternet Explores

Be it Yew Fgeoees Took frbp i
Q-9 - ¥R & e Sermenms @) - 05 W - | JE B
bk s | ] Pt e oem, g far ige tinkdentrms dn ok it i 8,380 Moy S oAt 9 3aB000 v oo ks
User: 0000020 System: max-act Volume: vol-partweb Search | Customization | Leaout | Options | Help
= s val-partweb & 2 b Fotder
[ Filter: Gn | OFF view: | Categaries »
-E My Jobs Ty
1 home
Chaanas _Ruports You Can Run : : : : :
B 2007 Aneny Ratwgs Custom Beport vergion 1 #5/2007 5:22 M Da
B z007PaRTRatINGsAndrUNding Vergon § 8/14/2007 10:34 AW @y,
B sgency Ratings Custom Report Version 3 5/2/2007 3:53 PM @,
B agency Ratings for All Agencies Ragort yersion 1 5/2/2007 3:52 PM @
B pART Measures (Lext ondy) by Agenty Custom Report (20075PR Update) Yersion 1 9/27/2007 3:07 PM da
B paRT Mearaures by Agency Custom Report (J007SPR Update Version 1 6/11/2007 3:08 PM oa
B parT Measures by Proaram Tvpe Report (20075PR Update) Vergion 1 /11/2007 3:50 PM @y,
B pART Measures by Type and Agency Custom Report (3007556 undata) Vet 1 5/11/2007 3:46 PM e,
B part Measures by Type Cugtom Report (J0075PR update) yersion 1 6/11/2007 3:55 PM @,
B paRT Program Improvements Custom Report (20075PR Update Yersion 1 6/25/2007 10:22 A da
B paRT Program Managers Report Version 1 6/25/2007 10:31 AN oa,
& tore EL

To run a report, click on the report and chose your parameters that you wish to see in the report.

Once the report is completed, you may download the report to several formats (by clicking on the
download button on the menu bar): pdf, excel or rtf format.

Several reports should be helpful to see what other agencies are measuring for outcome and efficiency
or their improvement plans to achieve better effective programs.
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Data Reports:

PARTWeb also offers a quick method to get a data query of three areas of PART: Rating, Follow-up
Actions, and Performance Measures. It is designed to be an easier process than going into individual
PARTs and obtaining the information. The Analytical Reports is designed to be used across an agency
or when comparing agencies.

In each of the three types of Analytical Reports, three different criterions can be chosen: assessments
years, program types, and agencies.

The Analytical Reports can be used by Agency Administrators, Agency Users, and OMB Users.

Rating Summary Report

This option will give the PART Code, PART Title, Year of Assessment, Rating, and the four section
scores for the Assessment. The overall total score is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Rating Summary Report.

B Macromwdia Caplivale - [untithed.cp®]

RARTWe
MANAGEMENT AND BUDGET

» DARTWob User: BARTLEWITE, ADRIENNE
Saarch for a Progran in BARTWeb

Repister Hew Pregram fmesment | PARTWeb v3.0.13
i PR Tl !
Cick on Rating Summary Report

Liopec tMare.govl_ . IF your PART dods not appear on this screen, you may craate 3 naw eng
e {assuming you have an OMB Program Code and that code has not already been used to assediate 3 program akeady).

e
| tcode Program Assessnents Motes Actions |
| 10000002 Carps of Engneers: Hydropawer

Measures Rrport

Administration
Users, LO00008  Emergency Management

Impaat Pragram

| 10000004 Flood Damage Redudton
Change Password I
PARTWab How-to's. 10000008 Intand Waterways Navgaticn
Contact Us |

Logout

e
DO000]Z  Coxst Guard: Drug Interdiction

| 10000014 Federal Law Erforcement Training Center

10000088  Immigration Services

Fasaral Emarganey Managament Agancy:

C00n022
AMIO0032  Kananal Ficad Ensuranca

DO00OPE  Coast Guard: Search and Rescue

DO000ZE  Pursau of Geanamic Anakysis

avanced Technalogy Program

istan CENMEDC (B [Eawms. -0 wacey () adsaire, o )
3. The Rating Summary Report page will appear. Select the des1red Assessment Year Program Type, and Agency
Name. Multiple years, program types and agencies can be chosen.
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The: Rating Summary Report page appears
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2005 50
Administration
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voe f PART Program | fmocy Formua Grant
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Change Dasswerd
BARTWab How-to's
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Sesanrch pend D + rogram
F spesant Broge

Agmnr + Fifican Develooment Foundaton -
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| =T
.

|
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5. The Rating summary page will appear with the desired information.

53



PARTWeb User Manual, v. November 2007

X=X+

©6 e 6|

PARTWeb v3.0.13 User: BARTLEWITZ, ADRIENNE
Search for & Froram In PARTWeS :
Regiter Hew Program Amemment | Rating Summary Report | The Rating Summary Report page appears
n PARTweb
Fapoe tMore. gov Ratch Repart [ mueons nesurrs. | 3
Rports PART ey Year of : Saction Scores
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10000240 Asset Management of Federally- 2004 [Hfectrve 0%  99.9% 100.1% 09.2% |
LI TR Owned Fal Property
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[Ty 10000248  Vehicle Leasing 2004 Moderately Efectve  100% 38.8% 100%
S, 10002260 National IT Sahaians Program 2004 Resalts Not BO%  43.4% 87.5%
wort Prosrem Demanstrated
Change Password 10002262 Office of Governmentwide Pobcy 2004 Results Not. BO% 222% 61T% 27.7%
PARTWeb How-to's - iabid e
; 10002420 | GSA New Construction (RAS 1) 2004 Results Not 8% 77.7% 625% 12.1%
Contact Us Program DRAFT Demanstrated
Logaut

Bl Anaiytical e

Improvement Plans Report

This option will give the PART Code, PART Title, Year of Assessment, Improvement Plan, Action Taken,
and Comments.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbat, click on Improvement Plans Report.

