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700.295 or the decision of a court of
competent jurisdiction.

§700.267 Disclosure of records.

(a) Prohibition of disclosure. No record
contained in a system of records may
be disclosed by any means of commu-
nication to any person, or to another
agency, except pursuant to a written
request by, or with the prior written
consent of, the individual to whom the
record pertains.

(b) General exceptions. The prohibition
contained in paragraph (a) of this sec-
tion does not apply where disclosure of
the record would be:

(1) To those officers or employees of
the Commission who have a need for
the record in the performance of their
duties; or

(2) Required by the Freedom of Infor-
mation Act, 5 U.S.C. 522.

(c) Specific exceptions. The prohibition
contained in paragraph (a) does not
apply where disclosure of the record
would be:

(1) For a routine use as defined in
§700.257(1) which has been described in
a systems notice published in the FED-
ERAL REGISTER;

(2) To the Bureau of the Census for
purposes of planning or carrying out a
census or survey or related activity
pursuant to the provisions of title 13
U.S. Code.

(3) To a recipient who has provided
the System Manager responsible for
the system in which the record is
maintained with advance adequate
written assurance that the record will
be used solely as a statistical research
or reporting record, and the record is
to be transferred in a form that is not
individually identifiable;

(4) To the National Archives of the
United States as a record which has
sufficient historical or other value to
warrant its continued preservation by
the U.S. Government, or for evaluation
by the Administrator of General Serv-
ices or his designee to determine
whether the record has such value;

(5) To another agency or to an instru-
mentality of any governmental juris-
diction within or under the control of
the United States for a civil or crimi-
nal law enforcement activity if the ac-
tivity is authorized by law, and if the
head of the agency or instrumentality
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has made a written request to the De-
partment specifying the particular por-
tion desired and the law enforcement
activity for which the record is sought;

(6) To a person pursuant to a showing
of compelling circumstances affecting
the health or safety of an individual if
upon such disclosure notification is
transmitted to the last known address
of such individual;

(7) To either House of Congress, or, to
the extent of matter within its juris-
diction, any committee or sub-
committee thereof, any joint com-
mittee of Congress or subcommittee of
any such joint committee;

(8) To the Comptroller General, or
any of his authorized representatives,
in the course of the performance of the
duties of the General Accounting Of-
fice; or

(9) Pursuant to the order of a court of
competent jurisdiction.

(d) Reviewing records prior to disclo-
sure. (1) Prior to any disclosure of a
record about an individual, unless dis-
closure is required by the Freedom of
Information Act, reasonable efforts
shall be made to assure that the
records are accurate, complete, timely
and relevant for agency purposes.

(2) When a record is disclosed in con-
nection with a Freedom of Information
request made under subpart B of this
part and it is appropriate and adminis-
tratively feasible to do so, the re-
quester shall be informed of any infor-
mation known to the Commission indi-
cating that the record may not be fully
accurate, complete, or timely.

§700.269 Accounting for disclosures.

(a) Maintenance of an accounting. (1)
Where a record is disclosed to any per-
son, or to another agency, under any of
the specific exceptions provided by
§700.267(c), an accounting shall be
made.

(2) The accounting shall record (i) the
date, nature, and purpose of each dis-
closure of a record to any person or to
another agency and (ii) the name and
address of the person or agency to
whom the disclosure was made.

(3) Accountings prepared under this
section shall be maintained for at least
five years or the life of the record,
whichever is longer, after the disclo-
sure for which the accounting is made.
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(b) Access to accountings. (1) Except
for accountings of disclosures made
under §700.267(c)(b), accountings of all
disclosures of a record shall be made
available to the individual to whom the
record relates at his request.

(2) An individual desiring access to
accountings of disclosures of a record
pertaining to him shall submit his re-
quest by following the procedures of
§700.277.

(c) Notification of disclosure. When a
record is disclosed ©pursuant to
§700.267(c)(9) as the result of the order
of a court of competent juridiction,
reasonable efforts shall be made to no-
tify the individual to whom the record
pertains as soon as the order becomes a
matter of public record.

§700.271 Requests for notification of
existence of records: Submission.

(a) Submission of requests. (1)(i) An in-
dividual desiring to determine under
the Privacy Act whether a system of
records contains records pertaining to
him shall address his inquiry to the
system manager having responsibility
for the system unless the system no-
tice describing the system prescribes or
permits submission to some other offi-
cial or officials.

(ii) If a system notice describing a
system requires that an individual con-
tact more than two officials concerning
the existence of records in the system,
an individual desiring to determine
whether the system contains records
pertaining to him may contact the sys-
tem manager for assistance in deter-
mining which official is most likely to
be in possession of records pertaining
to that individual.

(2) If an individual desires to deter-
mine whether records pertaining to
him are maintained in two or more sys-
tems, he shall make a separate inquiry
concerning each system.

(b) Form of request. (1) An inquiry to
determine whether a system of records
contains records pertaining to an indi-
vidual shall be in writing.

(2) To insure expeditious handling,
the request shall be prominently
marked, both on the envelope and on
the face of the request, with the legend
“PRIVACY ACT INQUIRY.”

(3) The request shall state that the
individual is seeking information con-

§700.273

cerning records pertaining to himself
and shall supply such additional identi-
fying information, if any, as is called
for in the system notice describing the
system.

(4) If an individual has reason to be-
lieve that information pertaining to
him or her may be filed under a name
other than the name he or she is cur-
rently using (e.g., a maiden name), he
or she shall include this information in
the request.

§700.273 Request for mnotification of
existence of records: Action on.

(a) Decisions on request. (1) An indi-
vidual inquiring to determine whether
a system of records contains records
pertaining to him shall be advised
within ten (10) days (excepting Satur-
days, Sundays and legal public holi-
days) whether or not the system does
contain records pertaining to him un-
less (i) the records were compiled in
reasonable anticipation of a civil ac-
tion or proceeding or (ii) the system of
records is one which has been excepted
from the notification provisions of the
Privacy Act by rulemaking.

(2) If the records were compiled in
reasonable anticipation of a civil ac-
tion or proceeding or the system of
records is one which has been excepted
from the notification provisions of the
Privacy Act by rulemaking, the indi-
vidual will be promptly notified that
his is not entitled to notification of
whether the system contains records
pertaining to him.

(b) Authority to deny requests. A deci-
sion to deny a request for notification
of the existence of records shall be
made by the Privacy Act Officer.

(c) Form of decision. (1) No particular
form is required for a decision inform-
ing an individual whether or not a sys-
tem of records contains records per-
taining to him.

(2) A decision declining to inform an
individual whether or not a system of
records contains records pertaining to
him shall be in writing and shall state
the basis for denial of the request and
shall advise the individual that he may
appeal the declination to the Executive
Director pursuant to §700.285 by writ-
ing to the Privacy Act Officer, Navajo
and Hopi Indian Relocation Commis-
sion, P.O. Box KK, Flagstaff, Arizona
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