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BSO Tutorial for Tax Year 2007

W-2¢ Online

Contains the following lessons:

e Create Forms W-2c Online
e Download Submitted Forms \W-2c
e Resume Unsubmitted Forms W-2¢
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Lesson 1: Create Forms W-2c Online

Follow the instructions below to create up to five Forms W-2c online.

Step 1. Point your browser to the Business Services Online Welcome page:
Www.soci al security.gov/bso/bsowel come.htm.

Step 2. Select the Log I n button on the Business Services Online Welcome page. The
system displays the General Login Attestation page.

Social Security Online Business Services Online

www socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP

BES0 Welcome > General Login Attestation

Online Services Availability

| understand that the Social Security Administration (S5A) will validate the information | provide against

* Moncay-Fricay: 5 AM- 1 AW EST . N A N
the information in S5 A's files

® Saturday: 5 AM- 11 PMEST

» Sunclay: 8 AM - 11:30 PM EST .
| certify that

oL Fr Wie YOSSEFRO?‘WSERS BRCK « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User 1D

Effective as of October 2007, your « |understand that SSA may ban me andfor the company | represent from the use of these services if
Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.
is now referred to as your User |D.
« | am aware that any person who knowingly and willfully malkes any representation to falsely abtain
information from Social Security records andf/or intends to deceive the Social Security
Administration as to the true identity of an individual could be punished ty a fine or imprisonment, or
both.

« | am authorized to do business under this User 1D

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Hawve a guestion? Call 1-800-T72-62T0 Monday through
Fridsy, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-0778.

www socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Step 3. Select the | Accept button after reading the conditions defined on the General
Login Attestation page. The system displays the Log In to BSO page.
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Social Seridty Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

y Log Into BSO HELP

BS0 Welcome * Login

Online Services Availability

& Monday-Friday: 5 AM- 1 AMEST

® Saturday: 5AM- 11 PMEST User ID:|

* Sunday: 8 4M-11:30 PM EST Pa & :7I
SW =

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal ldentification Number {PIN)
is now referred to as your User ID.

Cancel Login

Type your User ID and password;
then select Log In.

MNeed to complete your phone
registration?

Have a gquestion? Call 1-800-T72-62T0 Monday through
Fridday, 7:00 a.m. to 7:00 pum. Esstern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Step 4:  Enter your User ID and password.

Step 5. Select the L ogin button. The system displays the BSO Main Menu page. (To return
to the Business Services Online Welcome page, select the Cancel button.)

Social Security Online BUSineSS SerViceS Onhne

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu LOGOUT | HELP

Online Services Availability

Welcome, JANE DOE

»  Monday-Friday: 5 A0 -1 AWM EST T
Your passwiord expires on March 16,2008

® Saturday: 5 AW - 11 PM EST
= Sunday: 8 A - 11:30 PM EST
Report Wages To Social Secum
DONT USE YOUR BROWSER'S BACK Submit, download or process YW-2s and VW-2cs
BUTTON “iew submission status, acknowledge resubmission notices ar
Request resubmission extensions

View File / Wage Report Status with Name / SSN Errors

“Wiew report status, errars and notice information

Social Security Numbers Verlification Service
Request online SSN verification
Submit fileg for SN verfication

Account Maintenance
Request, activate or remove access to sewvices
Re-request or deactivate access to services
Change your password

Have & question? Call 1-800-TT2-6270 Monday through
Friday, 7:00 s.m.to 7:00 p.m. Eastern Time to speak with Employer Customer

WWw.socialsecurity.gov BSO Welcome | BSO [nformation | Contact Us | Keyboard Navigation
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Step 6:  Select the Report Wagesto Social Security link.

Report Wages To Social Security
Submit, download or process W-2s and YW-Zcs
Wiew submission status, acknowledge resubmission notices ar
Request resubmission extensions

The system displays the Report Wages to Social Security menu page.

Socialseciliyonlne  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

gy Report Wages to Social Security  LocouT |Bso HELP

ES0 Main Mernu = Reportiifages to Social Security

Online Services

Availability Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online
. rgSoTndav-Friday: sem-180 and View Submission Status

® Saturday: 5 AM - 11 PMEST

» Sungey s am-11c0pwest  RESUDMIission Notice Processing

Acknowledge resubmission notices and request resubmission extensions

DONT USE YOUR |

BROWSER'S BACK BUTTON BSO Main Menu_|

Have a gquestion? Call 1-300-TT2-62T0 Manday through
Fricary, ¥:00 a.m.to 700 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOUTTY call 1-800-325-07T8.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Step 7. Select the Submit or Resubmit Wage File, W-2 Online, and W-2c Online and
View Submission Status link.

The system displays the Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status menu page.
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SocilSecifiyonline  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

... Submit or Resubmit Wage File, W-2
ﬁ"‘fﬁ“ﬁ“ Online, and W-2c Online and View  L0GOUT |BSO HELP
Submission Status

ES0 Main Menu > Report Wages to Socisl Security » Submit or Resubmit Wage File, W-2 Online, and -2 Online and

View Submission Status

Online Services

sl Submit a W-2 Wage File
o Monday-Friday: 5 &b - 1 AM Send an electronic file that containg annual wage data in the EFVW2 format. You may submit a
EST new EFYW2 submission, an EFWW2C submission to correct previous reports, or, if a Resubmission
& Saturday: 5 AM-11 PMEST Motice has been received, resubmit a file that has been returned because Social Security was
o Sunday 8.4M-11:30 FMEST unable to process the file successfully. (Mote: This link should not be used to submit wage

reports created using W-2 Online or W-2c Online.

DONT USE YOUR
BROWSER'S BACK BUTTON

View File / Wage Report Status with Name / SSN Errors
“iew report status, errors, and notice information with Mame / S5 errars for previously submitted
W-2s,

Create Form W-2 Online

Enter Form W-2
Create, print, and subrmit your Farrms W-2 and Forrn W-3 for Tax Year 2006, Twenty (20) reports
can be entered at one timea.

Resume Unsubmitted W-2s
Continue processing your unsubrmitted W25

Download Submitted W-2s

Download a printable version of your submitted Forms W-2 and Form YW-3. This printable version
can be saved to your PC. (This feature is only available for Forms W2 and Form W-3 created with
W2 Online within 30 days of the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Farms W-2c and Form W-3c for previously submitted and
processed Tax Year 2005 W-2s. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubmitted WW-2cs.

Download Submitted W-2¢

Download a printable wersion of your submitted Forms YW-2c and Form WW-3c. This printable
wersion can be saved to your PC. (This feature is only available for Forms W-2c and Form W-3c
created with W-2c Cnline within 30 days of the date of submission).

| BSO0MainMenu |

Hawe a guestion’? Call 1-800-TT72-6270 Monday through
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDTTY call 1-8008-325-0778.
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Step 8. Select the Enter Forms W-2c link.