@ Macromedin Captivate - [untited.cp* | &S]
x

e 1606 i) E} Bt X, Cone privvem

13 - Microsoft knternet Explorer

e B Vew Favore Tock e
G - x (@) & Search 1 Farites {7)
1] (8] €0 S ch wites 2 =

s g n v Elo

ecooliieo

OFFICE OF
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P PARTWab v3.0.13 User: BARTLEWITZ, ADRIENNE
Search for a Program in PARTWeb: |
Register New Program Asessment | PARTWeb v3.0.13
in PARTwb i o
[ Chick on Follow-Up Actions Report |

Exporc IM-"--m-gL/ g - If your PART does not appear on this screen, you may IEste 3 Daw ong
{assuming you have an OMR Program Code and that code has not already been used to assocate a program already).

Raports |

Rating Summary Report | L

Dot lrens

[Fﬂlluw-w Actions Report| Code e P

v o | | Ptrsmettmomendimnne
Administration

Users 00004 Emergency Managemant

tpart Program

R 10000008  Flood Damage Reduction
Change Password
\ o tew

PARTWeb How-1o's 10000006  Inland Wakerways Navigation et
:’.onhutlls | 10000012 Coast Guard: Drug Interdiction 'l:‘\_ -

10000014 Federal Law Enforcemant Training Center

10000018  Immwgrateon Sennces

- Fadaral Emargency Management Agancy:
0000022 1gyanal Flood Insurance

10000026  Coast Guard: Search and Rescua

| | 29000028  Bureau of Economic analysis

&

Aczacemant

I 10000030  Advanced Technology Program

3. The Improvement Plans Report page will appear. Select the desired year, program type and agency name.
Multiple years, program types and agencies can be chosen.
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PARTWeb v1.0.13
Zearch for a Program in PARTWeb
Register Now Program Aumssment
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Reports
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® Follow-up Actions Report
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PARTWeb v1.0.13
Zearch for a Program in PARTWeb
Register Now Program Aumssment
i PARTwab

Dpec thore.gov Batch Report
Reports
® Rating Summary Report
Fullow-ug Actons Report
Measures Bepert
Administration
Users
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Change Password
PARTWeb How 1o's
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Logout

User: RARTLEWITZ, ADRIENNE

Rating Summary Report
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The Improvement Plans summary page will appear with the desired information.
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The Follow-up Actions Report page appears
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Performance Measures Report

This option will give the PART Code, PART Title, Year of Assessment, Performance Measure, and targets
and actuals. The Performance Measure explanation is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Measures Report.

DK Do previen

- e

B RARTWei"
MANAGEMENT AND BUDGET )

* PARTWeb v3.0.13 User: BARTLEWITZ, ADRIENNE

Search for & Program in PARTWeb
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<

3. The Measures Report page will appear. Select the desired year, program type, and agency name. Multiple
years, program types and agencies can be chosen.
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5. The Measures summary page will appear with the desired information.
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Section 7: Spring Updates

Each spring, agencies have the opportunity to update portions of the information presented on
www.ExpectMore.gov. This updated information will be posted on www.ExpectMore.gov in early
summer.

Only the latest Fall Update (UPD) assessment for a program will have a Spring Update (SPR). New
assessments that year are exempt from the Spring Updates. However, programs that are being
reassessed will need to complete the Spring Updates.

About the “SPR”” Version

When the Spring Update (SPR) version is created, PARTWeb copies all of the information from the most
recent Fall Update (UPD). The SPR assessment will allow users to update new performance data (only
new targets/actuals) and the improvement plan. The SPR assessment will be done in the Agency and
OMB working Draft status level.

Actions
Agencies should update the following for programs as appropriate:

e Enter any available updated information on their improvement plans in PARTWeb.

e Enter any available additional performance data into PARTWeb. (Only existing measures may
be updated at this time. New performance measures may not be at this time.)

OMB Program Examiners should do the following:

e Review the information entered into PARTWeb, ensure it is accurate and complete, and work
with agencies to make any necessary changes.

Entering Information into PARTWeb

Please note that the answers, explanations, and evidence are locked and cannot be changed. The
Spring Update screen will be prepopulated with the most recent information (i.e., that which is
currently posted on www.ExpectMore.gov) and will allow the user to update information on PART
improvement plan and to add new performance data. The new information will be retained as a spring
version of the PART and when final, posted in the PART details on www.ExpectMore.gov, replacing the
existing information.

Updating Improvement Plans

Each program that has been PARTed has a set of follow-up actions (also known as an improvement
plan) it is taking in response to the PART findings to improve program performance. Information on
improvement plans will be updated twice a year - in the spring for release in early summer and in the
fall for release with the President’s Budget. (Note: The follow-up actions listed on the Summary the
ExpectMore.gov summary will not be updated at this time.)