Enter Forms W-3¢
Create, print, and submit your Forms W2c and Form W-3c for previously submitied and processed Tax Year 2006
WW-25. Five (5) reporis can be entered at one time

The system displays the Wage Reporting Attestation page.

P Social Security Online

Eadn
% M
L

i- Business Services Online
Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you hawe read, understand and agree to the user certification of Business Services
Online

[ I Accept | [ 1DONOT Accept |

Step 9:  Select the | Accept button after reading the conditions defined on the Wage
Reporting Attestation page. If you do not have any saved but unsubmitted reports,
the system displays the W-2c Online Information for Tax Y ear 2007 page.

If you have any existing unsubmitted reports, the systemwill display the W-2c
Online Unsubmitted Reports for Tax Year 2007 page. For Tax Year 2007, you
may have a maximum of 50 unsubmitted reports at one time. When you have
reached the 50 'saved' report limit, you must first submit an existing report in
order to be able to start a new report. If there are 49 or fewer reports, you may
continue without submitting the existing reports by selecting the Start a New
Report button. Refer to Lesson 3. Resume Unsubmitted W-2cs for more
Information.
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2 Social Security Online

s

TR s g .
=i - Business Services Online

4 W-2c Online Help

W-2¢c Online
Information for Tax Year 2007

W-2¢ Online lets you create, print, and submit up to 5 Forms W-2c to the Sacial Security Administration. You
may not use W-2c Online if any of the restrictions below apply to you

Note: W-2c Ondine does not contain any Test features. Please do not submit any data wou do not want
processed by the Social Socurily Administration.

Data entered in boxes 14 through 20 on the Form W-2c¢ will not be shown on the Form W-3c. However, this
data will be displayed on individual W-2cs when printed. State data submitted to the Social Security
Administration will not be fumished to the State.

*fou will need Adobe Acrobat Reader (version 5.0 is recornmended) to print your Forrm ¥¥-3c and Forms W-2c.
Follow this link to go to Adobe's free download page.

BEFORE CONTINUING, YOU MUST:

» Read all restrictions carefully.
* ‘erify your registration information.
» Specify whether you are filing for yourself or another company.

When you have finished, selectthe Contimze button at the bottom of this page.
The following RESTRICTIONS apply to all W-2c Reports:

Previous Wi-25 where hoth the Mame and S5 fields were blank may not he corrected.

Third-party sick pay recap forms may not be corrected.

Agent Indicator Codes may not he corrected.

‘You must verify your W-2 has moved to Complete status before attempting to file a correction
Selfemployed individuals may not file correction reports.

Note: Seftemplioyment income and applicable taxes must be reporfed on [ntemal Revenue Senvice
Fonm Schedule SE, as required by the internal Revenue Service. If ol have questions on sei-
ermpiokment income and tax repodting, visitthe infernal Revenue Service web sife at www.irs. qov or
call 1-800-82%-1040. For TOLYTTY calf 1-800-829-4053.

The following RESTRICTIONS apply only to W-2c Online:

o Do MNOTuseW-2c Online if vou are attempting to file Farms W-2.
Do MOT ugeW-2c Online ifyou are filing corrections for a tax year other than 2007,
o Do MNOT use-2c Online if you are attempting o correct address information. Please complete IRS
Faorm 8822 to carrect address information.
e Do NOTuse -2t Online ifyou are atternpting to correct Employment Type or Establishment Murmber.
» Do MNOTuseW-2c Online ifyou are correcting a previous W-2c report.
Do MOT use W-2c Online ifyou are only correcting state wage/tax data (Boxes 15 through 20 on Farm
Wi-2c). 85A does not pass W-2c information to the states.
« Do MNOTuseW-2c Online if you are correcting using a military Emplayment type or using a Military B list
Employer Identification Mumber (EIM)
Ifvou are correcting a'W-2 using a Military A list EIN, you may only use an Employment type of Regular
(941) or Medicare Qualified Government Emplayment (MQGE), and the establishment number must be
left blank.
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o Corrections cannot be made to incorrectly filed EINs.

« 'Wages earned in Ametican Sarnoa, Guarn, Puerto Rico, the Morhern Mariana Islands, or the Yirgin
Islands may not be corrected using W-2c Online.

+ DonotuseW-2c Online if you are subrmitting "Third-party sick pay recap correction forms W-2c and W-
3c" described in part 6 of Internal Revenue Service publication 15-A at www . irs.gov/pubyirs-
pdf/p15a. pdf. Arecap correction form is a special W-2c that does not cantain an employee name or
Social Security Murmber. Subrmitthose on a paper form W-2 with 2 W-3c.

+ You may enter up to five Farma W-2c per Form W-3c using this system.

REGISTRATION INFORMATION

You provided the following contact inforrnation when you registered to use Business Services Online. Thig
information will be saved with your annual wage report so that we can contact vou if questions arise. Please
checkto be sure this information is correct.

Your Company's Mame: NO-NAME COMPANY
Your Company's EIN: - (10-9999999
Your Mame: JANE DOE

Your Address: 1 X STREET
GLENBURNIE, MD 21061

Your Phone: 4105551234
Your Extension {optional): <Mot Specified=
Your Fax (optional): <Not Specified=>

Your E-mail Address {optional): <Not Specified>

Ifthe ahove registration information is no longer accurate, please follow this link to update it.

Ifyou need assistance with the information requested on either the Form W-2¢ ar Form W-3c, please visitthe
Internal Revenue Service web site at www.irs,gov or call 1-800-828-4933. For TDDVTTY call 1-800-828-
4054

FOR WHOM ARE YOU FILING?

Flease choose one of the following options:
O lamfiling Forrms W-2¢ for my company's emplovees.
) 1 am filing Forms W-2e far anather company's employees.

Options
Continue Caontinue with ¥W-2c Onling. Read Privacy Act and Paperwork Reduction Act
Motice,

Abandonvour changes and return to the B30 Main Menu page.

Privacy Act and Paperwork Reduction Act Notice.

We ask for the information on Forms W-2c and W=-3c to carry out the Internal Revenue laws of the United
States. We need it to figure and collect the right amount of tax. Section 6051 and its regulations reguire you
to furnish wage and tax staternents to emplovees and to the Social Security Administration. Section 61089
requires you to provide your employer identification number. Routine uses of this infarmation include giving
it to the Department of Justice for civil and criminal litigation, and to cities, states, and the District of
Columbia for uge in administrating their tax law. If you fail to provide this information in a timely manner, you
may be suhject to penalties

You are not required to provide the information requested on a farm that is subject to the Paperwork
Reduction Act unless the form displays a valid OMB control numhber. Books or records relating to a form or
its instructions must be retained as long as their contents may become material in the administration of any
Internal Revenue law. Generally, tax returng and return information are confidential, as required by section
6103,

The time neaded to complete and file these forms will vary depending on individual circumstances. The
estimated average times are: Form W-2c¢ -- 40 minutes, and Form W-3c -- 91 minutes.