Agencies should ensure that the information they report on their improvement plans (e.g., the year the
action was begun, the status of the action, etc.) is correct and current. This reporting should reflect
activities completed to date.

Screenshots

Here are some screen shots of the Fall Updates screen:
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Section 8: Fall Updates

Each fall, agencies have the opportunity to update portions of the information presented on
www.ExpectMore.gov. This updated information will be posted on www.ExpectMore.gov in early
February when the federal budget is published.

You will complete all of these actions in PARTWeb using the “200X FALL” files. The 200X fall updates
screens are similar to the 2005 fall updates and 2006 spring updates screens you have used in the past;
they allow you to edit only certain portions of PART data.

To access the 2006 fall updates screens, hit “2006 FALL” in your “My Programs” list in PARTWeb.

Making Fall Updates to Performance Data, Funding Information and Improvement Plans

We have created this consolidated screen for you to enter your updates to the performance measures,
funding accounts and improvement plans. It is called the Fall Updates screen. To access this screen,
you will need to open the relevant PART and click on Fall Updates link that can be found in the left
side toolbar in PARTWeb.

About the updated version

To access the Fall Update, please click on most recent FALL found on the PARTWeb main page.

Once you open the PART and click on Fall Updates, the Fall Updates screen will appear. You will have
to do these steps each time you want to access the Fall Updates as there is no direct path from the
main page to the Fall Updates screen.

At this point, the answers, explanations, and evidence are locked and cannot be changed for all PARTSs.

Once you select the latest assessment year for your program and hit the Fall Updates, PARTWeb
automatically creates an updated assessment named 200x FALL. When the FALL version is created,
PARTWeb copies all of the information from the PART you selected and updates it with the new
measures, funding, and follow-up actions information you provided. In effect, this creates a back-up of
the full PART as it was before you started making your fall updates. The information in the FALL
version is what will ultimately populate the fields of the publishable PART assessment reports that will
be posted on the OMB website regardless of whether the PART was originally completed that year or
not.

Even if you accidentally chose a different assessment year, the system will automatically give you the
UPD version with the fall update information if one has already been created.

Screenshots

Here are some screen shots of the Fall Updates screen:
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Section 9: USER ADMINISTRATION

This section reviews Agency Administrator tasks related to setting up new user
accounts, assigning appropriate permissions (i.e. the authority to create and/or edit
various components of PARTWeb including Programs, Assessments, and Teams).

Users

Only Administrators can approve new agency user accounts. Agency and OMB employees who require
administrator authority must complete the Registration form on the MAX Homepage and fax it along
with photocopy of their Federal photo ID to the OMB at 202-395-5080.

In order for an Agency Administrators to approve a new user, they need to have a signed registration
form and a copy of the new user’s government identification badge.

Approve Pending Users Who Do Not Have an ID
1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do
Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.

User Home

Welcome ADRIENNE BARTLEWITZ!

Balow you wil find the applications you are mgisiered for. as well a5 the applications you are
wking for sppemal 1o sccesn

You are registered lor the following application|s):

[ Manage A1 Users |

Manage PART Useia

@] Done @ Interret
"4 start EDED-C [ D) apwmemecomose. T s e rieevsge . | [ dnbon -Mersett Ot B o om

2. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
3. Alist of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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MR Securty - A, | ) integrabon of A 23 1 =
4. The top box on the page will be filled with pending users who do not have an ID. To view details of the
pending user, please click on the pending uset's name.
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Qoxr Q- 6] B ) Pswe Srrmens @ 5

&) hewsifio. L 54,

Home | UserHome | Trainng | PARTWED | FAQ | ContacdtUs | My Profile | Logout

President's Agency User PART Application Administration
Budget
o st wan. cor

Amgnmants, sd Ponding Registrations:

Feiares

To view details of a pending user registration, please click on the user's name. To approve &
pending user registration. plesse select the agorove button. Plaase note that by Bpprowing you
ate cerying that you hawe mad the “Certifiee Agiesment for an Agoncy Adminsslrator that

Legislative
Information

0s

In sccordance with the Office of Management and Budpe! Memomndum 04-04, °F
Authenbcaton Gudence for Federsl Agencees, * any non EOP persanne! logging mte an EOP
systom must provide proaf of their identity. The MAX Userd Request farm must be sgred by
both the MAX user and the certifier

Corgress

Information for
Agencies

Te drsappeove a registration, please select the disapprove button.

Hame Email Action

Moy, FartCop  |Jane_T._| eap.gov approva disapprove |

ocoeno

Agency Users Requesting Access 1o PART

the PART apphcaton. please select the approve
seiect the disapprove button

To approve 8 user's oquest for 2
buston To disappeove 2 user, pleas

Hame Email Application Action

Mo reconds fourd

4 start Bl §os "B e - pcremaiy . M Tabe Eriter Dew. .o M Seeursty - [AD... | T3} Integraten of Ma...

5. To approve a pendmg user, please select the Appmw button. The Agency Admlmstrator can only approve a
new user once they have received a signed request form as well as a photocopy of the user applicant’s Federal
photo identification badge. Please note that by approving you are certifying that you have read the "Cersifier
Agreement for an Agency Administrator.”

6.  Once Approve is clicked, the pending user will no longer appear in the box.

Approve Pending Users who do not have a PARTWeb ID but have an ID to other applications
provided by OMB
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Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a uset.

Fie Edt Vew Feriles Tosh Hep
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Qi - O[5 @ @ Lo v @ I

48] vt 10, 12, 14573030 raspor talfsatogn. do » EYoa

&

Home

Office of Mansgement and Budget

Hoene | Wset Home | Training | PARTWab | FAD | Cortactis | MyProble | Logoul

FPresident’s User Home
Budget
» Welcome ADRIEWNE BARTLEWITZ!
o Blslow you wil find the you are g for_ a5 well 35 the you ars

wakng fot spprmal 19 sccens

Legislative You are registured lor the lollowing application]s):
Information
- 13 of « MAXAT [ Manage A1 Users |
o Py =
» PART Manage PART Ussia
e - « System Alart Management

: « User Managament
Information for ot
Agencies « Dita Management
+ Wb Pags Management

[ Change | [ Manage Agency Users

Comtmnt Uy | Priogme oy | Sm by | 1 Prodis | Logsu

& Done B Interret

start EpDED- I} Aparemem com - Se.. 3 B vrben - Mrssesft Cut _-g‘ 3, 1M
Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
A list of applications will appear that the Agency Administrator has administrator access to. Please click on

PART.

Qus - @+ (= [BEh s rrem @ 14

57:080)imaxpor el /agencyliserManapementhisin. do - o iy -

Heoma | User Home | Traming | PARTWED | FAQ | ContactUs | MyProfile | Logoul

President's Agency User Management Main Page

Budger

A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
applications 1o your agency users. To view information on your agency users for speciic
applicaiens, piaass click cm (ks appeaprals applieation bk

eeases

Legislative
Information

« PART
= COP
Information for
Agencies
®
°
=
biame | e Home | Timei | BARTHE | £AG | Coslactus | Extomc Py | SAEMAs | Mxfiubs | L

& tore @ Ineet

4 start LN §Ns B rbor Moot [ TebersworDest. | oaxseonty-fan. |G} integrabon ofsa. Y M Ay L BE > mmm

The second box on the page will be filled with pending users who do not have a PARTWeb ID but have an ID
to other applications used by OMB. These users will not have to submit a UserID request form to the Agency
Administrator. It is the Agency Administrators’ discretion on whether or not to approve the user to have
access to PARTWeb.
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6. Once Approve is clicked, the pending user will no longer appear in the box.

Permissions

PARTWeb’s Permissions function enables Administrators to authorize specific user
access to various PARTWeb components.

User Permission is given at the PART program level. The Administrator only has to
give access to the PART program and then the user will have access to every year that
the PART was assessed.

Permissions on the MAX Homepage

User permissions can still be assigned in the PARTWeb application; however, there is the option to
provide user permissions to both already existing users and new users immediately after they have
been approved for PARTWeb. Please remember that user access is given at the Program level. This
means that if a user is given access to the PART program, they will be able to have access to all of the
assessments associated with that program.

Global access is another new feature on the MAX Homepage. This option can be used when the Agency
Administrator wants to give read-only, write-only, admin-only (or any combination of the three) access
to all of the PART programs for the agency.

User Permission

1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

2. Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.
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wakng fot spprmal 19 sccens
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Information
« MAXAT [ Manage A1 Users |
« PART Manage PART Ussia
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Information for B M
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W Interret
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3. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).

A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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s COP
Information for
Agencies
°
®
°
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Please scroll down the page to see the list of users in the agency. To assign or change user permissions to a
user, please click on the user’s name in blue.

5.
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To view more detailed information abeut 0 ghven user and Lo 561 U=ers permissions for accessing
various PART programs, click on the users namn. To mmeve a user fom accesaing the PART
apphcation. pleass select the mmove buttan
MName Emall Application Actlon
admin, agency  |agencyadmingdpart gov PART
admin, omb | orbadmingpart gov PART romave
Anderson Gary | gandvrsong@ida usbe gov PART
furnsid, oy RAFRNCLDEOSMAE GOV PART
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The user’s contact information will appear at the top of the page. Scroll down the
PARTS that are associated with the agenc
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1y President's Agency User View for PART Application
' Budget
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frriwsrorsgiiciin User Infarmation:
The teliowing prmvidas gensenl inlsematisn about the selscted waer information on usars
Legislative access permissons 16 various PART prograns are also provided below
* Information et O NG
o Surierert .
ek Agency: Departmant of Educaticn
i5am) Busreau: Department of Educatien
8 Teateeny Addreas:
© FRepons to Corgress
Phone Number (205) 2956504
Tuf i i
__rmaiiasied Fax Number: {207) 3955080
. Emall: jmay@omb nop gov
@ | Remave User rom PART Access |
a
e
® Orarts Naragomeel
Lt i
S PART Program Accuss Purmissions:
Augrreny Hoosd Winte
Program Coda  Program Titie ooan
10000120 Adut Facation State Grants m: mem
i ) 0ooo
000 1EE Compretenshe Schoot Reform Oonn
1000186 Even St i O I
10003158 Faderal Pall Grants 0 noecC
10000190 Qrants far Infants 0 O.F
0000152 IDEA Speial Educaaon Grams to S2ates 8 o
] ve @ et
A My e EE -

There is the option to give Admin, Read,

and/or W

rite Access. Admin access should only be given to Agency

Administrators. Please click on the appropriate boxes for the desired program access. Checks will appear to

indicate the desired access for the user.
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8. To save the user permissions, please scroll down to the bottom of the page and press Update Permissions. A
box will appear stating “Are you sure you want to make these permission npdates?” Please click okay.