Step 10: Select the appropriate response for the FOR WHOM ARE YOU FILING? section
after reviewing the Registration Information.

The FOR WHOM ARE YOU FILING? radio buttons are not available for
self-employed users.
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Step 11: Select the Continue button after reviewing the Privacy Act and Paperwork
Reduction Act notice. The system displays the W-2c Online Employer Datafor Tax
Y ear 2007 page. (Otherwise, select the Cancel button to end this session and return
to the BSO Main Menu page.)

fﬁ“ﬁ Social Security Online

~ii- Business Services Online

W-2c Online
Employer Data for Tax Year 2007

Please fill in your information below:

FeEE marksdwith an aserkk * 2 MUST k= compk g,
Employer's Information

Employer Identification Mumber (EIM) *: |onssggaas

Employer's Mame *: |ND—HAI‘[E COMPANTY

Employer's Address

Address Line 1: |L NO-NAME STREET

Addrass Line 2:

City*: |oAKLAND
Please emter a .S, Domestic Address OR a Foreign Address
Country *: | United States v
State Abbreviation aruss f Province * 0 |ca

LipfPostal Code *: |s461z :Zip Ext: usowy|S103 [

Flease identify Kind of Payer *:  (kote: Military pavers cannot file using this semvice)

'::) 41 Reguian '::) DS B reame ‘:} Shd (e ra small empkege sy

{‘ &) {\ A
JocT-iRalia %7 Hsiidoemp. ) Medicare govt emp. (For Gone nimentEIN SN LT

Warning! Be sure to select the appropriste Kisg of Payer. You will not be given an opportunity to change
your selection later.

I:l ThircHary s kk ey
Establishment Murmber:

Employer State 1D Mumber:
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Contact Person

Mame*: |[DOTV TESTER

E-mail Address: |DEBBIERm:GG. COM

Telephone Mumhber: |4105556666 Eut: |

Fax Mumber: ||

Options

Save your entries and begin creating W-2cs.
Abandon your entries and return to the BS0 Main Menu.

Step 12: Enter your employer information. If you are filing for your own company, the
system automatically populates this information.

All fields marked with an asterisk (*) must be completed.

Step 13: Select the Continue button. The system displays the W-2¢ Online Form W-2c for
Tax Year 2007 page. (Otherwise, select the Cancel button to exit and return to the
BSO Main Menu page.)

If thereis one or more W-2cs saved, the system shall display the W-2c Online
Data Review page. Go to Sep 16.
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W-2c Online

Social

? USA o
%, I ¢

-2

a Tax YearForm carrected
2007/ W-2

b Employee's correct
social security number”

e Employee's Hame

f Employee's address and ZIF code
Suiteltddtn.:
Street/F.0.Box: |

*

City:

Complete boxes h and/or i only if
incorrect on last form filed.

firet:? | middle:

last: | suffiz:

Security Online

Business Services Online

o Status:

You are currerty wor king on W-2c number 1.

W-2¢ Online
Form W-2¢ for Tax Year 2007

Fields marked with an asterisk { * ) MUST he completed.

For Official Use Only
OMB Mo.1545-0008

d Employer's Federal EIN

c Corrected name [ b aitony

{If checked enter correct name in
box e and complete box i)

g Employers name, address, and ZIP code

NO-NAME COMPANY

1 NO-NAME STREET
OAKLAND, CA 94612-5103

Country; ™ United States |
State | Province: ™

Zip ! Postal Code: ™ | Zip Ext. (u.5.0nky):

h Employee's incorrect social
security number

i Employee's Mame (as reported on the original W-2)

2| e first:) middle:
Iast:; suffiz
MNote: Complete only the money fields heing corrected.
Previously reported Correct information Previously reported Correct information

1 Wa__ges, t_ips_, ot_her _cqr_npensation 1 'llll'a__ges, t_ips_, other _con_ﬂpensation iz I_-'ed_eral_lnco__me Tax_tr}l_ithheld 2 Fe_de_ra!! Incc_nme Taxwithheld
§ 4 3| 4l 5 : 5 :
3 Socialseculit;rwa_ges 3 Socialsecurit}rwa_ges 4 Socialsecurit;rtaxwithheld 4 _Socialsecurit}rtaxuuithheld
5 . 5| L 5 L 5 iR
5 _M_e_dicare wages a_nd ti_ps ) _Medicare wages and ti_ps E _M_e_dicare ta>_< withh__e!d E Medic_are Ea_g withhg_ld
8 ; 3 ] Gl o 8 ls
T Social seculit;r_tips T Social security tips 2 Allocated tiPs 2 Allocated tiPs
5 | % A b B 1.
a Ad\:an_ce EIC paym_ent_ 23] {&d\rap_ce EI_E_: pfaym_ent 10_ Depe_ndan?_cfare h_enefits ‘1LTI DeP_ent_:la_!'n_t_care be_n_efiis
B 3| : 5 A 8 l-
1812 ;ioolrﬂq:;;lf;sdhrblzzins or cantributions ;lcr:ioolq:;'.!"lf::l?:trrbl z:iso.ns or contributions gk dadE o | 2 e = o
5 || 3 ) 5 .
Not Section 9457 distributions or Mot Section 457 distributions or 12b code: v 176 code: b s
co_ptrlibutionls cclnntrill:utioqs T — —
: . i 3 3 3
12 12 . o ] v

Statutony Retirement Third-parby Statutony Retirement Third-party 125 code: L] 12c  code: y

employes plan siche-pay amployes plan sick-pay 5 ol 5| L

O & O El O il
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W-2c Online

14 Other

Description [ ].

Amourt (1) B

Description (2] .

Amourt (2]

Previously reported
15 State (13

Employers state I Humber (1)

15_‘ S?ate wages, tips, ete. (1)
L)

1'|'j State income tax (1)

B '

18 Local mages, tips, etc. (1)
b
19 Local income tax (1)

b

20 Locality Hame (1)

14 Other

. Description [1].

Amourt (1) B

| | Description [2].

Amourt (2]

12d  code: ¥

it

State Correction Information

Correct information

15 State (1)

Employers state I Humber (1)

1E_¥ S?ate wages, tips, ete. (1)
L)

1'|'j State income tax (1)

L

Previously reported
15 State (23

Employers state I Humber (23

16 Stat_e wages, tips, ete. (2)
B

17 State income tax (2)

5

Locality Correction Information

18 Local mages, tips, etc. (1)
b
19 Local income tax (1)

b

20 Locality Hame (1)

13 L_oF::a! wages, tips_, etc 2]
b

1.9 Local income ta?<(2)

b

20 Locality Hame (2)

12d  code: N

Correct infformation
15 State (23

Employers state | Humber (2)

1!_3 Statﬁ wages, tips, _etc. (2]
E)

17 State income tax (23

B |

1 LoslviRgRe tipe At )
B

1$l Local income tax (2) ]

b

20 Locality Name (2)

Options
Keep this V-2 and create anotherWi-2c,
Keep this W-2¢ and review a list of W-2cs you have entered.