Fie Edt Vew Fevortes Toos Hep

Q- O HEAG Powe oo @ 5

Ackees | i) hemcf30.11. 14, - d ¥ Edoe  bes W
TOOOETI Hurnau of Sl Sacuty N 3 [ 5 -
10003702 Bureau of Reclamation - Salely of Dams Program O 0Oa
10003703 Bureau of Reclamaten Water Managemeet - Opetatenand [ 1 [
Maifienance :
10003704 Bureau of indian Afairs - Dam Safely and Dam Meetenance [ [ [
10002708 Bureay of indian Aaits - Economic Development Guaranieed [ [ [
Loans
W00 Burtau of indian Afairs - Housing Imorevemant o Y O i |
10003707 Bureau of Land Managemant - Land Uisa Planning O oo
10002708 Bureau of L - Mining Law O oog
10003713 Fish and Wildlile Ssedce - Endangered Species o oo
10003714 Fish and Wildlife Serice - Wildie and Spori Fish Restoralion [ O O
10003718 Minerats - Oute o oo
Mmnerais Reguiation and Compaante
10003716 -G O 0o
10003717 Mational Park Serice - Heriltage Parinership oo
10003718 HNational Park Serace - Techaical Assistancs 08
10003720 US Gaolngieal Surey - Bisiagical Inormation Mseagament [ [} [
3nd Daltvary
10002721 L i Bislogical Research 0 0on
10003722 L Hiaional C i BB B
Manping
10003723 Matonal Park Serace - Wistor Saraces 0.8 8
0003724 Bureau of indian Affairg - Qperaton and Uaintenance o O =
Iigation Projects
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9. The user permissions will save and the user’s information will appear at the top of the webpage again. To get
back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.
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Global User Permissions
1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do
Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.
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2. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).

3. Alist of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
Legislative applicaiens, piaass click cm (ks appeaprals applieation bk

Information « PAAT

o Sl . COP

Information for
\w.clu

sooeeso

s | Uiser Home | Tesen

EAG | Costactiia | Prhoncr Poty | SAmMig | MePabe | Lisiul

& tore @ Ineet

Vi start eEDED- 1B rrbon - Moot | Tbie Exior Desat . /MK Secunty - (.. | () Integration of MA. yL BE - 10:25 KM
4. Please scroll down the page to see the list of users in the agency. To assign or change user permissions to a
user, please click on the user’s name in blue.

PART Ademirstr.

Fe Est Vew Foveries Teds e
Qu -9 - B2 G st Sl reane @) 5
Acciress | gl hup: 110, 13. 14 fua v He o @

Infarmatian for b i -

Agencies

To disapprovn o registiation. plesse sulect the disanpove button

HNamwe Email Action

He records fund

Agency U Access 1o PART

To approwe 3 user’s request for access 1o the FART application, plaase selact tha aperve button
To disappiove 3 usér, please selact the dyagorve bulton

Hama Emal Application Actlon

Ha rocords found

Agency Users with Access o PART Application:

To view more detailed information about @ given user and 1o 5ol user's permIssions for accessing
variows PART prgrams, click on ihe users namn. To mmeve a user from accessing the PART
apphcation. please Beec the mmowe button

Hame Emall Application Actlon
admin, agency  |agencyadmingdpart gov PART Temave
admin, omb ombadmingpart gov PART [[romave |
Anderson, Gary | gandersong@do.usbe gov BART remave
Aurrdd. Roy RARNULD@OSMRE GOV PART remove
baretl. bienda  ERENDA_BARRETTENPS. GOV PART ramae
Bageant. Becky | BEAGEANTEUSGS GOV PART [Cremave |
Barell Anne  |anne_m_basrettiios. dot.gov PART remave

Adranna N_Haniewtoilomb sop gov RART remove | -

5.  The uset’s contact 1nformat10n will appear at the top of the page. Scroll down the page to see the list of all
PARTS that are associated with the agency.
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.}
Home | UserHome | Training | PARTWeb | FAQ | ContactUs | MyProfile | Logout
;. President's Agency User View for PART Application
¥ Budget

Main COP

User Information:
The following pronades gensenl inlomation abaut the selscted uwer Information on users

, Legislative sccess pemnisssoms 1o various PART peograms are also provded belom
* Information et O NG
Agency: Depanmant of Educaten
Burwau: Deputmant o Educatson
L] Address:
@ Repens to Corgress
Phane Number: (205) 3956934
Infarmation f
\’;:;;','l',: pnae Fax Numbar: {202) 3955080
N Emalk: imay@emb nop gov
Menormnds | Ramove User from PART Access |
Bubetra

PART Program Access Pesmissions:

Program Coda  Program Titie ooan
10000120 Adult Fucation State Grants 1o [ R
W00E1RZ States Grants tor Ocoupabonal and Employment infoemation. [ [ [
000 1EE Compretenshe Schoot Reform B noA
1000186 Even St i O I
10003158 Faderal Pall Grants 0 0
10004180 Grants for Infants 3 0 At
0000142 IDEA Special Educason Grants o Szates O nr -
B Hheret
¥ x5 2 integra BE >

6. Thete is the option to give Admin, Read, and/or Write Global Access. Admin access should only be given to
Agency Administrators. Please click on the appropriate boxes at the top (next to Program Code and Program
Title) for the desited program access. Checks will appear in all of the boxes in the column underneath the
selected top box

Fie Edt Vew Faverites Toos e

O O WEG Jun frmem @ 5

raxess | ) 181 . v Qe -
B o So Fax Humber: 202) 3855000 1
e Email: imuyi@omb eop gov
bt Hemova Uise: fom PART Access ]
a
o o
o R PART Program Access Permissions:
Addmin Read Writa
Program Coce  Program Tale o[® o
10000180 Adull Educstion Stabe Geants o=
10000182 States Oo® 0
10000184 Comprehensive School Relorm (o= Bl ]
10000186 Even Sta { = - |
10000188 Federal Pedl Geants 0= 0
10000190 IDEA Spotial Education Grants for Infants and Familes [ I ]
10000122 IDEA Special Educalion Geants o Sates 0B 0
10000194 Hational Assesament for Educational Pragress 0o 0
10000195 Hational Cante for Equcation Stalistics 08 o
10000138 IDEA Specal EQUCANON Presthool Grants 0O ® 0
10000200 Sate and Drug Free Schools State Grants [ N =]
10000202 Student A Admmisyaton O ®8 0O
10000204 Tacn-Prep Educaton Stabe Grants [ = il =]
10000208 Tribaily Tenicsl [0 B O
Inssutons.
10000200 TRIC Stuger Sugoon Sences O 8 g
10000210 TRIG Ugward Bound O =8 O
10000213 Vocational Educaton State Grants. O&® o0
10000214 Wocabonal Rehabistation State Grants O =8 0
10001038 245t Canury Community Leaming Canters 0 ® 0
10001029 Improving Teacher Quaily State Grants n_Mm N )

@] Dere D Inteenet

tart eE0OBE:- @ : A

8. To save the user permissions, please scroll down to the bottom of the page and press Update Permissions. A
box will appear stating “Are you sure you want to matke these permission updates?” Please click okay.
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) o301, 14. 578080 e ~ B -
TGoETaT Ay of S Sty L 4 I 5 P
10003702 Bureais of Reclarmabon - Satety of Darms Progiam afla B ol
10003703 Bursau of Reclamation Watsr Managemedt - Operaténand [ [ [

Maintenance
10003704 Bureau of indian Afairs - Dam Safely and Dam Meetenance [ [ [
10003708 Bureau of indian Afairs - Economic Development Guaraniesd. [ [ [0
Louns
10003708 Bureau of ndian Aairs - Housing Imarcwenant o 1 O 2
10003707 Bureau of Land Managemant - Land Use Planning O oo
10003708 Bureau of Land Managemen - Mining Law Administraton 8 8 08
10003713 Fish and Wilditie Sarce - Endangered Spacies g''\a 8
10003714 Fish and Wildlife Serice - Wildie and Spori Fish Restoralion [ O O
10003718 Mera Ouser BB 8
Minerais Reguiabion and Comgsante
10003716 MNabonal Park Sendca - Concessions Managemant 88 a8
10003717 Hational Park Serdce - Herlage Partnershio aftla i al
10003718 Nabonal Pank Sarate - Tochastal Assistints 08 ®@
10003720 U Geolngiesl Surey - Bisiogical Information Useagament [ [ []
30 Dialhenry
10003721 us logical S - Biodogical R h BB B
10003722 g Hafional Coope 0.0 0
Manping
10003723 Habional Pask Sanace - Wisitor Sansces o[ Y o
10003724 Burgau of indian Aairs - Gperaton and Uaintenance o O 8 @
Iigation Projects
Updale Penmussioas Hesel
thame | Yiasr Mome | Trpeing | BABTVe: ) £A0 | GermectUs | Brvecy Snicy | Sinbag | Merofls | Lage
v
[y —
tart EDEDC T trbox - Mameolt Cut. 17 MAX Seaity i - . L]

9. The user permissions will save and the user’s information will appear at the top of the webpage again. To get
back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.

Permissions in PARTWeb

Check Agency admin permissions on Home Page

1. Login as an Agency admin user.
2. From the Home Page navigation menu, check the following permissions.

aft Internet Explorer

Que- O # B P e @ 5

&) e s et e e

arFFiEw BF

MANAGEMENT AND BUDGET &=

» PARTWb v2, 44 User: RARTLEWITZ, ADRIENNE
Search for a Program in
PARTH s PARTWeb v2.4.4
Ragistar e Program
fmmmmn 10 pAkTale Piease thoase an existing Frogram/Assessment. If your PART e nat appear an this screen, yau may create
Adminkstration 2094 gng (as5uming you have an OMB Program Cods and that code has net already been used to asseoate
a program aiready).
Usens
Imgart Program [ oov omoumars |
g Vst Cada Pragram JICH— Noters
Contact Us 9000008 Flocd Damags Feduction e
Logast 10000018 Imimigration Services 2005 2005408
- e
1000050 Chamieal Demianzation A o
LOCAATH Missile Defense 005 7005480
et 2004 2003 20902
e 2670 Emissions Coal@ated Blectncly 2005 2005478
AQRACIES Gnd Hydrogen Production Sou3 200z
10000134 DO Wikdland Fire Management
100003 o s Crasted 08/05/05 for |
J0000238 Superfund Remeoval ATt Atancy | & i |
1000 N . ) 5 Mar |
Q000242 i & f11/05
10000242 Mltighe Awsed Schadules Crasted 4/11/0 prrreed
] 0one 5 @ ot