Abandon this W-2c and review a list of W-2cs you have entered.

Cancel

Step 14: Enter the corrections to the W-2 data in the appropriate boxes. Do not fill in the
fields that were reported correctly the first time you filed Form W-2.

Step 15: Select the New W-2c button to save this W-2c information and create another W-
2c. Otherwise, select the Done button to save this W-2c¢ information and proceed to
the W-2c Online Data Review for Tax Y ear 2007 page. Y ou may also select the
Cancel button to delete entries made to this W-2c.

You can enter a maximum of five (5) Forms W-2c per session/login. When
entering your 5" W-2c, the systemwill no longer display the New W-2c button.
You will need to initiate a new session in order to enter more Forms W-2c.
Thereisno limit on the number of sessions.
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Step 16: After you select New W-2c or Done, you may receive an dert. If so, you will need
to review your data and make any corrections or select an override response for
each alert. Then, select New W-2c to create a new W-2c record or select Doneto
proceed to the W-2c Online Data Review for Tax Y ear 2007 page.

ﬁ%m .. Social Security Online
i

= : : .
i- Business Services Online

N

ﬁ W-2c Online Help||

W-2¢ Online
Data Review for Tax Year 2007

This wage reportis being prepared for:

EIN: 00-9999999

MO-MAME COMPANY
1 MO-MNAME STREET
OAKLAMD, CA 84612-5103

# SSN Name Options
1. 359-00-3999 DEBORAH KERR View /Edit 21 ] [ Delete #1
Options
New W-2¢ Create another W-2c.
Edit Employer Info Change the employer information you entered.
Go to W-3c “iew your Form W3¢ totals. From here you can submit your corrected wage

repatt, printyour wage report, or return to the W-2c Data Review page.

Exit Wi-2¢ Online without submitting your annual wage report to 554 Your
Save and Ouit employer information and Farms W-2¢ will be saved until 121 8/2007.
Nate: This is not 2n extensian of the fing deadiine.

Exit W-2¢ Online without saving any data entered. This will DELETE wour
Qi anid Delete entire repor, including your employver information and Forms W-2 from this
session. This includes any previously unsubmitted W-2c Online reports.
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Step 17: Select the View/Edit button next to the appropriate record to view or edit the W-2c
data. If you want to delete the W-2c data, select the Delete button next to the
appropriate record.

Step 18: Select one of the following options: New W-2c, Edit Employer Info, Go to W-3c,
Save and Quit, or Quit and Delete.

The New W-2c option will not be available if five W-2cs are already saved for
the current report or if the maximum of 50 saved, unsubmitted W-2cs has been
reached. The Go to W-3c option will not be available if no saved W-2cs exist
for the current employer.

Step 19: Select the Go to W-3c button to submit your wage data. The system will display
your W-2c¢ Online Form W-3c for Tax Y ear 2007 for your review.
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W-2c Online

fﬁﬁ“ Social Security Online

“iii- Business Services Online

ﬁ wW-2c Online Help||

a Tax YearfForm corrected
2007/ W-2

W-2¢ Online
Form W-3c For Tax Year 2007

b Employers name, address, and ZIP code

NO-MAME COMPANY

1 NO-NAME STREET
OAKLAND, CA 946125103

d MNurmber of Forms W-2c
1

Baoxes h,iand]are not
applicable forW-2c Online.

Total of amounts previously
reported as shown on
enclosed Forms W-2¢

1 Wages, tips, other compenzation

$103,000.50

3 Social security mages

$0.00
5 Medicare wages and tips

$0.00
T Social security tips

$0.00
9 Advance EIC payment

$0.00
11 Honqualified plans:

$0.00

14 Ine. tax ifH by 3rd party sick pay
paver

e Employer's Federal EIN
00-9999999

h Ermployer's incorrect Federal EIN
Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c
1 WMiages, tips, other compensation
$105,000.50
2 Social security wages
$0.00
S Medicare wages and tips
$0.00
T Social security tips
$0.00
9 Advance EIC payment
$0.00
11 Monqualified plans:
$0.00

14 Inc. tas WirH by 3rd party sick pay
pawer

5 §
1B"Sta.te wages, tilp_s_.l etc.l 1B"Sta_tel?}lf_ges._ ﬁ.p.s.'. etc._
£l | L) |
18 Local mages, tips, etc._ 18 Local wages, tips, etc._
3 B |
Contact person

DEBEIE KEMP

E-mail Address

For Official Use Only
OMB Mo, 1545-0008

c Kind of Payer

941 - Regular

f Establishrment nurmber

i Incorrect Establishment Number

Not Applicable

Total of amounts previously
reported as shown on
enclosed Forms W-2¢

2 Federal Income Taxwithheld

$0.00
4. Social security tax withheld

$0.00
E Medicare tax withheld

$0.00
& Allocated tips

$0.00
10 Dependant care benefits

$0.00
12a-d [Coded items]

$0.00

‘119{?‘!‘{& incpme tax”

#

19 Local income tax

bl

Telephone number
0015551234

Fax Humber

g Ermployer's State 10 nurmber
J Incarrect State ID number
Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c

|2 Federal Income T ax withheld

$0.00
14 Social zecurity tax withheld

$0.00
E Medicare tax withheld

$0.00
2 Allocated tips

$0.00
10 Dependant care benefits

$0.00
12a-d [Coded items)

$0.00

17 State income tax
$f
19 Local income tax

|

Social Security Administration
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W-2c Online

Options

Submit Corrected
Wage Report

Print Corrected
Wage Report

Returnto W-2c
Data Review Page

Under penalties of perjury, | declare that | have examined this return and accompanying documents and,
to the best of my knowledge and belief, they are true, correct, and complete. By selecting the "Submit
Corrected Wage Report” button below, | affirm that the above statement is true and wish te submit a
correction to my annual wage report to Social Security Administration now.

Submit your corrected Tax Year 2007 wage report to the Social Security
Administration.

Your Form W-3c must reconcile with the Forms 941, 943, 944, ar Schedule H that you
filed with the Internal Revenue Service.

Mate: You will be givan a0 appordunily b downioad & data file needad to print oy
Form W-3c and Forms W-2c.

No test feature s providad for WeZe Onfine, Selecting this Dutton will cause your data o
be submitted.

Print your corrected Tax Year 2007 wage report.
Note; Selacting this omtion will not sUbiit Yol carrectad wage repoft to the Social

Securlhy Administration.

Return to the W-2c Online Data Review page to review andfor edit your corrected
wage report.

Step 20: Select one of the following options:

Submit Corrected Wage Report button to submit your wage information. Go to
Step 21 for more information.

Print Corrected Wage Report button to print or preview your wage report prior to
submitting it to SSA. Go to Step 25 for more information.

Return to W-2c Data Review page button to edit your data.