1. The user has permission to the “Administration” links.
2. The user has permission to the “Register New Program” link.
3. The user has permission to the “New Assessment” link.
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Check OMB user permissions on Home Page

1. Login as an OMB user.
2

permissions.

e, RARTWe"
/ AGEMENT AND BUDGET

» PARTWb vZ.4.4 | User: BARTLEWITZ, ADRILNNL
Sachi o u oo b
il PARTWeb v2.4.4
Regator Hew Program
Ptk iy KT Blease choase an existing Frogram/Assessment. I vour PART does nok appear on this streen, you may reate
Change Passwerd 208w ona (assuming you have an OMB Program Cods and that code has not alraady besn ured to assonate
& program akeady),
Suppert

Contact Us v PROGRAMS. |
Logout

Frogram Assessments Naotes Actions.
Flood Damage Reduction

Mew

Imenigration Services

I

) Chemical Demditanzaton 2 —
Baugpmant
T . r Ul [
| 20000070 Missie Datans, 10.%__"" el i
100ngags Zere Drmssians Coa-Based Hlectrity Q5uED derve

and Hydragen Produdtion
10000134 DO1 Wildland Fire Management

10000238 erfund Hem Created 0u/05/0% for
10000238 Superfund Removal Pripmriee gy

: Multiple award Schedules Created 4/11/05

24 AmenComs

1. The user does NOT have permission to the “Administration” links.

Check Agency user permissions on Home Page

1. Login as an Agency user.
2. From the Home Page navigation menu, check the following permissions.

Fe it vew Favores Tosk el

Qe - O

¥ PARTWeb w7 4.4 | User: BARTL EWITZ, ADRIENNE
Learch for a Program i
ART PARTWeb v2.4.4
Change Password
Suppart Please choase an exsting Program/Assessment
Contact Us ]
Logous, Code Program Assessments Notes Actlons

| 10000004 Fivad Damage Redustion
| 10000018 tmmegration Serces

| 10000050 Chemical Demsitanzation

10000070 Mssle Defense

| \oo Zero Emissions Coal-Based Electricity and 2
JODOOGES iy aregen Produstin 3 3
04l widland Fire Management 2005 2002
¥ Su = 2005 ZODSHEE  Craated 08/05/D5 for
100 supsrund Remeval 251\..“%; 1005 e berbn bl
| 10000242 Multiple Award Schedules 2005 2002 Craated 4/11/05
| 19000324 Amencorms 2003 2003450
| 10000325 Space Shutse
| 10000420 Farmiand Protection Program
| 10000442 Federal Crop Insurance
| 10000452 MultiFamily Housing Programs - RePART 2008 2002 -
4] nima:jman s gov faoe per toragramivd = L0246 B @ et
tart epDE~= 1B o 5 Btneer.., = [0 M Sec &) ceTran. T e D Macome..., | [T

1. The user does NOT have permission to the “Administration” links or ‘Register New Program” link.
2. 'The user does NOT have permission to the “New Assessment” link.

Check Agency admin permissions on Program Page

1. Login as an Agency admin user.
2. From the Program Page, check the following permissions.
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3 Training Video - Microsalt Inter et Explorer

Fle [t Ve Favomes Toos Meb
Qu- ©

&

D S et € 5

o oy o oo Horagr it =3 183 v By o

BARTWeb”"

MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
Saarch for a Program in Program: Training Video {10009999)

PARTWeb
Register Hew Frogran Training Video
Asteremant i PARTwab
* Trasning Vides |'_".""H' WARY
Edit Program | Program Code 10009999
User Permissions Fragram Teie  Training Video

Agency Contact Jghn.Smih . 111-113-111 |

OME Contact e Smigh

Create Mew Assesment

Adminlstration | Notes
Lhers
teport Progran [ - mssasseasims |
| Year MNotes Actions
Changs Password | 2005
Contact Us :
Logout.

] cone S @ intenet

Nstart epDE- [Eeaw

The user has permission to the “Register New Program” link.

The user has permission to the “Edit Program”, “User Permissions”, “Create New Assessment”,
“Funding Accounts”, “Question Answers”, “Question Weights”, “Performance Measures”, and
“Follow-up Action” links.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
weights”, answers, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up

Action”, and the “Edit” and “Delete” Follow-Up Action links.

N —

Check OMB user permissions on Program Page

1. Login as an OMB user.

2. From the Program Page, check the following permissions.
3} Training Video - A

QFFICE QF %-RTIV.I -
MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
ek b Papaaia Pragram: Tralning Video (10000990

PARTWeb

Register Hew Program Training Video
Assement in PARTweh
P Training Video |__.|"~"_ evemm | .
L&t Program | Program Code 10009990 |
\sor Pormidons | Program Title  Tramning Videa

| Apency Contact John Smith , 111-111-111
| OMB Contact  Jane 5
Change Password | Motes |

Create Hew Asvessment

Sigrant - o

Contact Us | .

Logout | Year Notes Actions
| 2005

Craate New Assessmer

S0 e, (Clmven. [Chesiwe. [ Macome..