Step 21: Select the Submit Corrected Wage Report button on the W-2c Online Form W-3c
for Tax Y ear 2007 page. The system displays the W-2c Online Receipt
Acknowledgement for Tax Y ear 2007 page.

Social Security Administration
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2=, Social Security Online

= e

- Business Services Online

ﬁ W-2c Online Help||

W-2¢ Online
Receipt Acknowledgment for Tax Year 2007

Date: 20-Aug07 Time: 04:24 PM Eastern Time

Your corrected annual wage report has been submitted to the Social Security
Administration.
Please do not send us paper forms.

This corrected annual wage report was submitted for:
Employer Name: NO-NAME COMPANY

EIN: ppgggaogg

Your Wage File Identifier (WFID) is KVR421.

The WFID is a number assigned to your submission for tracking purposes. You can check on the
status of your submission by selecting VWiew Submission Status/ Errors / Nolice information onthe
ES0 Main Menu and looking for this WWEID .

IMPORTANT! Do the following before proceeding:

1. Use your browser menu to save or print this acknowledgment of receipt for your records.

2. Right-click on the file hyperlink belows (or tab to it and press Shift + F10) and select Save 4As
to download your W-2c /WWE3c file, Depending on your computer's configuration, this
download could take 5 minutes or longer.

You will need Adobe Acrobat Reader to print your Forms W-2c and Form W-3c. Acrobat
Reader version 5.0 is recommended. If this software is not installed on your computer, fallow
this link to download it from Adobe's free download page.

Mote: You can also open the file in Acrobat Reader from its current location without
downloading it. To open the file from its current location, left-click on the file hyperlink {or tab
to it and press Enter).

Employers are required by law to keep copies of Forms W-2c and W-3c for 4 years.
This file will continue to be available through 0911912007 by selecting Downfoad Submiifed
W-2es from the BSO Main Menu. After this date, it will be discarded.

KYR421.pdf

It is recommended that you select OK to print now in the pop-up box that
appear s when the W-2c Online Receipt Acknowledgement page is accessed.
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Step 22: Right-click the file link to save the wage file.

Step 23: Select Save Target As option from the browser menu to save the file. (Otherwise,
select the Continue button.)

You can download your submitted corrected wage file for up to 30 days after
the submission date by using the Lesson 2: Download Submitted W-2cs feature.

Step 24: Select the Continue button. The system displays the W-2c Online Thank Y ou page.

2w Social SecurityOnline

ARG . 5 .
- Business Services Online

ﬁ W-2c Online Help||

W-2¢ Online
Thank You

Thank you for using W-2¢ Online
If you have not saved your file, right-click on the filename below (or tab to it and press Shift +
F10} and select Save Asto save your Form W-2c and Form W-2¢ information on your computer.

KYR421.pdf

This file will continue to be available through 091912007 by selecting Download Submitted W
Zesfrom the BSO Main Menu.

After you have saved your file, fallow this link to download Adobe Acrobat Reader if this software
is not already installed on your computer. You will need Adobe Acrobat Reader (version 5015
recommended) to print your Form ¥W-3¢ and Forms W-2c.

[ BS0O Main Menu ]

Step 25: Select the Print Corrected Wage Report button on the W-2c¢ Online Form W-3c

page to print the corrected wage report. The system displays the W-2c Online
Report Print page.
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ﬁfﬁ Social Security Online

- Business Services Online

ﬁ W-2c Online Help||

W-2¢ Online
Report Print

Your corrected annual wage report has NOT been submitted to the Social Security
Administration.

You can view, print or save your Form W-3c and Formis) W-2¢ using Adobe Acrobat Reader (version 5.0
is recommended).

If the abowe software is already installed on your computer, select the Print Preview hyperlink below to
open it with Adobe Acrobat Reader.

Print Preview

assistive Technology / Keyboard Users - Select this link to review Forms W-2 in HTML Format

If the above software is not already installed onyour computer:

1. Right-click on the Print Prewview link (or tab to it and press Shift + F10).
2. Select Save Asto save your Form W-3c and Form W-2c¢ information on your computer.

Depending on your computer's configuration, this download could take 5 minutes or longer.
After you hawve saved your file, follow this link to download Acrobat Reader from Adobe's free
download page.

Options

Under penalties of perjury, | declare that | have examined this return and accompanying documents and, to the best of
my knowledge and belief, they are true, correct, and complete. By selecting the Submit Corrected Wage Report utton
below, | affirm that the above statement is true and wish to submit a correction to my annual wage report to Social
Security Administration now.

Submit this corrected Tax Year 2007 wage report to the Social Security
Administration.

Submit Corrected Yaur Form V-3¢ must reconcile with the Forms 941, 943, 944, or Schedule H that you
Wage Report filzel with the Internal Revenue Service.

Nabe: You will be given an opporunily to downinad & data fife needed o printwour
Form W-2e and Forms W-2c.

View your Form W-3c totals.

Return to W-3c : :
From here you can submit your corrected wage report, print your corrected wage
report, ar return to the W-2c Online Data Review page.
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Return to W-2¢ Return to the W-2¢ Online Data Review page to review andior edit your corrected
Data Review Page wage report.

> Exit W-2¢ Online without submitting your annual wage report to SSA. Your employer
Save & Quit information and Forms w-2c will be saved until 12/1872007.
Note: This Is nat an exdension of the filing deadiine.

Exit W-2¢ Online without saving any data entered. This will DELETE vaour entire
Quit and Delete repont, including your emplayer infarmation and Forms W-2c fram this session. This
includes any previously unsubmitted W-2c Online reports.

Step 29:

Step 30:

If you do not have Adobe Acrobat Reader on your computer, you can download
it by selecting “ follow thislink™ near the middle of the page.

. Select the Print Preview link. The system displays the Forms W-2c.

: Select File>Print from the menu bar or select the Print icon from the tool bar.

. Select File>Close on the menu bar after printing to close the window. The system

returns you to the Print Preview page.

The options on the W-2c Online Report Print page will allow you to submit your
corrected wage file to SSA, return to the W-2c Online Form W-3c page, return to
the W-2c Online Data Review page, save your data, or quit without saving your
data.

Select the Return to W-2c¢ Data Review Page button on the W-2¢ Online Form W-
3c page to edit your Forms W-2c data created during the current session. The
system returns you to the W-2c Online Data Review page.
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L esson 2: Download Submitted Forms W-2c

Follow the instructions below to download an Adobe file containing Forms W-2¢ and W-3c
for aW-2c Online report submitted within the last 30 days.

Adobefiles are available for 30 days or until December 11, 2008.

Step 1:  Point your browser to the Business Services Online Welcome page:
www.soci al security.gov/bso/bsowel come.htm.

Step 2:  Select the Login link on the BSO Welcome page. The system displays the General
Login Attestation page.

Social Sociity Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

‘““Tﬁ*’ General Login Attestation HELP

e

BS0 Welcome * General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SS5A) will validate the information | provide against

= Monday-Friday: 5 AM -1 AMEST 3 N 3 e
the information in S5A's files.

® Saturday: 5 AM - 11 PMEST

* Suncay: 8 AM - 11:30 PM EST .
| certify that:

DONGIENSE YOgS#%?{WSER BBACK « |understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User 1D,

Effective as of October 2007, your « | understand that SSA may ban me andfor the company | represent from the use of these services if
Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.

is now referred to as your User ID.

| am aware that any person who knowingly and willfully malkes any representation to falsely obtain
information from Social Security records andfor intends to deceive the Social Security
Administration as to the trus identity of an individual could be punished by a fing or imprisonment, or
hoth.

» | am authorized to do business under this User ID.

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have a question? Call 1-800-TT2-6270 Monday through
Fricksy, 7:00 sm. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service perzonnel. For TODUTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation
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Step 3:  Select the | Accept button after reading the conditions defined on the General
Login Attestation page. The system displays the Log In to BSO page.

Social Seciliy Online Business Services Online

www.socialsecurity.gov

BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Log In to BSO HELP

BSO Welcome » Login

Online Services Availability

» Monday-Friday: 5 AM -1 AMEST

 Safirday 5AM-11 PMEST User 1D:|

® Sunday: & AWM - 11:30 P EST Pa 0[("! i
W . |

(not case sansitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal Identification Number {PIN) Esnce] Logl
is now referred to as your User ID.

Type your User ID and password;
then select Log In.

Need to complete your phone
registration?

Have & guestion? Call 1-808-772-62T0 Mondszy through
Ftiday, 7:00 a.m.to 7:00 pn. Eastern Time to speak with Employer Customer
Service personnel. For TDDATTY call 1-800-325-07T8.

www.socialsecurity.gov

BSO0 Welcome | BSO Information | Contact Us | Keyboard Navigation

Step 4:  Enter your User ID and password.

Step 5. Select the L ogin button. The system displays the BSO Main Menu page. (To return
to the Business Services Online Welcome page, select the Cancel button.)

Step 6:  Select the Report Wagesto Social Security link.

Report Wages To Social Security
Submit, download or process W-2s and YW-Zcs
Yiew subrnission status, acknowledge resubmission notices or
Request resubmission extensions

The system displays the Report Wages to Social Security menu page.
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Socialseciliyonlne  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

gy Report Wages to Social Security  LocouT |Bso HELP

ES0 Main Mernu = Reportiifages to Social Security

Online Services

Availability Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online
. rgSoTndav-Friday: sem-180 and View Submission Status

® Saturday: 5 AM - 11 PMEST

» Sungey s am-11c0pwest  RESUDMIission Notice Processing

Acknowledge resubmission notices and request resubmission extensions

DONT USE YOUR |

BROWSER'S BACK BUTTON BSO Main Menu_|

Have a gquestion? Call 1-300-TT2-62T0 Manday through
Fricary, ¥:00 a.m.to 700 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOUTTY call 1-800-325-07T8.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Step 7. Select the Submit or Resubmit Wage File, W-2 Online, and W-2c Online and
View Submission Statuslink.

The system displays the Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status menu page.

Social Security Administration Page 22



BSO Tutoria — Tax Year 2007 W-2c Online

SocilSecifiyonline  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

... Submit or Resubmit Wage File, W-2
ﬁ"‘fﬁ“ﬁ“ Online, and W-2c Online and View  L0GOUT |BSO HELP
Submission Status

ES0 Main Menu > Report Wages to Socisl Security » Submit or Resubmit Wage File, W-2 Online, and -2 Online and

View Submission Status

Online Services

sl Submit a W-2 Wage File
o Monday-Friday: 5 &b - 1 AM Send an electronic file that containg annual wage data in the EFVW2 format. You may submit a
EST new EFYW2 submission, an EFWW2C submission to correct previous reports, or, if a Resubmission
& Saturday: 5 AM-11 PMEST Motice has been received, resubmit a file that has been returned because Social Security was
o Sunday 8.4M-11:30 FMEST unable to process the file successfully. (Mote: This link should not be used to submit wage

reports created using W-2 Online or W-2c Online.

DONT USE YOUR
BROWSER'S BACK BUTTON

View File / Wage Report Status with Name / SSN Errors
“iew report status, errors, and notice information with Mame / S5 errars for previously submitted
W-2s,

Create Form W-2 Online

Enter Form W-2
Create, print, and subrmit your Farrms W-2 and Forrn W-3 for Tax Year 2006, Twenty (20) reports
can be entered at one timea.

Resume Unsubmitted W-2s
Continue processing your unsubrmitted W25

Download Submitted W-2s

Download a printable version of your submitted Forms W-2 and Form YW-3. This printable version
can be saved to your PC. (This feature is only available for Forms W2 and Form W-3 created with
W2 Online within 30 days of the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Farms W-2c and Form W-3c for previously submitted and
processed Tax Year 2005 W-2s. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubmitted WW-2cs.

Download Submitted W-2¢

Download a printable wersion of your submitted Forms YW-2c and Form WW-3c. This printable
wersion can be saved to your PC. (This feature is only available for Forms W-2c and Form W-3c
created with W-2c Cnline within 30 days of the date of submission).

| BSO0MainMenu |

Hawe a guestion’? Call 1-800-TT72-6270 Monday through
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDTTY call 1-8008-325-0778.
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W-2c Online

Step 8. Select the Download Submitted W-2cs link.

Download Submithed W-Zc

Download a printable varsion of your submitted Forms W-2c and Form W-3c. This pnniable wersion can be sawed 1o
your PC. (This feature iz only available for Forms W-2c and Form W-3c created with W-2c Online within 30 days of
the date of submission)

The system displays the Wage Reporting Attestation page.

ﬁﬁk Social Security Online

.- Business Services Online

Wage Reporting Attestation

User Certification for Wage Reporting via the SSA Business Services Oniine

| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the

data and/or transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services

Online.

| Accept | DO NOT Accept

Step 9 Select the | Accept button after reading the conditions defined on the Wage
Reporting Attestation page. The system displays the W-2c Online Download for

Tax Year 2007 page.

Social Security Administration
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S Sodal.Secu_dtvOnijne . h
- Business Services Online

& W-2c Online Help

W-2¢ Online
Download for Tax Year 2007

Right-click on the WFID (or tab to it and press Shift + F10) and select Save Asto dovwnload your W-2c Mw-3c file. Depending on your computer's configuration, this downioad could take 5 minutes or
longer .

“ou will need Adobe Acrobat Reader to print your Farms W-2c and Form W-3c. &crobat Reader version 5.0 iz recommended. If this software is not installed on your computer, fallaw this link to
dowenload it from Ldobe's free dovwnload page.

Hote: You can also open the file in Acrobat Reader from its current location without « loading it. To open the file from its current location, left-click on the WFID (or tab to it
and press Enter).