1. The user does NOT have permission to the “User Permissions” link.

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Follow-up Action”, answers, and the “Display Measure Targets” link.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
weights”, the answer, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up

Action”, and the “Edit” and “Delete” Follow-Up Action links.
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Check Agency user permissions on Program Page

1. Login as an Agency user.
2.

L PARTWeb
MANAGEMENT AND BUDGET

PARTWeb vZ2.4.4 User: BARTLEWITZ, ADRIENNE . fFice of the President
i i P i Program: Training Video (10009999 )
PAETWel
* Training Vides Training Video
Change Password
Suprort [ .
A Program Code 10008553
Program Tle  Tramng Video
Logout Agency Contact John Seth , 111-111-111
OMB Conkact  lane Seth
| Notes
B —
Year Notes Actions
2005
] Dore B @ interer

™% start [N =00 s 1B it ... S tie -l 0 Margec. | Shoomani. [ Ghesowe.. | D Maome.. || JEREET T

1. The user does NOT have permission to the “Edit Program”, “User Permissions”, and “Create New
Assessment” links.

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Recommendations” links.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, answers, “Add
Performance Measure”, “Edit” and “Delete” measures, “Add “Follow-Up Action”, and the “Edit”
and “Delete” Follow-Up Action links.

Adding/Editing user permissions for an existing assessment

1. Login as an administrator who has permission to edit a program assessment.
2. From the Home Page, click the program title to go to the Program Home Page.

> S ] _
® Macromedia Captivate - [untithed.cp] [= ||

Qw - O HEG P @ 5 p
et | 4] v i, o o e e v B o
004610  Development Cradit Authory (DCA) 2005 J\‘{;wg BEmEnt D
= Hew
I904ELL  gupport Services (ICASS) ue: assezsment ||| (D)
sy IMtematonal Nareotics Contral and a0 B
A0904B1E | 3 Enforcement- Afnicashsia il AsEessment 0
0004617 Inter-American Foundation 2003 o TR
10004613 African Development Foundation 2005 e i
- Peace Corps: Intermational - Bew
JO0SELE  yolmeeurism i aszesan
1g04eg  Bro@deastng Board of Governors - 2008 e
WIESRIE  Engmnearing and Technical Services i ASESEEment
= . Broadcasting Board of Governors - baw
10004817 prgadeasting bo Labn Amenca 002 Azzesament
10004618 Asian Development Bank 2008 brer
Q004619  PEPFAR: Focus Countries 008
10004620  PEPFAR: Other Bilateral Programs 2008
0004631  PEBFAR: Global Fund 2005

10004822 (IR0 (nlemanen Programs 2005

006234 Tithe 1 Indian Housing Loan Guarantes 2005

0007234 Pubkc Housng 2003
10009969 Test 2007 2005
123458 test 2005

art B0 CODHE |8 box-momeho. | C)ariwebuse .., - @ g LA

3. Click the “User Permissions” link from the navigation menus area.
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D Macromedia Captivate - [untitled.cp*]
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Report Program Code 10009966
» Training Vides Program Tithe  Training Video
£t Program Agency Contact John Smuth . 111-111-111
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——————— = Notes
Crnate Mow Assnisment *
Administration ASAESGHENTS
Livers Year Notes Actions |
gt Pigraen (I |
Change Password
Contact Us
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74 start epDE- Wb, 72w+ GioeTan. GlesTae. D o g
4. The Agency should be defaulted to the appropriate agency. Click OK to get the entire list of users for the
agency. Itis not necessa ype the First Name, Last Name, etc. to find the user.
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5. Edit the contents of the User Permission fields by placing checks next to their names in the correct boxes:
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3 Usor Pormissions - Microsoft Internet Explorer
He Edt Vew Fwories Took Heb
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L. . el
MANAGEMENT AND BUDGET

User: BARTLEWITZ, ADRIENNE
Frogram: Training Video (10009999)

PARTWeb v2.4.4
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PARTWeb
Register Mew Program
Assessment in PARTweb

User Permissions
]

Expec More.gov Baich |
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Training Video Please note: user permistions are saved automatically a5 you chek any of the
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Edit Program

¥ ther Permizions User Agency Admin View Write
Create Hew Asesment BARTLEWITZ, ADRIENNE Executive Office of the President  [3] = =l

Administration
Users.

Imgort Program
Change Password
Contact Us
Logout

5 2IntemetE.. o« | B ORThmewg & o pasrwet s

Click back to the User Permissions on the left-hand toolbar to save the permissions. You can verify that the
changes were made appropriately by going back and seeing the checks next to the person’s name.
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Section 10: XML Data Transfers

Currently Under Construction
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Section 11: Help

To troubleshoot technical, network, and systems problems with PARTWeb, agency
administrators should call the EOP Help Desk at (202) 395-7370 (this is also the MAX A-11
application support) or please email PARTWEB@omb.eop.gov.

There is a Contact Us page in PARTWeb that provides guidance and contact information.
Also, there are several tutorial videos on the MAX Homepage
(https://max.omb.gov/maxportal/webPage/home/partWebTraining ) that may be
helpful.

For guestions related to a specific PART program, the agencies should work with their
respective OMB program examiner. You can find the OMB program examiner’s contact
information in each PART that the OMB examiner is assigned to.
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