WFID Date Submitted Purge Date
KyRa21 081202007 09192007

KVR362 08202007 09192007

BSO Main Menu

Step 10: Right-click the WFID link you wish to download.

Step 11: Select the Save Target As option from the browser menu to download the file onto
your computer.

Step 12: Select the BSO Main Menu link to return to the BSO Main Menu page.
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Lesson 3: Resume Unsubmitted Forms W-2¢

Follow the instructions below to continue working with W-2c Online reports that you have
saved but not yet submitted. SSA will delete any saved reports that you do not submit or
update within 120 days. All unsubmitted Forms W-2c will be removed on December 11,

2008.

You may have up to 50 saved reports with five W-2cs in each report.

Step 1. Point your browser to the Business Services Online Welcome page:
www.soci al security.gov/bso/bsowel come.htm.

Step 2. Select the Log I n button on the Business Services Online Welcome page. The
system displays the General Login Attestation page.
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Social Secility Online Business Services Online

Www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

General Login Attestation HELP
ES0 Welcome > General Login Attestation

Online Services Availability

| understand that the Social Security Administration (SSA) will validate the information | provide against

® Monday-Friday: 5 AM -1 AMEST ] : : T =
the information in SSA's files.

= Saturday: 5 AM - 11 PMEST

® Suncay: 5 AM - 11:30 PM EST y
| certify that:

DOMEIEUSE YOES#E:WSER S HACK « | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am

responsible for all actions taken with my User [0

Effective as of October 2007, your o | understand that SSA may ban me andfor the company | represent from the use of these services if

Personal ldentification Number (PIN) SSA determines or suspects there has been misuse of the services.
is now referred to as your User ID.

| am aware that any person who knowingly and willfully malkes any representation to falsely obtain
information from Social Secunty records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be punished by a fine or imprisonment, ar
both.

| am authorized to do business under this User 1D,

By selecting the "l Accept” button, you certify that you have read, understand and
agree to the user certification of Business Services Online.

| Do NOT Accept

Have a guestion? Call 1-800-T72-6270 Monday through
Frickay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDVTTY call 1-800-325-0778.

WWw.socialsecurity.gov BSO Welcome | BSO Information \ Contact Us | Keyboard Navigation

Step 3. Select the | Accept button after reading the conditions defined on the General
Login Attestation page. The system displays the Log In to BSO page.
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Social Seridty Online Business Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

i Log In to BSO p_—

BS0 Welcome * Login

Online Services Availability

& Monday-Friday: 5 AM- 1 AMEST

® Saturday: 5AM- 11 PMEST User ID:|

® Sunday: 8 AM - 11:30 PM EST Password:| |
L |

(not case sensitive)

DONT USE YOUR BROWSER'S BACK
BUTTON

Forgot your password?

Effective as of October 2007, your
Personal ldentification Number {PIN)
is now referred to as your User ID.

Cancel Login

Type your User ID and password;
then select Log In.

MNeed to complete your phone
registration?

Have a gquestion? Call 1-800-T72-62T0 Monday through
Fridday, 7:00 a.m. to 7:00 pum. Esstern Time to speak with Employer Customer
Service personnel. For TDOVTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Welcome | BSO Information | Contact Us | Keyboard Navigation

Step 4:  Enter your User ID and password.

Step 5:  Select the L ogin button to display the BSO Main Menu page. (To return to the
Business Services Online Welcome page, select the Cancel button.)

Step 6:  Select the Report Wagesto Social Security link.

Report Wages To Social Security
Submit, download or process W-2s and YW-2os
Wiew submission status, acknowledge resubmission notices or
Request resubmission extensions

The system displays the Report Wages to Social Security menu page.
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Socialseciliyonlne  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

gy Report Wages to Social Security  LocouT |Bso HELP

ES0 Main Mernu = Reportiifages to Social Security

Online Services

Availability Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online
. rgSoTndav-Friday: sem-180 and View Submission Status

® Saturday: 5 AM - 11 PMEST

» Sungey s am-11c0pwest  RESUDMIission Notice Processing

Acknowledge resubmission notices and request resubmission extensions

DONT USE YOUR |

BROWSER'S BACK BUTTON BSO Main Menu_|

Have a gquestion? Call 1-300-TT2-62T0 Manday through
Fricary, ¥:00 a.m.to 700 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDOUTTY call 1-800-325-07T8.

wWww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Step 7. Select the Submit or Resubmit Wage File, W-2 Online, and W-2c Online and
View Submission Statuslink.

The system displays the Submit or Resubmit Wage File, W-2 Online, and W-2c
Online and View Submission Status menu page.
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SocilSecifiyonline  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

... Submit or Resubmit Wage File, W-2
ﬁ"‘fﬁ“ﬁ“ Online, and W-2c Online and View  L0GOUT |BSO HELP
Submission Status

ES0 Main Menu > Report Wages to Socisl Security » Submit or Resubmit Wage File, W-2 Online, and -2 Online and

View Submission Status

Online Services

sl Submit a W-2 Wage File
o Monday-Friday: 5 &b - 1 AM Send an electronic file that containg annual wage data in the EFVW2 format. You may submit a
EST new EFYW2 submission, an EFWW2C submission to correct previous reports, or, if a Resubmission
& Saturday: 5 AM-11 PMEST Motice has been received, resubmit a file that has been returned because Social Security was
o Sunday 8.4M-11:30 FMEST unable to process the file successfully. (Mote: This link should not be used to submit wage

reports created using W-2 Online or W-2c Online.

DONT USE YOUR
BROWSER'S BACK BUTTON

View File / Wage Report Status with Name / SSN Errors
“iew report status, errors, and notice information with Mame / S5 errars for previously submitted
W-2s,

Create Form W-2 Online

Enter Form W-2
Create, print, and subrmit your Farrms W-2 and Forrn W-3 for Tax Year 2006, Twenty (20) reports
can be entered at one timea.

Resume Unsubmitted W-2s
Continue processing your unsubrmitted W25

Download Submitted W-2s

Download a printable version of your submitted Forms W-2 and Form YW-3. This printable version
can be saved to your PC. (This feature is only available for Forms W2 and Form W-3 created with
W2 Online within 30 days of the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Farms W-2c and Form W-3c for previously submitted and
processed Tax Year 2005 W-2s. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubmitted WW-2cs.

Download Submitted W-2¢

Download a printable wersion of your submitted Forms YW-2c and Form WW-3c. This printable
wersion can be saved to your PC. (This feature is only available for Forms W-2c and Form W-3c
created with W-2c Cnline within 30 days of the date of submission).

| BSO0MainMenu |

Hawe a guestion’? Call 1-800-TT72-6270 Monday through
Friday, 7:00 a.m.to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDTTY call 1-8008-325-0778.
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Step 8:  Select the Resume Unsubmitted W-2c link.

Resume Unsubmitted W-2¢
Continue processing your unsubmitied W-2cs

The system displays the Wage Reporting Attestation page.

2, Social Security Online
PN & 5 5
<= Business Services Online
Wage Reporting Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and hawve the authority to either attest to the accuracy of the
data and/or transmit wage information and to receive employee wage information for the employer.

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

[ lAccept | [ 1DONOT Accept |

Step 9:  Select the | Accept button after reading the conditions on the Wage Reporting
Attestation page. The system displays the W-2c Online Unsubmitted Reports for
Tax Y ear 2007 page.
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S Scx:jal?e(:uﬁw()nljne . .
“in: Business Services Online

4 W-2c Online Help

W-2¢ Online
Unsubmitted Reports for Tax Year 2007

Yo have 3 saved reports that you have not yvet submithed.
To resume & previous repart, select the “lTews” EQihutton nest to the report that you wish to continue editing.

To start & new report, select the Siart 2 New Repont button below,

Hote: Unsubmitted W-2¢ Online reports are deleted if you do not resume working with them before the purge date.

Unsubmitted Reports
Number g,ue Purge

# Employer Name EIN of W2¢s patea Date Options
1. NO-MAME COMPANY 009933339 1} 0gMei2007 12062007 [ View | Edit #1 ] [ Delete #1 ]
2. NO-MAME COMPARNY 009993993 1 08/20/2007 1201872007 [ View ! Edit £2 J [ Delete 22 ]
3. MO-MAME COMPANY 009993399 1 03/2002007 124872007 [ \iew / Edit 23 ] [ Delete #3 ]
Options
[ Start a New Report | | Starta new -2c Online Wage Repart.
[ BS0O Main Menu ] Return to the BSO Main Menu.

Step 10: Select the View/Edit button for the specific report to view or modify the report. The
system displays the W-2c Online Data Review for Tax Y ear 2007 page. (To delete

the report, select the Delete button for the specific report.)

Social Security Administration
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win: Business Services Online

ﬁ W-2c Online Help||

W-2c¢ Online
Data Review for Tax Year 2007

This wage report is baing preparad for:

EIN: 00-9299999

MNO-MAME COMPANY
1 MO-MAME STREET
OAKLAMD, CA 94612-5103

# SSN Name Options
1. 999-00-9999 DEBORAH KERR View / Edit #1 ] [ Delete =1
Options
New W-2c Create another W-2c,
Edit Employer info Change the emplayer infarmation you entered.
Go to W-3c YWiewe your Form W-3c totals. From here you can submit your carrected wage

repart, print vour wage report, ar return to the W-2c Data Review page.

ExitWy-2c Online without submitting vour annual wage report to 554, Your
Save and Ouit employer information and Farms W-2c will be saved until 120 812007
Node: This Is not an exdension of the fillng deading.

Exit W-2c Online without saving any data entered. This will DELETE wour
Cuit and Delete entire report, including your emplover information and Forms W-2 fraom this
sesgion. Thig includes any previously unsubmitted W-2c Online reports.

The New W-2c button will not be displayed if you have the maxi mum number
of unsubmitted W-2cs (five) per report. The Go to W-3c button will not be
displayed if there is no un-submitted W-2c.

Step 11: Select the Go to W-3c button. The system displays your Form W-3c. Use the
options on this page to submit your wage report, print your wage report, or return to
your unsubmitted Forms W-2c.
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W-2c Online

P Sodial Security Online

“iii- Business Services Online

ﬁ W-2c Online Help||

a Tax YeatFarm corrected
2007/W-2

W-2¢ Online
Form W-3c¢ For Tax Year 2007

b Employers name, addresz, and ZIF code

NCG-MAME COMPANY

1 NO-NAME STREET
OAKLAND, CA 946125103

d MNurmber of Forms W-Zc
1

|Boxes h,iand]are not
applicahle forW-2c Online.

Total of amounts previously
reported as shown on
enclosed Forms W-2c

1 Wages, tips, other compensation

$103,000.50

3 Social security mages

$0.00

5 hedicare wages and tips

$0.00

T Social security tips
$0.00

9 Advance EIC payment
$0.00

11 Mongualified plans:
$0.00

14 Inec. tax viH by 3rd party sick pay
paver

e Employer's Federal EIN
00-9999999

h Employer's incorrect Federal EIN
Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c
1 WWages, tips, other compensation
$105,000.50
3 Social security wages
$0.00
5 Medicare wages and tips
$0.00
T Social security tips
$0.00
9 Advance EIC pawment
$0.00
11 Monqualified plans:
$0.00

14 Inc. tax WiH by 3rd party sick pay
paver

3 5
18__Sta_te wages, ti_p_s_._ etc._ 16__Sta_te_?\_.l§_ges._ ti_p_s_._ etc._
Edl | § .
18 Local wages, tips, etc._ 18 Local wages, tips, etc._
5 B |
Contact person

DEBBIE KEMP

E-mail Address

Far Official Lise Only
OMB Mo, 1545-0008

o Kind of Payer

941 - Regular

if Establishrment number

i Incorrect Establishment Number

Not Applicable

Total of amounts previously
reported as shown on
enclosed Forms W-2¢

2 Federal Income Taxwithheld

$0.00

4. Social security taxwithheld
$0.00

& Medicare tax withheld
$0.00

8 Allocated tips
$0.00

10 Dependant care benefits
$0.00

12a-d [Coded items)
$0.00

17 State income tax

8

19 Local income tax

5

Telephone number
0015551234

Fax Humber

g Employer's State 1D number
J Incorrect State ID number
Mot Applicable

Total of corrected amounts as
shown on enclosed Forms

W-2c

|2 Federal Income Taxwithheld

$0.00
td Social security tax withheld

$0.00
E Medicare tax withheld

$0.00
8 Allocated tips

$0.00
10 Dependant care benefits

$0.00
12a-d [Coded items)

$0.00

17 State income tax
$E
19 Lecal income tax

b
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W-2c Online

Options

to the best of my knowledge and
Corrected Wage Report” button

Submit Corrected
Wage Report

Print Corrected
Wage Report

Returnto W-2c
Data Review Page

Under penalties of perjury, | declare that | have examined this return and accompanying documents and,

I belief, they are true, correct, and complete. By selecting the "Submit
below, | affirm that the abhove statement is true and wish to submit a

correction to my annual wage report to Social Security Administration now.

Submit your corrected Tax Year 2007 wage report to the Social Security
Administration.

Your Form W-3c must reconcile with the Forms 941, 943, 944, ar Schedule H that you
filed with the Internal Revenue Service.

Mate: You will be givan a0 appordunily b downioad & data file needad to print oy
Form W-3c and Forms W-2c.

No test feature s providad for WeZe Onfine, Selecting this Dutton will cause your data o
be submitted.

Print your corrected Tax Year 2007 wage report.
Note; Selacting this omtion will not sUbiit Yol carrectad wage repoft to the Social

Securlhy Administration.

Return to the W-2c Online Data Review page to review andfor edit your corrected
wage report.
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